[MpunoxeHne noctaHoBneHMio KpyTeLKon cenbckon agMMHUCTpauum
COCHOBCKOro MyHuumnaneHoro pamoHa Hmxeropogckon obnactun ot
18.02.2015r. N2 4 ( ¢ usameHeHuamun ot 14.04.2015Ne 12, ot 08.04.2016 Ne9)

AOMNHUCTPATUBHbLIN perfnamMeHT NnpeaocTaBfieHUA MyHULMNANbHOW
ycnyru «lMpruem 3asBNneHUn, AOKYMEHTOB, a TaKXXe NOCTaHOBKAa rpaxaaH
Ha y4YeT B Ka4eCcTBe HYXAAILWUXCA B XUNbIX NOMELLEeHUAX Ha
TeppuTOpMM MyHUUMUNaNbHOro o6pasoBaHua Kpyteukun cenbcoBeT
CocHOBCKOro MyHuumnanbHoro pamoHa Huxeropoackon ob6nactn» (e
ped.nocmaHoesneHuUss aOMuHucmpauyuu Kpymeuykoeao cennbcoeema
CocHo8CcKO20 MyHUyunanbHo20 palioHa om 08.04.2016 Ne9 u danee no
mekcmy) (panee — AGBMUHUCTPATUBHbLIA PernameHT)

I. OBLUME MONOXEHNA
1.1. Npeomet perynupoBaHUa perfiameHTa:

Hactoawmn AOMUHUCTPATMBHBLIM  perfaMmeHT  MyHUUMNanbHOW  YCIyru
«[lpnem 3asaBneHun, JOKYMEHTOB, a TakkKe MOCTaHOBKa rpaxaaH Ha Y4eT B
KayeCcTBE HYXXOAWLWMXCA B  XKWMbIX MNOMELWEHNAX Ha Tepputopun
MYyHUUMMansHoro obpasoBaHus KpyTeukmun cenbcoBeT COCHOBCKOrO
MyHMUMNaNbHOro panoHa Hwxkeropoackon obnactu» (ganee - Ycnyra),
npegoctaensemon agmmHuctpaumen Kpyrteukoro cenbcoBeta COCHOBCKOIo
MyHMUMNANbHOro panoHa Hwxeropogckon obnacTtu (oanee —
AomnHuctpaums), ( e ped.nocmaHoerneHuss adMuHucmpauuu Kpymeukozo
ceriscoeema COCHOBCKO20 MyHuuunarnbHoz2o patioHa om 08.04.2016 Ne9 u
Oarlee Mo mekcmy) paspaboTaH B UenaxX MOBbIWEHUS KadecTBa W
AOCTYMHOCTY pe3ynbTaToB NpeaocTaBneHnss Ycnyrm, cosgaHnsa KoM@opTHbIX
YyCnoBUW  ON1I  Y4aCTHUKOB  OTHOLUEHWM,  BO3HMKAKOWKMX Npu  ee
npegoctaBneHnn. AAMUHUCTPATUBHLIM perfliameHT onpefensier craHgapT
npegoctaBneHnsa  YCnyrn, CpokW, CcoaepxaHue wu nocnegoBaTenbHOCTb
aAMUHNCTPATUBHbLIX NpoLeayp U AeUCTBUM NpU ee NpeaocTaBeHnn, a Takke
dOpMblI  KOHTPOSNS 3a WCMNOMHEHMEM HacToswero AOMUHUCTPATUBHOIO
pernaMmeHTa u gocyaebHblil nopsiaok obkanoBaHUsi pPELUEeHUn U OENCTBUR
opraHa, UCNonHALWEro Ycnyry, ero AOMKHOCTHbBIX N, NPU OCYLLECTBNEHUN
NOSTHOMOYMIA NO NMPeaOoCTaBEHUIO YCryru.

1.2. Kpyr 3aasutenemn:

3aaBuTensaMmn 3a nosiydeHnMemMm Ycnyrm 4aBnawoTca rpaxgaHe Poccuickon
denepauuu, 3aperucTpupoBaHHble MO MECTY XWUTenbCTBa Ha TeppuTopuun
MyHUUMMansHoro obpasoBaHus Kpyteukun cenbcoBeT COCHOBCKOrO
MYyHMUMNANbHOro panoHa Huxeropoackon obnacTu.

OT nmeHu rpaxgaH 3asiBrieHnsa Ons npegocTtasneHus Ycnyrm moryt
nodasaTb 3aKOHHble npeacTasuTenn (poauTenu, YCbIHOBUTENW, OMEKYHbI)



HECOBEpPLUEHHONETHNX B BO3pacTe A0 18 neT, 3aKOHHble MNpeacTaBUTENM
HeeecnocobHbIX rpaxkgaH, npeacTaBuTENM no HOTapuanbHo
yOOCTOBEPEHHOWN NOBEPEHHOCTW.

1.3. TpeboBaHus K nopaaKy HGPOPMMUPOBaHUS O NpeaoCTaBeHNN YCyru:

MecToHaxoxaeHune opraHa, npenocTaBnaroLLEro Ycnyry:
Hwxeropoackasa obnacte, CocHoBCKuI parnoH, c.KpyTble, yn.CoseTckas, 4.12.
padbuk pabotbl AOMUHUCTpauUuK: C noHedenbHuWka no 4yersepr - 08.00 -
17.15, natHuua — 8.00 — 16.00, Bpema nepepbiBa - ¢ 12.00 go 13.00.

1.3.1. Cnocobbl NHPOPMMPOBAHNA 3anHTEPECOBAHHbLIX KL, 06 Ycnyre.

3aaBuTeNb MOXET MONYyYuMTb, a AOSMKHOCTHble nuua ALMWHUCTpaUUK
00s13aHbl  NpPefoCTaBUTb  AOCTOBEPHYHD WMHAOPMaUUID O COAep)KaHuu,
nopsgke u ycrioBusix npefocTaBrieHns Yenyrn cnegyowmm obpasom:

1) B popme ny6siM4HOro MHPOPMNPOBaHUS:

- Ha opuumansHom canTte AOMUHMCTpaumn CocHoBcKoro
MyHUUMNaneHOro pavoHa Hwkeropoackon obnactm B MHGOPMAaLMOHHO-
TernekoMMyHUKaLMOHHON ceTu «HTepHeT» (Oanee — ceTb «MHTepHeT») no
agpecy: www.sosnovskoe.ru;

- Ha MHOPMALMOHHbIX CTeHa4ax B AOMUHUCTpauUmu;

- MHbIMM  cnocobamm B COOTBETCTBMM C  OENCTBYIOLLUM
3aKoHOLaTesIbCTBOM,;

2) B oopme nHamesmayanbHOro MHPOPMUPOBAHUS:

a) YCTHOroO:

- No TenedoHam A58 cnpaBoK (KOHcynbTauumn) — ten. 8(83174) 26713,

- NIMYHO Ha npueme y rnasbl AgMuUHUCTpauun, nmMbo cneuymanucra
AOMUHUCTpaUuu,

6) NMCbMEHHOTO:

nocpeAcTBOM HarpasfieHUs OTBETOB Ha 3asABfeHusi, 3anpochl,
obpaweHna (oanee — obpalleHus)) 3aaBuTenen, NOCTYNUBLUMX B
AOMUHUCTpaUMIO:

- NOYTOBbIM OTMpasBfieHMemM no agpecy:. 606184, Hwxeropoackas
obnacTtb, CocHOBCKUI paioH, c. KpyTble, yn.CoseTckas, a. 12;

B) 3NEKTPOHHOrO:

- no agpecam 3I1IEKTPOHHOM NnoYyThl AOMUHUCTpaLUK
krutye.adm@sosnovskoe.info;

- Npy NpefocTaBneHun Ycnyrm B aNekKTpoHHoU ¢hopme 4Yepe3 EanHbIn
nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKUMn) no agpecy:
http://www.gosuslugi.ru  nnn  WHTepHeT-nopTan  rocygapCTBEHHbIX WU
MyHUUMNanbHblXx  ycnyr  Hwxkeropogckon — obnactu no  apgpecy:
http://www.qu.nnov.ru.

1.3.2. HaonBnagyanbHoe ycTHOE WMHGOPMUPOBAHME BO BPEMSA JIUYHOIO
npvemMa ocCyuwlecTBnseTca rnason AMWHUCTpauMm W cneumanmnctom
ALOMUHUCTpaUKUK No criegyroLemMy rpagouky:

noHegenbHuk-yeTBepr: 8.00-17.15

natHuya: 8.00-16.00



obeneHHbIN nepepsbis: 12.00-13.00
cyb60Ta, BOCKpeCeHbE - BbIXOOHbIE OHMU;
TenedoH onga npeasaputensHon 3anucu: (883174) 26713.

1.3.3. WHoopmaumio no BonpocamMm npuema [OOKYMEHTOB [And
npefocTaBneHNa  MyHUUMNANbHOW YCRYrM MOXHO TMONyyYuTb Takke B
MyHMUMNANbHOM Ka3eHHOM y4ypexgeHun «MHorogyHKUMoHarnbHbIn LEHTP
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHUUMNAaNbHbIX ycryr» COCHOBCKOro
MyHUUMNanbHOro panoHa Hwuxeropogckon obnactm (ganee — MOL),
pacnosiokeHHoM no agpecy: 606170, Hmkeropogckas 06:., COCHOBCKUIA p-H,
p.n.CocHoBckoe, yn. 1 Mas, o.42.

['padomk npuema rpaxxgaH B MOLL:

noHepenbHUK — ¢ 8.00 oo 17.00 yacos;

BTOpHUK ¢ 8.00 go 20.00 yacos;

cpena - ¢ 8.00 go 17.00 vacos;

yeTBepr - ¢ 8.00 oo 17.00 vacos,;

naTHuua - ¢ 8.00 oo 16.00 vyacos;

cybbota — ¢ 9.00 go 13.00 vacos,

TenedoH: 8(83174)2-62-20, 2-71-49.

Anpec 9I1EKTPOHHOM NnoyThl: MoUl CocHoBckoe
mfc_sosnovskoe@mail.ru

a Takke B yganeHHom paboyem wmecte MOL, no agpecy:
Hwxeropoackas obn., CocHoBcku p-H, ¢. Ennsaposo, yn. CoseTckas. a.78,
no 4yetsepram ¢ 09.00 go 13.00.

[Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U MPU 0BLEeHWN C 3asBUTENSMU B
cnyyae wux nuyHoro obpalleHns rnasa AQMUHUCTpauuuM, crneunanuct
AomuHucTpauum nmbo cneymanmuct MOLL gomkHbl:

- HasBaTb CBOKWO amMuUnunio, WUMs, OTYECTBO, [LOSMPKHOCTb, a Takxke
HanMMeHOBaHWe opraHu3auuu;

- nogpobHO UM B BEXMNUBOW, KOPPEKTHOM dopmMe OTBETUTL
obpaTuBLLUMMCS 3a8BUTENAM Ha MHTEPECYHOLLME UX BOMNPOCHI;

- KOPPEKTHO N BHMMATESIbHO OTHOCUTLCA K 3asiBUTENIO, HE YHWXKATb €ro
4YeCcTU N OOCTOUHCTBA;

- NP YCTHOM WHJPOPMMPOBAHUM UCMNOSIb30BaTh 0dmLManbHO-4EN0BOV
CTUNb peyu;

- MNPOM3HOCUTbL BO BpPeMdA pasroBopa croBa 4eTko, usberatb
«napannenibHbliX Pas3roBOpOB» C OKpYXalwWwMMU moabMW, He npepbiBaTb
pa3roBop No NPUYUHE NOCTYNIeHNa 3BOHKa Ha TeniedOHHbIN annapar;

- NPUHATL BCe Heobxoaumble Mepbl A NpefoCTaBfieHnsl NOSTHOro U
ornepaTUBHOrO OTBEeTa Ha MOCTaBfieHHble BOMNpocbl. [1pM HEBO3MOXHOCTU
CaMOCTOSITESNTbHO OTBETUTL Ha MOCTaBIIEHHbIE BOMPOCHI 3adBUTENb OOSMKEH
ObITb NepeagpecoBaH K COOTBETCTBYIOLWMM AOSHKHOCTHBIM NiMuaM unm emy
AormkeH ObITb coobLLeH TenedoHHbIN HOMEpP, N0 KOTOPOMY MOXHO MOSTy4YnNTb
HeobxoanMY0 MHGOPMAaLNIO;

- cobnogatb Bpemsi oTBeTa Ha obpalleHue, KOTOpoe He AO0SMKHO
npesblwaTtb 10 (mecatn) muHyt. B cnydae, ecnv gnsg nogrotoBkM oTBeTa



TpebyeTcs NpoaoMKNTENBbHOE BPeEMS, 3adBUTEN0 MOXET ObITb NpearoXeHo
obpatutbca 3a HeobxogMmon MHopmaumnen B NMCbMEHHOM Buae, a Takke
yepes3 COOTBETCTBYHOLLMA odonLManbHbIN CanT UMK 3NEKTPOHHYIO NOYTY, NMMbo
Ha3Ha4MTb apyroe yaobHoe Ansi HEro BpeMs B LENsX MHOPMUPOBAHUS;

- B KOHUE WH(MOPMMPOBaHMA KpaTKO MNOABECTM WUTOr pasroBopa WU
nepeyncnnTb OeNCTBUS, KOTOpble Haao npeanpuHumMmaTb (KTO UMEHHO, Korga
N YTO OOSMKEH caenarb).

YKasaHHble  OOMMKHOCTHble  nvua  AOS/MDKHbl  YCTHO — COOOLWMTb
MHJPOPMAaLNIO MO crefyoL MM Bornpocam:

1) nepeveHb JOKYMEHTOB, HEOBXOAUMBIX AN NpeaocTaBreHns Ycnyru,
KOMMMNEKTHOCTb (OOCTAaTOYHOCTb) NpeaoCTaBNeHHbIX JOKYMEHTOB;

2)  WUCTOMHUK  MOSlyYEHUSS  OOKYMEHTOB,  HeobXogumblX — Ongd
npegoctaeneHna  Ycnyrm (opraH BfiactTM WM opraHmsauma u - UX
MeCTOHaxoXaeHue);

3) TpeboBaHMs K OPOPMIIEHNIO AOKYMEHTOB N CBEAEHUN;

4) BXogsWMN HOMeEpP, NOL4 KOTOPbIM 3aperucTpupoBaHbl B CUCTEME
AenonpousBoacTBa MOCTYNUBLUEE 3asiBfieHMEe W npunaraemble K Hemy
Martepuansl;

5) BpemMs npuemMa W Bblgayu [OOKYMEHTOB  crneumanMcrtamu
AgmMmunHucTpaunm nméo MoL;

6) CPOK MPUHATUSA peLLEeHNa O nNpeaocTaBrieHun Ycnyru;

7) nopagok obxanoBaHus aencteuri  (6e30encTBuA) U peLueHun,
OCYLLECTBNSAEMbIX N NPUHUMAEMbIX AOSMKHOCTHLIMU Nnuamm AgMUHUCTpaLmm
nnéo MOL| B xoge npegocTtaBneHus Ycnyru,

8) kaTeropun 3asgBuTeNien, UMeLLMX NPaBo Ha nonyyeHne Ycnyru.

3agaBuTteNnb UMMeeT npaBO Ha MoOflydeHWe CBeAEeHUn O CcTaguu
NPOXOXAEHUS €ro 3asiBfIeHUst U JOKYMEHTOB.

NHpopMupoBaHme no nHbIM BOMpocam OCYLLECTBSETCA HAa OCHOBaHUU
NMUCbMEHHOro obpaLleHus.

1.3.4. WHagueBmgyanbHoe  MNUCbMEHHOe  WMHMOPMUPOBaAHME  NpU
obpalieHnn 3asBuUTENen OCYLLUECTBNAETCA MyTeEM HanpasfeHus nMcbMa
NOYTOM UMW 3MNEKTPOHHOIO MUCbMa, COOTBETCTBEHHO, Ha MOYTOBbLIA MO0
SJIeKTPOHHbLIV agpec 3asBUTENS.

Mp  nocTynneHun  obpaweHna B AOMUHUCTpauuio  rnaea
AOMUHUCTpaumMn HanpaeBndeT obpalleHue cneumanucty AMUHUCTpaUUn
(HenocpenCTBEHHOrO UCMNOSTHUTENS NS NOArOTOBKN OTBETA).

NHovBuayanbHoe NMCbMeHHOEe MHGOPMUPOBAHME OOMMKHO coaepXxaTb:
OTBETbl Ha MOCTaBMEHHbIE BOMPOCHI B NMPOCTON, YETKOU U NOHATHOW dhopme,
AOJDKHOCTb, dpaMuUnuio, nHUUuanel U1 Homep TenegoHa ucnonHutens. OTeeT
nognucelBaeTcda rnasont AoMmMHUCTpauunun. NmcbMo HanpaBnseTca B CPOK, He
npesblwatowmn 30 (Tpuauatn) OHEW CO OHA perucTpaumm MUCbMEHHOro
obpalleHna 3assutens.

[MonoxeHnss, He yperynupoBaHHble HacToAwMMm  PernameHTom,
onpenensarTca B COOTBETCTBUN C ENCTBYIOLLMM 3aKOHOL4ATESTbCTBOM.

MHopmauma, ykasaHHass B MOAMNYHKTAxX HacToswero pasgena
pasMellaeTcsd Ha  WHMOPMAUMOHHLIX CTeHAaX, pPachoSyiOXKEHHbIX B



AOMUMHUCTpaUuKM, a Takke, Ha cante AgmuHuctpaumm COCHOBCKOrO
MYHUUMMNANBbHOINO panoHa U B rocygapCTBEHHOW MH(OPMaLMOHHON cucTteme
Hwxkeropoackon obnactm «EguHbIN MHTEpHET-nopTasn rocygapCTBEHHbIX W
MyHUUMNaneHbIX ycnyr (pyHkumin) Hmxkeropogckon obnactu», denepanbHON
rocygapCTBeHHOM cuctembl «EAWHBIA  nopTan  rocydapCTBEHHbLIX U
MYHUUMNAanbHbIX yenyr (yHKUWIN).

Il. CTAHOAPT NPEJOCTABNEHNA MYHULIMMAIIBHOW YCNYTUA
2.1. HanmeHoBaHue Ycnyrn.

[Mpuem 3asgBneHUn, OOKYMEHTOB, a TaKKe MNOCTaHOBKa rpaXdaH Ha y4veT B
Ka4eCcTBe HYXOAKLWMUXCA B  XKWMbIX MNOMELWEHNAX Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus KpyTeukun cenbcoBeT CocHoBcKkoro
MyHMUMNANbHOro panoHa Hwukeropoackon obnactn (ganee no TekCTy —
Ycnyra).

2.2. Ycnyry npepoctasngetr agMuHucTpauus KpyTeukoro cernbcoBeTa
CoCHOBCKOro MyHMUmMnanbHOro panoHa Hwxkeropoackon obnacru.

HenocpencreseHHoe WCNOMHEHWE aOMWHUCTPATUBHbBIX OENUCTBUM WU
npoueayp OCyLLECTBISIETCA:

- B 4aCTWU KOHCYNbTMPOBaHWUS, MpuemMa [OOKYMEHTOB, MNOArOTOBKU
peLleHnst 1 Bblgaun pesynbtaTta - agMUHUCTpaumen KpyTteukoro cenbcoBeTa
COCHOBCKOro MyHMUMnanbHOro panoHa Huxkeropoackon obnacty,

- B 4aCTW KOHCYNbTUPOBaHWSA, NpuemMa [OOKYMEHTOB W Bblgayu
pesynbTata — MOLL.

JTnuamu, OTBETCTBEHHbLIMU 3a NCNOJSTHEHNE OTAENbHbIX
agMUHUCTPATUBHBIX OEeUCTBUW WM Mnpouenyp Mo npefocTaBlieHU YCnyru,
ABMATCA:

- rmaBa AQMUHUCTpaLnK;

- cneuyuanuctbl  AOMMHUCTpaAUUW,  OCYLLUECTBISIOWME  MNPUEM,
perncTpaumio 3adBfieHU rpaxgaH W pUOANYECKUX Iuy, NOAroTOBKY WU
BblOa4yy HeOBXOANUMbBIX PELLEHUM;

- pykoBogutens M®L, u cotpygHukn MOL|, (npu nogade 3aasBrieHUs
yepes MOL|)) B npegenax MOMHOMOYUKM, YCTAHOBJSIEHHbLIX HACTOALLUM
PernameHToM.

B npepocraeneHnn Ycnyrn ydactBytoT: AgMuHucTpauus COCHOBCKOMO
MYHUUMNANBHOIO panoHa (KOMUTET MO YNpasfeHU MyHuUMNanbHbIM
MMYLLECTBOM, CEKTOp CTpouTenbCTBa W  apxXuTekTypbl), PocpeecTp,
MyHUUMNanbHOe yHUTapHoe npeanpuatme «COCHOBCKUMW pacHeETHO-KaCcCOBbLIN
ueHTp» (NpuU  Hanuyuu cornaweHust), obwecTtBO C  OrpaHUYEHHOW
otBeTcTBEHHOCTbLIO [TMK «CocHoBckas» (Mpy Hanu4umn cornatlueHuns).

[o obpauieHnsa ¢ 3asaBneHMEM O NMpPedocTaBneHMn YCnyrn 3asiBUTENO
HeobxoaumMo o6paTUTbCs B OpraH TEXHUYECKOW WHBEHTapu3auuu, Ons



nonyyeHus cnpaBku o6 o6Ller nnoliagnM 3aHMMaemMoro UM U YreHamy ero
CEMbW >XMMNOro NoMeLLeHuns.

3anpelaerca TpeboBaTb OT 3adABUTENS OCYLLUECTBIEHUS OEUCTBUN, B
TOM 4uCNne corrnacoBaHuM, HeobxoaAuMbIX ANig nonyyvyeHus Yenyrm u
CBSAA3aHHbIX C ObpalleHneM B MHble OpraHbl U OpraHM3aunn, 3a UCKNIYEHneM
NONMy4YEeHUs YCNyr, BKMIOYEHHbIX B MNEPeYHU YCIyr, KOTOpble SABMAITCS
HeobOXxoouMMbIMU N 0bsizaTernbHbIMM N9 NpefoCTaBNeHns MyHUUMNanbHbIX
ycnyr, yTBepxaeHHbin [Npasutenscteom Poccunckon denepauuu.

2.3. PesynbraT ncnonHeHus Ycnyru.

KoHeuHbIM pesynsraTtom oKasaHus Ycnyru ABMSIETCA:
2.3.1. lNocTaHOBKa rpakgaH Ha y4eT B KaudeCTBE HY)XOALWMXCHA B XKUMbIX
nomMeLleHusix (B aTOM crnyyae npegoctaBndeTcs cnpaska, ooopMieHHasa Ha
brnaHke  AgMuHUCTpauuu, nmMbo  pelleHne  XKUMULWHOM  KOMWUCCUU
AOMUHUCTpaUUN);

2.3.1. OTka3s B npegocTtasneHum Ycnyrm (B 9TOM criydae Bbl4aeTcs NMcbMO 06
oTKase B npegocTaBneHun  Ycnyrk, odopmMneHHoe Ha  brnaHke
AOMUHUCTPaUUK, NMBO peLleHne XUNULLHON KOMUCCUM AOMUHUCTPaUUN).

2.4. Cpok npegocTtaeneHus Ycnyru.

PeweHne o npegoctaBneHun Ycnyrm [OOMKHO ObiTb NPUHATO MO
pe3ynbTaTtaM pPacCMOTPEHUS 3asiBNEHUSI U BblOaHO 3asiBUTENO He Mo3gHee
4yeM Yepes TpuauaTtb OHEeN Co OHSA perncTpaumm obpalleHus.

2.5. HopmatuBHO-NpaBoBOe peryrnMpoBaHMe oKasaHus MyHULUUNanbHOM
yCnyru:

cnonHeHne MyHULMNanbHOM YCIyrn OCYLLECTBIISIETCA B COOTBETCTBUM C:

- NpaxxpgaHckum kogekcom Poccuickon degepaumu,

- XunuwHeim kogekcom Poccunckon degepayum;

- ®egepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-93 «O6 obwmx npuHumnax
opraHusaumm MecTHOro camoynpasneHus B Poccumnckon degepaunmn»;

- ®epepanbHbiM 3akoHOM oT 12.01.1995 Ne 5-d3 «O BeTepaHax»;

- noctaHoBneHnem [lpasutenbctBa Poccunckon ®epepauum ot 16.06.2006
Ne 378 «O6 yTBepXOeHUN nepeyHs TsKemnblX ¢OPM  XPOHUYECKUX
3aboneBaHnin, NpM KOTOPbIX HEBO3MOXHO COBMECTHOE MPOXMBAHWE rpakaaH
B OOQHOW KBapTUpE»,

- pacnopsixkeHuem [pasutensctBa Hwxkeropoackon obnactun ot 15.02.2006
Ne 102-p «O6 yTBEpPXKOEHUN POPMbI 3aSBIEHUSA rpaXgaHWHa O NPUHATUN Ha
YYET B Ka4yecCcTBe HYXOalLLerocsi B XXWUTIOM MOMELLEHUN, NPeaocTaBnsaeMom
Nno AOroBOpy couuanbHOro Hanma;,

- 3akoHoMm Hwxeropogckon obnactm ot 10.12.2004 N 147-3 «O wmepax
coumanbHOM NOAOEPXKKN OETEeN-CUPOT U OETEN, ocTaBLMXCA 6e3 noneveHus
poauTenen, a Takke nviy U3 4Yucna OeTen-cMpoT U OeTen, ocTaBLumxcs 0e3
noneyeHnst poguTenen, Ha TepputTopun Hmxkeroponckon obnacTun;



- 3akoHoM Hwxeropoackon obnactn ot 07.07.2006 N 68-3 «O dopmax u
nopsiake npegocTaBreHnst Mep coumaribHOM nogdepXkm rno obecnevyeHuro
XUNbem oTAenNbHbIX KaTeropun rpaxaaH B Hmxkeropoackom obnactun»;,

- 3akoHoM Hwuxkeropoackon obnactn ot 07.09.2007 Ne 123-3 «O XunuiiHom
nonutuke B Hmxeropoackon obnactn»;

- 3akoHoMm Hwxkeropogckon obnactn ot 16.11.2005 Ne 179-3 «O nopsiake
BeEeHNs1 opraHamMum MECTHOro caMoyrnpaBrieHUs1 TOPOACKMX OKPYyroB U
noceneHmn Hwxeropoackon obnactm yyeta rpaxgaH B KadecTse
HY>XXOAKWKUXCA B XWUMbIX MOMELWEHUSAX, NpeaocTaBnsieMblX MO OoroBopam
coumanbHOro Hamma;

- peweHnem KpyTteukoro cenbckoro Coseta ot 12.11.2014r. Ne 12 «O
OPMNPOBAHUN  XKUNULLHOM KOMUCCUUM W yTBepXaeHun nonoxeHma «O
nopsiake BeAeHUsl ydeTa rpaxgaH B KayecTBe HYXXOAloLWMXCS B ynyylleHUn
XUIMULWHBIX YCIOBUW W TpaxkdaH, HYXOAWMXCA B XKUMbIX MNOMELLEHUSIX,
npegocTaBnsieMblX No 4OroBopam coLmanbHOro Hamma;

- MHbIMM nNpaBoBbiMM akTamun Poccuinckon depepauum, npaBoBbIMU akKTamu
opraHoB rocygapcteeHHon Briactu Hwkeropoackon obnactn, COCHOBCKOro
MyHUUMNaNbHOro panoHa Hwxkeropoackom obnactn, KpyTeukoro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa Huxeropogckon obnactu.



2.6. WcuepnbiBalowmnn nepevyeHb  OOKYMEHTOB, HeobxoauMbIX 4SS
npegocTasrieHns Ycnyru.
[MepeveHb JOKYMEHTOB, HEOBXOAMMbIX ONA NpefoCTaBneHns Ycnyru:

2.6.1. 3asBreHne o0 NPUHATUM Ha YYET B Ka4yeCTBEe HYXOAKLWUXCS B XKUITOM
nomewleHun (MpunoxeHne Nel). [NucbMeHHOe 3asiBrieHne MOXeT ObITb
npeacraBneHo B AOMUHUCTPAUUIO FPpaKOdaHMHOM JIMYHO, (C MpUITOXKEHMEM
BCEX HeobxoauMbIX [OOKYMEHTOB), 4epe3 MOL| (c npunoxeHuem Bcex
HeobXxoOuMbIX [OOKYMEHTOB), Mo noyte (B 3TOM cny4vyae Heobxoaumble
AOKYMEHTbI, NpPedoCTaBfeHne KOTOpPbIX MNpeayCMOTPEHO B OpuriHane, C
nocnegywuwem BO3BpalleHMEM  3asiBUTENO, npunaralnTtca B Buae
HOTapuarnbHO yOOCTOBEPEHHbIX KOMNK), MO0 nNnepegaHo B 3r1IEKTPOHHOM BuUae
no MHGOPMaLNOHHO-KOMMYHUKALMOHHbLIM KaHanam CBA3N (c
npegocTaBrieHNEM OTCKaHUPOBAHHbIX KOMUIA OKYMEHTOB).

C 3agBneHmem, B cootBeTcTBMM C¢ N.4 c1.52 XunuwHoro kopgekca
Poccuinckon degepaumn, OomkHbl ObITb NpeacTaBneHbl Bce Heobxoanmble
AOKYMEHTbI:

2.6.2. [JOKyMeHT, YyOOCTOBEPAOLWMA JIMYHOCTbL 3assuTend (nacnopt
rpakgaHmHa PO, obuierpaxaaHCcKun 3arpaHnUyHbIi NacnopT, NacnopT MOpsKa,
BOEHHbIN OWMNEeT, BpEMEHHOE YOOCTOBEPEHWE NUYHOCTWU) - NpWU 3anpoce
NHopMaLnK, He coaepXxallen daHHbIX O TPETbUX NUuax;

npu 3anpoce WHQOpMaLnN, coaepKallen nepcoHasibHble OaHHble
TPETbUX NUL, — AOKYMEHT, YAOCTOBEpsoWMA NNYHOCTbL obpaTtmeLuerocs
(ykasaHHble B absaue 1 n.2.6.2), U HOTapuanbHO YOOCTOBEPEHHbIE
AOBEPEHHOCTN TPEeTbUX ML UM  OOKYMEHTbI, YOOCTOBEpANLMEe MNpaBo
3aKOHHbIX MpeacraBuTeNien: HecoBepLUeHHONETHUX B Bo3pacte o 18 ner
(poouTtenn — cBMOETENLCTBO O POXKAEHUM pebeHKa, YCbIHOBUTENWU, ONEKYHbI —
YyOOCTOBEPEHME MNPUEMHOro poAUTENns W AOp.), 3aKOHHble MpencTaBuUTENN
HeoeeCnOCOOHbIX rpaXdaH - peweHMe O Ha3HayYeHUM OMeKyHOM Wnu
YOOCTOBEPEHME OMNEKyHa.

[IOKyMeHTbl, YyKasaHHble B M.2.6.2 npenocTaBnalTCA 3adaBUTEnem
(3aKOHHbLIM npeacTaBuTeENEM) JIMYHO, B COOTBETCTBUK N.6 CT.7 deneparbHoro
3akoHa ot 27 nions 2010 roga Ne 210-93 «O6 opraHmMsauum npegocTaBneHns
rocydapCTBEHHbIX M MyHUUMNAaNbHbIX ycnyr». [NpeactaBneHHble OOKYMEHTbI
KONUPYITCS CcheuuannucTtoM MpvHUMalroWmMM OOKYMEHTbI, M BO3BpaLLaloTCs
3asgBuTento. [lonyckaetcs npenocTaBreHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMUM — B 3TOM Crny4vae, JOKYMEHT HEe BO3BpaLLaeTcs 3asBUTENIO.

2.6.3. PeweHne XunuwHoM KoMuccun AgMUHUCTpaUMM O MNPU3HAHUU
rpakgaH ManoMmywmmMm B Uensax TMPpUHATUA Ha YydeT B KayecTse
HY>XXOAIOLWMKUXCA B XKUMbIX MOMELLEHNAX MYHULMNAMNBHOMO XUMULWLHOIMO ooHAa,
npegocTaBnsieMbliXx MO [[OroBopaMm couuanbHOro Hamma (ans rpaxaiaH,
NPU3HAHHbIX ManouMyLLMMn) — nostydaeTcs B AQMUHUCTpaLU.

B cnyyae ecnu 3aaButens He npeaocTtaBusl peLlleHne rno cobcTeeHHOM
uHMuyuatmee,  crneuyvanuct  AOMUHUCTpaUMW  MU3roTaBnMBaeT  KOMUKO
BbllLIEyKa3aHHOro [OKYMEHTa, TaK KakK OH HaxoguTCs B pPacrnopsiKeHuu



AOMUHUCTpaUUK, cpok — 1 pabounn aeHb.

2.6.4. [loKyMeHTbl, nogTBepxpawwme Hanuyme  Taxenonm  dopmbl
XpoHM4eckoro 3aboneBaHuUsi, MpU KOTOPOM HEBO3MOXHO COBMECTHOE
NpoXvBaHWe B OOHOM TMOMELUEHMM — TOofyyarTCa B MeOULMHCKNX
opraHusaumsx.

[lOKyMeHTbI, yKazaHHble B N.2.6.4 npeoctaBnsanTcsa 3asBuTerieM (3akoHHbIM
npeacraBuTenem) nNMYHoO, B COOTBETCTBUM N.6 CT.7 PegeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHMsaumm npegocTaBneHns
rocydapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». NpeactaBneHHble JOKYMEHTbI
KOMUPYIOTCA cneumanmcTtoM MNpUHUMaKLWUM OOKYMEHTbl M BO3BpaLllatoTcs
3agasutento. [lonyckaeTca npenocTaBrieHMe HOoTapuanbHO YOOCTOBEPEHHbIX
KOMuUM — B 3TOM Crlydae, JOKYMEHT He BO3BpaLllaeTcs 3asiBUTENIO.

2.6.5. [oKymeHTbl, BblgaHHble NO pesynbrataMm  MeauKo-coumnanbHOM
9KCNepTM3bl O TMPU3HaHWUM TpaXdaHMHa WHBaANWMOOM — MOSyyakTCcd B
MeONLMHCKUX OpraHu3aumsx.

[lOoKyMeHTbI, yKasaHHble B N.2.6.5 npegocTtaBnaoTca 3asasuterniem (3akoHHbIM
npegcraBuTeneM) fIMYHO, B COOTBETCTBUM N.6 CT.7 deaeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns
rocygapcTBeHHbIX U MyHUUMNAnbHbIX ycnyr». NpeacrtaBneHHble JOKYMEHTDI
KOMMpPYTCA cneunanucTtoMm MnpuHUMarowmmMm OOKYMEHThl M BO3BpallaloTcA
3agasutento. [lonyckaeTca npenocTaBrieHMe HOoTapuanbHO YOOCTOBEPEHHbIX
KOMuUnM — B 3TOM Crlyyae, JOKYMEHT He BO3BpaLlaeTcs 3asiBUTENIO.

2.6.6. [okymeHTbl, nogTBepxpawowme CcraTyc BeTepaHa Benukon
OTte4vecTBeHHOW BOMHbI 1941-1945 rogoB — BblAalOTCA B TEppPUTOPUAnbHbIX
opraHax counarnbHOW 3aLnTbl HAaceNeHus.

[1OKyMeHTbI, yKasaHHble B N.2.6.6 npegocTaBnanTcAa 3asaBuTerniem (3aKoHHbIM
npegcraBuTernemM) fIMYHO, B COOTBETCTBUM N.6 CT.7 defepanbHOro 3akoHa ot
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KOMUPYIOTCA CchneumanmctoM npUHUMaKoLWUM OO0KYMEHTbl M BO3BpaLlakTCcsa
3agsutento. [lonyckaetca npenocTaBrieHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMUW — B 9TOM cIy4ae, JOKYMEHT He BO3BpaLlaeTCcH 3adaBUTESHO.

2.6.7. [JokymeHTbl, nogTBepXxaatowme cratyc OeTeN-CUPOT, a TaKke AeTewn,
ocTaBwuxcss 6e3 nonedeHuss poauTenen (cBuaeTenbctBa O CMEPTU
poautenen — BblgatoTcss opraHamm 3AlCa; peweHve cyga O JIMLLEHUM
poauTenbCKUX npaB nnMbo o0 orpaHuyYeHnn B pPOAUTENLCKUX MNpaBax;
pewleHne cyga O npu3HaHum poautenen 06e3BeCTHO OTCYTCTBYIOLMMU,
yMEepLUMU, HeaeecrnocobHbIMKU; NPUroBop cyaa O Ha3Ha4YeHUM HakasaHus B
Buae nuueHnsa csoboabl — BblAalTCA cydamMum obuien Hpucoukunmn, UHble
AOKYMEHTbI, NoATBEPXAatloLWwmMe OTCYTCTBME NONEeYeHns poantenen).

[lOKyMeHTbI, yKasaHHble B N.2.6.7 NpeocTaBnaoTcAa 3asaBuTerniem (3akoHHbIM
npeacTaBuUTeENEM) NIMYHO, B COOTBETCTBUM N.6 CT.7 ®eaepanbHOro 3akoHa OT
27 wona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns



rocygapCTtBeHHbIX U MyHUUUNMAlIbHbIX YCIyr». npe,D,CTaBﬂeHHble OOKYMEHTbDI
KOMMpyrTcAa cneunanmctom npunHMMarwnMMm OOKyMEeHTbl M BO3BpallakoTCA
3adBuUTErO. ,D,OI'IyCKaeTCﬂ npegocrtaBneHne HotapuaribHO yOOCTOBEPEHHbIX
KOnnn — B 3TOM cnyyvyae, JOKYMEHT HE BO3BpallaeTCAd 3adaBUTESIO.

2.6.8. [JOKyMeHTbl O MpU3HaHUU rpakgaHWHa NOABEPrMMCSH BO3LEUCTBUIO
pagnaumn Bcrieacteme aBapumn Ha YepHobbinbckon ASC unun ¢ pabotamu no
nukengauum nocnegcteBum  Ha YepHobbinbckon AJC - BblgakoTca B
TeppuTopmanbHbIX OpraHax coumanbHOW 3alunTbl HaceneHns.

[OKyMeHTbI, yKasaHHble B N.2.6.8 npeocTaBnaoTcAa 3aasuterniem (3akoHHbIM
npeacraBuTeNeM) NMYHO, B COOTBETCTBUM N.6 CT.7 ®eaepanbHOro 3akoHa OT
27 wwona 2010 roga Ne 210-03 «O6 opraHmszaumm npegocTaBneHns
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». [NpeactaBneHHble OOKYMEHTbI
KONUPYITCH crneunannctom MpUHUMaKrLWmMM OOKYMEHTbl M BO3BpaLLaloTCs
3asgsutento. [lonyckaetca npeanocTaBrieHnMe HoTapuanbHO YOOCTOBEPEHHbIX
KOMUM — B 9TOM cry4vae, JOKYMEHT He BO3BpaLlaeTcs 3asaBUTESHO.

2.6.9. [lokymeHTbl, MOATBepXAalLine cocTaB ceMbu (CBMOETENbCTBa O
POXOEHMN HECOBEpPLUEHHONETHUX; CBUOETENbCTBA O 3akfoyeHun Opaka,
cBMOEeTeNnbCTBa O pacTopXeHun Opaka — BblgatoTcs opraHamm 3AlCa;
cynebHoe pelleHne 0 NPU3HaHUK YNeHOM CEMbWU — BblAAeTCs cyaamn obLien
HOPUCOMKLNKM; CMpaBKa O COCTaBe CeMbW — BblOaeTCcsd agMUHUCTPaLUSaMMU
OpraHoB MeCTHOIMo CcaMoynpasfieHnd, Npu NpenocTaBneHun 3asaBuTenem
AOMOBOM  KHMMK, NMBO ynpaBnslOWMMM  KOMMOAHUSMWU Ha OCHOBaHUK
NOKBaAPTUPHbIX KAapPTOYeEK.

[OKyMeHTbI, yKa3aHHble B 11.2.6.9, NnpegocTaBnaoTca 3asgBuTeneM (3aKoHHbIM
npegcraBuTenem) fIMYHO, B COOTBETCTBUM N.6 CT.7 deaeparnbHOro 3akoHa OT
27 wwona 2010 roga Ne 210-03 «O6 opraHumsaumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHMUUNanbHbIX ycrnyr». NpeacraBneHHble JOKYMEHThI,
KpOMe CrpaBkM O COCTaBe CeMbM, KOMUPYKTCA  cheuumannctom
NPUHUMaKLWWNUM OOKYMEHTbl W BO3BpallaroTca 3assutento. [onyckaercs
npenocTaBlieHne HoTapuarnbHO YOOCTOBEPEHHbIX KOMWUW — B 3TOM chny4ae,
OOKYMEHT He Bo3Bpawaetca 3assutento. ChnpaBka O COCTaBe CEMbW
3aaBuUTENA NPenoCTaBAETCA B OpuUrnHarne, 3asaBuTesto He BO3BpaLLaeTCs.

2.6.10. Bbinucka un3 (uHaAHCOBOroO NMUEBOro0 cYeTa — BbldaeTcs
MyHUUUNAMNbHbIM  YHUTApPHBLIM  npeanpuatTvem «COCHOBCKUA  pacYETHO-
KacCoBbI LIEHTP» M OOLECTBOM C OrpaHUYeHHOn oTBeTcTBEeHHOCTbio MK
«CocHoBcKas».

B cnyyae Hanuuma cornaweHun o6 MHGOpMaLMOHHOM B3avMOLENCTBUM
MexXay MyHUuMnanbHbIM YHUTapHbiM npeanpusatmemMm « COCHOBCKUI pac4eTHO-
KaccoBbI LEHTP», 0BLWEeCTBOM C orpaHmdeHHon oTBeTcTBEHHOCTbIO [TMK
«CocHosckasa n MoL cneunanmnct MOLL 3anpawmnBaeT BbIMUCKY B yKa3aHHbIX
opraHunsaumax. Cneumanuct MOLL B TeyeHnn 5 paboumx gHen dopmupyet
3anpoc, OTBET Ha 3anpoc NocTyrnaeTr B Te4eHun 5 paboumx gHen. [JoKymeHT,
ykasaHHbIn B n. 2.6.10. npegoctaBndeTca B OpuruHane, 3asBuUTEN He
BO3BpalLlaeTcs.



2.6.11. Bbinucka wu3 agomMoBoW (NOXO3SIMCTBEHHOW) KHUIMM — BblOaeTcs
AOMUHUCTpaUMEN.
B cnyyae, ecnu 3asBuTenb He MnpegocTtaBusl BbIMUCKY MO COBCTBEHHOW
WHUUMaTUBE, cneumanuct AOMUHUCTpPaAUUM M3roTaBnMBaEeT BbIMUCKY U3
NMOXO3ANCTBEHHON KHUMM, HaxoOAWENCA B pacnopsXeHun AgMUHUCTpaunu,
Cpok -1 paboumin geHb.

Bbinnucka  npepoctaBnsieTcs B  OpurnMHane, 3asiBUTEN0  He
BO3BpalLlaeTcs.

2.6.12. [JokymeHTbl, noaTBepXaawwme npaBo MONb30BAHUSA  XKWUIbIM
nomeLlleHnem (npaBo cOBCTBEHHOCTH), 3aHMMAEMbIM 3asiBUTENEM U YNeHaMu
ero cembu (OOroBop couuanbHOro Hamma, AOroBop Hauma (rnogHavma) —
nony4yarTcss B KOMUTETE MO YNpaBneHMo MYHUUMNANbHLIM MMYLLECTBOM
AoMuHucTpauum COCHOBCKOrO MyHMUMManbHOMo panoHa Hwkeropoackom
obnactn; cynebHoe nMOCTaHOBMEHME O MNPU3HAHUM MpaBa MNoOSIb30BaHUSA
XunbiM  MOMELLEHMEM — BblgaeTtcsa cygamm  obuen  iopucaoukumm;
CBMOETENbCTBO O rOCYAAapCTBEHHOW perncTpauun npaB Ha HeaBMKMMOE
MMYLLECTBO — BblaeTcs B TepputopuarnbHbIX otaeneHnax Pocpeectpa).

[oroBop coumanbHOro Harmma, SOroBop Hanmma (nogHarma) moryT ObITb
npeactaeneHbl  NUYHO  3asButenem.  [lpeacrtaBrieHHble  OOKYMEHTDI
KOMUPYOTCA crneumanmcTtoM MNpUHUMaKLWUM OO0KYMEHTbl M BO3BpallatoTcs
3agsutento. B cnyyae ecnn  3agaBuTenb He nNpegocTtaBun  OOroBop
couManbHOro HammMa, [OOoroBop HauMma (nogHamma) no COOCTBEHHOM
nHMUMaTmnBe, cneunanucT nNpUHMMaroWmMn JOKYMEHTbI 3anpalumBaeT 4OroBop
coumanbHOro Hawma, [oroBop HauMma (nogHamma) No  KaHanam
MEXBEOOMCTBEHHOIO B3ammogencTeusi. B TeyeHne 2 pabounmx AOHen
AoMuHucTpaunen nmbo MOL, dopmupyetca 3anpoc B KOMUTET MO
ynpasneHnio MyHuuunanbHbIM nmywectsoM AgMuHUCTpaumm COCHOBCKOrO
MyHMUMNANbHOro panoHa Hwxkeropoackon obnactv, OTBET Ha 3anpoc
nocTynaeT B TeyeHne 5 pabounx gHewn.

CynebHoe nocTtaHoBrieHWE O MPU3HaHWMKM rfpaBa MOfb30BaHUSA XKUMbIM
nomMeLleHnemM npenocTtaBnseTcs 3adaBuTenieM (3akOHHbLIM NpeacTaBuUTENeEM)
NIMYHO, B COOTBETCTBUM N.6 CT.7 PenepanbHOro 3akoHa ot 27 niona 2010 roaga
Ne 210-03 «O6 opraHusaumm npegocTaBrneHns rocyaapCTBEHHbIX W
MyHUUMNanbHbIX — ycnyr».  [lpeacTtaBneHHble  OOKYMEHTbl  KOMUPYKOTCS
cneumannucTtoMm MpUHMMaKrLWMM OOKYMEHTbI WU BO3BpaLLalOTCA 3asiBUTENIO.
[lonyckaeTca npenocTaBrieHMe HoTapuarbHO YOOCTOBEPEHHbLIX KOnMun — B
9TOM cryvae, JOKYMEHT He BO3BpaLLaeTCs 3asaBUTENIO.

CBuoetenbCTBO O  rOCyQapCTBEHHOW  perumctpaumm  npaB  Ha
HeoBMXUMOE  WMMYLWECTBO NpefocTaBnseTca  3asButenemMm  (3aKOHHbIM
npegcraBuTeNeM) NIMYHO, B COOTBETCTBUM N.6 CT.7 deaeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumn npegocTaBneHns
rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KONUPYITCH cneumaniuctoM U BO3BpallalTca 3aasutento. [Jonyckaertcs
npegocTaBfieHne HoTapuarbHO YOOCTOBEPEHHbIX KOMWUW — B 3TOM Ccny4ae,
JOKYMEHT He BoO3BpallaeTcsa 3aasutento. B cnyvyae ecnu 3asiButenb He



npeactaBun AOKYMEHT MO COBCTBEHHOW MHULUMATUBE, BO3MOXHO MONyyYeHue
BbIMUCKN W3 €OMHOr0 rocygapCTBEHHOrO peecTpa npaB Ha HeaBMXUMOe
MMYLWECTBO W COEMOK C HUM NO KaHanam MeXBEe4OMCTBEHHOIMO
B3aumopgeuncTemda. AgMmuHmuctpaums nnéo MOL, B TedeHne 2 paboumx OHeu
dopmMumpyeT 3anpoc, OTBET Ha 3anpoc NOCTyNaeT B TedeHne 5 paboumx gHewn.

2.6.13. [JOKyMEHTbl O Hanuyun WM OTCYTCTBUM Yy 3aaBUTENS U Kaxaoro
4yfieHa ero CeMbW XWUIbIX NOMELLEHUA Ha npaBe COBCTBEHHOCTW, BblAaHHbIE
opraHamn rocygapCTBeHHOW  perncrtpauum  HeaBWKUMOro  MMmyllecTsBa
(Bbinucka n3 EgmHoOro rocygapCTtBeHHOro peectpa MNpaB Ha HeOBWXKMMOE
MMYLLECTBO U COENOK C HUM). [JOKyMeHTbl npenocTaBndAlTCcsa B opuruHane,
3asaBUTENIO He BO3BpawiarTca. B cnyyae, ecnu 3aasutens He npencrasun
AOKYMEHT N0 COBCTBEHHON WHULMATMBE, BO3MOXHO MOMyYEHUEe BbIMUCKN U3
eQMHOro rocygapCTBeHHOro peectpa MnpaB Ha HeaBMXMMOE UMYLLECTBO U
COeNnokK C HWUM MNO KaHanam MeXBeOOMCTBEHHOro B3auMOOenCTBUS.
AoMuHUCTpauunsa nmbo ML B TedyeHne 2 paboumx aHen oopmMupyeT 3anpoc,
OTBET Ha 3arnpoc rnocTynaeT B TedyeHne 5 pabounx gHen.

[OKYMEHTbI O Hannynuu UN OTCYTCTBUWN Y 3aABUTENS U KaXKOoro vreHa
ero CeMbu XuIrblX MOMeLeHU Ha npaBe COBCTBEHHOCTW, B Criydyae ecriv
npaBO COBCTBEHHOCTU Ha OOBLEKTbI HEOBWXKMMOCTWU 3aperMcTpupoBaHbl [0
27.12.1999 r, nonyyalwTCAa B OpraHax TEXHWYECKOW WHBEHTapusauuu.
[MpepocTtaBnsaerca 3aaBuTerniemM (3akoHHbIM NpeacTaBuTENEM) JUYHO, B
cooTBeTcTBUM N.6 CT.7 PenepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-
®3 «O6 opraHnsauumn NpeaocTaBrneHnst roCyaapCTBEHHbIX U MyHULMNASTbHbIX
ycnyr». CToMMOCTb — MO  MNPEuCcKypaHTy opraHa  TeXHU4EeCKOomn
WHBeHTapusaumn. [JoKyMeHT npencraBnseTca B opurnHane, 3adBUTENO He
BO3BpaLlaeTcs.

2.6.14. [okymeHT, noaTeBep)xdallunin HeCOOTBETCTBME MOMELLEHUs, B
KOTOPOM MNPOXWBAET 3asBUTESb, YCTAHOBMEHHbIM ONA XWUMbIX MOMELLEHUN
TpeboBaHusM, ONa rpaxaaH, NPoXuBarLLNX B Takmx nomelleHusx (PeweHne
MeXBeLOMCTBEHHOM KoMmnccum AOMUHUCTpaLNK CocHoBckoro
MyHUUMNANbHOMO panoHa) — BbldAeTCA CEKTOPOM CTpouUTeNnbLCTBa U
apxuTtekTypbl AMUHUCTpaumm COCHOBCKOrO MyHMUMNANbHOIO parnoHa.
PelueHne mMoxeT 6bITb NpeacTaBneHo NUYHO 3aasutenem. NpeacraBneHHble
OOKYMEHTbl KOMUPYKTCS  crneyuanmcToM MNpUHMMalroWmMM  OOKYMEHTbl W
BO3BpallaloTcs 3aasutento. B cnyvae ecnu 3asButenb He npenocTaBul
pewleHne nNo CobCTBEHHOM MHULMATUBE, BO3MOXHO MOMNy4YeHUe peLlleHns no
KaHanam MeXBEeOOMCTBEHHOIMO B3auMOOENCTBUA. AOMUHUCTpauus nnbo
M®L, B TeyeHMe 2 paboymx p[Hen QOpMUPYET 3anpoc B CEKTOP
cTpouTesnbCTBa n apXUTEKTYpBI ALOMUHUCTpaLUK CocHoBckoro
MyHUUMNANbHOrO panoHa Hwkeropoackon obnactv, OTBET Ha 3anpoc
NnocTynaeT B TeyeHue 2 pabounx gHewn.

2.6.15. [lokymeHTbl O KonuyecTse obuien nnowanm M MHBeHTapu3aLunoHHOM
CTOMMOCTM XUSI0ro NOMELLEHUS 3asaABUTENS N YNEHOB ero CEMbU — BblJAOTCS
opraHamu TeXHUYECKOW MHBEHTapuU3auun.



[MpepocTaBnsaerca 3asBuTeniemM (3akoHHbIM NpeacTaBuTENEM) JIUMYHO, B
cooTBeTCTBUM N.6 CT.7 PegepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-
®3 «O6 opraHusaummn npeaocTaBneHnNs rocygapCTBEHHbIX N MyHULMNANbHbIX
ycnyr».  CToMMOCTb — MO  MNPEuCcKypaHTy opraHa  TeXHU4eCcKomn
WHBeHTapusaumn. [JoKyMeHT npeacrtaBnsieTcs B opurnHane, 3adBUTENO He
BO3BpalLlaeTcs.

BblTb  MPU3HAHHLIMX  HYXOAWMMUCA B YIYYWEHUN  XKUIULLHBIX
YCrNOBUW N MPeaoCTaBNeHMIO XNUIbIX MOMELLEHN Mo LOroBOpY COLMAnbHOro
HaMMa MOryT yKasaHHble B ctatbe 49 >XunuwHoro kogekca Poccumnckon
denepaunn kateropun rpaxagaH, K HUIM OTHOCATCS:

- ManoumyLne (B 9TOM cnyyae npenocTaBrisaoTCa JOKYMEHTbI, YKa3aHHbIe B
n.2.6.1, 2.6.2, 2.6.3, 2.6.9, 2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- UHble onpefeneHHble peaeparnbHbIM 3aKOHOM, yKa3om [NpesngeHta PO unu
3aKOHOM cyObekTa P® kaTeropum rpaxnaH (B 9TOM criydae npenocTaBnsieTca
OAVH U3 OOKYMEHTOB, YKa3aHHbIX B N.2.6.4, 2.6.5, 2.6.6, 2.6.7, 2.6.8, 2.6.14, u
AOKYMEHTbI YKa3aHHble B 1 2.6.9, 2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- MHOCTpaHHble rpaxgaHe, nuua 6es3 rpaxxgaHcTsa B CuIly NPAMOro ykasaHus
MeXayHapO4HOro 4orosopa.

[Mpn obpalleHnn rpaxkdaHNHOM B 3NIEKTPOHHOW (hopMe 3a NosiyYeHnem
MyHUUMNANBbHOW YCNyrn OOKYMEHT NnoanucbiBaeTcs TEM BUOOM 3J1IEKTPOHHOM
nognucu,  AonycTUMOCTb NCMNOSb30BaHU4 KOTOpbIX  yCTaHOBIEHa
degepanbHbIM 3aKOHOM - nocTaHoBreHMeM [lpaButenbctBa Poccumrckon
depepauum ot 25.06.2012 Ne 634 "O Bugax 9SMEKTPOHHOM MOAMMUCH,
MCrNonb30BaHME KOTOPbIX JonyckaeTcss npu obpalleHun 3a nosiyYyeHnem
rocy4apCTBEHHbIX N MyHULUMNANBbHbIX yCnyr".

PaHee npeacTaBneHHble B AOMUHUCTPALUIO AOKYMEHTbI B pamkax
npedocTaBneHust  MyHuuunanbHo  yenyrn  «[llpusHaHue  rpaxaaHuHa
ManouMyLLIMM B LENsX NPUHATUS Ha YYET B KAYECTBE HYXKOAMLLMXCH B XKUMbIX
NOMELLEHMSAX MYHULMMNANbHOMO XUNuLHOro doHaa, NpeaocTaBnseMbiX Mo
[lOroBOpaM couuanbHOro Haimax, npu obpatleHun 3a YCnyro NoBTOPHO He
npencTaBnsAlTCS.

3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTOB U MHopmauum
WM OCYLLECTBMEHNA [OeNCTBUWA, MpedocTaBfieHne WM OCyLLeCTBEHWe
KOTOpPbIX He MpeaycCMOTPEeHO HOPMaTUBHbIMW  MPAaBOBbIMU  akTamM,
perynvpyroLwmMMmmn OTHOLLEHUS, BO3HUKaKLWMe B CBSA3M C NpegocTtaBrieHnem
MYHULMNANBHOW YCIyri.

3anpelyaeTtcsa TpeboBaTb OT 3aaBUTENS JOKYMEHTOB U CBEAEHUS O HUX,
KOTOpble  HaxoOATCA B PacrnopsbKEHUWM  rocygapCTBEHHbIX  OpraHoB
NUCNONHUTENBbHOW Briactu nmMbo AOMUHUCTPaUMK, 3a UCKITIHYEHNEM TexX
AOKYMEHTOB UIIN CBEOEHUN O HUX, YKa3aHHbIX B M.6 cTatbn 7 denepanbHOro
3akoHa ot 27 uionsa 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHns
rocydapCTBEHHbIX W  MyHUUMNAnNbHbIX ycnyr». He npegoctaBneHue
3asgBuTENEM [OOKYMEHTOB (CBeOEHUMW O HUX), KOTOpble HaxogAaTca B



pacrnopsieHNn rocydapCTBEHHbIX OPraHOB MWCMOMHUTENbHON Bnactu nubo
AOMUHUCTPaUUK, He SABMSETCH OCHOBaHWEM ANA OTKasa B npegocTaBreHun
Ycnyrn.,

2.7. WcdyepnbiBalolnini  nepedveHb OOKYMEHTOB, HeobxooumbiX — AOnis
npeoocTaBneHns  YCNyru, KOTOpble  HaxogsATcs B PacnopsiKeHuu
roCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camMoyrnpaBIieHus!.

NcuepnbiBatowme  cBedeHMst O  OOKYMEHTaxX, Heobxoaumblx  Ans
npegocTtaBrieHnn  YCryrn,  KOTOpble  HaxogsaTcss B pacropsiKeHuu
rocydapCTBEHHbIX OpraHoOB, OpraHOB MECTHOr0 camoynpaBfeHns, nogpobHO
yKasaHbl B . 2.6.

2.8. MNepeyeHb ocCHOBaHUI Ans OTKasa B Npueme AOKYMEHTOB, HEOBXoaNMBbIX
ANs NpefocTaBneHns Yenyru:

2.8.1. [lokymeHTbI, NpefocTaBngemble 3asgBUTenemM nnMYHo, B COOTBETCTBUN C
n.6 ctatbn 7 ®egepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «O6
opraHusaumn npegocTaBrieHns rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr»,
npeacTaBneHbl He B NOMHOM obbeme.

2.8.2. 3asBuTenb He 3aperMcTpupoBaH No MeCTy XUTENbCTBA Ha TeppuTopumn
MyHUUMNaneHOro obpasoBaHUs KpyTteukun cenbcoBseTt CocHoBckoro
MYHULUMNanbHOro panoHa Hmxeropogckom obnacTu.

2.8.3. 3aaBneHne n OOKyMEHTLI NOAATCA HEHaAEXalluM 3asiBUTENEM.
2.8.3. TeKkct 3agBneHnas He NOAOAETCA  MPOYTEHUID,  COAEPXKUT
HEHOPMATMBHYHO JIEKCUKY.

2.9. lNepeyeHb OCHOBaHUK ONA OTKasa B nNpefocTaBneHnn Ycnyru:

2.9.1. npeacrasreHHbIe OOKYMEHTbI He noaTesepXxaarT npaso
COOTBETCTBYHLLUUX rpaxkaaH COCTOATb Ha yyeTe;

2.9.2. rpaxgaHe C HamepeHneMm MNpuobpecT MpaBO COCTOATb Ha Yy4vyeTe B
TeyeHne nATUM NeT A0 OHA nogadn 3asiBleHns COBepLunnuM  OenctBus,
npueeawne K yxXyaweHUIo XUITNLWHbIX YCITOBUKN, B pe3yrbTaTe KOTOPbIX Takue
rpaxgaHe MoryT 6bITb NPU3HaHbI HYXXOALWUMUCA B XKUMbIX MOMELLEHUSX:

- OOMEH XNSOro NOMELLEHUS C YMEHbLUEHMEM €0 Nrowaau;

- HEeBbINOMHEHNE YCMOBUM [OOroBopa couuanbHOro Havma, MoBnekwee
pacTop)XeHne OOoroBopa counanbHOro Hamma un (Unu) BbiCeneHne BUHOBHbIX
rpaxgaH 6e3 npenocTaBneHns Apyroro Xunoro noMeLeHus;

- BCEelfieHMe B XXWMOe TMNOMeLleHMe B KadecTBe YSIeHOB CeMbW vy, He
ABMAIOLLNXCA TAKOBbIMU,

- YMeHblueHWe aonen, BblaeneHne COBCTBEHHUKaMMU KUMbIX MOMELLEHUN
00NN B HaType, ecnu rnocre Takoro yMeHbLUEHUS A0S UK ee BblaeNeHns B
HaType obLasa nnowaab COOTBETCTBYHOLLENO XKMUMOro NOMeLLEeHNs Ha OHOro
cobCTBEHHMKA ByaeT MeHee y4EeTHOMN HOPMbI,

- OTYYXOEHME KWUIOr0 MOMELLEHMs, [OONM XWUMNoro nomMeweHns, 3a



UCKnoYeHneMm  6e3BO3ME3OHON  Mepedadn  KUIMOro  MOMeLLeHuUs B
rocyqapCTBEHHYO UM MYHULMNAbHY0 COBGCTBEHHOCTD.

2.10. OcHoBaHveM Onda npekpaweHUsa npeaocTtaBneHns Ycnyrm sBnseTca
nogada B AMUHMCTpaumio obpaweHust 3assutenss ob oTkase B
npegocTaBrieHun Ycrnyru n Bo3sparte emy JOKYMEHTOB.

2.11. lNepeyeHb ycnyr, KoTopble ABAAITCSA HEODXOANMbIMU N 0BsI3aTENbHBIMU
Ana npegocTaBneHnss MyHUuMnanbHOW YCIyri.

2.11.1. lNpunsHaHne NOMELLEHUS XKUMbIM NOMELLEHUEM, XUMNOro NOMeELEHNS -
HENPUrogHbIM And MNpoOXmMBaHWUA, U MHOITOKBaApPTUPHOro AomMa aBapUUHbIM U
noasiexkawmm CHOCY Unu PeKOHCTPYKLUN.

OpraH npepoctaBngawowmn  ycnyry — AgmuHuctpauma COCHOBCKOro
MYyHUUMNANbHOro panoHa Hwxeropogckon obnacTtu (CekTop CTpouTenbcTea U
apxutekTypbl). [lpy npegoctaBneHUM YCryrn BblOaeTca  3aKitoveHue
MEXBEOOMCTBEHHON KOMUCCUM C MPUITOXKEHMEM B BNae akta obcrnegoBaHus.
2.11.2. lpuvHATME pelleHnr O NPU3HaHUK rpaxgaH MarouMyLnMn ANs
NPUHATUA UX Ha YYET B KAYECTBE HYXXOALLNXCS B XUITbIX MOMELLEHUSIX.
OpraH npegocTasnaownn yenyry — AammHnctpaums. lNpu npegoctaBneHum
YCNYrn BblAaeTcsa peLleHne XUITULHON KOMUCCUn AQMUHUCTpaLUMN.

2.12. Ycnyra «[lpuem 3asaBneHuin, JOKYMEHTOB, a TakKe NOoCTaHOBKa rpaxgaH
Ha Yy4YeT B KadeCTBe HYXOAKLWWUXCA B XKUMbIX MNOMELWEHNax Ha
TEPPUTOPUNMYHULMNANBHOIO  0BpasoBaHuUs KpyTteukun  cenbcoBseTt
CoCHOBCKOro  MyHuUMNanbHOro  pamoHa  Hwkeropogckon — obnactm»
npegocTtaenseTcsa 6becnnaTHo.

2.13. MakcumarnbHoe BpeMsi OXuaaHus npuema npu nogade 3adBrieHUs O
npegoctaBneHnn Ycnyru (Bolgade pesynbtaTta npefnoctaBneHuss Ycnyrn) He
OOJDKHO npeBbiwaTh 15 MUHYT.

2.14. Cpok 1 NopsiAoK perncTpauum 3anpoca 3asiBUTens.

Bpemsa npuema v peructpaunmn OOKYMEHTOB B XypHane perucrpaumm
Npy HenocpeacTBEHHOM obpalleHun 3asBuTens 3a nonyyvyeHvem Ycnyrm B
AgMunHucTpaumio nmbo npu obpaileHnn Yepes MOLL He mMoxeT npeBblwaThb
30 (Tpuguatn) MMHYT, a Npu obpalleHnn novton unu Yepes EgmHelin noptan
rocyapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr (pyHKumn) unn MHTepHeT-noprarn
rocydapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr Hukeropogckon obnactm — oguH
OEHb.

[Mopsimok  paboTbl C  3adABrneHneM W MakeToM  [OOKYMEHTOB,
npeactaBrieHHbIM B OMNEKTPOHHOM BuAe, aHanorudeH nopsagky paboTbl C
3asBneHMeM N MakeToM AOKYMEHTOB, NpenCTaBfieHHbIM rpaxgaHuWHOM Mpu
obpaweHnn B AgmuHucTpauuo. B 9TomM  cnyyae gatonM  Havana
npegoctaBneHna Ycnyrm cyutaetca pgarta nosiydeHus  crneumanucTom
AOMUHUCTPaUMKN  3asiBNEeHUsT M HeobxoauMoro mnaketa [JOKYMEHTOB B
SNEKTPOHHOU hopme.



[laton Hadana npenocTasfieHUs Ycnyrn npu nopjadvye 3asBreHua U
HeoOXoOMMOro rnaketa OOKYMEHTOB MO MoYTe CYUTAeTcd Aara nonyyeHus
3agBneHus crneunanuctom AamuHuctpaumu. OTBeT Mo  pesynsratam
pacCMOTPEHNS 3asiBNEHUs HanpaBnseTcsa B NUCbMEHHOM Buae Mo agpecy,
yKa3aHHOMY B 3asiBNEeHUM.

Mp  nonyyeHnn  OOKYMEHTOB  MOCPEACTBOM  UCMOMb30BaHUS
WHJOPMAaLMOHHO-TENEKOMMYHUKALUNOHHBIX cuctem (EgnHoro  WHTepHeT-
noprana roCcyadapCTBEHHbIX W MyHuUUNanbHbIX  ycnyr  (QPYHKUUN)
Hwxeropogckon obnactu) cneumanuct  AOMUHUCTpaUUK,  ABASOLLNACS
OTBETCTBEHHbLIM 3a NPUEM 3asiBfiEHUA O NpeaocTaBneHnn Ycnyrn, nepesoguT
ero Ha OymaXkHbli HOCUTENb U PErucTpupyeT ero B XXypHane perucrpauumn.
[Mpy STOM [OOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpUeM 3asiBlieHUn O
npegoctaBneHnn Ycnyru, oTnpaensieT cooblieHne onepatopy O MNofyyYyeHuu
3asBneHus.

2.14. TpeboBaHUs K MOMELLEHMAM, B KOTOPbIX MpeadocTaBnsdeTcs
Ycnyra, K MecTy oXxungaHus n npnema sagasutenen.

Mecto oXmgaHma rpaxgaH, o0paTMBLIMXCA C  3anpocoM O
npegocTaBneHnn Ycnyrm m Mecto 3anosiHEHUST HeOOXOAMMBbIX OOKYMEHTOB
AOMKHO ObITb 06opyaoBaHO Mebenblo (CTOMOM, CTyNbsMW), KaHLTOBapamu
(pyvkamu, 6ymaron), ocHalleHo obpasuamu 1 6naHkaMmm JOKYMEHTOB.

Ha uHMOpMaUMOHHbBIX CTeHA4ax, PacnofioXeHHbIX B MecTax npuema
AOKYMEHTOB [JoSmkHa ObITb pasMelleHa WHdopMauua Mo  cregyrwmm
BOMpocam:

- MH(pbopMaUKs 0 nopsigke okasaHus Ycnyru,

- BpeMs npvema LOKYMEHTOB;

- nepevyeHb, POPMbl OOKYMEHTOB AN 3arnorfiHeHusl, obpasubl 3anorHeHus
AOKYMEHTOB;

- CPOKM pacCMOTpPEHNSA OOKYMEHTOB;

- nopsigok obxanoBaHus  gencteun  (6e3gencteusl) U pPELLIEHUM,
OCYLLECTBISEMbIX U MPUHUMaEMbIX B Xo4e npeaocTtaBneHns Yenyru;

- NepevYeHb OpraHoB rOCyQapCTBEHHOW BNacTW, OpraHoB MECTHOro
camoyrnpasreHnd, opraHmM3aunin, B KOTopble AOSMKHbI 0BpaTUTLCS rpaXaaHe,
Ao (nocne) nony4vyeHust Ycnyru.

«TpeboBaHMst K MOMeLWEeHUsIM, B  KOTOpbIX MNpeacTaBnseTcs
MyHUUMNanbHas ycryra, B TOM 4uCrie K MeCTy OXUAaHua W npuema
3asgBuTenien, pasMeLleHnio U O0POPMIIEHUIO BU3yarbHOW, TEKCTOBOW U
MYIbTUMEANUHON MHpopMaLMn O Nopsaake NpeaocTaBfieHNA Takux ycnyr, a
Takke K obecrneyeHuto OCTYNHOCTU O06beKTa, B KOTOPOM npenocTaBrsieTcd
MyHUUMNaneHaa ycnyra LOMMKHbl COOTBETCTBOBaTb TpebosaHuam cT. 15,
depepanbHOro 3akoHa ot 24.11.1995 Ne 181- d3 «O coumanbHOM 3aliuTe
nHBanngos B Poccunckon Pepepauum» (8  ped.nocmaHossieHUs
aomuHucmpauyuu Kpymeukoeo cenibcogema COCHOBCKO20 MyHUUUMNaibHO20
patoHa om 08.04.2016 Ne9)

2.15. lNokasaTtenu JoCTYNHOCTU U KayecTBa YCIyru.



2.15.1. Nokasatensamu AOCTYNHOCTM NpeaocTaBieHns YCnyrn SBnsaoTCcA:

- TpaHcnopTHada OOCTYNHOCTb MecTa npefoctasrneHuns Ycnyrn (He bonee 5
MUHYT X04b0bl OT Bnvxanwen 0CTaHOBKM 0OLLECTBEHHOIO TpaHCMNopTa);

- obecnevyeHne BecnpendaTCTBEHHOrO OOCTyNa WHBANMOOB K MOMELLEHUIO, B
KOTOpPOM npegoctaBndaetrcs Ycnyrn, nmbo BbI3OB WHBaANMOOM COTPYAHUKA
opraHa, okasblBawollero Ycrnyry nyTemM YCTPOMCTBaA 3BOHKA Ha 1 3Taxe
30aHUS;

- obecnevyeHne BO3MOXHOCTM HanpasreHuss B AOMWHUCTPaLMIO BOMPOCOB,
3asBrNeHnst 1 JOKYMEHTOB, HEOOXOANMbBIX ANsi NpeaocTaBneHnsa Ycnyrm yepes
M®L| nnu no anekTpoHHOW NOYTE;

- pa3MelleHne MHdopmaunn O nopsake npenocTaBreHns YCnyrm B CETU
«MHTepHeT»;

- obecnevyeHne npegocTtaBneHus Ycnyru ¢ UCnosib30BaHMEM BO3MOXHOCTEN
EonHoro noprtana rocygapCTBEHHbIX M MyHMUMNANbHbIX YCnyr (COyHKUMA) K
NHTepHeT-nopTana rocyaapCTBEHHbIX " MYHULMNANbHbIX ycnyr
Hwxeropoackon obnactw.

2.15.2. KayecTBO npegocrasneHns Ycnyru onpenensaerca:

- rnorny4yeHnemM Ycryrm cBoeBpeMeHHO U B COOTBETCTBUM CO CTaHOapTOM ee
npenocTaBreHuns;

- NoryyYeHuem MofHON, akTyarbHOW W OOCTOBEPHOW WHGOpMauun, B TOM
yucrne no TenedoHy W B 3NEKTPOHHOM dopme, O Xode npenocTaBneHus
Yenyru,

-  MUHUMM3ALMEN KONMMYecTBa W COKpaLleHMEM CPOKOB BbIHYXOEHHbIX
B3auMOOEeNCTBUM 3aaBuUTENen C y4acTHUMKaMW npolecca npegoctaBreHus
Ycnyru B xofe ee npenoctaBneHus;

- MUHUMM3aLMEN KONMYeCcTBa Xanob co CTopoHbl NoTpebutenen Ycnyru.

2.16. C uenbd nNOBbIWEHUSA IPAPEKTUBHOCTN  OEATENBLHOCTM MO
npegocTasneHntio Ycnyru, obecnevyeHna ee OTKPbITOCTM B 4acTu nopsiaka,
X04a W KadecTBa MpenocTtaBrieHnd, KOMJOPTHOCTM YCrOBUM ee MnoslydeHns
Ycnyra MoxeT npepoctaBnaTbes yepes MOLl, a Takke B 9neKTPOHHOWM

dopme.

2.16.1. B cnyyae npegoctaenenuss Ycnyru depes MOL| 3assutento
obecneumBatoTCa BO3MOXHOCTH:

- npeaBapuUTenbHON 3anncn No KOHTAKTHOMY TenedoHy Unn 4yepes cuctemy
«3JIEKTPOHHOM ovepean» Ha Npuem B onpeaesieHHOE BPeMS U perncTpauuto
ero 3asiBfieHUs1 N JOKYMEHTOB AJ151 NoTydeHuns YCnyru;

- nosnyvyeHuns yepes nHgomat (MHPOPMALMOHHbBIN KMOCK), pacrnonOXeHHbIN B
M®L|, nonHomM wn [ocTtoBepHOW WHGOpMaunMnm o6 yCroBuAX U nopsiake
npegocTasneHns Ycnyru;

- BecnnaTtHoro [fgocTyna 3asBuTenen K dyeaepanbHOW rocyaapCTBEHHOM
WHOpMaLMOHHOMW cucteMe «EOMHBIMG  nopTan  rocydapCTBEHHbIX U
MYyHUUMNANbHbIX YCnyr (pyHKUMn)» N K MHTepHeT-nopTany rocyaapcTBEHHbIX
N MyHMuunanbHbIX yenyr Huxkeropoackon obnactu;

- nonyyYeHna OONOMHUTENbHLIX (CONYTCTBYOWMX) Yycnyr (KonupoBaribHO-



MHOXWUTENbHbIE YCRyru, yCryrn MeCcTHON, BHYTPU3OHOBOW CETU CBS3M 0bLLEero
nonb3oBaHus, OTO YCnyri).

2.16.2. lNpegocTtaBneHne Ycnyru B 9NeKTPoHHON hopMe nmeeT 0COB6EeHHOCTH,
obecneyusatoLiue:

- npegocTaeneHne nHgopmauun ob Ycnyre sasButensam n obecrneyeHne mnx
AOoCTyrna K cBefeHWAM MNOoCpenCTBOM pasMeLleHUs UX Ha oduumaribHOM
cante AOMUHUCTpPaumm B ceTn «UHTepHeT», Ha WHTepHeT-noprtane
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hwkeropogckon obnactu n Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr (PyHKUMIN);

- BO3MOXHOCTb Mnojayn 3adBuTenem 3anpoca W UHbIX [OOKYMEHTOB,
HeoOXoouMMbIX AN NpedocTaBreHvss Ycenyry, npyemMa Takux 3anpoca U
OOKYMEHTOB, a TakKkKe HanpasfeHUs OTBETOB MO 3MIEKTPOHHOM MNoYTe Unn
yepe3d EaumHbIn  nopTtan rocydapCTBEHHbIX W MyHUUMMAnbHbIX — YCNyr
(dpyHKLWIA);

- nosiyyeHve 3asBUTENieM C TMOMOLLb CpPeacTB  JreKTPOHHOW CBSA3U
(3nekTpoHHOM NoYThl, EAMHOro noprarna rocygapCTBEHHbIX U MyHULMNAITbHBIX
ycnyr  (yHKUMA) CBeQeHUWW O XOde BbINOSIHEHMS €ero 3anpoca o
npegocTaBneHnn Ycnyru;

- nonyyeHve 3adButenem (npeacraBuTeneMm 3adaBuUTENs) pesynbrarta
npenocTaBreHns Ycnyry B a5ieKTPOHHOM hopme.

B noboe Bpems 3asiBUTENb MOXET MNOMy4YUTb MHpOpMaumio O xoae
MCcrnonHeHna Ycnyrn: nocpeacTBoM nuMYHoro obpauleHusl, a Takke C
ncnonb3oBaHuem TenedoHHon cBa3u (8-83174) 26713, dakc (8-83174)
27006, Nno MHOopMaLMOHHO-KOMMYHUKALMOHHbBIM KaHanam CBA3M.

l1l. COCTAB, NMOCJIEAOBATEJIbBHOCTb 1 CPOKWN BbINOJIHEHNA
AOMUHNCTPATVBHBLIX MPOLIEQYP (AEVNCTBWW), B TOM YNCIIE
OCOBEHHOCTUW BbINONHEHNA AODMUHNCTPATUBHbLIX MPOLUEOYP
(QENCTBWWN) B ANEKTPOHHOW ®OPME

OcHoBaHMeM Ona Havana UCMOMHEeHus Ycnyrn aensieTcss obpalleHue
3aaBuTensa (3akoHHOro npeacTaBuUTEnNsl)) C 3anpocoM O NpeaocTaBrieHun
Ycnyrw.

3.1.McnonHeHne Ycnyrn BKMYaeT B cebs crneayolime agMUHUCTPATUBHbIE
npoueaypsb!:

1. lNpuem n pernctpauma 3asBrieHNsa u npunaraembix K HeMy JOKYMEHTOB.

2. ®opmupoBaHMe KW HanpasneHve 3anpocoB B OpraHbl (opraHuMsauumn),
y4yacTByloLlne B NpegocTaBneHmmn Ycnyru.

3. HanpaeneHne npeacTaBreHHbIX JOKYMEHTOB Ha PacCMOTPEHUE XUMNULLHOMN
Komuccuen AgMuHmncTpaumun.

4. MNpoBepka cogepkaHnst NOCTYMUBLUNX JOKYMEHTOB U NPUHATUE PELLEHUS O
npegocTasneHnn Ycnyrm nmdo ob oTkase B NpenocTaBrieHnn Ycnyri.

5. Pernctpauus 3asBUTENS B KHUre y4eTa rpaxkaaH, HY>XOaloLNXCa B XUNMbIX



NOMELLEHUSAX.

6. HanpaeneHue 3asBuTeENtO (3aKOHHOMY MPEACTABUTEMID) PELUEHUS
KUNULWHOW KOMUCCUM O MPUHATUM Ha YYeT B KadecTBe HyXAaloLlerocs B
XKUNbIX MOMeLLeHMsaX nuMbo nucbma o6 oTkase B npegocTaBneHun
MYHULMNANbLHOM YCryru.

3.1.3. 3.1.4. ucknrw4umb( 8 ped. [NocmaHosrneHus admuHucmpauyuu
Kpymeukoeo cenbcoeema COCHOBCKO20 MyHUUuUNanbHO20 paloHa om
14.04.2015 Ne 12)

3.2. Cocrag, nocrnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, TpeboBaHNs K NOPSIAKY MX BbIMNOMHEHMS.

3.2.1. Tpuem n pernctpaumsa 3adsrieHns 0 NpeaocTaBneHnn YCnyru.
Cnocobbl nogayun 3agasneHna o npeaocTaBieHnn YCnyru:

3.2.1.1. HenocpeacreeHHoe obpalleHne B AOMUHUCTpaUMIO.

B cnyyae HenocpeacTBeHHOro obpalleHna o npeaocTaBreHnun Ycryru,
3agaBuTenb (3aKOHHLIM NpeacTaBuTeNb) 3anosnHseT 3asiBneHune (no dopme
corfiacHo npunoxeHntioo 1 Kk Hactodwemy PernameHty), npeacrasnser
OpuUrMHanbl  OOKYMEHTOB WM HOTapuasribHO  3aBepeHHble  KOMnuMu,
HeobXxoauMble O51s1 YCTaHOBMEHUS MNpaBa 3asBUTESNS Ha NonyveHune Ycnyru
(ykasaHHble B 4acTn 2.6, 3a UCKNIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B NYHKTax
2.6.3, 2.6.14 n HeKOTOpPbIX yKa3aHHbIX B NyHKTax 2.6.12, 2.6.13 HacTosLlero
PernameHTa, nmeroWwmxcsad B roCydapCTBEHHbIX OpraHax WCMNOSIHUTENbHOW
BNnacTu unu B AQMUHUCTpaLnu.

[Mpn nony4yeHun 3asBneHUs U OOKYMEHTOB B XO4e INYHOro npuema
3aaBuTens (ero 3akoHHOro npeacrasuTens) B AAMUHUCTpaLMK, crieumanuct
AOMWHUCTpaUUM yCTaHaBnMBaeT ero IM4YHOCTb, B TOM 4ucne npoBepseT
AOKYMEHT, yOOCTOBEPSAIOWMINA JIMYHOCTb, NOSTHOMOYUSA 3asBuTens nubo ero
npeacraBuTens.

Cneunanuct AOMUHUCTpaUMN TakkKe MpPOBEPHAET KOMMMEKTHOCTb W
NnpaBUNbHOCTb odoopmneHns npeacTaBneHHbIX AOKYMEHTOB n
yOOCTOBEPSAETCH, YTO:

- COCTaB JOKYMEHTOB COOTBETCTBYET MepeyHo, NpMBeAeHHOMY B 4acTu
2.6, 3a UCKMOYEHMEM [OOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.3, 2.6.14 u
HEKOTOpPbIX yKa3aHHbIX B MyHKTax 2.6.12, 2.6.13 Hactosduwero PernameHTa,
MMEIOLLMXCA B rOCYyOapCTBEHHbIX OpraHax MCMOMHUTENbHOW Bractu UM B
AOMUHMCTPaUUN;

- OOKYMEHTbl CKpernreHbl nevyatamMu YCTaHOBMEHHOW (OpMbl, UMEIOT
Hagnexavime noannucu CTopoH (onpeaeneHHbIX 3akoHo4aTeNnbCTBOM NnL);

- TeKCTbl [OOKYMEHTOB HanucaHbl pas3bopyMBo, HaMMEHOBaHUS
IopuaNYecKnX nuy, npuveBefeHbl 6e3 CokpalleHUs M C yKkas3aHuem UX MecT
HaXoXXaeHus,

- (pamunun, umeHa n otyecTBa PU3NYECKUX NUL, agpeca UX MecCT
XUTenbCTBa HanmcaHbl NOSTHOCTLIO;



- B JOKYMEHTaX HeT NoA4YUCTOK, NPUMUCOK, 3a4ePKHYTbIX CNOB U UHbIX, HE
OrOBOPEHHbIX UCMNpaBrieHUN,

- LOKYMEHTbI HEe NCMNOMNHEeHbl KapaH4alloMm,;

- AOKYMEHTbI HE UMEIOT Cepbe3HbIX NOBPEeXOeHUW, Hannyne KoTopbiX He
no3sonsdeT OAHO3Ha4YHO UCTONKOBATbL UX coaepKaHue.

B cnyyae ecnu 3asiBrneHune ObINo 3anofiHEHO HeHagnexawum obpasom,
cneumnanuct AgMumHucTpaumm ob43aH ykasaTb Ha owubku, nognexawme
ncnpasneHunto, a Takke nNpegocTaBuUTb 3adBUTENO BO3MOXXHOCTb MOBTOPHOIO
HanucaHus 3asBreHnsa Ha MecTe.

Ecnu npencraBneHHble KONUMU OOKYMEHTOB HOTapuaribHO He 3aBepeHbl,
cneunanuct AOMWHUCTPaLWUKW, OTBETCTBEHHbLIN 3a MNPUEM U perucTpauuio
3adaBfIEHUSA N NMPUMOXKEHHbLIX K HEMY JOKYMEHTOB, CNUYaeT KONnMn OKYMEHTOB
C WX NOANMMHHBLIMW 3K3eMMNnsipamu, BbIMNOMHAET Ha HUX Hagnucb 06 wux
COOTBETCTBUM MOASNNHHBLIM 3K3eMnnsapam, 3aBepseT CBoer MNoAnMUCbIo C
yKkaszaHuem pamMunuu u MHMLNanos.

[Mpn Hann4Ynn ocHoBaHUW, ykadaHHbIX B M. 2.8. HaAcTosALWero perrnameHTta
cneunanuct AOMWHUCTPaLWUKW, OTBETCTBEHHbIN 3a MNPUEM U perucTpauuio
3a8BIIEHNA U TPUMNOXEHHbBIX K HEMY OOKYMEHTOB, MPUHUMAaEeT pelleHne o6
OTKase B UX NPUHATUN U BO3BpaLLaeT 3adaBUTENI0 BECb KOMMNEKT AOKYMEHTOB
6e3 perncrtpaumm ¢ ykasaHuMeM npuYmMHbl Bo3BpaTta. [lpu aToMm cneumanuct
AoMUHUCTpaumn obdA3aH ykasaTb NepeyeHb HeaoCTallWMX LOKYMEHTOB W
AaTb HeobXxoaMMble pasbACHEHUS O NOPSAKe UX MONyYeHus.

Mpn cooTBeTCcTBMM nNpeabsBigemMbiM TpeboBaHMAM cocTaBa W
0OpMINEHNSA 3asBMNEeHUS U npunaraembix K HeMy [OOKYMEHTOB, OHU
PErucTpupyroTCa B 3akfloyeHne npvemMa 3asBuTens C Bblgavyen emy Konuu
3aaBrneHna nubo pacnuckm 3a MNOAMUCLIO  perucTpupylowero numua c
yKaszaHuem gaThbl, BpeMeHu perucTpaunmn, permctpalmMoHHOro Homepa.

OTBETCTBEHHbIM IUUOM 3@ BbINOMHEHME Mpouedypbl  ABNsSeTcs
YNOSTHOMOYEHHbIN Ha NpUeM U pernctpauuio npeacTaBneHHbIX 3asaBuTenem
AOKYMEHTOB crieyuannuct AaMmHucTpauum.

PesynbtatoM BbINONHEHWA  npouedypbl  ABNAETCA  perncrpauus
3asBneHnsa O npenocTaBneHun Ycnyru BMecTe C NakeToM npunaraembix
AOKYMEHTOB B XXypHarne perncrpauum.

Cpok BbINnonHeHus npouenypbl — 30 MUHYT.

3.2.1.2. HanpaBneHue 3adaBfieHUsT O npegocTaBfeHnn Ycnyrm c
ncnosib3oBaHneM NHAPOPMAaLIMOHHO-TENEKOMMYHUKALMOHHBIX cuctem (dYepes
EovHbin  IHTepHeT nopTan rocygapCTBEHHbIX U MYHUUMNANbHLIX YCIyr
(cbyHKUMN) Hkeropoackom obnactn).

B a9TOM cnyyae cCcpok nMpoBepkuM W perucrpauum wunm oTkasa B
peruMcTpauun OOKYMEHTOB He OOSKeH MnpeBbllwaTb OAHOro paboyero gHA C
MOMEHTa TOJflyYEHUHA, a 3asBUTEN0 BbICbITAeTCa yBeAOMSEHNE O
perucTpauum nnbo o6 oTkase B pernctpaunm nosTy4YeHHbIX JOKYMEHTOB.

[Mopaya 3agBuTENEM 3aaBfEHUA U UHbIX LOKYMEHTOB B 3IIEKTPOHHOM
dopme C wucnonb3oBaHMem EanHOro noprtana rocygapCTBEHHbIX U
MYyHMUMNANbHbBIX YCIYr OCYLLECTBNAETCA NyTeM 3arnofIHEHUS NHTEPaKTUBHbIX
dopm 3aABfEHUN W [OOKYMEHTOB, pPas3MELLUEeHHbIX B COOTBETCTBYHOLLEM



pasgene EauHOro noprtana rocygapCTBEHHbIX WM MYHUUMNASbHBLIX YCryr
(cbyHkumn) nubo B pasgene WHTepHeT-nopTana rocy4apCTBEHHbIX W
MYyHUUMNaneHbIX ycnyr Huwkeropogckon obnacru.

[Mpn obpalleHun rpaxgaHnHOM B 3NIEKTPOHHOM bopMe 3a MonyvyeHnem
Ycnyrm OOKYMEHT MoAnMuChiBaeTCs TeM BUMAOOM  3SIEKTPOHHOM  MOAMNUCH,
AOMYyCTUMOCTb UCMOSIb30BaHNA KOTOPbIX YCTAHOBSfIEHA MNOCTAHOBIEHMEM
MpaButenbctBa Poccunckon depepaumm ot 25.06.2012 Ne 634 "O Bmgax
9MIEKTPOHHOM  MNOAMUCK, WUCMONb30OBaHME KOTOPbIX AOMycKkaeTcs  npu
obpalieHnn 3a Nony4YeHneM rocyaapCTBEHHbIX N MyHULMNANbHbIX yCnyr'.

Pe3ynbTatoM BbINOMHEHUST aAMUHUCTPATUBHOM npoueaypbl ABNsieTcs
perucTpauuns 3asiBfieHnst U npunaraemMblx K HEMy OOKYMEHTOB 3asdBUTENS B
COOTBETCTBYIOLIEM XypHare perucrpaumm, B TOM 4YUCIE 3NEKTPOHHOM, C
NPUCBOEHMEM pPETrUCTPALMOHHOIO HOMepa, YKasaHMem paTbl U BPEMEHMU
perucTpauun, coctaBa MNPUHATbIX OOKYMEHTOB W PEerncTpupyrowlero
AOIMKHOCTHOro Niua AQMUHUCTpaLnN.

3.2.1.3. Yepes oTaeneHnst NnoYTOBON CBA3MN.

3asaBrieHne 1 JOKYMEHTbI, HeobxoauMble ans nonyyvyeHna Ycnyru, MoryT
ObITb NOAaHbl 3asBUTENEM MNOCPEACTBOM MOYTOBOro OTnpasBneHnd. B aTom
cnyyae KonuMM OOKYMEHTOB [ONs NpefocTaBrieHus YCnyrn OOSMKHbl ObITb
3aBepeHbl HoTapuanbHO.

B oTomM cnyyae CpoK nNpoOBEpPKM M perncrtpauum unu oTkasa B
peruMcTpauum OKYMEHTOB HE AOSKEH MpeBblllaTb OAHOro pabo4vero AHsS Co
OHS MONy4YeHUs1 naketa AOKYMEHTOB crneumanuctom AQMUHUCTpauuu, a
3a9BUTENO BbLICBINAETCA BTOPOW 3K3EMMNsAp 3asBfeHus (pacnucku) c
OTMETKON O MNPUHATAN [OOKYMEHTOB MNOYTOM WU WX peructpaumm nmbo c
oTMeTKon 06 oTKasze B pernctpaumm ¢ OOBACHEHMEM €ro MNPUYKH.
[MpencTaBneHHbIM NakeT OOKYMEHTOB BbICbllaeTcsd ObpaTHO 3asBUTENIO
nnbo, NpU HecyweCcTBEHHbIX HeJocTaTkax B 0DOPMIIEHMMN JOKYMEHTOB, €My
MOXET ObITb NPeanoXeHo SBUTbCA B AOMUHUCTpaUMo B yaoobHoe Ans Hero
BpeMd B pamMKkax paboyero spemeHn AOMUHUCTPaUUKW, C LEeNbl JIMYHOro
ncnpasrieHNs BbIABIEHHbIX HEQOCTATKOB.

3.2.1.4. HenocpeacTtBeHHoe obpatueHne B ML,

3aaBneHne N JOKYMEHTbI, Heobxoaumble Ansa nonyyvyeHnsa Ycnyrm moryt
OblTb nogaHbl 3aaButenieM 4Yepe3d MOL, 3aknouMBLIMM  cornaweHue o
B3aMmogencTeum ¢ AgMUHUCTpaLKnen no Bonpocam npenoctaBrieHns Ycnyru.

B otom cnyyae npuem, nepBuyHas nMpoBepka W perncrpaums
npeacTaBneHHoro 3asBrieHns u gokymeHtoB B MOLL ocywecTteBnsawTca B
nopsgke, ykasaHHom B 4Yactm 3.2.1.1 Hacrtosdwero AOMWHUCTPATUBHOIO
pernamMmeHTa.

Mpn Hanuuumn cornaweHnn wmexgy MLl mn  rocygapCTBEHHbIMU
opraHamMmy  UCMNOSTHUTENBbHOW BracTM O nMNPefoCTaBfEHUM CBEOAEHUN U
AOKYMEHTOB, HeobXoOuMMbIX AN nNpefocTaBneHus Ycnyru, npuHATble OT
3asBuTens u 3apernctpupoBaHHble B MOL| OKyMeHTbl, CPOpMUPOBaHHbIE B
ckopoclumBarternb, nepegatTca B AOMUHUCTpaAUMIO BMeCTe C OTBeTamMu
rocyfapCTBEHHbIX OPraHoB Ha HarnpasneHHble UM 3anpockl (MPY 3akYeHnn



cornaweHna wmexgy MOL wn AgmuHucTpaumen o nepegadm  4vactu
MOSTHOMOYMIA, KacCcaloLWUXCA MEXBEOOMCTBEHHOINO B3auMMOLEWNCTBUSA) He
nosgHee, YeM Ha crnefyoLlnn AeHb nocrie noslyyeHns Takux OTBETOB.

[Mpn oTcyTcTBUM cornaweHnn mexgy MOL n rocygoapcTBeHHbIMU
opraHamu UCMOJSIHUTENbHOW BNacTM O NpefoCcTaBNeHuM CcBedeHun U
AOKYMEHTOB, HeobxoAuMbIX ONA npeaocTtaBneHus Ycnyru, nNpuHATble oT
3asgBuTtens u 3apernctpupoBaHHblie B MOL| gOKyMeHTbI, CPOPMUPOBaAHHLIE B
ckopocLumBaresnb, nepegawTcd B AOAMUHUCTPaAUUIO He No3gHee, YeM 4depes
Tpu pabounx gHA nocne NpuHATUA n permctpauum B MOLL JoKyMeHTOB.

3.2.2. dopMunpoBaHMEe U HarnpasreHue 3anpocoB B opraHbl (opraHusauum),
y4yacTByloLLWe B NpeaocTasneHn Ycnyru.

OcHoBaHMeM [Ona Hayana BbINOSHEHMS Npouenypbl  SABMseTCS
NOCTYNfeHne naketa AOKYMEHTOB 3asaBuTeSNs, 0OOPMIEHHbIX B BUAe gena u
C MNOSIOXKUTENbHBLIM pPe3ynbTaTOM MPOBEPKU UX COOEpXaHWd, cneuuanucty
AoMuHUCTpauumn (coTpyaHuky MOLL), oTBeTCTBEHHOMY 3a BbIMOSIHEHWE
AaHHOM npoueaypbl. YNOMHOMOYEHHbIM NTMLUOM 3a (hbopMupoBaHme 3anpocoBs
B oOpraHbl (OopraHu3aumu), yyacTBylowMe B MpegocTaBreHun Ycnyru,
aBnsieTcs crieunanucTt ALOMUHUCTPaLNK, onpenensiemMmblii rnaBou
AoMunHUCcTpauun nubo coTtpyaHuk MOL, onpegensiembln ero OUPEKTOPOM,
npu Hanuduu nonHomoumn y MOLL Ha opmupoBaHne n HanpasreHue
MEXBEJOMCTBEHHbIX 3arpocoB No Ycnyre.

OTBETCTBEHHbLIM NIMLOM 3a BbINOSIHEHWE Mpoueaypbl ABMSETCA rnasa
AgMunHucTpaummn nmbo gupektop MOL, npy HanuMyuuu ykasaHHbIX Bbllle
NMOSTHOMOYMIA,

3anpocbl HanpaeBnAKTCA B rocydapCTBEHHble opraHbl 3a MNOoAMUCHI0
rmaebl AOMMHUCTpAUMW WKW, B BbllLleyKa3aHHOM cny4vae, 3a NOAMNUCHIO
avnpektopa MOL.

Bpewms BbiNnonHeHMst npouenypbl coctaBndeT He 6onee ABYX AHEN.

YNONHOMOYEHHbIN cneunanuct AgMuHucTpaumm nmbo cotpyaHuk ML
B [EeHb MOCTYNSIEHNS K HeMmy naketa [OOKYMEHTOB 3asaBuUTENns B Buae
cpopMMpOBaAHHOIO Aena roToBUT MNPOEKTbl 3anpoCOB B rOCYAapCTBEHHbIE
opraHbl WCMOSIHUTENbHOW BNacTW, YyKasaHHble B 4actu 2.6 HacTodwero
AOMUVHUCTPATUBHOIO pernameHtTa O nNpegocTaBfiEHUM UMK CriegyHoLnX
AOKYMEHTOB U CBEAEHUN, UMEIOLLMXCHA B UX PAcnopsikeHun n HeobXoamMbIX
Ana npenocTaBieHns Ycnyru:

- ®epepanbHon cnyx60n rocygapCTtBEHHOMW pernctpaumm, kagacrtpa u
KapTorpacum — Bbinuckn U3 EMPI1, cogepxalen ceegeHns 0 Hanuyum munm
OTCYTCTBUM Y 3asIBUTENS U KaXKOOro YrieHa ero CEMbM XUMbIX NOMeELLEHN Ha
npase cOOCTBEHHOCTM.

- AOMUHUCTpaUVEN CocHoBckoro MYyHMUMNANbHOro panoHa
Hwxeropoackon obnactu — QOroBop counanbHOro Hamma, OOroBop Havma
(nogHanma), PelwweHne MexBedOMCTBEHHOW KOMUCCUM AOMUHUCTpaLUUK
COCHOBCKOro MyHMLMNANbHOro pamnoHa.

Cneumanuct, OTBETCTBEHHbIA 3a BbINOSIHEHME OaHHOW MNpouenypbl, B
TOT XXe [OeHb npeacraBnsaeT ykasaHHble NPOEKThLI 3anpoCcoB Ha corfiacoBaHue



rmase AgMuHuctpaumn (oupektopy MOL|, npu HanmMumm ykasaHHbIX Bbille
NOSTHOMOYMN).

[maBa AoMmuHucTpauum (aupektop MOLL) He no3gHee cnenyowero gHA
corracyet npeactaBfieHHble CNeuuanunucTtoM MNpoeKTbl 3anpocoB  Nnbo
BO3BpaLlaeT eMy Ux Ha JopaboTky.

[Mocne nognucaHma rnaso AOMUMHUCTpauuM unu gmpektopom MOL|
3anpocbl HanpaBnATCS B COOTBETCTBYHLLUME rOCydapCTBEHHbIE OpraHbl He
no3gHee crneayouwero gHs.

3anpocbl OOKYMEHTOB W CBEOEHUW, WMEKOWMXCHA B pacnopsikeHun
rocy4apCTBEHHbLIX OpPraHOB WCMOSIHUTENbLHOM BIlaCTU HaMpasnsalTCcs, a
OTBETbl Ha HWUX nonyyawTcs, NO KaHanam EguMHOM  cuctembl
MEXBEJOMCTBEHHOIO B3aMMOOENCTBUA B OSIEKTPOHHOM BUAE, 3aBEpPEHHbIe
91EKTPOHHOM NOAMNUCHI0O B COOTBETCTBUM C 3aKOHOATESTIbCTBOM.

B crnyvae HanM4ns cornaiueHunn 06 NHPOPMaLMOHHOM
B3aUMOLENCTBUN  MEXAY MYHUUMNANbHLIM  YHUTAPHbIM  NpeanpusaTMem
«COCHOBCKNA pacveTHO-KacCoBbIN LEHTP», OBLECTBOM C OrpaHUYEeHHOM
otBeTcTBeHHOCTbIO NMK «CocHoBckasa», cneumanmct AgMUHUCTpauun nndo
M®L| HanpaBnsaeT 3anpockl 0 NpeaocTaBneHnn HeOH6XOaUMbIX JOKYMEHTOB, B
CPOKW, NpeayCMOTpPEHHbIE corfialleHnAMM.

Pe3ynbtaToOM BbINOMAHEHUA Mpoueaypbl  SIBNSETCA  HarnpaslieHue
3anpocoB B rocydapCTBEHHbIE OpraHbl, yyYacTBylWLWMe B MNpenocTaBrieHnn
Yenyru.

MakcnmManbHbIM  CPOK  HarnpasfieHNd 3anpocoB — 2 [OHA CO [OHA
peructpaunm obpalleHnss 3asBUTENSs, MaKCUMarnbHbI CPOK MONyYeHUN
3anpocoB — 5 AHEeN Co OHA OTrnpaBKu 3anpoca.

3.2.3. HanpaBneHue npeactaBreHHbIX [OOKYMEHTOB Ha pacCMOTpPeHue
XUNULLHOW KOoMUccmnen AgQMUHUCTPaLIUM.

OcHoBaHMeM Onsa  Hadana npoueaypbl  siBNFeTca  MOSyvYeHue
AOMUHUCTPaUNEN BCEX LOKYMEHTOB, HeObXoOuMbIX ANs npegocTtaBieHnsd
Ycnyrn.,

OTBETCTBEHHbIM 32 BbLINOSIHEHME MpoUeaypbl SBASETCA cneumanuct
ALOMUHUCTpaLUMN.

Cpok BbINONHeHUs npoueaypbl — 1 paboynin geHb.

Pe3ynbtaToM BbINOMAHEHUA  Mpouenypbl  SIBNSETCSA  perncrpaums
NOCTYNMBLLErO AeNia B KHUre perncTpaunm 3asisneHnn rpaxaat/

3.2.4. TlpoBepka cogepxXaHUs MOCTYNUBLUNX [OOKYMEHTOB W MNPUHATUE
peweHns o npegocTtasneHMn Ycnyrm nubo ob oTkase B npegocTtaBneHuu
Ycnyrn.,

OcHoBaHneM Ha4darna BbIMOMHEHNA NpoLeaypbl ABNSETCA NoCTyrnrneHne
ChopMUPOBAHHOIO Aefna B XUMNULLHYI0 KOMUCCUIO AMUHUCTPaUUN.

B cpok He Bornee 10 gHen ¢ MOMEHTa NOCTYMMEeHUss CPOPMUPOBAHHOTO
Aena, NpoBOAUTCA 3acefaHue XWUITULLHOWM KoMuccun AOMUHUCTpaUMK, Ha
KOTOPOM MpeacTaBlfieHHble [OOKYMEHTbl aHanuaupyrTca, U MNpUHMMaeTCs
peLleHune.



PesynbTat paccMoTpeHna fena — pelueHne XUITULWHOW KOMUCCUN O
npueme (06 oTkase B npueme) 3adBUTENHA N YNIEHOB €ro CEMbW Ha YYeT, B
Ka4eCcTBe  HYXOawLWMXCa B XUMblX  NOMELUEHMdAX,  NoAanucaHHoe
npegcenartenem XunuwHon kommccnm AgMuHuCTpaumun.

OTBETCTBEHHbLIM JIMLIOM 3a BbINOSIHEHWE Mpoueaypbl ABMSETCS rnasa
AOMUHMCTPaUUN.

Bpems BbINoONHEHUS Npouenypbl NPOBEPKM JOKYMEHTOB COCTaBNsET He
6onee 10 pabounx gHen.

3.2.5. Pernctpaumnsa saaBuTenst B KHUre ydveTa rpaxgaH, HyXaawwmnxcs B
XUnNbIX NOMELLEHUSX U NOArOTOBKA pe3yrnbTaTa npeaocTasneHnsa Yenyru.

OcHoBaHMeM Hayana BbIMNOMHEHUSA Mpoueaypbl ABNSETCA MPUHATUE
PELLUEHUS XKNUSTULLIHOM KOMUCCUKM O NMpUeme 3asiBUTENd U YIIEHOB €ro CeMbM Ha
y4yeT, B Ka4eCTBe HYXXOALMNXCS B XKUMbIX MOMELLEHUNSX.

Mpw NPUHATUN NOSOXUTENbHOIO peLeHuns cneumanuct
AOMUHUCTPaAUUM B TeyeHue 1 OHA CO AOHS MPUHATUS peLleHna 3aHOCUT
3anncb B KHUTY y4yeTa rpaxaaH, HYyXOAlLWUXCA B XKUMbIX MOMELLEHUSNX,
KaXXgoMy y4yeTHOMY [eny npucsBavBaeT HOMep, COOTBETCTBYIOLMA HOMEpPY
3anncu B KHUre y4yeTa rpaxaiaH, Hy>XOarLwWmxca B Xunblx nomewieHnax. Ha
odomumanbHoM 6GnaHke AOMUHMCTpauUM noAroTaBNMBAETCS CnpaBka o
NPUHATUN Ha y4YeT B KAYECTBE HYXXOAIOLWMXCS B XKUMbIX NOMeLWeHNaxX, nmbo
KONUS peLLeHnst XXUNULUHON KoMmccum AgMMHUCTpaLmn.

B cnyyae npuHATUS oTpuLaTENbHONO peLueHnsa XUMnwHONn KoMmnccum
AOMUHUCTPaUuK, cneunanuct AgMUHUCTpauMM B TedeHne 1 OHA CO OHA
NPUHATUA Takoro pelweHns, Ha oduumnanbHoM 6naHke AQMUHUCTpaLUK
nogrotaenmBaeT NMCbMO 006 OTKase B NpeaoCTaBleHUM YCyrm ¢ CCbISIKON Ha
PELUEHNE XUMULHON Komuccum AgmuHuctpaumn. [Npu HeobxoaMmMocTn K
NMMCbMY  NPUKNagbiBaeTCcsd  KONUS  pelleHna  XUITUWHOW  KOMUCCUK
AOMUHMCTPaUUN.

BbllweykasaHHble AOKYMEHTbI noanucbIBatoTCS rnasou
AOMUHUCTPaAUUN, KOMUU PELUEHUN XXUMULLHOW KOoMUCCUM AMUHUCTpaumn
TakkKe 3aBepsATCs rnaBon agMUHUCTpaUmn B Te4eHnml paboyero gHs.

3.2.6. HanpasneHve 3aaBuTento (3aKOHHOMY MpenCTaBUTESO) peLleHns
XUNULHOM KOMUCCUM O MPUHATUN Ha Y4eT B KayecCcTBe HyxAalLerocs B
Xunblx nomMeweHnax nmbo nmceMa o006 oOTKaze B NpegocTaBleHUn
MYHULMMNANbHON YCNyru.

Mpn  obpaweHnn 3asBUTEnd 3a  npegoctaBneHneMm  Ycnyru
HenocpeacTBeHHO B AMUHUCTpauumio, cnpaeky AamMuvHucTpaumm nmnbo
nMcemMo 06 OTKase B NpefoCTaBfieHMM MyHUUUNanbHOW yCryru cneumanmct
AOMWHUCTPaUUKM BblAaeT JIMYHO 3asiBUTESO MO0 HanpasngeT o NoYTOBOMY
aZpecy, ykazaHHOMY B 3asiBIIEHUM.

[Mpn obpallueHnn 3aaBuTend C 3anpocoM O npefocTaBrieHun Ycnyrm
yepes MO®L|, cnpasky AgmMuHUCTpauum nmbo nucbMo 06 OTKase B
npefocTaBfieHMn  MYHUUMNANbHOM ycnyru cneuuanuct  ALMUHUCTpauum



Hanpaesnsetr B MOLl (4epes cneuwanucta, Kypbepa) ANS Bblayn JIMYHO
3asaBuUTENO, NPU NPeaoCcTaBNeHNnn JOKYMeHTa YA0OCTOBEPSOLLENO JIMYHOCTb.

[Mpn  oOpaweHnn  3aaBuTenss WM ero  YrnosIHOMOYEHHOro
npeacTaBuUTeNs nocpencTeom NCMNOSb30BaHNA MHJOPMAaLIMOHHO-
TENIeKOMMYHUKAUMOHHbLIX  cucteMm  —  EOnHbIN NHTepHeT  nopTtan
rocydapCTBEHHbIX W  MyHUUMNanNbHbIX ycnyr (dyHKuui) Hwkeroponckon
obnactn, cnpaBky AgMuUHUCTpauum nmbo nucbMo 00 oOTKase B
npegocTaBneHNMN  MyHUUMNanNbHOWM ycnyrm cneuuanuct  AQMUHUCTpauUuu
BblJAeT IWNYHO 3adBuTeNto nNMbo HanpaBnseT no Mo4YTOBOMY afgpecy,
yKazaHHOMY B 3adBNeHUN, npu nonyyvyeHnn opuriHanos (NnMbo HoTapuanbHO
YOOCTOBEPEHHbIX KOMWNIN) JOKYMEHTOB, YKa3aHHbIX B 3asiBIIEHUM.

[Mpn obpalleHnn 3aaBuTens C 3anpocoM Mo Mo4vte, CrpaBKy
AOMUHUCTpauum nmbo nuceMo 06 oOTKaze B NpegocTaBlieHUn
MYyHUUMNANbHOW ycnyrm cneumanuct  AMUHUCTpaUMM  BbldaeT  JIMYHO
3asBUTENIO, NMPU NPeaocTaBleHNN JOKYMEHTa YAOCTOBEPSAIOLLErO JIMYHOCTD,
nnBOo No NOYTOBOMY agpecy, YkasaHHOMY B 3a8BIIEHUN.

V. POPMbIl KOHTPOJIA 3A UCNNOJIHEHUEM PETMAMEHTA

KoHTpoOsib 3a NONHOTOM M Ka4eCTBOM UCMONHEHNA YCIyrn BKIOYaeT B
cebsl TEKyW M KOHTPONb, a TakkKe MNpoBedEHME MNNaHOBbIX M BHEMSIAHOBbLIX
NPOBEPOK, BbIIBNIEHNE W YCTPaAHEHME HapyweHUn npaB 3asiBUTENEN,
paccMOTpeEHNe, NPUHATME PELUEHNA M NOArOTOBKY OTBETOB Ha obpalleHus
3asBuTENen, cogepxawimx xanobbel Ha pelweHusi, gencteua (besgencrene)
JOJIMKHOCTHbIX JTLL.

4.1. Tekywmin KOHTPONb 3a cobnogeHMeM MOSIOXKEHUA HaCTOSLWEro
AOMVHUCTPATUBHOIO  perflamMeHTa, HOPMaTMBHLIX  MPaBOBLIX  AaKTOB
Poccunckon  degepauumn, Hwxeropogckon  obnact,  COCHOBCKOro
MYyHUUMNANbHOro pawnoHa, KpyTeukoro cenbcoBeTa, MNocrnefoBaTesibHOCTU
agMUHUCTPATUBHBIX Mpoueayp W AeACTBUA MO MpefoCTaBliIEHUD YCIyru,
NPUHATUEM peLLIeHnmn OTBETCTBEHHbIMW  OOIMKHOCTHBIMW  NMLAMMN,
y4yacTBylOWMMM B MNpefocTaBneHnn YCrnyrm OcCyLlecTBAdeTCcs [naBou
AOMUHUCTpauuK, a Takke gupektopom MOL|, oOTBeTCTBEHHbIM 3a
opraHmsaumio UCMNOSIHEHNA OTAENbHbIX Mpoueayp npu npegocTaBneHnn
Yenyru.

4.2. Tlopagok W NEepuoauyHOCTb  OCYLLECTBIIEHUSA  MSIAHOBbIX U
BHEMNNaHOBbLIX NPOBEPOK MOSTHOTLI M KadecTBa NpeaocTaBrieHnst YCnyru.

[MnaHoBble npoBepkn cobnwgeHnss Bcex TpeboBaHMK cTaHdapTa
npeaocTaBneHns YCnyrm mn npaBUilbHOCTU BbIMOSIHEHUS YCTAHOBIEHHbIX
AOMWUHUCTPATUBHBLIM  perfnaMmeHToOM  agMWHUCTPAaTMBHBIX Npouenyp W
AEeNCTBUM OOMMKHbI OCYLLECTBMNATLCS HE pexe O4HOro pasa B rof.

BHennaHoBble MpoBepKM NPOBOOAATCA MO KOHKPETHbIM ObpalleHUsm
3agasutenen. Npun npoBepke paccMaTpuBalOTCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM Ycnyru, BKNOYasi BOMNPOCHI, CBSAI3aHHbIE C UCMOSIHEHMEM
TOW UNU NHOM aAMUHUCTPATUBHOW Npoueaypbl Unu AencTBuA.

4.3. o pesynbTataMm NpoBeAEHHbIX MPOBEPOK, B Cry4vyae BbIABIIEHUS
HapyweHuss npaB 3asiButenen, K BWHOBHbIM [JO/PKHOCTHbIM  nuLaM



NPUMEHSIOTCS Mepbl ANCUMNIMHAPHON n agMUHUCTPaTUBHOM
OTBETCTBEHHOCTM B  MNOpsSiAKe, YCTAHOBMNEHHOM  3aKOHOAATENbCTBOM
Poccunckon depepaumm un  Huxkeropoackon obnactn, HOpMaTUBHbLIMU
npaBoBbIMX akTamu COCHOBCKOro MyHULMMNANbLHOro paroHa, KpyTteukoro
cenbcoBeTa.

HormkHocTHble nuua AgmuHucTpauun (MOLL) HecyT nepcoHanbHyko
OTBETCTBEHHOCTb 3a HecobniogeHne TpeboBaHun PernameHta npu
npegocTaBneHnn Ycnyru.

[lepcoHanbHass OTBETCTBEHHOCTb AOSMKHOCTHbLIX ML, M CreunanncToB
AomuHucTtpauum (M®L]), oTBeTCTBEeHHbIX 3a npefocTaBrieHne Ycnyru,
3aKpennseTcss B MX OOSMKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBUMM C
TpeboBaHnaAMM 3aKkoHogaTenbCcTBa Poccuinckon denepaunu "
Hwxkeropoackon obnactn, HopmaTMBHbIMU NpaBoBbIMKU akTamn COCHOBCKOIO
MYHULUMMNANBHOro panoHa.

V. [locyaeOHbIN (BHeCcyaAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn 1
AenctBumn (6e3nencTBUA) opraHa, npeaocTaBnAOLWEro MyHULMNanbHyo
yCInyry, a Takke AOMMKHOCTHbIX UL, MyHUUMNANbHbIX CryXawmx

5.1.NpaBo 3aaButenen Ha pocynebHoe (BHecynebHoe) obxanoBaHwe
peLUeHNN.

3aaBuTenn UMerT npaBo Ha gocynebHoe (BHecyaebHoe) obxanosaHue
penctBun unn 6esgenctena AoMmmHucTpauum, MOL, gomkHocTHOro nuua
AoMuHucTpauun (MOL]), ocywecTBnsowero LEencTsus U npouenypbl Mo
npeaocTaBneHnio Ycnyru.

5.2. XKanoba nogaeTtca B opraH, NpegocTaBnfaAloWmMin MyHULMOATbHYIO
ycnyry- B8 M®L| nnbo B AoMUHUCTpauuio (aanee - opraH, npegoCcTaBnsowmm
MYHULUMNANbHYO YCnyry), B NMMCbMEHHOW popMe, B TOM YuUcne npu JIM4HOM
npuemMe 3aaBUTENS, UNN B 9NEKTPOHHOM Buae. Kanoby MOXHO nogatb yepes
ML,

5.3. >)Kanoba gomxkHa cogepxartb:

a) HaMMeHOoBaHue opraHa, NpefoCTaBMAILWEro MyHULMNANbHYKO YCIyry,
AOJDKHOCTHOrO nvua, NpeaocTaBngalowero MyHMUMnanbHyo yeryry, peleHus
n genctena (besgencrTene) KOTopbix 0bXanyrTcs;

0) damunuio, umda, oT4ecTBO (NpPUM HanNuUyuu), CBEOEHUA O MecTe
XUTenbCTBa 3adBUTENS - PU3MYecKoro nuua nubo HanMmeHoBaHWe, cBeAeHUs
O MeCTe HaxOXOeHVs 3asBuTesns - puauyeckoro nuua, a Takke HoMmep
(HoMepa) KOHTaKTHOro TernedoHa, agpec (agpeca) afIEKTPOHHOM NOYThI (Npw
HanMymMm) N NOYTOBbLIN adpec, Mo KOTOpPbIM JOMMKeH BbiTb HanpaBneH OTBET
3asBUTENIO;

B) cBedeHna 06 obxanyemblx pelleHnax n gencteusix (6esgenctemn)
opraHa, npefocTaBfisAlOWEro MyHUUMNAnbHYO YCNyry, ero OOSMKHOCTHOro
nmua;

r) 4OBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrfnaceH ¢ peLleHnem
n pencremem (besgencremem) opraHa, NpefoCcTaBnsALLEero MyHUUMNAIbHYHO
ycriyry, ero OOfKHOCTHOro nvua. 3asButerniem Moryt ObiTb MpeacTaBrieHbl
AOKYMeHTbI (Mpyn Hanuyuu), NoaTBepXaarLmne OoBoAbl 3asaBuUTens, nmbo mnx



Konuu.

5.4. B cnyyae, ecnu xanoba nogaeTca 4epe3 npencraBuTens
3asaBUTENs, TakkKe  MNpeacraBnseTcs  OOKYMEHT,  NoaTBepXaatoLimin
NMOSTHOMOYMSA Ha OCYLLECTBIIEHNE OENCTBUM OT UMEHU 3aaBuUTend. B kayecTse
AOKYMeHTa, NMoATBepXaatowero rnosIHOMOYNA Ha OCYyLWeCTBIIEHNE OEeNCTBUN
OT UMEHW 3asIBUTENS, MOXET ObITb NpeacTasBrieHa:

a) ohopmrieHHaa B COOTBETCTBUM C 3aKOHoaaTeNbcTBOM Poccumnckomn
denepaunm goBeEPEHHOCTL (4NA PU3NYECKUX NNLY);

6) odopmreHHas B COOTBETCTBMM C 3akoHOoAaTeNbCTBOM Poccumnckom
denepaunm JOBEPEHHOCTb, 3aBEPEHHAs nevaTbio 3asBUTENd U nognucaHHas
pykoBoauTenemMm 3aaBuTens Unn YNorTHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nuuoMm (4N rpuandecKux nuu);

B) KOMMS pelleHust 0 HasHavyeHun unn o6 msbpaHum nubo npukasa o
Has3Ha4YeHNn (PuU3nyeckoro nuua Ha OOSMKHOCTb, B COOTBETCTBMU C KOTOPbIM
Takoe dwm3nyeckoe nuuo obnagaetr npaBoM [LeNCTBOBATb OT MMEHU
3aaButens 6e3 OBEPEHHOCTH.

5.5. MNpnem xanob B NUCbMEHHOW (POpMe OCYLLECTBMAETCH OpraHom,
NpeaoCTaBNALWNM  MYHULMNANbHYIO YCryry, B MeCTe npeLoCTaBfeHus
MyHuUMnaneHon ycnyrn (B MecTe, rge 3adBuTernlb nogasan 3anpoc Ha
nosiydeHMe MyHUUMNANbLHOM  YCNyrn, HapyweHue nopsgka KOTOpPOW
obxanyetcs, nMbo B MecTe, rae 3asiBUTENEM MNOSTydeH pesynbTaT YyKka3aHHOM
MYHULMNANBHOW yCryru).

Bpema npuema kanob OOMKHO coBnagatb CO  BPEMEHEM
npegocTaBneHnsa MyHUUMNAanbHbIX YCAYT.

XKanoba B nuMcbMeHHOM hopMe MOXeT OblTb Takke HanpasneHa no
nouTe.

B cnyyae nogaun xanobbl npy  NIMMHOM MNpuvemMe  3asBUTENb
npeacTaBnseT JOKYMEHT, YAOCTOBEPSIOLWNIN ero IMYHOCTb B COOTBETCTBUN C
3akoHogaTtenbcTBOM Poccuinckon deaepauum.

5.6. B anektpoHHOM Buae xarnoba moxeT 6biTb nofjaHa 3asiBUTENEM
nocpencTBOM:

a) oomumanbHOro camTa opraHa, NpPeaoCTaBSWeEro MyHUUUNanbHYyo
ycnyry, B UH(pOpMaLUNOHHO-TENEKOMMYHUKALUMOHHON ceTU «HTepHeT»;

0) degepanbHOM rocygapCTBEHHOM  WHAOPMALMOHHOW  CUCTEMBI
«EOQWHBIN nopTan rocyAapCTBEHHbIX U MyHUUMNanbHbIX yCnyr (PyHKUUn)»,
rocygapcTBeHHOM WHGOpMaUMOHHOW cuctembl Hwuxeropoackonm obnacTtu
«EauHbIN  IHTEpHET-NopTan rocygapCTBEHHbIX W MYHUUMMANbHBLIX YCRyr
(cbyHKUMIN) Hmxkeropoackon obnactu» (ganee - Noptansl).

5.7. MNMpun nogaye xanobbl B 31EKTPOHHOM BUAE OOKYMEHTbLI MOryT BbIThb
npeactaBneHbl B (POpMe  3MEeKTPOHHbIX  OOKYMEHTOB, MNOAMUCAHHbIX
9NIEKTPOHHOM MOANUCHLI0, BUA KOTOPOW NpedyCcMOTPeH 3aKOHOoAaTellbCTBOM
Poccuinckon ®epnepaunn, npy 3ToM OOKYMEHT, YOAOCTOBEPSAOLLMA JINYHOCTb
3asBuTens, He TpebyeTcs.

5.8. Xanoba paccmaTpmBaeTcsi  OpraHoMm, nNpeaoCcTaBnSHOLLNUM
MYHUUMNANbHYO YCNyry, nopagok npegocTaBreHns KOTOPoW Obln HapyLueH
BCneacTeune peLweHumn n AencTeun (6e3pencTeng) opraHa,
NpPeaoCTaBNSAWeEro MyHUUMNANbHYO YCnyry, ero OOSMKHOCTHOro nvua. B



cnyyae ecnu obxanyroTcs peLleHns pykoBoauTens opraHa,
NpefoCTaBSALWEro  MyHAUMNanbHy  ycnyry, xanoba nopaetcsa B
BbILLECTOALLNM opraH (B nopagke NoAYMHEHHOCTU) U paccMaTpuBaeTca UM B
nopsiake, NnpeaycMoTpeHHOM . V AOMUHUCTPATUBHOIO perfamMeHTa.
3asBuTEnNb BNpaBe obpaTUTbCS C Xanobon B BbILLECTOSALWME UHCTAHLMN,

Mpn  oTcyTCTBMM  BbIWECTOSAWEro opraHa xanoba nopaetcsa
HenocpeacTBEHHO PYKOBOLMUTENIO opraHa, npenocTasnsaoLLEero
MYHULUMNANbHYO YyCryry:

- anpektopy MOL, no agpecy: 606170, Hmkeropoackas obnactb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- maese agMuHuctpauum  Kpyteukoro  cenbcoBeta  COCHOBCKOro
MYHULMNANbHOro panoHa

no apgpecy: 606184, Hwxeropoackas obnactb, COCHOBCKMA panoH, C.
Kpytble, yn. Coetckas, O.12; no e-mail krutye.adm@sosnovskoe.info; no
TenedgoHy 8(83174) 26713.

M paccmaTpuMBaeTcs UM B MNopsigke, YycTaHoBNeHHoMm . V
AOMWHUCTPATUBHOIO perfiameHTa.

5.9. B cnyyae, ecnu xanoba nogaHa 3adABUTENleM B OpraH, B
KOMMETEHUMIO KOTOPOro He BXOAUT MPUHATME pelleHust no xanobe B
CoOTBETCTBUM C TpeboBaHuAMM nyHKTa 5.8. M. V AOMUMHUCTPaATMBHOIO
perrnameHTa, B TedeHne 3 pabounx gHEN Co OHA ee perncrTpauumn ykasaHHbIN
opraH HanpasnsieT xanoby B YNOSIHOMOYEHHbIA Ha ee pacCMOTpeHue opraH
M B MUCbMEHHOM popmMme uHpOpMUPYeT 3asaBUTENS O MNepeHanpaBrieHnu
Xanobbl.

[Mpy 3TOM CPOK pPacCMOTPEHUs Xanobbl UCYMCISETCA CO [AHSA
pernctpauum xanobbl B yNONIHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

5.10. XXanoba moxeT ObITb nogaHa 3aasutenem 4epes MOL. [lpu
noctynneHuun xanobbl M®L| obecneymBaeT ee nepenayvy B ynorTHOMOYEHHbIN
Ha ee pacCMOTpeHWe opraH B MoOpsigke U CPOKWU, KOTOpble YCTaHOBIEHbI
corfalleHnemMm O B3aMOAenCTBUM MeXay MHOroqyHKLMOHaNbHbIM LEHTPOM
W OpraHoMm, npeaocTaBfsAWMM  MyHUUMNaneHyto ycnyry (oanee -
corfallieHue o B3anMogencTemn), HO He No3aHee criegyrowero paboyero gHsa
CO OHS NOCTynsieHust Xxanobbl.

[Mpy 3TOM CPOK pPacCMOTPEHUs Xanobbl UCYMCIISETCA CO [OHSA
pernctpauum xanobbl B yNONIHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

5.11. 3agsutenb MoxeT obpaTuTbcs C xanobom B TOM 4ucne B
cnegylowmnx crnyvasax:

a) HapyweHue Ccpoka perucrpaumm  3anpoca  3aaBUTENS O
npegocTaBfieHU MyHULMNANbHOW YCAyri;

0) HapyLweHne cpoka npegocTaBeHnsa MyHUUMNAIbHOW YCIyru;

B) TpeboBaHne npeacTaBneHuMs  3adBUTENEM  OOKYMEHTOB, He
npeayCMOTPEHHbIX  HOPMaTUMBHbIMW  MpaBoBbiMM  aktamn  Poccumrckon
depepauyunm, HopMaTUBHLIMU MpaBOBbLIMU akTaMn Hwkeropoackon obnactw,
HOpMaTMBHbIMU NPaBoBbIMK akTamu COCHOBCKOro MyHWULMMNANbHOrO pamoHa
Hwxeropogckon obnacTtu, KpyTeukoro cenbcoBeTa CocHoBckoro
MYHULUMNANbHOro panoHa ans npefocTaBfieHns MyHULMNAaIbHOW YCnyri;

) oOTkad3 B NpuemMe [OOKYMEHTOB, nMpeacTaBfeHne  KOTOpbIX




npeagycMoTpeHO  HOPMAaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccumnckou
depepauunm, HopMaTUBHLIMW NpaBoOBbLIMU akTaMn Hwkeropoackon obnactu,
HOpMaTMBHbIMU NPaBoOBbIMK akTamu COCHOBCKOro MyHWULMMNANbLHOrO pamoHa
Hwxeropogckon obnacTtu, KpyTeukoro cenbcoBeTa CocHoBckoro
MYHMUMNANBbHOro panoHa Ans npefocTtaBneHuss MyHUUUNanbHOW yCryru, y
3asaBuUTEnNS;

A) oTKa3 B NpeAocTaBfiEHUN MyHUUUNANbHOW YCRyru, eCnn OCHOBaHMUSA
OoTKasa He npeaycMoTpeHbl deaeparnbHbiMM 3aKOHAMW U MPUHATBIMU B
COOTBETCTBUM C HMMW WHLIMW HOPMATUBHLIMW MPaBOBbLIMW  aKTamMu
Poccuinckon dbepnepauyum, HOPMaTUBHbLIMU npasoOBbIMU aKTamu
Hwxkeropoackon obnactn, HopmaTMBHbIMU NpaBoBbIMKU akTamMn COCHOBCKOIO
MYyHUUMNaneHOro panoHa Hwxkeropoackon obnactu, KpyTteukoro cenbcoseta
COCHOBCKOro MyHULMMNansHOro panoxa;

e) TpeboBaHWe C 3asBUTENsS NpU NpPeaoCcTaBfEHUM MyHUUMNANbHON
ycnyru nnatbl, He npeaycMOTPEHHON HOPMAaTUBHBLIMW MPaBOBbIMU aKTamMu
Poccuinckon denepaunu, HOpMaTUBHbIMU npaBoBbIMU aKTamu
Hwxkeropoackon obnactn, HopmaTMBHbIMU NPaBoBbIMU akTamMn COCHOBCKOTO
MYyHUUMNaneHOro panvoHa Hwxkeropoackon obnactu, Kpyteukoro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa;

X) OTKa3 opraHa, NpeaoCTaBfsOWEro MyHUUMNANbHY YCRyry, ero
AOSMKHOCTHOrO nvua B MCNpaBneHMM OOMyLEeHHbIX onevyaTtok u ownbok B
BblJaHHbIX B pe3ynbTate npeaocTaBfieHNs  MyHUUUNanbHOWM  YCIyrn
AOKYMeHTax NnMbo HapyLLleHMe yCTaHOBIIEHHOrO CpoKa Takmx ncrpaBneHui.

5.12. B opraHax, npegocTaBnsaloWMX MyHUUMNANbHbIE  YCNyru,
onpeaenstTca YNorHOMOYEHHbIE Ha pacCMOTpeHue xanob [OMKHOCTHbIE
nuua, KotTopble obecneynBator:

a) npMemM W paccMoTpeHue xanobd B COOTBETCTBUMM C TpeboBaHUAMMU
[MonoxeHnst 06 0COBEHHOCTAX NoAayn N pacCMOTPEHUS Kanob Ha peLleHus
n gencreuna (6esnencrTeme) opraHoB MCMOMHUTENbHOM Bnactn KpyTteukoro
cenbcoBeTa COCHOBCKOrO MyHMLMNANbHOIO paoHa 1 MX AOSMKHOCTHbIX JNLL;

6) HanpasneHue xanob B yNOSIHOMOYEHHbIN HA UX PacCMOTPEHME OpraH
B cooTBeTCTBUM € N.5.9. rn. V AOMUHUCTPATUBHOrIO perrnamMmeHTa.

5.13. B cnyyae ycCcTaHOBNeHWdA B Xo4e WM Mo pesynbraTam
paccMOTpeHnst  xanobbl  MNpuM3HaKoB  cOCTaBa  aAMUHUCTPATUBHOIO
npaBoHapyLEHNA NN NPECTYNNeHns OOMKHOCTHOE NnUO, YNOSTHOMOYEHHOE
Ha paccMoTpeHue Xanob, HesaMeanUTeNbHO HanpaBnseT COOTBETCTBYOLME
MaTepuanbl B opraHbl NpoKypaTypbl.

5.14. OpraH, npenocTaBNALLNNA MYHULMNanbHy0 ycnyry,
obecne4ynBaer:

a) ocHalleHne MecT npuema xanob;

6) MHpopMUpoBaHMe 3aaBUTENEN O NopsaKe 0BXanoBaHUA pPeLUeHu n
pencteun (6esgenctend) opraHa, NpPegocTaBfSOWEro  MyHULMNANbHYIO
ycnyry, ux OOSMKHOCTHbBIX ML, NOCPeACTBOM pasmMelleHna MHdopMauum Ha
CTeHOax B MecTax MnpenocTaBneHnss rocydapCTBEHHbIX YCNyr, Ha WUX
ohuumaneHbIX canTtax, Ha [opTanax;

B) KOHCYNbTUPOBaHWE 3asiBUTENen O nopsiake obxanoBaHus peLleHnin u
aenctemn  (6e3gencTBusl) oOpraHoB, NPefoCTaBAKWMX  MYHUUMNANBHYHO



ycriyry, UX AOJDKHOCTHbIX v, B TOM 4ucrie no TernedoHy, 35IeKTPOHHOM
noyrte, Npu JIMYHOM MNpUemMe;

r) 3aknioyYeHne cornaweHui o B3anMoaencTBMM B HaCcTU OCYLLECTBINEHUS
MHOrO(PyHKUMOHAamNbHbIM LEHTPOM Mnpuvema >xanob u Bblgadn 3asBUTENAM
pesynbTaToB pacCMOTPeHNS xarnob;

) dopMupoBaHuE U NpeacTaBneHne exekBapTanbHO B BbILLECTOALLNN
opraH OTYETHOCTM O MONYYEHHbIX N PACCMOTPEHHbIX Xanobax (B TOM 4nucne o
KONu4ecTBe yOOBMETBOPEHHbIX U HEYOOBETBOPEHHbIX »anob).

5.15. XKanoba, noctynueLuasi B yNOSIHOMOYEHHbLIN Ha ee paccMoTpeHue
opraH, NOANEXUT pernctpauun He nosgHee criegytowlero paboyero gHs co
AHA ee noctynneHus. XKanoba paccmaTtpusaeTtca B TedeHne 15 paboumx
AHen co OHA ee perucTpaumm, ecnm Bonee KOpPoOTKME CPOKM PacCMOTPEHUs
XanoObbl He yCTaHOBMEHbI OPraHoM, YNOSIHOMOYEHHbBIM Ha ee PacCMOTPEHME.

B cnyyae obGxanoBaHus oOTKasa opraHa, npeaocTaBndAlLLero
MYHUUMNANbHYO YCIyry, ero AOSDKHOCTHOro nuua B npuemMe JOKYMEHTOB Y
3agBuTtens nMbo B MCnpasBfieHUUM LOMYLUEHHbIX OnevyaTok U OWuMbOoK unv B
cnyyae obxanoBaHWA 3asiBUTENEM HapyLleHUs YCTaHOBIIEHHOIO CpoKa Takux
ncripaeneHun xanoba paccmartpmBaeTcs B TedeHne 5 pabounx gHen co OHS
ee perucrpauum.

5.16. Mo pesynbTaTaMm paccMOTpeHnsa xanobbl B COOTBETCTBMU C
YyacTblo 7 ctatbu 11.2 ®enepanbHoro 3akoHa oT 27 uionsg 2010 roga Ne 210-
®3 «O6 opraHMsaumn npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNASbHBIX
ycnyr» yrnoSIHOMOYEHHbIN Ha ee pacCMOTPEeHMEe opraH NpUHUMaeT peLleHue
00 ynoBneTBopeHUn xanobbl Mnb6o 06 oTkase B ee y40BNETBOPEHUMN.

Mpn yaoBneTBopeHUn xanobbl YNOTHOMOYEHHbIM HA €e pacCMOTpPeHne
opraH npuUHMMaeT ucdepnbiBalOWMe Mepbl MO YCTPAHEHUIO BbISABMEHHbIX
HapyweHuhn, B TOM 4ucne MO Bblgadye 3asdBUTENO  pesyrnbTaTta
rocygapCTBEeHHOW ycnyru, He nosgHee 5 paboynx OHeW CO OHA MPUHATUS
pelleHns, ecnn MHOe He YCTaHOBIeHO 3akoHodaTernbCTBOM Poccumnckon
denepauum.

5.17. OTBeT no pesynbTataM pacCcMOTpeHUda xanobbl HanpasBnsercs
3asBUTEN0 He nosgHee OHS, crnefywlowero 3a AHeM MPUHATUA pelueHus, B
NMCbMeHHON hopme.

5.18. B oTBeTe No pesynbTatamMm pacCMOTpeHUs Xanobbl ykasbiBaloTCS:

a) HaMMeHoBaHWe opraHa, NPeAoCTaBNALEro MyHUUMNANBHYIO YCIyry,
paccMOTpeBLUero xanoby, LO/MKHOCTb, (amununda, wnms, OT4ecTBO (Npu
HanMyum) ero 4OSMKHOCTHOIO Nnua, NPUHSBLLErO peLleHne no xanobe;

6) Homep, gaTa, MeCTO MNPUHATUS pPeLLEHUs, BKIoYasi CBEAEHUS O
AOMMKHOCTHOM Nuue, pelleHne wunu genctsne (0e3gencTBMe) KOTOPOro
obxanyeTtcs;

B) dhamununga, ums, OTYeCTBO (MPW HanMMyuMM) UM HaMMeHoBaHue
3asBuTens;

) OCHOBAHUSA NS MPUHATUSA peLLeHns no xanobe;

) NpUHATOE No xarnobe peLueHune;

e) B cnyyae, ecnn xanoba npusHaHa OBGOCHOBaAHHOW, - CPOKMK
YyCTpPaHEHNS BbISIBMIEHHbIX HapyLleHW, B TOM YUChe CPOK NpeaocTaBreHns
pesynbTata MyHULMNAanbHOWM YCNyru;



X) cBeeHus 0 nopsiake obxanoBaHUA NPUHATOMO Mo Xanobe pelueHus.

5.19. lo >xenaHuWio 3aaBUTENIA OTBET MO pes3ynbTaTtaM pPacCMOTPEHUSA
Xanobbl MoXeT ObITb NpeaAcTaBneH He no3gHee OHA, criedyolwero 3a gHeM
NPUHATUA pPeLUeHusi, B (opMe INEeKTPOHHOro [LOKYMEHTa, MOANUCaHHOro
9JIEKTPOHHOM MOAMNUCBLI0  YMNOSTHOMOYEHHOIO Ha pPacCMOTPeEHUEe xanobbl
AOIMKHOCTHOroO nmua n (unn) ynoriHOMOYEHHOro Ha paccMOTpPeHue Xanobbl
opraHa, BWAO KOTOPOM YCTaAHOBJIEH 3aKoHoadaTeNnbCcTBOM Poccuimnckom
denepauum.

5.20. YNOSTHOMOYEHHbIN Ha paccMOTpeHue anobbl opraH oTkasbliBaeT B
yAoBneTBOpeHUN Xanobbl B crneayowwmx crnyyasx:

a) Hanuuue BCTYNMBLUENO B 3aKOHHYIO CUNy pelleHus cyaa,
apobuTpaxHoro cyga no xanobe o TOM e npegMeTe M MO TeM Xe
OCHOBaHUSAM;

6) nogaya xanobbl NMULOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbLI B
nopsiaike, yCTaHOBNEHHOM 3akoHodaTennbcTBoM Poccuinckon ®epepaunu;

B) Hanuuue pellueHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C
TpeboBaHuamMn [lonoxeHna o6 O0COBEHHOCTAX nogaydn W PacCMOTPEHUs
Xanob Ha peweHuss n genctems (besgencrene) opraHOB UCMNOSTHUTENBHOWN
Bnactn COCHOBCKOro MyHUUMMNANbHOro panvoHa Hwxkeropogckon obnactu m
MX OOSMKHOCTHBIX JIML B OTHOLUEHUM TOro Xe 3afABUTENS W MO TOMY Xe
npegmeTy xanobbl.

5.21. YNOSHOMOYEHHbIN Ha pacCMOTpPeHMe Xanobbl opraH Bhpase
oCTaBuUTb Xarnoby 6e3 oTBeTa B CrieytoLmx cnyyasx:

a) Hann4yme B anobe HeueH3ypHbIX JIMB0 OCKOPOUTENBbHLIX BbipaXXeHUN,
Yrpo3 XXW3HU, 340POBbI U UMYLLECTBY LO/MKHOCTHOMO fiMua, a Takke YreHoB
ero cemMmby;

6) oTcyTCcTBME BO3MOXHOCTM MNpoYUTaTh Kakyk-nmbo 4acTb TeKcTa
Xanobbl, hamunmio, M4, oT4ecTBO (NPU HanNU4MKn) N (UNK) NOYTOBbLIN agpec
3asBUTENS, yKa3aHHble B anobe.



MpunoxeHne Nel

K adMUHUCTPaTUBHOMY perfaMeHTy

B

(HaMmeHoBaHWe opraHa y4eTa)
3AABJIEHUNE
A,

(dbamunus, nms, oTYECTBO rpaxaaHUHa-3adaBUTENS)

npeacrtaensto Ha cebsa (M YNeHoB Moeln CeEMbMW)

(ykasatb hamMunum, nmeHa, OT4eCcTBa YSIEHOB CEMbW)

OOKYMEHTbI:

N NpoLUY NPUHATL MeHs (M YNeHOB MOEN CeMbUW) Ha Y4eT B KayecTBe
Hy>XaaroLerocs (Mxcs) B XXMUom nomMeLleHnn, NnpegocTasnsaeMoM no 4oroBopy
coumnarnbHOro Havma Unu Hy>XaaroLmnxcs B YIyYLleHUM XUITULLHbIX YCIOBUN.

Moanuck (n)

Mognuceb(n) rp. noaTeepXxaato.
(dbamunus, nvs, oT4eCTBO)

(dbamunus, nms, oT4ECTBO JOIMKHOCTHOIO NvLa opraHa yyera,
NPYHUMaOLLLEro JOKYMEHTbl YKa3daHHOro rpaxaaHuHa, nognuck)



(o6opoTHas cTopoHa 3asiBrieHUs)
A,

(dbamunus, MMs, OTYECTBO NOMHOCTLIO)

B COOTBETCTBUM CO cTaTben 9 ®enepanbHOro 3akoHa ot 27 nona 2006 roga Ne 152-93 “O
nepcoHarnbHblX AaHHbIX” U B CBA3WM C NpPefoCTaBAeHWeM MHEe MYHWUUMNANbHOW YCnyru
agmuHucTpaumven  Kpyteukoro cernbcoBeta  COCHOBCKOrO — MYHWULMNANBLHOMO — panioHa
Hwxeropoackon obnactu, gat cornacme agMmmHucTpauum KpyTeukoro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro pamnoHa Hwxeropogckon obnactv, pacnonoXeHHOW Mo
agpecy: Hwxeropoackast obnactb, CocHoBckuin parioH, c.Kpytble, yn.CoBeTckas, 4.12, Ha
aBTOMAaTM3MpPOBaHHYIO, a Takke 6e3 Mcnonb3oBaHUA CpeacTB aBToMatmsauum obpaboTky
MOMUX MEepCOHarnbHbIX OaHHbIX, @ WMEHHO COBeplleHue [OeUCTBUNA, NpenyCMOTPEHHbIX
NyHKTOM 3 4YacTu nepBon ctaTbn 3 PegepanbHOro 3akoHa ot 27 uions 2006 roga Ne 152-
®3 “O nepcoHanbHbIX AaHHbIX".

(JlTnynas nognuce, aaTa)

OTeet npoLuy HanpaBuUTb rno cnepyoLemy agpecy:

(3anonHsaeTcs B crniydae HeobxoaMmMocTwn)



MpunoxeHne No2
K agMWUHUCTPaTUBHOMY perfnameHTy

BnaHk obpaweHms (>kanobbl)

mase adOmuHucmpauyuu Kpymeukoeao cesnibcoeema

oT

(PUNO 3aasutens)
NPOXMBaIOLLEro No agpecy

3AABIIEHNE

(U3naraetcs cyTb obpaweHuns (kanobbl) B Npon3BoNbHOM hopMme)

(parta) (nognuce 3aaButens) (®PUNO 3aasutens)



Bnok-cxema npegocraBneHnsa MyHUUUNanbHOW yCryrm
«[lpuem 3asBneHun, OOKYMEHTOB, a Takke MOCTaHOBKa rpaxgaH Ha Yy4eT B KayecTse
HY>XOAQIOLWMNXCA B XUMbIX MOMELLEHUSIX HA TEPPUTOPUM MyHUUMNANbHOro obpasoBaHuUA
KpyTeukun cenbcoBeT COCHOBCKOrO MyHULMNAnNbHOro panoHa Hukeropogckon obnactun»

JInyHoe obpalueHune
3aaBUTENS UMK €ro
npencTaBuTens

PaccmoTtpeHue
OOKYMEHTOB

MmetroTcs ocHoBaHMSA Ansa
OoTKasa B npueme

OOKYMEHTOB

OcHoBaHUA Ans oTkasa B
npvemMe OOKYMEHTOB
OTCYTCTBYHOT

BosBpat 3asaBneHunsa n
OOKYMEHTOB 3asBUTENIO

Mpuem 1 perncTpaums
3asBeHNs 1 JOKYMEHTOB

PaccmoTtpeHune
OOKYMEHTOB

MmetoTca ocHoBaHMs ONs 0TKasa B
npeaocTaBneHnn MyHULMNansHON yCryru

OdopmneHure 1 Bblgaya nucbMa 06 oTkase
B NpeaocTaBneHnn MyHUUUNAN6LHOM yCnyru

OcHoBaHuUs Ang oTkasa B
npenocTaBneHun MyHULUNansHom

YCINyru OTCYTCTBYIOT

OcbopmrneHne v Bbiava peLlleHus




