AIMVHVCTPALIMS COCHOBCKOT'O MYHUIMIIAJIBHOT'O PAMOHA
HMXETOPOIICKOVM OBJIACTH

MOCTAHOBIEHUE

Ot 29.06 2012 . Ne 102

O6  ytBepxaeHUM  AOMUHMCTPATMBHOIO

pernameHta AamuHuctpauunm COCHOBCKOroO

MYyHULIMNAnbHOro paioHa no
NpeaoCcTaBNeHNIO  MYHUUMNANbHOW  YCRyru
«OpraHusauus npenocTaBneHus

WHpopMaumMm nNo AOKYMEHTaM apXUBHbIX
doHpooB  COCHOBCKOro  MyHMLUMNASIbHOIO
panoHa»

B cootBetrcTBUU cO cTaThéii 26 DenepanbHOro 3aKkoHa oT 22 okTs6ps 2004
roga Ne 125-®3 «O6 apxuBHoM nene B Poccuiickont deneparuny, OenepaibHbIM
3akoHOM OT 27 mronst 2010 roma Ne 210-d3 «O6 opraHuzauu npeaoCcTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr», MOCcTaHOBIeHUEM lIpaBurenbcTBa
Poccuiickoit ®enepanuu ot 16 mas 2011 roma Ne 373 «O_pazpabotke u

YTBCPIKACHUN AJAMUHUCTPATHBHBIX PCTJIAMCHTOB HWCIOJHCHHA TOCYJAAPCTBCHHBIX
SIQYHK!!I/IP’I U aIMUHUCTPATUBHLIX PETIAMCHTOB HNPEAOCTABJICHUA IIOCYJAAPCTBCHHBIX

yciyr», noctaHoBieHueM [IpaBurensctBa Hikeropoackoi obnactu ot 22 HosIOps
2007 roga Ne 430 «O Ilopsiake pa3paOOTKH U yTBEPKIEHUS aIMUHUCTPATUBHBIX
pPErjlaMeHTOB MCIOJHEHUsI TOCYJIAapCTBEHHBIX (YHKUMA M aJMUHUCTPATHUBHBIX
PEIJIaMEHTOB IIPEAOCTABICHUs TOCYJapCTBEHHBIX yciuyr B Hukeropoackon
obnactu» (B penakuuu nocraHosiaeHuil [IpasutensctBa Huskeropoackoit obmactu
ot 14.11.2008 Ne 534, ot 20.03.2009 Ne 131, ot 07.09.2009 Ne 647, ot 02.04.2010
Ne 173, or 02.08.2010 Ne 462, or 16.06.2011 Ne 454), moctaHOBJIEHUEM
Anmunuctpanu COCHOBCKOTO MyHHUIIMIIAIbHOTO paiioHa ot 16.01.2012 roga Ne 4
«O mnopsake pa3pabOTKM U yTBEPKACHUS aJMHUHUCTPATUBHBIX PErJIaMEHTOB
UCIIOJTHEHUS] MYHHUIMMNAIbHBIX (YHKIUH ¥ aJAMHHHCTPATUBHBIX PErJIAMEHTOB
MIPEIOCTABIEHUS MyHUIIMNAIBHBIX yCIyr B COCHOBCKOM MYHUUMIIAJIbHOM paiioHe
Huxeropoackoii obactuy:

1.YTBEpauTs [IpUJIaraeMblil AJIMUHUCTPaTUBHBIN periaMeHT
AnvuaucTpauu COCHOBCKOTO MYHULHNAIBHOTO paiOHa IO MPEIOCTaBICHUIO
MyHUIIMNAIbHOW ycnyru "Opranuzanus NOpeaocTaBieHuss HHPOpMALMKU IO
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JOKyMeHTaM apXuBHBIX (hOH10B COCHOBCKOTO MYHHITMIAIBHOTO paiioHa" (namee -
Pernmamenr).

2.ApxuBHOMY CeKTOpY ynpasieHus aeaaMmu COCHOBCKOTO MyHUIIMIAIBHOTO
palioHa MPEeNOCTaBIATh MYHUIUNAIBHYIO YCIYTY B COOTBETCTBHUU C HACTOSIIIUM
pPErJIaMEeHTOM.

3.Yopasistomemy neIaMu AJIMUHHCTpaluu CoCHOBCKOTO
MYHULUIIAIBHOTO paiioHa Penunoi E.B.:

3.1.006ecneunTh OMyOJMKOBAaHUWE HACTOSIIETO ITOCTAHOBJIECHUS B Ta3eTe
"COCHOBCKHI1 BECTHHK".

3.2.Pa3mectuth TekcT Perinamenra (mosHas Bepcus) Ha O(UIMATBEHOM
UHTEpHET-caiTe AnMuHucTpauud COCHOBCKOTO MyHUIIMIIAJIBHOTO paiioHA.

4.0T™MeHuTh  —  moctaHoBieHne — AnMuHUCTpaiuu — COCHOBCKOTO
MyHUIUNIATBHOTO paiioHa ot 27 okTsops 2008 roma Ne 118 OO0 yTBepxaeHHH
AJIMUHUCTPAaTUBHOTO pErJaMEHTa AapXMBHOTO CEKTOpa YHpaBJICHUs JeiamMu
Anvmunuctpanud COCHOBCKOTO MYHHUIIMIAJIBHOTO pailoHa MO HCHOJHEHUIO
MyHULIMOAIbHON ycayru «OpraHuzainus MpeaocTaBieHus HWHQopMaluu 1o
JIOKyMEHTaM apXUBHBIX (PoH10B COCHOBCKOTO MYHUIIUITAIBHOTO pailoHay

5.0TBETCTBEHHOCTh 3a UCIIOJTHEHUE HACTOAIIETO MTOCTAHOBJIECHHUS BO3JIOXKUTh
Ha 3aBEIYIOIIETO apXMBHBIM CEKTOPOM YIIpaBJICHUS JAeaMu AJIMUHHUCTpAIIUU
CocHoBckoro MmyHuiunaibsHoro paiiona Ceprynuny H.IO.

6.KoHTpoJib 32 HMCTOJTHEHUEM HACTOSIIETO MOCTAHOBJICHHUS BO3JIOKHUTH Ha
yHOpaBIsioniero aenamMu AamMuHucTpanun COCHOBCKOTO MYHHUIIMIIATBLHOTO paiioHa
O®enuny E.B.

I'maBa AaMuHHUCTpaIUU
COCHOBCKOI0O MyHULIMIIAJILHOTO paiioHa A.C.3umuH



YTBepxkacH

[TocTaHOBIEHMEM AJIMUHUCTPALIUA
COCHOBCKOI0O MyHULIMIIAJILHOTO paiioHa
No 102 ot 29.06.2012

AJIMUHUCTPATUBHBINA PETJIAMEHT
AIMUHUCTPAIIUUA COCHOBCKOI'O MYHUIIUITAJIBHOI'O
PAMOHA IO ITPEJOCTABJIEHUIO MYHUIIUITAJIBHOM YCJIYTH
"OPI'AHU3BALMSA ITPEJOCTABJIEHUA THOPOPMAILIUHA 11O
JOKYMEHTAM APXUBHBIX ®OHJI0B COCHOBCKOI'O
MYHUIIUIIAJIBHOT'O PAHOHA"

1.OBIME ITOJIOXKEHU A

1.1.AAMUHUCTPATUBHBIA pErIaMEHT pa3padOoTaH B LEJISAX MOBBIIIEHUS
KauecTBa  MPEAOCTaBJIECHUA W JOCTYIHOCTH  MYHUUMUIAJIBHOM  yCIyru
"Opranuszanus npeaocTaBiIeHUus] HHPOPMALMKA O JOKYMEHTaM apXUBHBIX (JOHI0B
CocHOBCKOrO MyHUIMNANbHOrO pailioHa" (nmanee - PerimameHr), co3naHus
KOM(MOPTHBIX YCIOBUW ISl TOJYYEHHS] MYHMIMIAIBHOW YCIYTH, OINpEAesICHUS
CPOKOB U  TOCIEIOBATEIBHOCTU  JEHUCTBUW, NPHUHATHUS  pEIICHUH  TpH
npelocTaBiIeHUU MH(OpMAIUU M0 JOKyMEeHTaM apXuBHBIX (HOHI0B COCHOBCKOIO
MYHUIHMNAIBHOTO paroHa.

1.2.3asBuTensamu B IPENOCTaBICHUUA  MYHULUINAIBHOW  YCIYTH
"Opranuzais npenrocTaBiIeHus] HHPOPMAIMK 10 JJOKyMEHTaM apXUBHBIX (OHIOB
COCHOBCKOTO MYHMIHMIAIBHOTO paiioHa" MOTYT SBIATbCA (U3NYECKUE JUIIa,
opranbl rocynapctBeHHOMl Binactu P® u Hwkeropoackoit o6nactu, oprasbl
MECTHOTO CaMOYIIPABJICHUS U OPTraHU3ALINH.

1.3.CBeneHnss 0 TNpPENOCTAaBICHUM MYHHULIMNAIBHOM  YCIYTH MOXHO
MOJIYYUTh B apXUBHOM CEKTOpE YMpaBlIeHUs JellaMH AJMUHUCTpaluu
COCHOBCKOTIO MyHHUIIMIIAJILHOTO paiioHa.

1.3.1.MecTOHaxOX/I€HHUE APXMBHOIO CEKTOpa  YNPABICHUSA  JEIaMH
Anmunuctpaiuu COCHOBCKOTO MYHHUIIMTIIAIBHOTO palloHa U €ro MOYTOBBIN ajipec:
ungekc 606170, Huxeropoackas obnactb, CocHOBCKHi paiioH, p.i. COCHOBCKOE,
yi. 1Mas, 1. 21, Tenedon/dakc: (883174)27363.
Anpec snexkTpoHHOM mouThl: arhiv.sosnovskoe@info.ru.

['padux paboThI:

noHenenpHUuK-yeTBepr: 8.00-17.15

marHuna: 8.00-16.00

O6enennsiit nepepsis: 12.00-13.00

Cy0060Ta, BOCKPECEHbE - BHIXOAHBIC THU

B npeanpasaHuyuHbie AHU BpeMs paboThl coKpalaercs Ha 1 Jac.

1.3.2.JIna nmpuéma 3asBuTENCH, 3aNI0JIHEHUSI HEOOXOAUMBIX JJISI TTOJTYUYEHUS
MYHUIIMNAIBHOW YCIYyTW JIOKYMEHTOB OTBOJSTCS MecTa ¢ HMH(QOPMaLUOHHBIMU
CTEH/JaMH, 00OPYIOBaHHBIE CTYJbSIMU, CTOJAMHU JJII BO3MOXHOCTH O(OPMIICHHUS
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JOKYMEHTOB, OOecreunBaroTCsl pydykamu, OjJaHKaMu JIOKyMeHTOB. Ha crenmax
pasMmeniaercs cienyroniast “tHGpopmarus:

-uH(pOpMaILHS 0 MOPSAKE OKAa3aHUsI MyHUIIUTIAIBHOMN YCIyTH;

-a[peC M PpPEXKUM padOThl ApPXMBHOIO CEKTOpa YNPAaBICHUSA J€JIaMu
Anmunnctpanun COCHOBCKOTO MyHUIIMITIAIIBHOTO paiioHa;

-OaHKU 3asBJICHUM;

-00pas31bl 3aM10JIHEHUS 3aIIPOCOB.

1.3.3.Uudopmanvio 1o BoOMpocaM OKa3aHHUs MYHULMNAIBHON YCIyru
MO>KHO TIOJTYYUTh B ApPXUBHOM CEKTOPE JIMYHO, IO TesieOHY, B TUCbMEHHOM BHJIE
[IOYTOM IO PEKBU3MTAM, YKa3aHHbIM B moanysHkre 1.3.1 mynkra 1.3. HacTosero
Pernamenta, yepe3 nHPOPMaIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIE cucTeMbl (EnuHbIit
UHTEPHET-MIOPTAI TOCYJAPCTBEHHBIX M MYHHUIUNAIBHBIX yCayr (dyHKUHU),
Enuuelii  MHTEpHET-MOpPTal TOCYJAPCTBEHHBIX M  MYHUUUNAIBHBIX  YCIYT
(bynxmmit) Huxeropoackoit obmacTu.

[Tpu otBerax Ha TenedOHHBIC 3BOHKH U yCTHBIE OOpAalleHUs! CIIECHUATHCTHI
OAPOOHO M JIOCTOBEPHO B BEKJIMBOM (popMe MH(POPMUPYIOT OOPATUBILIMXCS IO
MHTEPECYIOIIUM HX BOIIPOCAM.

1.3.4. Mudopmanus npeaocTapiseTcs o BOIpocaM:

- mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIA MPEAOCTABIECHUS YCIYTH;

- OpaBWIBHOCTU  OQOpPMJIEHUS  JIOKYMEHTOB, HEOOXOAMUMBIX ISt
IPEAOCTABIEHUS MYHHULIMNIATBHON YCIIYTH;

- BpPEMEHM IPUEMA, OPSIAKA U CPOKOB BbIJIa4U JOKYMEHTOB;

- HUHBIM BOIpOCAaM, BO3HUKAIOIIMM Yy 3aABUTENS MpPH IOJTYUYECHHUH
MYHULIMIAIBHON YCITyTH.

1.3.5.CBefenust 0 MecTe HaxOXJeHuss u rpaduke paboThl, HOMEpPAX
TeneOHOB, aJpecax »HJIEKTPOHHON TOYTHl APXUBHOTO CEKTOpa YIIpaBJICHUS
JenaMu  pa3MeIarTcs Ha opuiuanbHoM caiite AnMunuctpanud COCHOBCKOTO
MYHUILIMIAIBHOTO paiioHa www.sosnovskoe.ru, Ten. 8(83174) 2-86-77

ILCTAHJAPT NPEJOCTABJIEHUS MYHUIIMITIAJIBHOM YCJAYT'HU

2.1.HaumeHnoBanue MYHULUITAIIBHON YCIyTH - Opranuzanus
peaoCTaBiIeHUs] NH(OPMALIUU 110 JOKYMEHTaM apXWUBHBIX (OHJI0B COCHOBCKOIO
MYHHUIUNIAIBHOTO palioHa.

2.2 IlpenocraBienue MYHHLUITAIBHON yCIyTH "Opranuzanus
nperocTaBieHus] HHQOPMALUK 110 JOKYMEHTaM apXUBHBIX (OoHJI0B COCHOBCKOTO
MYHULIMOAIBHOTO paiioHa" ocymectBisieTcss AamuHucTtpanueii COCHOBCKOTO
MYHULMIAIBHOTO paiioHa, HEMNOCPEACTBEHHO MCIOJHEHUE BO3JOKEHO Ha
apXUBHBIA  CEKTOp ynopaBieHHus Jenamu  AamuHucTpauuun  COCHOBCKOIO
MyHULMINAIbHOTO paiioHa Huxeropoackoi obaacTu.

Wudopmanuss mnpenocTaBisieTcss IO JOKYMEHTAM AapXUBHBIX  (OHJIOB
COCHOBCKOTO panoHa.

2.3.Pe3ynbpTaToM OKa3aHUs MyHHULIMIAIbHON YCIIYTH SIBJISETCS:

- UCHOJIHEHHE M O(QOpMIICHME AaApPXMBHOM CIpPaBKUM O MOATBEPKICHUU
TPYIOBOTO CTaXa,
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- HCHOJHEHHE U 0(pOpMIIEHHE apXUBHOU CIIPABKHU O JIbTOTHOM CTaXe;

- UCTMOJIHeHHE U 0OpMIICHNE apXUBHOU CIIPaBKH O 3apa0OTHOM TUIaTe;

- TOArOTOBKA OTPULATEIBHOIO OTBETA HA 3aMpoOC;

- BbIJa4a apXHUBHBIX KOIUH;

- BbIJaya apXUBHOM BBIIHUCKHU;

- TOATOTOBKA MHOW MH(OpPMALIUU MO JOKYMEHTAaM apXUBHBIX (DOHIOB.

2.4.CpOK npenoCTaBIeHUS MyHULIUIAIBHON YCITyTH.

2.4.1. 3ampocbl (3asBi€HMs), TOCTYNAOIIME B APXUBHBIA CEKTOP
ynpaBiieHust aenamMu AjnMuHuctpanud COCHOBCKOTO MYHHUIIMIAIBHOTO paiioHa,
paccmaTpuBaioTcs B TeueHun 30 KaneHJapHbIX AHEH co AHS UX peructpanuu. B
UCKIIIOUUTENBHBIX CIIy4yasiX 3aBEAYIOUIMH CEKTOPOM BIpaBE MPOMIUTh CPOK
paccMoTpeHus 3asBieHus Ha 30 KajleHIapHbIX THEH, YBEJJOMUB 00 3TOM 3asiBUTENIS
B YCTAHOBJICHHOM IOPSIJIKE.

2.4.2. 3anpocbl (3asBIE€HUS]) HE OTHOCSIIMECS K COCTaBY XpaHAIIUXCA B
apXMBHOM CEKTOpe ympasieHus Jenamu AnmuHucTpauud COCHOBCKOTO
MYHULIMNAIBHOTO paloOHa JTOKYMEHTOB, B TEUYEHHME S KAJICHIAPHBIX OHEH C
MOMEHTAa HMX  PETUCTpallM  HANpaBsAIOTCS [0  NPUHAJIEKHOCTH B
COOTBETCTBYIOIIYIO  OpPraHHU3alUi0, TA€ MOIyT XpPaHUTbCA HEOOXOIUMBIE
JOKYMEHTBHI.

2.5.1TpaBOBBIMM  OCHOBAaHUSAMM JUISi TPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIYTH SIBJISIFOTCS:

1)®enepanbubiit 3akoH ot 22.10.2004 1. Ne 125 — @3 «O06 apxuBHOM €€ B
P®Dy;

2)IlocTanoBienue IIpaBurenbcTBa Pocculickon ®denepanuu
Hwxeroponckoit ob6nactu or 16 mas 2011 roma Ne 373 «O_paspabotke u

YTBCPKACHUN AIMUHHUCTPATUBHBIX PEIJIAMCHTOB MCIIOJHCHUA I'OCYJAAPCTBCHHBIX
!lQYHK!!I/Iﬁ U AAMHAHHUCTPATUBHBIX PETJIAMCHTOB IMMPEAOCTABJIICHUA I'OCYJIAPCTBCHHBIX

YCIYI»;
3)®enepanbhbiii 3akoH oT 27 uronst 2010 roga Ne 210-d3 «O06 opranuzanuu

MPEA0CTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

4)Ilpuka3 MuHucTepcTBa KYyJbTYpbl M  MacCOBBIX KOMMYHHUKAIIHA
Poccuiickoit @eaepaunu ot 18 situBaps 2007 roga Ne 19 «O0 yTBepx’ACHUM MPaBUIT
OpraHM3aliid XPAHEHUs, KOMIUIEKTOBAHHUS, YUETA U HCIOJIb30BaHUA JOKYMEHTOB
ApxuBHoro Qonnga Poccuiickoit denepanin U APyrux apXvMBHBIX JTOKYMEHTOB B
rOCYy/IJapCTBEHHBIX M MYHHUIMIAJIBHBIX apxuBax, My3eix M Oubiamorekax,
opranu3anuax Poccuilckoll akageMuu Hayk»(3aperucTpupoBaH B MUHHCTEpCTBE
toctuiuu Poccuniickoit @enepanuu 6 maprta 2007 roga, perucTpalliOHHbIA HOMEP
Ne 9059, bromiereHb  HOPMATHUBHBIX  aKTOB  (pefiepajbHBIX  OPTraHOB
rucnosHuTeapHOM Biaactu, Ne 20, 14 mas 2007 roga);

5)3akon Huxeropoackoit obmactu ot 22 aexadpst 2005 roma Ne 209 — 3 «O06
apxuBHOM jenie B Hukeroponackoit odnactu»(«Humxeropoackue HoBocTr» oT 11
saBaps 2006 roga Ne 2);

6)[loctanoBnenue IlpaButenscTBa Huxeropojckoi obmactu ot 22 HOAOps
2007 roga Ne 430 «O nopsiake pa3paOOTKUM U YTBEP>KIACHUSI aIMUHUCTPATUBHBIX
PErjlaMeHTOB HCHOJHEHUsI TOCYJIAapCTBEHHBIX (GYHKUUA M aJMUHUCTPATHUBHBIX
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pPErIaMEHTOB MPEIOCTABICHUS] TOCYJApCTBEHHBIX ycayr B Huxeropoackou
obnactu» (B penakiumu noctaHosiennii [IpaBurensctBa Humkeropoackoi ob6mactu
ot 14.11.2008 Ne 534, ot 20.03.2009 Ne 131, ot 07.09.2009 Ne 647, ot 02.04.2010
Ne 173, o1 02.08.2010 Ne 462, ot 16.06.2011 Ne 454).

7)¥YcraB COCHOBCKOTO MyHULMIAIbHOrO paiioHa Huxeropoackoil odmactu
(yrBepxa€H pemieHrneM 3eMckoro cooOpaHus COCHOBCKOIO MYyHUIMIAIBHOTO
paiiona ot 03.11.2009 roga Ne 80-p, ¢ usmenenusamu ot 25.11.2010 romga Ne 117-
P).

8) INoctanoBnenue rinaBsl MCY COCHOBCKOTO MYHHUIIMIIAJILHOTO paiioHa OT
09.10.2008 roma Ne 103 «OO0 yTBep>KIEHUM TOJIOKEHUSI 00 apXHBHOM CEKTOPE
yrpasieHus aenamMu AamuHuctpauny COCHOBCKOTO MYHHUILIMIIAIIBHOTO pailoHay;

9) TIlocranoBnenue Anvunuctpaiui COCHOBCKOTO MYHHIIMITAIILHOTO
paiiora ot 16.01.2012 roma Ne 4 «O mnopsiake pa3pabOTKH W YTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB HWCIOJHEHUS MYHUIUMAIBHBIX (QYHKIANA |
aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPEJOCTABICHUS MYHHUIUIAIBHBIX YCIyT B
CoCHOBCKOM MyHUIIMTIIATBLHOM paitoHe Huxkeropoackoi o6iactu.

2.6.IlepeueHb  JOKYMEHTOB, HEOOXOJMMBIX  JiJIi  MPEIOCTABIICHUS
MYHULIMITAJIIHOW YCIIYTH:

2.6.1.3asBnenue (mpunoxenue Ne 1 k perjaaMeHTy)

2.6.2.J]IoKyMEHT, TMOATBEPXKIAIOIIMUNA TOJIHOMOYMS JIMIA Ha TMOJIy4YeHUe
uHopManuu (MactopT UK JOBEPEHHOCTB)

B ciyyae HeoOXonuMOCTH, B MOATBEP)KICHUE ITOBOAOB 3asgBUTEINS, MOTYT
NPUKJIAIBIBATECS K MMCbMEHHOMY OOpAIllEHUIO UHBIE JIOKYMEHTHI UM MaTepUabl
00 UX KOTIHH.

JlokymeHTBhl (B TOM dYHCIie W 3asBIICHHE) JOJKHBI OBITh HANHMCAaHBI Ha
PYCCKOM SI3bIKE JTMOO0 UMETh 3aBEPEHHBIN MEPEBOJI HA PYCCKUH SI3BIK.

B nuceMeHHOM OOpalieHuu 3asiBUTENSE B 00S3aTEIbHOM MOPSIIKE JOJAKHBI
OBITh YKa3aHbI:

- HaUMEHOBAaHUE AapXWBHOIO CEKTOpa, (amuius, UMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOIO JIMLA JIMOO JOJIKHOCTh COOTBETCTBYIOIIETO
JUIA ApXUBHOIO CEKTOPA;

- (amMunus, UMs, OTYECTBO 3asIBUTENSI U TIOYTOBBIM ajpec, MO0 KOTOPOMY
JNOJKHOCTHBIM JIUIIOM apXHWBHOTO CEKTOpA YNPABJIEHUS AeIaMU AJIMHUHHUCTPALIUU
COCHOBCKOTO MYHHUIIMIIAJLHOTO pailiOHa JOJKHBI OBITh HaIpPaBJICHBI OTBET,
YBEJIOMJICHHE O TIepeajipecaiuu oOpaiieHus;

- U3JIOKEHUE CYyTH OOpaIleHNUS;

- INYHAas MOJIUCH 3aABUTENS;

- 1aTa oOpaIicHusl.

[Ipuem 3asiBUTENEM I8 TOAAUYM JOKYMEHTOB OCYIIECTBISIETCS B
COOTBETCTBHHU C IpapuKOM pabOThl APXUBHOTO CEKTOPA.

B nokymeHTax, MNOpeACTaBICHHBIX TPaXJaHUHOM, HE JOJDKHO OBITh
MOAYKUCTOK, MPHUIKCOK, 3aYEPKHYTHIX CJIOB M WHBIX HCHpPABICHUN, a TaKxke
CEpbE3HBIX MOBPEXKACHUM, HaIu4yhe KOTOPHIX HE TO3BOJISIET OJHO3HAYHO
UCTOJIKOBATh UX COJIEPKAHUE.

2.7.0cHoBaHud I OTKa3a.



2.7.1. OcHOBaHUSMU JJIA OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIUTNIATLHON YCIIYTH, SIBIISIOTCS:

, TpeacTaBi€HUE JOKYMEHTOB, HE COOTBETCTBYIOLIMX IEPEUHIO,
YCTaHOBJICHHOMY ITYHKTOM 2.6. Pernamenra;

, TIPEJICTaBJICHNE YKA3aHHBIX JOKYMEHTOB HE B ITOJIHOM 00bEME;

, HEMpaBUJILHOE 3aII0JIHEHUE YTBEPKICHHbBIX OJJAHKOB 3asIBJICHUI;

, HEBO3MOKHOCTb IPOYTEHUS IPEICTABICHHBIX TOKYMEHTOB;

2.7.2. OcHoBaHuMeM [yIsi OTKa3a B TPEIOCTaBICHUU WHHOPMAINH TI0
JOKyMeHTaM apXuBHBIX (oHA0B COCHOBCKOTO MYHHLMIAIBHOTO paiioHa
ABIIAETCS:

- OTCYTCTBME Ha XpaHEHUH B APXMBHOM CEKTOpPE YIPABICHHS J€IaMu
Anvunuctpauun  COCHOBCKOTO ~ MYHMUMIIAJBHOIO  palloHa  JOKYMEHTOB,
HEO0OXOIMMBIX JJISI HICTIOJIHEHUS 3a1poca.

- OTCYTCTBHE Yy 3asBUTEJSl COOTBETCTBYIOIIUX MOJHOMOYUH Ha IMOTy4YEHHUE
MYHUIUTAIBHON YCIIYyTH.

OTCYTCTBME€ B IHCbMEHHOM OOpamieHuH (QamMuiIuu  3asBUTENS,
HaIlpaBUBILIErO0 OOpalleHue, U MOYTOBOrO ajapeca, MO0 KOTOPOMY AOJKEH OBITh
HaIpaBJIeH OTBET;

- OTCYTCTBUE€ B TIMCBMEHHOM oOOpaimieHud ¢GaMuIuu — 3asBUTEIS,
HaIpaBUBLIEro OOpalieHue, U MOYTOBOrO ajpeca, M0 KOTOPOMY JIOJDKEH OBITh
HaIpaBJICH OTBET;

- colep)KaHWE€ B THMCBMEHHOM OOpallleHuu HEUEH3YPHBIX JIHOO
OCKOpPOUTEIBHBIX  BBIPAXKEHUH, Yrpo3 JKU3HU, 3J0POBBI0O M HUMYIIECTBY
JOJKHOCTHOI'O JIMIA, a TAKXKE YJIEHOB €r0 CEMBU;

- TEKCT MHCbMEHHOTO OOpallleHusl HE MOAJIAeTCsl MPOUYTEHUIO, B TOM YHUCIIE
(dbamMuIMs ¥ TOYTOBBIN aApeC 3asBUTEIS,

- HAJIMYUE JAHHOTO 3asIBUTENI0 PAHEE OTBETA IO CYIIECTBY IMOCTABJIEHHBIX B
MMCbMEHHOM 00palIeHUuu BOIIPOCOB.

2.7.3. OcHOBaHMEM JIsl TPUOCTAHOBIIEHUS (MIPEKPAICHUS) TPEIOCTaBICHUS
MYHULUTIATBHOW YCIIYTH SIBISETCS:

- cOoit B pabote cetu HTEpHET.

2.8.UudopmupoBanrie W KOHCYJbTUPOBAaHUE, MPUEM M PACCMOTPEHUE
3asiBJICHUM, BblJladya apXHBHBIX CIPABOK, APXUBHBIX KOMHM, apXUBHBIX BBIMHCOK
OCYILIECTBIISIETCS. APXWMBHBIM CEKTOPOM YIpPaBJIEHUS JellaMu AJMUHHUCTPALIUU
COCHOBCKOT'O MyHUIIUIIAJILHOTO paiioHa Ha O€3BO3ME3HOM OCHOBE.

2.9.IlpenocraBieHre HHQOPMAIMKM O MYHHUIMIAIBHOM yciyre HE
MIPEANOIaraeT 04epeIHOCTH.

['paduk paboTh:

noHenenbHukK-uetBepr: 8.00-17.15

narHuna: 8.00-16.00

[Ipu€mHBIEC THU: BTOPHHUK, YETBEPT

O6enennsbrit nepepsis: 12.00-13.00

Cy0060Ta, BOCKPECEHbE - BHIXOHBIC THU

B npennpa3agauunbie JHU BpeMs paboThl coKpaliaercs Ha 1 vac.



2.10.Ilomemenne aiisi OCYIICCTBJICHHS TpPUEMa TPaKIaH JODKHO OBITh
00Opy/ZIOBaHO B COOTBETCTBUM C CAHUTAPHBIMH TPaBUJIAMH W HOPMaMH, C
coOJII0/IeHnEM HEOOXOAUMBIX Mep 0€30MaCHOCTH.

JUist  oxujaHusg nOpueMa TpaxAaH OTBOJATCA MecTa, O00OpyJIOBaHHBIE
JOCTaTOYHBIM KOJMYECTBOM CTYJIbEB, CTOJIAMH JJIs BO3MOKHOCTH O(OpMIICHUS
JOKYMEHTOB.

2.11.MakcuMaJibHBIiI CPOK OXHUJAHHUST B OYEpPEIW MpHU IOJade 3arnpoca o
IPEIOCTaBICHUM MYHHLIMIIAIIBHOM YCIYTM MW TpPH IOJY4YEHUM pe3yibTaTa
[IPEIOCTaBICHUS MyHULMIIATIBHON YCIIyTy He npeBbimaeT 30 MUHYT.

2.12.3anpoc 0 npeocTaBICeHUN MYHHUIUIIAIBHON YCIIYyTH PETUCTPUPYETCS B
KYpHaJj€ pErucTpalyy 3alpOCOB YUPEKICHUN M 3asBICHUN TIpaxJaH B JICHb
MOCTYIIJICHUS.

Bpemsi mpoBepku Hamuuus y 3asBUTENS BCEX HaJIEXKaAUIMM 00pa3oM
0(pOpMIIEHHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS MYHUITUTATBHOMI
YCIYTH, HE TOJKHO MpEBbIIATh 20 MUHYT.

2.13.3asBurens, IPEACTAaBUBIINI JOKYMEHTBl A [IOJTy4ECHUS
MYHULUOAIBHOM  yCIOyrd, B  00s3aT€IbHOM  TOpAIKe  MHGOPMHPYETCS
CHEIUAINCTaMH apXMBHOTO CEKTOpa YNpaBlieHUd JeidamMu AJMUHUCTPALMU
COCHOBCKOI'O MyHHUIIMIIAJILHOTO paiioHa:

-0 CpOK€E 3aBepIIeHUs 0POPMIIEHHSI TOKYMEHTOB U MOPSIKE UX TOJTYUYEHUS;

-0 BO3MOYKHOCTH OTKAa3a B IIPEIOCTABICHUN MYHUIIMIIAIBHON yCIIyTH.

2.14.Cpoxku oopmieHus JOKYMEHTOB pu IIPEOCTaBIEHUN
MYHMIMIIAIBHON YCIyTH UCUUCISIIOTCS B pabOYUX JTHSX.

2.15.Bpiiaya 3asBUTEIO 3apalliBaeMOro JOKYMEHTA OCYIIECTBISETCS CO
THSI, CJICAYIOUIETo 3a THEM UCTEUEHUs OOIIETr0 CPOKa UCIIOIHEHUS JOKYMEHTA.

2.16.MOTHBHPOBAaHHBIM OTKAa3 B MPEIOCTABICHUMU YCIYTM BBIIAETCS B BUIE
MMCbMEHHOIO YBEJJOMIICHHSI B TEUEHUE 5 THEN.

2.17.Cpok ucnopaBieHHs] TEXHMYECKHX OIIMOOK, JONYIIEHHbIX MpU
OpraHu3aliy NPeJOCTABICHHUS MyHUIIMNIATBHOW YCIYTH, HE TOJKEH MPEBbIIATh 5
pabouux JHEeW ¢ MOMEHTa OOHAPYKEHUSI OITMOKHU.

2.18.Kontponb 3a CcOOJIIOJIGHUEM CpPOKOB TMOATOTOBKU (0(hOpMIICHHUS)
JOKYMEHTOB OCYULIECTBIISIET 3aBEAYIOIIMNA APXUBHBIM CEKTOPOM YIIPaBIECHUS
nenamu AnmuHMcTpannd COCHOBCKOIO MYHHUIIMITAJIBHOTO PailoHa.

2.19.1lo BompocaMm, HE BXOJAIIMM B KOMIICTCHIIMIO apXMBHOTO CEKTOpa
ynpasienus nenamu AamuHucTpanud COCHOBCKOIO MYHHLHMIIAJBHOTO paiioHa
3aBelyIOIINI HallpaBJIAeT JaHHbIE OOpaIeHUs 110 MPUHAIJICHKHOCTH.

2.20.Ha wundopmammonnsix creHmax AnMuauctpaiuu COCHOBCKOTO
MYHULMIAIBHOTO PAaiiOHa, a TaKK€ B CETU MHTEPHET Pa3MEIIaeTcsl CIEAYIOIIast
uH(popmanus:

- U3BJICYEHUS U3 3aKOHOAATENIbHBIX U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
collepKalllUX HOPMbI, PETYJIHPYIOLIUE JEATENbHOCTh MO MNPEAOCTaBICHUIO
MYHULUINIATBHON YCIYTH;

- U3BJICUYCHUS U3 TeKcTa PernamenTa;



- MEeCTOHaxOXxjaAeHue, rpaduk padoThl, rpaduK IpHeMa TpakKaaH, HOMEpa
TenedoHOB U PaKCoB, aapeca AIMEKTPOHHOHN TOUTHI,

- IOPSAOK TMOTYYCHUS KOHCYIbTAIUH;

-TIOpAJIOK ~ OoOkaynoBaHusi  AeiicTBusl  (Oe3m€CTBUS) W pEIICHUH,
OCYIIECTBISIEMBIX (MPUHATHIX) B X0JI€ MPEOCTABICHIS MYHUIIUTIAIIBHON YCIyTH;

- IIOCJIENOBATEIBHOCTD JEHUCTBUU IPU IPEIOCTABICHUU MYHHULIUIIAIBHOU
YCIIyTH.

2.21.I1oka3arenu JOCTYITHOCTH U Ka4e€CTBA MYHULIUIIAIbHON YCIYTH.

2.21.1.I1pu paccmoTpeHnu oOpaleHus 3assBUTEIb UMEET MPaBO:

MOJTy4yaTh MYHUIUNAIBHYIO YCIYTY CBOEBPEMEHHO U B COOTBETCTBHH CO
CTaHAAPTOM IPEIOCTaBICHUS MyHUIIMIAIBHON yCIIyTH;

, TIOJIy4aTh MOJIHYIO, aKTyaJIbHYI0 U JOCTOBEPHYIO MH(POPMALIMIO O IOPSAKE
PeIOCTaBICHUS MyHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme;
MIPEJICTABIIATh OTIOTHUTENBHBIC JOKYMEHTHI U MAaTEPHAIIHI;

3HAKOMUTBCS C JOKYMEHTaMHM U MaTepuajlaMy, KacarolUMHUCS

paccMOTpeHus oOpallleHusl, €ClIi 3TO HE 3aTparuBaeT Mmpapa, CBOOOAbl U 3aKOHHBIE
MHTEPECHl APYTUX JHI[ M €CIM B yKa3aHHBIX JOKYMEHTaX W MaTepuajiax He
COJZIep>KaTCsl CBEJIEHNUs, COCTABIISAIOIINE I'OCY JaPCTBEHHYIO UM UHYIO OXPaHAEMYIO
3aKOHOM TalHY;

MOJIy4aTh MUCbMEHHBIA OTBET IO CYLIECTBY MOCTaBJIEHHBIX B OOpAIllEHUN
BOIIPOCOB;

oOpamiarbcs ¢ XKano0oi Ha MPUHITOE MO OOpAIIECHUIO PEIICHUE WM Ha
neiictBust (Oe3melicTBHE) JIOMDKHOCTHBIX JIMI] B CBA3M C PAacCMOTPEHUEM
oOpaiieHusi B JOCYyNeOHOM W (MiIM) CyAeOHOM TMOPSJIKE B COOTBETCTBUHU C
3aKoHoAaTenbCTBOM Poccuiickon denepanny;

, 0o0paluarbcs ¢ 3asBJICHUEM O IPEKPALIEHUH PACCMOTPEHUS OOpaIeHHUS.

2.212.JI01KHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHHUE OOpalieHus
3asIBUTEIIS:

2

, oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMOTpeHHe oOpallleHus, B Clydyae HEOOXOAMMOCTH , C yYacTHEM 3asiBUTEII,
HaIpaBUBIIIETO OOpaIeHuE.

B caywae ecnum nns MOArOTOBKH OTBETa TPEOyeTcs NPOJOJIKUTENBHOE
BpeMs, CIELHUAIUCT, OCYUIECTBIISIIOIIMNA YCTHOE HWH(DPOPMUPOBAHUE, MOMKET
MPEVIOKUTh TpakJAaHUHY OOpaTUTbCs 3a HeoOXxoauMou wuHdopManmein B
MMCbMEHHOM BUJIE, TM00 Ha3HAYUTH JIPYroe yA00HOe I TpaKJaHuHA BpeMsl JUIs
YCTHOTO MH(OPMHUPOBAHUS.

IpU OTBETaX Ha Tele(POHHBIC 3BOHKHU M YCTHBIE OOpAIlleHHs] CTICIIUATUCTBI
B BEXJIUBOU (opMe MHGOPMHUPYIOT OOPATUBIIMXCA O MPABWIIAX MPEJOCTABICHUS
MyHUIIUNIATBHOM ycimyrd. OTBET Ha TeleQOHHBIA 3BOHOK JOJKEH CIEepKaTh
“H(DOPMAITMI0O 0 HAUMEHOBAHUU CTPYKTYPHOTO TOJApa3/eieHus AIMUHUCTPAIIUU
COCHOBCKOTO MYHHIIMITAJILHOTO paioHa, B KOTOPOE IIO3BOHMJI 3asBUTEIb,
dbaMuuu, WMEHW, OTYECTBE U JIOJDKHOCTH  CIHEIUAINCTa, TPUHSBIIETO
Tene(OoHHbIM 3BOHOK. CHenHaqucT MpeasiaraeT NpPeICTaBUThCS COOECETHUKY,
BBICIYIUMBAa€T M YTOUYHAET CyThb Bompoca. Bo Bpems pas3roBopa cieayer



MPOM3HOCUTH CJIOBA YETKO, 30€raTh MmapaiesbHbIX pa3roOBOPOB C OKPYKAIOIIUMU
MOIbMUA. B KOHIE KOHCYJBTUPOBAHMUS JIOJKHOCTHOE JIMIO, OCYLIECTBIISIOLIEE
KOHCYJIbTHPOBaHUE, JOJHKHO KPAaTKO MOABECTH UTOT.

, YBEIOMJISIET 3asiBUTENSl O HAMPABICHUU €r0 0OpallleHusl Ha PaCCMOTpPEHUE
B JIpyrod opraH WIM HHOMY JOJDKHOCTHOMY JIMIy B COOTBETCTBUU C HX
KOMIIETEHLIUEH.

2.21.3.0cHOBHBIMU TpeOOBaHUSAMH K KadeCTBY PACCMOTPEHHUS OOpaIieHuin
SBIISFOTCS:

, JIOCTOBEPHOCTbh MPEIOCTABISIEMON 3asBUTENSAM HH(POpPMALMU O XOJE
paccMOTpeHus O0paIieHus;

NOJHOTa HH(OPMHUpOBAHUS 3asABUTEIEH O XOJE€ PacCMOTPEHMS
oOpartieHus;

, HarJITHOCTh bopm IpeI0CTaBISEMOM uH(popManuu 00
aJIMUHUCTPATUBHBIX MIPOLIETYPaX;

yI00CTBO M JIOCTYIIHOCTb IIOJIyYEHHUs 3asgBUTEISIMH HH(POpMALUU O
MOPSIJIKE MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

2.21.4.1loka3aTensiMyu OLICHKH KadecTBa IPEIOCTABICHHUS MYHMIIMIAIbHON
YCIIYTH SIBJISIOTCS:

1) cobroieHre cpoka MpeI0CTaBICHUS] MyHUIIUITAIbHON YCIYTH;

2) coOnrofieHHe CpOKOB OXHUAAHWA B Ouepeld IMpU NPEJOCTABICHUU
MYHULIUIIATBHON yCITyTH;

3) oTCyTCTBHE IMOJAHHBIX B YCTaHOBJICHHOM IOPSJAKE Kajao0 Ha pelleHus
win  JedctBus  (Oe3nedcTBUE), TMPHUHATBIE WIM  OCYILIECTBIEHHBIE  IpHU
MPEIOCTaBICHUU MYHUIIMTIATBHON YCIYyTH;

4) mnpenocTaBiIeHHE MYHULMIAIBHOW YCIyIH B 3JIEKTPOHHOH Qopme
ocyumiecTBisiercss Ha  EnuHom — MHTepHET-mopTajie  roCyJapCTBEHHBIX  H
MyHULMNANBHBIX ycuyr (¢yHKumii), B ToM uucie EnuHom WMHTEpHET-mopraie
roCyJapCTBEHHBIX U MyHULMIAIBHBIX yCIyr (GpyHKuunii) Huxeropoackoii odnactu
no azapecy: http://www.gu.nnov.ru/.

HI.COCTAB, HOCJIEJOBATEJBHOCTBH U CPOKHA
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUSA
K IHOPAAKY UX BBIITIOJIHEHHUA, B TOM YUCJIE OCOBEHHOCTH
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLHEAYP B
3JEKTPOHHOM ®OPME

3.1.IlepeueHr aAMUHUCTPATUBHBIX TMPOIEAYP TPH MPEIAOCTABICHUU
nH(}OpPMAIUU MO JOKYMEHTaM apXUBHBIX (OHI0B COCHOBCKOTO MYHUITUIIATHLHOTO
paiioHa:

- MPUEM U PETUCTpALMS 3arpoca (3asiBICHUS);

- aHAJIN3 TEMATHKU 3ampoca (3asBIICHUS);

- TMOArOTOBKA M HAampaBlIeHHE OTBeTa 3asBUTEN0 (OJIOK — cxema,
NpUJIOKEHHE 2).


http://www.gu.nnov.ru/

CriocoObl  OOpaieHust TpaXkKAaaH Uis HNPeJOCTaBICHUS MYyHHUIUNAIbHOMN
YCIIyTH:

JInunoe oOpamienue (yctHo, mo TenedoHy, (akcy, AIEKTPOHHOM MOYTE,
MOCPEACTBOM MTOYTOBOU CBSIZH);

Yepes Enunpiii MHTEpHET-OPTAT TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX
yenyr (pyHkuuii), B Tom uucie Enunbiii IHTepHET-OpTan rocy1apcTBEHHBIX U
MyHUIMNANBHBIX yciyr (pyHkuuid) Hwukeropoackoit oOnactu 1o  ajapecy:
http://www.gu.nnov.ru/.

3.1.1.0cHoBanMeM [Jid Hayajga MPEIOCTABICHUS MYHHIMIAIBHON YCIyTH
ABJISIETCS 3aIlpoC (3asiBJICHUE) O MPEIOCTABICHUH MHGOPMAIMKU MO JTOKyMEHTaM
apxuBHBIX (POoHI0B COCHOBCKOTO MYHUIIMITAJILHOTO paiioHa.

[Ipuém wm perucrtpauuro 3ampoca (3asBICHUS) BEIYT CHELUAIHMCTHI
apXMUBHOI'O CEKTOpA.

3anpoc (3asBJIEHUE) PETUCTPUPYETCSA B KYypHAJIE PETUCTPALIMU C YKa3aHUEM
AaThl TOCTYIUIGHHSA, (aMuiInu, uMs, OTYeCTBA 3asBUTENs, ajpeca MecTa
KUTENbCTBA, CIIOCO0A MOTYUYEHHUS UCIIOTHEHHOTO 3a1poca.

IIpu mnoctrymnenun WMHTepHer — oOpallleHHs C yKa3aHuUEM ajpeca
ANEKTPOHHOM TOYTHl W/MJIM TIOYTOBOTO aJpeca 3asiBUTENIO HaIpaBIISIETCS
yBeJIOMIIEHHE O TpuéMe oOpallleHuss K paccMoTpeHuto. MHTepHeT — oOpamieHue
pacneyarbiBaeTcss M B JajibHeileM padoTa ¢ HUM BEIETCS B YCTAHOBIEHHOM
HOpsIJIKE.

3.1.2.B 3ampoce (3asBiaeHWH) JOJDKHBI OBITh yKa3aHbl CBEJICHMUS,
HEOOXOAUMBIE JJIs1 €r0 UCTIOJTHEHMSL:

- HAUMEHOBAaHUE OPraHHU3alUy M JOJDKHOCTHOIO JIMIA, KOTOPOMY OHH
aJpEeCOBaHbI;

- M3JIOKEHHE CYIIECTBA 3ampoca, 0OpalieHus;

- (pamumus, UMsI, OTUECTBO 3asBUTEIN (HAUMEHOBAHNE OPTaHU3AIIHHN);

- TOJ POXJEHHUS 3asBUTEIIS;

- aJapec MecTa )KUTEJIbCTBA;

- DJIGKTPOHHBIN aapec (MpU HAUYUN);

- JaTa OTHpPABJICHMS 3asIBICHUS, MOANKUCH 3asBUTENS, a TaKXKe Apyrue
CBEJICHUS, HEOOXOIUMBbIE JJIS UCTIOTHEHUS 3aIpoca;

- 0 cTaxe paboThl (CiIy»KObI) — HA3BaHKE, BEJIOMCTBEHHAS TOTYMHEHHOCTD
U aJ]pec OpraHu3aIuu, BpeMs padoThl (CIyKObI), JOIKHOCTB;

- HHBIE CBEJICHHs, NO3BOJLIIOLUIME OCYIIECTBUTH IIOMCK JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl HCTIOJIHEHHUS 3a1IpOCa;

- JUISL TIOJIYYEHUSI CBEACHMM, COAEPKAIIUX NEPCOHAJIBHBIE JAHHBIE O
TPETHUX JHIAX, JONOJHATEIBHO MPEACTABIISIIOTCSA JOKYMEHTHI, TOATBEPKIAOIINE
MOJIHOMOYHMS 3asiBUTENS, NPEIyCMOTPEHHBIE 3aKOHOJATEIbCTBOM Poccuiickoi
denepanum.

3.1.3.Crnennanuctsl apXUBHOTO CEeKTOpa  yIpaBJIEHUs nenamu
Anvunuctpanun COCHOBCKOTO MYyHULHIIAIBHOTO PaliOHA OCYILIECTBIISIOT aHAIU3
MOJIYYEHHOT0 3arpoca (3asdBJICHUs) C YUETOM HEOOXOAMMBIX MPOPECCHOHATBHBIX
HABBIKOB M MMEIOILIErocs B apXMBHOM CEKTOPE HAYyYHO CIIPABOYHOIO amnmapara u
uH(popmalmonHoro Marepuania. [Ipu sTom onpeaensercs:



http://www.gu.nnov.ru/

- CTeNeHb MOJHOTHI MH(OpMaLMU, coAepKalleics B 3anpoce (3asBICHUN)
¥ HEOOXOAMMOM JJIsl €r0 UCTIOJIHEHHUS,

- MECTOHaxOXJIEHWE apXHMBHBIX JOKYMEHTOB, HEOOXOOUMBIX  JUIS
WCIIOJTHEHUSI 3arpoca (3asBlIeHUs);

- MECTOHAxXOXKJEHHUE, aJgpec KOHKPETHON OpraHu3alu, KyJa CIeayer
HaIpaBUTh 3aMpoC (3asBJIECHUE) MO MPUHAICKHOCTH Ha UCIIOJTHEHUE.

3.1.4. Tlo uroram aHajin3a MOCTYINHUBILUX 3aMPOCOB (3asBIICHUSA)
3aBEAYIOIIMIA APXUBHBIM CEKTOPOM YIpaBJEHUS JeilamMu  AJMUHUCTpALUU
CoOCHOBCKOI0 MyHUIIMIIAJILHOTO palilOHa IPUHUMAET PELICHUE:

- 0 BO3MOYKHOCTH HCIIOJIHEHUS 3a1poca (3asBICHMUs);
- 0 HEBO3MOYKHOCTHU MCIOJIHEHUS 3ampoca (3asiBICHUs).
3.1.5.B cnyuae, ecnm 3ampoc (3asiBI€HHE) HE MOXKET OBITh HCIOJHEH,
3asBUTEJII0 HAIPaBISIETCd NHCbMO C OOBSICHEHHWEM IMPUYUH HEBO3MOXHOCTHU
UCIIOJIHEHMS:  OTCYTCTBHME  3alpallMBaeMbIX  CBEACHUH, HEOOXOJUMOCTh
IIPEIOCTABJIEHUSI  JIONOJHUTEIbHBIX CBEICHMM U1 HCIOJIHEHUS  3amnpoca
(3asBJIEHUA) W WM HHbIE NpUYHMHBL [Ipu 3TOM 3asgBUTENIO0 MOryT OBITH JaHbI
PEKOMEHJJAllMM O MECTAaX XPaHEHUs JOKYMEHTOB, HEOOXOIUMBIX JUIsl HCIIOJHEHUS
3ampoca  (3asgBIE€HUs),  agpeca  COOTBETCTBYIOLIMX  TOCYJapCTBEHHBIX,
MYHUIUMTIATBHBIX U BEJJOMCTBEHHBIX apXHUBOB.
3.1.6.IlpengocraBienue nHGoOpMauu MO JOKyMEHTaM apXUMBHBIX (POHJIOB
COCHOBCKOIO ~ MYHUIMIAJIBHOTO  paiioHa  OCYIIECTBISETCS  OECIIaTHO.
[TonroroBneHHbIE KONUU JOKYMEHTOB, BBIIMCKM W3 JOKYMEHTOB, CIPaBKH IIO
JOKYMEHTaM IIPOBEPSIFOTCS U MOANKMCHIBAIOTCS 3aBEIYIOLIUM apXUBHBIM CEKTOPOM
ynpasieHus aenamu AamuHuctpanui COCHOBCKOIO MyHUIIMIIAIBHOTO paioHa.
3aBepsIOTCA U PETHCTPUPYIOTCS B COOTBETCTBUM C YCTAHOBJIEHHBIMH
TpeOoBaHUAMU. VICTIONMHEHHBIMH CUYUTAIOTCS 3aMPOCHI, IO KOTOPHIM PAaCCMOTPEHBI
BCE IOCTABJICHHBIE B 3alpOCE BOIPOCHl M 3aSBUTENIO JIAHBl HCYEPIBIBAIOIINE
OTBETBHI.
3.1.7.AcnionHeHHbIE  3apOChl  HANPABIISIOTCS  3aABUTEINI0  MPOCTHIM
MUCBMOM, JIMOO MO KETaHUIO 3asIBUTENS] MOTYT OBITh MEPEIaHbl €My JTUYHO.
3.1.8.0nnara 3a UCIOJTHEHHE MYHHUIUITAJIBbHON YCIIYTH HE B3UMAETCS.

IV. ®OPMbI KOHTPOJISA 3A UCITIOJITHEHUEM PEI'VIAMEHTA.

4.1.Texkymuii KOHTPOJIb 3a COOJIFOJICHUEM TOCIICIOBATEIIBHOCTH JICUCTBUM,
ONPENEIICHHBIX AJMUHUCTPATUBHBIMU IIPOLEAYPAMM, II0 IPEJOCTABICHUIO
MYHULIMIAIBHOU YCIIYTH U MPUHATUEM PELICHUs CIIEUAIINCTAMU OCYIIECTBISAETCS
3aBEAYIOIIMM APXUBHBIM CEKTOPOM YIPABJIECHMS JejJaMu  AJIMUHHUCTpaLUU
COCHOBCKOI0 MyHUILIMIIAJIBHOIO paiioHa.

4.2. Tekyuuii KOHTPOJIb OCYLIECTBISIETCS MyTEM MPOBEPOK COOJIOIECHUS H
WCIIOJIHEHUS CHELUATUCTAMH  IIOJIOKEHUNM AJIMHHUCTPATUBHOIO PpEIJIAMEHTA,
MHBIX MpaBoBbIX akToB Hikeropoackoit odnactu u Poccuiickoit deneparui.

KoHTponbs 3a NOJHOTOM M KayeCTBOM IPENOCTABIEHUS MYHHIMIAIbHON
yCIIyI' BKIIOYAaeT B ce0si MPOBEJAEHUE MPOBEPOK, BBISBICHUE U YCTpaHEHUE
HapyLICHUI IIpaB 3asiBUTEJIEH, pACCMOTPEHME, PUHATHE PELICHUI U NOATOTOBKY



OTBETOB Ha OOpallleHus 3asgBUTENCH, COAepKaIIUX >KaJo0bl Ha pelIeHHUs, JeHCTBHS
(6e3meiicTBUE) CIIENMATUCTOB IO MpeaocTaBieHnu nHbopmanuu. [1o pesynpraram
IIPOBE/ICHHBIX IPOBEPOK B CIllydyae BBISBICHUS HAPYIICHWH NpaB 3asBUTENEH
OCYLIECTBJISIETCS  IPUBJIEYEHHE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoint denepanuu.

4.3.IleppoiMyHOCTh TPOBEACHHUSI MPOBEPOK MOMKET HOCUThH IJIAHOBBIM
XapakTep (OCYIIECTBIATHCA Ha OCHOBAaHUM KBAapTaJbHBIX, MOJYTOJOBBIX WIH
rOJIOBBIX IJIAHOB palOThl), TEMATUUYECKUN XapakTep (IIpoBepKa MpeloCTaBICHUS
MYHUIIUTIAIBHONW YCIYTH OTAEJIbHBIM KaTeropusM IMOTy4yaTesle MyHUIUIAIbHOM
yCIIyTH), U BHEIUIAHOBBIA XapakTep (10 KOHKPETHOMY OOpaIIeHHIO IMOTy4aTels
MYHUITUTIATBHON YCITYTH).

4.4 VcrionHUTEINb, HECET MEePCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHHE
CPOKOB U TIOPAJIKA BBIJAYHM JTOKYMEHTOB, MPABWIBHOCTH O(DOPMIICHUS apXUBHBIX
CIIPABOK, APXUBHBIX BBIIMUCOK, APXUBHBIX KOTHH.

[lepcoHanbHass  OTBETCTBEHHOCTh  CHELMAINCTOB  3aKpEIUIsieTCs B
JOJKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA
Pocculickon @enepanun.

V. JOCYJEBHBIHN (BHECYJAEBHBIN) MOPSJIOK OBXKAJOBAHUSA
PEIIEHUHA U JEVMCTBUM (BE3JIEMCTBUS) OPTAHA,
MPEJOCTABJISIIOIEIO MYHUITUTIAJIBHYIO YCJIYTY, A TAKXKE
UX JOJIKHOCTHBIX JIMII.

5.1.1IpaBo 3asBuTeneid Ha mocyneOHoe (BHecyaeOHOe) oOkamoBaHUE
peLIeHUI

3asBHTEIM HWMCIOT IIpaBO Ha OOXKaJOBaHHWE JSHUCTBUH WM Oe3eHCTBHS
JOJKHOCTHOTO JIMI[a apXUBHOTO CEKTOpa YMPaBJICHUS JieaMu AJIMUHHCTPALIIU
CocHOBCKOro MyHUIIMIIAIBHOTO pailoHa Huxeroponackoil 061actu, B J0Cy1€O0HOM
U Cy1€0HOM MOPSIKE.

JocynebHoe o0xanoBaHHE OCYLIECTBISETCS B MOPSAKE, YCTAHOBICHHOM
3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.2.Ilpeamet nocyneOHoOro (BHECYA€OHOT0) 00XKaTOBaHUS

3asBUTENM MOTYT COOOIIUTH O HApYIIEHUH CBOMX IMpPaB M 3aKOHHBIX
MHTEPECOB, IPOTUBOMNPABHBIX PEMICHUSAX TOHXKHOCTHOTO JIMIA apPXUBHOIO CEKTOpa
yrpasiieHust nenamMu AamuHuctpauud COCHOBCKOTO MYHHUIMIIAIIBHOIO paiioHa
Hwxeropoackoit obnactu, AeWCTBUU WM O€3ICHCTBUU JIOHKHOCTHOTO JIMIIA
apXMBHOTO CEKTOpa ympaBiieHus JeinamMu AjgmuHuctpanu  COCHOBCKOTO
MyHUIIUTIATBHOTO  paiioHa Hwmkeropoackoit 007acTH, HEKOPPEKTHOM  €T0
MOBEJICHUM, HApPYIICHUH UM CIY>KEOHOW HSTHKHA WIM HapYyIICHUU TMOJI0KEHUN
HacToslero PernmaMeHTa — HayajdbHUKY YyOpaBJiCHUS JAeaMu AJIMHUHUCTpalUU
COCHOBCKOIro MyHHIMIIATLHOTO paiioHa Huskeropoickoit o0nacTu.

3asBUTENb MOXKET OOpaTUThCA C >KajJo0OH B TOM YHUCJIE B CIEAYIOLIUX
ClIyyasix:

1) HapylieHue cpoka perucTpanuu 3arnpoca 3asBUTENS O MPEAOCTaBICHUU
MYHULHANIAIBHON YCITyTH;



2) HapyIlIEHHE CPOKa NPEIOCTABICHHUS MYHUIIMIAIBHON YCIIyTH;

3) TpeOoBanume Yy 3asBUTENS JOKYMEHTOB, HE MPEILyCMOTPEHHBIX
HOPMAaTUBHBIMHM IIPaBOBBIMU akTaMu Poccuiickonn dPenepanuy, HOPMATHUBHBIMU
NpaBOBbIMM akTamMu Hupkeropoiackoi o01acTv, MyHUUMNAIbHBIMH IPAaBOBBIMU
aKTaMH ISl IPEIOCTaBICHUS MyHHUIIUIAIBHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTamMu Hipkeropoackoil o0macTu, MyHUIIMNAIbHBIMUA IPABOBBIMU
aKTaMH JUIs IIPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B NPEAOCTaBICHWNM MYHULUIAIBHOW YCIyI'HM, €CIM OCHOBAHMSI
OTKa3a HE TMPEJyCMOTPEHbl (elepalibHbIMU 3aKOHAMU M TMPUHATHIMU B
COOTBETCTBMM C HMMM HHBIMA HOPMAaTHBHBIMHM IPAaBOBBIMU aKTaMHM Poccuiickoil
denepanii, HOPMATHBHBIMU TMPABOBBIMH akTamMu Hwkeropojckoi o0macTw,
MYHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asBUTENs NPU NPEIOCTABICHUH MYHHUIUIAIBLHON
YCIYrd IUIaThl, HE NPEAyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU AaKTaMU
Poccuniickont @enepanuy, HOpMAaTUBHBIMM IIPAaBOBBIMU akTamMu Hukeropoackon
00J1aCTH, MyHULIUITAJIbHBIMU TIPABOBBIMH AKTaMU;

7) oTKa3 opraHa, MPeAOCTaBIAIONIET0 MYHULHUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeaoCTaBISIONIEr0 MYHUUMIAIbHYIO YCIyTy, B
UCHPABICHUM JIOMYLICHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B pE3yjbTare
OpPEJOCTAaBICHUS] MYHULUUNAJIBHOM yCIyrM JOKyMeHTax Ju00 HapylleHHe
YCTaHOBJICHHOI'O CPOKA TaKUX MUCIIPABJICHUIA.

5.3.TpeGoBaHusl K COJEP)KAaHUIO >KalOObl, CpOKaM €€ pacCMOTpPEHUs U
NOpAAKY UH(POPMHUPOBAHUS 3aBUTEINS O PE3YJIbTaTaX PaCCMOTPEHUS HKaJI00bI

XKanoba ©a neiicTBue, O€3ACHCTBHE TOHDKHOCTHOTO JIMIA APXUBHOTO
CEeKTOpa ympasiaeHus Aenamu AamuHucTpauud COCHOBCKOTO MYHULMIAIBHOTO
paiiona Huxeropojickoil obnactu nojgaercss B MMCbMEHHON (hopMe Ha OyMaKHOM
HOCHUTEINIe, B DJJEKTPOHHOW (opMe yHpaBidomIeMy JeidamMud AJMUHUCTPALMH
COCHOBCKOIro MyHHIUTIATLHOTO paliona Huskeropoickoit o0aacTu.

XKanoObl Ha pelieHus, NPUHATHIE HAYAJBHUKOM YIPABJICHUS JelaMu
Anmunuctpaiun  COCHOBCKOTO  MyHHMIIMNANbHOro paiioHa Hmukeropopackoit
o0nacTu, MOAAIOTCS B IUCBMEHHOW QopmMe Ha OyMa)KHOM HOCUTENE, B
ANIEKTPOHHOM (opMme rnaBe AnmuHuctpauud COCHOBCKOTO MYHHUIMIAIBHOTO
paiioHa.

Kanoba ™oxeT OBITH HampaBlieHa [0 TIOYTe, C HCIOJIb30BAaHUEM
“H()OPMAITMOHHO-TEIEKOMMYHUKAaMOHHON cetn "MHTepHer", oduUIHUaIbEHOTO
canra AnMuHHCTpanuu CocHOBCKOTO MYHULIAIIAIBHOTO parioHa
(http://www.sosnovskoe.ru), Eannom WHTepHeT-mOpTane TOCYIapCTBEHHBIX |
MyHULMNANBHBIX ycuyr ((yHKumii), B ToM uuciie EnuHom WHTEepHeT-mopraie
roCyJapCTBEHHBIX U MyHULMIAIBHBIX yCIyr (GpyHkuunii) Huxeropoackoii odnactu
o ajpecy: http:/www.gu.nnov.ru/, a Takke MOXET ObITb MPHUHATA MPU JUYHOM
npueMe 3asiBUTEIIA.

XKanoba nomxHa cosepKaTh:



http://www.gu.nnov.ru/

1) HanMeHOBaHHME OpraHa, MPEJOCTABIIAIOIIETO MYyHULUUNAIBHYIO YCIYTY,
MYHHIIMIIAJIBHOTO CIy’Kalllero, pemieHus U JedcTBus (0e3aeicTBrHe) KOTOPBIX
00XKaITyIOTCS;

2) dbamMuiuio, UMs, OTYECTBO (MOCIEIHEEe — MPU HATUYUHU), CBEICHUS O
MECTE >KUTEJIbCTBA 3asIBUTENS — (PU3NYECKOTO JIMIA JTMO0 HAMMEHOBAHUE, a TaKkKe
HOMep (HOMEpa) KOHTAKTHOro TeiedoHa, aapec (aapeca) 3JIEKTPOHHOU MOYTHI
(Ipu HaMMYMKM) U TOYTOBBIM a/IpeC, MO KOTOPBIM JIOJKEH ObITh HAIpaBi€H OTBET
3asIBUTEIIO;

3) cBeaeHuss 00 OO0XadyeMbIX pelIeHUIX W JehcTBUAX (Oe37eicTBHM)
MYHUITUIAIBHOTO CITY>KaIlEro;

4) moBOMBI, HA OCHOBAHUU KOTOPBIX 3aSBHUTENIb HE COTJIACEH C PEIICHUEM U
neiictBueM (0e3eHCTBUEM) MYHUIIMIIATBHOTO CIY)Kallero. 3asBUTEIEM MOTYT
ObITh TMpPENCTaBICHbl JOKYMEHTHI (MpU HAJIMYUU), MOATBEPXKIAIOIIME JIOBOJIBI
3asgBHUTEIS, INOO UX KOIHUH.

[Tpu oOpamenuu 3asBUTENEl B MHUCHbMEHHON (OpPME CPOK PaCCMOTPEHHS
XKanoObl HE JTOJDKEH MPEBbIIATh 15 KaleHJapHbIX AHEH C MOMEHTAa PEruCTpALUH
Takoro oopaienus. Ha ucrpapiieHre TEXHUUECKUX OIMKUOOK — 5 pabouux JAHEH.

5.4 McuepnpiBalolvii NEPEYEHb OCHOBAHUW 11  MNPUOCTAHOBIICHUSA
pPaccMOTpPEHHUs KajJoObl U CIIy4aeB, B KOTOPHIX OTBET Ha >Kajlo0y (IIPETEH3UI0) He
JaeTcs

Ecniu B mnmuchMeHHOM oOOpaileHHd He YyKazaHa QaMuius 3asBUTENS,
HAIpaBUBIIEro OOpalleHHe, MOYTOBBI aJpec, MO KOTOPOMY JOJKEH OBITh
HAIPaBJICH OTBET, WIM KOHTAKTHBIN TejaedOH 3asBUTENA, TO OTBET HA OOpalleHHe
HE JaeTcsl.

[Ipy nDonMyyeHUHM MNHUCBMEHHOTO OOpalleHHs, B KOTOPOM COZAEpXKaTcs
HEIEH3ypHbIE JINOO OCKOPOUTENbHBIE BBIPAKEHUS, YTrPO3bl KU3HHU, 3I0POBHIO H
UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKKe WIEHOB €ro ceMbH, oOpalieHue
octaercs 0e3 OTBETa MO CYIIECTBY IOCTaBJIEHHBIX B HEM BONPOCOB, 3aIBUTEIIO
MUCBMEHHO COOOIIAETCS O HEJOIMYCTUMOCTH 3JI0YIIOTPEOIEHHUS IPABOM.

Ecnu TeKCT MUCbMEHHOTO 0OpanieHusl He MOAAeTCs MPOUYTEHUIO, OTBET Ha
oOpalieHue He JaeTcsi, 0 4eM B MUChbMEHHOW (opMe cooOIIaeTcsi 3asBUTEINIO,
HanpaBUBIIEMY OOpallleHHe, eclii ero (GamMuwins U MOYTOBBIM aJpec MOAJAI0TC
POYTEHHUIO.

Ecniu B muChMEHHOM OOpalleHuW 3asiBUTENS COJAEPKHUTCS BOIPOC, Ha
KOTOpBIN 3asBUTEN0 00JIee OJIHOTO pasza JAaBAINCh MUCHMEHHBIE OTBETHI I1O0
CYLIECTBY B CBSI3U C paHEE HaIpaBIIEMbIMU OOpAIEHUSIMU, U TPU ITOM B
oOpallleHu HE NPUBOJIATCS HOBbIE JOBOJBI WJIH OOCTOATEIbCTBA, TUPEKTOP
MYHHIIMIIAJIBHOTO 00pa30BaTEIbHOTO  YUPEXKACHUS MPUHUMAET pEIIEHHE O
0€30CHOBATENILHOCTH OYEPEAHOr0 OOpaIllleHUs] M MPEKpallleHUU TEePEHUCKU C
3asiBUTENIEM O JaHHOMY Borpocy. O JaHHOM pelleHUWH B MUCbMEHHOM (popme B
HEJIEJIbHBINA CPOK YBEAOMIISIETCS 3asIBUTENb, HAMPABUBIIMI 00pallleHue.

5.5.0cHoBaHusl Ui Hayaja MOpOUEIypbl JI0CyAeOHOro (BHECYAEOHOTO)
00aoBaHUs

Paccmotrpenue oOpanieHuil U xanod rpaxiaaH OCyLIECTBISETCS B MOPSIKE,
yctanoBiieHHOM {denepanbubiM 3akoHOM 0T 27 uronst 2010 romga Ne 210-d3 «O6



OpraHu3allid TPEJIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT».
OcHoBaHueM I Hadaja MPOIEAYPhl AOCYACOHOrO OOXKATOBAHHS SBIISCTCS
perucTpanus NMCbMEHHOTo oOparieHus (ano0sbr).

OOpaitieHust TpaxkJaH, COAEpKalllhe O0XKaJloBaHWE pEUICHUMU, ACHCTBUIA
(Oe3neiicTBUS) KOHKPETHOTO JOJIKHOCTHOTO JIMIA, HE MOTYT HANpaBJIATbCS 3TOMY
JOJKHOCTHOMY JIMITY JIJIsi PACCMOTPEHUS U (UJIM) OTBETA.

5.6.1lpaBo 3asBUTENsT HAa MOJy4YeHHE HHPOPMALMU U JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl 0OOCHOBAHUS 1 PACCMOTPEHHUS JKaI00bI

3asgBUTENh WMEET IMpaBO Ha TNoOJydeHHe HHGOpMALMK M JOKYMEHTOB,
HEOOXOIUMBIX /i1 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.7.Bpliectosinme T0KHOCTHBIE JTUIA, KOTOPBIM MOXKET OBITh aJ[pecoBaHa
ajo0a 3asBHUTEINS B J0CY1IeOHOM (BHECYI€OHOM) TTOPSIKE

3asBUTENH BIIpaBe 0OPATUTHCS C )KAIOOOM B BBIIIECTOSIIINE UHCTAHIIUN:

- HayaJbHUKY ympaBieHus nernamu  AamuHuctpanun  COCHOBCKOTO
MYHUIIMTIATBHOTO paiioHa mo azapecy: 606170, Hmwxkeropoackas 007acTs,
p.n.CocHoBckoe, yiu. Jlemnna, a.27; mo e-mail arhiv@sosnovskoe.info; mo
tenedony 8(83174) 27363;

- tnaBe ApnmuHHcTparud COCHOBCKOTO MYHHIIMIIAJBLHOTO paiioHa TIo
aapecy: 606170, Huwxeroposckas obnacts, p.i. CocHOBCKoe, yi. Jlenuna, 1.27; mo
e-mail official@adm.ssn.nnov.ru; o tenedony (83174)2-64-42.

5.8. Pesynbrar nocyaeoHoro (BHeCy1e0HOT0) 00KaTOBaHUS

[To pe3ynbTaTaM pacCMOTpPEHHUS >KajJ00bl IPUHUMAETCS OJIHO U3 CIEAYIOIINX
PEILICHUI:

1) >xanmoba yaoBIIETBOPEHA, B TOM YHCIE OTMEHSIETCS] MPUHATOE pElICHUE,
UCITPABJISIOTCSA OMEYaTKH M ONIMOKM B BBIIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS
MYHUITUTIATFHOU YCIIYTH TOKYMEHTAX;

2) xanoba ocrtaercs 0e3 yJIOBICTBOPEHUSI.

[Io pe3ynbTaTam mNpoBeAEHUS NPOBEPKHU U (WIU)  CIOyKeOHOTO
pacciefioBaHUs HadaJdbHHUK ymnpaBieHus naenamMu AnMunuctpanud COCHOBCKOTO
MYHHIIMIIAJIBHOTO paiiona Hikeropoackoi 001acTi, OKa3pIBAIOIIETO YCIIYTY:

- YCTpaHseT BHISBICHHBIE HapylIeHus TpeOoBaHuil PernmamenTa, Ha KOTOpBIE
OBLJIO YKa3aHO B ykajio0e 3asBUTEIIS;

- TPUBJICKAET COTPYJHUKOB, NPU3HAHHBIX BUHOBHBIMHM 3a HapyLICHUE
TpeboBanuii Pernamenra, K yCTaHOBJIEHHON 3aKOHOM OTBETCTBEHHOCTH;

He no3anee ans, ciemyroiiero 3a JHEM MPUHSATHUS PEUICHUS, 3asSBUTEIIO B
MUCbMEHHOM ¢dopMe M TI0 JKEJIAaHUIO 3asBUTEIS B DJISKTPOHHOUW dopme
HaIPaBJISETCS MOTUBUPOBAHHBIA OTBET O PE3yIbTaTaX PaCCMOTPEHUS KaTOOBI.

B cnydae ycraHoBimeHus B X0l WIHM IO pe3yJbTaTaM pPacCMOTPEHUS
KamoObl TMPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYLICHHS WU
OPECTYIUIEHUS ~ JTOJDKHOCTHOE  JIMIO,  HAJAEJCHHOE  IOJTHOMOYHUSMHU  TIO0
PacCMOTPEHHIO KaJI0O HE3aMeUIUTEIbHO HAMpaBIISeT UMEIOIINECs] MaTepHuaibl B
OpraHbl MPOKYPATYPHI.
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ITpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY

3aBeyIOIlIEeMy apXHUBHBIM CEKTOPOM
YIPaBJICHUS JeIaMU
Anvunuctpanu COCHOBCKOTO
MYHHUIMIIAJILHOTO paiOHa

oT

(pammnus, uMs, OTYECTBO, TOJ POKIACHHUS,
aJapec MPOIUCKHU JUIS TpakIaH;
MOJIHOE€ HAUMEHOBaHUE
OpraHU3aIUH C FOPHUIL., JIEKTPOHHBIM
aZpecoM — JJIs FOPU/I. JIMII)

3asgBieHune

[Ipoury BbLAATE (ApXMBHYIO CIIPABKY, apXUBHYIO KOIHIO, apXUBHYIO BBIIUCKY, IPYTroe)

(Hy>kKHO€ TIOJTYEPKHYTbH )
o

(Ha3BaHMe OpraHU3alnN)
HEepUOJ

HWHBIC CBCACHUA

(moamnuce)
(mara)
A, Aal0 coriacue Ha o0padoOTKy
(®.1.0.)
CBOHUX MEePCOHATbHBIX TaHHBIX.
(moamnuce)

(mara)
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K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY

baok — cxema

MOCJIeA0BATEJIbHOCTH ACHCTBUN APXUBHOI0 CEKTOPA MPHU MPEIOCTABICHUN
MYHHUIUNAJIBbHON yeayru «Opranusanus npeaocraBijieHuss MHGpopMauuu mno
AOKYMEHTaM apXuBHbIX (OHA0B COCHOBCKOI0 paiioHa

ObpalleHue (3anpoc)

\ 4

Perncrpauma 3anpoca B
APXMBHOM CeKTope

A 4

AHanNn3 TemaTuKkm
~_obpauleHna (3anpoca)

IIpunstue peuenus o
HEBO3MO)XHOCTH UCTIOTHEHUS
oOpaireHus (3ampoca)

[IpunsTHE pelienus O BO3-
MOYKHOCTH HCIIOJTHEHUS 00-

pareHus (3ampoca)

VBenomiieHue
3asBUTEIS O
MPEIOCTaBICHUN
JIOITOJTHUTEIBHBIX
CBEJICHUM IJI
HCIIOJTHEHUS
oOpareHust
(3ampoca)

YBenomiieHueE 3asiBUTENS
00 OTCYTCTBHMHM 3alpallin-
BAa€MbIX CBEJICHUW U pe-
KOMEHIAIUH I10 €€ 1aJlb-
HEUIIEMY TIOUCKY

VBenomiieHue moib-
30Bareis 00 OTKaze
B MOJIyYE€HUU UH-
(dbopManuu orpaHu-
YEHHOTO J0CTYyIa
IIPU OTCYTCTBUU Y
HEro Ha ATO MpaBa u
paszbscHeHue (peKo-
MEH/JIalIUK) O €ro
NAJIbHEUIIINX JeH-
CTBHSIX

Ucnorduenue
3ampog¢a

[IpenocraBnenue
MYHHULUITAIIBHON
yCIyTu
3aBEPIICHO
(perucTparnus
OTBETA)




