YTBepxaeH noctaHoBneHnem  AgMUHUCTPaLNU CocHoBCKoOro
MyHUUMNaneHOro pamvoHa Hwxkeropogckon obnactu ot 14.09. 2015 r. Ne
170 (c nameHeHusimmn ot 05.05.2016 Ne 160).

AOMUHUCTPaATUBHbIN perfnamMeHT
npenocTaBrieHUsl rocyAapCTBEHHOM YCIyru, nepeaaHHon ans
MCMNOJSIHEHUSA opraHamMm MecTHOro camoynpaBrieHnss COCHOBCKOro
MyHuuunanbHoro panoHa Huxeropoackoun obnactu «Bblgayva
pa3pelueHuin Ha UI3SMeHeHue MMeHu, hammnum pebeHka Ha
Tepputopun COCHOBCKOro MyHuuunanbHoro pamoHa Hmxeropoackom
obnacTtun»

|. O6LWwmMe NoNoXeHuUs.

1.1. Mpeamet perynupoBaHus aAMUHUCTPATUBHOIO
pernameHTa.

AOMWHUCTPATUBHBLIA perfiaMmeHT npenocTaBrieHnsa rocygapCTBeHHOM

ycnyru, nepenaHHomn angd NCMNOJSTHEHMUS opraHam MECTHOro

camoynpasneHnss COCHOBCKOro MyHUUMMNanbHOro pamoHa Hwxkeroponckon
obnactn «Bblgaya paspelueHnin Ha n3MeHeHUe MMeHU, damunmm pedbeHka
Ha Tepputopun COCHOBCKOro MyHMUMNAnbHOro panoHa Hwukeropoackom
obnactu» (oanee — Ycnyra) paspaboTtaH B Lensix NoBbILLEHNS] KayecTBa U
AOCTYNHOCTM  Ycnyru, onpegensieT CpokM U nocnegoBaTesibHOCTb
aencteum  (agMWHUCTPATMBHBIX  Mpoueadyp) Mpu OCYLLEeCTBNEeHUn
NOSTHOMOYMIA NO NPeaOCTaBEHUIO YCryru.

1.2. Kpyr 3asButenen.

3aasutenamMmn SBRAOTCA  poauTenu (3akOHHble NpeacTaBUTESN)
aeTten, HyxxgarwLwmxca B nNpefocTaBiieHMe OJaHHOW YCryry, npoXxmnsarowme
Ha TeppuTtopun COCHOBCKOrO MyHMUMNANbHOro panoHa Hwuxeropoackom
obnacTtw.

PoauTtenu (3akoHHble NpeacTaBuUTENN) AeTen MMeT Npaso:

- NoSTly4eHnss HeobxogMmon MHGOPMaLMK O NpeOoCTaBNeHnn YCnyru;

- MONyYeHna ykasaHHOW YcCrnyrm B COOTBETCTBMM CO CpoOKaMn W
TpeboBaHNAMMU, onpeaenieHHbIMU HAaCTOSILMM PErfiaMeHToM,;

- B gocyaebHom n cyaoebHom nopsagke obpatuTtbes ¢ xanobamu Ha
aencrtems (6esgencteme) M pelleHus, ocyllecTBrsieMble (MPUHATbIE) B
xone npegoctaBneHns  Ycnyru Ha  OCHOBaHUU HacToALlero
aAMUHUCTPaTUBHOIO perfnamMmeHTa.

Pooutenu (3akoHHble nNpeacraButenu) geten obssaHbl npeacTaBuTb
HeoOXoOAUMbIN  NepeyeHb [OOKYMEHTOB Ans  nosfydeHusa  Ycnyrm B
COOTBETCTBUM CO cpokaMu N TpeboBaHnaMU, onpeneneHHbIMU HaCTOSLWMM
pernameHTom,

1.3. TpeboBaHus K nopsaaKky nHcpopMUupoBaHUs o]
npepocTtaBneHnn Ycnyru.



1.3.1.iHpopmupoBaHmne rpaxgaH OCYyLWEeCTBNAeTCa MNocpencTBoM
nyGnmMyHOro N NHOMBMOYyanbHOro MHAPOPMUPOBAHUA B (popmMax YCTHOIO U
NMMCbMEHHOI0 MHMOPMUPOBaHNA, a Takke pasmelleHns uHpopmaumn B
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHOW ceTn «HTepHeT».

1.3.2.y6nnyHoe nMCbMEHHOEe WHGOPMUPOBAHUE OCYLLECTBNSAETCA
nyTem pasmMelleHmns MHGPOPMaLUNOHHbBIX MaTepuanoB Ha MHGOPMALMOHHBIX
CTeHOax B ynpasneHun obpasoBaHus AgMuHUcTpauum COCHOBCKOro
MYyHUUMNanbHOro panoHa Hwxkeropoackon obnactu (ganee — ynpasneHue
obpasoBaHus), nybnukaumm nx 8 CMW, pasmelleHns B MHPOPMaLMOHHO-
TENEeKOMMYHUKALMOHHbBIX ceTax obLiero nonb3oBaHus: Ha oduumnanbHOM
cante yrnpasrieHus obpasoBaHus AOMUHUCTpaUuK:
http://www.sosnruo.jino.ru, Ha EguHOM nopTtane rocygapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr (yHkuun): http://www.gosuslugi.ru n NHTepHert-
nopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Hukeropogckom
obnactu: http://www.gu.nnov.ru.

1.3.3./iH(popmaLmMOHHbIE CTeHObl B ynpaeneHun obpasoBaHUs
obopyayoTca B OOCTYNHOM ANs nosiydatensa Ycrnyrm mecte n copepxar
cnegyroLlyo obssatenibHyo nHpopmaumio:

- agpec ynpaeneHna obpasoBaHud, B T.4. afpec ero 3reKTpoHHOW
noYThl;

- 0 JOMMKHOCTHbIX fiMLax, OTBETCTBEHHbIX 3a nNpefocTaBneHne Ycnyrm
n rpacdpuke npuvema nonydatenen Ycnyrn (pexume paboTbl), HOMepax
TenegoHoB N5 CnNpaBoK, agpec 3NEeKTPOHHOW NoYThI;

- nepevYeHb B TEKCTOBOM Buae npoueayp MO npenocTaBieHunIo
Ycnyru;

- NepeYveHb AOKYMEHTOB, NpeaoCcTaBNseMblX rpaXKaaHNHOM;

- 0Opa3subl 3aaBneHus;

- 06 OCHOBaHMAX OS5 OTKa3a B NpegocTaBreHnn Yenyru;

- 0 nopsagke obxarnoBaHua aencTsumn (6e3nencTBmsa) OOMKHOCTHBIX
nuy, NpeaocTaBnaALWmX YCnyry.

1.3.4. B uHauemayanbHOM nopsagke nHgopmaumio 0 npegocTaBieHnu
Ycnyrn MOXHO NonyyYnTb Npy IMY4HOM obpalleHnun:

- 3a KOHCyrnbTauunen K cneumanucTy HenocpeacTBEHHO B yrpaBieHNn
obpasoBaHuna no agpecy:. 606170, Hmxeropoackas obnactb, COCHOBCKUN
paunoH, p.n. CocHoBcKoe, yn. JleHnHa, 0.27, 3-n atax;

- 32 KOHCynbTauMenm K crneunanucty HenocpencTBEHHO B
MyHUUMNanbHOM Ka3eHHOM yypexaeHun «MHOroyHKUMOHaNbHbIA LEHTP
npedocTaBneHNs  roCcydapCTBEHHbIX U MyHAUMNAnbHbIX  yCcnyr»
CoCHOBCKOro MyHuumMnansHoro pamoHa Hwmxkeropoackon obnactu (aanee —
M®L]) no agpecy: Hmkeropoackasi obn., CocHoBckun p-H, p.n.CocHOBCKoOE,
yn. 1 Mag, g.42;

- C ucnonb3oBaHMeM cpencts TenedoHHOM cBA3W. TernedoH
YNOSTHOMOYEHHOro AOSMKHOCTHOrO nNuua ynpasneHust obpasoBaHus (qanee
— cneunanuct). 8(83174) 2-68-29; 8(83174) 2-63-91, 8(83174)2-61-50;



TenedoHbl AOSMKHOCTHbLIX IUL, OTBETCTBEHHbIX 3a MpeaocTaBrieHne
Ycnyru;

- no 9NEKTPOHHOM noyrte ynpasrieHus obpasoBaHu4:
sosnruo@mail.ru;

[‘paduk paboThl ynpaBrneHns obpasoBaHnS:

C noHegenbHWUKa no Yyetsepr ¢ 8-00 go 17-15

naTHuuya ¢ 8-00 go 16.00

(06epeHHbIN nepepbiB 12-00 — 13-00)

BbIXOOHble — cy660Ta, BOCKpeceHbe, Npa3gHnYHbIe HM.

['padomk npuema rpaxxgaH B MOLL:

noHepenbHUK — ¢ 8.00 go 17.00 yacos;

BTOPHMK — ¢ 11.00 go 20.00 yacos,

cpena — ¢ 8.00 oo 17.00 yacos;

yeTBepr — ¢ 8.00 go 17.00 yacos;

naTHuya — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 4acos;

BbIXOOHblE — BOCKPECEHbE, NPa3gHNYHbIE OHW.

1.3.5.HpopmupoBaHmne ob Ycnyre u 0 xode ee npegocrtaBrieHUs
ocyLiecTengaeTcs YNOSTHOMOYEHHbIM cneumanmcTom ynpaBrieHus
obpasoBaHus.

KoHcynbTaummn npeaocTaBnsoTCcs Mo BONPOCaM:

- NepeyvyHa OOKYMEHTOB, HeOobXxoAuMbIX ONS  U3MEHEHUSI UMEHN,
dhammnum pebeHka;

- BPEMEHM rnpnemMa 4OKYMEHTOB;

- CPOKOB pacCMOTPEHNSA JOKYMEHTOB;

- nopsigka gocygebHoro obxanoBaHus genctBuin (besgencteunst) m
peLleHnin, OCYLLEeCTBNSEMbIX U NMPUHUMAEMbIX B XO4e npeaocTaBlieHUs
Ycnyrn.,

1.3.6. WHauemayanbHoe yYCTHOE WHMOpPMUpPOBaHME  rpaxaaH
OCYLLECTBNAETCA YNONIHOMOYEHHbIM JOMKHOCTHBIM JINLOM NPU UX JINYHOM
obpaLwieHnn nunun no TenedoHy.

[OMKHOCTHOE NNLO, OCYLLECTBASAIOLLEE NPUEM U KOHCYINbTUPOBaHME
(no TenedoHy Unn fINYHO), OOIMKEH KOPPEKTHO N BHUMATENBbHO OTHOCUTLCS
K rpakgaHam, He YHWxasa ux 4ectn n goctouHcTtea. Oba3aH NpUHATL BCe
HeobxoauMble Mepbl A9 dadn MOMHOro OTBeTa Ha MNOCTaBfIEHHbIE
BOMPOCbI, B Cny4ae HeobXoaAMMOCTM — C TMPUBNEYEHMEM OPYrux
AOMMKHOCTHbLIX nuy. Bpemsa oxugaHua rpaxgaH B odepeau  npu
nHanBMOyanbHOM YCTHOM MH(OPMUPOBaAHUN He OOMKHO npeBbiwaTb 15
MUHYT.

NHouBuayanbHoe YCTHOe WHGOPMMPOBAHME KaXOOoro rpaxaaHuHa
cneuuanuct ocyulectendeT He 6ornee 15 MUHyT.

B cnyyae ecnu pgna noarotoBknm oTtBeTta  Tpebyetca ©Gornee
NPOAOSIKNTENBHOE BPEMS, AOSHKHOCTHOE NULO, OCYLLECTBIsSLWee YCTHOe
NHOPMMPOBAHME, MOXET nNPeasioOKUTb rpaxgaHuHy obpaTtntbcs 3a
HeobxoaMmMon uHdopMauMen B MNUCbMEHHOM Buae, nnMbo 4epes



MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHbBIE CUCTEMbI, YKa3aHHble B MyHKTE
1.3.3, nubo oTnpaBuTb 3anpoc No agpecy ANEKTPOHHOM NOYTbI yrpaBneHns
obpasoBaHna. OH Takke MOXeT npeanoXuTtb gpyroe yaobHoe Ans
rpaxgaHuHa BpemMs ans yCTHOro MHopMmnpoBaHus.

1.3.7. 0O0643aHHOCTM OO/MKHOCTHOrO nuua npu OTBEeTe Ha
TenedOoHHble 3BOHKW, YCTHblE N MUCbMEHHble ObpalleHns rpaxgaH unu
opraHusaumm.

3BOHKM OT rpaxgaH no Bonpocam WHMpOpPMUMPOBaHUA O MOpsiaKe
npegocTaBfieHnst YCnyrm npuUHMMaloTCAa B COOTBETCTBMM C  FpadpuKom
paboTbl opraHu3aumn. PasroBop He AOofmkeH npogormkatbcs 6onee 15
MUHYT.

[Mpn wnHpOpMUpOBaHUM O MopsAOKe MpefocTaBrneHus Ycnyrm no
TenegoHy, AOMKHOCTHOE NWUO, CHAB TPYOKy, OOMKEH MNpeacTaBUTLCA:
Ha3BaTb (pamMunuio, uMs, OTYECTBO, [OJSPKHOCTb, [MOSIHOE Ha3BaHWe
opraHusauuu.

B KOHUe WHGOpMMPOBaHUS LOMKHOCTHOE NULIO, OCYLUECTBAsLLEe
NPUEM M KOHCYNbTUPOBaHME, OOHKHO KpaTKo NoABEeCcTU UTOr pasroBopa u
nepeyncnnTb OENCTBULA, KOTOpble Hago npeanpuHumatb (KTO MMEHHO,
Korga v 4YTto JOSKEeH caenaTb).

1.3.8.MlHauBMayansHoe  nNUCbMEHHoe  MHJOPMUPOBAHME  MNpU
obpalleHun rpaxgaH ocyLwecTBnaeTcs nytemM noAroToBKM N OTNpaBfieHus
NMMCbMEHHOro OTBETA Ha obpalleHmne.

OTBeT HanpaBnseTcss B [MUCbMEHHOM Buae 4epe3 MNoYToBble
OTAENEeHUs1, N0 ANEKTPOHHOM no4vte NMbo Yeped EQMHBIN MHTEpHET-NopTan
rocyfapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHKuumn), MHTepHeT-nopTan
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuuin) Hukeropogckom
obnactn (B 3aBMCMMOCTU OT crnocoba OOCTaBKM OTBeTa, YKa3aHHOro B
NMUCbMEHHOM obpauleHun, unmn crnocoba obpalleHus 3auMHTEPECOBAHHOIO
nuua 3a nHopmauuen).

OTBeT Ha nUCbMEHHOe obpauleHne, B TOM 4ucne obpauleHue,
HanpaBneHHOE B 3MEKTPOHHOM Buae, pAaetca He bonee yem 4epes 30
AHEeW CO OHS ero perncrpaumu.

[I. CtanpgapT npegoctaBneHua Ycnyru

2.1.HaumeHoBaHue Ycnyru.

Bblgaya paspelseHMin Ha maMeHeHne uMeHu, amunun pebeHka,
npoxuneawuwero Ha Tepputopum COCHOBCKOMO MyHMUMMNANbHOrO panoHa
Hwxeropoackon obnactw.

2.2. HammeHoBaHue opraHa, npegocTaBnsaowero Ycnyry

Ycnyry npenocraBnsieT AoMUHMCTpauma CocHoBcKoro
MYHULMNANbHOro pamoHa Hwxkeropoackon obnacru.

HenocpencreeHHOe NpefocTaBneHme YCnyrm ocywecTBrnseTcs:

- B 4aCTM KOHCYIIbTMPOBaHUS MpenocTaBreHns Ycnyrn, npuema
3asBfneHnn O Bbldayn paspelleHNn Ha WU3MEHeHWe WMeHW, damunnm



pebeHka B ynpaBneHun obpasoBaHna AgmuHucTpauum COCHOBCKOrMO
MYHULUMNANbHOro pamoHa Huxkeropoackom obnacty;

-Npun nogaye 3asiBfieHUs N OOKYMEHTOB Ha npedocTaBneHne Ycnyru
yeped ML — Takke MOLL.

Cpok nepenayn gokymeHtoB ns MOL| B ynpasneHne obpasoBaHus
AoMuHucTpauum COCHOBCKOro MyHUUMNanbHoOro pamoHa Hwxkeropopackon
obnactn coctanset 2 pabouunx aHs.

[OMKHOCTHLIM NIMLOM, OTBETCTBEHHbLIM 3a NpeaocTaBneHne Ycnyrm B
LenoMm sIBASEeTCA HayanbHUK ynpasreHusi obpasoBaHMs AQMUHUCTpaLUn
COCHOBCKOro MyHUUMMOANbHOrO panoHa Hwkeropoackon obnactu (ero
YNOSITHOMOYEHHbIN  3amMecTuTesib). LOpyruMn  OOMKHOCTHBIMU - NMLaMK,
OTBETCTBEHHbIMM 3a NpeaoCTaBreHne YCcnyrm aBnstoTCs YNONIHOMOYEHHbIE
AOIMKHOCTHbIe nuua (dupekTtop, coTpyaHukn MOLL npn nogadve 3aasreHus
yepe3 Hero) B npegenax MOIHOMOYNA, YCTAHOBSIEHHbLIX HACTOSLLMM
PernameHToM.

2.3. PesynbTaTt npepoctaBneHus Ycnyru

KoHeYyHbIM pe3yrnbTaToM npeaocTaBneHunst YCnyrm aBnseTca:

- [loctaHoBneHne AgmuHucTpaumm COCHOBCKOMO MYHUUMNANbHOMO
panoHa Huxeropoackom obnactu o Bblgaye paspelleHnsa Ha CMEeHE UMEHMN,
dhamnnum pebeHka Ha TeppuTopmm COCHOBCKOrO MyHMULMNANIbHOIO panoHa
Hwxeropoackon obnactw.

- [IUCbMEHHbLIN OTBET 3asiBUTEN0 C MOTMBMPOBAHHbIM OTKa3OM B
npegocTaBneHnn Ycnyru.

2.4. CpoK npegoctaBneHus Ycnyru

He ©Oonee 30 pagHem C MOMeHTa peructpauum obpaleHns B
ynpasreHuu obpasoBaHun AOMUHUCTpaUumn CocHoBckoro
MYyHMUMNAbHOIo panoHa Hwxeropopgckon obnacTtw.
Mpn HanNUuuu MpUYMH, He MO3BOSISAWMNX PACCMOTPETb AOKYMEHTbl B
YCTAHOBJSIEHHbIN ~ CPOK,  Chleuuanuct  ynpaeneHuss  obpasoBaHus
AoMuHucTpauum COCHOBCKOro MyHuUUMNanbHoOro pamoHa Hwxkeropopackon
obnactn 3a 3 gHSA OO0 WUCTEYEHUS OAHHOrO CpoKa rOoTOBUT CRyXebHyr
3anncKy Ha MMS HayvanbHUKa ynpasrieHns obpasoBaHUA O MNPOASIEHUU
CpOKa paccMoTpeHusi Borpoca n 060CHOBaHMEM NMPUYKH.

3agaBneHve Ha npefocTaBrieHne Ycnyru, NnogaHHoe B XO4e FIMYHOro
npuemMa B ynpasneHun obpasoBaHus wunu MOL, peructpupyetca B
TeyeHue 15 MnHYT. 3asiBrneHne Ha npegocTasneHme Ycnyru, NnocTynmeLlee
C MNOMOLLbIO MOYTOBOrO OTMNPaBfEHNdA, a TaK e 4yepe3 EauHbIM nopTan
rocydapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr (yHKUMA), B TOM YuUchne
NHTepHeT-nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (yHKUMi)
Hwxkeropogckon obnactu no agpecy. http://www.gu.nnov.ru/
perucTpupyetcs B TedeHne 1 paboyero gHs.

2.5. NpaBoBble OCHOBaHUA ANs npeaocTaBneHns Ycnyru



HopmaTuBHO-NpaBoBOE perynupoBaHne npegoctaBneHna Ycnyrm
OCYLLECTBNAETCA B COOTBETCTBMM CO crefylowumym  HOpMaTUBHO-
NpaBOBbIMWN aKTaMW:

- ®epepanbHbIM 3akoHOM Poccunrckon Pegepaunm ot 30 Hosbpa 1994
roga N 51-®3 "[paxxgaHckmin kogekc Poccuickon degepaumn®;

- ®epepanbHbiM 3akoHOM Poccuinckon degepaummn ot 02 masa 2006
ropga N 59-03 "O nopsigke paccMmoTpeHnsa obpalleHnn rpaxaaH
Poccunckon ®egepaumn®;

- ®epepanbHbiM 3akoHOM oT 27 utons 2010 roga N 210-3 "0O6
opraHu3auum npeaocTaBfeHUsl rOCyd4apCTBEHHbIX W MyHULUMNANbHbIX
ycnyr';

- ®epepanbHbIM 3akoHOM Poccunckon depepaumm ot 29.12.1995 N
223-93 "CemenHbln kogekc Poccurckon dengepaummn’;

- 3akoHoMm Hwxeropogckon obnactu ot 07.09.2007 N 125-3 "O
HaZlefleHUN opraHoB MECTHOIO caMoyrnpaBneHnsa MyHUUMNanbHbIX paoHOB
MW TOPOACKMX  OKpyroB  Hwxkeropogckon  obnactm  OTAESbHbIMU
rocyfapCTBEHHbLIMU MOSIHOMOYUAMW MO OpraHm3aumMm n OCYLLECTBIIEHUIO
AeATenbHOCTM NO  Ooneke U MNOMeYuTeNnbCTBY B OTHOLUEHUM
HeCOBEpPLUEHHOSIETHUX rpaxaaH".

2.6. NepeyeHb AOKYMEHTOB

2.6.1.[1na npefocTtaBneHns Ycrnyrn B YacTu Bblgayn paspeLleHnin Ha
N3MeHeHne UMeHn, pammnumn pebeHka K 3agBneHnto npunararTCS:
- 3asaBneHue poaunTenemn (3aKOHHbIX npeacraBuTesnien)
HecoBeplleHHoneTHero (en) (npunoxeHne Ne 1 kK AOMUHUCTPATUBHOMY
pernameHTy);
- 3asBIIeHNEe OT HecoBepLleHHoeTHero (en), gocturwero (en) Bospacta 10
net o cornacumM Ha U3MeHeHue MMeHu u (Unu) dammnuu c ykasaHuem
NPUYNUHbI U3MEHEHNA €ero UMeHu u (unn) damunuu (NpegcraBnseTcs
3agBuTenemM numyHo) (npunoxexHune Ne2 Kk  AOMUHUCTPATUBHOMY
pernamMmeHTy);
- cornacve Ha U3MeHeHue UMeHu u (Mnu) pamunmm pebeHka OT BTOPOro
poantena (npencraBnseTcs  3asBuTenieM  fn4Ho) nubo  pebeHka,
pocturwero Bo3pacta 10 net (npunoxeHne Ne3 kK AOMUHUCTPATUBHOMY
pernameHTy)
- Kkonms cBuaeTenncTBa 0 POXAEHUN pebeHka;
- KONUW  OOKYMEHTOB,  YAOCTOBEPSOWMX  JIMHHOCTU  poauTenen
HecoBepLUeHHOoNeTHero (KonMm nacnopToB 3aKOHHbIX MpeacTaBuTeENen
HecoBepLIEHHOETHENO);
- crnpaska o] pernctpauuu no MecCTy XUTENbCTBA,;
- KONUSA OOKYMEeHTa, NOATBepXAaloLlero nsmeHeHe aMmunmm poanTens
(cBMOETenbCTBO O pacTopXeHun Opaka, CBMAETEeNbCTBO O 3aKNiyeHuu
Opaka, 06 N3MEHEHUM dhamunun).
- B Clny4yae CMepTu poanUTENS - KONUIO CBUAETENbLCTBA O CMEPTU POAUTENS;
- B Criydae nuweHna nnbo orpaHuYeHns poauTens poanuTeNbCKUX Npas -



KOMUS peLleHnst cyaa O NUWEHUM nNnMbo orpaHnUYeHun poamTenbCKuUX npas
(NpowmnTas, ckpenneHHasa neyvyaTblo) C OTMETKOM O BCTYMNEHUN B 3aKOHHYIO
cuny,

- KOMNA pelleHMs cyaa O nMpusHaHum poautenst 6e3BecTHO
OTCYTCTBYKOLWMM, B Cliydae HEBO3MOXHOCTU YCTaHOBJIEHMS MecCTa
HaxoXaeHus poauTens;
- B Clly4ae Npu3HaHus poauTenst HeeecnoCObHbIM - KOMUsS peLleHns cyaa
O Npu3HaHuM poanTensa pedbeHka HegeecnoCObHbIM.

B cnyyae oTkasa 3asBuTENs OT dayMm cornacust Ha obpaboTky
NnepcoHanbHbIX  AdaHHbIX, Crneunanuct  ynpasneHuss obpasoBaHus
pa3bsACHSAET CyObEKTY NepPCOHanbHbIX AJaHHbIX LOpUONYECKME NOCNEaCTBUSA
OTKa3a nNpenocTaBuUTb CBOW NEPCOHarbHble JaHHbIE.

2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOAUMbIX ANsi NPeaoCTaBiEHUs
Ycnyry, MOXHO MofyyYuTb Yy AOSMKHOCTHOMO nuua ynpaesneHna obpasoBaHus
nnéo B MOL.

2.6.3. [JOKyMeHTbl NpeaCcTaBnaAlTCA Ha PYCCKOM si3blke NIMB0o MMeroT
3aBepeHHbIN NepeBo Ha PYCCKUN A3bIK.

2.6.4. [laTon oOpallueHns u npeacrtasfeHns JOKYMEHTOB SABMSIETCA
AeHb NonyyYyeHnsa 1 pernctpaumm oKYMEHTOB OOMKHOCTHBLIM FINLIOM.

B cnydae npepoctaBneHuss KoM LOKYMEHTOB YMNOSIHOMOYEHHOe
OO/MKHOCTHOE NNLO CaMOCTOATENbLHO 3aBepdeT NpeacTaBfiEHHbIE KONuu
Npu HanNU4YUM OPUrMHaNoOB JOKYMEHTOB.

[Mpuem 3aaButenen nna nogadn AOOKYMEHTOB MpU  JIMYHOM
obpaweHnn ocywecTBnseTcss B COOTBETCTBUM C rpadmkom paboThl
ynpaBneHus obpasoBaHus.

2.6.5. Konmnm OOKyYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6.1
npeaocTaBnNAlTCA C OOHOBPEMEHHbLIM MpeaoCTaBfieHMeM OpUrMHarsoB.
Konnn p[OoKymMeHTOB Mocfie MpoBepKM UX COOTBETCTBUSA OpUrnMHanam
3aBepsTCAa NIMLUOM, NPUHUMAKOLWKUM OOKYMEHTbI, OpUrMHarsbl JOKYMEHTOB
BO3BpaLLaloTCA 3asgBUTENI0 BO BpeMs npuema.

B cnyyae npepocrtaBrieHus 3asBuUTENIeM HOTapuasribHO 3aBepPeHHbIX
KOMWW npenocTaBreHne opurmHanos He TpebyeTca.

2.6.6. Pogutenu (3akoHHble npeacTtaBuTenn) geten MMeKT nNpaso Mo
CBOEMY YCMOTPEHUIO NPeACTaBNATb JOKYMEHThI, noanexawime 3anpocy no
KaHanam MeXBeLOMCTBEHHOro B3ammMoaencTsusi. [JOIMKHOCTHOE NULO He
BnNpaBe TpeboBaTb OT 3aaBUTENA NPEeACcTaBfneHnUss [OOKYMEHTOB W
WHOpMaLNK, KOTOpble  HaxoOATCA B pacropsiKeHUW  OpraHos,
npeaoCcTaBNALLNX rocygapCTBEHHbIE ycnyru, OpraHos,
NnpeaoCcTaBNAWMX YCNyrn, MHbIX rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpasneHna nnmbo nNoaBeOMCTBEHHbLIX rOCyAapCTBEHHbIM
opraHaMm wunM opraHamMm MeCTHOro camoynpasfieHUs opraHu3auum, 3a
NCKJTIOYEHNEM OOKYMEHTOB, BKINKOYEHHbIX nepeveHb NMNYHO
npeaocTaBnsgemMbiX JOKYMEHTOB:

- ChnpaBKka M3 OpraHoOB 3anuCu aKkTOB rPax[aHCKOro COCTOAHUSA
dopmbl Ne25 (ans oagnHOKMX maTepen);



- CBedEeHUs1 O MOCTaHOBKE Ha y4veT (puaMyeckux nuy B KayecTse
6e3paboTHbIX (ans 6e3paboTHbIX poauTenen);

- chnpaBka O TOM, YTO poautenu (oguMH M3 poguTenen) npoxoaat
BOEHHYIO CIyx0y.

HenpencraesneHve 3aaBuUTesnieM ykasaHHbIX B 4aHHOM NyHKTe 2.6.6
AOKYMEHTOB He SBMSETCH OCHOBaHMEM [AfA OTKasa B nNpefocTaBfieHUn
Ycnyrn. YKasaHHble [OOKYMeHTbl (CBedeHusi, codepXalimecs B HUX)
3anpalunBaloTcsl B MNOPsiAKE MEXBEOOMCTBEHHOrO B3aMMOAEWCTBUSA, B
cnyyae, ecnu TakMe AOOKYMEHTbl He Oblnn npeacTaBfeHbl 3asiBUTENEM
CaMOCTOSATESbHO.

3asaButenb BnpaBe npeacTtaBUTb  yKa3aHHble  OOKYMEHTbI
CaMOCTOSATESbHO.

2.6.3anpewaeTcsa TpedboBaTb OT 3aABUTENA:

- NpeacTaBneHns JOKYMEHTOB U MHGOpMaUUM UN OCYLLECTBIIEHUS
AencTBun, npeactaBfieHNe UMM OCYLWLECTBIIEHME  KOTOPbIX  He
npeaycMOTPEHO HOPMaTUBHbIMU MPaBOBbIMK akTaMn, perynmpyowmumMmm
OTHOLLIEHUS1, BO3HUKAKOLLME B CBA3W C NpeoCTaBeHnemM Ycnyru;

- OCYLLUEeCTBfeHMA [OeuctsuMn, B TOM 4YuCne CcornacoBaHUM,
HeoOXoaUMbIX OnA NofydeHust Ycnyrm m cBA3aHHbIX C obpalieHnem B
WHble TrOCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBreHud,
opraHu3auuu, 3a UCKIIOYEHUEM MOMyYeHUss YCnyr U MNoslydeHus
AOOKYMEHTOB U uHopmMauun,  BKMNHOYEHHbIX B YTBEPXOEHHbIN
[MpaButenbcTBOM Huxeropoackon o6nactM nepeyeHb YCnyr, KoTopble
ABNATCA HeobxoauMbiMn K 0b6s3aTenNbHbIMU  AONS  NpeaoCTaBreHus
Yenyru.

2.7.CnocoObbl nogayu rpaxgaHamMm AOKYMEHTOB Ansi
npepoctaBneHns Ycnyru:

- NOCPEeACTBOM JIMYHOIO obpaLleHus;

- Yepes 3aKOHHOro npeacraBuTens;

- C MICMONb30BaHMEM MMOYTOBOW CBSA3N;

- yepe3 MoL;

- yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr
(cbyHKuM) no appecy: http://www.gosuslugi.ru nnn 4yepes WHTepHeT-
nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Hwkeropoackon
obnacTtn no agpecy: http://www.gu.nnov.ru/.

K nakeTy AOKYMEHTOB, NpeAcTaBfeHHbIX 3adaBUTENEM (€ro 3aKOHHbIM
npegcrasButTenieM) npunaraetcs 3aBepeHHas UM ONUCb NpeacTaBnsieMblX
AOKYMEHTOB.

[Mpn nnyHom obpalleHun B ynpasneHue obpasoBaHus unu B ML
3asBuTENb NpeaocTaBnseT 3asiBfieHMe U Heobxogumble OOKYMEHTbl Ha
ByMaXHbIX HOCUTENAX.



Mpn obpaweHnn nocpeacTBOM MOYTOBOW CBSA3M  3asiBUTENDb
npefocTaBnseT Konuu [LOOKYMEHTOB, 3aBEpPEHHble B YCTAHOBSIEHHOM
nopsiake.

[Mpn noctynneHun 3asBneHua d4epes EauHbin UHTepHeT-nopTtan
rocydapCTBEHHbLIX W MyHUUMNanbHbIX ycnyr (pyHKUuUK), 3asiBUTENb
npefocTaBnseT 3aaBfieHNe U KOMIMMEKT HeobXxoauMbIX [OOKYMEHTOB B
anekTpoHHon doopme B dpopmaTtax JPEG vnu PDF.

2.8.Tpeb6oBaHus K 0popMNIEeHUIO JOKYMEHTOB.

[OKyMeHTbl, npeacTtaBnsemMble  3asBUTENEM, OOSMKHbl  ObITb
npaBuUnbHO OMOPMIIEHbl, HE LOSMKHbI coaepXaTb NOAYUCTOK, MPUMNUCOK,
3a4YEepPKHYTbIX CMOB W MHbIX WUCNPaBfeHUW, a TaKKe CepbesHbIX
NnoBpeXxaeHnn, Hanndne KOTopbIX He MO3BONSET O4HO3HAYHO MCTONKOBATb
nX cogepxaHue.

2.9.0cHoBaHMA AOnNA OTKaza B MNpUEME  [OKYMEHTOB,
Heob6XxoAUMbIX ANA nNpefocTaBneHns Ycnyru.

3aaBuTENto OTKasblBaeTCH B NPUEME OKYMEHTOB B CrlydasX, ecru:

- He npepocTaBneHbl OnA  CIIMY4EHUS OpUrnHanbl OOKYMEHTOB,
npeaycMoTpeHHbIX B NyHKTax 2.6.1 HacTtodwero PernameHta, ecnu
npeacTaBfieHHble KONUM He 3aBepeHbl HoTapuarnbHO, KPOMe OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.6;

- MPeaoCTaBrIEH HEMOMHbIN NakeT JOKYMEHTOB, YKa3aHHbIX B MyHKTaxX
2.6.1 HacTosiwero PernameHTa, KpoMe yKa3aHHbIX B MyHKTe 2.6.6;

- npedocTaBrfieHHble OOKYMEHTbl He nogdatTcd  MPOYTEHWUIO,
3asiBfieHMEe COAEePXNT HELLIEH3YPHbIE NMNMOO OCKOPBUTENBbHbIE BblpaXXeHUS;

- B 3asBlieHMN He YyKasaHa damunus, UM, OTYEeCTBO, MOYTOBbLIN
agpec 3aaBUTENS UMM OTCYTCTBYET ero nognuch;

- C 3agBneHMeM Ha npegocTaBfieHne rocygapCTBEHHOW YCIyru
obpatunocb HeHagnexawee nuuo.

3asBuTenb MMeeT MpaBoO MNOBTOPHO 06paTUTLCSA B ynpaslieHWe
obpasoBaHna unn B MOLL nocne yctpaHeHWs OCHOBaHUM ON9 OTKas3a B
npuemMe OOKYMEHTOB.

YBegomneHne ob oTkase B Npueme 3asiBfieHUs1 C ykasaHUeM npuymnH
OoTKasa nepepaeTcs NUYHO 3aaBuTento, NMbo HanpaendeTcsa No agpecy,
yKa3aHHOMY B 3asiBliEHUN.

2.10.0cHOBaHMA AnA NPUOCTaHOBIEHUA nNpenocTaBleHUsA
Ycnyru.

He npegycmMoTpeHsbl.

2.11.0cHoBaHMeM pAnsa oOTKasa B npepoctaBneHnn Ycnyru
ABNSeTCA:

- NpeaocTaBsieHne 3aBeoMO JIOXKHOM MHpopMaunu;

- HapyweHne  §nUYHbIX  NpaB " 3aKOHHbLIX  MHTEpecoB
HEeCOBEPLUEHHONETHUX;

- DOCTMXKeHNe pebeHKoM Bo3pacTa YeTbipHaguaTu ner;



- OTCYTCTBME Y 3a8BUTENSA pernctpaumm Ha tepputopmum COCHOBCKOro
MYHULMNANbHOro panoHa Huxkeropoackon obnacru.

[Tocne ycTpaHeHMs OCHOBaHWW ON1I9 OTKasa B NpeaocTaBiieHun
Ycnyru, 3aasuternb BripaBe obpaTuUTbCa NOBTOPHO A4 NOSTydYeHus Ycnyru.

2.12. Ycnyra npegocTtaBnsieTca 6ecnnaTtHo.

2.13. MakcumanbHbIM CPOK OXUAaHUA B oyepeau npu nopadve
3anpoca o npeapoctaBneHUn Ycrnyru v npyv nony4vyeHuu pesynbTtaTta ee

npegocTaBneHus.
MakcnmManbHbIM CPOK OXUOAAHUA B OYepenm He OOJDKEH MpeBblaTh
15 MUHYT.
2.14. Cpoku peructpauum 3asiBfieHUA O npeaocTaBrieHUN
Ycnyrn.

3asBneHne rpaxgaHuHa C npunaraemMbiM MNakeToM [OOKYMEHTOB,
NoCTynuBLUME TMPU  HenocpeacTBeHHOM  obpalleHun 3asBuTens B
ynpasrieHne obpasoBaHna nubo npum  obpawieHun Yepes MOL],
PErnMcTpUpYyrOTCS B XXypHarne pernctpauum obpalleHna rpaxgaH B TeveHune
15 MUHYT C MOMeHTa obpalLeHus.

3asBreHne rpaxnaHuHa C npunaraemMbiM MNakeToM [LOKYMEHTOB,
NOCTyNuBLUME MOYTOBbIM  OTMPAaBfEHMEM, a Takke C MNOMOLLbIO
MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHbBIX CETEW, PEernucTpupyroTcs B
XypHane peructpauumn obpalleHunsa rpaxgaH B TedyeHne 1 pabodero gHs C
MOMEHTAa ero NocTynfeHns.

2.15. TpeboBaHUA K NOMELLUEHUAM, B KOTOPbIX NMpeaocTaBnsieTcsA
Ycnyra, K Mecty oxXuaaHuMa M npuvema 3asiBUTerien, pasMeLleHUuo U
ocbopMIeHn0 TeKCTOBOU MH(opMauuu O nopsake npenoctaBneHuUs
Ycnyrn.

2.15.1. [MomeweHne O OCYyLIEeCTBMEeHUs npuema rpaxagaH
obopyayeTcss B COOTBETCTBUN C CAaHUTAPHbIMK NpaBunaMn U Hopmamu, C
cobniogeHnem Heobxogumbix Mep 6e3onacHocTM, B TOM 4uche
obopyayTca cpeacTBaMm NoXXapHOW CUrHanu3auuu.

[Ans oXugaHus npyema rpaxagaH oTBOAATCHA MecTa, 00opyaoBaHHbIe
AOCTaTOYHbIM  KONMMYECTBOM  CTyfbeB, CTONamMum Onsg  BO3MOXHOCTHU
ohopMIeHnsa LOKYMEHTOB.

2.15.2. Ha uHopmaunoHHbIX CTeHOax pasmMmellaeTcs cregyrolas
MHJOpMaLUS:

- U3BNEYEeHMs U3 3aKoHoOAaTESbHbIX N MHBbIX HOPMATMBHbIX NPaBOBbIX
aKToOB, COAEepXalunx HOpMbl, perynupylowme OesaTtesibHOCTb Mo
npegocTaBneHno Ycenyru;

- MOMNHbLIN TekcT PernameHta n Hambonee BaXHble U3BMEYEHUS U3
Hero;

- MecToHaxoxaeHune ynpasrieHna obpasoBaHna n MOLL, rpadpukmn mx
paboTbl, npuema rpaxngaH, Homepa TenedoHoB W akcoB, agpeca
9NEKTPOHHOM MOYTHI,

- NOPSAAOK NOSTyYeHUs1 KOHCYrbTauumn no Bonpocam npeaocraBrieHns
Ycnyru;



- nopsaok obxanoBaHus gencteua (6e3gencTBusl) U peLueHun,
ocyliectenaeMblx (NPUHATBIX) B X04e NpeaocTaBneHuns Ycnyru,

- Bnok-cxema nocnegoBaTenbHOCTU aAMUHUCTPATMBHbBIX NpoLleayp v
AenucTBuMnM  npu  npegoctasneHun  Yenyrm  (npunoxeHne  Ne3 K
aAMUHUCTPATUBHOMY pPErfiamMeHTy).

2.15.3. Pabo4yee mecTo cneumanucrta, BeayLlero npuem, LOOSHKHO
ObITb 060pygoBaHO odmcHOM Mebernbto, NepCcoHanbHbIM KOMMLIOTEPOM C
BO3MOXHOCTbIO A0CTyna K HeobxogumMbiM UMHGOPMaLMOHHbIM  Basam
AaHHbIX, MnevaTalWwmnM W CKaHUPYOLWNUM YCTponcTBamu, TenedoHOM,
NHPOPMALUMNOHHBIMN Tabnuykamm C ykasaHMem [AOSDKHOCTU, dhamMunuu,
MMEHN, OTYECTBA creunanmcTa, OCyLEeCTBNAOLWEro NpMemM 3asiBfieHun.

[MomeweHne gna npoBedeHWA  NIMYHOrO  npuema  rpaxgad
obopynyeTcs anTeykon Ans okasaHus gospavyebHoOn noMoLuw.

Jlnyo, ocyuwlecTsBrsowee agMUHUCTPaATBHbIE OENCTBUSA, CBA3AHHbIE
C npepoctaBfieHMeM YcCnyrm unnm uH@oOpMupoBaHme O Hen, 00si3aHo
npeanoXmnTb 3adBUTEN0 BOCMNOSMb30BaTbLCH CTYNIOM, HaxXoOsWMMCA pPAgoM
C paboymMm MecToM gaHHOro nuua.

OpHoBpeMeHHbIN Npuem ABYX U Boree 3asaBuTenen He LOMycKaeTcs.

2.15.4.[10/KHOCTHOE  NMUO, OTBETCTBEHHOE 3a pacCMOTpeHune
obpalleHna 3asButens:.

- obecrneymBaeT OOBLEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE
paccMoTpeHne obpalleHusi, B cryvdae HeobxoauMMoCTM — C yyacTueMm
3asBuTENs, HanpasuBLlero obpatlieHue.

B cnyyae ecnm gns noarotoBkM  oTBeTa  TpebyeTtcs
NPOAOSIKUTENBHOE BPEMS, CMNeuuanuct, OCYLLUECTBNSAKLWMNA  YCTHOe
NHOPMUPOBAHME, MOXET nNPeasIoOKUTb rpaxgaHuHy obpaTtntbcs 3a
HeobxoaMmMon uHdopMauMen B MNUCbMEHHOM Buae, NMBO HasHa4YUTb
apyroe yoobHoe Ans rpaxgaHuMHa BpeMa Ana YCTHOro MHGOPMUPOBAHUS.

- Npu oTBeTax Ha TenedoHHble 3BOHKW W YCTHble obpalieHund
cneumnanucTbl B BeXnMBouM dopme UMHOoPMUPYOT obpaTuBLIMXCA O
npaBunax npegocTaBfieHMss  MyHuumunanbHouM  ycnyrn.  OTBeT  Ha
TenedOHHbIN 3BOHOK AOOSIKEH caepxaTb MHopmauuio O HaMMeHOBaHUU
CTPYKTYPHOIO nogpasgeneHus AOMUHUCTPaLUK CocHoBcKoro
MyHUUMNanbHOro panoHa Hwxeropogckon obnactn, MyHUUMNANbLHON
obpasoBaTefnibHOW opraHmsaunn nméo MOLL, B KOTOpOEe MNO3BOHUI
3asBuTesnib, aMmunvn, MMeHW, OTYECTBE U [LOSMKHOCTU chneumanucTa,
NPUHSBLLErO TeneqOHHbIN 3BOHOK. Cneumnanuct npennaraet
npeacTaBUTbCA cobeceqHUKY, BbICNYLLUMBAET N YTOYHAET CyTb Bonpoca. Bo
BpeMda pasroBopa criegyeT [Mpou3HOCUTbL CrioBa 4YeTko, wu3beraTb
napannienbHblIX pPasroBOpoB C  OKpyxawwumu nwoabmu. B koHue
KOHCYNbTUPOBaHNA AOIMKHOCTHOE nmuo, ocyLlecTensawLiee
KOHCYNbTUPOBaHWE, AOSMKHO KpaTKO NOABECTU UTOT.

- yBeOoMnsieT 3asBuTenss O HanpaefeHun ero obpalieHnsa Ha
pacCMOTpeHWe B ApYyron opraH WM MHOMY [AOSMKHOCTHOMY nvuy B
COOTBETCTBUMN C NX KOMMETEHUMEN.



2.15.5. TpeboBaHua K MomMmeLlleHns M, B KOTOPbIX MNpenocTaBsieTca
MyHUUMNaneHaa ycnyra, B TOM 4YuCrie K MeCTy OXuaaHus u npuema
3agaBuTtenen, pasmeLleHnio U 0POPMIIEHUKD BU3yasribHOW, TEKCTOBOW WU
MynbTUMEeANUHON MHGPOPMaLMK O NnopsaaKke NpPenoCTaBieHNA Takux YCnyr,
a Takke K obecnedeHuO OOCTYyNnHOCTM oOb6bekTa, B KOTOPOM
npegocTaBnaeTcsa MyHuuunanbHas ycnyra [LOOMMKHbl COOTBETCTBOBaTb
TpeboBaHusaMm cT.15 deaepanbHoro 3akoHa ot 24.11.1995 Ne 181-93 «O
coumanbHou 3awmTe nHBannaos B Poccumnckon denepauuu.

(6  peo. rnocmaHosneHuss  AomuHucmpauyuu  COCHOBCKO20
MyHuyunanHbo2o patioHa Huxezopodckou obasricmu om 05.05.2016 Ne
160).

2.16.Moka3aTenn AOCTYNHOCTU U Ka4yecTBa Ycnyru.

2.16.1.0cHOBHbIMM  TpeboBaHMSIMM K KadecTBYy pacCMOTPEHUS
obpalleHnn aBnaKTCS:

- [OCTOBEPHOCTb NpeaocTaBfiieMon 3asBuTensamMm uHdopmMauum o
X04e paccMoTpeHna obpalleHuns;

- MOJSIHOTa MHAOPMUPOBAHUA 3asiBUTENEN O XOo4e pPaCcCMOTPEeHUs
obpalleHus;

- HarnggHocTb dopM  npegocTaBnsieMon  uMHgopmauunm 06
adMUHUCTPATUBHLIX Npoueaypax;

- yoobCTBO U OOCTYMHOCTb MNONyYeHUs1 3asiBUTeNnamMu nHdopmaumm o
nopsiake npegoctaBneHns Ycnyru.

2.16.2. lMokazaTenamMn OLEHKM KayecTBa NpefocTaBneHus Ycnyru
ABMSATCA:

1) cobnogeHne cpoka npegocTaBneHna Ycenyru;

2) cobntoieHne CpOKOB OXMOaHUA B ovepean npu npegocraBfieHnn
Ycnyru;

3) oTcyTCcTBME NOLAHHbLIX B YCTAHOBSIEHHOM nMopsiake anob Ha
peweHna unn genctena (besgencrTesune), NPUHATLIE UM OCYLLECTBIIEHHbIE
npwu NpegocTaBreHnn Ycnyru;

4) npegocTaBneHne Ycnyrm B aNeKTPOHHON hopMe OCyLLeCTBISEeTCS
Ha EguWHOM nopTtane rocygapCTBEHHbIX WM MYHUUMMANbHbLIX — yCnyr
(pyHKUMN), B TOM 4ucre WHTepHeT-noptane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHkumin) Hwkeropoackon obnactv no agpecy:
http://www.gu.nnov.ru/.

lll.CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOSTHEHUSA
aAMMHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUcrie 0COOEeHHOCTU BbINONTHEHUS
aAMMHUCTPATUBHbLIX NMpoueayp B 3N1IeKTPOHHOU chopme.
3.1.bnok-cxema npenocTaBneHus Ycnyrn npmMBoOaUTCS B
MpunoxeHnn Ne3 kK HacTosweMy AOMUHUCTPATUBHOMY pPErfiaMmeHTy.
3.2. Tllpn npenocrtaBneHnn Ycryrn BbINOMHAKTCA cregylolwne
agMWHUCTpPaTUBHbIE NMpoLuenypsbl:



- MpMEeM W perncTpauus 3asiBfieHMd O Bblgade paspelleHuin oo

N3MEeHEeHUN NMEHM, amunuu pebeHka;
- hopMUpOBaHME M HanpaBrneHne MEeXBEOOMCTBEHHbIX 3arnpocoB B
opraHbl (opraHusaumm), yyacTeyoLLme B npenocTaBneHun

rocylapCTBEHHOW YCnyru, nepenaHHom ANs WCMONHEHUS YnpaBleHuio
obpasoBaHua AgmuHucTpaumm COCHOBCKOrO MyHMUMMNANbHOIO paioHa

Hwxeropogckon obnacTtw.
- paccMoTpeHue 3asiBfieHNs O Bblgaye paspelleHnst 06 M3MeHeHUU
UMEHU n (mnu) dhamunun pebeHka;

- BblJaya 3asiBUTEN0 nocrtaHoBrieHnss AgmuHucTpaumm COCHOBCKOrO
MYHUUMNanbHOro panoHa Hwxkeropoackon obnactm o6 M3aMeHeHUU MMEHU
n (unu) dammnumn pebeHka, NM6O nNUCbMa 3a NOAMUCHLIO HavarbHMKa
ynpaeneHus obpasoBaHus agMmuHucTpaumm COCHOBCKOrO MyHUUMMNANbHOMo
panoHa Hwxkeropoackon obnactn ob oTkase B Bblgaye paspelueHust ob
N3MEHEHNN UMEHU 1 (MNn) amunun pebeHka;

3.2.1. lNMpuem n perncTpauunsi 3asiBfieHM O Bblgadye paspeweHnun oo
N3MEHEHUN UMeHn, pamnnum pebeHka.

OcHoBaHueM A51s Havarna agMUHUCTPaTUBHOIO OEUCTBUSA MO rnpuemy
N perucTpaumm OKYMEHTOB OT 3asBUTENA ABNSETCH NiMyHoe obpalleHve,
a Takke NOCTynsieHne Nno no4yte unuM B SNEeKTPOHHOM BuAe B yrnpasreHue
obpasoBaHna nmMbo  MOL, 3agBneHus  poguTenenh  (3aKOHHbIX
npeacrtaButenen) pedbeHka o Bbigade paspeleHnin Ha N3MEHEHNE NMEHN,
dhamunnum pebeHka.

Mpyem un peructpaumsa 3asiBfieHUss W NpunaraemblX K Hemy
OOKYMEHTOB MNpU JMYHOM obpalieHun 3asBuTenss Ha npueme B
ynpaesneHun obpasoBaHua unm B M®PL| ocywiectensietca B TeyeHne 15
MUHYT, @ Mpu nogaye OOKYMEHTOB MOYTOBbLIM OTMNpaBfieHUEM UNN Yepes
EovHbIn nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr (yHKUui) B
ceTn «WHTepHeT» — B TedeHue ofHoro paboyero OHSA C MOMEHTa
Nosly4eHUss JOKYMEHTOB.

[Mpy nony4yeHun 3adBNeHUs N OOKYMEHTOB B XOAe NMYHOro rnpuvema
cneuvanuct  ynpasneHuss obpasoBaHus  (NMMBO  YNONHOMOYEHHbLIN
cotpyaHnk MOL) npoBepsieT NpaBUNbLHOCTL 3arofiHEHUA 3asBNEeHUs,
OCYLLECTBNAET NPOBEPKY NpeAcTaBfieHHbIX 3asBUTENIeM JOKYMEHTOB Ha
npegMeT MOfHOTbI U COOTBETCTBUS MNEPEYHI0, NPUBEAEHHOMY B MyHKTE
2.6.1, a Takke nNpaBUNbHOCTU WX OGOPMIEHUA U COOTBETCTBUS
TpeboBaHnAM HacTosLwero PernameHTa.

B cnyyae ecnu 3asBneHne ObINo 3anofiHEHO HeHaanexalunum
obpasom, cneunannct obg3aH ykasaTb Ha owunbky, noanexawue
UCMpaBreHnio, a Takke npedocTtaBndeT 3asBUTENO  BO3MOXHOCTb
NMOBTOPHOIO HanNUcaHWsa 3asiBNeHnst Ha MecTe.

B cnyyae ecnu 3asButenem Obin npeacTaBfieH HEMOSMHbIA KOMMIIEKT
AOKYMEHTOB, cneuuanuct obs3aH ykasaTb MepevYeHb HedoCTarowmx
AOKYMEHTOB U JaTb HeObXoaAMMble pa3bACHEHUSA O NOPSALKE UX NOSTyYEeHUS.



3asBrneHne N OOKYMeHTbl, Heobxoaumble Ons nonydeHusa Ycnyru,
MOryT ©ObITb NogaHbl 3asBUTENEeM B  3NEeKTPOHHOW dopme C
ncnosnib3oBaHneMm EQnHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

B aTtom cnyyae CpoK nNpoBepKM U perucTpaumm unu oTkasa B
perucTpauum JOKYMEHTOB He QOSMKEH npeBbiwaTth o4HOro paboyero gHs, a
3asiBMUTESIO BbICbINIAETCs yBeAOMIeHMe O peructpauum nmbo o6 otkase B
perncTpaunm nony4YeHHbIX 4OKYMEHTOB.

[Mogaya 3asBuUTENEM 3a8BMEHNSA N UHbIX JOKYMEHTOB B 3NIEKTPOHHOM
dopme c wucnonb3oBaHMeM EOuHOro noprtana rocyaapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr ocyulecTensaeTcs nyTem 3anonHeHns
WHTEPAKTUBHbLIX OPM 3adBNEHUA U [OOKYMEHTOB, pPa3MELLEHHbIX B
COOTBETCTBYWOLEM pasgene EuMHOro noprtana rocydapCTBEHHbIX W
MyHUUMNaneHblX ycnyr (pyHkumn) nubo B pasgene WMHTepHeT-noptana
rocygapcTBEHHbIX M MyHUUMNaNbHbIX yenyr Hmkeropoackon obnactw.

3asBrneHne uU OOKYMeHTbl, HeobxoauMble OndA MNOSlydeHus Ycnyru
MOryT ObITb NOAaHbI 3asBUTENEM NOCPELCTBOM NOYTOBOro oTnpasneHus. B
9TOM cnyyae Konuu [OOKYMEHTOB, Heobxoaumble ANs NpefoCTaBreHus
Ycnyru, AomkHbl ObITb 3aBepeHbl HoTapuanbHo.

B atom cnyyae CpoK nNpoBepKM U perucTpaumm wunu oTkasa B
perncTpauum JOKYMEHTOB HE QOMMKEH NpeBbIwaTh 04HOro paboyero gHs, a
3asBUTESO BbICbIIAETCA BTOPOM 3K3EMMNMSP 3asiBIEHUS C OTMETKOM O
NPUHATUN OOKYMEHTOB MOYTOM U UX perucTpauum nmnbo ¢ oTmeTkon 06
oTKase B perncrpaumm c obbAcHeHMeM ero npuyuH. lNpeacTaBreHHbIN
nakeT [OOKYMEHTOB BbiCbllaeTcsa obpaTtHo 3assutento nubo, npwu
HeCyLleCTBEHHbIX HegocTaTkax B OPOPMIIEHUM OOKYMEHTOB, EMY MOXET
ObITb NpPeasiokKeHO ABUTbCA B ynpasrieHne obpasoBaHus unn B MOL| B
yoobHoe Onsa Hero BpeMsi B paMkax pabodero BpeMeEHW ynpaBrieHus
obpasoBaHna nnboo MOLl ¢ uenblo NMYHOrO McNpaBneHUsa BbISIBIEHHbIX
HeoCTaTKOB.

3.2.2.®dopMmpoBaHmneE 1 HanpaBneHne MeXXBEAOMCTBEHHOrO 3anpoca.

OcHoBaHveM na Hayana agMUHUCTPATUMBHOIO LENCTBUS ABNSETCS
HenpeacTaBfieHne 3asBUTENEM [OOKYMEHTOB, KOTOpble HaxogsaTcs B
pPacrnopsPKEHUM  roCyaapCTBEHHbIX  OpPraHoB,  OpPraHoOB  MECTHOrO
camMoynpaBfieHUs1 U UHbIX OpraHn3aunin, y4acTByloWMX B NpeaoCcTaBneHnN
Yenyru.

B cnyyae ecnu 3asButenem no COBGCTBEHHOM WHMUMATMBE He
npeacraBneHbl ykasaHHble B M. 2.6.6 Hactoswero AOMWHUCTPATUBHOIO
pernameHTa AOKYMEHTbl, N OOIMKHOCTHOE NULUO ynpaBneHust obpasoBaHus
(gormkHocTHOE snmMuo MOL) B TeyeHne 3 pabounx pOHenW C  AaThl
perucTpauun 3asBfeHuss HanpasndeT MeXBeOOMCTBEHHble 3anpocbl B
opraHbl M OpraHu3auuu, ydacTBylLiMe B npegoctasrieHnn Ycnyru, ans
noslydeHus cregyowmx JOKYMEHTOB:



cnpaBka M3 opraHa 3anucu akToB rpaxgaHckoro coctodaHma N 25 o
poxgeHun,  3anpawvBaemMad B [naBHom  ynpaeBneHun  3AIC
Hwxeropoackon obnacTu;

cnpaBka O MNOCTAHOBKE Ha Yy4eT U3MYEeCKUX 5nuL B KayecTse
6e3paboTHbiX, 3anpawmBaemasi B [KY «lLleHTp 3aHATOCTM HaceneHus
CocHOoBCKOro pamoHa;

cnpaBka O TOM, 4YTO poauTenu (OAWH W3 poauTenen) npoxoaaT
BOEHHYI0 cnyx0by, 3anpawwmBaemas B MuHuctepctee 060poHbl Poccumnckom
denepauum.

MeXXBeOOMCTBEHHbIN 3anpoc HanpaeBnsieTcsl LOMKHOCTHbIM FNLOM
ynpaBneHus obpasoBaHus (OOMMKHOCTHbIM nuuyom MOL) B dopme
9NTIEKTPOHHOrO AOKYMEHTA, noanMcCaHHOro YCUNEHHOM
KBanMuumupoBaHHOW 3NEKTPOHHOW NOAMNUCHLIO, C UCMOSMb30BaHMEM €OUHON
CUCTEMbl MEXBELOMCTBEHHOIO 3NEKTPOHHOro B3aMMogencTeus (ganee —
CM3B) n noakrtovYaeMbIX K Heun pernoHanbHbIX cucTem
MeXBeOMCTBEHHOIO 3JIEKTPOHHOro B3anmogencteus (nanee — PCM3B).

[Mpn HanpaeneHun 3anpoca Ha GyMaxxHOM HOcuTene 3anpoc LOSMKEH
COOTBETCTBOBaTb TpeboBaHUAM, yKa3aHHbIM B cTatbe 7.2 PenepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-3 «O06 opraHmsaunm
npefocTaBneHNa  FOCYOApPCTBEHHbIX M MyHMUMNANbHbBIX  YCIyr»,
noanuCbIBaeTCs HavanbHMKOM ynpaBreHusi obpa3oBaHus. B aTom crniyvae
OTBETbl Ha MEXBEOOMCTBEHHbIE 3anpoCbl PErMMCTPUPYIOTCA B XypHane
permcTpauum B COOTBETCTBMM C NpaBunammn 4enonpon3BoacTBa.

3anpoc Ha ByMa)KHOM HOcUTeNe MOXET ObITb HanpasseH No gakcy ¢
OOHOBPEMEHHBbIM €ro HarnpaBfeHMEM MO TMOYTE WU KypPbepCKOU
[OCTaBKOW.

3.2.3. PaccmoTpeHne 3asiBrieHUn Bbldaye paspeweHnss Ha
N3MeHeHne UMeHu, bammnum pebeHka.

[omKHOCTHOE NUUO ynpaeneHust obpasoBaHns (OOSMKHOCTHOE NULO
M®L|)) B TeueHne 2 pabouymx [HEW paccmaTpuBaeT UH@OpMaLmio,
NMOSTYYEHHYIO NO  HamnpaBNeHHbIM  MEXBEeOOMCTBEHHbIM  3anpocam,
npuobLuaeT nx K geny 3asBuTens U BbIHOCUT NpeanoXeHue:

- O HanuyuM OCHOBaHUM [gnd oTkasa (MPUOCTaHOBIEHUS) B
npegocTtasneHnn Ycnyru;

- 06 OTCyTCTBMM OCHOBaHMUM [Ansi OTKasa (NPUOCTaHOBMEHUS) B
npegocTaBneHnn Ycnyru.

[Mpn BbISABNIEHUN OBCTOATENBLCTB, KOTOPbIE MOryT YLWEMUTb JINYHbIE
npaBa HECOBEPLUEHHOMNETHUX, a TakKe B CIOXHbIX CUTyaunsax, TpebyoLmnx
KONnermanbHOro pelweHnd, 3asiBfieHMst O Bblgade paspeweHns 06
N3MEHEHN UMeHU, hamunnumn pebeHKy, He paocTturemy Bo3pacta 14
net, paccmaTtpuBaeTcsd Ha Komuccum no crnopHbiM BOMpocamMm ucxods m3
NHTEpecoB HecoBepLUEHHONETHErO.

CneumanucT ynpaeneHna obpasoBaHUs OpraHM3yeT pacCMOTPEHne
AaHHoro Bonpoca Ha 3acegaHum Komuccun. Cekpetapb Komuccum
odopmMnseT NPOTOKOM 3acedaHuns N pelleHne rno JaHHoMy BOMpPOCy B BUae



npoTtokona 3acenaHus Komuccuun. B npoTtokone ykasbiBaeTca MHopMauns
O MNPUHATOM KOMWCCUEWN peLleHMM no pesynbTataMm pPacCMOTPEHUS
AOKYMEHTOB.

B cny4yae obpaweHuna 3aasutens B8 MOL npu Hanuumm cornawieHmnin
mexay MOLL n rocynapCTBeHHbIMU OpraHamu UCMNOSTHUTENbHOW BNAacTu O
npegocTtaBfeHNn  CBedEeHUM U [JOKYMEHTOB, HeobxoaumblxX  Ons
npegocTaBneHna Ycnyrn, npuHATbLIE OT 3asiBUTESNS N 3apermcTpupoBaHHbIe
B M®Ll gokymeHTbl nepepatoTca B ynpasfieHMe obpasoBaHuA BMeCTe C
OTBEeTaMMu rocydapCTBEHHbLIX OPraHOB Ha HanpaBfiEHHbIE UM 3arnpocbl He
nosaHee, YeM Ha creyLlnn AeHb rnocre nosiydeHns Taknx OTBETOB.

B cnyyae oOpaweHuna 3assutens B MOL npu oTcyTtcTBMM
cornawleHmn Mexay MoL| n rocygapCTBEHHbIMU opraHamu
NCNOMHUTESNTIbHOW BracTU O MPeaoCTaBfIEHMM CBEOEHUW U JOKYMEHTOB,
HeoOXoaAUMbIX OnA NpefocTaBrieHns YCnyru, NPUHATbIE OT 3asiBUTENS U
3apeructpupoBaHHole B MO®L| OOKyMeHTbl nepefarTcsa B ynpaBrieHue
obpasoBaHNA He No3gHee, YEM Ha crefylwun geHb nocrie perucrpauum
NpUHATBIX B MOLL fOKyMeHTOB.

CpoKk NoaroToBKM MeXBEeLOMCTBEHHOro 3arnpoca cneumanmMcToMm He
MOXeET npeBblwaTb 3 pabounx gHeN.

[Tlocne noctynneHnsa oOTBeTa Ha MeXBeOOMCTBEHHbIN 3anpoc
AOIMKHOCTHOE NULO ynpaBreHust obpasoBaHnsa permcTpupyeT nonyyYeHHbIn
OTBET B AeHb MOCTYNNEHNA TakKUX JOKYMEHTOB (CBeAEHUN).

MakcumanbHbIA CPOK BbIMNOSITHEHNA aAMWUHUCTPATUBHOIO OENCTBUS
cocTaBnsieT 5 pabounx OHeN.

3.2.4. Tlocne paccMOTpPeEHUs 3asBIEHUA cheuuanuct yrnpasneHus
obpasoBaHNA TFOTOBUT MNPOEKT MNOCTAHOBMEHUSI 00 WM3MEHEHUM WUMEHM,
dammnum  pebeHka, unNn NpoekT nucbMa o060 oTkase B Bblaade
paspeLLeHus.

MakcumanbHbIM CPOK BbIMNOSTHEHUA agMUHUCTPATUBHOM npoueaypbl
10 pabounx OHEWN.

Pes3ynbTatomM UCNonHeHna agMUHUCTPATUBHOIO AENCTBUSA ABMSIETCS
BblJjaya 3adBuUTENt0 nocTtaHoBreHuss AgMuHucTpaumm COCHOBCKOrO
MYyHUUMNaneHOro panoHa Hwxkeropoackon obnactn o6 M3MeHEHUU NMEHN,
damunun pebeHka nnbO NUCbMa 3a NOAMUCHLIO HaYanbHUKa ynpaBfieHUs
obpasoBaHuna AgmunHuctpauum COCHOBCKOrO MyHMUMNANbBHOrO panoHa
Hwxkeropoackon obnactu o6 oTkase B Bblgade paspeweHna 06
N3MEHEHNN UMEHU, hammnnum pebeHka.

[MoctaHoBneHne AgmuHucTpauum COCHOBCKOrO MyHMUMNANBHOMO
panoHa Hwxkeropogckom obnactn «O Bblgaye paspelleHns Ha U3MeHeHne
UMeHKn, pammnum pebeHka Ha Tepputopmmn COHOCKOro MYHULMNANbBHOMO
panioHa Hwxeropoackon obnactm», BblgaeTcs Mo INUYHYK NOoAMUCH
3asBuUTENS B ynpaBrieHUu obpasoBaHu4.

OTka3 B Bblgaye paspeweHnss 06 Uu3MeHeHUn UMeHun, bamunuu
pebeHka, 3a nNognucbio AnpekTopa ynpasneHnsa obpas3oBaHus, BblaaeTcs
3asaBUTEN0  NOA4 JIMYHYK Moanucb B ynpasrieHun obpasoBaHus.



OOHOBpPEMEHHO  3asiIBUTENIO  BO3BpaLLalTCA BCE  OOKYMEHTbI, WU
pa3bscHAeTCA NopsaoK obxanoBaHus peLleHus.
MakcumanbHbIM  CPOK  BbINOSMIHEHUS  agMUHUCTPATMBHOM  npoueaypbl
coctaBndeT 3 pabounx gHA.

V. Mopanok n coopmMbl KOHTPOSA 3a NpeaocTaBrieHUEeM YCnyru.

4.1. Mopagok OCyLeCcTBEHUS TEKYLLEro KOHTPONA 3a cobnogeHnem u
WUCMOSNTHEHMEM OTBETCTBEHHbIMW [OOIMKHOCTHLIMMU NULAMW  MOJIOXEHUN
HacTtosiwero PernameHTa M WHbIX HOPMAaTUBHLIX MPaBOBLIX AaKTOB,
yCcTaHaBnmBawwmx TpeboBaHMs K MpeaoCTaBfeHnt0 rocyaapCTBEHHOM
yCnyru, a Takke NpUHATUEM peLleHnin OTBETCTBEHHbLIMU NNLAMM.

TeKkyLWnin KOHTPOnb 3a cobnogeHnemM nocrnenoBaTefibHOCTU AENCTBUI
npu npegocTtaBneHMn  rocygapCTBEHHOW  YCNyrn  OCyLLecTBNseTcs
HayanbHUKOM  ynpaBneHuss obpasoBaHna  nMbo  pykoBOOMUTENEM
MHOIOOYHKLMOHASbHOro LeHTpa 3a:

- NpUeMoM 1 oPopMIeHNEM OOKYMEHTOB;

- CBOEBPEMEHHOCTbID MpefoCTaBfeHns YCryru OTBETCTBEHHbIMU
nuuamu.

Cneunanuctbl ynpasrieHus obpasoBaHus, COTPYAHUKM
MHOrO(YHKUMOHANbHOrO  LEeHTpa, HEernoCcpeaCTBEHHO  OKasblBatoLlime
rocy4apCTBEHHYIO YCIyry, HECYT OTBETCTBEHHOCTb:

- 3@ KQ4YeCTBO NpMemMa OOKYMEHTOB Yy 3adBUTENS;

- 3a HecobnwogeHne nocrnenoBaTenbHOCTU  aaMUHUCTPATUBHbLIX
npouenyp U CPOKOB MX BbINOMHEHUS, YCTAHOBMEHHLIX PernameHToMm;

- 3a HeOOCTOBEpHOCTb WMHdOpMauuu, npenocTaBndeMon B Xode
npegocTaBieHNda rocygapCTBEHHOW YCNyri.

TeKkyLMN KOHTPOSb OCYLLECTBNSAETCA NyTEM NPOBEPOK COBNAeHNs n
WUCMOJSIHEHMA MNONMOXEeHUn HacTtoswero PernameHta, B TOM 4ucne
yCTaHaBfMBaloWMX MNocneaoBaTeNlbHOCTb  OENCTBUK,  OnpeaesieHHbIX
aAMWUHUCTPaTUBHbBIMU npouenypamu, CPOKMU OCYLLECTBIEHUS
aAMUHUCTPATUBHLIX MNpoueayp, WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB
Poccuinckon depepauum n Hwxkeropogckon obnactu, ycTtaHaBfvMBaloLWMX
TpeboBaHMA K NPeaoCTaBfEHNIO FTOCYAAapPCTBEHHOM YCyrn, HO He pexe 1
pasa B 5 ner.

4.2. Topsgok W NepuoauvyHOCTb  OCYLLUECTBMIEHMSI MMNaHOBbLIX W
BHEMMAHOBLIX  MPOBEPOK, NOMNHOTHI n KayecTBa NUCMOSNTHEHUSA
rocygapCTBEHHOM YyCNyru, B TOM 4YuUcCrie NMopsgok U oOpMbl KOHTPONS 3a
NOSIHOTOW U KAQ4eCTBOM UCMNOSTHEHUS TOCY4apCTBEHHOW YCNyri.

KOoHTpOSib MOSHOTBHI M KadecTBa MpeaoCcTaBfeHns rocygapCTBEHHOW
ycrnyru B ynpasneHunm obpasoBaHMs U MHOTOQYHKUMOHANTIbHOM LIEHTpE
ocywectenaetrca  AgmuHuctpaumen  COCHOBCKOrO  MyHMUMMNArbHOro
panoHa Hwxeropoackon obnactu wn BKNOYaeT B cebda npoBedeHue
NPOBEPOK, BbISIBlIEHWE W YCTPAHEHME HapyLUEeHUW npaB 3asBUTESNEN,
paccMOTpeHune, NPUHATUE peLleHnin N NOAroTOBKY OTBETOB Ha obpalleHuns



3asBuUTENEN, coaepalume xanobbl Ha pelieHus, aencTeuns (6esgencreme)
AOIMKHOCTHbIX JnL,.

Mo pesynbTatamMm MPOBELEHHbLIX MPOBEPOK B Crlydae BbIsIBIIEHUS
HapyLleHU npaB 3asiBUTENEen OCYLLeCTBMAETCH NpuBriedeHne BUHOBHbIX
NUL, K OTBETCTBEHHOCTM B COOTBETCTBMM C  3aKOHOAATeNbCTBOM
Poccunckon degepaunn.

[Mpn npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbLIE C
npegoctaBneHeM rocyaapCTBEHHOM YCNyrn (KOMMIIEKCHbIE MPOBEPKN),
nnu OTAENbHbIN BOMpOC, CBA3aHHbIN C npenocrasneHnem
rocygapCTBEHHOW yCnyrn (TemaTudeckmne npoBepKn).

BHennaHoBble MNpoOBEPKM MPOBOAATCA B  Crnydyae  MnoslydeHus
obpaweHnn  (kanob) 3assuTeneM Ha pgencteus  (6esgencrteume)
OOJIMKHOCTHbIX JIML, OTBETCTBEHHbIX 3a NpeaocTaBfieHne rocyaapCTBEHHOM
yCrnyru, a Takke B CBS3W C MPOBEPKON YCTPaHEHUSI paHee BbISIBIIEHHbIX
HapyLeHun HacToswero PernameHra.

4.3. OTBETCTBEHHOCTb [OSMPKHOCTHbIX NWL, 3a pelleHna n OencTBus
(6espenctene), npuHMMaemble (OCyLlecTBfsemMble) UMM B Xopde
npefocTaBneHnsa rocygapcTBEHHOM ycrnyri, HecobnogeHne TpebosaHuin
PernameHta no kaxgomy AeWUCTBUIO UM agMUHUCTPATMBHOW npouenype
NPW UCNOSTHEHUM FOCY4apPCTBEHHOW YCNyTN.

HOMKHOCTHbIE nuua YnpaBsneHud obpasoBaHu4 n
MHOrOo(yHKUMOHANbHOro LEHTpa, OTBETCTBEHHblE 3a NpeadocTaBrieHne
rocygapCTBEHHOW YCIyru, HecyT AOUCUMNNMHAPHYK OTBETCTBEHHOCTb 3a
peweHns n gencteusa (besgencreme), NpMHMMaeMble (OCyLLECTBNSIEMbIE)
UMM B xode npedocTaBfieHUs rocygapcTBEHHOW ycnyru, HecobnogeHune
TpeboBaHun HacTosiwero PernameHTa.

4.4. TlonoxeHus, Xxapaktepusywlwme TpeboBaHUA K NOPSAKY W
dopmam KOHTPONS 3a npeaocTaBrieHNeEM rocy4apCTBEHHOM YCNyrn, B TOM
4yucre co CTOPOHbLI rpaxaaH, Ux o6 beaANHEHNN N OpraHu3aLmi.

KoHTponb 3a npefocTaBfieHMEM rocydapCTBEHHOW YCIyr, B TOM
yucrne Co CTOPOHbl rpaxgaH, WX oO0beaMHEHUW W  opraHM3auun,
OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTU YnpaBreHus
obpasoBaHNa M MHOTFOQYHKUMOHASIbHOrO LEeHTpa Npu npenocTaBreHun
rocy4apCTBEHHOW YCIyrn, Nosly4YeHusi NOfIHON, akTyasibHOWM U OCTOBEPHOM
WHopMaunM O nopsigke npenocTaBnNeHUs rocydapCTBEHHOW YCyrn wu
BO3MOXHOCTM OocydebHOro paccMoTpeHusi obpaweHunin (kanob) B
npouecce NonyvyeHnsi rocyagapCTBEHHOW YCITyrn.

V. NocynebHbin (BHecyaeOHbIN) NOPAAOK 06XanoBaHUA peLleHUN
n aenctBun (6esnencTBUA) opraHa, npegocraBnsoLwero Ycnyry, a
TaKXXe JOJMKHOCTHbIX NN, MyHMLUMUNAaNbHbIX CRyXaLux.
5.1.MpaBo 3asaBuTenen Ha pocynebHoe (BHecynebHoe)
obxxanoBaHue peLueHumn
3asButenn uMMewT npaBo Ha pgocyaebHoe  (BHecynebHoe)
obxanoBaHne pgencteBun  unu  Gesgenctena ML,  ynpasneHus



obpasoBaHunsa, AgmMunHuctTpaumm COCHOBCKOrO MyHMUMUNANbHOMO panoHa
Hwxeropoackonm obnacTtu, n Ux AOSMKHOCTHbIX v,

5.2.Kanoba nopaetca B opraH, npegoctasndawowmn Yenyry (ML,
ynpasrneHns  obpasoBaHna  wunu  AgMmuHucTpauuio  COCHOBCKOro
MyHUUMNANbHOro panoHa Hwxeropogckon obnactn (ganee — oprabl,
npegocTaBnalWMA  Ycnyry), B NUCbMEHHOW dopme, B TOM 4ucre npu
NMYHOM Npueme 3asaBUTENS, UN B ANIEKTPOHHOM BUJE.

5.3.)Kanoba gomxkHa cogepxartb:

a) HanMeHoBaHme opraHa, NpeaocTaBnsoLLEro Yenyry,
AOMMKHOCTHOro nuua, npegocrtasnsowero Ycnyry, peweHnsa U OenctBug
(6espencTBmne) KOTOpbIX 0OXanyrTCs;

6) damunuio, nms, oT4ecTBO (NPU HanNUyuu), CBeOEHUS O MecTe
XuTenoCctBa 3asBuTenss — duandeckoro nuua numbo HaMMeHOoBaHME,
CBEJEHNA O MeCTEe HaxOXOeHus 3aaBuTend — puguyeckoro nuua, a
Takke Homep (HOMepa) KOHTaKTHoro TernedoHa, agpec (agpeca)
9NIEKTPOHHOM NOYTbl (MPU HanNuUyuuM) M MOYTOBbIN ajpec, MO KOTOPbIM
AormKeH 6bITb HanpaBneH OTBET 3asBUTENIO;

B) cBefieHus1 06 obxanyembix pelleHnax n gencreusx (besgencrasnm)
opraHa, npegocTasnstoLwero Ycnyry, ero 4ofmMKHOCTHOroO nuua;

) [0OBOAbl, HAa OCHOBaHMN KOTOPbIX 3adBUTENb He CorfnaceH c
peweHneMm u genctemem (6e30encTBMEM) OpraHa, NpeaocTaBfiSHOLLIErO
Ycnyry, ero OfmMKHOCTHOro nuua. 3aasutenemM MoryT 6biTb NpeacTaBneHbl
AOKYMEHTbI (Mpyn Hanu4un), NoATBeEpXAarowwme OoBoAblI 3asBuUTens, nNnudo
NX KOMUW.

5.4.B cnydae, ecnn xanoba nopaeTca 4epe3 npeacrtaBuTens
3asaBUTENs, Takke MpeacTaBndeTcsa OOKYMEHT, MNOATBEepXOatoLunm
NMOSIHOMOYMA Ha OCYyLleCTBfieHMe OEeUCTBMA OT WUMeHu 3aasutend. B
KayecTBe JOKYMEHTa, NoATBepXaatoLwero nofiHOMO4YNA Ha OCyLeCTBIIEHNE
AEenCTBUM OT UMEHUN 3aaBUTENS, MOXET ObITb NpeLCTaBreHa:

a) odbopmrieHHada B COOTBETCTBUN C 3aKOHOOATENbLCTBOM Poccuimckon
depepauunm oOBEPEHHOCTb (OS5 hrnanyecknx nuu);

6) odbopmneHHas B COOTBETCTBUN C 3aKOHOAaTeNbLCTBOM Poccunckom
depepaunm  OOBEPEHHOCTb, 3aBepeHHad ne4vaTtblo 3asBUTENS WU
nognucaHHas pykoBoAUTENEM 3asaABUTENS UMW YNOMHOMOYEHHBLIM 3TUM
pykoBoaMTENeM NUUOM (Ona pUANYECcKnX nuuy);

B) KONUSA pelleHns 0 HasHadYeHun unm o6 nsbpaHmm nnbo npukasa o
Ha3Ha4YeHNN U3NYECKOro Nnmua Ha AOSMKHOCTb, B COOTBETCTBUN C KOTOPbIM
Takoe usndeckoe nuuo obrnagaetr npaBOM OENCTBOBaTb OT WUMEHMU
3asBuTens 6e3 JOBEPEHHOCTM.

5.5.Mpnem xanob B NMCbMEHHON (POpMe OCYLLECTBIISIETCS OpraHom,
npegocTaBnalOWMM YCnyry, B MecTe npegocrtaBneHuns Ycnyrn (B mecte,
roe 3asiBuTeNib nogasasn 3anpoc Ha rnonyyvyeHue Ycnyru, HapyleHue
nopsiika kotopon obxanyetcs, nMbo B MecTe, rae 3asiBUTeNneM nosyyeH
pes3ynbTaT yKkasaHHOW Ycnyrn).



Bpemsa npuema xanob® AOomKHO coBnagatb CO  BPEMEHEM
npeaocTaBneHns Ycnyr.

XKanoba B nucbMeHHON hopMe MOXKET ObITb TakKKe HanpasneHa no
noyTe.

B cnyyae nogayn xanobbl nNpu SNIMYHOM nNpueme 3asBUTENb
npeacTaBnseT JOKYMEHT, yOOCTOBEPAOLWMIA ero JIMYHOCTbL B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccurckon degepaunn.

5.6.B anekTpoHHOM Buae kanoba MoxeT ObiTb NnogaHa 3asdBUTENEM
NocpeacTBOM:

a) odmumanbHOro camta opraHa, npegocTasnswowWero Ycnyry, B
MHJOPMAaLIMOHHO-TENEKOMMYHUKALNOHHOWN ceTn «NHTepHeT»;

6) denepanbHOn rocygapCcTBEHHOM WHGOPMALMOHHON CUCTEMBI
«EOQVHBIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCRyr (PYHKLUNRN)»,
rocygapcTBeHHOM WMHOPMaUMOHHON cucTeMbl Hwkeropogckon obnactu
«EauHbIN VIHTEpHEeT-NopTan rocy4apCTBEHHbIX U MYHUUMNASbHbLIX YCRyr
(dbyHKUMN) Hkeropoackon obnactu» (ganee - Noptansl).

5.7. MNpu nogadve xanobbl B 9NEKTPOHHOM BUAE OOKYMEHTbl MOryT
ObITb NpeacTaBneHbl B (bOpMe AIEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbBIX
9JIEKTPOHHOM NMOANUCKIO, BUA KOTOPOM NpeayCMOTPEH 3aKOHOOAaTENbLCTBOM
Poccuinckon ®enepaunn, npn 3ToM JOKYMEHT, YOOCTOBEPSIOLWMNIA NIUYHOCTb
3asBuTend, He TpebyeTcs.

5.8. Xanoba paccmatpuBaeTcsi OpraHoMm, MpeaoCTaBnAKLWMM
Ycnyry, nopsagok npeaocTaBreHust KoTopon Obinl HapyweH Bcneacteve
pelweHnn n genctenin (6esgencTems) opraHa, NPeaoCTaBnsoWero Ycnyry,
ero [OOSMKHOCTHoro nuua. B cnyyae, ecnn obxanywTca pelueHus
pykoBOOAUTENS OpraHa, npegocTaBnsawowero Ycnyry, »anoba nogaertca B
BbILLECTOALLNIN opraH (B nopsiake NogYMHEHHOCTU) U paccMaTpmBaeTCs UM
B nopsagke, npegycMoTpeHHoM [lonoxeHnem o6 oCobeHHOCTAX nogaydn m
paccMoTpeHuns xanob Ha peweHna n gencrteunsa (6e3nencrteme) opraHos
ncnonHutenoHon Bnacth  COCHOBCKOrO  MyHMUMMNANbHOrO  panoHa
Hwxeropogckon obnactu n ux AoSHKHOCTHbLIX NuL,.

3asBuTenb BrpaBe obpaTuTbCa C kanobonm B BblECTOAWME
MHCTaHLUNN:

- anpekTopy MOL no agpecy: 606170, Hukeropoackas obnactb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- HavanbHWKy ynpaereHust obpasoBaHuMss  AOMWHUCTpPaUNK
COCHOBCKOro MyHMUMNanNbHOro panoHa Hwxeropoackon obnactn no
agpecy: 606170, Hmkeropoackasa obnactb, p.n.CocHoBckoe, yn. JleHnHa,
A0.27; no e-mail: sosnruo@mail.ru; no tenedoHy 8(83174) 26391,

- mase AgMuHucTpaumm COCHOBCKOMO MYHULMNANIbLHOIO panoHa
Hwxkeropoackon obnactn no agpecy: 606170, Huxeropoackaa obnacTtb,
p.n. CocHoBckoe, yn. JleHnHa, 0.27; no e-mail: official@adm.ssn.nnov.ru;
no TenedoHy (83174)2-62-42.

[Mpn OTCyTCTBMM  BbILECTOSAWEro opraHa Xanoba nopaeTcsd
HenocpeacTBEHHO PYKOBOOMTESO opraHa, npeaoctasBfistowero Ycnyry, m



paccMaTtpmBaeTcsa UM B nopsiake, YycTaHoBreHHOM [lonoxeHnem 06
OCODEHHOCTAX NoAdadn MU paccMOTPEHUN Xanob Ha pelleHns N OenCTBUS
(bespenctBne) opraHoB  UcnonHUTENbHOM  Bnactu  COCHOBCKOrO
MYyHUUMNANbHOro panoHa Hwkeropoackon obnactm m uUx OOSMKHOCTHBIX
nuy,

5.9.B cnyyae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B
KOMMETEHUMIO KOTOPOro He BXOAMT MNPUHATUE peLUeHus no >xanobe B
cooTBeTCTBUM C TpeboBaHnaMM MonoxeHnss 06 0COBEeHHOCTAX nogayn u
paccMOTpeHNs xanob Ha pelleHna u gencteusa (6esgencrTeme) opraHoB
ncrnonHutenoHon Bractm  COCHOBCKOrO  MyHMUMMNANbHOMO  panoHa
Hwxeropoackon obnactv U Ux AOMKHOCTHLIX Nnd, B TedyeHune 3 paboumx
AHEen CO [HS ee pernctpauuun ykasaHHbl opraH HanpasnsieT kanoby B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHWEe opraH U B NMUCbMEHHOU dopme
MHGOPMUPYET 3aaBUTENA O NepeHanpaBieHnmn Xanoobl.

[Mpy 3TOM CPOK paccMOTpeHns Xarnobbl ucUYMCSEeTCAa CO  [OHA
permcTpauunm xanobbl B ynosIHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

5.10.Kanoba moxeT 6bITb nogaHa 3aasutenem 4yepe3d MOLL. Npu
noctynneHun xanobol M®L| obecneunBaeTr ee nepegadyy B
YNOSTHOMOYEHHbIN Ha €e pacCMOTpeHWe opraH B MOpPsSiAKE U CPOKM,
KOTOpble YCTaHOBMEHbl CcoOrnaweHneM O B3auUMOOEWCTBUM  MeXay
MHOrO(PyHKUMOHANbHbIM LIEHTPOM U OpraHoM, NpeaoCcTaBnsloWmMm Ycnyry
(banee — cornaiwleHne o B3aMMOOENCTBUKM), HO He No3gHee cneayrouwero
paboyero AHA CO AHS NOCTYNMEHUS Xanobbl.

[Mp 9TOM CPOK paccMoTpeHust Xarnobbl UcYMCNSeTcs CO  OHS
pernctpauum xanobbl B yNONIHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

5.11.3aaButenb MoxeT obpaTtutbCs € Xanobom B TOM 4ucre B
cnegyrLwmx cry4yasx:

a) HapyleHwe Ccpoka permctpauum 3anpoca 3asiBUTENS O
npegocTtasneHnn Ycnyru;

6) HapyweHne cpoka npefocTaBneHns YCnyru;

B) TpeboBaHue npeacTaBneHnss 3asiBUTENEM [JOKYMEHTOB, He
npeayCMOTPEHHbIX HOPMaTMBHbLIMW MPaBOBbIMW  akTamMu  Poccuinckomn
depepaunm, HOpPMATMBHbIMM  MNpPaBOBbIMM  akTaMu  Hwkeroponckou

obnactu, HOpPMaTUBHbLIMU npasoBbIMU aKkTamu CocHoBCKOro
MYHUUMNanNbHOro panoHa Huxeropogckon obnactn ans npegocTtaBneHuns
Yenyru;

) OTKka3 B nNpuMEME [OOKYMEHTOB, MpeaCTaBneHne KOoTopbIX
npeaycMOTPEeHO  HOpPMaTMBHbLIMW  MpaBoBbLIMW  akTamn  Poccunckom
denepaunn, HOpMaATMBHLIMW NPaBOBbIMW  akTamu  Hwkeropoackow
obnactu, HOPMaTUBHbLIMU npaBoBbIMU akTamm CocHoBcKoro
MYyHUUMNANbHOro panoHa Hwxkeropoackon obnactn Ans npeaocrtaBrieHUs
Ycnyrn, y 3agsutens,

) OTKas B MpefocTaBreHun Ycnyrn, ecrim OCHOBaHWA OTKasa He
npeaycMoTpeHbl peaepanbHbIMM 3aKOHaMU U NMPUHATBIMUA B COOTBETCTBUN
C HUMM WVHbBIMM HOPMATUBHBIMW MNpPaBOBbIMW akTamun Poccumnckou



denepaunn, HOpMaATMBHLIMW NPaBOBbIMW  akTamu  Hwkeropoackow
obnacTtu, HOpPMaTUBHbIMU npaBoBbLIMU aKkTamu CocHoBCKOro
MYHUUMNANbHOro pamoHa Huxkeropoackom obnacty;

e) TpeboBaHue C 3aaBuTENs Npu npeaocTasneHun Yenyrn nnathbl, He
npeagycMOTPeEHHOW HOPMATMBHBLIMW MPaBOBbIMM  akTamm  Poccuinckom
depepaunm, HOpPMATMBHbIMKA  MPaBOBbIMM  akTaMn  Hwmkeroponckou
obnacTtu, HOpPMaTUBHbIMU npaBoBbLIMU aKTamu CocHoBcKOro
MYHUUMNanNbHOro panoHa Hwxkeropogckom obnacty;

X) OTKas opraHa, npegocrasndwowero Ycrnyry, ero OOfMKHOCTHOro
nuua B UCNpaBfieHUM OOMYLLEHHbIX OMe4YyaTtok M OWnboK B BblAaHHbLIX B
pesynbTate npegocTtaBneHna Ycnyrm [OKyMeHTax nmbo HapyleHue
YCTaHOBIIEHHOIO CpoKa TaknxX UCNpaBreHUMn.

5.12.B opraHax, npepgocrtasndlowmx Ycnyru, onpenenstTcs
YNOSTHOMOYEHHbIE Ha pacCMOTPeHne Xanob OOMKHOCTHbIE nuua, KoTopble
obecneynBatoT:

a) NpMemM M paccMoTpeHune anob B COOTBETCTBUMN C TpeboBaHMsIMU
[MonoxeHnsi 06 OCODEHHOCTSX Nodadn U pPacCMOTPEHUs Xanob Ha
peweHna n gencteunsa (6es3nencTeme) OpraHoB WCMOSIHUTENbHOW BRacTu
COCHOBCKOro MyHuuunanbHoro pavoHa Hwkeropogckon obnactm u umx
AOIMKHOCTHbIX JnL;

6) HanpaBneHue Xxanob B YNOMHOMOYEHHLIM Ha MX PacCMOTPEHUe
opraH B cooTBeTcTBUM C [lonoxeHnem o006 OCOBEHHOCTAX nogayn U
paccMOTpeHnsa xanob Ha pelleHna u gencteus (6es3gencrTeme) opraHoB
ncnonHutenoHon Bnactt  COCHOBCKOrO  MyHMUMMNANbHOrO  panoHa
Hwxkeropoackon o6nact n nx gOMKHOCTHbIX Nn,.

5.13.B cnyyae ycraHOBneHuMs B xoO4e WM MO pesynbTatam
paccMOTpeHns  Xanobbl NpPU3HAKOB cocTaBa agMWHUCTPATUBHOIO
npaBoHapyLLeHNs nnm npecTynneHus AOIMKHOCTHOE nmuo,
YNOSITHOMOYEHHOE Ha  paccMoTpeHne  Xanob, HesameasIMTeNbHO
HanpaBnsieT COOTBETCTBYIOLME MaTepuarbl B opraHbl NpoKypaTypbl.

5.14.0praH, npegocTtasnsaowmn Yenyry, obecneymBaer:

a) ocHalleHne MecT npuema xanob;

6) MHpopMmnpoBaHue 3asiBuTeNEN O nopsaake obxanoBaHA peLleHnin
n pencteun (6e3gencTeBusl) opraHa, npegocTaBnslOWEro Ycnyry, ux
AOMMKHOCTHbIX UL, NOCPEACTBOM pa3MeLLeHnst nHhopmMmauum Ha cTeHaax B
MecTax npeaocTaBneHUs rocygapCTBEHHbIX YCIyr, Ha UX oduuManbHbIX
cantax, Ha [lopTanax;

B) KOHCYNbTMpOBaHME 3asiBUTENEM O nopsagke obxanoBaHuUs
peweHnn n genctenmn (besnencTans) opraHoB, NPeLOCTaBNAOWMX YCnyry,
NUX OOSMKHOCTHBIX NUL, B TOM 4Yucne no TenedoHy, 3NeKTPOHHOW MnoyTe,
npu IMYHOM Npueme;

) 3akf4veHue cornaweHMn o B3auMOOEWCTBMM B 4acTu
OCYLLECTBMNEHNUS MHOroyHKLMOHANbHbIM LEHTPOM npuemMa xanob wu
BblJayu 3aaBUTENAM Pe3ynbTaTOB PAaCcCMOTPEHUS XKanoob;



n) dopmupoBaHne U1 npeactaBfieHWe  eXekBapTanbHO B
BbILLECTOALLNN OpraH OTYETHOCTUM O TOJIYYEHHbIX W PACCMOTPEHHbIX
Xanobax (B TOM 4ucrne O KONMUYecTBe  YOOBIETBOPEHHbIX U
HeyO0BMneTBOPEHHbIX Xarnob).

5.15Kanoba, noctynueBwasi B  YMNOJ/IHOMOYEHHbIN Ha ee
pacCcMOTpPEHNe opraH, NOANEXWUT perncTpaumm He nosgHee CreayroLlero
paboyero OHA co OHA ee noctynneHus. >Xanoba paccmatpuBaeTcs B
TeyeHne 15 pabounx gHen co AHNA ee pernctpauumn, ecnm 6onee KOpoTkme
CPOKM paccMOTpPeHNs XanooObl He YCTaHOBJEHbI opraHowm,
YNOSTHOMOYEHHbBIM Ha €e pacCMOTpPEHME.

B cnyyae obxanoBaHus oTkasa opraHa, NpeaocTaBnsaoLwero Ycnyry,
ero OO/PKHOCTHOro fiMua B npuveme LOOKYMEHTOB Yy 3aaButens nvbo B
MUcrnpaBneHnn AOOMyLWEeHHbIX onevyaTtok u ownbok wunm B crydae
obxanoBaHus 3adBUTENEM HapyLUeHUA YCTaHOBJIEHHOrO0 CpoOKa TaKux
ncnpaesneHnn xanoba paccmatpuBaeTcsa B TedeHune 5 paboumx gHen co
OHS ee perucTpaumm.

5.16.Mo pes3ynbTataM paccMOTPEHUS Xanobbl B COOTBETCTBUM C
yacTblo 7 ctatb 11.2 depepanbHoro 3akoHa oT 27 uions 2010 roga Ne
210-93 «O6 opraHmsaumMm npenocTaBreHns rocygapCTBEHHbIX U
MYHUUMNANbHbBIX YCIyr» YMNOSIHOMOYEHHbIN Ha €e pPacCMOTPeHME opraH
NpUHUMaeT pelwleHne o6 yaoBneTBopeHun xanobbl NMbo ob oTkase B ee
yAOBNETBOPEHUMN.

Mpn  yooBneTBOpeHuUM  xanobbl  YyNOAHOMOYEHHbLIMW Ha  ee
pacCcMOTpeHNe opraH NpUHUMAET UcYyepnbiBaloLWmMe Mepbl N0 YCTPAHEHUIO
BbISIBNEHHbIX HAPYLLUEHUIW, B TOM YMCIIE MO Bblgave 3asBUTENO pe3yrnbTaTa
rocygapcTBEHHOM yCrnyru, He no3gHee 5 pabounx gHEN cO OHA NPUHATUSA
peLleHns, ecrnn UHOe He YCTaHOBMEeHO 3akoHogaTtenbCcTBoM Poccumnckomn
denepauum.

5.17.0TBeT no pesynbTaTtaM pacCcMOTpeHUda Xanobbl HanpaBnseTcs
3asBUTESIO He No3fHee [HS, criefyowero 3a gHEM NPUHATUSA pelleHns, B
NUCbMEHHON oopMe.

5.18.B orBeTe nNo pesynbTataMm  pacCMOTPeHUst  Xanobbl
yKa3blBalOTCS:

a) HanmMeHoBaHue opraHa, npegocTaBnsaoLero Ycnyry,
paccMoTpeBLUero xanoby, AOMKHOCTb, hamMunus, umd, oTdecTBo (Npwu
HanMyum) ero 4OSMKHOCTHOIO Nnua, NPUHSBLLErO peLleHne no xanobe;

6) HOoMmep, gaTa, MeCTO MPUHATUA peLleHus], BKoYasa cBedeHust o
AOSDKHOCTHOM nvue, peweHue unu genctsue (besgencteme) KOToporo
obxanyeTtcs;

B) hamunusa, mms, oTdecTtBO (NpU HanNuUyuuv) MNM HaMMeHoBaHWE
3asaBuUTEnNS;

) OCHOBAHUSA NS NMPUHATUSA peLLeHns no xanobe;

) NpUHATOE No xanobe peLueHne;



e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBAHHOW, - CPOKW
YCTPaHEHUs BbIABNEHHbIX HAPYLLUEHUIW, B TOM YMCIe CPOK NpeaoCTaBreHuns
pesynbTaTta Ycnyru,

X) cBefeHust O nopsagke obxanoBaHWA MNPUHATOrO Mo kanobe
peLleHus.

5.19.o »xenaHuio 3aABUTENSA OTBET MO pesyfibTataM PacCMOTPEHUS
Xanobbl MoXeT BbITb NpeacTaBlieH He No3gHee OHS, cregyowero 3a gHemM
NPUHATUSA peLleHnd, B hopMe 3MEKTPOHHOrO OOKYMEHTa, NoAMUCaHHOro
9NEKTPOHHOM MNOAMUCBLI0 YNONIHOMOYEHHOIO Ha pacCMOTpeHue Xanobbl
AOJHKHOCTHOrO nvua u (Unn) ynorHOMOYEHHOIO Ha pacCMOTpPEHUE Xanoobl
opraHa, BWO KOTOPOW YCTaHOBJIEH 3akoHOOaTenbCTBOM Poccumnckon
denepauum.

5.20.YNOMHOMOYEHHbIN  Ha  paccMOTpeHue  Xanobbl  opraH
OTKasblBaeT B YAOBMNETBOPEHNN Xanobbl B crnegyroLwmx cryvyasax:

a) HanuMuMe BCTYMMBLUErO B 3aKOHHYH CUIy pelleHna cyaa,
apbutpaxHoro cyga no xanobe o TOM Xe npegMeTre U No TeM Xe
OCHOBaHUAM;

6) nogaya xanobbl NMMLOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHDI
B Nopsiike, yCTaHOBNEHHOM 3akoHoaaTennbctBoM Poccuinckon ®epepaunu;

B) HanuMyue pelleHus rno xanobe, NPUHATOro paHee B COOTBETCTBUU
c TpeboBaHnamu NMonoxeHna o6 ocobeHHOCTAX NogayYn U pPacCMOTPEHUS
Xanob Ha pelwleHna n gencrena (6esgencTeme) opraHoB UCNOSTHUTENBHON
Bnactn COCHOBCKOro MyHMUMNAnNbLHOro panoHa Hmkeropogckomn obnactu un
MX OOSMKHOCTHBIX UL B OTHOLUEHWUW TOrO Xe 3adABUTENS U NO TOMY Xe
npegmeTy xanobbl.

5.21.YNOAHOMOYEHHbIN Ha paccMOTPEHME Xanobbl opraH Brpase
OCTaBUTb Xarnoby 6e3 oTBeTa B cneayroLmnx criydasx:

a) Hanuuue B xanobe HeueH3YpHbIX JMBo OCKOPOUTENbHbIX
BbIpaXXeHUW, Yyrpo3 Xn3Hu, 340pOBbI U UMYLLECTBY AOSHKHOCTHOrO nnua, a
Takke 4YIIeHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTM MpOYUTaTb Kakyk-NMbo 4YacTb TekcTa
Xanobbl, damunmio, umda, oTd4ecTtBO (NpPU Hanuuuu) n (UIM) NOYTOBLIN
aZipec 3asBUTENS, YkasaHHble B 3adBEHUN.



[Tpunoxenue 1

K AZIMHUHUCTPAaTHBHOMY PETJIAMEHTY

0 TIPEIOCTABICHUIO

rocyJapCcTBEHHOM yciayru "Beigada paspernieHui
Ha U3MEHEHUE UMEeHH, (haMUuTuu peOeHka"

['maBe AnMuHUCTpauu
COCHOBCKOT0 MyHUILIMIIAIBHOTO paiioHa
Hwxeropoackoit o6inactu

oT

(bamunus, ¥Mst, OTIECTBO)

JTOKYMEHT, YAOCTOBEPSIFOIINN JINYHOCTD:
MacIopT: cepus N
KEM BBIJIaH:

KOT/Ia BBIJIaH:
MECTO PETUCTPALIHH:

MECTO XUTCIbCTBA.

KOHTaKTHBIN TenedoH:

3ASBIIEHUE

[Mpomy  paspemmth HW3MEHUTH UM W (WiIM) (QamMmivio MoeMy
HECOBEPIICHHOJICTHEMY
pebeHKy

JaTa POXKICHUS CBUJICTEIHCTBO O POXKICHUU:
cepus N BBIJIAHO

Ha WM
Ha (pamuIuio
B CBSI3H C TEM, UTO




Martsb pebenka:

(bammmst, umst, oTaecTBO (IpH HATMYMM), 1aTa POXKICHUS,

aJipec MpOKMUBAHMS)
Orer peGeHka:

(pamunus, umst, oTdeCTBO (IPH HAJIMYHHK), JaTa POKIECHUS,

aJipec TPOKUBAHM)

[Ipunoxenue:

1) cormacue Ha u3MeHeHHe UMeHH W (Wau) Gamuanu peOeHKa OT peOcHKa,

nocruriero Bo3pacta 10 set, ¢ yka3aHHeM MPUYHUHBI H3MCHEHHUS €ro UMeHH U (Witk) pamuiny,
2) KOIMHU TTaCIOPTOB POAUTENEH (3aKOHHBIX TIPE/ICTABUTENEH) peOeHKa;

3) KOMHus CBUAETEILCTBA O POKICHUN peOCHKa;

4) xomus CBUACTENLCTBA O 3aKIIOUCHHMU (pacTOp)KeHHWH) Opaka pojauTeneidl (3aKOHHBIX
npejcTaBuTeneii) pebeHKa,

5) Konust JOKyMEHTa, MOITBEPIKIAAIOLIETO OTCYTCTBUE BTOPOTO POIUTEIIS:

- KOTIHSI CBUJICTEILCTBA O CMEPTH POIUTEIIS;

- KOITHsSI PEIICHHUS Cy/Ia O JIUIIeHUH (OrpaHHYCHUH) POAUTENS POJUTEILCKUX MIPaB;

- crpaBka u3 opradoB 3AI'C o Tom, 4To cBeieHHs 00 OTIe peOeHKAa BHECEHBI HA

OCHOBaHHH 3asiBJIICHUs MaTepy (IpH HAJTMYUH);

6) cripaBKa O pEruCTpaIii peOeHKa 0 MECTY KUTEILCTBA.

A,

(bamunus, umst, 0T4eCTBO (IIPH HATUYIHHN))
JIa0 corjiacue MHOTO(YHKITHOHATHLHOMY LHEHTPY, YIpaBICHUIO  OOpa30BaHUS
Anvunnctpaniun  COCHOBCKOTO MYHHUIIMMAJIBHOTO paiioHa Hmkeropoackoit obmactu B
COOTBETCTBUU co cTartheil 9 denepanpHoro 3akoHa ot 27 wronst 2006 roma N 152-®3 "O
MEePCOHANIBHBIX  JIAHHBIX' HA aBTOMATU3MPOBAHHYIO, a TakKe 0€3 HCIOIb30BAHMS CPEJCTB
aBTOMAaTHU3AINH 00pabOTKy MOHX MEPCOHATBHBIX IaHHBIX B 3asBJICHHBIX MHOIO IEJISIX, 3 UMEHHO
- Ha COBEpIICHUE NEUCTBUHI o




[Tpunoxenue 2

K AIMUHUCTPAaTHBHOMY PETJIAMEHTY

10 MIPEJOCTABICHUIO

rocyapCTBEHHOH yciayry "Bblaada paspereHuit
Ha U3MEHEHUE UMEHH, (haMIITuu pebeHka”

['maBe AnMUHUCTpALII
CoCHOBCKOr0 MyHUIIMIIAJILHOTO paiioHa
Hwmxeropoackoii obnactu

oT

(bammmmst, UM, OTYECTBO)

JOKYMEHT, YAOCTOBEPSIOIINM JIMYHOCTD!
[1acIopT: cepus N
KEM BbIJIaH:

KOT'Jla BBLIIAH.
MECTO PEruCTpaLUH;

MECTO XXUTCJIbCTBA.

KOHTAKTHBIH TeseoH:

3ASBIIEHUE

A,

(pamunus, umst, 0TaeCTBO (IIPH HAJIMYHH))
a0 COorjlIacuec Ha U3MCHCHUC.

MOCTO UMCHHU

Moel aMuIun

Ha UM

Ha pamuuio

B CBA3H C TCEM, UTO




A,

(bamunus, umst, 0T4eCTBO (IIPH HATUYIKHN))
JIa0 corjiacue MHOTO( YHKITHOHATHLHOMY LEHTPY, YTpaBICHUIO  OOpa30BaHUS
Anvunnctpaniun  COCHOBCKOTO MYHUIIMMAIBHOTO paiioHa Hwmkeropoackoit obmactu B
COOTBETCTBUU co cTartheil 9 denepanpHoro 3akoHa ot 27 wronst 2006 roma N 152-®3 "O
MEePCOHANIBHBIX  JIAHHBIX' HA aBTOMATU3MPOBAHHYIO, a Tak)Ke 0€3 HCIOIb30BAHMS CPEICTB
aBTOMATHU3AIMH 00pabOTKy MOHX MEPCOHATBHBIX IAHHBIX B 3asBJICHHBIX MHOIO IEJISIX, 3 UMEHHO
- Ha COBEpUICHUE NEUCTBUHI o




[punoxenne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TIPEIOCTABICHUIO TOCYJapPCTBEHHON yCIyTH
"Bpiaua pa3pelieHnii Ha U3MEHEHUE UMEHH,
damunun pedenka"

BJIOK-CXEMA
IMPEAOCTABJIEHUA I'OCY JAPCTBEHHOU YCJIVI'U "BBITAYA
PA3PEHIEHWA HA UBMEHEHUE UMEHU, DPAMWINN PEBEHKA"™

[IlpymeM M perucTpauusa 3asaBJIEHUSA B [IlpymeM M perucTpauusa 3adaBJICHUSA B
YhnpapJjieHUr O0OpasoBaHuUA MHOTOQYHKLMOHAJIbHOM LeHTpe
I
Vv
[lepemaya HOOKYMEHTOB B YIpaBJIeHUE
obpaszoBaHUAg
1
Vv V
PaccMmoTpeHue 3a4aBJjieHMA O BHIOAUE MexBeODOMCTBEHHOE
paszpeumeHnsa 00 M3MEHEHMM VIMEHU U B3aMMOIOENCTBUE
(mmm) dammsmy peCeHKa U NPUHATHUE
peumeHnsa

| .
Vv Vv

[IocTaHOBJIeHME OO WM3MEHEHMM MUMEHUM U YBenmoMmyleHMe OO OTKas3e B

(wnmm) damunum pebGeHKa U NPUHATUE IpenoCTaBJIEHUM YyCJyI'u

peumeHnsa
I I
V Vv
Brlmaua 3aSBUTEJIO, B MHOT'OOYHKUMOHAJILHEIM LEHTP
IIOCTAHOBJIEHUA 0O usMmeHenmu mmvenu u (wnm) dammuaum
pebeHka IMOO yBeIOMJIeHUS OO oOTKasze B [IPeloCTaBJIEHUMU
yCIyIu

\Y

Beada 3agBUTEN0 MHOTOQYHKLMOHAJLHEM
LIEHTPOM MOCTAHOBJIEHUS OO M3MEHEeHMUU
uvernu u (wm) odammmu pebeHka JmnBO

yBemoMJIeHUss 0O OTKasze B NPemoCTaBIIEHUN
YCIIy T




