YTBepXaeH nocrtaHoBneHnem NaHnMHCKON cenbCcKkon agMUHUCTpaLmn
MYyHUUMNanbHOro obpasoBaHus NaHnHckmM cenbcoBeT COCHOBCKOrO
MYyHUUMNaneHOro panMoHa Hmxeropogckon obnactu ot 18.02.2015 roga Ne 5
(c nameHeHnamm ot 04.06.2015 Nel3, ot 01.04.2016 Ne16)

AOMWHUCTPATUBHbLIN perfiaMeHT NnpeaocTaBfieHUA MyHULIUNANbHOW
ycnyru «lpuem 3asBneHUn, AOKYMEHTOB, a TaKXXe NocTaHOBKa rpaxaaH
Ha y4yeT B Ka4yecTBe HYXAAlLWUXCA B XUNbIX NOMELLEeHUAX Ha
Tepputopumn NMaHnHckoro cenbcoBeta COCHOBCKOro MyHULIMNanbHOro
panoHa Huxeropoackomn obnactm»

(oanee — AOMUHUCTPATUBHBIN perfnamMeHT)

I. OBLWWME MONOXEHNA
1.1. Npeomet perynupoBaHna perfiameHTa:

Hactoawmn AOMUHUCTPATUBHLIA pernameHT MyHUuMnanbHOW YCIyru
«[lpnem 3asaBneHun, JOKYMEHTOB, a TakKe MOCTaHOBKa rpaxdaH Ha Y4eT B
Ka4ecTBe HYXOAWLWMUXCA B XKWMbIX MNOMELWEHNAX Ha Tepputopun
MYHULUMNANbHOro 0bpasoBaHus MaHnHCckun cenbcoBeT  COCHOBCKOrO
MyHUMUMNANbHOro  panoHa  Hwxeropogckon  obnactu» (1 6  peo.
rnocmadossnieHuUss admuHucmpauyuu [laHuHckoeo ceribcogema COCHOBCKO20
MyHuyunanbHo2o patioHa Huxezopodckou obracmu om 01.04.2016 Ne 16)
(banee - Ycnyra), npegoctaBnseMon  agMuHuctpaumen  [laHWMHCKOro
cenbcoBeta COCHOBCKOrO MYyHULUMMAnNbHOroO panoHa Hwxeroponckom
obnactm ( 6 ped. nocmaHosneHuss aoMuHucmpayuu [laHUHCKo20
cenibcoeema (COCHOBCKO20 MyHuUUunanbHo20 paloHa Huxezopodckol
obnacmu om 01.04.2016 Ne 16) (nanee — AaMnHUcTpaums), paspaboTaH B
Lenax noBblWEeHUs KayecTBa M OOCTYNHOCTU pe3yribTaToB NpeaoCcTaBleHns
Ycnyrn, cosgaHusa KOMMOPTHBLIX YCIOBUW ONS  YYaCTHUMKOB OTHOLLEHUN,
BO3HMKAKOLWNX MpU ee npeaoctaBneHnn. AOMUHUCTPATUBHLIM pernameHT
onpegenseT craHgapT npegocTtaBfieHNa YCryru, CPOKW, CoAep)XaHue u
nocnegoBaTenbHOCTb aAMUHUCTPATMBHBLIX Mpouenyp W OEACTBUM Npu ee
npegocTaBfieHnn, a Takke OpMbl KOHTPONSA 3a MUCMNOSIHEHMEM HACTOSILLEro
AOMUHUCTPATUBHOIO pernaMeHtTa U [ocyaebHbin nopsagok obxkanoBaHUs
peLIeHnn N 4eNCTBUIN OpraHa, UCMOSTHAWEro Ycnyry, ero 4O/MKHOCTHbIX NnLY
Npw OCyLEeCTBNEHUN NOSTHOMOYUI MO NPEeAOCTaBAEHNIO YCnyriu.

1.2. Kpyr 3aasutenemu:

3aasuTensmu 3a nonyvyeHnem Ycnyru saenstoTcsa rpaxgaHe Poccuinckon
denepauuu, 3aperucTpupoBaHHble MO MECTY XWUTenbCTBa Ha TeppuTopuun
MYyHUUMMansHOro obpasoBaHus MaHnHckun cenbcoBeT COCHOBCKOIoO
MyHUUMNanbHOro pavoHa Hwxeropogckon obnactn. OT MMeHu rpaxaaH
3a8BneHs Ons  npegoctaBneHnd  Ycrnyrm MOryT nogasaTb  3aKOHHblE
npegcrasutenu (pogutenu, yCbIHOBUTESNU, OMEKYHbl) HECOBEPLLUEHHOSTETHUX B
Bo3pacTe [0 18 neT, 3aKOHHble NpeacTtaBuUTeny HedeecnoCobHbIX rpaxnaH,



npeacTaBUTENM NO HOTapuanbHO YAOCTOBEPEHHO JOBEPEHHOCTHU.

1.3. TpeboBaHus K nopaaKy MHGPOPMMUPOBaHUS O NpeaoCTaBeHNN YCyru:
MecToHaxoxaeHune opraHa, npenocTaBnaroLLEro Ycnyry:

Hwxkeropoackaa obnactb, CocHoBckui panoH, c.llaHmHo, yn.H.Cycrnosown,

0.189.

padbuk pabotbl AOMUHUCTpauUuUK: C noHegenbHWka no 4yersepr - 08.00 -

16.15, natHuua — 8.00 — 15.15, Bpema nepepsiBa - ¢ 12.00 go 13.00.

1.3.1. Cnocobbl NHPOPMMPOBAHNA 3anHTEPECOBAHHbLIX KL, 06 Ycnyre.

3aaBuTeNb MOXET MONy4YuTb, a AOSMKHOCTHble nuua ALMWHUCTpaUUK
00s3aHbl  NpPefoCTaBUTb  AOCTOBEPHYHD WHGOPMaUUKD O  COAepXKaHuu,
nopsgke n ycrnoBusix NnpefocTaBrieHns Yenyrn cnegyowmm obpasom:

1) B popme ny6siM4HOro MHPOPMNPOBaHUS:

- Ha opuumarnsHom canTte AOMUHMCTpaumn CocHoBcKoro
MyHUUMNaNbHOro panoHa Hwkeropoackon obnactm B MHGOPMAaLMOHHO-
TenekoMMyHUKaLMOHHON ceTu «HTepHeT» (danee — ceTb «MHTepHeT») no
agpecy: www.sosnovskoe.ru;

- Ha MHOPMaALMOHHbIX CTeHAAax B AOMUHUCTpaUmu,

- MHbIMM  cnocobamn B COOTBETCTBMM C  OENCTBYIOLLUM
3aKoHOLaTesIbCTBOM,;

2) B oopme nHamemayanbHOro MHPOPMUPOBAHUS:

a) YCTHOroO:

- No TenedoHam As1d cnpaBok (KoHcynbTaumin) — Ten. 8(83174) 2-00-30;

- NIMYHO Ha npueme y rnasbl AgMUHUCTpauuun, nmMbo cneuywanucra
AOMUHUCTpaUUN;

6) NMCbMEHHOTO:

nocpeAcTBOM  HarpaBfieHUs OTBETOB Ha 3asABfeHusi, 3anpochl,
obpaweHna (ganee — obpalleHus)) 3aaBuTenen, NOCTYNUBLUMX B
AOMUHUCTpaUMIO:

- NOYTOBbIM OTMpaeBfieHMeM no agpecy:. 606187, Hwxeropoackas
obnactb, CocHOBCKMI paloH, c. NMaHuHo, yn. H.Cycnoson, a. 189;

B) 3NEKTPOHHOrO:

- no agpecam 3J1IEKTPOHHOM NnoYyThl AOMUHUCTpaLUUK
panino.adm@sosnovskoe.info;

- Npy NpefocTaBneHun Ycnyrm B aNnekKTpoHHoU ¢hopme 4Yepe3 EanHbIn
nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKuMn) no agpecy:
http://www.gosuslugi.ru  nnn  WHTepHeT-nopTan  rocygapCTBEHHbLIX WU
MyHUUMNAmNbHbIX  yCnyr Hwxxeropogckou obnactu no agpecy:
http://www.qu.nnov.ru.

1.3.2. HaonBnagyanbHoe ycTHOE WMHGOPMUPOBAHME BO BPEMSA JIMYHOIO
npvemMa ocCyuwlecTBnseTca rnason AAMWHUCTpauMm W cneumanmncTom
ALOMUHUCTpaUKUK No criegyroLlemMy rpagouky:

noHenenbHuk-yetBepr: 8.00-16.15

natHuya: 8.00-15.15

obeneHHbIN nepepbiB: 12.00-13.00



cyb60Ta, BOCKpeCeHbE - BbIXOOHbIE OHMU;
TenedoH onga npeasaputensHon 3anucu: (883174) 2-00-30.

1.3.3. WHdopmaumio no BonpocamMm npuema [OOKYMEHTOB [And
npefocTaBneHNa  MyHUUMNANbHOW YCAYrM MOXHO TMONyyYuTb Takke B
MYHULMNANbHOM KaseHHOM yupexaeHun «MHOrogyHKUMOHAmNbHbIM LEHTP
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHUUMNaNbHbIX ycrnyr» COCHOBCKOro
MyHUUMNanbHOro panoHa Hwuxeropogckon obnactm (ganee — MOL),
pacnosioXkeHHoM no agpecy: 606170, Hmkeropogckas 06:., COCHOBCKUIA p-H,
p.n.CocHoBckoe, yn. 1 Mas, o.42.

['padomk npuema rpaxxgaH B MOLL:

noHepgenbHuK — ¢ 8.00 oo 17.00 yacos;

BTOpPHMK ¢ 8.00 oo 20.00 yacos,;

cpena - ¢ 8.00 go 17.00 vacos;

yeTBepr - ¢ 8.00 oo 17.00 vacos,;

naTHuua - ¢ 8.00 go 16.00 vyacos;

cybbota — ¢ 9.00 go 13.00 yacos,

TenedoH: 8(83174)2-62-20, 2-71-49.

Anpec 9NEKTPOHHOM NnoyTbl: MoLUl CocHoBckoe
mfc_sosnovskoe@mail.ru

a Takke B yganeHHom paboyem wmecte MOL, no apgpecy:
Hwxeropoackas o6n., CocHoBckui p-H, ¢. Ennsaposo, yn. CoseTckas. a.78,
no vyetsepram ¢ 09.00 go 13.00.

[Mpn oTBETax Ha TenedoHHbIE 3BOHKM 1 NPU 0BLLEHMN C 3asBUTENAMU B
cnyyae uX JMyHOro obpaweHuss rnaBa  AAMUHUCTpauUMK, cneumanuct
AomuHucTpauum nmbo cneynanmuct MOLL gomkHbl:

- HasBaTb CBOKWO PamMuUnunio, WUMs, OTYECTBO, [LOSPKHOCTb, a Takxke
HanMMeHOBaHWe opraHu3auuu;

- nNogpobHO U B BEXMNUBOW, KOPPEKTHOM dopmMe OTBETUTb
obpaTMBLLUMMCS 3a8BUTENAM Ha MHTEPECYHOLLME UX BOMNPOCHI;

- KOPPEKTHO N BHUMATESTIbHO OTHOCUTBLCA K 3asiBUTENIO, HE YHWKATb ero
4eCTn U JOCTOUHCTBA;

- NP YCTHOM WHJPOPMMPOBAHUM UCMNOSIb30BaTh 0dmLManbHO-4EN0BOV
CTUIb peyu;

- MNPOM3HOCUTbL BO BpPeMdA pasroBopa crioBa 4eTko, usberatb
«napannesibHbiX pPasroBOpPOB» C OKpYXawluMuy nioabMu, He npepbiBatb
pas3roBOp Mo NpUYMHe NOCTYMIEeHUs 3BOHKa Ha TenedOoHHbIN annapar;

- NPUHATbL BCe Heobxoaumble Mepbl Ans NpegoCcTaBneHusl NOSIHOMo U
ornepaTuUBHOrO OTBEeTa Ha MOCTaBfieHHble BOMNpocbl. [1pM HEBO3MOXHOCTU
CaMOCTOSITESNTbHO OTBETUTbL Ha MOCTaBSIEHHbIE BOMPOCHI 3adABUTENb OOSMKEH
ObITb NepeagpecoBaH K COOTBETCTBYIOLWMM AOSHKHOCTHBIM iMuaM unm emy
AormkeH ObITb coobLLeH TenedoHHbIN HOMEpP, N0 KOTOPOMY MOXHO MOSTy4YnNTb
HeobxoanMy0 MHGOPMAaLNIO;

- cobnogatb BpeMsi oTBeTa Ha obpalleHune, KOTOpoe He OOSMKHO
npesblwaTtb 10 (gecatn) muHyt. B cnydae, ecnv gnsg nogrotoBkM oTBeTa
TpebyeTca NpoaormKUTENbHOE BPEMS, 3asiBUTENIO MOXET ObITb NpeasioxXeHo



obpatutbca 3a HeobxogMmon UHopmaunen B NMCbMEHHOM Buae, a Takke
yepes3 COOTBETCTBYHOLUMA odonLManbHbIN CanT UMK 3ANEKTPOHHYIO NOYTY, NMMbo
Ha3Ha4MTb apyroe yaobHoe Ansi HEro BpeMs B LENsX MHOPMUPOBAHUS;

- B KOHUE WH(MOPMMPOBaHMA KpaTKO MNOABECTM WUTOr pasroBopa WU
nepeyncnnTb OeNCTBUS, KOTopble Haao npeanpuHuMmaTb (KTO UMEHHO, Korga
N YTO OOSKEH caenaTb).

YKasaHHble  OO/MKHOCTHble  nuua  AOOSMKHbI  YCTHO  COOBLWMUTL
MHJPOPMAaLNIO MO CriefyoL MM Bonpocam:

1) nepeyeHb JOKYMEHTOB, HEODXOANMbBIX ANs NpeaocTaBneHnsa Ycnyru,
KOMMJIEKTHOCTb (4OCTAaTOYHOCTb) NpeaocTaBfeHHbIX AOKYMEHTOB;

2)  WUCTOYHMK  MOMyyYeHUs  OOKYMEHTOB,  HeobOxoaumbIX — Ans
npegocrtaeneHns  Ycnyrm (opraH BrRactu WM opraHmsaumst mn - ux
MECTOHaxoXaeHue);

3) TpeboBaHMs K OPOPMIIEHNIO AOKYMEHTOB N CBEAEHUN;

4) BXoOsWMN HOMeEpP, NOA4 KOTOPbIM 3aperucTpupoBaHbl B CUCTEME
AenonpousBoacTBa MOCTYNUBLUEE 3asiBfieHMEe W npunaraemble K Hemy
Martepuansl;

5) BpemMs npuemMa WU BblgayuM OOKYMEHTOB  crneumanMcrtamu
AomuHucTpauum nmé6o MoOLL;

6) CPOK MPUHATUSA peLLeHnNd O nNpeaocTaBlieHun Ycnyru;

7) nopsagok obxanoBaHus aencteuni  (6e3gencTBusa) U peLueHun,
OCYLLECTBNSAEMbIX N NPUHUMAEMbIX AOSMKHOCTHLIMU NnuamMm AgMUHUCTpaLmmn
nnéo MOLL B xoge npegocTtaBneHus Ycnyru;

8) kaTeropun 3asgBuTeNien, UMeLLMX NPaBo Ha nonyyeHne Ycnyru.

3asBuTENb MMEET nNpaBO Ha MOfiyYeEHMEe CBeAeHMW O cTaguu
NPOXOXOEHUS €ro 3asiBfeHNs U JOKYMEHTOB.

NHpopMmupoBaHmne no nHbIM BOMpocam OCYLLECTBISIETCA HAa OCHOBaHUU
NMUCbMEHHOro obpaLleHus.

1.3.4. WHagueBmgyanbHoe  MNUCbMEHHOe  WMHMOPMUPOBaAHME  NpU
obpalieHnn 3asBuUTENen OCYLLUECTBNAETCA MyTeEM HanpasfeHus nMcbMa
NOYTOM UMW 3MNEKTPOHHOrO MUCbMa, COOTBETCTBEHHO, Ha MOYTOBbLIA MO0
9NIEKTPOHHbLIN agpec 3asiBUTENS.

Mp  nocTynneHun  obpaweHna B AOMUHUCTpauuio  rnaea
AOMUHUCTPaAUUKM HanpaensieT obpalleHne chneumanucty AMUHUCTPaUUn
(HenocpenCTBEHHOrO UCNOMHUTENS A9 NOAroTOBKN OTBETA).

NHonBnayanbHOE NUCbMEHHOE MHAOPMUPOBAHUE OOSMKHO coaepXaThb:
OTBETbl Ha MOCTaBMEHHbIE BOMPOCHI B NPOCTON, YETKOU U NOHATHOW dhopme,
AOIMKHOCTb, daMunuio, MHUUMansl 1 Homep TenedoHa ncnonHutensa. OTeet
nognucbiBaeTcs rnason AgMmuHmuctpaumun. NnucemMo HanpaBnsieTcs B CPOK, He
npesblwatowmn 30 (Tpuauatn) OHEN CO OHA perucTpaumm MUCbMEHHOro
obpalleHna 3assutens.

[MonoxeHnss, He yperynupoBaHHble HacToAwMMm  PernameHTom,
onpenensarTca B COOTBETCTBUN C LENCTBYIOLLMM 3aKOHOL4ATESTbCTBOM.

MHdpopmauma, ykasaHHass B MNOANYHKTaxX HacTodAWero pasgena
pasMellaeTcsd Ha  WHMOPMAUMOHHLIX CTeHAaX, pPachoSyIOXKEHHbIX B
AOMUHUCTPauUuK, a Takke, Ha caute AgmuHucTpaumm COCHOBCKOro



MYHUUMMNANBbHOINO panoHa U B rocygapCTBEHHOM MH(OPMaLMOHHON cucTteme
Hwxkeropoackon obnactm «EguMHbIN MHTEpHET-nopTasn rocygapCTBEHHbIX W
MyHUUMNaneHbIX ycnyr (pyHkumin) Hmxkeropogckon obnactu», denepanbHON
rocygapCTBeHHOM cuctemMbl «EOWHBIA  nopTan  rocydapCTBEHHbLIX U
MYyHUUMNAaneHbIX ycnyr (QyHKUWI).

Il. CTAHOAPT NPEJOCTABNEHNA MYHULIMMATIBHOW YCNYTUA
2.1. HanmeHoBaHue Ycnyrn.

[Mpnem 3asiBneHnin, JOKYMEHTOB, a Takke NOCTaHOBKa rpaxaaH Ha y4yer
B KadeCcTBe HYXOAWMUXCA B XKUMbIX MNOMELWEHUAX Ha Tepputopumn
MyHUUMNanbHOro obpasoBaHusA [MaHuHcknMn cenbcoBeT  COCHOBCKOrO
MyHUUMNANbHOro pamoHa Hwxkeropoackon obnactn (ganee no TekcTty —
Ycnyra).

2.2. Ycnyry npepocrtasnder  agMuHucTpauusa [llaHuMHCKOro cenbcoBeTa
CoCHOBCKOro MyHMUmMnanbsHOro panoHa Hwxkeropogckon obnacru.

HenocpencreseHHoe WCNOMHEHWE aOMWHUCTPATUBHBIX OEUCTBUM WU
npoueayp OCyLLEeCTBIISETCA:

- B 4aCTWU KOHCYNbTMPOBaHWUS, MpuemMa [OOKYMEHTOB, MNOArOTOBKU
peLLeHns N Bblgadn pesynbTata - agMuHuctpaumnen NaHnHckoro cenbcoBeTa
CoCHOBCKOro MyHMUmMnanbHOro panoHa Huxkeropoackomn obnacty,

- B YaCTM KOHCYINbTUPOBAHUSA, MpuUemMa OOKYMEHTOB U Bblaauyu
pesynbtata — MOLL.

Jlnuamu, OTBETCTBEHHbIMU 3a NCMOJIHEHMNE OTAenNbHbIX
agMWUHUCTPATUBHBIX OEeUCTBUM WM Mnpouenyp Mo npenocTaBlfieHUO YCnyru,
ABMAKOTCS:

- rmaBa AQMUHUCTpaLnK;

- cneumanuctbl  AOMUMHUCTpauUMK,  OCYLLUECTBRSKLWME  MNpUEM,
perucTpaumnio 3asiBfieHUn rpaxgaH v Hpuandyecknx iy, nNoLroToBKY W
Bblaa4yy HeOBXOANUMbBIX PELLEHUM;

- pykoBogutens M®L, un cotpygHukn MO®L|, (npu nogade 3aasBrieHUs
yepes MOL|)) B npegenax MOMHOMOYUKM, YCTAHOBJSIEHHbLIX HACTOALUM
PernameHTom.

B npepoctaeneHun Ycnyrn ydactBytoT: AgMmuHucTpauuss COCHOBCKOrO
MyHUUMOANbHOMO panoHa (KOMUTET MO YynpaBfeHUio MyHMuunasnbHbIM
MMYLLLECTBOM, CEKTOp CTpouTenbCTBa W  apxuTekTypbl), PocpeecTp,
MyHUUMNanbHOe yHUTapHoe npeanpuatue «COCHOBCKUMW pacHETHO-KacCOBbLIN
LeHTP» (MpWY HanNU4YnKM cornatleHuns).

[o obpalieHna ¢ 3asgBrneHnemM O npeaocTaBneHun Yenyrn 3asBuTerto
HeobxoauMo o06paTUTbCA B OpraH TEeXHUYECKOW WHBEHTapusauuu, Ons
nonyvyeHuns cnpasku o6 obLuen nrowaan 3aHMMaemoro MM U 4YrieHamu ero
CEMbW XWUIT0ro NOMELLLEHUA.



3anpelyaetca TpeboBaTb OT 3asBUTENsS OCYLLECTBEHUA OENCTBUN, B
TOM 4uUCne COorflacoBaHUN, HeobXoAuUMbIX ANs  nonydeHust Ycenyrm u
CBsI3aHHbIX C ObpalleHMEM B UHble OpraHbl U OpraHM3aunn, 3a UCKITIYEHNEM
NOSMYYEHUS YCIyr, BKMIOYEHHbLIX B MEpPeYHn YCIyr, KOTOopble SABMAOTCS
HeobxoauMbIMN U obs3aTenbHbIMU ONA NPeaocTaBneHnss MyHULUNanbHbIX
ycnyr, yTBepXXaeHHbIn NpaButenscteom Poccunnckon denepaunu.
2.3. PesynbraT ncnonHeHus Ycnyru.

KoHeuHbIM pesyrikTatom oKasaHus Yenyrm SABNAETCS:
2.3.1. llocTaHOBKa rpagaH Ha y4eT B KadeCTBe HYXOALWMXCHA B XKUMbIX
nomMeLleHusx (B aToM cnyyae npegoctaBndeTcs cnpaska, opopMieHHasa Ha
GnaHke  AgMUHUCTpauuKn, MO0  pelleHne  XUIUWHOW  KOMUCCUU
AOMUHUCTpaUnK);

2.3.1. OTka3s B npegocTtasneHum Ycnyru (B 9TOM criydae Bbl4aeTcs NMCbMO 06
oTKase B npegocTaBneHun  Ycnyrk, odopmneHHoe Ha  bnaHke
AOMUHUCTpaUUK, NMBO peLleHne XUNULLHON KOMUCCUM AOMUHUCTPaUUN).

2.4. Cpok npegocTtasreHuns Ycnyru.

PeweHne o npegoctaBneHun Ycnyrm [OMKHO ObiTb NPUHATO MO
pe3ynbTaTtaM pPacCMOTPEHUS 3asiBNEHUSI U BblOaHO 3asiBUTENO He Mo3gHee
4yeM Yepes TpuauaTtb OHEN Co OHSA perucTpaumm obpalleHus.

2.5. HopmartuBHO-NpaBoBOE perynvpoBaHMe OKas3aHWsi MYyHULMNanbHON
YCnyru:

cnonHeHne MyHULMNAanbHOM YCIyrn OCYLLECTBIISIETCA B COOTBETCTBUM C:

- NpaxpgaHckum kogekcom Poccuickon degepaumu,

- XunuwHeim kogekcom Poccunckon degepayum;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O06 obLwmnx npuHUmMnax
opraHusaumm MecTHOro camoynpasrneHnsa B Poccuickon ®egepaumm»;

- ®epgepanbHbiM 3akOHOM OT 12.01.1995 Ne 5-03 «O BeTepaHax»;

- noctaHoBneHnem [lpasutenbctBa Poccunckon ®epepauum ot 16.06.2006
Ne 378 «O6 yTBepXOeHUN nepeyHs TsKemnblX ¢OPM  XPOHUYECKUX
3aboneBaHnin, NpM KOTOPbIX HEBO3MOXHO COBMECTHOE MPOXMBAHWE rpaxkaaH
B OOQHOW KBapTUpE»,

- pacnopsikeHnem lpasutenbctBa Huxkeropoackon obnactun ot 15.02.2006
Ne 102-p «O6 yTBEpPKAEHUN (POPMbI 3asBNEHUS rpaXXgaHUHA O NPUHATUM Ha
YYET B KA4YeCTBE HYXXOAKLLErocs B XWUIOM MOMELLEHUN, NMPeaoCcTaBnaeMom
Nno A0roBoOpy couuanbHOro Hanma;,

- 3akoHoMm Hwxeropogckon obnactm ot 10.12.2004 N 147-3 «O wmepax
coumanbHOM NOAAEPXKN OAEeTen-CUPOT U OETEN, ocTaBLMXCA 6e3 noneveHus
poauTenen, a Takke nuy U3 ymcna OeTen-cupoTt U OeTen, ocTaBmxca 6e3
noneyeHns poguTenen, Ha TeppuTopmn Hmxkeropoackom obnacTun»;

- 3akoHoM Hwxeropoackon obnactn ot 07.07.2006 N 68-3 «O dopmax u
nopsiake npegocTaBfeHust Mep coumarnbHOM NoAAepXKM Nno obecnevyeHuro
XUnbem oTAenbHbIX Kateropumn rpaxkgaH B Hxkeropogckom obnactmn;



- 3akoHoM Hwuxkeropoackon obnactn ot 07.09.2007 Ne 123-3 «O XunuLHom
nonutuke B Hmxeropoackon obnactun»;

- 3akoHoMm Hwxkeropogckon obnactn ot 16.11.2005 Ne 179-3 «O nopsake
BeeHUss opraHamuM MECTHOr0 CaMOynpaBfeHus TFOPOACKMX OKPYroB W
noceneHmn Hwxeropogckom obnactm y4yeta rpaxgaH B KadecTse
HYXXOAKWKUXCA B XWUIbIX NOMELLEHUSAX, MpeaocTaBnseMblX MO Jorosopam
coumnanbHOro Hamma;

- peweHnem [laHumHckoro cenbckoro Coeta oT 12.11.2014r. Ne 12 «O
OpPMNPOBAHUN  XKUNULLHOM KOMUCCUM W yTBepXAeHun nonoxeHma «O
nopsiake BeAeHUsl ydeTa rpaxgaH B KayecTBe HYXXOAloLWMXCS B ynyylleHUn
XUIMULLHBIX YCIIOBUM W TpaxkdaH, HYXXOALWMUXCSA B XKUMbIX MOMELLEHUSIX,
npegocTaBsieMbIX MO AOroBopamM coumaribHOro Hanma;

- WUHbIMW NpaBoBbIMW akTamu Poccuinckon depepaunn, NpaBOBbIMU aKTamu
opraHoB rocygapcteeHHon Bractu Hwkeropoackom obnactn, COCHOBCKOro
MyHUUMNanbHOro panoHa Hwkeropoackom obnactu, NaHMHCKOro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa Huxeropogckon obnactu.

2.6. WcuepnbiBalownn nepevyeHb OOKYMEHTOB, HeobxoauMbIX 4SS
npegnocTasrieHns Ycnyru.

I'Iepequb JOKYMEHTOB, HeO6XOLI,VIMbIX Ona npegocrtasiieHnd yCJ'IyFI/IZ

2.6.1. 3asBneHne o0 NPUHATMM Ha YYET B KAYECTBE HYXKOAKLMXCS B XKUITOM
nomewleHmun (MpunoxeHne Nel). lNuCbMeEHHOe 3asiBfieHne MOXET ObITb
npeacTtaBneHo B AOMUHUCTPAUUIO FPpaKO4aHMHOM JIMYHO, (C MPUITOXKEHMEM
BCEX HeobxoauMbIX [OOKYMEHTOB), 4epe3 MOL| (c npunoxeHuem Bcex
HeobXxoOuMbIX [OOKYMEHTOB), Mo noyte (B 3TOM cny4vae Heobxogumble
OOKYMEHTbI, MpeaocTaBrieHne KOTOPbIX MPeayCMOTPEHO B oOpurnHane, cC
nocnegywmouiemMm BO3BpalleHMEM  3asiBUTENO, npunaralnTca B Buae
HOTapuasnbHO yOOCTOBEPEHHbIX KOMUn), NMMBO nepegaHo B 3rEKTPOHHOM Buae
no MHGOPMaLMOHHO-KOMMYHUKALMOHHbIM KaHanam CBSI3U (c
npenocTaBrieHNeM OTCKaHUPOBAHHbIX KOMUA JOKYMEHTOB).

C 3agBneHmem, B cootBeTcTBMM Cc N.4 c1.52 XunuwHoro koaekca
Poccuinckon depepaumn, OOmKkHbl ObITb NpeacTaBneHbl Bce Heobxoanmble
AOKYMEHTbI:

2.6.2. [OKyMeHT, YyOOCTOBEPAWOLWMA JIMYHOCTbL 3aasutend (nacnopt
rpaxgaHnHa PO, oblierpaxaaHckuim 3arpaHn4YHbI NacnopT, NacnopT MOpsiKa,
BOEHHbIA OWMNET, BPEMEHHOE YOOCTOBEPEHWE NUYHOCTWU) - MpU 3anpoce
NHopMaLnK, He coaepXxallen daHHbIX O TPETbUX NUuax;

npu 3anpoce WHQOpMaLnN, codepKallen nepcoHasibHble OaHHble
TPETbUX JIML, — [OOKYMEHT, YOOCTOBEPSOWNNA JMYHOCTb obpaTusLierocs
(ykasaHHble B absaue 1 n.2.6.2), M HoOTapuanbHO YOOCTOBEPEHHbLIE
AOBEPEHHOCTN TPEeTbUX ML UM OOKYMEHTbI, YOOCTOBEpPAIOLME MNpaBo
3aKOHHbIX MpeacTaBUTENEen: HecoBepLUEHHONETHUX B Bo3pacte O 18 ner
(poaouTtenn — cBMOETENLCTBO O POXKAEHUM pebeHKa, YCbIHOBUTENWU, ONEKYHbI —
YOOCTOBEPEHME MNPUEMHOro poAaUTens W AOp.), 3aKOHHble MpencTaBuUTENU
HeQeecnoCOOHbIX rpaXgaH - peweHMe O Ha3Ha4YeHUM OMEeKyHOM Unu



yOOCTOBEPEHME OMNeKyHa.

[IOKyMeHTbl, YyKasaHHble B M.2.6.2 npefocTaBnalTCA 3adaBUTenem
(3aKOHHbLIM npeacTaBUTeENEM) JIMYHO, B COOTBETCTBUK N.6 CT.7 deneparbHoro
3akoHa ot 27 uionsa 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHns
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KONMUPYITCH cneuuanunucTtoM NpYHUMalroWmMM OOKYMEHTbI, U BO3BpaLLaloTCs
3agasutento. [lonyckaeTca npenocTaBrieHMe HOoTapuanbHO YOOCTOBEPEHHbIX
KOMuUM — B 3TOM Crly4ae, JOKYMEHT He BO3BpaLllaeTcs 3asiBUTENIO.

2.6.3. PeweHne XunuwHom KoMuccumn AMUHUCTpaUMM O NPU3HAHUU
rpakgaH Manovmywmmm B Uensax TMPpUHATUA Ha YydeT B KayecTse
HY>KOAKLWKNXCA B XUIbIX MOMELLEHNAX MYHULMNANBHOIO XUnuuHoro gpoHaa,
npegocTaBnsieMblX NO [OOroBopamM coumarnbHOro Havma (ans rpaxaaH,
NPU3HaHHbIX ManonMyLLMMK) — nontydaeTca B AQMUHUCTpaLni.

B cnyyae ecnu 3aaButens He npeaocTtaBusl pelleHne rno cobcTeeHHOM
nHMuyMatmee,  crneyvanuct  AOMUHUCTpaUMW  U3roTaBnMBaeT  KOMWUIKO
BbllLIeyKa3aHHOro [OKYMEHTa, TaK KaK OH HaxoguTCs B pPacnopsiKeHuu
AOMUHUCTPaUUK, Cpok — 1 pabounn aeHb.

2.6.4. [loKyMeHTbl, nogTBepxpawwme Hanuyme  Taxenonm  dopmbl
XpoHuyeckoro 3aboneBaHunsi, nNpuM KOTOPOM HEBO3MOXHO COBMECTHOE
NnpoXuBaHne B OOHOM MNOMELLUEHMM — MOfydarTcs B MeOULMHCKUX
opraHusaumsx.

[lOKyMeHTbI, yKasaHHble B .2.6.4 npenoctaBnsanTcsa 3asButerieM (3akoHHbIM
npeacraBuTenem) nMYHoO, B COOTBETCTBUU N.6 CT.7 PegeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHumsaumm npegocTaBneHns
rocydapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpeacraBneHHble JOKYMEHTbI
KONMUPYITCH crneunannctom MpUHUMaKrLWmMM OOKYMEHTbl M BO3BpaLLaloTCs
3asgsuTento. [lonyckaetca npenocTaBrieHne HoTapuarnbHO YOOCTOBEPEHHbIX
KOMNUM — B 9TOM cry4vae, JOKYMEHT He BO3BpaLlaeTcs 3asaBUTESHO.

2.6.5. [oKymMeHTbl, BblgaHHble NO pesynbrataMm  MeanKo-coumnanbHON
9KCNepTM3bl O TMPU3HaHWUM TrpaXdaHuHa WHBaANMOOM — MOSyyakTcsd B
MeLULMHCKUX OpraHu3aumnsx.

[lOKyMeHTbI, yKkazaHHble B .2.6.5 npenocraBnsaoTcsa 3asButerieM (3akoHHbIM
npeacraBuTenem) nNMYHoO, B COOTBETCTBUM N.6 CT.7 PegeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHumsaumm npegocTaBneHns
rocygapcTBeHHbIX U MyHUUMNAnbHbIX ycnyr». NpeactaBneHHble JOKYMEHTDI
KOMMpPYITCA chneunanucTtoMm MnpuHUMalowmMmMm OOKYMEHThl M BO3BpallakoTcA
3agasutento. [lonyckaeTca npenocTaBrieHMe HOoTapuanbHO YOOCTOBEPEHHbIX
KOMuUM — B 3TOM Crlyyae, JOKYMEHT He BO3BpaLllaeTCH 3asBUTENIO.

2.6.6. [lokymeHTbl, noaTBepxpawowme cratyc BeTepaHa Benukon
OTte4vecTBeHHON BOMHbI 1941-1945 rogoB — BblAalOTCA B TEppPUTOPUAnbHbIX
opraHax counanbHOM 3aLnTbl HaceneHus.

[1OKyMeHTbI, yKasaHHble B N.2.6.6 npegocTaBnaoTcAa 3asaBuTterniem (3akoHHbIM
npencraBuTenem) fIM4YHO, B COOTBETCTBUM N.6 CT.7 deneparnbHOro 3akoHa oT



27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumn npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KONMUPYITCH crneunannctom MpUHUMaKrLWmMM OOKYMEHTbl M BO3BpaLLaloTCs
3asgsutento. [lonyckaetca npenocTaBrieHne HoTapuanbHO YOOCTOBEPEHHbIX
KOMUM — B 9TOM cry4vae, JOKYMEHT He BO3BpaLlaeTcs 3asaBUTESHO.

2.6.7. [JokymeHTbl, nogTeepXxaatowme cratyc OeTEN-CUPOT, a Takke AeTewn,
ocTaBwuxcss 6e3 nonedeHuss poauTenen (cBuaeTenbctBa O CMEPTU
poautenen — BblgatoTcss opraHamm 3AlCa; peweHve cyga O JMLLEHUM
poauTENbCKMX npaB nnbo 06 orpaHndYeHMn B pPOAUTENLCKUX MpaBax;
peweHne cyga O npu3HaHun poautTenen 6e3BeCTHO OTCYTCTBYIOLMMU,
yMEpPLUMU, HEeAeecnoCcobHbIMKU; NPUIoBOP Cyada O Ha3Ha4YeHUM HakasaHus B
BMae nuuweHmsa csoboabl — BblAalTCca cydamMum obulen HpuUcoukunmn, UHbIE
AOKYMEHTbI, NoATBEPXAatloLWme OTCYTCTBME NONEeYeHUs poantenen).
[1OKyMeHTbI, yKasaHHble B N.2.6.7 NpeocTaBnaoTcAa 3asaBuTerniem (3aKoHHbIM
npegcraBuTenem) NIMYHO, B COOTBETCTBUM MN.6 CT.7 deaeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KONMUPYITCH crneunannctom MpUHUMaKrLWmMM OOKYMEHTbl M BO3BpaLLaloTCs
3agasutento. [lonyckaeTca npenocTaBrieHMe HOoTapuanbHO YOOCTOBEPEHHbIX
KOMuUM — B 3TOM Crlyyae, JOKYMEHT He BO3BpaLLlaeTcs 3asiBUTENIO.

2.6.8. [1oKyMeHTbl O MpU3HaHUM rpakgaHWHa NOABEprinMMca BO3OENCTBUIO
pagnaumn Bcrieacteme aBapumn Ha YepHobbinbckon ASC unun ¢ pabotamu no
nukengauunm nocnegcteBum Ha YepHobbinbckon AJC - BblgakoTca B
TeppuTopuarbHbIX OpraHax counanbHOM 3alUnTbl HAaceneHns.

[loKyMeHTbI, yKasaHHble B N.2.6.8 npeocTtaBnaoTca 3asaBuTerniem (3aKoHHbIM
npegcraBuTenem) NIMYHO, B COOTBETCTBUM N.6 CT.7 deneparnbHOro 3akoHa OT
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr». [NpencraBneHHble JOKYMEHTbI
KOMUPYIOTCA CcrneumanmctoM MNpUHUMaKLWUM OOKYMEHTbl M BO3BpaLlatoTcH
3agasutento. [lonyckaeTca npenocTtaBrieHMe HoTapuanbHO YOOCTOBEPEHHbIX
KOMuUM — B 3TOM Crly4ae, JOKYMEHT He BO3BpaLlaeTcs 3asiBUTENIO.

2.6.9. [okymeHTbl, noatBepXaawline cocrtaB cembu (CBUOETENLCTBA O
POXOEHUN HECOBEPLUEHHOMNETHUX; CBUOETENbCTBA O 3akfoyeHun Opaka,
cBMOETeNnbCTBa O pacTopXeHun Opaka — BblgatoTcs opraHamm 3AlCa;
cynebHoe pelleHne 0 NpPU3HaHUK YNeHOM CEMbWU — BblAAeTCs cyaammn obuien
OPUCOMKUMK; CrpaBKa O COCTaBe CEMbM — BblOaeTcd agMUHUCTPaUUSIMU
OpraHoOB MECTHOro CcamoynpasfeHuUd, MNpu NpPeaocTaBlieHun 3aaBuTernem
AOMOBOW  KHUMK, JNMBO ynpaBnsAlWMMA  KOMMAHUAMW Ha OCHOBaHUU
NMOKBAPTUPHbIX KAPTOYeEK.

[loKyMeHTbI, yKa3aHHble B 11.2.6.9, NnpegocTaBnsaoTca 3asiBuTeneM (3aKoHHbIM
npegcraBuTenem) NIMYHO, B COOTBETCTBUM N.6 CT.7 deaeparnbHOro 3akoHa oT
27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHns
rocydapCTBEHHbIX U MyHMUUNanbHbIX ycnyr». NpeacraBneHHble AOKYMEHTHI,
KpOMe CcrpaBkM O COCTaBe CeMbM, KOMUPYKTCA  cneumannctom



npuHnMMarwwmMMm OOKYMEHTbl W BO3BpallalOTCA 3adABUTESHO. ,D,OI'IyCKaeTCﬂ
npegocrtaBrneHne HotapuaribHO yAOCTOBEPEHHbLIX Konmnm — B 3TOM cnyvae,
OOKYMEHT He BO3BpallaeTcda 3adaBUTENIO. CnpaBKa O COCTaBe CeMbM
3adBuTend npenocrtaBiiA€TCA B oOpurmHarne, 3adaBUTENO HE BO3BPALLAETCA.

2.6.10. Bbinumcka w13 @QUHAHCOBONO nNUUEBOr0O c4yeTa — BblgaeTcd
MYHUUMMAnNbHbIM ~ YHUTapHbIM - npeanpuatneM «COCHOBCKUA  pacyeTHO-
KaCCOBbIV LEHTP».

B cnyyae Hanuuua cornaweHuin o6 MH(OPMaLMOHHOM B3aMMOLENCTBUM
Mexay MyHuuunanbHbIM YHUTapHbIM npeanpusatnemMm «COCHOBCKUIA pacyYeTHO-
kKaccoBbi ueHTp», MO®U, cneumanuct MOL 3anpawwmBaer BbLINUCKY B
yKaszaHHbIX opraHmsaumsix. Cneumanmct MOL B TeyeHun 5 paboumx gHen
dopmMupyeT 3anpoc, OTBET Ha 3anpoc NocTynaeT B TedeHnn 5 pabounx gHew.
[OoKyMeHT, ykasaHHbin B n. 2.6.10. npenoctaBnsgeTca B OpurnHane,
3asBUTENIO He BO3BpaLlaeTcs.

2.6.11. Bbinucka wu3 aOomMoBOW (NOXO3SIMCTBEHHOW) KHUIMM — BblOaeTcs
AOMUHUCTpaUMEN.
B cnyyae, ecnu 3asBuTenb He MpegocTtaBusl BLIMUCKY MO COBCTBEHHOWM
nHMuyMatmee, cneunanuct AOMWHUCTPAUMW  U3rOTaBNMBAET BbLINUCKY U3
NOXO3AANCTBEHHOW KHUMM, HaXOASLWEWNCH B pacnopsbkeHnn AQMUHUCTpaunu,
CpokK -1 paboumin geHb.

Bbinncka  npegooctaBnsieTca B OpurMHane,  3asiBUTENO  He
BO3BpalLlaeTcs.

2.6.12. [JokymeHTbl, noaTeBepXgawLwme npaBo MOMNb30BAHUA  XKWUIbIM
nometlleHmem (npaBo cobCTBEHHOCTN), 3aHMMAEMbIM 3asiBUTENEM U YrleHaMu
ero cembu (OOroBop couunanbHOro Hamma, AOroBop Hawmma (rnogHavma) —
nony4yarTcss B KOMUTETE MO YNpaBneHMo MYHULUMMNANbHLIM MMYLLECTBOM
AoMuHucTpauum COCHOBCKOrO MyHMUMManbHOMo panoHa Hwkeropoackom
obnactn; cynebHoe nMOCTaHOBMEHME O MNPU3HAHUM MpaBa MNoSiIb30BaHUSA
XunbiM  MOMELLEHMEM — Bblgaetcsa cygamm  obuen  iopucaoukumm;
CBMOETENbCTBO O rOCYAApCTBEHHOW perncrpauum npaB Ha HeOBMKMMOE
MMYLLECTBO — BblaeTcsl B TeppuUTopuarnbHbIX otaeneHnax Pocpeectpa).

[oroBop coumanbHOro Hamma, SOroBop Hanma (nogHarma) moryT ObITb
npegcrtaeneHbl  nNMYHO  3aaButenem. [lpeacrtaBneHHble  OOKYMEHThI
KONUPYKTCS CcrneunannctomMm MpuHMMaKLWmMM OOKYMEHTbl U BO3BpaLLaloTCS
3agButento. B cnyyae ecnu 3aaBuTenbL He NpegocTaBun  OOroBOp
couManbHOro Hamma, [OOoroBop HauMma (nogHamma) no COOCTBEHHOM
MHUUMaTUBE, cneumanucT NpMHUMaroLWmin JOKYMEHTbI 3anpalumBaeT gOroBop
couManbHOro HavMma, [OroBop Hawmma (nogHarMma) no  KaHanam
MEXBEOOMCTBEHHOIO B3ammogencTensi. B TeyeHne 2 pabounmx AOHen
AoMuHucTpaunen nmbo MOL, dopmupyetca 3anpoc B KOMUTET MO
ynpasneHnio MyHuuunanbHbIM nmywectsBoM AgMuHUCTpaumm COCHOBCKOrO
MyHUUMNANbHOrO panoHa Hwxkeropoackon obnactv, OTBET Ha 3anpoc
NnocTynaeT B TeyeHne 5 pabounx gHewn.

CynebHoe nocTtaHOBEHWE O MPU3HaAHMKM MpaBa MOfb30BaAHUS XKUMbIM



NoMeLLeHMEM MpeaocTaBnsaeTcs 3adaBuTeNnemM (3akoHHbIM NpeacTaBUTENEM)
NNYHO, B cOOTBETCTBUM N.6 CT.7 PegepanbHoro 3akoHa ot 27 niona 2010 roaga
Ne 210-03 «O6 opraHusauum npenoCcTaBrieHNs TrOCy4apCTBEHHbLIX W
MyHUUMNanbHbIX  ycnyr». [lpeacraBneHHble  OOKYMEHTbl  KOMUPYHOTCS
cneuuannucTtoMm nNpUHUMAaKLWKUM OOKYMEHTbl M BO3BpalLalTCa 3adBUTENIO.
[lonyckaetca npenocTaBrieHne HoTapuasribHO YOOCTOBEPEHHbIX KOMUKA — B
9TOM crydae, AOKYMEHT He BO3BpaLlaeTcsa 3asiBUTENMIO.

CBnoeTenbCTBO O  rocygapCTBEHHOW  perumctpaumm npaB  Ha
HeoBMXMMOE WUMYLWECTBO MpefocTaBnseTca 3asButenemMm  (3aKOHHbIM
npeacraBuTeneM) fNMYHO, B COOTBETCTBUM N.6 CT.7 ®eaepanbHOro 3akoHa OT
27 wwona 2010 roga Ne 210-03 «O6 opraHmszaumm npegocTaBneHns
rocydapCTBEHHbIX M MyHUUMNAaNbHbIX ycnyr». [NpeactaBneHHble OOKYMEHTbI
KONUPYITCS cneumanuctoMm U BO3BpallalTca 3assuTento. [Jonyckaertcs
npegocTaBrieHne HoTapuarbHO YOOCTOBEPEHHbIX KOMUA — B 3TOM Criydae,
AOKYMEHT He BO3BpaljaeTca 3assutento. B cnyvyae ecnu 3asButenb He
npeacTaBuin OKYMEHT MO COBCTBEHHOM MHUUMATUBE, BO3MOXHO MNOSTydYeHue
BbIMUCKA M3 €OWHOro rocygapCTBEHHOIO peecTtpa npaB Ha HeOBWKMMOE
MMYLLECTBO M COEMOK C HMM MNO KaHanmam MeXBeLOMCTBEHHOro
B3ammopgeuncTemda. AgMmuHmuctpaums nnéo MOL, B TedeHne 2 paboumx OHeu
dopmMupyeT 3anpoc, OTBET Ha 3anpoc NOCTyNaeT B TedeHne 5 paboumx gHewn.

2.6.13. [JOKyMEHTbl O Hanuyuu WM OTCYTCTBUM Yy 3aaBUTENS U Kaxaoro
4yfieHa ero CeMbW XWUIbIX NOMELLEHUA Ha nNpaBe COBCTBEHHOCTW, BblAaHHbIE
opraHaMmn rocygapCTBeHHOW  perncrtpauum  HeaBWXKUMOro  MMmyllecTsBa
(Bbinucka n3 EgmnHOro rocygapCTtBeHHOro peectpa MNpaB Ha HeOBWXKMMOeE
MMYLLECTBO U COENOK C HUM). [JOKyMeHTbl NpefocTaBndaAlTCcsa B opuruHane,
3asgBuUTENO He BO3BpawialTca. B cnyyae, ecnu 3aasutens He npencrasun
AOKYMEHT Mo COOCTBEHHOW WHULMATMBE, BO3MOXHO MOMy4YeHne BbIMUCKU U3
eQVHOro rocygapCTBeHHOro peectpa npaB Ha HeaBMXUMOE UMYLLECTBO U
COeNnokK C HWUM NO KaHanmam MeXBedOMCTBEHHOro B3auMOOeuCTBUS.
AoMuHucTpauunsa nméo ML B TedyeHne 2 paboumnx aHen doopmMupyeT 3anpoc,
OTBET Ha 3anpoc rnocTynaeT B TedyeHne 5 pabounx aHen.

[OKYMEHTbI O Hann4nn UNU OTCYTCTBUWN Y 3aABUTESNS U KaXKOoro vrieHa
ero CemMbW XWUrblX MOMeLleHM Ha npaBe COBCTBEHHOCTWU, B Criydae ecrnu
npaBo COBCTBEHHOCTU Ha OOBLEKTbI HEOBWXKMMOCTU 3aperMcTpupoBaHbl [O
27.12.1999 r, nonyyalwTCAa B OpraHax TEXHUWYECKOW WHBEHTapusauuu.
[MpepocTtaBnsaerca 3aaBuTernieM (3akoHHbIM NpeacTaBuTENEM) JUYHO, B
cooTBeTcTBUM N.6 CT.7 PenepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-
®3 «O6 opraHnsauumn NpeaocTaBneHnst rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr».  CToMMOCTb — MO  MNPEuCKypaHTy opraHa  TeXHU4eCcKom
WHBeHTapusaumn. [JokyMeHT npencraBnseTca B opurMHane, 3asdBUTENIO He
BO3BpaLlaeTcs.

2.6.14. [okymeHT, noaTeBepXxdalwun HeCOOTBETCTBME MOMELLEHUs, B
KOTOPOM MNPOXWBAET 3asBUTESb, YCTAHOBMEHHbIM LN XWUMbIX MOMELLEHUN
TpeboBaHMsM, ONa rpaxaaH, NpoXuBarLLMX B Takmx nomelleHusx (PeweHne
MeXXBeJOMCTBEHHOMN KOMUccum AOMUHUCTpaLNK CocHoBcKoro



MYHUUMMAnNbHOro pavoHa) — BbIAAETCA CEeKTOpPOM CTpOMUTENbCTBa U
apxuTekTypbl AoMuHucTpaumm COCHOBCKOro MyHULMNAIbHOIO panoHa.
PelieHne moxeT ObITb NpeactaBreHo NUYHO 3assutenem. NpeacraBneHHble
AOKYMEHTbI  KOMUPYIOTCH  CneuyuanmncTtoM MpUHUMAaKLWMM  JOKYMEHTbl WU
BO3BpaLlalTca 3assuTtento. B crnydae ecnu 3asBuTenb He MpegocTaBuls
peweHne no cobCTBEHHOMN MHULMATUBE, BO3MOXHO MOMydYeHue peLleHus rno
KaHanam MeXBeAOMCTBEHHOIO B3auMoAencTBus. AgMUHUCTpauma nuobo
M®L, B TeyeHMe 2 paboumx OHen OpMUPYET 3anpoc B CEKTOP
cTpouTernbCcTBa n apXUTEKTYpbI AOMUHUCTpaLnn CocHoBckoro
MYHUUMNanNbHOro panoHa Hwxkeropogckon obnactyu, OTBET Ha 3anpoc
NoCTynaeT B TedeHne 2 paboumx gHew.

2.6.15. [lokymMeHTbl O KonuyecTBe obuwen nnowaanm U UHBEHTapU3aLUnMoHHOM
CTOUMOCTMW XWUMNOro NMOMeLLEHUA 3aaABUTENA N YIIEHOB €ro CEMbW — BblJalOTCA
opraHamu TEXHUYECKOW MHBEHTapuU3auun.

[MpepocTaBnserca 3asBuTenieM (3akoHHbIM NpeacTaBuTENEM) JIMYHO, B
cooTBeTCTBUM N.6 CT.7 PenepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-
®3 «O6 opraHusaummn npeaocTaBneHns rocygapCTBEHHbIX N MyHULMNANbHbIX
ycnyr».  CToOMMOCTb — MO  MNPEuCKypaHTy opraHa  TeXHU4eCcKom
WHBEeHTapm3aumn. [JoOKyMeHT NpeacTtaBnsieTcss B opurnHane, 3asBUTENO He
BO3BpalLlaeTcs.

BbiTb  MPU3HAHHLIMX  HYXOAWUMUCA B YIYYWEHUN  XKUIULLHBIX
YyCrNOBUW N NMPeaoCTaBNeHMIO XNUIbIX MOMELLEHNA Mo LOroBOpY COLMAanbHOro
HaMMa MOryT yKasaHHble B ctatbe 49 >XunuwHoro kogekca Poccumnckon
denepaunn kateropnn rpaxxgaH, K HUIM OTHOCATCS:

- ManoumyLmne (B 9TOM crnyyvyae npenocTaBrisoTCa JOKYMEHTbI, YKa3aHHble B
n.2.6.1, 2.6.2, 2.6.3, 2.6.9, 2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- UHble onpefeneHHble heaeparnbHbIM 3aKOHOM, yKa3oMm [NpesngeHta PO unu
3aKOHOM cyObekTa PO kaTeropum rpaxgaH (B 9TOM criydae npenocTaBrsieTcs
OAVH U3 OOKYMEHTOB, YKa3aHHbIX B N.2.6.4, 2.6.5, 2.6.6, 2.6.7, 2.6.8, 2.6.14, u
AOKYMEHTbI YKasaHHble B 1 2.6.9, 2.6.10, 2.6.11, 2.6.12, 2.6.13, 2.6.15),

- MHOCTpPaHHble rpaxkgaHe, nuua 6e3 rpaxxgaHcTea B CUY NPSMOro ykasaHus
MeXOyHapO4HOro 4orosopa.

[Mpn obpalleHnn rpaxxdaHNHOM B 3NIEKTPOHHOW (hopMe 3a NosiyYeHnem
MyHMUMNANbHOW YCNyrn OOKYMEHT NnoanucbiBaeTcs TeM BUOOM 3J1IEKTPOHHOM
nognucu,  OonycTUMOCTb NCMNOSb30BaHNA KOTOpbIX  yCTaHOBIEHa
denepanbHbiM 3aKOHOM - nocTaHoBreHMeM [lpaButenbctBa Poccuurckon
depepaunm ot 25.06.2012 Ne 634 "O Bmgax 3MNEKTPOHHOW MOAMUCH,
MCNOSIb30BaHME KOTOPbIX [JOMycKaeTcs Mnpu obpalleHMn 3a MnosflydeHuem
rocy4apCTBEHHbIX N MyHULMNANBbHbIX yCnyr".

PaHee npeacTaBneHHble B AOMUHUCTPALMIO AOKYMEHTbI B pamkax
npedocTaBneHust  MyHuuunanbHo  yenyrn  «[lpusHaHue  rpaxaaHuHa
ManouMyLLIUM B Lensx NPUHATUSA Ha YYeT B KaYeCTBE HYXXOAMLLIMXCA B XUMbIX
MOMELLEHUAX MYHULIMMNANbHOMO XWUNuWHoro ¢oHaa, npeaocTaBnsieMbiX Mo



[loroBopam couuarnbHOro HaiMa», npu obpalleHun 3a Ycrnyron noBTOPHO He
npeacTaBnsoTCS.

3anpellaetca TpeboBaTb OT 3asABUTENS AOKYMEHTOB M MHopmMaumnm
WM OCYLLECTBMEHNA OEeNCTBUWA, MpPedoCTaBfieHMe WM OCYLLECTBIEHME
KOTOpPbIX HEe NpeaycCMOTPEeHO HOPMAaTUBHbIMW  MPAaBOBbIMU  aKTamM,
perynmpyroLwmMMmmn OTHOLUEHUS, BO3HUKaKOLWME B CBSA3M C NpeaocTaBreHnem
MYHULMNANbHOW YCIyru.

3anpellaetcsa TpeboBaTb OT 3asBUTENS JOKYMEHTOB U CBEAEHUS O HUX,
KOTOpble  HaxoOATCs B pacCroOpsbKEHUW  roCyaapCTBEHHbIX  OpraHoB
NCMONMHUTENBbHON BRactTM nubo AOMWHUCTpAUUKM, 33 WCKIHOYEHMEM TexX
AOKYMEHTOB UNKW CBEOEHUN O HUX, YKa3aHHbIX B N.6 ctatbn 7 degeparnbHOro
3akoHa ot 27 nions 2010 roga Ne 210-93 «O6 opraHmMsauum npegocTaBneHns
roCcydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr». He npegocTtaBneHue
3asBUTENEM [JOKYMEHTOB (CBEAEHMM O HMKX), KOTOpble HaxoadaTcsl B
pacrnopsiKEHUN roCydapCTBEHHbLIX OpPraHOB MCMNOMHUTENbHON Bnactu nubo
AOMUHUCTPAaUUKM, HE SBMSIETCA OCHOBAHMEM Ofd OTKasa B NpeaocTaBleHnn
Ycnyrn.,

2.7. WcuepnbiBawolwimii nepevyeHb [OOKYMEHTOB, HeobxoAuMbIX  Ans
npeoocTaBrneHns  Ycnyri, KOTOpble  HaxoasaTcsd B pacnopsikeHuu
rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOI0 camoynpaBreHus.

NcyepnbiBatoime  cBedeHMss O  [OKYMeHTax, Heobxogumblx — Ans
npenocTaBneHnn  Ycryru,  KOTOpble  HaxoOAaTCA B pacnopsiKeHuu
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpasneHus, nogpobHo
yKasaHbl B M. 2.6.

2.8. NepeyeHb ocCHOBaHUI Ans OTKasa B Npueme AOKYMEHTOB, HEOBXoaNMbIX
ANs NpefocTaBneHns Yenyru:

2.8.1. [lokyMeHTbI, NpefocTaBnsemble 3agBuTernem Jin4yHo, B COOTBETCTBUM C
n.6 cratbn 7 ®enepanbHoro 3akoHa ot 27 uionsa 2010 roga Ne 210-d3 «O6
opraHusaumn npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr»,
npeacTaBneHbl He B NOSTHOM O6beME.

2.8.2. 3asBuUTENDb HE 3apPEerMcTpMpoBaH MO MECTY XUTENbCTBA Ha TEPPUTOPUN
[MaHnHcKkoro cenbcoBeTa COCHOBCKOMO MyHULMMNANbHOIO panoHa.

2.8.3. 3aaBneHne n OOKyMEHTLI NOAATCA HEHaAEXaLUUM 3asiBUTENEM.
2.8.3. Tekct 3agBneHnas He NOOOAETCA  MPOYTEHUIO,  COAEPXKUT
HEHOPMATMBHYHO JIEKCUKY.

2.9. lNepeyeHb OCHOBaHUK A OTKasa B nNpefocTaBneHnn Ycnyru:

2.9.1. npeacrasreHHbIe OOKYMEHTbI He noaTesepXxaarT npaso
COOTBETCTBYHLLUUX rpaxkaaH COCTOATb Ha yyeTe;

2.9.2. rpaxgaHe C HamepeHneMm NpuobpecT MpaBO COCTOATb Ha Yy4vyeTe B
TeyeHne nATUM NeT A0 OHA nogadn 3asiBleHns COBepLunnuM  OenctBus,



npuBegLlne K yXyAaLWweHWHO XUIMULWHbIX YCIOBUIA, B pe3ynbTaTte KOTOPbIX Takue
rpakgaHe MoryT ObITb MPU3HAHbI HY>KAAKLMMUCS B XKUIbIX MOMELLIEHUSIX:

- 0OMEH >KUITOro NOMeLLEHUs C YMEHbLUEHMEM €ero Niowaau;

- HEBbINONIHEHME YCNOBUM [OroBopa CcouManbHOro Harma, noBheKkwee
pacTop)XeHue AoroBopa couuarnbHOro Hanma un (Mnu) BbiCENEHNE BUHOBHbIX
rpaxagaH 6e3 npeaocTaBneHnst APYroro XXMUrnoro NOMeLLEHNS;

- BCEJIEHME B XWNoe MnOoMelleHWe B KayecTBe YMEeHOB CeMbM nuuy, He
ABNSAIOLLMXCSA TaKOBbIMU;

- YMEHbllUeHNe Oonen, BblaerneHne coBCTBEHHMKaMU XUMbIX MOMELLEHUN
AONV B HaType, ecnn rnocrie Takoro YMeHbLLUEHNA AONW UMK ee BblAerNeHns B
HaType obLiasa nnowaab COOTBETCTBYHOLLEIO XXUMOro NOMELLIEHNS HA O4HOro
cobCTBEHHMKA ByaeT MeHee y4EeTHOM HOPMbI,

- OTYYXXOEHME >KWMOro MOMELEHMsl, OONnM XKWUIMOro noMeLleHnd, 3a
ncknoYyeHnem  6e3BO3ME3OHOM  nepedadn  KUMOoro  MOMELUEeHus B
rocygapCTBEHHYH U MyHULMNAanbHY0 COGCTBEHHOCTb.

2.10. OcHoBaHueM Onda npekpaweHuUsa npeaocTtaBneHns Ycnyrm sBnseTca
nogada B AMUHMCTpauMio obpaweHust 3assutenss ob oTkase B
npegocTaBrieHnn Ycrnyru n Bo3sparte emy JOKYMEHTOB.

2.11. lNepeyeHb ycnyr, KoTopble ABAATCSA HEOOXOANMbIMU N 00sI3aTENbHBIMU
Ana npegocTaBneHnss MyHUuMnanbHOW YCIyru.

2.11.1. lNpunsHaHne NOMELLEHUS XUMbIM NOMELLEHUEM, XUMNOro NOMeLEHNS -
HENPUrogHbIM And NpoOXmMBaHUA, N MHOIOKBApPTUPHOro AomMa aBapUuHbIM U
noasiexkawmm CHOCY Unn PeKOHCTPYKLUN.

OpraH npepoctaBngawowmn  ycnyry — AgmuHuctpauma COCHOBCKOro
MYyHUUMNANbHOro panoHa Hwxkeropogckon obnactu (CekTop CTpouTenbcTBa U
apxutekTypbl). [lpy npegoctaBneHUM YCryrn BblOaeTca  3akitodeHue
MEXBEAOMCTBEHHON KOMUCCUM C MPUITOXKEHMEM B BNae akta obcrnegoBaHus.
2.11.2. lpuvHATME peleHnrn O NPU3HaHUK rpaxgaH ManoumMyLnMn ans
NPUHATUA UX Ha YYET B KAYECTBE HYXXOALLNXCS B XUSTbIX MOMELLEHUSIX.
OpraH npegocTasnaownn yenyry — AammHmnctpaums. lNpu npegoctaBneHum
YCNyrn BblAaeTcsa peLlueHne XUITULWHON KOMUCCUn AOMUHUCTpaLUN.

2.12. Ycnyra «[lpnem 3aaBneHnn, JOKYMEHTOB, a Takke NoCTaHOBKa rpaxjaH
Ha y4YeT B KadeCTBe HY>KOAKLIMXCHA B KUIbIX MOMELLEHUAX HA TeppuUTopumn
MyHUUMNanbHoro obpasoBaHus  [MaHuHckMA  cenbcoBeT  COCHOBCKOro
MYHUUMNAnNbHOro pamoHa Hwuxeropoackon obnactu» nNpedocTaBnsieTcs
BGecnnaTHo.

2.13. MakcumarnbHoe BpeMs OXuaaHus npuema npu nogade 3adBrieHUs O
npegoctasneHnn Ycnyru (Bolgade pesyrnbtaTta npefnoctaBneHuss Ycnyrn) He
OOJDKHO npeBbiwaTh 15 MUHYT.

2.14. Cpok 1 NopsiAoK perncTpauum 3anpoca 3asiBUTens.

Bpemsa npvema u peructpauum LOKYMEHTOB B XXypHare perucrpauumn



npu HenocpeacTBeHHOM obpalleHun 3asiBUTENS 3a MnorydeHuem Ycnyru B
AomuHucTpauuto nmbo npu obpaweHnn yepesd MOLL He MOXeT npeBbllwaThb
30 (Tpuguatn) MuHyT, a npu obpalleHnn nodTon unu Yyepes EgmHbIN nopTan
rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKumin) unn MHTepHeT-nopTtarn
rocyapCTBEHHbIX N MyHUUMNAnbHbIX ycnyr Huxkeropogckon obnactm — oaunH
AeHb.

[Mopsgok pabotbl C  3asBfNEHMEM M MAKETOM  JOKYMEHTOB,
npeactaBneHHbIM B 9NEKTPOHHOM BuAe, aHanormdeH nopsgky paboTbl C
3asBNeHMEM N MAKETOM AOKYMEHTOB, NpenCTaBfeHHbIM rpaxgaHMHOM Mpu
obpaweHnn B AgmuHucTpauuto. B aTomM  cnyyae gatom  Hadana
npegoctaBneHna Ycnyrm cumtaetcda pgarta nosiydeHusa  crneumanucTom
AOMUHUCTPaUMKN  3asiBNEeHUst M HeobxoauMoro naketa [JOKYMEHTOB B
SNEKTPOHHOU hopme.

[laton Hadana npegocTasfieHUs Ycnyrn npu nopgadvye 3asBreHua U
HeoOXxoOMMOro naketa AOKYMEHTOB MO MOYTE CYUTAETCs faTta noslydeHus
3asBneHus cneuyuanuctom  AgMuHucTpaumn. OTBET no pesynbratam
pacCcMOTpeHNA 3adBreHus HanpaeBnseTcs B NMUCbMEHHOM BUAeE MO ajpecy,
yKa3aHHOMY B 3asiBlIEHUM.

[Mpy  nNony4yeHWn  OOKYMEHTOB  MOCPELCTBOM  UCMOSMb30BaHUSA
WHJOPMaLMOHHO-TENEKOMMYHUKAUNOHHBIX cuctem (EgnHoro  WHTepHeT-
noprana roCyAapCTBEHHbIX W MyHuUUNanbHbIX  ycnyr  (QPYHKUUN)
Hwxeropogckon obnactv) cneumanuct  AOMUHUCTpaUMK,  ABASOLLNACS
OTBETCTBEHHbLIM 3a NPUEM 3asiBfiEHUA O NpeaocTaBneHnn Ycnyrn, nepesoauT
ero Ha OymaXkHbli HOCUTENb U PErucTpupyeT ero B XXypHane perucrpauumn.
[Mpn 3TOM [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUMEM 3asiBlieHUn O
npegoctaeBneHnn Ycnyru, oTnpaensieT cooblieHne onepatopy O MNofyyYyeHuu
3asiBreHus.

2.14. TpeboBaHMs K MomeLLleHNsM, B KOTOPbIX MpegocTasBnseTrca Ycnyra, K
MECTY OXnaaHuna n npuema 3asBuTesnen.

TpeboBaHMs K MOMELLEHNAM, B KOTOPbIX NpeacTaBnseTcs
MyHUUMNanbHaa ycryra, B TOM YUCNE K MeCTY OXUAaHus 1 npuema
3asgBuTeENeun, pasmMeLLeHno N oPOpPMIIEHUIO BU3yaribHON, TEKCTOBOW U
MYIbETUMEONNHOM MHAPOPMAaLIMK O NOpAaKe NPeaoCcTaBNeHNsa Takux ycnyr, a
Takke kK obecnevyeHnto JOCTYNHOCTU 0ObeKTa, B KOTOPOM NpefocTaBnseTcs
MYHUUMNanbHas ycnyra SOMKHbI COOTBETCTBOBATb TpeboBaHmsM CT. 15,
denepanbHoro 3akoHa ot 24.11.1995 Ne 181- ¢3 «O coumanbHom 3awmTte
nHBannaoB B Poccuinckon degepaunn. ( 8 ped.nocmaHo8rneHus
aodmuHucmpauyuu lNaHuHckoeo cernbcogema COCHOBCKO20 MyHUUUNanbHO20
patioHa Huxxezaopodckol obrnnacmu om 01.04.2016 Nel6)

Mecto oXumaaHua rpaxgaH, obpaTuMBlMXCA C  3anpocoM O
npegocTaBneHnn YCryrm m Mecto 3anofiHeHUs HeobXoaAMMbIX LOKYMEHTOB
AOIMKHO ObITb 0b6opyaoBaHO Mebernbio (CTONOM, CTYNbAMM), KaHUTOBapamMmm
(py4kamu, Bymaron), ocHalleHo obpasuamm n briaHkaMmm JOKYMEHTOB.

Ha wuHMOpMaUMOHHbBIX CTeHA4ax, PacnofioXeHHbIX B MecTax npuema
AOKYMEHTOB [JoSfmkHa OblTb pasMelleHa WHdopMauusa Mo  cregyrowmm



BOMpocam:

- MH(popMmaLUKsa O nopsaKe okasaHus Ycnyru,

- BpEMS NprMema LOKYMEHTOB;

- nepeyeHb, OpPMbl OOKYMEHTOB ANSA 3anofiHeHusi, obpasubl 3anosiHEHUS
AOKYMEHTOB;

- CPOKM pacCMOTPEHUS LOKYMEHTOB;

- nopagok obxanosaHuss genctBui  (6e3mencTBusl) U peLleHun,
OCYLLECTBMASEMbIX Y MPUHUMAEMbIX B XO4e npeaocTtaBneHns Ycnyru;

- repeyeHb OpraHOB rOCYAAPCTBEHHOW BflaCTW, OpraHoB MECTHOro
camoyrnpasreHnd, opraHM3aunin, B KOTOpble AOMKHbI 0BpaTUTLCS rpaxaaHe,
Ao (nocne) nony4vyeHust Ycnyru.

2.15. lNokasaTtenu JoCTYNHOCTU U KayecTBa YCIyru.

2.15.1. Nokasatensamu 4OCTYNHOCTM NpeaocTaBieHns YCnyrn sBnsaoTCcA:

- TpaHcnopTHaa OOCTYNHOCTb MecTa npefoctasrneHuns Ycnyrn (He bonee 5
MUHYT X04b0bl OT Bnvxanwen 0CTaHOBKM 0OLLIECTBEHHOIO TpaHCNopTa);

- obecnevyeHne BecnpenaTCTBEHHOrO OOCTyNa WHBANMOOB K MOMELLEHUIO, B
KOTOpPOM npegoctaBndaetrcs Ycnyrn, nmbo BbI3OB WHBaANMOOM COTPYAHWUKA
opraHa, okasblBawollero Ycrnyry nyTeMm YCTPOMCTBaA 3BOHKA Ha 1 3Taxe
30aHUS;

- obecnevyeHne BO3MOXHOCTM HanpasreHuss B AOMUHUCTPaLMIO BOMPOCOB,
3asiBMNeHnst 1 JOKYMEHTOB, HEOOXOANMbIX ANsi NpeaocTaBneHnsa Ycnyrm yepes
M®L| nnu no aneKkTpoHHOW NOYTE;

- pa3MelleHne MHdopmaunn O nopsake npenocTaBreHns YCnyrm B CETU
«MHTepHeT»;

- obecnevyeHne npegocTaBneHnsl YCrnyrm ¢ UCnosib30BaHMEM BO3MOXHOCTEN
EonHoro noprtana rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCnyr (COyHKUMA) K
NHTepHeT-nopTana rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr
Hwxeropoackon obnactw.

2.15.2. KayecTBO npegocrasneHnsa Ycnyru onpenensaerca:

- nonyyeHnemM Ycnyru cBOoeBpeMeHHO U B COOTBETCTBMM CO CTaHOApPTOM ee
npenocTaBreHuns;

- Nory4YeHuem MofHON, akTyarbHOW W OOCTOBEPHOW WHGOopmauun, B TOM
yucrne no TenedoHy W B 3NEKTPOHHOM dhopme, O Xode npenocTaBneHus
Yenyru,

-  MUHUMM3ALMEN KONMM4YecTBa W COKpaLleHMEM CPOKOB BbIHYXOEHHbIX
B3aUMOOEeNCTBUM 3aaBUTENen C yvacTHMKaMW npolecca npegoctaBrneHus
Ycnyrn B xoge ee npefocTaBlieHuns;

- MUHUMM3aLMEN KONMYeCcTBa Xanob co CTopoHbl NoTpebutenen Ycnyru.

2.16. C uenbd nNOBbIWEHUS IPAPEKTUBHOCTN  OAEATENBLHOCTM MO
npegocTasneHnio Ycnyru, obecnevyeHna ee OTKPbITOCTM B 4acTu Nopsiaka,
X04a W KadecTBa MpenocTtaBrieHnd, KOMJOPTHOCTM YCrOBUM ee MnoslyyYeHuns
Ycnyra MoxeT npegoctaBnatbcs yepe3 MOLU, a Takke B 9neKTPOHHOM

dopme.



2.16.1. B cny4yae npepoctaBneHus Ycnyrn 4yepes MOL, 3aasutento
obecneymBaloTCs BO3MOXHOCTMU:

- NpeaBapuUTernbHOM 3anncu No KOHTaKTHOMY TernedoHy Unu 4yepes cuctemy
«3NEKTPOHHOW o4yepeaun» Ha npuem B OornpeaeneHHoe BpeMSA U peructpauuio
ero 3asBrneHus U JOKYMEHTOB NS NofydYeHus Yenyru;

- nosiydeHus yepes nHgomat (MHPOPMALMOHHBLIN KUOCK), PacrnonNOXeHHbIN B
MO®Ll, nonHon wn pgocTtoBepHOM WHGoOpMauum 06 ycnoBuAX W Nopsaake
npegocTasneHns Ycnyru,

- BecnnaTtHoro [fgocTtyna 3asiBUTeEnen K doegepanbHON rocyaapCTBEHHOM
WHOpPMaUNOHHOM cucteMe «EOMHBIMG  nopTan  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnM)» 1 K MIHTepHeT-nopTtany rocyaapCTBEHHbIX
N MyHULMNanbHbIX ycnyr Huxkeropogckon obnactu;

- Mony4YeHnsa OOMNOSHUTENbHbLIX (COMyTCTBYOLWMX) ycnyr (KOnMpoBasrbHO-
MHOXWTENbHbIE YCNYru, YCIyrn MeCTHOW, BHYTPU3OHOBOW CETU CBA3W 0OLLero
Nnonb30BaHus, poTo ycnyrn).

2.16.2. lNpegocTtaBneHne Ycnyru B 9NeKTPoHHON hopMe nmeeT 0COBEeHHOCTH,
obecneyunsatoLine:

- npefocTasBneHne nHgopmauun ob Ycnyre sasisutensm n obecneyeHne mnx
AocTyrna K cBefeHWAM MNOoCpenCTBOM pasMeLleHns UX Ha oduumaribHOM
cante AOMUHUCTpPaumm B ceTn «WHTepHeT», Ha WHTepHeT-noprtane
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hwkeropoackon obnactu n Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr (pyHKUMN);

- BO3MOXHOCTb Mnojayn 3adBuTenem 3anpoca W UHbIX [OOKYMEHTOB,
HeoOXoouMMbIX AN NpedocTaBreHnss Ycnyry, npuemMa Takux 3anpoca U
AOKYMEHTOB, a TaKKe HanpaBfieHUsi OTBETOB MO 3MIEeKTPOHHOM MoyTe Wnm
yepe3d EaumHbIn  nopTtan rocydapCTBEHHbIX W MyHUUMMAnbHbIX — YCNyr
(dpyHKLWIA);

- nosiyyeHve 3asiBUTENieM C [MOMOLLb CpeacTB  JreKTPOHHOW CBA3U
(3nekTpoHHOM NoYTLl, EANMHOro noprarna rocygapCTBEHHbIX U MyHULMNASTbHBIX
ycnyr  (OyHKUMA) CBeLeHWW O XOde BbINOSIHEHMS €ero 3anpoca o
npenocTaBneHnn Ycnyru;

- nonyyeHve 3adButenemMm (npegcraBuTenemMm 3adaBuUTeNs) pesynbrarta
npenocTaBreHns Ycnyru B a5ieKTPOHHOM hopme.

B nioboe Bpemsi 3asBUTENb MOXET MNOMYYUTb MHQOPMaUMIO O Xoae
NUCNONHEHNA YCnyru: MNOCPEeaCcTBOM JIMYHOMO obpalleHusi, a Takke C
ncnonb3oBaHuem TenegoHHon cBasu (8-83174) 38013, dakc (8-83174)
38013, no nHdopmMaLMOHHO-KOMMYHUKALMOHHbBIM KaHanam CBA3M.

I1l. COCTAB, NMOCJIEAOBATEJIbBHOCTb 1 CPOKWN BbINOJIHEHAA
AOMWHNCTPATVBHBLIX MPOLIEQYP (AEVNCTBWW), B TOM YNCIIE
OCOBEHHOCTUW BbINONHEHNA AODMUHUNCTPATUBHbLIX MPOLUEOYP
(QENCTBWWN) B ANEKTPOHHOW ®OPME

OcHoBaHMEM [Nsi Havana WUCMNorHeHus Ycnyrn siensietcs obpalleHune



3agBuTensa (3akoHHOro npeacTaBuUTeEnNsl) C 3anpocoM O NpedocTaBrieHun
Ycnyrn.,

3.1./cnonHeHne Ycnyru BknovaeT B cebsa cneayowme agMUHUCTPATUBHbIE
npoueaypbl:

1. Mpuem n pernctpauns 3asBneHns u npunaraemMbix K HEMy JOKYMEHTOB.

2. ®opmupoBaHMe U HarnpasneHue 3anpocoB B OpraHbl (opraHusauum),
y4yacTByloLLWe B NpeaocTaBneHmn Ycnyru.

3. HanpaeneHne npeacTaBreHHbIX JOKYMEHTOB Ha PacCMOTPEHUE XUMULLHOMN
KoMmuccmen AogMMHUCTpaLmn.

4. MNpoBepka cogepXaHus NOCTYNMUBLLUNX JOKYMEHTOB U NPUHATUE pPELLEHUS O
npegocTasneHnn Ycnyrm nmdo ob oTkase B NpegocTaBrieHnn Yenyri.

5. Pernctpauus 3asiBUTENS B KHUre y4yeTa rpaxaaH, HY>XOaroLNXCa B XUNbIX
NOMELLIEHUSIX.

6. HanpasneHue 3aaButento (3aKOHHOMY MpPeACTaBUTESNID) pPeLUeHUs
XUITULLHOM KOMUCCUM O MPUHATUM Ha YYeT B KayeCTBe HyXJaloLlerocs B
Xunblx nomeweHnax nubo nucema 06 oOTKase B NpegocTaBfieHnn
MYHULMNANBHOW YCIyri.

3.1.3., 3.1.4 — ncknmountb ( 8 ped. nocmaHosneHue [laHUHCKOU cerlbecKkou
aOMuHUCmMpayuu MyHuyunanbHo2o obpasoeaHusi [NaHUHCKO20 cerlbcosema
CocHoecko20  MyHuUUunanbHO20 patoHa Huxezopodckol obracmu om
04.06.2015 Nel3)

3.2. CocTaB, nocnenoBaTenbHOCTb M CPOKM BbINONHEHMST aAMUHUCTPATUBHBIX
npouenyp, TpeboBaHUs K NoOpsaKY UX BbIMOMHEHUS.

3.2.1. Tpuem n pernctpaumsa 3adasrieHna o0 NpeaocTaBneHnn YCnyru.
Cnocobbl nogayn 3assreHnst 0 NpegocTaBneHnmn YCnyru:

3.2.1.1. HenocpeactBeHHoEe obpalueHne B AQMUHUCTPaLMUIO.

B cnyyae HenocpeacTBeHHOro obpalleHna o npeaocTaBneHnun Ycnyru,
3agaBuTenb (3aKOHHLIM NpeacTaBuTeNb) 3anosfHseT 3asiBneHune (no dopme
corfiacHo npunoxeHntio 1 Kk Hactodwemy PernameHTty), npeacrasnser
OpuUrnHanbl  OOKYMEHTOB WM HOTapuasribHO  3aBepeHHble  KOMuMu,
HeobOxoauMble A5 YCTaHOBMEHUSA npaBa 3asBUTESNS Ha nornyveHue Ycnyru
(ykasaHHble B 4acTu 2.6, 3a UCKIMOYEHNEM OOKYMEHTOB, YKa3aHHbIX B MyHKTaxX
2.6.3, 2.6.14 n HeKOTOpPbIX YKa3aHHbIX B NMyHKTax 2.6.12, 2.6.13 HacTosALero
PernameHTa, nmerowmMxcsd B rocygapCTBEHHbIX OpraHax WCMNOMHUTESTbHOW
Bnactn unv B AQMUHUCTpauuu,

[Mpyn nonyyeHun 3asBNeHUss U OOKYMEHTOB B XO4e JIMYHOro npuema
3asaBuTens (ero 3akOHHOro npencrasuTens) B AQMUHUCTpaUuK, cneyuanuct
AOMWHUCTpPaUUM yCTaHaBfMBaeT €ro JIM4YHOCTb, B TOM 4ucCne npoBepseT



AOKYMEHT, yOOCTOBEPSAIOWMIA JIMYHOCTb, NOSTHOMOYUA 3asBuTens nubo ero
npeacraBuUTens.

Cneuvanuct AOMUHUCTpaUMN Takke MpPOBeEpPAEeT KOMMNEKTHOCTb U
npaBUNbHOCTb odoopmneHns npeacTaBneHHbIX AOKYMEHTOB n
yOOCTOBEPSETCH, YTO:

- COCTaB JOKYMEHTOB COOTBETCTBYET MepeyHio, NnpuBeaeHHOMY B YacTu
2.6, 3a UCKMOYEHMEM [OOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6.3, 2.6.14 u
HEeKOTOpPbIX yKa3aHHbIX B MyHKTax 2.6.12, 2.6.13 HacTtosduwero PernameHTa,
MMEILLMXCA B rOCYyOapCTBEHHbIX OpraHax MCMOMHUTENbHOW Bractu UM B
AOMUHUCTpaUuUN;

- [OOKYMEHTbl CKpernreHbl nevyatamMu YCTaHOBMEHHOW (OOpMbl, UMEIOT
HaZnexatiue nognucu CTopoH (onpefeneHHbIX 3akoHO4aTeNbLCTBOM NnL);

- TeKCTbl [AOKYMEHTOB HanucaHbl pa3bopyMBo, HaMMEHOBaHMUS
IopuaNYecKnX nuy, npuveBefeHbl 6e3 CoKpalleHUs M C ykas3aHuemM UX MecT
HaXoXAeHWs,

- (pamunun, vmeHa n otyecTBa PU3NYECKUX NuL, agpeca UX MecCT
XUTenbCTBa HanncaHbl NOMHOCTLIO;

- B JOKYMEHTaX HeT NoA4YUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CNOB U UHbIX, HE
OrOBOPEHHbIX UCMpaBIieHUN,

- JOKYMEHTbI HE UCMOSIHEHbI KapaH4alloMm;

- AJOKYMEHTbI HE UMEIOT CEPbEe3HbIX NOBPEXOEHUN, Hannyne KoTopbiX He
NO3BOSIAET OAHO3HAYHO UCTOMKOBATL UX CoAepXaHue.

B cnyyae ecnu 3asiBrneHune ObINO 3anofiHEHO HeHagnexawum obpasom,
cneumnanuct AgMumHucTpaumm ob43aH ykasaTb Ha oOwubku, nognexawme
ncnpasneHunto, a Takke npegocTaBuUTb 3adBUTENO BO3MOXXHOCTb MOBTOPHOIO
HanucaHusa 3asBreHnsa Ha MecCTe.

Ecnu npencraBneHHble KONMUMW OOKYMEHTOB HOTapuarbHO He 3aBepeHbl,
cneunanuct AOMWHUCTPaLWUKW, OTBETCTBEHHbIN 3a MNPUEM U perucTpauuio
3asBnNeHns N MPUNOXeEHHbIX K HEMY JOKYMEHTOB, CNUYyaeT KOnnuu JOKYMEHTOB
C WX NOANMWHHBLIMW 3K3eMnrsipamu, BbIMOMHAET Ha HUX Hagnucb 06 ux
COOTBETCTBUM MOASMNHHBLIM 3K3eMnnsapam, 3aBepseT CBoen MNoAnMUCbIo C
ykaszaHuem pamMmunuu u MHMLMarnos.

[Mpn Hann4YMM oCHOBaHUM, yKadaHHbIX B M. 2.8. HAcToALWEro perrnamMeHTa
cneunanuct AOMWHUCTPaLWUKW, OTBETCTBEHHbLIN 3a MNPUEM U perucTpauuio
3a8BrEHNA U MPUNOXEHHbBIX K HEMY OOKYMEHTOB, MPUHUMAaET pelleHne ob
OTKase B UX NPUHATUM U BO3BpaLLAEeT 3adaBUTENO BECb KOMMMEKT JOKYMEHTOB
6e3 perncrtpaumm ¢ ykasaHuMeM npuYmnHbl Bo3BpaTta. [lpu aToMm cneumanuct
AoMUHUCTpaumn obdA3aH ykasaTb NepeyeHb HeJoCTalwWmMX LOKYMEHTOB W
AaTb HeobXxoaMMble pa3bACHEHUS O NOPSAAKEe UX MONyYeHus.

[Mpn cooTBeTCcTBMM npeabsBngeMbiM TpeboBaHMAM cocTaBa W
OOpMNEHNSA 3asBMNEeHUA U npunaraembiXx K HeMy [OOKYMEHTOB, OHU
PEerucTpupyroTca B 3akftoveHne rnpvemMa 3asaBuTens C Bblavyen emy Komnuu
3agBrieHna nubO pacrnuckym 3a MNOAMUCLIO  perucTpupyrowero nuiua c
yKkaszaHuem gaTbl, BpeMeHu perucrpaunmn, permctpalmMoHHOro Homepa.

OTBETCTBEHHbIM IWUOM 3@ BbINOMHEHME Mpouedypbl  ABNAeTcs
YNOSTHOMOYEHHbIN Ha NpUeM U pernctpauuio npeacTaBfieHHbIX 3asBUTenem
AOKYMEHTOB crieynanuct AoMUHUCTpauun.



PesynbtaToM  BbINOMHEHUS  npoueaypbl  SABNAETCH  perncrpauuns
3adBfieHNUs O nNpenocTaBneHun YcCnyrm BMecTe C MakeToM npusaraemblxX
AOKYMEHTOB B XypHarne perncrpauum.

Cpok BbinonHeHus npouenypbl — 30 MUHYT.

3.2.1.2. HanpaBneHue 3adaBfieHUss O npegocTaBreHun Ycnyrm c
ncnosib3oBaHneM NHAPOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX cuctem (dYepes
EovHbin VIHTepHeT nopTan rocyfapCTBEHHbIX W MyHWUMNAanbHbIX YCRyr
(cbyHKUMIN) Hkeropoackom obnactu).

B aTOoM crnydae cpok npoBepku M perucrtpauum wunmM oTkasa B
permctpauum OOKYMEHTOB He AOSMKEeH MpeBblwaTb OAHOro paboyero AHA C
MOMEHTa TOJflyYeHNdA, a 3asABUTEN0 BbICLITAETCA YyBedOMMeHne O
pernctpauum nnbo ob oTkase B pernctpaumm nosly4eHHbIX JOKYMEHTOB.

[Mopaya 3agBuTEnemM 3aaBfEHUA U UHbIX LOKYMEHTOB B 3IIEKTPOHHOM
dopme C wucnonb3oBaHMem EanHOro noprtana rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr OCYLLECTBNAETCA NyTEM 3arnofIHEHNA NHTEPAKTUBHbIX
dopm 3aABfEHUN W [OOKYMEHTOB, pPa3MELLUEHHbIX B COOTBETCTBYHOLLEM
pasgene EauHOro noprtana rocygapCTBEHHbIX WM MYHUUMNASbHBLIX yCryr
(cbyHkumnn) nubo B pasgene WHTepHeT-nopTana rocya4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Huwkeropoackon obnactw.

[Mpn obpalleHnn rpaxkdaHNHOM B 3NIEKTPOHHOW (hopMe 3a NosiyYeHnem
Yecnyru OOKYMEHT nognucbiBaeTcs TeM BUAOOM  3JIEKTPOHHOM  MOAMnuUcK,
AOMYyCTUMOCTb UCMOSIb30BaHNA KOTOPbIX YCTaAHOBSIEHA MNOCTAHOBIIEHMEM
MpaButenbctBa Poccunckon depepaumm ot 25.06.2012 Ne 634 "O Bmgax
SJIEKTPOHHOM  MOANUCKW, UCMNOJSIb30BaHWE KOTOPbIX  JOrMyckaeTca  npu
obpalleHnn 3a nonyyYeHnemM rocygapCTBEHHbIX U MyHULUMNANbHbIX YCryr".

Pe3ynbTatoM BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl 9BnseTcs
perucTpaumns 3asiBfieHust U rnpunaraemMbolXx K HeMy OOKYMEHTOB 3adABUTENS B
COOTBETCTBYILLEM XypHarne perncrtpauuu, B TOM 4YUCIe 3SIEKTPOHHOM, C
NPUCBOEHMEM PErMCTPALMOHHOIO HOMepa, YKasaHMeM AaTbl U BpeMEHMU
perucTpauun, coctaBa nMNPUHATbIX [OOKYMEHTOB W PEerncTpupyrowlero
AOIMKHOCTHOro Niua AQMUHUCTpaLNN.

3.2.1.3. Yepes oTaeneHnst No4ToBON CBA3MN.

3asBreHne n JoKyMEHTbI, HeobxoauMble Ans nonyyvyeHnsa Ycnyru, MoryT
ObITb MOAaHbl 3asiBUTENEM MOCPEACTBOM MOYTOBOro OTnpaBneHnd. B aTom
cnyyae KonuMM OOKYMEHTOB [ONns NpenocTaBrieHust YCnyrm OOSMKHbl ObITb
3aBepeHbl HoTapuanbHO.

B oTomM cnyyae CcpoK nNpoBEpPKM M perncrtpauum unu oTkasa B
peruMcTpauun OKYMEHTOB He [OOJSKEH npeBbllaTb OAHOro pabo4vero AHS Co
OHS MONny4YeHus naketa OOKYMEHTOB crneumannuctom AMUHUCTpauuu, a
3asBUTESNIO BbIChITAeTCA BTOPOM 3K3EMMMISAP 3asaBfieHna (pacnmcku) c
OTMETKON O MNPUHATAN [OKYMEHTOB MNOYTOM U WX peructpaumm nmbo c
oTMeTKon 06 oOTKasze B pernctpaumm ¢ OOBACHEHMEM €ro MNPUYMH.
[MpencTaBneHHbIM NakeT OOKYMEHTOB BbICbllaeTcsd oObpaTHO 3asBUTENIO
nnbo, NpU HecywecTBEHHbIX HeagocTaTkax B 0QOPMIEHMMN OOKYMEHTOB, EMY
MOXET ObITb NPEeanoXeHo SABUTbCA B AOMUHUCTpaUMo B yoobHOe Ansi Hero



BpemMsi B pamkax paboyero BpemeHu AOMUHUCTPALUMMK, C LENbH JIMYHOrO
McrnpaBneHns! BbISIBIEHHbIX HEJOCTaTKOB.

3.2.1.4. HenocpeacreeHHoe obpauieHne B MOLL.

3adBneHne n OOKYMeHTbl, Heobxoanmble OSis MOofydYeHus YCryrm mMoryT
OblITb nogaHbl 3aaButeniem 4Yepe3d MOL, 3aknouvMBLIMM  cornaweHue o
B3aMmogencTenum ¢ AgQMUHUCTpaLKnen no Bonpocam npegoctaBrieHns Ycnyru.

B otom cnyyae npuem, nepBuyHas npoBepka W perncrpauus
npeacTaBneHHoro 3asBrieHns u gokymeHtoB B MOLL ocywecTtBnsawTca B
nopsake, ykasaHHoMm B 4Yactu 3.2.1.1 Hactosuwero ALMUHUCTPATUBHOIO
pernamMmeHTa.

[Mpn Hanuuumn cornaweHunn wmexgy ML un  rocygapcTBeHHbIMU
opraHamMmy  UCMNOSHUTENbHOW BractTM O MpPefoCTaBliEHUN CBeOEHUn U
AOKYMEHTOB, HeobxoAuMbIX ONA npefocTtaBneHus YcCnyru, npuHATble OT
3asBuTens u 3apernctpupoBaHHble B MOL| OKyMeHTbl, CPOpMUPOBaAHHbIE B
ckopocwmBartesnb, nepegartca B AOMUHUCTPaAUMIO BMecTe C oTBeTamu
rocygapCTBEHHbIX OpraHOB Ha HanpasfieHHble UM 3anpochkl (MPY 3aKkNYeHUm
cornaweHna wmexgy MOL wn AgmuHucTpaumen o nepegadm  vacTtu
MOSTHOMOYNIA, KacaloLWUXCA MEXBEOOMCTBEHHOINO B3auMMOLENCTBUSA) He
nosaHee, YeM Ha creyLnmn AeHb rnocre noslydeHns Takmx OTBETOB.

[Mpn oTcytcTBUM cornaweHnn mexgy MOL n rocymapcTBeHHbIMU
opraHamMmy  UCMOSHUTENbHOW BractTM O MpPefoCTaBliEHUN CBEeOEHUU U
AOKYMEHTOB, HeobxoauMmbIX ONA npeaocTaBneHus YCnyrn, nNpuHSTble OT
3asgBuTtens 1 3apernctpupoBaHHblie B MOL| OKyMeEHTbI, CPOPMUPOBaAHHLIE B
cKkopocLumBartesnb, nepegawTcd B AOAMUHUCTPaAUUIO He No3gHee, YeM 4depes
Tpu pabounx gHA nocne NpuHATUA n permctpauum B MOLL foKyMeHTOB.

3.2.2. dopMmupoBaHMe M HarnpasrieHne 3anpocoB B opraHbl (opraHuMsauumn),
y4yacTBylOLLME B NPeaoCTaBNeHnn YCnyru.,

OcHoBaHMeM [Ona Hayana BbINOSIHEHMS Npouenypbl  SABMSeTCS
NOCTYnNreHne naketa AOKYMEHTOB 3asaBUTESNs, 0OOPMIEHHbIX B BUAE ena u
C MNOJSIOXKUTENbHBLIM pPe3ynbTaTOM MPOBEPKU UX cCOoLep)XaHWudA, crneuuanucty
AoMuHucTpauumn (cotpyaHuky MOLL), oTBeTCTBEHHOMY 3a BbIMOJSIHEHWE
AaHHOM npoueaypbl. YNOMHOMOYEHHbIM NTMLOM 3a (hbopMupoBaHMe 3anpocoB
B OpraHbl (OpraHuMsauumu), ydacTBylowme B MPegoCTaBlieHUN YCnyruy,
aBnsieTcs creunanucTt ALOMUHUCTPaLNH, onpenensiemMmblii rnaBou
AoMunHUcTpauun nubo cotpyaHuk MOL, onpegensiembln ero OUPEKTOPOM,
npu Hanuduu nonHomoumn y MOLL Ha dopmupoBaHne n HanpasreHue
MeXBeLOMCTBEHHbIX 3arnpocoB Mo Ycnyre.

OTBETCTBEHHbLIM JIMLIOM 3a BbINOSIHEHWE Mpoueaypbl ABMSETCS rnasa
AOMUHUCTPpauun nunbo gupektop ML, npu HanmmMyumMm ykasaHHbIX Bbllle
NMOSIHOMOYMN,

3anpocbl HanpaeBnAKTCA B roCy4apCTBEHHble opraHbl 3a MNoAMUCHI0
rmaebl AOMMHUCTpAUMW WKW, B BbllLleyKa3aHHOM cny4vae, 3a NOAMNUCHIO
avpektopa MOLI.

Bpems BbINoONHEHUA npoueaypbl cocTaBnsieT He bornee ABYyX OHEMN.



YNONHOMOYEHHbIN cneunanuct AgMuHucTpaumm nmbéo cotpyaHuk ML
B [EeHb [MOCTYMNSIEHNs K HeMmy naketa [OOKYMEHTOB 3asaBuUTENns B BUae
cthopMmnpoBaHHOIO Aena rotoBUT MNPOEKTbl 3anpoOCOB B rOCYyAAapPCTBEHHbLIE
opraHbl MCMOSHUTENBbHOW BRacTW, YKasaHHble B 4acTu 2.6 HacTosuwero
AOMWUHUCTPATUBHOIO pernaMmeHTa o npeaocTaBfieHUM UMK CrieaytoLwmnx
AOKYMEHTOB U CBELAEHUN, UMEIOLLMXCHA B UX PacnopsikeHun U HeobXoaMMbIX
Anga npenocTaBrieHns Ycnyru:

- ®epepanbHon cnyx60n rocygapCTtBEHHOM pernctpaumm, kagacrtpa u
KapTorpacum — Bbinuckn U3 EMPI1, cogepxalien ceegeHns 0 Hanuyum munum
OTCYTCTBUM Y 3aABUTESIS U KaXXOO0ro YrieHa ero CeMbM XUIblX NOMELLEHUN Ha
npaBe COOCTBEHHOCTMW.

- AomuHucTtpauuen  COCHOBCKOrO  MyHMUMMNAnNbHOrO  panioHa
Hwxkeropoackon obnactn — AOroBop couManbHOro Harma, OOroBop Hanma
(nogHanma), PelweHne mexBedOMCTBEHHOW KOMUCCUM AOMUHUCTpaUUK
COCHOBCKOro MyHMLMNAaNbHOro pamoHa.

Cneumanuct, OTBETCTBEHHbIA 3a BbINOSIHEHME [aHHOW MNpouenypbl, B
TOT Xe AeHb NpeacTaBnseT ykasdaHHble NPOEeKTbl 3arnpoCcoB Ha corflacoBaHne
rmase AgMuHuctpaumn (oupektopy MOL, npu HanmMumm ykasaHHbIX Bbllle
NOSTHOMOYMI).

[(maBa AomuHucTpauum (gupektop MOLL) He no3gHee cnefyowero gHA
cornacyet npeactaBfeHHble CheuuannucTtoM MNPOEeKTbl 3anpocoB fnbo
BO3BpaLlaeT eMy nx Ha gopaboTky.

[locne nognucaHua rnason AgmMuHucTpauum unu aupektopom ML
3anpockbl HanpaBnATCS B COOTBETCTBYHLLME rOCYAapCTBEHHbIE OpraHbl He
nosgHee crneayouwero gHs.

3anpocbl OOKYMEHTOB W CBEOEHUW, UMEKOWMXCHA B pacnopsikeHun
rocydapCTBEHHbLIX OpraHoOB WCMNOMHUTENBHOW BflaCTU HanNpasfslTCH, a
OTBETbl Ha HMX nonyyawTcsd, N0 KaHanam EagunHon  cuctembl
MeXBeOMCTBEHHOIO B3aMMOLENCTBUA B 3NEKTPOHHOM BuUAE, 3aBEPEHHbIE
9JIEKTPOHHOM NOANMUCHLIO B COOTBETCTBUM C 3aKOHOOATENLCTBOM.

B crnyvae HanM4ns cornailueHunn 06 NHPOPMaLMOHHOM
B3aUMOLENCTBUN  MEXAY MYHUUMNANbHLIM  YHUTAPHbIM  NpeanpusaTMem
«COCHOBCKMI pacYeTHO-KaAcCoBLIM LEHTP», cheuuanuct AaMuMHUCTpaumm
nmbo MOL| HanpaBnsgeT 3anpocbl O MpeaocTaBfieHUM HeobXoauMbIX
AOKYMEHTOB, B CPOKMW, NPEeaYCMOTPEHHbIE CornalleHnsIMu.

Pe3ynbtaToM BbINOMAHEHUA Mpoueaypbl  SIBNSETCA  HarnpasrieHue
3anpocoB B rocydapCTBEHHbIE OpraHbl, yyYacTBylLWMe B MNpenocTaBrieHnn
Yenyru.

MakcnmManbHbIM  CPOK  HarnpasfieHUd 3anpocoB — 2 [OHA CO [OHA
perucTpauum obpalleHuss 3asBuTensl, MaKCUMarsbHbIN CPOK MOMyYeHUn
3anpocoB — 5 IHEW CO AHA OTNpaBKK 3anpoca.

3.2.3. HanpaBneHue npeactaBreHHbIX [OOKYMEHTOB Ha pacCMOTpPeHue
XUNULLHOW KoMuccmnen AgQMUHUCTPaLIUM.

OcHoBaHMeM Onsa  Hadana npoueaypbl  siBAFeTca  MOoflyvYeHue
AOMUHUCTPaAUMEN BCEX OOKYMEHTOB, HEOBXOOUMbIX ANs NpegocTaBfieHUs
Yenyru.



OTBEeTCTBEHHbIM 32 BbLINOSIHEHME MpouUeaypbl SBASETCA cneumanuct
AOMUHMCTPaUUN.

Cpok BbINonHeHus npoueaypbl — 1 pabouunin geHo.

PesynbTatoMm BbINONHEHWA Mpoueadypbl  sIBNAeTCA  perucrpaums
NOCTYNUBLLErO Aena B KHUre peructpaumm 3asisfieHun rpaxaan/

3.2.4. TllpoBepka coaepXaHusi MOCTYNUBLUMX [OOKYMEHTOB W MPUHATUE
peweHna o npegoctaeneHun Ycnyrm nubo ob oTkase B npeaocTaBreHUM
Yenyru.

OcHoBaHneM Ha4vana BbINONHEHNS Npoueaypbl ABNSETCA NOCTynieHne
chopMmnpPOBaAHHOIO AeNna B XUMNULLHYIO KOMUCCUIO AOMUHUCTPaLUMN.

B cpok He 6onee 10 gHen ¢ MOMeHTa NOCTynNeHns COOPMUPOBAHHOIO
aena, npoBoAUTCSA 3acedaHue XUMULLHOM KOMUcCuM AOMUHUCTpauun, Ha
KOTOPOM MpeacTaBlieHHble [OOKYMEHTbl aHanunaupyrTca, U MNpUHMMaeTCs
peLleHue.

PesynbTat paccMoTpeHna fena — pelueHne XUITULWHOW KOMUCCUN O
npueme (06 oTkase B npueme) 3adBUTENHA N YNIEHOB €ro CEMbW Ha YYeT, B
Ka4ecTBe  HYXOawWmMxca B XUMblX  NOMELUeHMdaX,  NoanucaHHoe
npegcenartenem XunuwHon kKommccnum AgMuHnCTpaumun.

OTBETCTBEHHbLIM NIMLOM 3a BbINOSIHEHWE Mpoueaypbl ABMSETCA rnasa
ALOMUHUCTpaLUMN.

Bpems BbINONHEHUS Npouenypbl NPOBEPKM JOKYMEHTOB COCTaBNsET He
6onee 10 pabounx gHen.

3.2.5. Pernctpaumnsa saaBuTenst B KHUre ydveTa rpaxgaaH, HyXaawowmnxcs B
XUnNbIX NOMELLEHUSX U NOArOTOBKA pe3yrnbTaTa npedocTasneHnsa Ycnyru.

OcHoBaHMeM Hayana BbIMOMHEHNA npoueaypbl ABNAETCA MPUHATUE
PELLUEHUS XUSTULLIHOM KOMUCCUKM O NMpUeMe 3asiBUTENS U UYNIEHOB €ro CEMbM Ha
y4yeT, B Ka4eCTBe HYXXOAOLWMNXCS B XKUMbIX MOMELLEHUNSX.

Mpw NPUHATUN NOSOXUTENbHOIO peLleHus cneumanuct
AOMUHUCTPaAUUM B TeyeHue 1 OHA CO AOHS MPUHATUS peLleHUa 3aHOCUT
3anncb B KHUTY y4yeTa rpaxaaH, HYXOAlLWUXCA B XKUMbIX MOMELLEHUSNX,
KaXXOoMy y4YeTHOMY aenly npuceBamBaeT HOMeEpP, COOTBETCTBYHOLLMWA HOMEpPY
3annucu B KHUre ydveTa rpaxgaH, HY>XOarLlKnXcsl B XUnblX nomelleHusix. Ha
odmuymanbHoM 6GnaHke AOMUHMCTpauUM noAroTaBNMBAETCS CnpaBka o
NPUHATUN Ha yYeT B KAYEeCTBE HYXXOAIOLWMXCS B XKUMbIX NOMeLWeHNaxX, nmbo
KONUS peLLeHnst XXUNnuHONn Kommccum AgMMHUCTpaLmn.

B cnyyae npuHATUS oTpuLaTENbHONO peLueHnsa XUnnMuwHONn KoMmnccum
AOMUHUCTpaUuK, cneuuanuct AgMUHUCTpauMM B TedeHne 1 OHA CO [OHA
NPUHATUS TakKoro peweHusi, Ha odwmuyuanbHOM OnaHke AOMUHUCTpaUuK
nogrotasnmBaeT NMCbMO 00 OTKase B NpeaoCcTaBreHnn YCryrm ¢ CCbISTIKON Ha
PELUEHNE XUMULHON Komuccum AgmuHuctpaumn. Npu HeobxoaMmMocTu K
NMMCbMY  NpUKNagbiBaeTCcsd  KONUS  pelleHna  XUITUWHOW  KOMUCCUK
AOMUHMCTPaUUN.

BblweykasaHHble AOKYMEHTbI noanucbIBatoTCS rnaBsou
AOMUHUCTPAUUK, KOMUU PELUEHUN XUIULWHOW KoMUccun AOMUHUCTpaLmn
Takke 3aBepsalTCs rNaBon agMUHUCTpaUumn B TedeHnnl paboyero gHs.



3.2.6. HanpasneHve 3aaBuTento (3aKOHHOMY MpPenCTaBUTESO) peLleHns
XWUITULLHOW KOMUCCUW O MPUHATUM Ha YydeT B KayecCcTBe HyXAaloLllerocd B
XWUNbIX noMmelleHuax nmbo nucema o6 oTkase B npegocTaBreHun
MYHULMNANBHOWN YCIyru.

Mpn  obpaweHnn 3asBUTENd 3a  npegoctaBneHneMm  Ycnyru
HenocpeacTBeHHO B AOMUMHUCTpauuMio, cnpaBky AgMuMHUCTpaumm nnbo
nnMcbmMo 06 OTKase B NpeaoCTaBfieHMM MyHUUMNanbHOW YyCryru cneumanmct
AOMUHUCTPaUUKM BblAAET NIMYHO 3asiBUTESO NNMBO HanpasnisgeT No NoOYTOBOMY
agpecy, ykazaHHOMY B 3asiBIIEHUN.

Mpn obpalleHun 3asBuTenst ¢ 3anpocoMm O NpefocTaBrieHun Ycnyru
yepe3 MO®L|, cnpasky AgmMuHMUCTpauum nmnbo nmcbMo 006 OTkase B
npegocTaBneHn  MyHAUMNanbHOW ycnyrm cneuuanuct  AQMUHUCTpaUuu
Hanpaesnsetr B MOLl (4epes cneuwanucta, Kypbepa) ANS Bblgayn JIMYHO
3asBUTENIO, NPU NPeaoCTaBNeHNM JOKYMeHTa YA0OCTOBEPSIOLLENO JIMYHOCTb.

[Mp  oOpaweHnn  3aaBuUTENs WM ero  YrnoSIHOMOYEHHOro
npeacTaBuUTENS nocpencTBom NCMNOSb30BaHNA NHJOPMAaLIMOHHO-
TENIeKOMMYHUKAUMOHHbLIX  cucteMm —  EOuHbIN NHTepHeT  nopTtan
rocydapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (yHkuuin) Hwukeroponckoun
obnactu, cnpaBky AgMuHUCTpauum nmbo nucbMo 00 oOTKase B
npeaocTaBneHMNn MyHUUUNanbHOWM ycnyrm cneuuanuct AQMUHUCTpaUuu
BblJaeT fWN4YHO 3adBuTento nNnMbo HanpaenseT no MNo4YTOBOMY afgpecy,
yKazaHHOMY B 3asdBNeHUn, rnpu nomnyyvyeHnn opurimHanos (NnMbo HoTapuanbHO
YOOCTOBEPEHHbIX KOMUIN) JOKYMEHTOB, YKa3aHHbIX B 3asiBIIEHUM.

Mpn obpalleHnn 3aaBuTENs C  3anpocoM Mo MoyTe, Crpasky
AoMuHucTpauum  nmbo nmcemMo 06  OTKaze B NpeadocTaBreHun
MYyHUUMNANbHOW ycnyrm cneumanuct  AMUHUCTpaUMM  BbldaeT  JNIMYHO
3asBUTENIO, NMPU NPeaoCcTaBleHNN JOKYMEHTa YAOCTOBEPSIOLLErO JIMYHOCTD,
nnBOo No NOYTOBOMY agpecy, YkasaHHOMY B 3a8BIIEHUN.

V. POPMbl KOHTPOJA 3A UCMNOJIHEHUEM PETMAMEHTA

KoHTpOsSib 3a NONMHOTOM M Ka4eCTBOM UCMONMHEHNA YCIyrn BKOYaeT B
ceba TekywMin KOHTPOSb, a TakkKe NpoBefeHMe MNNaHOBbIX U BHEMMAHOBbLIX
NPOBEPOK, BbISBEHWE W YCTpaHEeHMe HapyLeHUn npaB 3asBUTENeWn,
pacCMOTpPEHME, MPUHATUE peLleHn N NOLrOTOBKY OTBETOB Ha obpalleHus
3asBuTENen, cogepxawumx xanobbel Ha pelweHusi, gencteua (besgencrene)
AOIMKHOCTHbIX JnL.

4.1. Tekywmn KOHTPOSib 3a cobnogeHneM MNOoSIoKEHUN HacTosLWero
AOMWHUCTPATUBHOIO  pernaMmeHTa, HOPMaTWMBHbIX  MPaBOBbIX  aKTOB
Poccunckon  degepaumn, Hwxeropogckon  obnact, COCHOBCKOro
MYHUUMNANbHOro panoHa, $KOBCKOro cesibcoBeTa, MocneaoBaTenbHOCTY
agMWHUCTPATUBHBIX Mpoueayp W AeACTBUA MO MpefoCTaBlIEHUD YCryru,
NMPUHATUEM  peLUeHUA  OTBETCTBEHHbIMM  JOSMKHOCTHbIMM  JiMUaMM,
y4yacTBYyOLWMMN B MNpefocTaBneHnn YCnyrm OcCyLLeCTBMAeTCa [NnaBou
AOMUHUCTpauuK, a Takke gupektopom MOL|, oOTBeTCTBEHHbIM 3a



OpraHu3aumnio UCMONIHEHNA OTAESNbHbLIX MNpouenyp npu npenoctaBneHumn
Ycnyrn.,

4.2. [lopagok u  nNepuoanyHOCTb  OCYLLECTBMEHMS  MAHOBbLIX U
BHeNIaHOBbLIX MPOBEPOK MOMHOTHI M Ka4ecTBa NpeaocTaBneHns YCnyru.

[MnaHoBbLIE nMpoBepku cobnaeHnss Bcex TpeboBaHUMM cTaHgapTa
npegoctaBneHna Ycnyrm v npasBuUiibHOCTU BbIMNOSIHEHNSA YCTAHOBIIEHHbIX
AOMUWHUCTPATUBHbLIM  perfnamMeHToM  aaMUHUCTPATUBHbBIX  npouedyp W
OEeNCTBUN OOMMKHbI OCYLLECTBIISATLCS HE peXxe O4HOro pasa B rog.

BHennaHoBble NPOBEPKM MNPOBOAATCSA MO KOHKPETHbIM ObBpaLLeHusm
3aasutenen. Npu npoBepke paccMaTpuBalOTCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnem Ycnyru, Bkroyasi BONPOChl, CBA3aHHble C UCMOSTHEHMEM
TOW U UHOM agMUHUCTPATUBHOW npoueaypbl NN AencTeus.

4.3. o pesynbTataM NpoBeAEHHbLIX MPOBEPOK, B Cry4vyae BbIABIIEHUS
HapylweHuss npaB 3asiBuTesNien, K BUHOBHbIM [OOSDKHOCTHbIM — nuuam
NPUMEHSIOTCS Mepbl ANCUMNIMHAPHON n agMUHUCTPaTUBHOM
OTBETCTBEHHOCTM B  MNOpsSiAKe, YCTAHOBMEHHOM  3aKOHOAATENbCTBOM
Poccunckon Pepepaummnm un  Hwukeropogckon obnactn, HOpMaTUBHBLIMA
npaBoBbIMX akTaMym COCHOBCKOrO MyHMUMNAnNbHOro panoHa, [laHuHCcKoro
cenbcoBeTa.

HdormkHocTHble nuua AgmuHucTtpauun (MOL) HecyT nepcoHanbHyro
OTBETCTBEHHOCTb 3a HecobniogeHne TpeboBaHuMn PernameHta npu
npegocTaBneHnn Ycnyru.

[lepcoHanbHag OTBETCTBEHHOCTb LAOJMKHOCTHbLIX AL, U CreyuanmcToB
AomuHucTtpauum (M®Ll), oTBeTCTBEeHHbIX 3a npefocTaBrieHne Ycnyru,
3aKkpennsaeTcsas B WX [OO/MKHOCTHbLIX WHCTPYKUMSAX B COOTBETCTBUM C
TpeboBaHnaAMM 3aKkoHogaTenbCcTBa Poccuinckon denepaunu n
Hwxkeropoackon obnactn, HopmaTMBHbIMU NMPaBoBbIMU akTamMn COCHOBCKOTO
MYHUUMNANBHOIro panoHa.

V. [locyaebHbIN (BHeCcyaAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn 1
AenctBumn (6e3nencTBUA) opraHa, npeaocTaBfAOLWEro MyHULMNanbHy0
yCInyry, a Takke AOMMKHOCTHbIX UL, MYHUUMNANbHbIX CryXawmx

5.1.NMpaBo 3aaButenen Ha pocynebHoe (BHecynebHoe) obxanosBaHwe
peLleHNN.

3aaBuTenn UMerT npaBo Ha gocynebHoe (BHecyaebHoe) obxanosaHue
penctBun unn 6esgenctena AoMmmHucTpauum, MOL, gomkHocTHOro nuua
AoMmuHucTtpauun (M®L), ocywecTengowero OencTtsus U npouenypbl Mo
npeaocTaBneHNo Ycnyru.

5.2. XKanoba nogaeTtca B opraH, NpegocTaBndAloWmnin MyHULMNAbHYIO
ycnyry- B8 MOL| nnbo B AoMUHUCTpauuio (aanee - opraH, npegoCcTaBnsowmm
MYHULUMNANbHYIO YCnyry), B NMMCbMEHHOW (popMe, B TOM 4uUcne npu JIMYHOM
npuemMe 3aaBUTENS, UNN B 9NEKTPOHHOM Buae. Kanoby MOXHO nogaTtb yepes
ML,

5.3. Xanoba gomkHa coaepxaTb:

a) HaMMeHOoBaHMe opraHa, NpPefoCTaBMAILWEro MyHULMNANbHYK YCIyry,
AOJDKHOCTHOrO nvua, NpeaocTaBnsalowero MyHMUnnanbHyo yeryry, peleHus



n genctena (besgencrTene) KOTopbix 0bXanyrTcs;

0) damunumio, umda, oT4ecTBO (NpPM HanNuyuu), CBEOEHUA O MecTe
XUTenbCTBa 3aaBuTens - guanyeckoro nuua nnbo HanmeHoBaHWe, cBeLeHNs
O MeCTe HaxOXOEeHUs 3asBuTensa - pUONYECKOro nviua, a Takke Homep
(Homepa) KOHTaKkTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW NoYyTbl (Npw
HanM4ynn) 1 NOYTOBbLIA aapec, N0 KOTOPbIM AOSMKEH OblTb HanpasfeH OTBET
3asBUTENIO;

B) cBedeHna o6 obxanyemblx pelleHnax n aencteusix (6esgencteun)
opraHa, npefocTaBfAlOWEro MyHUUMNAnbHYO YCNnyry, ero OOSMKHOCTHOro
nmua;

r) [OBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrnaceH ¢ peLleHnem
n pencrtemnem (besgenctamem) opraHa, NpegocTaBnALWEro MyHULMNanbHyo
ycryry, ero OOSDKHOCTHOro nuua. 3asiButeniem Moryt ObiTb NpeacTaBrieHbl
AOKYMEHTbI (Npu Hanuuuu), noaTeepXaarowme oBOAbl 3aaBuTens, nMbo mnx
Konuu.

54. B cnyyae, ecnu xanoba nogaeTca 4epe3 npencraBuTens
3asaBUTENs, TakkKe  MNpeacraBnseTcs  OOKYMEHT,  NoaTBepXaatoLimin
NMOSTHOMOYMSA Ha OCYLLECTBIIEHNE OENCTBUM OT MMEHU 3aaBuUTend. B kayecTse
AOKYMeHTa, NMoATBepXaatolero rnosIHOMOYNA Ha OCYLWeCTBIIeHNe OeNCTBUN
OT MEHW 3asBUTENs, MOXeT BbITb NpeacTaBneHa:

a) othopmrieHHaa B COOTBETCTBUM C 3aKOHoAaTeNbCcTBOM Poccuinckomn
denepaunm goBepeHHOCTb (4NA PU3NYECKUX NnL);

06) odopmreHHas B COOTBETCTBMM C 3akoHOAaTeNbCTBOM Poccumnckomn
denepaumm JOBEPEHHOCTb, 3aBEPEHHAs NevaTbio 3asaBUTENS U NoannucaHHas
pykoBoguTENeM 3asBUTENs WM YNOAHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nuuoMm (4N rpuandeckux nuu);

B) KONUS pelleHna O HasHadeHun unn ob n3dbpaHum nmbo npukasa o
Ha3Ha4yeHUn (pun3nyeckoro nuua Ha OOSMKHOCTb, B COOTBETCTBMU C KOTOPbIM
Takoe dwm3nyeckoe nuuo obnagaetr npaBoM [LeNCTBOBaTb OT MMEHU
3aaButens 6e3 4OBEPEHHOCTH.

5.5. MNpunem xanob B NUCbMEHHOW (POpMe OCYLLECTBMAETCHA OpraHom,
NpeaoCTaBNALWNM  MYHULMMNANbLHYIO YCryry, B MeCTe npeLoCTaBfeHus
MyHUUMnaneHon ycnyrn (B MecTe, rge 3asiBUTenb nogasasn 3anpoc Ha
noslydeHne  MyHuMUMNanbHOM  YCIyrn, HapyweHue nopsigka KoTopowu
obxanyetcs, nMbo B MecTe, rae 3adaBuTeNeM NosnyveH pesynbTaT ykadaHHOM
MYHULMNANBHOW YyCyru).

Bpems npuema xanob OOMKHO coBrnagatb CO  BpPeEMEHEM
npegocTaBneHnsa MyHUUMNAnIbHbIX YCAYT.

XKanoba B nucbMeHHOM )opMe MOXeT OblTb Takke HanpasneHa no
noyTe.

B cnyyae nogaun xkanobbl npy  SIMMHOM MNpuvemMe  3asBUTENb
npeacTaBnsieT JOKYMEHT, YAOCTOBEPSIOLLNIN ero IMYHOCTb B COOTBETCTBUN C
3akoHogaTtenbcTBOM Poccuinckon deaepauum.

5.6. B anektpoHHOM Buae xarnoba moxeT 6biTb nogaHa 3asiBUTENEM
nocpencTBOM:

a) odpmumanbHOro camTta opraHa, NPeaoCTaBlAWeEro MyHUUUNanbHy
ycrnyry, B MH(pOpMaLUNOHHO-TENEKOMMYHUKALMOHHOM ceTU «HTepHeT»;



0) denepanbHOM rocygapCTBEHHONM  WMHAOPMALMOHHOW  CUCTEMBbI
«EOQWHBIN nopTan rocyaAapCTBEHHbIX U MYyHUUMNANbHbIX YCnyr (PyHKUUN)»,
rocygapcTBeHHOM WHGOpMaUNOHHON cuctembl Hwuxeropoackom obnacTtu
«EouHbIN  HTEepHeT-nopTan rocygapCTBEHHbIX W MYHUUMMANbHbLIX YCnyr
(cbyHKUMN) Hkeropoackon obnactu» (ganee - Noptansl).

5.7. MNpu nogaye xanobbl B 3NEKTPOHHOM BUAe OOKYMEHTbI MOryT ObiTb
npeacraBneHbl B (opMe  9NEKTPOHHbIX  [OOKYMEHTOB, MNOAMUCAHHbIX
9NEKTPOHHOM MOAMNUCHLIO, BUA, KOTOPOW NpenyCMOTPeH 3akoHoA4aTeNbCTBOM
Poccuinckon ®epepaunn, npy 3ToM OOKYMEHT, YOOCTOBEPSAIOLNA JINYHOCTb
3asBuTend, He TpebyeTcs.

5.8. JKanoba paccmaTpuBaeTcs  OpraHoMm, nNpeaoCTaBAsOLWLNM
MYHUUMNANbHYO yCryry, nopsiAok NpegocTtaBneHust KoTopon Obin HapylueH
BCneacTeune peLeHumn n AencTBun (6e3pencTeus) opraHa,
NnpegoCTaBALWEro MyHUUMNAnbHYIO YCNyry, ero OOSMKHOCTHoro nuua. B
cny4yae ecnu obxanyroTcs peLlleHuns pykoBoauTens opraHa,
npegoCTaBnAWEro  MyHAUMNAanbHYy  ycnyry, >xanoba nogaetcd B
BbILLECTOSALNIN opraH (B nopsiake NOAYMHEHHOCTU) U paccMaTpuBaeTcs UM B
nopsgke, NnpeaycMoTpeHHOM . V AAMUHUCTPaTUBHOIO perrfnamMeHTa.

3asBuTENb BNpaBe obpaTUTbCS C Xanobon B BbILLECTOSALWME UHCTAHLMN,

Mpn  oOTCcyTCTBMM  BbILWWECTOSLLEro opraHa xanoba nopaetcs
HenocpeacTBeHHO pyKkoBOAUTENO opraHa, npenocTaBnAOLLEro
MYHULMNANbHY YyCryry:

- anpektopy MOL|, no agpecy: 606170, Hmkeropogckas obnactb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- rmaee [laHWHCKOM cenbckon  agMUHUCTpauum  COCHOBCKOrO
MyHMUMNANbHOro pamoHa no agpecy: 606187, Hwxkeropoackass obnacTb,
CocHoBckuin  panoH, c. [laHmHo, yn. H.Cycnosow, pA.189; no e-mail
panino.adm@ sosnovskoe/info; no TenedoHy (83174) 2-00-30.

M paccmaTpuBaeTCA MM B MOpsAdKe, YCTaHOBMEHHOM . V
AOMWHUCTPATMBHOIO perfiameHTa.

5.9. B cnyyae, ecnu xanoba nogaHa 3adBUTENleM B OpraH, B
KOMNETEHUNIO KOTOPOro He BXOAUT MPUHATUE pelleHnd no xanobe B
COOTBETCTBUM C TpeboBaHuAMWM nyHKTa 5.8. M. V AOMUMHUCTPaATMBHOIO
perrnameHTa, B TedeHne 3 pabounx gHEN co OHA ee perncrTpauumn ykasaHHbIN
opraH HanpasnsieT xanoby B YNOSIHOMOYEHHbIA Ha ee pacCMOTpeHue opraH
M B MUCbMEHHOM popmMme uHpOpMUPYeT 3asaBUTENS O MNepeHanpaBieHnu
Xanobbl.

[Mpy 3TOM CPOK pPacCMOTPEHUs Xanobbl UCYMCISETCA CO [OHSA
pernctpauum xanobbl B yNONIHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

5.10. XXanoba moxeT ObITb nogaHa 3aasutenem 4epes MOL. [lpu
noctynneHumn xanobel M®L| obecneynBaeT ee nepenavy B yNnorTHOMOYEHHbIN
Ha ee pacCMOTpeHue opraH B MNopsake W CPOKW, KOTOpble YCTaHOBIIEHDI
cornaweHnemMm o B3auMoAenuCcTBUN MeXAy MHOroyHKUNOHAaNbHbIM LEHTPOM
W OpraHoMm, npegocTaBnAWMM  MyHUUMNANbHyO ycnyry (ganee -
cornawleHue o B3aMmoLencTBum), HO He No3gHee criegyroulero paboyero aHA
CO OHS NoCTynsieHust Xanoobobl.

[Mpy 3TOM CPOK pPacCMOTPEHUs Xanobbl UCYMCIISETCA CO [OHSA



permcTpauunm xanobbl B ynosIHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

5.11. 3asBuTenb MOXeT obpatutbcs C xanobom B TOM 4ucne B
cnegyrLwmx crny4yasix:

a) HapyweHue Ccpoka perucTpaumm  3anpoca 3asgBuTenss O
npegocTaBneHNn MyHULMNANBHOW YCAYTK;

0) HapyLweHne cpoka npeaocTaBneHna MyHULMNAIbHOW YCIyru;

B) TpeboBaHne npeacTaBneHuMss  3adBUTENEM  OOKYMEHTOB, He
npPeayCMOTPEHHbIX  HOPMaTUMBHbIMW  MpaBoBbiMM  akTamMn  Poccunrckon
depnepaumm, HopmMaTMBHLIMU MPaBOBLIMU akTamn Hwkeropoackon obnactu,
HOpPMaTMBHbIMX NPaBoBbIMK akTamu COCHOBCKOrO MyHWULMMOANbHOrO pamoHa
Hwkeropoackon  obnact, [MaHuHcKoro  cenbcoBeta  COCHOBCKOrO
MYHUUMNANbHOrO panoHa Ans NpegoCcTaBneHns MyHUUunanbHOW yenyru;

N oTkad3 B nNpUMeEME [OOKYMEHTOB, MNpPeacTaBeHne  KOTOPbIX
npeagycMoTpeHO  HOpPMAaTUBHbIMKM  MpaBoOBbiMM  akTamu  Poccumnckou
depepauyunm, HopMaTUBHLIMU NpPaBOBbLIMU akTaMn Hwkeropoackon obnactu,
HOpMaTMBHbIMUM NPaBoBbIMK akTamu COCHOBCKOro MyHWULMMNANbHOrO pamoHa
Hwxeropoackon  obnactu, [MlaHMHCKOro  cenbcoBeTa CocHoBckoro
MYHMUMNANbHOro panoHa Ans npefocTtaBneHuUss MyHUUUNanbHOW yCnyru, y
3asaBuUTEnNS;

A) oTKa3 B NpeAocTaBfiEHUN MyHUUUNANbHOW YCRyru, eCnn OCHOBaHUSA
OTKasa He npeaycMoTpeHbl deaeparnbHbiMM 3aKOHAMW U MPUHATBIMA B
COOTBETCTBUM C HMMW WHLIMW HOPMATUBHLIMW MPABOBbLIMW  aKTamMu
Poccuinckon dbepnepauyum, HOpPMaTUBHbLIMU npasoOBbIMU aKTamu
Hwxeropoackon obnactn, HopmaTMBHbIMU NpaBoBbIMKU akTamn COCHOBCKOIO
MYyHUUMNaneHoOro panoHa Hwxkeropoackon obnactu, NaHMHCKOro cenbcoBeTa
COCHOBCKOro MyHMUMNAaNbHOIO panoHa;

e) TpeboBaHWe C 3asBUTENS NpU NpPeaoCcTaBfEHUM MyHUUMNANbHON
ycnyru nnatbl, He npeaycMOTPEHHOW HOPMAaTUBHbLIMW MPaBOBbIMU aKTamu
Poccuinckon denepaunu, HOpPMaTUBHbIMU npaBoBbIMUA aKTamu
Hwxkeropoackon obnactn, HopmaTMBHbIMU NMPaBoBbIMU akTamMn COCHOBCKOTO
MYyHUUMNaneHOro panoHa Hwxkeropoackon obnactu, NaHWHCKOro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa;

X) OTKa3 opraHa, NpPeaoCTaBfSOWEro MYHUUMMANbHY YCRyry, ero
AOMMKHOCTHOrO nvua B MCNpaBneHun OOMyLEeHHbIX onevyaTtok U ownbok B
BblJaHHbIX B pe3ynbTaTte npeaocTaBfieHNs  MyHUUUNanbHOW  YCIyrn
AOKYMeHTax NnMbo HapyLLleHMe YyCTaHOBIEHHOIO CpoKa Taknux ncripaBneHui.

5.12. B opraHax, npegocTtaBnsaloWMX MyHUMUMNANbHbIE  YCNyru,
onpenensarTcsa YNOSTHOMOYEHHbIE Ha paccMoOTpeHune xanob [OMKHOCTHbIE
nuua, Kotopble obecnevnBator:

a) npMemM M paccMoTpeHue xanobd B COOTBETCTBUM C TpeboBaHUAMMU
[MonoxeHnst 06 0COBEHHOCTSAX Nogayn N pacCMOTPEHUS Kanob Ha peLueHus
n genctema (6es3nencTeme) opraHoB UCNOSTHUTENbHOW Bnactu lNaHuHCKoro
cenbcoBeTa COCHOBCKOrO MyHMLMNANbHOIO panoHa 1 NX AOSMKHOCTHbIX JNLL;

0) HanpasneHue xanob B yNOSIHOMOYEHHbIN Ha UX PacCMOTPEHMNE OpraH
B cooTBeTCTBUM ¢ N.5.9. rn. V AOMUHUCTPATUBHOrIO perrnamMmeHTa.

5.13. B cny4yae ycCTaHOBNeHWds B Xo4e WM Mo pesynbraTam
paccMOTpeHnst  xanobbl  MpuM3HaKoB  cOCTaBa  agMUHUCTPATUBHOIO



NnpaBoOHapYyLUEHUS UMW NPECTYNIIeHNa OOMMKHOCTHOE JMLUO, YNOSTHOMOYEHHOoe
Ha paccMoTpeHue Xanob, HesaMeanUTEeNbLHO HanpasnseT COOTBETCTBYOLME
MaTtepuarnsl B opraHbl NpoKypaTypsbl.

5.14. OpraH, npeaocTaBnALLINNA MYHULMUNAbHYI0 ycnyry,
obecneuynBaer:

a) oCcHalleHne MecT npuema xarnob;

6) MHpopMUpoBaHME 3asaBUTENEN O NOPsSiAKE 0OXanoBaHUS peLUEeHU n
aenctemn  (6e3gencTend) opraHa, npefoCTaBslOWEero MyHUUMNANbHYHO
ycnyry, ux OOSMKHOCTHBLIX NUL, NOCPeACTBOM pasMelleHnd MHdopMauun Ha
CTeHOax B MecTax npenocTaBneHuUss rocydapCTBEHHbIX YCNyr, Ha WUX
ohunumanbHbIX cantax, Ha lNopTtanax;

B) KOHCYNbTUPOBaHWE 3asiBUTENen o nopsiake obxanoBaHus peLleHnin 1
aenctemn  (6e3gencTBusl) opraHoB, NPefoCTaBAOWMX  MYHUUMNANBHYHO
ycryry, UX AOSDKHOCTHbIX N, B TOM 4ucrie no TernedoHy, 35IeKTPOHHOM
noyrte, Npu JIMYHOM MNpUeme;

r) 3aknioyeHne cornaweH1u o B3anMoaencTBMM B HacTU OCYLLECTBINEHUS
MHOrOo(yHKUMOHAamNbHbIM LEHTPOM Mnpuvema >xanob u Bbigadn 3asBUTENAM
pe3ynbTaToB pacCMOTPeHNs xarnob;

) doopMupoBaHME U NpeacTaBeHne exekBapTanbHO B BbILLECTOALLNN
opraH OTYETHOCTM O MONYYEHHbIX N PACCMOTPEHHbIX Xarnobax (B TOM 4ncne o
KONuyecTBe yO0BMETBOPEHHbLIX U HEYOBETBOPEHHbIX »anob).

5.15. XKanoba, noctynmeLuasi B yNOoSIHOMOYEHHbLIN Ha ee paccMoTpeHue
opraH, NOANEeXnUT pernctpauun He nosgHee criegytowlero paboyero gHs co
OHA ee noctynneHus. XKanoba paccmaTtpusaeTca B TeveHne 15 paboumx
AHEen co OHA ee perucTpaumm, ecnvm Bonee KOpPOTKME CPOKM PacCMOTPEHUS
XanoObbl He yCTaHOBMEHbI OPraHoM, YNOSIHOMOYEHHbBIM Ha ee PacCMOTPEHME.

B cnyyae obGxanoBaHus oOTKasa opraHa, npeaocTaBndAlLWero
MYHUUMNANbHYO YCIyry, ero AOSDKHOCTHOro nuua B npuemMe JOKYMEHTOB Y
3agBuTtensa nMbo B McnpasBfieHUUM LOMYLLUEHHbIX OnevyaTok U OWMbOoK unu B
cnyyae obxanoBaHuA 3asiBUTENEM HapyLeHUs YCTaHOBIIEHHOIO CpoKa Takux
ucripaeneHun xanoba paccmartpmBaeTcs B TedeHne 5 pabounx gHen co OHS
ee perucrpauum.

5.16. Mo pesynbTaTtamMm paccMOTpeHnsa xanobbl B COOTBETCTBMU C
YyacTblo 7 ctaTbu 11.2 ®enepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-
®3 «O6 opraHMsaumn npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNASbHBIX
ycnyr» ynoSIHOMOYEHHbIN Ha ee pacCMOTPEeHME opraH NpUHUMaeT peLleHue
00 ynoBneTBopeHUn xanobbl Mnb6o 06 oTkase B ee y40BNETBOPEHUMN.

Mpn yaoBneTBopeHUn xanobbl YNOTHOMOYEHHbIM HA €e pacCMOTpeHne
opraH MNpWHMMaEeT ucYyepnbiBalLWMe Mepbl N0 YCTPAHEHUK BbISABIIEHHbIX
HapyweHuin, B TOM 4ucne Mo Bblgade 3asdBUTENO  pesyrnbTaTta
rocygapCTBeHHOW ycnyru, He nodgHee 5 paboynx OHeW CcO OHA MPUHATUS
pelleHns, ecnn MHOe He YCTaHOBIeHO 3akoHodaTernbCTBOM Poccumnckon
denepauum.

5.17. OTBeT no pesynbTataM pacCMOTpeHUda Xanobbl HanpasBnseTrcs
3a8BUTEN0 He nosgHee OHSA, crnegywlowero 3a AHeM MPUHATUA peLlueHus, B
NMcbMeHHON hopme.

5.18. B oTBeTe No pesynbTatamMm pacCMOTpeHUs Xanobbl ykasblBaloTCS:



a) HauMeHoBaHWe opraHa, NPeAoCTaBALWEero MyHUUMNanbHY YCyry,
paccMoOTpeBLUEero >anoby, AOMMKHOCTb, daMunmda, umsa, oTtyecTBo (Npwu
Hann4nn) ero AOSMKHOCTHOrO Nuua, NPUHSBLLEro peLleHne no xanobe;

0) HoMep, faTa, MEeCTO NPUHATUA pPeLUeHus, BKI4Yad CBedeHus O
AOIMKHOCTHOM Nuue, pelleHne wunu genctsne (0es3gencrTeme) KOTOPOro
obxanyeTtcs;

B) dhamununga, uMmsd, OTYeCTBO (MpW HanMUMyuM) unn HamMeHoBaHue
3asBuUTeEnNs;

) OCHOBaHUS AN NPUHATUSA peLleHus Nno xanooe;

) NpuHATOE Nno xanobe pelueHune;

e) B cnyyae, ecnn xanoba npu3HaHa OBGOCHOBaAHHOW, - CPOKMK
YyCTpPaHEHNS BbISIBMIEHHbIX HapyLleHW, B TOM YUCre CPOK NpeaocTaBreHns
pesynbTarta MyHUUMNanbHOM YCNyru;

X) cBefieHUs1 0 nopsiake obxanoBaHUA NPUHATONO Mo Xanobe pelueHus.

5.19. lo xenaHuWio 3aABUTENA OTBET MO pes3ynbTaTtaM pPacCMOTPeHUA
Xanobbl MoxXeT ObITb NpeAcTaBneH He No3gHee OHA, crieyoLwero 3a gHeEM
NPUHATUA pPeLleHusi, B (opMe INEeKTPOHHOro [LOKYMEHTa, MOANUCaHHOro
9NIEKTPOHHOM MOAMNUCHI0  YMNOSTHOMOYEHHOIO Ha pacCMOTPeHne xanobbl
AOIMKHOCTHOro nmua u (unn) ynoriHOMOYEHHOro Ha paccMOTpPeHMe Xanobbl
opraHa, BuWAO KOTOPOM YCTaAHOBJIEH 3aKoHoAdaTeNnbCTBOM Poccumnckom
depnepauum.

5.20. YNOSTHOMOYEHHbIN Ha paccMOTpeHue anobbl opraH oTkasbiBaeT B
yAoBneTBOpeHUN Xanobbl B creayowwmx cnyyasx:

a) Hanuuue BCTYNMBLUENO B 3aKOHHYIO CUNYy pelleHus cyaa,
apbuTpaxHoro cyga no xanobe o TOM e npegMeTe M MO TeM Xe
OCHOBaHUAM;

6) nogaya *anobbl NULOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbLI B
nopsiaike, yCTaHOBNEHHOM 3akoHodaTenibcTBoM Poccuinckon ®enepaunu;

B) Hanuuue pelueHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C
TpeboBaHuamMn [lonoxeHna o6 O0COBEeHHOCTAX nogadn W pPacCcMOTPeHUs
Xanob Ha peweHuss n genctems (besgencrene) opraHOB UCMOSTHUTENBHOWN
Bnactn COCHOBCKOro MyHMUMMNANbHOro panvoHa Hwxkeropogckon obnactu m
MX OOSMKHOCTHBIX JIML B OTHOLUEHUM TOro Xe 3afABUTENS W MO TOMY Xe
npegmeTy xanobbl.

5.21. YNOSHOMOYEHHbIN Ha pacCMOTpPeHMe Xanobbl opraH Brpase
OoCTaBUTb Xarnoby 6e3 oTBeTa B CrieytoLnx cnyyasx:

a) Hann4yume B anobe HeueH3ypHbIX JIMB0 O0CKOPOUTENBbHLIX BbipaXXeHUN,
Yrpo3 XW3HU, 340POBbI0 U UMYLLECTBY LOSMKHOCTHOMO fiMua, a Takke YrneHoB
ero cemby;

6) oTcyTCcTBME BO3MOXHOCTM MNpoYUTaTh Kakyk-nmbo 4YacTb TeKcTa
Xanobbl, hamunmio, M4, oT4ecTBO (NPU HaNU4MK) N (UNK) NOYTOBbLIN agpec
3asBUTENS, yKa3aHHble B »anoobe.



Mpunoxenne Nel
K aQMUHUCTPATUBHOMY perfnameHTy

(HauMeHOBaHME OpraHa y4era)
3ASBIIEHUE

A,
(dbamwmtust, ©Ms, OTUECTBO IpaXkIaHUHA-3asIBUTEIIA)

npeCTaBiIsiio Ha ce0s (M YWICHOB MOEH CeMbH)

(yka3zarb (haMuIInu, UMEHa, OTYECTBA YJICHOB CEMbH)

JIOKYMEHTBI:

U MPOIIY MPUHATH MEHs (M YWICHOB MOCH CEMbU) HA yUYET B KAUeCTBE
HY)XJIAroIerocs (MXcsi) B )KAJIOM TIOMEIICHUH, TIPETOCTABIIEMOM [0 J0TOBOPY
COLMAJIBHOIO HAaliMa WJIM HYXJAIOIIUXCS B YIYUIICHUHN KUITUIIHBIX YCIOBUM.

[Monmuck (u)

[Moanuce(u) rp. MOATBEPIKIALO.
(dbamutust, M1, OTIECTBO)

(dbamwmtust, ©Ms, OTYECTBO OHDKHOCTHOTO JIMIIA OpTraHa yderTa,
NPUHUMAOIIETO JOKYMEHTHI YKa3aHHOTO IPakIaHHHA, TIOIIHCH)



(obopoTHas cCTOpOHA 3asBICHMSA)
A,

(bamuuust, ©Msi, OTYECTBO MOJIHOCTHIO)

B COOTBETCTBUM cO cratheil 9 denepanpHoro 3akona ot 27 utons 2006 roma Ne 1523 “O
NEPCOHATbHBIX JAHHBIX'T W B CBA3M C TPENOCTABICHUEM MHE MYHUIUOAIBLHOW YCIYIH
aamunHuctpaimeit [TanuHckoro cenbcoBera COCHOBCKOrO MYHUIIMIIATLHOTO paiioHa Huskeroposckoit
olnacti, Jaw corjacue aMUHHUCTpALUU [TanuHCcKOrO cenbcoBeTa (COCHOBCKOTO
MYHHIIMITAILHOTO paiioHa Hmkeropomckoit o0macTu, pacrnonokeHHOW 1o anapecy. Hmkeroposackas
obnacts, CocHoBckuii paiioH, c.Jlanumno, yn. H.Cycnosoit, 1.189, na aBromarusmpoBaHHYIO, a
Takke 0e3 MCIOJb30BaHMs CPEACTB aBTOMATU3aLUU 0OpabOTKY MOUX MEpPCOHANBHBIX NaHHBIX, a
UMEHHO COBEpUICHHWE JCWCTBUM, MNPEIyCMOTPEHHBIX IYHKTOM 3 4YacTH IMepBOil crarbu 3
®denepanpHoro 3akoHa ot 27 uross 2006roma Ne 152-®03 “O nepcoHanbHBIX TaHHBIX .

(JImuHast MOANKCH, 1aTa)

OtBer poury HaIpaBUTh o CIIEIYIOIIEMY ajapecy:

(3amosHsETCS B ClTydae HEOOXOAMMOCTH)



MpunoxeHne Ne2
K aQMUHUCTPATUBHOMY perfnameHTy

brank oOpareHust (3kano0sr)

I'mae [TaHMHCKOM CENBbCKOW aJIMUHUCTPALIHI
oT

(@®UO 3asBuresns)

MPOXKUBAIOIIETO 110 aJPECY

3ASBJIEHUE

(U3naraetcs cyth oOparenus (3kano0bl) B TPOU3BOJILHON (opme)

(mara) (monmucs 3asiButens) (PUO 3asBuress)



biiok-cxeMa npenocTaBieHuss MyHUITUTIAIBHOW YCITYTH
«[Ipuem 3asBIEHUN, JOKYMEHTOB, a TAK)KE IIOCTAHOBKA IPAK/IaH HA y4eT B KAYECTBE
HYKJIAIOIIMXCS B XKUJIBbIX IOMEIEHUAX Ha Tepputopun [TannHCcKoro cenbcoBeTa COCHOBCKOTO
MYHUIIUTNIATBHOTO paiiona Huxeropoackoii oOmacTu»

JInyHoe obpalueHune
3aaBUTENS UM €ro
npencrtaBuTens

PaccmoTtpeHue
OOKYMEHTOB

MmetroTcs ocHoBaHuSA Ansa
OoTKasa B npmueme

OOKYMEHTOB

OcHoBaHUA Ans oTKkasa B
npvemMe OOKYMEHTOB
OTCYTCTBYHOT

BosBpat 3asaBneHunsa n
OOKYMEHTOB 3asBUTENIO

Mpuem 1 perncTpaums
3asABMeHNs 1 JOKYMEHTOB

PaccmoTtpeHune
OOKYMEHTOB

MmetoTca ocHoBaHMS ONs 0TKasa B
npeaocTaBneHnn MyHULMNansHON yCryru

OdopmneHure 1 Bblgaya nucbMa 06 oTkase
B NpeaocTaBneHnn MyHUUUNAN6LHOM YCnyru

OcHoBaHus Ang oTkasa B
npenocTaBneHun MyHULUNansHom

YCINyru OTCYTCTBYIOT

OcbopmrneHne v Bbiava pelleHus




