AOMUHUCTPALIUA BUTKYNOBCKOI'O CEJIbCOBETA
COCHOBCKOIro MyHMUUMNAINbHOIro PAMOHA
HUWXErOPOACKOU OBJTIACTU

NMOCTAHOBNEHUWE

Ot 31.03.2017ropa Ne 13

06 yTBepXxaeHMn agMUHUCTPATUBHOIO pernameHTa npeaocTaBneHus
MyHuuunanobHon ycnyru" lNpuHaTtne peweHus o6 yrBepxaeHUM AOKYMEeHTauum
Nno NNaHUpoBKe TEPPUTOPUM HAa OCHOBaAHUU 3asaBNeHUN PU3INUYECKUX n
ropunanyeckmx nuy "

B cooTtBetctBUM ¢ Ykasom [pesngeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBneHWsX  COBEPLUEHCTBOBAHWA  CUCTEMbl  FOCYAapCTBEHHOrO  yNpaBneHUAY,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranmsauum npepocTaBneHus
rOCyAapCTBEHHbIX M MyHUMUMNanbHbIX  YCnyr» U pacnopsikeHnem [ybepHaTopa
Hwkeropoackon obnactu ot 05.09.2012 Ne 1365-p «O cospgaHum B 2012-2014 ropax
MHOIrOMYHKLNOHANbHbIX LIEHTPOB NPefoCTaBnNeHna roCyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr B Hwkeropoackon obnactn» n B CBA3WM C OTKPbITMEM Ha Tepputopumn COCHOBCKOrO
MyHUUMNaneHOro  panoHa Hwkeropogckon obnacth MyHUUMNaANbHOrO  Ka3eHHOro
yypexgaerHms:  «MHOroyHKUMOHaNbHbIM  LEHTP NPeAoCTaBNeHUs TOCYyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr» COCHOBCKOro MyHMUMNANbHOro pawnoHa Hwkeropoackon obnactu
(aanee — MoLl):

1.YTBEpAUTD nNpunaraemblini  agMUHUCTPATMBHBIN  PEernameHT  agMUHUCTpaummn
Butkynosckoro cenbcoBeta COCHOBCKOrO MyHUUMNANbHOro pavoHa Hwkeropoackomn
obnactn okasaHua MyHuumnanoHom ycnyrn «lpuHatve peweHna o0  yTBepXaeHUW
AOKYMEHTaUun no NNaHUpOBKE TEPPUTOPUM Ha OCHOBAHUM 3asBNEHUN (U3NYECKUX W
FOPUANYECKNX NNL».

2.06HapopoBaTb HacToswee MNOCTaHOBNEHME NyTeM pa3MeLeHns ero MnonHOoro
TekcTa Ha WHPOPMaUMOHHOM CTeHae agMuHucTpauum BuTkynoBckoro cenbcoBeTta
CocHoBckoro MyHuuunansHoro pavoHa Hwxkeropoackon obnactu.

3.KoHTponb Hag ncnonHeHnem Hactosulero lNoctaHoBneHMs OCTaenako 3a cobon.

[(maBa mecTHOro camoynpaesneHus KO.J1. Kyaneuos
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YTBEPXAEH

NOCTaHOBNEHNEM aaMUHUCTpauun Butkynoeckoro
cenbcoBeta  COCHOBCKOroO  MyHUUMNANbHOroO
panoHa Hmwkeropogckon obnacTtu

07131.03.2017r Ne13

AAMUHUCTPATUBHbIN pernameHT
npenocTaBneHNs MyHMuunanbHomn ycnyru « NpuHaTue peweHnsa o6 yTBepxaeHun
AOKYMEeHTaLu1u No NfaHUMPOBKE TEPPUTOPUN HA OCHOBAHUU 3aaBrNeHNn hU3n4ecKux m
HOPUANYECKUX NNL»
(aanee — PernameHT)

1.00wume nonoxeHns

1.1 Hactoawmn ALMUMHUCTPATUBHBIN pernameHT npeaoCcTaBneHNs MyHUUMNAanbHON
ycnyrn «lMpuHaTtue pewenna o6 yTBepXXAeHUN AOKYMEHTaUMM No NNaHUpOBKE TEppUTOpUU
Ha OCHOBaHWUW 3asaBNEHUN U3BNYECKNX U HPUANYECKMX Nuu» (ganee — PernameHT)
paspaboTaH B Lenax NOBbILWEHUS KavyecTBa M AOCTYNHOCTU pe3ynbTaTtoB NpefocTaBneHns
MyHuLMnanbHon ycnyrn  «lpuHATHe pewenna o6 yTBepXAEHWW AOKyMeHTauum no
NNaHNPOBKE TEPPUTOPUN Ha OCHOBAHUM 3aABNEHUA (DUBNYECKUX W HOPUAUYECKUX NnLY
(Ranee — MyHuuMnanbHasa ycnyra), co3gaHus KOMOPTHbIX YCNOBUMMA ANSA Y4aCTHUKOB
OTHOLUEHMN, BO3HUKAKOLMX NPU OKa3aHUM MyHULUMNAanNbHOW YCNyri, onpeaenser CPpoku M
nocneaoBaTenbHOCTb  AEUCTBUN  (8AMWHUCTPAaTUBHBLIX — Npoueayp) npu  oKasaHwum
MYHULMNanbHOW yCnyru.

1.2.3aaBuTenaMm MyHULUMNansHOM yCnyrm SBnsStOTCS:

-(bnanyeckne nuya;

-ropuanyeckme nuua;

OT nMmeHn Puandecknx nuL 3asBneHns 0 NPeaoCcTaBneHUN yCnyru MoryT nogaeaThb, B
4YaCTHOCTW:

-3aKOHHblE npeacrasuTenu (poauTtenu, yCbIHOBUTENWN, ONeKYHbI)
HeCoBEepPLUEHHONETHNX B BO3pacTe 40 18 ner;

-ONeKyHbl HeleecnoCobHbIX rpaxaaH;

-NpeacTaBuTENN, AENCTBYIOLWME B CUNY NONMHOMOYUW, OCHOBAHHbBIX Ha 4OBEPEHHOCTU
nnn [oroeope.

OT umMeHun topuanyecknx nuy 3aseneHns ob okasaHum ycnyrm MoryT nogasaTb Nuua,
AENCTBYHOLLME B COOTBETCTBUMN C 3aKOHOM, MHbLIMW NPaBOBbIMW akTamn 1 yuYpeamnTenbHbIMU
AOKymMeHTamu, 6e3 [OBEpPEHHOCTU, NpeacTaBuTenn B CUMy NOMHOMOYMA, OCHOBAHHbIX Ha
AOBEPEHHOCTM UNM  aoroBope. B npeaycMOTpeHHbIX 3aKOHOM  criydasx OT  UMEHU
FOPUANYECKOrO NnLa MoryT 4EUCTBOBATb €ro y4aCTHUKN.

1.3.HpopmupoBaHue 0 npegocTasneHnn Ycnyru.

1.3.Mopsagok nHdpopmmposanusa ob Ycnyre.

1.3.1.Cnocobbl NHPOpMNPOBaAHMSA 3anHTepecoBaHHbIX nuL, 06 Ycnyre.

3asButens MOXeT NOMyYuMTb, a AOSMKHOCTHbIE nvua aamMuHucTpaumm obssaHbl
npefocTaBuTb, AOCTOBEPHYHD WHMOPMaLMIO O CoAepXaHuW, nopsaake W yCrnoBuAX
npenocTaBneHnsa Ycnyru cneayrowmm obpasom:

1) B popme nybnmyHOro MHOOPMUPOBaHMUS:

a) Ha odumymansHOM cante AgMUHMUCTpaumm B nHdOopMaLMOHHO-
TENEKOMMYHMKAUMOHHON ceTn «WHTepHeT» (aanee — ceTb «WHTepHeT») no appecy:
sosnovskoe.info;

- Ha MHPOPMALIMOHHbBIX CTEHAAX B aAMUHUCTpaLUK,

- MHbIMM cnocobamm B COOTBETCTBUMN C AEUCTBYHOLLMM 3aKOHOAATENBCTBOM;

2) B dopme nHamsmayanbHoOro HPoOpMmMpoBaHUS:

a) yCTHOro:



- N0 TenedoHam Ana cnpaBok (KOHCynbTaumn) — ten. 8(83174) 2-93-36;

- Nn4HO Ha npueme y rnaebl MCY w/vnu cneymanncTos agMmMHUCTpaumm

©) NNCbMEHHOrO:

nocpeacTBOM HanpaBneHna OTBETOB Ha 3asBnNeHus, 3anpocsl, obpalleHnsa (panee —
obpalleHns) 3assutenemn, NOCTYNUBLUNX B aAMUHUCTpaLUIO:

- No9YTOBbBIM OTNpaBneHnem no agpecy. 606170, Hwkeropoackas obnacTb,
CocHoBckmn pawnoH, ¢. Butkynoso, yn. Jlenvna, 4. 37a, (aammHucTpaums BuTkynoBcKoro
cenbcoBeTa COCHOBCKOrO MyHULMNANbHOrO panoHa);

B) ONEKTPOHHOro:

- NO agpecamMm 3NEeKTPOHHOW NOoYTbl agMUHUCTpauun BuTkynoBcKkoro cenbcoeeTa
CocHoBsckoro MYyHULUMNansHOro panoHa Hwxeropoackon obnactu -
vitkulovo.adm@sosnovskoe.info npn npegoctaBneHnn Ycnyrm B aneKTPOHHOW opme vepes
EavHbin  noptan rocygapCTBEHHbIX WM MyHUUUNanbHbIX ycnyr (dyHKumMn) no  appecy:
http://www.gosuslugi.ru vnn UHTepHeT-nopTan rocygapCTBEHHbIX N MyHULMNANbHbIX YCAyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2. IHanBnayaneHoe YyCTHOE WHMPOPMMPOBaHME BO BpeMA NUYHOro npuema
ocyuwlectBngetca rnason MCY w/vnn cneuvanuctamm agMuMHUCTpaUMm no Cneayowemy
rpadouky:

noHegenbHUK — vyeteepr: 8.00-17.15

naTHuua: 8.00-16.00

obeneHHbIn nepepsbie: 12.00-13.00

cybb0oTa, BOCKpeCEHLE — BbIXOAHbIE OHM;

TenedoH ana npeasapuTensHon 3anmcu: (883174)2-93-36.

WHdopmaumto no  Bonpocam  npuema  AOKYMEHTOB  ANS  NpeaocTaBneHus
MYHULMNANbHOW YCNYrn MOXHO NONyYnTb Takke B MyHMUMNansHOM Ka3eHHOM yypexaeHun
«MHOroyHKLUMOHanNbHbIN LIEHTP NpPeaoCTaBNeHNa rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» COCHOBCKOro MyHuuunanbHoro pavoHa Hwxkeropoackon obnactmn (nanee — MoL),
pacnonoxeHHoMm no agpecy. 606170, Hwxeropoackaa o6n., CoOCHOBCKMM  pP-H,
p.n.CocHoBckoe, yn. 1 Mas, 8.42, tenedoH: 8831 74 2-71-49, 3nekTpoHHas nodTa:
mfc_sosnovskoe@mail.ru.

'padumk npnema rpaxgaH 8 MOL:

noHeaenbHuk — ¢ 8.00 po 17.00 vacos;

BTOpHUK — ¢ 08.00 go 17.00 vacos,;

cpepa — ¢ 8.00 go 17.00 vacos,;

yetBepr — ¢ 8.00 o 17.00 vacos;

naTHuua — ¢ 8.00 go 16.00 vacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B ypganeHHom pabodyem mecte MOL no agpecy: Hwxkeropoackaa ob6n.,
CocHoBsckumn p-H, ¢. Ennsapoeo, yn. Cosetckasq. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpn oTBeTax Ha TenedOoHHbIE 3BOHKM N Npu OBOLEHMM C 3asBUTENAMM B Cnyvae ux
nnyHoro obpatlenHns rnasa MCY nnun cneynanmct agaMuHUCTpaumm A0MKHbI:

- Ha3BaTb CBOK (PaMUnnto, UMs, OTYECTBO, AOSMKHOCTb;

- NoApPOBHO 1 B BEXMBOW, KOPPEKTHON (hOpME OTBETUTL 0BpaTUBLLMMCSA 3aABUTENAM
Ha WHTEepEeCyrLLmne Nx BONpoCs!;

- KOPPEKTHO N BHMMATENbHO OTHOCUTLCA K 3a8BUTEMNHD, HE YHWXKaTb €ro 4YecTn w
AOCTONHCTBA;

- NPU YCTHOM MH(OPMUPOBAHNM UCNONBb30BaTh OULManbHO-4EN0BON CTUMb peYn;

- MPOM3HOCUTbL BO BpPEMS pasroBopa cnoBa 4eTko, wuadberaTb «napannenbHbIX
pasroBOPOB» C OKPYXXaroLWMMK NIOAbMW, HE NpepbiBaTb Pa3roBOp MO NPUYMHE NOCTYNNeHNs
3BOHKa Ha TenedOoHHbIN annapar,

- NPUHATL BCe HEOOXoauMble Mepbl AN NPEeAOCTaBMNEHNA NOMHOMO N OnepaTuBHOIO
OoTBETa Ha NOCTaBleHHble BONPOCHl. [1py HEBO3MOXHOCTM CaMOCTOATENbHO OTBETUTbL Ha
nocTaBNeHHbIE BOMNPOCHI 3asBUTENb AOMKEH ObITb NepeagpecoBaH K COOTBETCTBYHOLLMM
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AOJDKHOCTHBIM NLamM nnn emy JofkeH ObiTb coobuieH TenedOoHHbIN HOMEP, NO KOTOPOMY
MOXHO NONy4nUTb HEOOXOANUMYIO NHPOPMALNIO;

- cobnopatb Bpema oTBeTa Ha obpalyeHue, KOTOpoe He AOSMKHO npeBbiwatb 15
(naTHaguaTtn) MuHyT. B cnyyae ecnu Ana NoAroToBkn oTBeTa TpebyeTca NpoaomKUTENbHOE
BpeEMS, 3asaBUTEN0 MOXET ObITb NPEeANOXEHO, 0bpaTuTbCs 3a Heobxoammon nHopmaumen
B MUCbMEHHOM BMAE, a Takke u4epe3 COOTBETCTBYHOLMA oOduumanbHbii cant  unm
AMNEeKTPOHHYK MoYTy, nMbo HasHauiTb Apyroe yaobHoe [Ans Hero BpemMs B LEenax
NHOOPMMPOBaHUS,

- B KOHUE MHPOPMUPOBaHWA KpaTKO NOABECTW WUTOr pasroBopa U NepeyvnucnuTb
AENCTBUSA, KOTOPbIE HAA0 NPeanpPUHMMATL (KTO UMEHHO, KOoraa v YTO AOMKEeH caenarthb).

YkasaHHble AOMKHOCTHblE nuua AOMKHbI YCTHO COODWMTL  WHOpMauMo no
cneayrowmm Bonpocam:

1) nepeyeHb AOKYMEHTOB, Heobxoaumblx ANS  npefocTasneHns  Ycnyry,
KOMMNEKTHOCTb (4OCTaTOYMHOCTb) NPeA0CTaBNeHHbIX JOKYMEHTOB;

2) UCTOYHMK NOMYYEeHWA AOKYMEHTOB, HeobxoAuMbIX ANA NpefocTaBneHus Ycnyrm
(opraH BnacTtu unm opraHm3agms N nx MECTOHaxXoXaeHve);

3) TpeboBaHna K OPOPMNEHNIO 4OKYMEHTOB 1 CBEAEHWM,

4) BXOA AWM HOMEP, NOA KOTOPbIM 3aperncTpupoBaHbl B CUCTEME AENONPOM3BOACTBA
NOCTynNuBLLEE 3asBNEHNE N NpUnaraemble K HeMy matepuansi

5) Bpemsa npuema 1 Bblaaum JOKYMEHTOB cneynannctaMmm agMuHNCTpaumm,

6) CPOK NPUHATUA peLLeHns 0 NpefocTaBneHnn Ycnyru,

7) nopsapok obxanosaHMsa genctemn (6€34eNUCTBMS) U PELLEHNN, OCYLLIECTBASIEMbIX U
NPUHUMaEMbIX AOMKHOCTHBIMUW NULaMn aaMUHUCTPaUMn B XO4e NpeaocTaBneHms Yenyru;

8) kaTeropun 3aaBuTeneun, UMELLMX NpaBo Ha NonyyYeHne Ycnyru.

3asButens MMeEeT npaBO Ha MNONy4YeHWe CBeAEeHUW O CTagun NPOXOXKAEHUS €ero
3a8BNeHNSA N JOKYMEHTOB.

NHdopmmpoBaHne no nHbIM BONpocamM OCYLLECTBNAETCH HA OCHOBaHUM NUCbMEHHOrO
obpaLleHums.

1.3.3.HanBmnagyansHoe nucbMeHHoe MHPOPMMpoBaHME Npu obpalieHnn 3asaBuUTeENen
OCYLLECTBNAETCA MNyTeM HanpaBneHna nuCbMa MNOYTOAN WM SNEKTPOHHOrO  MMUCbMA,
COOTBETCTBEHHO, HA NOYTOBbLIN NMOO SNEKTPOHHBIM aapec 3aaBUTENS.

Mpn noctynneHnn obpaweHns B aamuHucTpaumo rnasa MCY  Hanpasnset
obpalleHne cneynanucty, a B Criydae ero OTCyTCTBUSA, NULO 3ameljarollee, onpenensawor
HenocpeaCTBEHHOrO UCNONHUTENA ANS NOATOTOBKM OTBETA.

NHamBuayanbHOE MUCbMEHHOE WHMOPMUPOBAHME AOIMKHO COAEepXaTb: OTBETbI Ha
NOCTaBfEHHbIE BOMPOCLI B MPOCTOM, YETKOM U NOHATHOW (popme, AOMKHOCTb, damunmio,
nHUUMansl n Homep tenedoHa ucnonHutens. OTeet nognuceiBaeTca rnason MCY. MNMucemo
HanpaBnseTCa B CPOK, HE MpeBblwarowmnn 25 (aBaguatm naTv) gHEW CO AHSA perncrpaumm
NMCbMEHHOro obpalleHns 3aaBuTens.

MNonoxeHns, He yperynupoBaHHble HacToAwmMm PernameHToMm, onpeaenstoTcs B
COOTBETCTBUM C AEVNCTBYHOLLMM 3aKOHOAATENBCTBOM.

2. CtaHaapT npenocTaBrieHns ycnyru

2.1 HanmeHoBaHune Ycnyrn — «[lMpuHaTtne pewwenHnsa ob yTBepXAEeHMN 4OKYMEHTaLMK No
NNaHNPOBKE TEPPUTOPUMN HA OCHOBaHUM 3a8BNEHNN (DU3NYHECKNX U FOPUANYECKNX NLLY

2.2 HanmeHoBaHwve opraHa, npegocrasngtowero Ycnyry
Ycnyry npepocrtaBnsetr agmuHucTpaums ButkynoBckoro cenbcoBeta COCHOBCKOro
MyHULMNansHOro panoHa Hmxkeropoackon obnactu.
HenocpeacTBeHHOE npeaocTaBneHne MyHMLMNansHoOW yCnyru ocyLecTBNAETCS:
- B 4aCTW KOHCYnbTUPOBaHUS NPEeAOCTaBNEHUS MyHULUMNANbHOW YCnyrn, npuema
3asBneHnn agmuHucTpaymen Butkynosckoro cenbcoBeta COCHOBCKOrO MyHULMNANBHOMO
panoHa Hwkeropoackom obnactu,



- NpyM nopaye 3asBNeHNsS W [LOKYMEHTOB Ha npepocTaBneHve Ycnyrn udepes
MHOrOOyHKUMOHaNbHbIM LEHTP NPeAoCTaBneHNa MyHuUMnansHoOM ycnyrm — takke MOLU.
Cpok nepepaun pokymeHtoB u3 MOL B agmuHucTpaumo BuTKynoBCKOro cenbcoBeTa
CocHoBCKOro MyHULMnanbHOro pamoHa Hwkeropoackon obnactn coctaBnsaet 2 paboumx gHA
C MOMEHTa perucTpauum 3aasnenqma 8 MoL.

[OMKHOCTHBIM  NNLOM, OTBETCTBEHHbIM 3a npefocTaBneHne Ycnyrm B LEenom
apnaetca rnasa MCY (ero ynonHOMOYeHHbIW 3amectutens). ApyrumMu  AOMKHOCTHBIMN
nvuamu, oTBETCTBEHHbIMU 3a OCYyLLECTBNEHNE agMUHUCTPATMBHbBIX NPOLEeayp 1 AeNCTBUN NO
npeaocTaBneHnto Yenyr aBnaroTcs cneumanmcT agMUHUCTpaumn.

MyHuymnansHas ycnyra okasbiBaetca 6ecnnatHo.

Mpn nopave 3asBneHNa U A4OKYMEHTOB, HEODXOANUMBIX ANA NpeaocTaBneHns Ycnyru
yepe3 MOL| pykoBoguTens MyHuuMnanbHOro ydpexgeHma (MOL), n ynonHOMO4YeHHble
AOMMKHOCTHbIE nuua (coTpyaHukn MOL| npu nopgade 3aaBneHna 4Yepes Hero) B npegenax
NONHOMOYNI, YCTAHOBNEHHbIX HACTOAWMM PernameHTom.

2.3.B npegocraBneHuu Ycnyru y4acTByroT CrefyroLlme opraHbl 1 opraHn3aymu:

- ®epepanbHaa cnyxba rocyaapCTBEHHOW perncrpayuu, kagacrtpa v kaptorpadum
(PocpeecTp);

- depepanbHaga Hanoroeas cnyxba (PHC Poccun),

- PepepanbHoe BroaXeTHOe rocyaapCTBeHHOE yupexaeHue «Kagactposas nanatay,

2.4 PesynbTatom Ycnyru aBnseTcs:

- NOCTaHOBMNEHWE aaMUHUCTPauMM 06 YyTBEPXKAEHUM AOKYMEHTauuu NoO NNaHUpOBKE
TeppuTopuu;

- MOTUBMUPOBAHHbIN OTKa3d B OpMe YBEAOMMNEHUA B CnyyYyae HEeBO3MOXHOCTU
nNpeaoCcTaBNeHNA MyHULMNanbHOW YCyri..

2.5.Cpok npeagocraBneHus Ycnyru:

Cpok npepocTaBneHns MyHULMNanbHOW ycnyrn coctaBnsaet He bonee 20 agHen cCo AHS
perncTpaynmn 3asBneHus.

2.6.MakcumanbHbIA  CPOK  OXmAaHus B O4Yepean npu  nogadvye 3asBfeHns o
npeaocTaBneHnn Ycnyrm n npynaraemblx AOKYMEHTOB B aaMUHUCTpaumio (nbo — ML), a
TaKke Npu nonyyvyeHun pesynbTaTta npefocraBneHna Ycnyrm He AO0MKeH npesbiwatb 15
(NnaTHaguaT) MUHYT.

2.7.Bpems npyema n pernctpaymm AOKYMEHTOB NPy HENOCPEACTBEHHOM obpalieHnm
3assutena Ycnyrm depes agMuHucTpaguio nmbo npu obpaweHnn yepes ML He moxeT
npeebliwarb 30 (Tpuaguatn) MUHYT, a Npyn obpaweHnn nodTon nnn vepes EamHbein noprtan
rocyaapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  (dyHkumn)  mnn - NHTEepHeT-nopTan
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr Huxkeropogckon obnactu — 0OavH AeHb.

2.8.NpepnoctaBneHne Ycnyrn, B TOM Yucne MHPOPMUPOBAHME U KOHCYNbTUpOBaHME
no BONpoOcaM ee NpeaoCcTaBneHns, ocyLecTBnsaeTca 6e3 B3anmaHms nnatbl.

2.9.MNpaBoBbLIMM OCHOBaAHWAMU ANS NPeAoCcTaBneHna Ycnyrn aBnarTCS:

— [papoctpontensHbin kogekc Poccunckon depepaumm;

— ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-d3 "O6 obwmx npuHUMNax opraHm3aumm
MECTHOro camoynpasneHuns B Poccunckon degepaunn';

— ®epepanbHbin  3akOH OT 29.12.2004 Ne 191-d3 "O BBEgeHMM B [JeENCTBUE
MpapocTpontensHoro kogekca Poccunckon depepaunn';

— ®epepanbHbin 3akoH OT 27.07.2010 Ne 210-03 "OO6 opraHusaumm npenocraBneHuns
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr',

— ®epepanbHbi 3aKOH OT 24.11.1995 Ne 181-d3 «O counanbHOW 3amTe MHBanMaoB B
Poccunckon depgepaumny;

— [papocTpovTeneHble, CTPOUTENbHbIE, CaHUTapHbIE N ApYyrMe AeNCTBYHOLME HOPMbI Y
npasuna.

- YctaB MyHuumnanbHoro obpasosaHms ButkynoBckun cenbckmi coBeT COCHOBCKOro
MyHULMNanbHOro panoHa Hmxkeropoackon obnactu.



2.10. WcuepnbiBarownn nepevyeHb AOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBMU C
3akoHoAaTenbHbIMU UMW MHBbIMU HOPMaTUBHLIMW NPaBOBbIMW akTamMu ANS NPeaocTaBneHus
MYHULMNanbHOW YCNyru C pasaeneHnemM Ha AOKYMEHTbI U MHPOPpMaLMIO, KOTOpbIE 3aaBUTENb
AOSDKEH NpeacTaBuTb CaMOCTOATENbHO, W AOKYMEHTbI, KOTOpble 3asBuUTENb Brnpase
npeacTtaBuTb NO COBCTBEHHOW WHUMUMATMBE, TaK Kak OHW nojnexar npeacTaBneHno B
pamKax MeXBe[0MCTBEHHOrO MHPOPMAaLMOHHOIO B3aUMOAENCTBUS:

2.10.1. 3asBneHve 0 NpefocTaBNeHNN MyHULMNaNbHOW YCNyru;

2.10.2. Konna [OKyMEHTa, yAOCTOBEPANOLWIEro NMYHOCTL 3aasutena nubo ero
npeacrasutens

2.10.3 [loBepeHHOCTb Ha npeacTaBneHVWE WHTEPECOB 3asBUTENA ANna obpalleHns B
opraHbl rocyAapCTBEHHOW BNACTN Ha NONy4YeHNe pe3ynbTaTtoB MyHULMNANeHOW yCnyru;
2.10.4 [JokyMmeHTaums no nnaHMpoBKe TEPPUTOPUN B 0ObeME, yka3aHHOM B 3aJaHnn Ha

NOArOTOBKY  AOKYMeHTauum no  NNaHWpoOBKE  TeppuUTopuM, cornacosaHHas
AenapTaMeHTOM rpafoCTpoONTENbHOro pasBnTna Tepputopumn Hmxeropoackon obnactu,
2.10.5. ONEeKTPOHHbIN BUA AOKyMeHTayum no nnaHnpoBKe

TeppuTopuunpeaocTaBneHHbin B popmarte pdf, jpg (B 3 ak3emnnapax) n B popmare XML

(8 1 ak3emnngape),

[OKyMeHTbI, yKasaHHble HacTOAWeM MyHKTe, NPeAcCTaBnatTCsa 3asBuTenemM nn4Ho,
Yepes NpeacTaBvTeENs B agMUHUCTpaumio BUTKyNoBCKOro cenbcoBeTa nnn HanpaensaroTCs NoO
NOYTOBOMY aapecy aaMuMHUCTpaumm BUTKyNOBCKOro cenbcoBeTa 3aka3HbiM MNOYTOBbIM
OoTNpaBNEHNEM C YBEAOMMNEHNEM O BPYHEHUN N ONMUCHIO BIIOXEHWS.

B 3asBneHun o npefoctaBneHNn MyHUUMNAanNbLHOW yCnyru CTaButCca NOANUCH 3aaBUTENS,
ero agpec, KOHTaKTHbIN TeNedOH 1 ykasbiBaeTCa fara.

2.11.3anpewaetca TpeboBaTtb OT 3aa9BUTENS:

— MNpPeacTaBneHns [OKYMEHTOB W WHOpMauMM Unuv  OCYLWECTBNEHUA  AencTBun,
npeacTaBneHne uUnm OCyLEeCTBMEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  aKkTamu, pPerynupyrowMMn  OTHOLIEHUS, BO3HMKaWmMe B CBSA3M C
npeaocTaBneHnemM MyHULMNanNsHoOW yCnyru,

— nNpeacTaBneHns AOKYMEHTOB M MHOpMaUUN, KOTOPble HaxOAATCA B PaCrnopsKeHun
WHbIX FOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro CamoynpaBneHus N opraHmsaumn,
B COOTBETCTBUM C HOPMAaTuBHbIMW nNpaBoBbiIMM aktamu Poccunckon depepauuu,
HOpMaTUBHLIMM NpPaBoOBbIMW akTamu Hwkeropoackon obnactn M MyHUUMNAanNbHbIMN
NpaBOBbIMW akTamu.

2.12. WcuepnbiBaowmn NepeYeHb OCHOBaHWW ANS OTkasa B NPUEME OOKYMEHTOB,
HeobXxoaMMbIX ANS NPeAOCTaBNeHNA MyHULMNANbHOW yCNyru:

2.12.1. B 3assneHnmm 0O npenocTtaBNeHNM MyHUUMNANbHOM YCNyrn OTCYTCTBYHT
cBegeHMs o amunuM,  UMEeHW, OoT4ecTBe 3aaBuTens nunbo ero npeacrasButens,
HauMeHOBaHWE ropuandeckoro nuua nmbo ero npeacraBuTens, agpec 3assuTens,
KOHTaKTHbIN TENEOH.

2.12.2. He nognexaTt npnemMy AOKYMEHTbI, TEKCTbl KOTOPbIX HanucaHbl HepasbopumBeo,
NMELLME NOAYUCTKN MO0 NPUMNUCKN, 3a4EPKHYTbIE CNOBa U WUHbIE HE OrOBOPEHHbLIE B HUX
ncnpaeneHns, AOKYMEHTbl, UCNOMHEHHbIE KapaHAaloM, a Takke AOKYMEHTbI C Cepbe3HbIMMU
NOBPEXAEHNAMN, HE NO3BONAOLLMMWN O4HO3HAYHO UCTONKOBAaTb UX CoAepXKaHue.

B cnyyae oTkasza B npuvemMe AOKYMEHTOB, 3afBUTENIO Pa3bACHAKTCA MNPUYUHBI U
OCHOBaHWA 1 BO3BPALLATCA JOKYMEHTbI 3as8BUTENHO.

2.13 MWcuepnbiBaownn nepeyYeHb OCHOBaHMA Ansa  oTkasa B NpeaoCcTaBneHum
MYHULMNAanbHOW yCNyru:

2131. C 3a@BneHvem O npeaocTaBneHUn MyHULMNaneHOW ycnyrm obpaTtnnochb
HeHaanexawiee nuuyo;

2.13.2. B 3asBneHnn COAEPXKUTCA BOMPOC, Ha KOTOPbIA 3asBUTEMNO HEOA4HOKPaTHO
AaBannCb MUCbMEHHbIE OTBETblI MO CyWeCTBY B CBA3WM C paHee HanpasnsembiMu
obpawieHnamn, U npu SToM B obpalleHn He nNpUBOASATCA HOBble [LOBOAbI  MNN
0bBCTOATENBLCTRA;



2.13.3. OtcytcTBME cornacoBaHWs AOKYMEHTauuu No NNaHWpOBKE TEPpUTOPUM Ha
cooTBeTcTBne €€ TpeboBaHuam 4actu 10 crtatem 45 [pagocTponTenbHOrO Kopekca
Poccunckon depepaumm;

2.13.4. B cnyyvae, ecnun nybnunyHble cnywaHna npuaHaHbl HECOCTOSABLUNMUCS;

2.13.5. B cnyyae OTCyTCTBUA pPe3ynbTaTtoB NyOnMuHbIX CNyLaHUA 3a WUCKNHYEHWEM
cny4vaeB, ykasaHHblX B NyHKTe 12 ctatbh 43, nyHkTe 5.1 crtatbun 46 [papocTponTensHoro
kogekca Poccunckon depepaumn.

B cnyyae oTkasa B npegocTtaBneHMm MyHULMNanbHOM yCnyr 3aaBUTeNto HanpaBnseTcs
yBeAOMMneHne B NUCbMeHHOW oopme 06 oTkase B NpeaoCTaBNeHNM MyHULMNAanbHOW yCnyri,
B KOTOPOM YKa3bIBaOTCA NPUYNHBI M OCHOBaHUSA OTKasa.

2.14. Paamep nnatbl, B3aUMaeMOW C 3asBUTENS Npu NpegoCTaBneHUM MyHULMNANbsHOM
ycnyru, n cnocobbl ee B3MMaHWa B Criyvaax, NpeayCMOTPeHHbIX dbeaepanbHbiMU 3akoHamu,
NPUHUMaeMbIMM B COOTBETCTBMM C HUMU WHBbIMW HOPMaTUBHbIMW MNPaBOBbIMW aKTaMm
Poccunckon depepaumm, HOpmaTUMBHbIMKM NpaBoBbIMM aktamum cybbektoB Poccunckon
depepaymn, MyHULMNaNbHbIMU NPaABOBbIMU aKTamMn — He YCTaHOBMEH.

2.15. MakcumanbHbIn  CPOK  OXmaaHus B O4Yepean npu nogade 3asBneHns o
NpeaoCTaBneHNN MyHULMNANbHOW YCNyrn 1 nNpyu NonyyYeHun pesynbtarta npefocTaBneHns
MyHULMNanbHOW yCnyru coctaBnsaeTt He bonee 15 MuHyT.

2.16. Cpok peructpaumm 3asBneHns O NpefocTaBNeHUn MyHUUMNanbHOW YCnyrm
cocTaBnseT He 6onee 15 MUHyT.

2.17.NomeweHne p[nNa  OCYLLECTBMNEHUS nNpuemMa rpaxpgaH B agMUHUCTpaumm
obopyayeTcs B COOTBETCTBUM C CaHUTapHbIMW NpaBunamm M Hopmamu, C cobnroaeHnem
HeobxoanmMbIx mep 6e3onacHoOCTL.

TpeboBaHWs k NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNAeTCAa MyHUUMnanbHasa ycnyra, B
TOM 4UCne K MeCTy OXumAaHna W npuema 3asBuTenen, pasmelleHnto U oPOPMMEHUHO
BU3yanbHOW, TEKCTOBOW WM MYyNbTUMEANUWMHOW MHGOPMaUMM O MNOpsake npenocTaBneHns
Takux ycnyr, a Takke Kk obecnevyeHuro OCTYNHOCTM 0ObeKTa, B KOTOPOM NpPeaoCcTaBnseTca
MyHULMNanbHaa ycnyra [OMKHbl COOTBETCTBOBaTb TpeboBaHuam cT.15, depepanbHOro
3akoHa o1 24.11.1995 Ne181 — d3 «O coumanbHOM 3awmTe mHBanMaoB B Poccunckon
depepaumn.

Ana oxupaHua npuema rpaxgaH oTBOAATCA MecTa, obopyAOBaHHble AOCTaTOYHbIM
KONNYECTBOM CTyNbeB, CTONamMm NS BO3MOXHOCTN OPOPMNEHNA LOKYMEHTOB.

Ha wuHdopMaumoHHbIX CTerAax agMUHUCTpauuMM pasmellaeTca  cneayrouwas
nHdopmMaums:

- W3BNEYEHUS U3 3aKOHOAATENbHbIX WM  WHbIX HOPMAaTMBHbBIX NPaBOBbIX aKTOB,
COAEepXaLLMX HOPMbI, peErynupyrome AeaTenbHOCTb N0 NPeAOCTaBNEHVIO YCnyru;

- NONHbIN TeKCT PernameHTta 1 Hanbonee BaxHble N3BNEYEHNA N3 HETO;

- MecToHaxoxaeHne agmmHncTpaumm n MOL, rpacdumkmn nx paboTtbl, npuema rpaxaaH,
HOMepa TenedoHOB U hakcoB, agpeca 3MEKTPOHHOM NOYTbI;

- NOPSAOK NONYYEHNA KOHCYNbTaLMA N0 BONpOCam NpeaocTaBneHnsa Ycnyrm,

- nopsaok obxanoeaHna gencteus (6e3nencTBusl) U PELUEHMNA, OCYLLECTBASEMbIX
(MPUHATBLIX) B X04e npeaocTasneHns Ycnyru,

- Bnok-cxema nocneaoBaTenbHOCTUN agMUHUCTPATMBHBIX Npoueayp U AEUCTBUA Npw
npegocraBneHuu Ycnyru.

KabuHeT npuema 3aaBuTenen, B KOTOPOM OCYLLECTBNAKTCA aAMUHUCTPaTUBHbIE
AENCTBUNA, CBA3aHHbIE C NpeaocTaBneHvemMm Ycnyrm nnu npefocrasBnaeTca nHpopmaumsa o
Hewn, oomkeH ObITb 060PYyAOBaH BbIBECKOW C yKasaHMeM HoMepa kabuHeTa, HaMMeHOBaHNEM
AOJDKHOCTM cneumanucTa, rpadmkom npmema.

Jlvwo,  ocywecrtenaowee  agMUHUCTPaTUBHbIE  AEUCTBUS,  CBA3aHHble  C
npefocTaBneHnem Ycnyrn nnu nHPopMmpoBaHne o Hewn, o6s3aHo NpeanoXuTb 3asBuUTeNto
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCH pAaoM C paboymm MECTOM faHHOro nuua.

Paboyee mecto cneuwanucra, Beaywero npuem, AOmMKHO ObiTb obopyaoBaHO
opucHon mebenbio, nepcoHanbHbIM  KOMMNBHOTEPOM C  BO3MOXHOCTBIO AOCTyna K



HeobXxoauMbIM  MH(POPMAaLUUMOHHBIM  Ba3am  AaHHbIX, nNevaTarwmmMm U CKaHUPYLWUM
yCTpoucTBamn, TenedoHOM, NPeACTaBNATb MHAPOPMaLMIO O AOMKHOCTU, (daMUnnm, UMEHU n
OTYeCTBE AO/MKHOCTHOMO Nnua, OCyLWEeCTBNAIOLEro NpuemM 3assneHnn.

MomelyeHre ansa NnpoBeaeHNs NUYHOro Nnpuema rpaxaaH obopyayeTcs anteykon Ans
oKasaHus NepBon NOMOLLN.

2.18.lNokasaTenn AOCTYNHOCTM N Ka4ecTsa Ycnyru.

2.18.1.lNokasarenamu 4OCTYNHOCTU NpefocTaBneHna Ycnyrn aBnatoTCs:

- TpaHCnopTHasa AOCTYNHOCTb MecTa npefocTtaBneHnsa Ycnyrn (He onee 5 MuUHyT
xoab0bl OT BnvkanLwen oCTaHoBKM OBLECTBEHHOIO TpaHCNopTa);

- obecneyeHne BGecnpenaTtCTBEHHOro AOCTyNna MHBanNMAOB K MOMELLEHNIO, B KOTOPOM
nNpeaoCcTaBnAeTCa ycnyra;

- obecneyeHne BO3MOXHOCTUN HanpasnNeHnsa B a4MUHNUCTPaLMIO BONPOCOB, 3aABMNEHUS
N OOKYMEHTOB, HeobxoauMbix AN npepoctaeBneHna Ycnyrm deped ML wnm no
3NEKTPOHHOW NMoYTE;

- pasmeLleHme nHpopmaumm 0 nopagke npeaoctasnenns Yenyrn B cetn «MIHTepHeT»;

- obecneyeHre npenocTaBneHna Ycnyrm ¢ MCnonb3oBaHNEM BO3MOXHOCTEW EamHoro
noprana rocyaapCTtBEHHbIX W MyHMUMNanbHbiX ycnyr (dyHkumn) un UHTepHeT-nopTtana
rocyaapCTBEHHbIX U MyHULMNaneHbIX ycnyr Hmwkeropoackon obnacTtu.

2.18.2.KayecTtBO npepocrasneHns Ycnyru onpeaenseTcs:

- nonyyeHnem Ycnyrm CBOEBPEMEHHO W B COOTBETCTBUMM CO CTaHAapToOM ee
npeaoCcTaBneHns;

- NONYYEHMEM MOMHON, aKkTyanbHOW M AOCTOBEPHOMN WHOPpMaUMK, B TOM 4iCne no
TenedoHy 1 B 3NEKTPOHHOW hopme, O XOAE NpeaocTaBneHns Yenyru;

- MUHAMM3aLMEN  KONWYecTBa U COKPaWEHMEM  CPOKOB  BbIHYXAEHHbIX
B3aMMOAENCTBUN 3asBUTENEN C y4acTHMKaMK npouecca npefoctaBnennsa Ycenyrm B xoae ee
npeaoCcTaBneHuns;

- MUHUMKM3aUMEn KkonumyectBa Xanob cO CTOopoHbl noTpebutenen Ycnyrn Ha
HapyLleHune.

2.19.C uenblo nNOBbIWEHNA 3PPEKTUBHOCTU AEATENBHOCTU MO NPEeAOCTaBNEHMUIO
Ycnyrn, obecneveHna ee OTKPbITOCTU B YacTu NOpSaAKa, Xo4a U KadecTBa npeaocTaBneHns,
KOM(POPTHOCTN yCnoBuW ee nonydeHnsa Ycnyra MOXET npeaoctaBnsatbea vepe3d MoL, a
TakKke B 3M1EKTPOHHOM hopme.

2.19.1.B cnyyae npepoctaeneHna Ycnyrm yepes MoLl 3aasutento obecnednsarotca
BO3MOXHOCTW:

- npeaBapuTENbHOM 3anMCU MO  KOHTakTHOMY TenedoHy WnuM 4Yepe3 Cuctemy
«3NEKTPOHHOW o4Yepean» Ha NpPUeM B ONpeaeneHHOe BPEMSA U perncTpaynio ero 3anasneHns
N OOKYMEHTOB ANS nonyyYeHnsa Ycnyru,

- nony4eHns 4epes nHpomat (MHPOPMALUMOHHBIA KNOCK), pacnonoXeHHsin B ML,
NONHOW N AOCTOBEPHOM MHGOpMaLun 06 yCnoBMSX U Nopagke npenocrasnenns Yenyru,

- GecnnatHoOro goctyna 3asBuTenenm K deaepanbHoOM  rocynapCTBEHHOM
NHPOPMaLMOHHON cucTeme «EAnHbIM nopTan rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCnyr
(byHKUMM)» 1 K WHTepHeT-nopTany rocyfapCTBEHHbIX W MyHUUMNanbHbIX — YCnyr
Hwxeropoackon obnactu;

- NONyYeHWs  AONOMHUTENbHbIX  (CONYTCTBYHOWMX)  ycnyr  (KonMpoBanbHO-
MHOXMUTENbHbIE YCAYrK, YCNYrn MECTHOW, BHYTPU3OHOBOW CETUN CBA3M 0OLLEro Nonb30BaHns).

2.19.2.MNMpepoctasneHne Ycnyrm B SMNEKTPOHHOW opmMe umeeT 0cOoBEHHOCTM,
obecneunsaroyme:

- NpefocTaBneHne nHpopmauyumn ob Ycnyre saasutenam n obecnedeHme nx 4ocrtyna K
CBEAEHMAM NOCPEACTBOM pa3MeLLeHNS NX Ha opuumanbHOM canTe AOMUHUCTPaUMn B CeTH
«UHTEpHeT», Ha WHTepHeT-nopTane rocyaapCTBEHHbIX UM MyHUMUMNanbHbIX — YCnyr
Hwkeropoackon obnactn n Ha EagmHom noptane rocyfapCTBEHHbIX N MyHULMNANbHbIX YCNyr
(PyHKLMI);

- BO3MOXHOCTb Nofaudn 3asBuTenem 3anpoca u NHbIX JOKYMEHTOB, HEOOXOANUMbIX ANA
npenocTaBneHna Ycnyry, npuema Takmx 3anpoca M AOKYMEHTOB, a Takke HanpaBneHus



OTBETOB MO OMEKTPOHHOW noyTe wunn 4Yepe3 EanHbIN nopTan rocyaapCTBEHHbIX W
MyHULMNanbHbIX yCnyr (PyHKUMA);

- Nony4vyeHwe 3aaBuUTENEM C MNOMOLLBLK CPEeACTB 3NEKTPOHHOW CBA3U (3NEKTPOHHOW
noyTtbl, EQMHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr (PyHKUMIA) CBEAEHUIN O
xofe BbINOMHEHMS ero 3anpoca o npefoctasneHnn Ycnyru,

- nonyyeHme 3asBuTenem (npeacrasutenem 3aaBuTens) pesynbTaTa
npefocTaBneHnsa Ycnyru B 3NeKTPOHHOW popme.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npouenyp (aencTeumn), TpeboBaHUA K NOPAAKY UX BbINONMTHEHUSA, B TOM Yucne
OCODBEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AeNCTBUNA) B INTIEKTPOHHOMN

cdopme

3.1. MNMpouecc npeaoctaBneHnsa Ycnyrn BknroyaeT B ceba cneayowme npoueayps!:
- NIPMEM 3asBneHns C npunaraemMbiMy K HeMy LOKYMEHTamM,
- paccMOTpeHWE 3aaBNeHNs C NpunaraeMbIMmn K HEMy AOKYMEHTaMu;
- MeXBEeJOMCTBEHHOE B3aMOAENCTBNE,;
- IPUHATUE peLleHna O npegoctaeneHun (06 oTkase B NpeaocTaBneHMM) MyHULMNAansHON

yCryru n yseaomneHve 3assutens.
MocneposaTenbHOCTb NPEAOCTaBAEHNA MyHULMNANLHOW yCryri npeacraesneHa B Onok-
CXeme.

3.2. OcHoBaHWeM ANSA HaYana agMUHUCTPaTUBHOM Npoueaypbl N0 NpUemMy 1 pernctpagmm
3aABNEeHNA M OOKYMEHTOB M MOCNEAyHLWEro ux HanpaesneHus ANsS NpeaocTaBneHus
MYHULMNANbHOW yCnyrn sBnsieTcs obpalleHne 3aaBuTens C NPUNOXeHWEM [OKYMEHTOB,
yKasaHHbIx B nyHkTe 2.10 HacToswero pernameHTa, B aAMWUHUCTPaALMIO MyHULMNAnbHOro
obpaszoeanusa, nuoco 8 MOLL.

3.3. CneuwanucCrt, OCyWEeCTBNALWMA NpUemM 3asBneHun, ycTaHaBnuBaeT fNYHOCTb
3aABUTENSA, NPOBEPSET MOMHOMOYMA 3aaBuTENNA (B Cnyvae AEencTBuMs NO AOBEPEHHOCTW),
Hanuuue AOKYMEHTOB, yKasaHHbIXx B NyHkTe 2.10 HacTosAWero pernameHTta, COOTBETCTBUE
LOKYMEHTOB TpeboBaHUAM, yCTaHOBMNEHHbIM NYHKTOM 2.11 HacTosALWero pernameHTa.

B cnyyae oTkasa B npueme [OKYMEHTOB, 3asBUTENIO Pa3bACHATCSA MNPUYUHBLE W
OCHOBaHMWA 1 BO3BPALLATCS AOKYMEHThI 3asBUTENIO.

B cnyuae oOTCyTCTBMA OCHOBaHWA ANA OTkasa B MNpUEME AOKYMEHTOB, cneuwanuct
OCYLLECTBNSET MPUEM W PETNCTPaUMIO 3aaBNEHUS C LOKYMEHTaMW, W HanpaBnseT Wux

cneymanucty agMUHUCTpaumn Butkynosckoro cenbcoBeTa, HenocpeaCTBEHHO
OCYLLIECTBNAOLEMY NPeaoCTaBNeEHNe MyHULMNANbHOW YyCnyru.
3.4. B agMUHUCTpauunmn BuTtkynosckoro cenbcoBeTa, OCyLLECTBNAIOLEM

HenocpeaCTBEHHOE NPeaoCTaBNeHne MyHULMNANbLHOW yCnyru, onpeaenseTcs cneumanmcr,
OTBETCTBEHHbIN 3@ PAaCCMOTPEHME 3aSBNEHNSA N NPEACTaBNEHHbIX JOKYMEHTOB.

3.5. B cnyyae Hanmums ocHoOBaHMM AnNsa OTKasa B NPeaoCTaBNEHUN MyHMLMNAaNbHOW
yCnyr,  yCTaHOBMEHHbIX MNyHKTOM 2.13  HacToawero pernameHTta, cneuuanwcrt,
OTBETCTBEHHbIW 3a PaACCMOTPEHWEe 3asBMEeHUA U NpeacTaBneHHbIX AOKYMEHTOB, FOTOBUT
NPOeKT yBeaoMNeHns o6 oTkase B NpeaoCTaBneHUn MyHUUMNanbHOW yCnyrn, B KOTOPOM
yKasbIBaKOTCA NPUYNHBI U OCHOBaHWA OTKasa v HanpaensaeT ero Ha nognuce rnase MCY.

3.6. B cnyyae oTCyTCTBMA OCHOBaHWUA ANS OTKasa B NPeAOCTaBneHMN MyHULMNAnNsHOW
yCnyry,  YCTaHOBMEHHbIX MNyHKTOM 2.13  HacToAwero pernameHTta, cneuuanwcr,
OTBETCTBEHHbIW 3a PacCMOTPEHWe 3asBfeHUs U NPeACTaBneHHbIX 4OKYMEHTOB, FOTOBUT B
TeyeHun 7 paboumx [HEW npoekT nocrtaHoBneHns rnaebl MCY o6 yTBepxaeHwum
AOKYMEHTauun no NnaHWpOBKE TEPPUTOPUM W HanpaenseT ero Ha cornacoBaHne B
COOTBETCTBUM C NOPSAKOM, YCTaAHOBMEHHbIM B  aAMUHUCTPaAUUWU  MYHULMNANbHOMo
obpasoBaHus.

3.7. NoctaHoBneHne rnaesbl MCY 06 yTBEpXAEHUN AOKYMEHTauun NO NnaHnpoBKE
TEPPUTOPUN U LOKYMEHTaLUW NO NNaHWPOBKE TEPPUTOPUN noanexar onybnukoBaHuo B
nopsake, YCTaHOBNEHHOM ANA oduumansHOro onybnmkoBaHWa MyHULMNANbHbIX NPaBoOBbIX
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aKTOB B T€YEHMM 3 AHEWN CO AHA ero NMPUHSATUA N pasMEeLLEeHN0 Ha oduumansHOM caunTe
AamuHucTpaumm COCHOBCKOrO MyHULMNANbHOMO panoHa.

3.8. B TeueHne 3 pabounx gHEN CO AHA NPUHATUS NPaBOBOro akrta 06 yTeepXaeHun
AOKYMEHTaLMM NO NNaHUpOBKE TEppUTOpUM WNN  Aatbl MNOANUCAHUS U perucTpaumm
yBefomneHns o6 oTkase B NpeaoCTaBneHUN MyHULMNANbHOW YCnyry, NPUHATOE pelleHue
HanpaBnNsAETCs 3asBUTENO NOYTOBLIM OTNpaBneHnem nnbo BbIAAETCHA NMNYHO (Ha PyKW).

4. ®opMbl KOHTPONA 3a UCNOosIHeHneM PernameHTta

KoHTpOnb 3a NONHOTOM M Ka4eCTBOM UCNONHEHUSA YCnyrn BkNovaeT B cebsa Tekywmmn
KOHTPOMb, a Takke MNpOBEAEHVME NNaHOBbIX M BHEMNAHOBbLIX NPOBEPOK, BbISBNEHWE U
yCTPaHEHME HapyLWeHUn npaB 3asBUTENEN, pPacCMOTPEHUE, MPUHATME PELLUEHUA 1
noaAroToBKy OTBETOB Ha obOpalleHunsa 3aasuTenen, coaepxawimx xanobbl Ha peLueHus,
aencreumsa (besgencrane) 4OMKHOCTHBIX N,

4.1.TekylWwMn KOHTPONb 3a COONAEHNEM MNONMOXEHUA HACTOSALEro pernameHTa,
HOpPMaTMBHbIX NpaBoOBbIX akToB Poccunckon dPepepaummn, Hwkeropoackon obnactu,
COCHOBCKOro MyHMUMNanbHOrO panoHa, a Takke nocneaoBaTenbHOCTU agMUHUCTPaTUBHBIX
npoueayp v AENCTBAW NO NpefoctaBneHuto Ycnyry, a Takke 3a MNPUHATUEM pPeLLeHUn
OTBETCTBEHHbIMU AOSPKHOCTHLIMM NULAMM, YYacTBYOLWMMW B nNpeaoctaBneHun Ycnyrm
ocyulectengaetca rnasov MCY, a Takke aupektopom MOLL, oTBETCTBEHHBIM 3a OpraHn3aymio
paboTbl N0 NPeaoCTaBNeEHUIO Ycnyrn.

4.2 MNopsaok v NeEpUOANYHOCTb OCYLLECTBNEHNSA NNAHOBbLIX U BHENNAHOBbLIX NPOBEPOK
NONHOTbI U Ka4YecTBa NpeaocTaBneHns Ycnyru.

lMnaHoBble npoBepkn cobnoaeHus Bcex TpeboBaHu CTanHgapTa npenocTaBneHus
Ycnyrm 1 npaBuNbHOCTU BbINONHEHNSA YCTAHOBMEHHbIX PernameHToM aaMMHUCTPaTUBHbIX
npoueayp v AENCTBUM AOSMKHbI OCYLLIECTBNATLCA HE peXe ABYX pa3s B roa.

BHennaHoBble NpoBEpPKM NPOBOASATCA NO KOHKPETHLIM obpaLleHnam 3assutenen. Npm
npoBepkKe paccMatpuBaroTCA BCE BOMPOCbI, CBA3aHHbIE C nNpefocTaBneHnem Ycnyru,
BKMOYaa BOMPOCHI, CBA3a@HHblIE C WCMOMHEHWEM TOW WUAM WHOW  aAMWUHUCTPaTUBHOM
npoueaypb! UNn AENCTBUS.

4.3.Mo pesynbTaTtam NpoBeAEHHbIX NPOBEPOK, B Cry4ae BbISBNEHNA HApyLLUEHNSA npas
3asBuTENen, K BUHOBHBIM AOMKHOCTHBIM NMLAM MPUMEHSKOTCA Mepbl ANCLUMNNNHAPHON U
aagMUHNCTPATMBHOW OTBETCTBEHHOCTW B NOPSAKe, YCTAHOBMEHHOM 3aKoHOAAaTenbCTBOM
Poccunckon depepauum n Hmxkeropoackon obnactn, HOpMaTUBHbBIMW NPaBOBbLIMU akTamm
COCHOBCKOro MyHULMNansLHOro panoHa.

HomkHOoCTHbIE nNuua agMuHMucTpauun (ML) HecyT nepcoHanbHYHO OTBETCTBEHHOCTb
3a HecobnroaeHne TpebosaHm PernameHTa npu npegocrasneHm Ycenyru.

MNepcoHanbHaa  OTBETCTBEHHOCTb  AOMKHOCTHbIX  Nuy M CneynanucTos
apMuHucTpaumm (ML), oTBeTCTBEHHbIX 3a nNpeaocTaBneHue Ycnyru, 3akpennaetca B KX
AOJDKHOCTHBIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMaMM  3akOHOAATENbCTBa
Poccunckon depepauunm n Hmxkeropoackon obnactn, HOpMaTUBHbBIMW NPaBOBbLIMU akTamm
COCHOBCKOro MyHULMNAanNsLHOro panoHa.

5. llocynebHbIN (BHeCYnebHbIN) NOPAAOK 06XXanoBaHUA peweHnn u 4encTBUNn
(6e3pencTBUsA) opraHa, npeaoCcTaBNAOWEro MyHMUMNanbHYHO yCryry, a Takke
AOMKHOCTHbIX NUL, MYHALMNANbHbIX CRyXawmx

5.1.MNpaeo 3assutenen Ha gocyaedbHoe (BHecyaebHoe) obxxanoBaHne peLleHnin.

3asButenn nmeroT npaBo Ha pocyaebHoe (BHecyaebHoe) obxanoBaHWe AENCTBUMA
nnun 6espgencrema MOLL, 4OMKHOCTHOrO nNuua agMUHUCTpaLMN, OCYLLECTBASIOLEro AeNCTBUA
1 Npoueaypbl No0 NpefoCcTaBNeHno Ycnyru,

52Xanoba nopgaetca B oOpraH, nNPeaoCcTaBnSWMA  MyHUUMNANbHYO  yCnyry
(aamMuHucTpaymo  Butkynosckoro cenbcoBeta COCHOBCKOrO MyHALMNANbHOMO panoHa



Hwxeropoackon obnactum, a Takke Ha gencrtema cotpyaHukos ML, B nucemeHHom oopme, B
TOM 4ucne nNpu NUYHOM NpUemMe 3aaBUTENs, UNK B 3NEKTPOHHOM Buae. XKanoby MOXHO
nopatb Yepes MoL.

5.3.Kano6a gomkHa cogepxarb:

a) HaumeHoBaHWe  opraHa, npefoCTaBNALWEro  MyHUUMNanbHYyH  yCcnyry,
AOSDKHOCTHOMO nNuua, NpeaoCcTaBnAoWEro MyHUUMNAanNbHYK YCNyry, peleHns n AencTBuS
(6e3nencTeme) KOTOPbIX OBXKanyrTCS;

0) damunuio, nUmMa, OT4eCTBO (NPW HannuMn), CBEAEHUA O MECTE XUTENbCTBAa
3assutena — uanyeckoro nuvua nubo HaMMeHoBaHWe, CBEeAEHUA O MECTe HaXOXAEHMWS
3aaBuTens — PUANYECKOro nuua, a Takke HoMep (Homepa) KOHTakTHOro TenedoHa, agpec
(appeca) aneKkTpPOHHOW NOYTbI (MPU HaNM4YMK) N NOYTOBLIN aapec, NO KOTOPbLIM AOMKEH ObIThb
HanpaBneH OTBET 3asaBUTENO;

B) cBegeHus o6 obxanyembix peleHusx U aencrteuax (6esgenctesnn) opraHa,
NPeaoCTaBNAOLLErO MyHULMNANBHYH YCNYry, ero 4OMKHOCTHOMO Nnya;

r) AOBOAbI, HA OCHOBaHWWN KOTOPbIX 3asBUTENb HE COrnaceH C peLeHneM N ENCTBUEM
(bespencTemem) opraHa, NpPefoCTaBnAOWEro MyHULMNANbHYK YCnyry, ero AOSHKHOCTHOrO
nvga.  3assutenem  moryT  ObITb  nNpeacTaBneHbl  AOKYMEHTbl  (MpyY  Hanuumm),
noaTBepxaaroLne 4oBOAbI 3asBuTens, NMbo nx konuw.

dopwma xanobbl npunoxeHne Ne5 k HacToawemy PernameHTy.

54 B cny4ae, ecnn xanoba nogaetca 4epe3 NpeacrtaBuUTENS 3asBUTENS, Takke
NPeACTaBnAETCA AOKYMEHT, NOATBEPXKAAMOLWMMA NOMHOMOYMA Ha OCYLLECTBMEHNE AENCTBUMN
OT uMeHn 3aasuTens. B kadectBe [OKyMeHTa, noaTBepXAarowero nOMHOMOYUA Ha
OCYLLECTBIEHNE AENCTBUN OT UMEHN 3anBUTENS, MOXET ObITb NpeacTaBneHa:

a) opopmMneHHas B COOTBETCTBUM C 3akoHogatensctBomMm Poccunckon depepauum
AOBEPEHHOCTb (AN PU3NYECKNX NNLL);

0) odopmneHHas B COOTBETCTBUM C 3akoHOAAaTeENbCTBOM Poccumnckon depepauymm
AOBEPEHHOCTb, 3aBEPEHHAA NeYaTbio 3aaBUTENA U NoANNCaHHAA PyKOBOAUTENEM 3aaBUTENS
NUNW YNONHOMOYEHHbBIM 3TUM PYKOBOAUTENEM NULIOM (AN HOPUANYECKUX NALY);

B) KONMMA peLleHns O HasHadeHnun mnn o6 mabpaHmm nrubo npukasa O HasHa4YeHUM
dun3anyeckoro nuuya Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uanyeckoe nuuo
obnagaeT npaBoOM AENCTBOBATL OT MMEHW 3anBuTens 6e3 JOBEPEHHOCTMN.

550MNpuem xano® B NUCbMEHHOM  (OPME  OCYLECTBNAETCA  OpraHom,
NPEeAOCTaBNAWNM MyHULMNANBHYO yCnyry, B MecTe NpefoCTaBneHns MyHULmMnansHOm
ycnyru (B Mecrte, rae 3assBuTeNnb nogasarn 3anpoC Ha NONy4YeHne MyHUUMNanbHOW yCnyru,
HapylweHne nopsaka kKoTopon obxanyercsa, nmbo B MeCTe, rae 3asBuTeENnemM nonydeH
pesynbTaTt yKasaHHOW MyHUUMNansHOW yCrnyri).

Bpema npuema >xano® [OMKHO coBnajatb CO BPEMEHEM NpeaoCTaBneHus
MyHULMNANbHbIX YCNYT.

>Kanoba B nucbMeHHOM GopMe MOXET ObITb TakKe HanpaenieHa nNo noyTe.

B cnyyae nopgauun xanobbl Npy NM4HOM Npueme 3aaBuTenb NPeaCcTaBNAET AOKYMEHT,
yAOCTOBEPSAOLWMA €ro NUYHOCTb B COOTBETCTBUM C 3akOHOAATENbLCTBOM Poccumrckon
depepaumn.

5.6.B anekTpoHHOM Buae xanoba MoxeT ObITb NogaHa 3anBUTENEM NOCPELACTBOM:

a) oduymanbHOro camta opraHa, NPeaoCTaBnArLEro MyHULMNAanNbHYHO YCnyry, B
NH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn « UHTepHeT»;

0) depepanbHOM rocyaapCTBEHHOM WMHGOPMAaLMOHHOM cucTeMbl «EamHbIn nopTan
rocyfapCTBEHHbIX n MyHULUMNanbHbIX ycnyr (PbyHKLMN) », rocyaapCTBEHHON
NHpopmaLmoHHon  cuctembl  Hwxkeropoackon obnactn  «EavHbin - UHTepHeT-nopTtan
rocyaapCTBEHHbIX U MyHUMUMNAnNbHbIX ycnyr (pyHkumn) Huxkeropoackon obnactmny (nanee —
MopTansl).

5.7 .MNMpwn nopadye xanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI MOryT BbITb NpeacTaBneHbl
B (POpMe 3NEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHBLIX 3NEKTPOHHOM MOAMUCHIO, BUA KOTOPOM
npeaycMoTpeH 3akoHopaatenscTBoM Poccunckon depepaumm, npy 3TOM  LOKYMEHT,
yAOCTOBEPSOLLMA NNYHOCTL 3asBuTens, He TpebyeTcs.



5.8Xanoba paccmatpmBaeTca oOpraHoM, NPeAoCTaBASAWMM  MyHALMNANbHYH
yCcnyry, NOpsAoK NpeaocTaBneHns KOTOpon Obin HapyLeH BCNeaCcTBNE PELLEHUA N ENCTBUN
(be3pencTems) opraHa, NpefoCTaBNALWEro MyHALMNANbHY YCNyry, €ro AOMKHOCTHOro
nvua. B cnyyae ecnn obxanyroTcs pelueHna pykoBOAWTENA opraHa, NpeaocTaBnsoLero
MyHULMNanbHY0 ycnyry, anoba nojaetca B BbILECTOAWMA oprad (B nopsake
NOAYMHEHHOCTM) U paccMaTpmBaeTCa UM B NOpaAke, NpefycMoTpeHHoM [lonoxeHnem o6
OCOBEHHOCTAX Modayn KU paccMoTpeHnsa xanob Ha peweHna n pgencrteus (besgencraue)
OpraHoB  WCNOMHUTENbHOW  BNacTu Butkynosckoro  cenbcoBeta  COCHOBCKOro
MYHULMNanbHOro panoHa Hmkeropoackom obnactm n nx 4OmMKHOCTHBIX NAL.

3assutenb Bnpase 06paTUTbLCH € Xanobown B BbILLECTOALLME MHCTAHLMM:

- aupektopy MoLL no agpecy: 606170, Hwkeropoackas obnacte, p.n.CocHoBckoe, yn.
1 Mas, 0.42;

- rnase MCY Butkynosckun cenbcoBeT COCHOBCKOrO MyHULMNAaNbHOrO pavioHa no
appecy: 606191, Huxeropoackaa obnactb, COCHOBCKMA panioH €. Butkynoso, yn. JleHuHa,
A.37a ; no e-mail vitkulovo.adm@sosnovskoe.info; no Tenedony (83174) 2-93-61.

Mpn oTCcyTCTBMM BbIWECTOAWEro opraHa xanoba nogaeTcs HenocpeaCTBEHHO
PYKOBOAUTENIO OpraHa, NpefoCTaBnatoWero MyHMLMNanbHy0 YCnyry, n paccmarpuBaeTca
UM B nopsake, ycrtaHoBneHHoM [lonoxeHnem o6 ocoBeHHOCTAX nojadn n pacCMOTpeHUs
xano® Ha pewenns un genctems (6e3gencTene) OpraHoB UCNOMHUTENBHOW BNacTu
Butkynosckun cenbcoBeT COCHOBCKOro MyHULmMNanbHOro pavoHa Hwxkeropoackon obnactum
N NX AOSMKHOCTHBIX NNLY.

5.9.B cny4yae, ecnu xanoba nogaHa 3asBuTenem B opraH, B KOMMNETEHLMKO KOTOPOro
He BXOAMUT NPUHATME peLleHns no xanobe B cooTBeTcTBUM € TpeboBaHmamu NonoxeHna ob
OCOBEHHOCTAX Modayn uU paccMoTpeHns xanod Ha peweHna n gencrteus (besgencraune)
OpraHoB  WCNOMHUTENbHOW  BNacTw Butkynosckoro  cenbcoBeta  COCHOBCKOro
MyHULMNanbHOro panoHa Hwxeropoackon obnact v ux AOSMKHOCTHbIX Nuu, B TedeHne 3
paboymx AHEN CO A[HA ee perncTpaumm ykasaHHbli opraH HanpasnseTr xanoby B
YyNONMHOMOYEHHbIN Ha €€ pacCMOTPeHWe opraH U B NUCbMEHHOW dopme nHpopmmpyeT
3aaBuTeNna 0 nepeHanpaBneHnn xanoos...

Mpn 3TOM CPOK pacCcMOTPeHNs xanobbl MCUNCNAETCA CO AHS perncTpauynmn xanobbl B
yNONHOMOYEHHOM Ha €€ pacCMOTPEHne opraHe.

510 Kanoba moxet ObiTb nogaHa 3aasutenem 4epe3 MOL. lMpu noctynneHum
xanobbl MLl obecneunBaeT ee nepegady B ynonHOMOYEHHbIN HA €€ PpacCMOTPEHME OpraH
B NOPSAKE W CPOKW, KOTOPble YCTaHOBMEHbl COrnaweHWeM O B3aUMOAEUCTBUM MEXAY
MHOrOMYHKLNOHANbHbIM LIEHTPOM U OpraHoM, NpefoCTaBNAWMM MyHULMNANbHYHO YCNyry
(hanee — cornawleHve O B3aMMOAEWCTBUM), HO HE no3gHee cneayrowero paboyero gHa Co
AHSA NOCTYNNeHna xanobsbl.

Mpn 3TOM CPOK paccMOTPeHNs xanobbl MCUNCNAETCA CO AHS perncTpaynmn xanobbl B
yNONHOMOYEHHOM Ha €€ pacCMOTPEHne opraHe.

5.11.3asButens MoxeT 06paTUTbCS C Xanobown, B TOM YMCNe B CNEAYIOLWMX Cny4YasX:

a) HapyweHue cpoka peructpayum 3anpoca 3asButens O npefocTaBneHuu
MYHULMNanbHOW ycnyru;

©) HapyLeHne cpoka NpeaocTaBneHna MyHULMNAaneHON yCnyru,

B) TpeboBaHMe npeacTaBneHns 3asBuTenem [OKYMEHTOB, He npeayCMOTPEHHbIX
HOpMaTWBHbIMW NpaBoBbIMM akTamn Poccunckon depepauymm, HOpMaTUBHBIMU NPaBOBbIMN
aktamn Hwxeropoackon obnacti, HOpPMaTuMBHbIMW NPaBOBbIMUM akTamMu BuTKynoBCKOro
cenbcoBeta COCHOBCKOro MyHMUMNanbHOrO pavoHa Hwkeropoackon obnactn ans
NpeaoCTaBneHNa MyHULMNanbHON yCnyru;

) oTkas B nMpuveme [OKYMEHTOB, MNpPeACTaBneHne KOTopbIX NpeayCcMOTPEHO
HOpMaTWBHbIMW NpaBoOBbIMM akTamu Poccunckon depepauyuu, HOpMaTUBHLIMKU NPaBOBbIMMU
aktamn Hwxeropoackon obnacti, HOpPMaTtuBHbIMW NPaBOBbIMKM akTamMu BuWTKynoBCKOro
cenbcoBeta COCHOBCKOro MyHMUMNanbHOrO pavoHa Hwkeropoackon obnactn ans
nNpeaoCcTaBneHNA MyHULMNANbHOW YyCNyri, y 3asBuTens;



A) OTKa3 B NpeaoCTaBneHMM MyHULUMNAnNbHOW YCnyru, €Ccnm OCHOBaHWS OTKasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKoHaMU U NPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTWBHbIMW NpaBoOBbIMM akTamn Poccunckon depepaymm, HOpMaTUBHBIMW NPaBOBbIMA
aktamn Hwxeropoackon obnacti, HOPMaTtuUBHbIMW NPaBOBbIMUM akTamMu BuTKynoBCKOro
cenbcoBeTa COCHOBCKOro MyHUUMNansHOro pamoHa Huwxkeropoackon obnactu,

e) TpeboBaHve C 3aaBUTENS NPU NPEAOCTaBNEHNN MyHULMNANBHOW YCNyrn Nnatbl, He
npegycCMOTPEHHOW  HOPMaTMBHLIMW  MpaBOBbIMM  akTamm  Poccuinckon  depepauum,
HOpMaTWBHBLIMW NPaBOBbIMX akTamu Hwkeropoackon obnactv, HOpMaTtMBHBIMU NPaBoOBbIMMU
aktamn Butkynosckoro cenbcoBeta COCHOBCKOrO MyHMLMNaNbHOro panoHa Hwxkeropoackomn
obnactu;

X) OTKa3 opraHa, NpefoCTaBnAOLWEro MyHULUMNANbHYHO YCNyry, ero AOSMKHOCTHOrO
nvua B uUCNpaBneHun AONYLWEHHbIX OneyvaTok M OowunboK B BblAaHHbIX B pesynbTaTe
NPeaoCTaBnNeHNA MyHULMNANBHOW YCNyrn AOKyMeHTax nmbo HapylleHwe yCTaHOBNEHHOro
CpoKa Takmx ncnpasneHnn.

512.B opraHax, npegoCTaBnsawOWMx MyHUMUMNANbHOM YyCnyrn, OnNpeaensoTcs
YyNOMHOMOYEHHbIE Ha pacCMOTPEHME anob AOMKHOCTHbIE NuLa, KoTopble obecneynBaroT:

a) NpMemM n paccMoTpeHmne xanod B cooTBeTCTBUKM C TpeboBaHnamm Monoxennsa ob
OCOBEHHOCTSAX Nodadn uU paccMoTpeHuns xanobd Ha peweHna n pgencrteus (besgencraune)
OpraHoB  WCNOMHUTENbHOW  BNacTw Butkynosckoro  cenbcoBeta  COCHOBCKOro
MYHULMNanbHOro panoHa Hmxkeropoackon obnact n nx OmMKHOCTHBIX UL,

0) HanpaeneHwe xano® B YNONHOMOYEHHLIM Ha WX PacCMOTPEHME OpraH B
cootBeTcTBUN C [lonoxeHnem o6 OCOBEeHHOCTSX nojadnm n paccMOTpeHus xanob Ha
peweHns n gencrema (besgencrene) opraHoB WCMONHUTENBHOW Bnactu BuTkynosckoro
cenbcoBeta COCHOBCKOrO MyHMLUMNANbHOrO pawnoHa Hwxeropoackon obnactm umn o umx
AOSDKHOCTHbBIX N,

5.13. B cny4ae ycTaHOBNEHUSA B XO4€ UNM NO pesynbTatam paccMoTpeHus xanobbl
Npu3HaKoB  cocTaBa  agMUHUCTPATUBHOMO  MNpaBOHApPyWEHUS  WUNKW  NpecTynneHns
AOSDKHOCTHOE MU0, YMNONHOMOYEHHOE Ha pacCMOTpeHne xanob, HesameanutTensHo
HanpaBnseT COOTBETCTBYHOLME MaTepuanb! B OpraHbl NPoKypaTypbl.

5.14. OpraH, NnpefocTaBNALLWLMIA MyHULMNANbHYH ycnyry, obecneymBaer:

a) oCHalleHe MecT npymema xanoo;

0) nHdopmMMpoBaHne 3aaBuTENEN O nopsake o6XxanoBaHWUS pPELLEHMW U AENCTBUM
(6e3pencTems) opraHa, NPeaoCTaBnNAOWEro MyHULUMNANbHYHO YCNyry, nx AOMKHOCTHbIX N
nocpeacTBOM pasMelleHns uHdpopmMaumm Ha CcTeHjax B MecTtax npefocTaBneHuns
rocyfaapCTBEHHbIX YCNyr, Ha Ux oduumanbHbix cantax, Ha lNopTanax;

B) KOHCYNbTMpOBaHWE 3asBUTENEN O nopsake obxanoBaHWA pPeELLeHMA U AEeNCTBUMA
(6e3pencTems) opraHoB, NPEAOCTABN[OWNX MYyHULMNANbHYHO YCNYry, NX AOMKHOCTHBLIX NWL,
B TOM 4mcCne no TenedoHy, SNeKTPOHHOW NoYTe, NPy NMNYHOM NpUEME;

r) 3aKknyeHne cornaweHnn o B3auMOAEUCTBMM B 4acTuM  OCyLeCTBNEHWUA
MHOrOYHKUMOHANbHbIM LEHTPOM Npuema xanod® n Bblgaun 3aaBuUTENSM pesynbTaToB
paccMOTpeHNs xanob;

A) dopmupoBaHMe W NpeacTaBneHVe exekBapTanbHO B BbIWECTOAWMA  OpraH
OTYETHOCTU O MONYYEHHbIX W PACCMOTPEHHbIX >xanobax (B TOM 4MCNEe O KOnu4yecTee
YyAOBNETBOPEHHbIX N HEYA0BNETBOPEHHbIX Xanoob).

5.15. Xanoba, noctynuBwas B YMNONHOMOYEHHbLIK Ha €€ pPacCMOTPEHUE OpraH,
NOANEXMUT perncrpaunm He nosgHee cnepyrowero paboyero AHA CO AHS ee NOCTYNNeHus.
>Kanoba paccmatpuBaeTca B TedeHne 15 paboumx OAHEW CO AHA €€ perncrpaumm, ecnum
tonee  KOPOTKME  CPOKM  paccMOTpeHUs  xanobbl He  YCTaHOBMEHbl  OpPraHoMm,
YyNONHOMOYEHHbIM Ha ee pacCMOTPEHNeE.

B cnyyae obxanoBaHna oTkasa opraHa, NPeaoCTaBnsaoWero MyHULMNansHy yCnyry,
ero AOMMKHOCTHOrO nuua B nNpueme AOKYMEHTOB Y 3asButena nubo B uvcnpaBneHun
AONYLEHHbIX OnevyaTtok n owubok unu B cnydae obxanoBaHWs 3asBUTENEM HapyLUEeHUS
yCTaHOBNEHHOrO CpoKa Takmx ncnpaeneHun xanoba paccmarpmBaeTca B Te4eHne 5 pabounx
AHEWN CO AHA ee perncrpauun.



5.16.MNo pesynbTaram pacCMOTPEHNNA xanobbl B COOTBETCTBUN C YacTbi 7 CTaTbi
11.2 ®epepanbHoro 3akoHa ot 27 wmona 2010 ropa Ne 210-d3 «0O6 opraHusaumm
NPefoCTaBnNEeHNA rOCYAapCTBEHHbIX WU MyHULMNANbHbIX YCNyr» YNOAHOMOYEHHbIN Ha ee
pacCMOTPEHNE opraH NpUHUMaeT pelleHne 06 yaoBneTBopeHnn xanobol nubdo o6 oTkase B
ee y40BNeTBOPEHUN.

Mpn ypoBneTBopeHUM >anobbl YNOMHOMOYEHHbIA HA €e pacCMOTPEeHWEe opraH
NPUHUMaET ncHepnbIBaoLWLmMe Mepbl NO YCTPaHEHUIO BbISBNEHHbIX HAPYLEHWUA, B TOM YuCne
no Bblaaye 3asBUTEN peaynbTarta rocyaapCTBEHHON yCnyrn, He no3gHee 5 paboumx gHen
CO AHS NPUHATUA PELLEeHNNA, eCnn MHOE He YCTaHOBMEHO 3akoHOoAaTenbCTBOM Poccumnckomn
depepaumn.

5.17.0TBeT NO pesynbTaTtaM paccMOTPEeHUs Xanobbl HanpaBnaeTCa 3asBUTENHO He
no3gHee AHA, CNeayoLwero 3a AHEM NPUHATUA peLleHns, B MIMCbMEHHOU hopMe.

5.18.B oTBeTE NO pesynbTatam pacCMOTPEHNSA XKanobbl yKasblBaOTCS:

a) HaumeHoBaHVWe  opraHa, npefoCTaBNALWEro  MyHUMUMNanbHYK  yCnyry,
paccMoTpeBLlIEro xanoby, AOMKHOCTb, amMunus, UMms, OTYECTBO (MpW Hanuumm) ero
AOSPKHOCTHOMO Nnua, NPUHABLLIErO peLleHne no xanobe;

©) Homep, Aata, MecTO MPUHATUA PeLleHUs, BKNYas CBeAeHWA O AOSHKHOCTHOM
nuue, pewwenve nnn gencreme (6e3nencrTeme) KoToporo obxanyercs;

B) bamMmnus, Ms, 0OTYECTBO (MPY HaNNMYnKW) NN HauMeHoBaHWe 3aaBUTENS,

) OCHOBaHWA ANS NPUHATUS peLleHns no xanobe;

A) NpuHATOE No xanobe pelueHve;

e) B cnyyae, ecnn xanoba npusHaHa OOOCHOBaHHOW, — CPOKN YCTPaHEeHusN
BbISIBNEHHbIX HapyLIEHWUA, B TOM YUCNe CPOK NpefoCTaBneHnsa pesynbrara MyHUumMnansHon
ycnyru;

X) cBEAEHMS 0 nopaake obxanoBaHUs NPUHATOrO No anobe peLleHns.

5.19. Mo xenaHunto 3aaBUTENA OTBET NO pe3ynbTaramMm pacCMOTPEHUS Xanobbl MOXET
ObITb NpeacTaBneH He No3gHee AHS, CNeayrLwero 3a AHEM NPUHATUA pelleHns, B popme
3NEKTPOHHOI0 AOKYMEHTa, NOAMNUCaHHOrO 3NEKTPOHHOM NOANUCHIO YNONHOMOYEHHOro Ha
paccMmoTpeHne xanobbl AOMKHOCTHOrO nmua 1 (Mnm) ynonHOMOYEHHOrO Ha pacCMOTpPeEHME
)anobbl opraHa, Bua KOTOpown YyCTaHOBMEH 3akoHoaaTenscTBoM Poccumnckon deaepayumn.

520. YnNONHOMOYEHHbIN Ha paccMoTpeHMe Kanobbl opraH OTKasblBaeT B
yAOBNETBOPEHUN Kanobbl B CNEAYIOLWNX CrydasX:

a) Hanuuyue BCTYNMBLLErO B 3aKOHHYK CUNY pelleHus cypa, apbutpaxHoro cyga no
xanobe o0 TOM e NpeaMeTe U No TEM XE OCHOBaHWUAM;

©) nopaya >xkanobbl NMLOM, NONHOMOYUSA KOTOPOrOo He MNOATBEPXKAEHbI B MOPSAKE,
yCTaHOBNEHHOM 3akoHogaTenscTBoM Poccunckon depepaumm;

B) Hanuume peLeHns no xanobe, NPUHATOrO paHee B COOTBETCTBUN C TpeboBaHMaMHN
MonoxeHna o6 OCOBEHHOCTAX nogayn M paccMOTpeHns xanod Ha peleHns U 4encTeus
(6e3pencrTeme) opraHoB UCNONHUTENBHOW Bnactn Butkynosckoro cenbcoBeta COCHOBCKOMO
MyHULMNanbHOro panoHa Hwkeropoackon obnactm n Mx AOMKHOCTHBIX MWL, B OTHOLUEHUMU
TOrO Xe 3as8BUTENSA N N0 TOMY Xe NpeaMETY Xanobsbl.

5.21. YNONHOMOYEHHbIN Ha paccMOTpeHMe xanobbl opraH BnpaeBe OCTaBUTb xanody
©e3 oTBeTa B CNeayroLmx cnyyasx:

a) Hann4ue B xxanobe HeleH3ypHbIX MO0 0CKOPOUTENBHLIX BbIPaXEHNN, YrPO3 XKN3HW,
340POBbI0 N UMYLLLECTBY AOMKHOCTHOMO NnLa, a Takke YreHOB ero CEMbH,

©) oTCyTCTBME BO3MOXHOCTW MpOYMTaTh Kakyr-nuboO 4YacTb TekcTa xanobsbl,
haMmmnnunio, UM, OTYECTBO (NPU HaANM4YMK) K (MNK) NOYTOBbLIN aapec 3aaBUTENS, YKa3aHHble B
xanobe.
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MpunoxeHne Ne 1

K ADMUHUCTPaTMBHOMY pernameHTy npeaocTaBneHns
MyHULMNansHon ycnyrm «MpuHaTne peleHnsa o6 yTBepKaeHUN
AOKYMEHTauMn no NNaHMpOBKE TEPPUTOPUM Ha OCHOBaHUU
3asaBneHNN punandecknx n ropuagmndeckmnx nuyy» Mase MCY
BuTKynoBCKuin CenbCoOBET CenbCoBET

CocHOoBCKOro MyHuymnansHoro pavoHa Hwxkeropoackon obnactm
oT

(HaMeHoBaHWe opraHn3aLmn, PUANYECKNIA agpec,

pekBmanTbl (MHH, OI'PH) - ansa ropmnanyeckmnx nuy, ¢.1.0.,

AaHHble JOKYMEHTA, YAOCTOBEPSHOLLEro NNYHOCTD,

MECTO XUTEeNbCTBA - ANS Puanyecknx nuu, TenedoH, dakc,
aapec)

3asBneHue
B cooteBetcTBUM C pagocTponTensHbiM Kogekcom Poccuinckon degepauum npouly
NPUHATL peweHue 06 yTBepXXAEHUN JOKYMEHTaUuM No nnaHUpPoOBKe TEPPUTOPUM,
pacnonOXeHHOW:

1. MpaBoycTaHaBNMBaOLLMM LOKYMEHTOM Ha 3EMENbHbIN y4acToK
ABNAETCS:

.(Heo

BxoaAnMo ykasaTb HauMmeHoBaHWe, aaTy, HOMep NpaBoyCTaHaBNMBAOLLErO AOKYMEHTA,
NHOPMaLMIO O roCyAapCTBEHHOW perncTpauum, B Cnyyasx, yCTraHoBNEeHHbIX
3aKOHOAaTENLCTBOM, - ANS 3asSBNEHUS O NPUHATUN peLLeHns)

MpunoxeHus:

1. [lokymeHTaums no nnaHMpoBKe TEPPUTOPUN.

(BomkHocTk) (noanuce) (¢.1.0.)

« » 20 r. Ml (npn Hanuuum nevaTw)




MpunoxeHne Ne 2

K ABMWUHUCTPaTUBHOMY pernamMmeHTy nNpeaoCcTaBneHns
MyHMUMNanbHoW yenyrn «NpuHaTne pewenns ob
YTBEPXKAEHWUN AOKYMEHTALMM NO NNaHNPOBKE

TEPPUTOPUN Ha OCHOBAHUM 3asiBNEHNA (U3NHECKMX W
FOPUANYECKNX NNLL»

Bnok-cxema nocneaoBaTtefibHOCTU UCNOSMHEHUA MyHMuMnaanOﬁ ycnyrm

OGpamenne 3asBUTEIS 32 MPEIOCT ABJICHHEM MYHHIMIAILHOMH yCJIyrH
|

v

ITpueM u peructpauysa 3adBICHUS U MPHIATAEMBIX JOKY MEHTOB

v

[Nepenaya 3asBICHUSA U JOKYMEHTOB CICLHAIUCTY, YIOJTHOMOYEHHOMY Ha
MPEIOCTABJICHUE MYHHUIMIAIBHOMH YCIyTH
[

v

——p| DopMupoBaHUE U OTIIPaBKa 3aIIPOCOB B
¢ pamMKax MeXBeJIOMCTBEHHOIO
B3aMMOICUCTBUSI

PaCCMorpeHu‘ 3asBJICHUA U
JIOKYMEHTOB

A 4

Pemenne o moaroroske
JOKYMEHTAIIHM 110 NJIAHHPOBKE
TEPPUTOPUH

Pemenne 00 yrBep:KIeHHN
JOKYMEHTAIMH 10 NJIAHHPOBKE
TePPUTOPHH

1

ITpoBepka Ha COOTBETCTBHE
JCHCTBYIOIIEH IPaJOCTPOUTETILHOM
ﬂOKyMeII{TaI.lI/[I/[

'

[ToAroToBKa MUCBMEHHOTO YBEJOMJICHHSA
00 0TKa3¢ B MPEIOCTABICHUU
MY HULIUNIATbHOH YCIyTH,
MO0 MOArOTOBKA MYyHHIMIIAIBHOTO
MPaBOBOTO AKTA 00 YTBEPKACHUH
JIOKYMEHTALIMH IO IJAHHPOBKE

[ToAroToBKa MUCEMEHHOTO YBOMIICHHS 00

OTKa3€ B MPEIOCTABICHUH MY HULIMAIbHO

YCIyTH, JIHOO MOATOTOBKA PACIOPSHKECHHSA O

pa3paboTKe JOKYMCHTALMH MO ITAHUPOBKE
TEPPUTOPUH

Teppmtppm

[TormcaHue MICHbMEHHOTO YBEIOMIIEHUSA 00

[MoanucaHue MHCbMEHHOTO VBEIOMJICHHS 00
OTKa3€ B MPEAOCTABJICHUH MyHP[I.[P[IIa.]’IbHOﬁ
YCIIyTH, THOO PACMOPSDKEHHUS O pa3padoTKe
JOKYMEHTALMHU IO IJIAHUPOBKE TEPPUTOPUHU

OTKa3e B IIPeJ0CTaBIEHUH MyHHUIIMITAJILHOM
YCIIYTH, MO0 MYHHUIIMITAJIBHOTO IIPABOBOTO
akTa 00 yTBEPXKJIEHUH JTOKYMEHTAIUH 110
IUIAHUPOBKE TEPPUTOPUU

Bblpaua pe3synbTara npeaocTaBneHus MyHULMnansbHomn
ycnyrum




MpunoxeHne 3
K aAMWUHUCTPaTUBHOMY pernameHTy
NpeaoCTaBneHNA MyHULMNAaNbHOW yCnyru
«lMpuHaTre peweHns ob yTeepXaeHUn
AOKYMEHTauun No NNaHNpoBKe TEPPUTOPUM
Ha OCHOBaHWM 3a8BNEHNN PUBNYECKUX U
rOPUANYECKNX NNLL»

mase MCY

oT

MpoxuBaroLiero(en)

[lOKyMEHT yA0CTOBEPSHOLLMI NINYHOCTb

Bbiaan:

Ten.

Yanoba

(yKa3bleaemcsi HauMeHosaHue opaaHa u (unu) QormkHoOCMb U (unu) ¢hamunus, ums u
omyecmeso MyHUUUnanbHO20 Criyxauweeao, peweHue, deticmeue (6esdelicmesue) KOmopoeo
obxxanyemcsi, cymb 0bxariyemozo peweHus, deticmesus (6e3delicmeus)

CuuTatro, 4ToO faHHoe pelleHune, aencrene (6espencrTeme) HapywaeT

(yKka3bleaemcsi HopMamueHbIl rnpasosol akm f1ubo npasa u UHMEPECHI, KOMopble, Mo
MHEHUI0 3aseumerisi, HapyweHbl peweHuem, delicmeuem (6esdelicmeuem) MyHUyUNanbHo20
crnyxauieeo)

Ha ocHOBaHMM U3NOXEHHOro NPOLLY

(6ama) (nodnucek) (pacwugbposka nodnucu)






