Y1BepxaeH lNoctaHoBrneHnem AgMmnHucTpaumm NaHnMHCKoro cenbcoBeTa
COCHOBCKOro MyHMuUmMnaneHoOro panoHa Huxeropogckon obnactu ot
26.11.2015 Ne 29 (c nameHeHuamum ot 18.01.2016 Ne6, ot 11.04.2016

Ne30, ot 05.06.2017 Ne21)

AAMUHUCTPaATUBHbIN pernameHT
npepocTtaBneHnsa MyHuuunanbHomn ycnyru «fpepocraBneHue
3eMeribHOro y4yacTtka, Haxoasuwerocs B COGCTBEHHOCTHU
MyHUUMNanbHoro obpasoBaHua lMaHMHCKuM cenbcoBeT(8 peo.
nocmaHoeneHuss AOmuHucmpauuu lNaHuHcKo20 cesilbcoeema
CocHoecko020 MyHuuunasnbHo20 paltioHa Huxezopodckoli obniacmu
om 18.01.2016 N26) COCHOBCKOro MyHULMNanbLHOro pamoHa
Huxeropoackon obnactu u 3eMesnibHbIX y4acmKoe 2ocydapcmeeHHas
cobcmeeHHOCMb Ha KOMOpPbIe He pa32paHu4eHa - UCKII4Yumb(e ped.
nocmadoeneHusi AdmuHucmpauyuu lNaHuHcKo20 cennlbcogema
CocHoeck020 MyHuuyunanbHo20 patioHa Huxxeaopodckoli obniacmu
om 05.06.2017 Ne21) Ha TeppUTOpPUU MYyHULMUNANIbLHOro o6pasoBaHuUA
NMaHuHCcKMK cenbcoBeT COCHOBCKOro MyHULMNaribHOro pamoHa
Hwxeropoackon obnactm cobcTtBeHHUKaM 34aHUU, COOPYXKEHUN»
(manee — PernameHT)

1.00wme nonoxeHus

1.1.Hactosawmin AOMUHUCTPATUBHLIA pernameHT npeaocraslieHUs
MyHuuMnaneHon ycnyrm  «[lpegocTtaBneHne  3eMeribHOro  y4vacTka,
Haxogdwerocs B  COOCTBEHHOCTM  MyHMUMNAnNbHOro  obpasoBaHus
NaHnHCKNM cenbcoBeT CocHoBcKoro MYyHMLUMNANIbHOro panoHa
Hwxeropoackon obnactm Ha TepputopuM MyHUUMNanbHOro obpasoBaHuUs
NaHuHCKNN  cenbcoBeT COCHOBCKOro  MyHMUMNANbHOro  panoHa
Hwxkeropoackon obnactn cobCTBEHHMKaM 30aHUN, COOPYXeHun» (aanee -
PernameHT) paspaboTtaH B LeNsX MOBbLIWEHUA KayecTBa WU OOCTYNHOCTU
pe3ynbTaTtoB NpeaocTaBneHna MyHuumnnanbHon yenyrmn «lpegocraBneHue
3eMesIbHOro yyacTtka, HaxoAswerocsd B COOCTBEHHOCTUM MYHWUUMMANbHOro
obpasoBaHuna [laHuHcknin cenbcoBeT COCHOBCKOrO  MyHUUMMNANbHOro
panoHa Hwxeropogckon o65iacTi Ha TeppuUToOpUMM  MYHULMNANBHOMO
obpasoBaHuna [laHuHcknin cenbcoBeT COCHOBCKOrO  MyHUUMMNANbHOIro
panoHa Hwxeropoackon obnactn coBCTBEHHMKaAM 3L0aHUNA, COOPYXKEHUN»
(oanee - myHuuuMnanbHasg ycnyra), co3gaHus KOMJQOPTHbLIX YCNOBUWA ONA
YYaCTHUKOB OTHOLUEHUW, BO3HUKAKOLWNX MPU OKa3aHUM MyHMLMNANbHON
ycriyru,  onpegensieT  CPOKM U MOCnefoBaTeNnbHOCTb  AeUCTBUM
(aaMuHMUCTpaTMBHbLIX Npouenyp) Npyv okasaHUM MyHULMNANbLHOW YCIyri.

1.2.3asBUTENSIMU MyHULUNANBLHOMN YCNYIU ABJIAIOTCA:

- domsnyeckune nuua;

- lopuanyeckme nuua.



OT umMeHn usmyecknx nuy, 3asiBieHns O NpefocTaBfieHun YCnyru
MOryT nogaBaTb rpaxgaHe P®, nMHocTpaHHble rpaxgaHe n nuua 6es
rpaxkgaHcTea, B YaCTHOCTM:

-3aKOHHble npeacrtasuTenu (poaMTenn, YCbIHOBUTESW, OMEKYHbI)
HecoBepLUEeHHONIeTHUX B Bo3pacTe 40 18 ner,

-OneKyHbl HeJeecrnoCoOHbIX rpaXkaaH;

-NpefCTaBuUTENU, OEUCTBYOLWMNE B CUITY MNMOSTHOMOYUIA, OCHOBAHHbIX
Ha JOBEPEHHOCTU UM LOroBOpE.

OT nmeHn puanyecknx nuy, 3asereHns od okasaHuUU ycrnyru mMoryT
nogaeaTb JfiMua, OEWCTByHOLWME B COOTBETCTBMM C 3aKOHOM, WHbIMU
NpaBoOBbIMW  aKTaMu U ydypeauTernbHbIMU  OOKyMeHTamu,  6e3
AOBEPEHHOCTN; NpeacTaBUTeENIM B CUY MNOSTHOMOYUKW, OCHOBAHHbLIX Ha
AOBEPEHHOCTN UNu gorosope. B npegyCMOTPEHHbIX 3aKOHOM criydasix oT
MMEHW IOPUANYECKOrO Nuua MOryT AenUCTBOBaTb €ro y4aCcTHUKM.

1.3.UHdbopmupoBaHue o npegocrtaBneHnn Ycnyrm.

1.3.1.Cnocobbl  UMHMOPMUPOBAHNA  3aUHTEPECOBAHHLIX nuu 06
Ycnyre.

3aaBuTenb MOXET NonyyYnTb, a AOSMKHOCTHbLIE LA agMUHUCTPaLUK
0043aHbl nNpefocTaBUTb, OOCTOBEPHYH WMHAOPMAUMIO O COAepXXaHuw,
nopsiAike 1 yCcroBusaxX NpefocTaBnenHns Ycnyru crnegyowmm obpasom:

1) B popme ny6rm4yHOro nHpopMmnpoBaHus:

a) B opuumanbHbIX cpefcreax MaccoBon MHgopmaumm COCHOBCKOro
MyHUUMNANBHOrO pavoHa (neyaTHOe wu3gaHMe — panoHHas raseTa
«COCHOBCKNIN BECTHUK®);

6) Ha odwuumanbHoM canTe agmuHucTpauum  COCHOBCKOrO
MYyHUUMNANBHOrO panoHa B WHGOPMAaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (panee — ceTb «VHTepHeT») no agpecy:
sosnovskoe.info;

- Ha MH(POPMAUMOHHbBIX CTeHAAX B agMUHUCTpaLnu;

- WHbIMM  cnocobamm B COOTBETCTBUM C  OEWCTBYIOLMM
3aKOHOLaTeSIbCTBOM;

2) B hopme nHaMBMAYyanbHOro MHOPMUPOBAHUS:

a) YCTHOro:

- o TenedoHam OnA cnpaBoK (KOHcynbTauumn) — ten. 8(83174) 2-00-
30;

- JINYHO Ha npueme Yy rnaBbl MECTHOro camoynpasfieHus w/unu
crneunanucToB agMUHUCTpaLUun.

6) NMCbMEHHOrO:

NOCPEeACTBOM HanpaBfieHUss OTBETOB Ha 3asiBfieHWd, 3anpochl,
obpaweHna (panee — obpalleHus) 3asBuTenen, NOCTYNMBLUMX B
aAMUHUCTpaLMIO:

- NOYTOBbLIM OTMpasrieHMeM Mo agpecy. 606187, Hwxeropongckas
obnactb, CocHoBckun panoH, c. lNNanuHo, yn. H.Cycnoson, g. 189, (
AoMuHucTpaumnsa [MaHuHckoro cenbcoBeta COCHOBCKOroO MyHULMMNAIbHOIO
panoHa Hwxeropoackom obnacti);



- JINYHO Ha NpueMe Yy rnasbl MECTHOIO camoynpasneHust, Mnbo

cneunanuctos AOMUHUCTPaLNN,
B) 3N1EKTPOHHOrO:

- No ajgpecam  3fIeKTPOHHOM  MNOYTbl  agMUHUCTPaLUn -
panino.adm@sosnovskoe.info
npu npegocTaBneHnn YCrnyrm B 3NEKTPOHHOM dopme Yepes EauHbIn
nopTan rocyaapCTBEHHbIX N MyHUUMNANbHbIX yCnyr ((pyHKUMI) NO agpecy:
http://www.gosuslugi.ru  unn WHTepHeT-noptan rocygapCTBEHHbIX W
MyHUUMNanbeHblXx  ycnyr  Hwuxeropogckon  obnactm  no  agpecy:
http://www.gu.nnov.ru.

1.3.2.iHauBMAayanbHoe yCTHOE MHGOPMMPOBAHME BO BPEMS NTIUYHOIO
npuemMa OCYLLUECTBMSIETCA rfaBOM MECTHOro camoynpasneHusi, nmbo
crneumnanucTtaMmm agMUHUCTPaUUK No cnegyowemy rpadouky:

noHenenbHUK — vYetBepr: 8.00-16.15

naTHuua: 8.00-15.15

obeneHHbIN nepepsbis: 12.00-13.00

cyb60Ta, BOCKpeceHbe — BbIXOAHbIE OHW;

TenedoH Ana npeaBapuTenbHon 3anncu: (883174)2-00-30.

MHopmaumio  no  BonpocaMm  npuemMa  OOKYMEHTOB  Ons
npeaocTaBneHna MyHUUMNANbHOW YCNyrm MOXHO MNOSMyYnTb TakKKe B
MyHUUMNanbHOM Ka3eHHOM yypexaeHun «MHOroyHKUMOHaNbHbIA LEHTP
npedocTaBneHNs  roCydapCTBEHHbIX U MyHAUMNAnbHbIX  yCcnyr»
CoCHOBCKOro MyHnuunanbHoro panoHa Hwxkeropogckon obnactu (oanee —
M®Ll), pacnonoxeHHoM no agpecy. 606170, Hwxeropogckas o6n.,
CocHoBckuin p-H, p.n.CocHoBckoe, yn. 1 Mas, a.42, tenedoH: 8 831 74 2-
71-49, anekTpoHHas noyvta: mfc_sosnovskoe@mail.ru.

[‘padouk npuema rpakgaH B MOLL:

noHeaenbHuMK — ¢ 8.00 oo 17.00 yacos;

BTOPHUK — ¢ 08.00 go 20.00 vacos;

cpena — ¢ 8.00 go 17.00 yacos;

yeTBepr — ¢ 8.00 go 17.00 yacos;

naTHuya — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B YyganeHHom paboyem wmecte MOLL no apgpecy:
Hwxeropoackas o6n., CocHoBckun p-H, ¢. Enusaposo, yn. Cosetckas.
A.78, no yetsepram ¢ 09.00 go 13.00.

[Mpn oTBeTax Ha TenedoOHHble 3BOHKM W npu obuweHun c
3agBUTENAMM B CNyYyae WX JMYHOro obpalleHus rnaBa MeECTHOro
camoynpasreHus, NMbo cneynanucTbl agMUHUCTPAUUM OOSKHbI:

- HasBaTb CBOK haMunnlo, UMHA, OTYECTBO, AOIMKHOCTb, a Takxke
HanMMeHOBaHWe CBOEW opraHu3auuu;

- nogpobHO W B BEXMBOW, KOPPEKTHOM dOpMe OTBETUTb
obpaTuBLLUMMCS 3a8BUTENAM Ha MHTEPECYHOLLME UX BOMNPOCHI;

- KOPPEKTHO U BHUMATESNIbHO OTHOCUTBLCS K 3asdABUTESO, HE YHUXaTb
ero 4ecTu N JOCTOMHCTBA;



- MOpU YCTHOM MWH(pOPMUPOBaAHNUN UCMNONBb30BaThb OduLmansHo-
[EerioBon CTUNb peYu;

- MNPOM3HOCUTL BO BPEMS pasroBopa CcroBa 4eTko, wu3beraTb
«napannesibHblX PasroBOpoOB» C OKpYXaloWMMU FoabMKU, He npepbiBaTb
pas3roBop Mo NpUYMHe NOCTYMIEeHUs: 3BOHKa Ha TenedOoHHbIN annapar;

- MPUHATL BCEe HEOBXoanMble Mepbl AS1s1 NpeaoCTaBEHUS NOSTHOMO U
ornepaTuUBHOro OTBETa Ha MNocTaBfieHHble BOMPOCHl. [py HEBO3MOXXHOCTU
CaMOCTOATESIbHO OTBETUTb Ha MOCTaBMNEHHbIE BOMPOCHI 3adBUTESb SOSMKEH
ObITb NepeagpecoBaH K COOTBETCTBYIOLWMM OOMKHOCTHBIM NuuamM unmn emy
AOMKeH ObITb coobuleH TenedOoHHbI HOMeEp, MO KOTOPOMY MOXHO
Nony4nTb HEOBXOANMYIO MHGOPMALMIO;

- cobnogatb BpemMsi oTBeTa Ha obpalleHne, KOTOpoe He OOJSIKHO
npesblwaTte 15 (natHaguatn) mMuHYT. B cnyyae ecnn gnd noarotoBKu
oTBeTa TpebyeTcs NpPoOOOIMKUTENbHOE BpeMd, 3asiBUTEND MOXeT ObITb
npeanoxeHo, obpatnuTbcsa 3a Heobxoaumon nHdopmaumen B MMCbMEHHOM
BUOe, a Takke 4Yepe3 COOTBETCTBYWOLUNA oduunanbHbIin cauT wunm
9JIEKTPOHHYIO MOoYTY, MO0 Ha3HauyuTb Apyroe yaobHoe Ans Hero Bpemsi B
Lenax MHPoOpPMUpPOBaHUS,

- B KOHLUE WHGOPMMPOBAHUS KpaTKo MNOL4BECTM WUTOr pasroBopa W
nepeyncnnTb OENCTBULA, KOTOpble Hago npeanpuHumatb (KTO MMEHHO,
Korga v YTo JOSMKEH caenatb).

YKasaHHble  OOSDKHOCTHblE nuua  AOSMKHbl - YCTHO  COOBWMTL
MHJPOPMAaLNIO MO crefyoL MM Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeoOXoAMMbIX Ans nNpeaocTaBfieHUs
Ycnyrn, KOMnnekTHOCTb (4OCTaTOYHOCTb) NpeAoCTaBNeHHbIX JOKYMEHTOB;

2) WUCTOYHMK  MNONydeHUs1  OOKYMEHTOB, Heobxoammblix  Ans
npegoctaeneHna  Ycnyrm (opraH BfactTM WX - opraHMsauust 1M ux
MeCTOHaxXoXaeHue);

3) TpeboBaHMs K OPOPMIIEHNIO AOKYMEHTOB N CBEAEHUN;

4) BXOOALWMKA HOMeEp, NMoA KOTOPbIM 3aperucTpupoBaHbl B CUCTEME
AenonpousBoacTBa MNOCTYNUBLLEE 3asiBfieHMe W rnpunaraemMble K Hemy
Martepuansbl;

5) BpemMda npuema U Bbldadn [OOKYMEHTOB cheuuanucramm
agMUHUCTPpaUWK;

6) CPOK MPUHATUSA peLleHna o NpegocTaBneHnn Ycnyru,

7) nopsgok obGxanoBaHus OencTtBuin (6e3gencTBusl) U peLleHun,
OCYLLECTBNAEMbIX n NPUHMMAaEMBbIX AOIMHKHOCTHbLIMM nmuamu
afMUHUCTPpaLMK B Xo4e npeaoctaBnenHuns Ycnyru,

8) kaTeropun 3asgBuTesien, UMeLLMX NPaBo Ha nonyyeHne Ycnyru.

3asBuTenb MMEET MpaBO Ha MNOflyYeHWe CBeAeHMM O CcTaauu
NPOXOXAEHUS €ro 3asiBfeHnst U JOKYMEHTOB.

MHdopmMmpoBaHne Mo WHbIM  BOMpocaM  OCYLLECTBNSETCA Ha
OCHOBaHUN NUCbMEHHOIO obpaLleHus.

1.3.3.MlHauBMayansHoe  NUCbMEHHoe  MHJOPMUPOBAHME  MNpU
obpalieHnn 3aaBUTENEn OCYLWECTBSETCS NyTeM HanpasfeHust nucbma



MOYTOM UMW 3NEKTPOHHOIO NMUCbMa, COOTBETCTBEHHO, Ha MOYTOBbIN NUGO
SNEKTPOHHbIV agpec 3asaBUTENS.

Mpn noctynneHun obpaweHns B agMUHUCTPaAUMIO rfaBa MECTHOro
camoyrnpasreHus HanpasnseT obpalleHne cneumanucty agMUHUCTpauum
(HenocpeaACTBEHHOro UCMNOSTHUTENA NS NOAroTOBKU OTBETA).
NHanBugyansHoe NMMCbMEHHOe MHOpMMpPOBaHME OOJTDKHO
cogepxaTb: OTBeTbl Ha MOCTaBfEeHHble BOMPOCHbI B MPOCTOWN, YETKOU U
NOHATHOMN popMe, OOJDKHOCTb, PaMUnunio, HULKansl U1 Homep TernedoHa
ncrnonHutens. OTBeT NoANUCLIBAETCA rMaBol MECTHOro camoynpaBneHus.
[MncbmMo HanpaBnsieTca B CPOK, He npeBbiwarwwun 25 (aBaguatn natu)
AHEeWn co OHSA perucTpaumm NMcbMeHHOro obpalleHunst 3asBuTtens.
[MonoxeHus, He yperynupoBaHHble HacToAWMM PernameHTom,
onpeaensaTca B COOTBETCTBUN C AENCTBYIOLNM 3aKOHO4ATENbCTBOM.

2. CTaHaapT npeaocTaBneHus ycnyru

2.1.HanmeHoBaHue Ycnyru — [NpenocraBneHne 3eMesibHOro y4acTka,
Haxogsuwerocs B CODCTBEHHOCTM  MyHuUuunanbHoro obpasoBaHus
MaHuHCcKMn  cenbcoBeT  COCHOBCKOrO  MyHMUMMOANbHOrO  panoHa
Hwxeropoackon obnactm Ha TepputopumM MyHuUuMnanbHoro obpasoBaHus
MaHuHCcKMn  cenbcoBeT  COCHOBCKOrO  MyHMUMMOANbHOrO  panoHa
Hwxeropoackon obnactm cobCTBEHHUKAM 34aHUIN, COOPYXKEHUN,

2.2.HanmeHoBaHue opraHa, npegocrtasnstowero Ycnyry.

Ycnyry npegpoctaBnsetr agMuvHuctpaumsa [laHWMHCKOro cernbcoBeTa

CocCHOBCKOro MyHuUmMnanbHOro panoHa Hwxeropogckon obnacru.

HenocpencrBseHHOe  npefocTaBfieHNne  MyHUMUMNAnbHOW  yCnyru
OCyLLeCcTBNAEeTCS:

- B Y4aCTW KOHCYINbTUPOBaHUA MpPeaoCTaBfeHns MyHUUMNanbHON
ycnyru, npuema 3assneHun agmMuvHucTpauuen [laHMHCKOro cenbcoBeTa
COCHOBCKOro MyHMuUmMnanbHOro panoHa Huxeropogckon obnacrty,

- Npy nNogave 3aaBfieHNA U JOKYMEHTOB Ha NnpefocTaBrieHne Ycnyru
yepe3 MHOroyHKLMOHAmNbHbIN LEeHTP npefocTaBfieHNd MyHUUUMNarbHOW
ycnyrm — Takke MOL. Cpok nepegjaym [JokymeHtoB u3 MOL, B
agMuUHucTpaumto NaHuHckoro cenbcoBeta COCHOBCKOrO MyHMULUMNANbHOIO
panoHa Hwxeropoackon obnactun, coctaBnsieT 2 paboumx gHA ¢ MOMEHTa
pernctpaunmn 3assneHus B MOLL.

HOSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a NpefocTaBrieHne YCnyru B
uerom  sgBnseTcs rmaBa MeECTHOro camoyrnpaBneHus (ero
YMNOMMHOMOYEHHbIN  3aMecTuTens). [LOpyrMu  OOIMKHOCTHBIMU — NMLaMMU,
OTBETCTBEHHbIMW 3a OCYyLWEeCTBNeHne aAMUHUCTPATUBHBLIX npoueayp U



OEeNCTBUM MO NpenocTaBfieHUD  YCnyrn  sBnsarTCS cneynanuncTbl
afMUHUCTPaUUN.

MyHnumnanbHas ycnyra okasbliBaeTcs becrnnaTHo.

[Mpn nopave 3asBNEeHUss WM OOKYMEHTOB, Heobxogumbix Ons
npegoctaeneHna Ycnyrn yepes MOLL pykoBogutens MyHMUMNANBHOMO
yupexageHus (MOL]), n ynosiIHoMOYEeHHble AOSMKHOCTHbIE Nuua (COTPYAHUKM
M®L| npu nogaye 3asiBNEeHUs 4yepe3 Hero) B npegenax MnoOSIHOMOYMNA,
YCTaHOBIIEHHbIX HACTOALWNM PernameHTom.

2.3.B npepoctaBneHMn YcnyrM yvacTBYHOT Creaylolmne opraHbl u
opraHusauuu:

- ®egepanbHasa cnyxba rocygapCTBEHHOW permcTpaunn, kagactpa u
kapTorpadumn (PocpeecTp);

- ®egepanbHas Hanorosasi cnyxba (PHC Poccun);

- ®epepanbHoe OOMIKETHOE  rOCydapCTBEHHOE  yypexaeHue
«KapacTtpoBas nanata»,;

-OpraHbl MECTHOIO CaMoyrnpaBfieHns;

2.4.Pe3ynbTtatom Ycnyrmn ssnaeTcs:

- npegocTaBrieHMe 3eMeSIbHOro  yyacTka, Haxogsulerocda B
COBCTBEHHOCTU MyHMUMNAnNbHOro obpasoBaHus [laHMHCKUMA cenbcoBeT
COCHOBCKOro MyHuUMNaneHOro panoHa Hwxeropoackon obnactm Ha
TeppuTopun  MyHuUMnanbHoro obpasoBaHus [laHWHCKMA  CenbCoBET
CoCHOBCKOro MyHuUunanbHOro pamoHa Hwxeropoackon obnactn  Ha
KOTOPOM pacrnosnoXeHbl 34aHne, COopy>XeHne B COGCTBEHHOCTb.

- npegocTaBrieHNe 3eMefibHOro  yyacTka, Haxogsiwerocda B
COBCTBEHHOCTU MyHMUMNANbHOro obpasoBaHus [laHMHCKUMIA CcenbCcoBET
COCHOBCKOro MyHMUMNanbHOro panoHa Hwxeropoackon obnactm Ha
TeppuTopun  MyHuuunanbHoro obpasoBBaHUs [1aHUMHCKMM  cenbCoBET
COCHOBCKOro MyHuUunanbHOro pamoHa Hwxeropoackon obnactm  Ha
KOTOPOM pPacrosioXeHbl 34aHne, COoOpy>XeHne B apeHay;

- OTKa3 B NpedocCTaBfIEHUN 3eMEeSIbHOro y4yacTka HaxoAswerocs B
COBCTBEHHOCTU MyHMUMNAnbHOro obpasoBaHus [laHMHCKUMIA cenbcoBeT
COCHOBCKOro MyHuUMNaneHOro panoHa Hwxeropoackon obnactm Ha
TepputTopun  MyHuumMnaneHoro obpasoBaHus [laHWMHCKMA  cenbcoBeT
COCHOBCKOro MyHMUMNanbHOro panoHa Hwxeropoackon obnactn Ha
KOTOPOM pacrnonoXeHbl 34aHne, COOpPY>XEHUe.

2.5.Cpok npegocTaBrnieHnst Ycnyru:

- B Cfnyyae npenocTaBfieHus 3eMenbHOro ydactka B apeHagy - He
bonee 30 kaneHgapHbIX OHEW C MOMEHTa perucTpauum obpalleHus B
agMUHUCTpaUWK;

- B Cfyyae npefocTaBrieHnsl 3eMefbHOro ydactka B CO6CTBEHHOCTb-
He 6bonee 30 KaneHOapHbIX OHEW C MOMEHTa perucTpaummn obpalleHus B
afMUHUCTPaUUMN.

[Mpn aTOM B OOLLMIA CPOK NpeaocTaBfieHNs MyHUUMNANbHOW YCnyru
He 3acuYMTblBaeTCA CPOK, Ha KoTopbih 6bIIO  MPUOCTAHOBIIEHO
npegocTaBneHne MyHuuunanbHou ycnyrn. locne ycTpaHeHus MpPUYmnH,



NOCNYXUBLUMX OCHOBaHMEM ANl MPUOCTAHOBMEHUS MNpPeaoCTaBiEHUS
MyHUUMNANbHOW  yCriyru, Te4dyeHue obLwero cpoka npeaocTaBlieHUs
MYHMUMNANbHOW yCcryru BO306HOBNSETCA.

2.6.MakcumanbHbI  CPOK OXMOAHUA B o4yepeaun npu rnogade
3asiBfieHMs O npegocTaBfieHMn YCnyrm u npunaraemMblX LOKYMEHTOB B
agMuHUcTpaumio (nnbo - MOL), a Takke npu NofyvyeHun pesyrnbTaTa
npegocTaBneHna Ycnyrm He 4osmkKeH npesbiwaTth 15 (naTtHaguaT) MUHYT.

2.7.Bpems npuema n permcTpauum AOKYMEHTOB npu
HernocpeacTBEHHOM obpaweHnn 3agaBuTens Ycnyrn yepes
agMuHucTpaumto nmbo npu obpaweHmnm yepes MOLL He MoXeT npeBbIwaTh
30 (Tpuguatn) MWUHYT, a npu obpaweHun noyvTon unn 4yepes EOUHBLIN
noprtan rocygapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr (PyHKUUM) unm
NHTepHeT-nopTan rOCydapCTBEHHbIX WU MYHMUMNANbHbIX  YCRyr
Hwxeropogckon obnactm — oguH O€Hb.

2.8.NpenoctaBneHne Ycnyru, B TOM 4ucrie UHMOpMUpoBaHue U
KOHCYINbTUpOBaHME MO BOMpocaM ee NpefoCTaBfieHusi, OCyLLeCTBNseTcs
6e3 B3nmMaHus nnatbl.

2.9.[paBoBbIMM  OCHOBaHMSIMM 0N npegocTaBfieHna  Ycnyru
ABMATCA:

- ®epepanbHbIM 3akoH OT 25.10.2001 Ne 136 «3eMenbHbIn KoOeKe
Poccunckon ®enepaummn».

- ®epepanbHbln 3akoH OT 25.10.2001 Ne 137-03 «O BBEeaeHuu B
aencteue 3emenbHOro kogekca Poccuickon ®eagepaummns.

- ®epepanbHbln 3aKOH OT 29.12.2004 Ne 191-03 «O BBeaeHuu B
nencteue [pagoctTpouTenbHOro kogekca Poccunckon degepaumms».

- ®epgepanbHbin  3akoH oT  21.07.1997 Ne 122-¢3 «O
rocydapCTBEHHOM perncTpaumm npaeB Ha HeOBMKUMMOE MUMYLLECTBO W
COENoK C HUMD.,

-  depepanbHbin  3akoH  oT  18.06.2001 Ne 78-03 «O
3eMIeyCcTponCTBeE»,

- @epepanbHbin  3aKOH oT 24.07.2007 Ne 221-¢3 «O
rocyfapCTBEHHOM KafacTpe HeABMKUMOCTU».

- 3akoH Hwxeropoackonm obnactm ot 20.08.2008 Ne 105-3 «O
NMOSTHOMOYMAX OPraHoOB rOCYyO4apPCTBEHHOM BRAacTM U OPraHOB MECTHOrO
camoynpasneHuss B Hwxeropoackon obnactm B cdepe 3eMenbHbIX
OTHOLLEHUW».

- YctaB MyHuuunanbHoro obpasoBaHusi [laHWHCKUA CenbCcoBET
CoCHOBCKOro MyHMUmMnanbHOro panoHa Hwxkeropogckon obnacru.

- TNonoxeHne «O6 ynpaBneHUM MyHUUMNANBHBIM WUMYLLECTBOM
AoMuHucTpauum COCHOBCKOro MyHuUuMnanbHoOro pamoHa Hwxeropopgckon
obnacTtu», yTBepXaeHHoe pelleHnemMm 3emckoro cobpaHuss COCHOBCKOro
MYyHUUMNAnNeHOro pamvoHa Hwxkeropogckon obnactu ot 25 asrycta 2015r
Ne 80-p.

- Hactoawmn agMMHUCTPaTUBHbBIN pPernameHT.



2.10.[JokymeHTbl U uMHpopMaumsa, Heobxogumble ONS MONy4YEeHUsN
Ycnyrn.

[Ans okasaHna MyHUUMNanbLHOM YCIyrn 3asiBUTenb npeacrasnser
cneuuanucty agMMHUCTpaUnn, ynosTHOMOYEHHOMY MPUHUMATb JOKYMEHTbI:

1.3asBneHne no dopme (MpunoxeHne Nel k PernameHTty) —
AOKYMEHT NpefocTaBnseTcs 3asBUTeNeM, B Hayane okasaHus ycnyru;

2.[IOKyMeHT, yOOoCTOBEPSAKLNA NUYHOCTL (NacnopT) — [OOKYMEHT
npeaocTaBnseTcs 3asBUTENEM, B HAYane okasaHus yCnyru;

3.[loKkyMeHT, yooCcToBepsoLWmnmn npasa (MonHOMouuns) npeacraBuTens
dunamyeckoro nuua, ecnm ¢ 3asiBneHMem obpallaetcsa npeacraBuTenb
3agaButens (3asBuTtenen) — OOKYMEHT NpenoCcTaBnisieTcsl 3asiBUTenem, B
Havane okasaHus ycrnyru;

4.CBNOETENLCTBO O rOCYyAapCTBEHHOW perucTpaunmn duamyeckoro
nMua  unm BbINMCKA U3 €OWMHOr0  rocydapCTBEHHOro  peectpa
nHamBugyaneHbelx npegnpuHumatenen (oanee — EMPUIM), asnsawowemcs
3asiBuTENIEM, XOoA4aTaMCTBYIOWMM O NpuobpeTeHnn rnpaB Ha 3eMenbHbIN
y4acTOK - AOKYMEHTbl 3arnpalumBaloTCA B NOpsiake MeXBeOOMCTBEHHOro
MHOPMAaLMOHHOIO B3aMMOAEWUCTBUS, MPU 3TOM 3asiBUTESb BrpaBe MUX
npeaocTaBUTb BMECTE C 3asiBfIEHMEM, B Ha4yasne okasaHus yCryru;

5.KagacTtpoBbin nacnopT 3eMeNnibHOro yyactka, nubo kKagactpoBas
BblMMCKA O 3€eMeNnbHOM y4acTtke (npy  HanuMumm) -  OOKYMEHTHI
3anpalumBaloTcsl B MNOpsiAKE MEXBEAOMCTBEHHOIO MHMOPMaLMOHHOIo
B3aMMOLENCTBUS, NPU 3TOM 3asBUTENb BNpaBe MX NpeaoCcTaBUTb BMECTE C
3asiBfieHMEM, B Havarne okasaHusi yCnyru;

6.[JoKyMeHT noaTBepXXOalLWmMni NpaBo COOCTBEHHOCTM Ha 34aHue
COOpPYXXEHME.

2.11.3anpewaetca TpeboBaTtb OT  3aaABUTENA  OOKYMEHTHI,
NMeLLMECS B roCcy4apCTBEHHbIX OpraHax MUCMNOMHUTENbHOW BRacTn unn B
afMUHUCTPaUUN.

YKkasaHHble JOKYMEHTbI (MX KOMUU UMW CBeLEeHUN, coaepXalunecs B
HUX) 3anpawwuBatoTcsa agMuHucTpaumen (nMé6o MOLL npu HageneHun ero
TakMMU MOSNTHOMOYUAMKN) B FOCYOAPCTBEHHbLIX OpraHax, B pacrnopsiKeHUu
KOTOPbIX Haxo4saTCs YyKasaHHble [OKYMEHTbl, €eCnM 3asBuUTelfb He
npeacTaBus ykazaHHble JOKYMEHTbl CAMOCTOSTENBHO.

3asBuTenb BnpaBe COOBCTBEHHOPYYHO MOMY4YUTb U MNPEeacTaBUTb B
aAMUHUCTpaUMIO yKasaHHble B N.2.10 4OKYMEHTLI B nopsigke n cnocobamu,
npeaycMOTPEHHbIMU HOpPMaTMBHbLIMU NpaBoOBbLIMU aKTamu
COOTBETCTBYHOLLNX OPraHOB UCMOMNHUTENBHOM BNacTu.

B pamkax MeXBeOAOMCTBEHHOro B3aMMOAEWCTBUS agMUHUCTpauns
MOXET MONy4YnTb criegyowme JOKYMEHTbI:

- Bbinncky n3 EMPUI o rocypapctBeHHON pernctpaunmn omusndeckoro
nMua B KavecTBe  uMHAMBMAYyanbHOro  npeanpuHumatens  (ans
nHOMBMOYyanbHbIX NpeanpuHUMaTenen) — CpoK 3anpoca B TeyeHue NATu
paboumnx aHewu;



- Bbinucky u3 EIMPKOJT o0 rocygapCTBEHHOW  perucrpaumm
topManyeckoro nvua (ans rpuanvyeckux nuu) — Cpok 3anpoca B TevyeHue
NATU pabounx aHewu;

- Bbinucky u3 EIMPl1, yooctoBepstoLlyo npaBa Ha 34aHue, CTPOeHue,
coopyxeHue (Npu HanmmMumm) — CPOK 3anpoca B TeyeHne nATv padoumx
OHen;

- KagacTpoBbIA MNfiaH TEPPUTOPUM — CPOK 3arnpoca B TedeHue NATu
pabounx gHen.

- KagacTpoBbI MacrnopT(BbIMNUCKY) TEPPUTOPUM — CPOK 3arnpoca B
TeyeHue naTn pabounx gHen.

2.12.3anpewaetca TpeboBaTb OT 3asBUTENS:

- NpeacTaBneHna AOKYMEHTOB U MHdOpMaLmMM Un OCyLLECTBIIEHNS
OENCTBUA,  NpeacTaBfieHMe UM OCYLLECTBMEHWE  KOTOPbIX  He
npeaycMOTPEHO HOPMAaTUBHbIMU MPaBOBbIMM akTaMu, perynmpyowmumMmm
OTHOLLEHUS], BO3HUMKAOLLNE B CBA3WN C NPeaoCTaBlIEHNEM MYHULUMMNANbHOW
yCcnyru;

- OCYLLUEeCTBfeHMA [OeuctsuMn, B TOM 4YuCne CcornacoBaHWUM,
HeoOXoauMbIX Ona NofiydeHust Ycnyrm m cBA3aHHbIX C obpalieHnem B
WHble TrOCyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcaMoyrnpaBfieHUs,
opraHusauuy, 3a UCKIIIOYEHWEM MNOSMyYeHUss YCryr U NoslydeHus
AOKYMEHTOB W uHopmMauunm,  BKMNKOYEHHbIX B YTBEPXOEHHbIN
[MpaButenbcTBOM Huxeropoackon o6nactu nepeyeHb YCcnyr, KoTopble
ABMAIOTCA HeobxoguMMbIMM WM obs3aTenbHbIMKM  ANS  NpeaoCcTaBreHns
Yenyru.

2.13.3aaButenb (ero 3akOHHbIM nNpeacTaBuTenb) npeactaBngeT
Heobxogumble  Ans npegoctaBneHnss  Ycnyrm  JOKYMEHTbI B
agMUHUCTpaUmMo Nn4Ho, Yepe3 MOLL nnu noytoBbiM oTnpasneHnem. [pu
NNUYHOM, a Takke 4yepe3 ML, npeacraBneHun (nonyyvyeHnn) OOKYMEHTOB
3asBuTENlb MMeeT nMpaBo npeAactaBuTb (MONy4YnTb) MX B 3apaHee
yCTaHoBIIeHHOe BpeMs (Mo npeasapuTeNibHOM 3anuch).

3asBuTenb Bnpase NpeacTaBUTb Takue AOKYMEHTbl B 3f1EKTPOHHOM
BUOe, 3aBepeHHble  ONEeKTPOHHOW  NOAMMCbD B YCTAHOBSIEHHOM
3aKoHOLaTeNbCTBOM nopsaake, Yyepes EanHbIM nopTan rocygapCTBEHHbIX U
MYyHUUMNAanbHbIX yenyr (yHKUUn).

2.14.K gokymeHTam, HeobxoaumbiM ANa npegocTaBneHnsa Ycnyru,
npeabaBnaTCA cnegyowme TpeboBaHuS:

- BCe AOKYMEHTbI NpeacTaBndalTCs B ABYX 3K3emmnnspax, ¢ Onucbio
npunaraemblX K 3asBNeHUO0 JOKYMEHTOB, OOUH U3 KOTOPbIX — B OpuUrnHarne,
apyron — B konuu (npu nm4yHom obpalleHun B agMuHmucTpauuio nnm MoLl
HOTapuarnbHOW 3asBKN KONun He TpebyeTcs);

- KONUM [OOKYMEHTOB, MpeCTaBliEHHble MOYTOBbIM OTMNPaBlIEHNEM,
AOIMKHbI ObITb 3aBepeHbl HOTapuarsnbHo;

- DOKYMEHTbI JOJSMKHbI ObITb MCNOSMTHEHbI YETKO M pa3bopumB.

2.15.0cHoBaHMsaAMM ONa oTKasa B NpMemMe 3asdBfieHNa N JOKYMEHTOB,
HeoOXoaAnMbIX OS5 NpeoCTaBneHns Yenyru:



- OTCYTCTBME WIM HEMNOJSIHOE HanucaHne B MNpeaocTaBnAeMblX
AOKyMeHTax dpamMunnn, UMeHu Unuv oT4yecTBa 3asaBUTENs, agpeca MecTta
XUTenbCTBa,

- Hepa3bopUMBOCTb HaNMMCaHUS TEKCTOB AOKYMEHTOB;

- UICMONHEeHNe JOKYMEHTOB KapaHaallom,

- Hanuume cepbe3HblX TMOBPEeXAEeHUW [OOKYMEHTOB, KOTopble
AonycKalT HEOAHO3HAYHOCTb UCTONKOBAHUSA COAEepP>KaHUS.

2.16.B npepoctaBneHun Ycnyrm MOXeT OblTb OTKasaHO Mo
crnefnyoLwmmM OCHOBaHUAM:

OcHoBaHWeM st OTkasa B rnpueme AOKYMEHTOB, HeobXoauMbIX And
npenocTaBneHna  MyHUUMMNanNbLHOW YyCnyru, €BndeTcd npeacrasrieHne
3aasutenem (npencrasutenem 3aasutens) OOKYMEHTOB, He
cooTBeTCTBYylOWMX  TpeboBaHMAM K  NPaBUIIbHOCTU  OPOPMIMEHMS,
yCTaHOBMNEHHbIM NyHKTOM 2.10. HacTosLero pernameHTa.

HenpeacrtaBneHne 3asButenemM [JOKYMEHTOB (MX KOMUW  WUNK
CBeJEHNN, coAepXaluxcs B HUX), YKasaHHbIX B noanyHkte 2.10.
HacTosLWero perrnameHTa, KOTopble Haxo4AaTCA B pacropsiKeHUU OpraHoB
BNacTu U NOABEOOMCTBEHHbIX UM OpraHu3auuin, He ABNAeTca OCHOBaHUEM
Ans oTKasa B npyemMe JOKYMEHTOB.

2.17.lNepeyveHb OCHOBaHWUM ans NPUOCTaHOBNEHNS B
npeaocTaBneHnn MyHUUMNANbLHOM YCIyri.
OcHoBaHuaAMU ans NPUOCTaHOBNEHUSA npegocTaBneHns

MYHUUMNANbHOW YCRyrn sIBASAOTCA:

- HeobXoaMMOCTb (POPMUPOBaAHUSA 3EMESILHOrO yvacTtka, B criyvae,
€CIin He OCYLLECTBSEH rOCydapCTBEHHbIN KagacTpoBbIN ydYeT 3eMeSibHOro
yyacTka unm B rocygapCTBEHHOM KagacTpe HeaABMXKMMOCTU OTCYTCTBYIOT
cBegeHna O  3eMernibHOM  y4dacTke, Heobxogumble Ona  Bblgaudu
KagacTpoBOro nacrnopTa 3eMesibHOro yyactka, B TOM 4ucre, ecnu
3eMerbHbI  y4aCTOK CHAT  (aHHYNMpoBaH) W3  rocy4apCTBEHHOro
KagactpoBoro ydveta. ®opmupoBaHME 3eMeSibHOro y4vacTka BKIIHOYaeT B
cebs:

- BbIMNOSIHEHNE B OTHOLUEHUM 3eMESIbHOro y4acTka B COOTBETCTBUM C
TpeboBaHMAMMK, ycTaHoBIEHHbIMU PefeparibHbiM 3aKOHOM OT 24 uons
2007 roga N 221-03 "O rocyoapCTBEHHOM KagacTpe HeaBMKMMOCTK

(nanee — depepanbHbin  3akoH 'O  rocygapCTBEHHOM  KagacTpe
HegBWXMMOCTKU"), paboT, B pesynbTate KOTOpbIXx obecnevnBaeTcs
noaroToska AOKYMEHTOB, coaepxaLmx HeobxoguMble Ans

OCYLLECTBMEHUS TOCYAapCTBEHHOIO KadaCTPOBOro Yy4yeTa CBEAEHUS O
TakOM 3eMeNibHOM Yy4yacTke (Oanee — 3eMenbHO-kaaacTpoBble paboThl),
OCYLLECTBMEHME  TOCyOdapCTBEHHOro  KadacTpoBOro  yyeTa  TaKoro
3eMenbHOro y4yacTka.

Cpok npenocTaBneHuss Ycnyrm npuocTaHaBnMBaeTCs Ha Bpemst
hbopMMpoBaHUS 3eMenNbHOro y4acTka.

-NpY HanpaBneHuM MEeXBEAOMCTBEHHOro 3anpoca Ha OymakHoM
HocuUTerne, C MOMEHTa OTMnpaBneHust 3anpoca A0 MOMEHTa MOoNyyYeHust



3anpoca OpraHoM, B pacrnopshkeHMM KOTOPOro Haxoadatrcsi Heobxoaumble
CBeJeHN4, a Takke C MOMEHTa OTNpaBIiEHNs OTBETA Ha 3anpoc OpraHoMm, B
pacrnopsPKeHUM KOTOPOro HaxoaaTca Heobxogumble cBedeHus, [0
MOMEHTAa NoslydeHusi oTBeTa Ha 3anpoc;

-NOCTYNSIEHNe OT 3asABUTENs WM  YMNOSIHOMOYEHHOr0 UM Juua
NMMCbMEHHOro 3adBNeHNa O NPUOCTAHOBMEHUN OENCTBUN NO 3adABNEHUIO C
yKaszaHMeM MPUYMNH U CpoKa NMPUOCTaHOBIIEHUS.

2.18./cyepnbiBaowum  nepevyeHb OCHOBaHWW [ONA OTKasa B
npeaocTaBneHNN MyHUUMNANBHOW YCAYTN.

B npegoctaBneHMM MyHuUUMNaNbHOW YCNyrm MOXeT OblTb OTKa3aHo
Ha crneayLmnx OCHOBaHUSIX:

-3asButenem (npencrasutenem 3aasutens) npeacTaBneH
HEMOMHbIN KOMMNIIEKT JOKYMEHTOB;

- npefcTaBrieHHble OOKYMEHTbl He Hajfexalle 3anoSiHEHbl, He
COOTBETCTBYHIOT 3aKoHoAaTenbCcTBy Poccuinckon denepaunu;

- npeactaBuTenieM  He  npeacTtaBfieHa  OopopMIieHHas B
YCTaHOBJIEHHOM MNOPSAKE JOBEPEHHOCTb Ha OCYLLECTBIEHNE OENCTBUMN;

- U3BbATUE 3aABIEHHOIO 3€MEeSIbHOro y4yacTtka n3s obopoTa;

- yCTaHoBreHne deneparnbHbIM 3aKOHOM 3arnpeTta Ha npuMBaTU3aumio
3eMerlbHbIX Y4YaCTKOB C pacnpoCTpaHEHMeM YCNoBUW 3anpeTta Ha
3a4BJIEHHbIN 3eMEeSIbHbIN Y4acTOoK;

- pe3epBUpOBaHME 3asABNEHHOrO0 3EeMEfIbHOro yvactka [Aans
rOCydapCTBEHHbIX UMM MYHUUMMANbHBLIX  HYyXO, KpOME  Crydaes
npeaocTaBiEHNS Ha CPOK pe3epBUPOBaHUS;

- Hanuuue npaeB TPeTbUX NuL, MO 3anpalmnBaemMomMy 3emMerlbHOMY
y4acTky.

- NPV HanNUyuM 3aMedaHui NPaBOBOro Xxapakrepa Npu pacCMoTpeHUN
3asiBNeHns1 N KOMNneKTa JOKYMEHTOB (MPOEKTOB AOKYMEHTOB);

- NP NOCTYNNEHNN onNpeaeneHns Unu peLleHns cyaa.

2.19.lNomelleHne OnNd  OCyLEeCTBNEHWA npuema rpaxngaH B
agMuMHUCTpaumm  obopyayetca B COOTBETCTBUM C  CaHUTaPHbIMU
npasunamm U1 HOpMamu, C COOnAeHMEM  HeobxoauMbIX — Mep
B6e3onacHocTu.

TpeboBaHMss K MOMELWEHUsIM, B  KOTOpbIX nNpeacTaBnsieTcs
MyHUUMNanbHaa ycnyra, B TOM 4uCre K MECTYy OXugaHuss U npuema
3asgBuTenien, pasMeLleHuto N1 oopMNeHnto BU3yanbHOW, TEKCTOBOU WU
MYIbTUMEANNHON MHOPMaUUM O nopsake npenoCTaBreHus Takmx yenyr,
a Takke K obecnedyeHuo OOCTYNHOCTM Ob6bekTa, B KOTOPOM
npeaocTaBnseTcs MyHuuunanbHasi ycnyra [OOMMKHbl COOTBETCTBOBAaTb
TpeboBaHuaM cT. 15, PegepanbHoro 3akoHa ot 24.11.1995 Ne 181- ®3 «O
coumanbHou 3awuTte wuHBanuaoB B Poccuinckon depepaumn. (8
ped.nocmaHosnieHuss  adOMuHucmpayuu  [laHUHCKo20  cesibcogema
CocHoscKkoeo MyHuuunanbHo20 patioHa Huxezopodckolu obrnacmu om
01.04.2016 Ne30)



Ana oxuaaHua npuemMa rpaxgaH oTBoAsATCA MecTa, 060opyaoBaHHbIE
AOCTaTOYHbIM  KONMMYECTBOM CTyfbeB, CTONamMum [Onsd  BO3MOXHOCTHU
ohopMIeHns LOKYMEHTOB.

Ha wWHOpMauUMOHHBIX CTeHdaxX agMWHUCTpauMn  pasmellaeTcsd
crnepywowaa nHgopmauus:

- U3BNEeYeHNs U3 3aKoHoLaTesbHbIX N UHBbIX HOPMATUBHbLIX NPaBOBbIX
aKToB, cogepXawux HOpMbl, perynupylowue OeATenbHOCTb Mo
npegocTaBneHnio Ycnyru;

- MOMNHbLIN TekcT PernameHta n Hambonee BaXHble W3BMEYEHUS U3
Hero;

- MecTOHaxoxaeHue agmuHucTpaumm n MOL, rpadukn nx pabortsl,
npuemMa rpaxagaH, Homepa TenedoHOB U pakcoB, agpeca 3NeKTPOHHOM
noyThl;

- NOPSAOK NOMyYeHUss KOHCYNbTauum nNo Bonpocam npeaocraBrieHns
Ycnyru;

- nopsagok obxanoBaHus gencteua (0e30encTBusl) U peLleHun,
ocyliectenaeMblx (NPUHATBIX) B X04e NpeaocTaBrneHuns Ycenyru,

- Bnok-cxema nocnegoBaTenlbHOCTU aAMUHUCTPATMBHbBIX NpoLleayp v
OeCTBUN Npu npegocTaBieHnn Ycnyru.

KabnHeT npuema 3aaButenen, B KOTOPOM OCYLLECTBAATCA
afMUHUCTPaTUBHbIE OENCTBUS, CBSI3aHHble C npedocTaBneHnemM Ycnyru
Unu npegoctaBnaeTcss MHgopmMauna o Hen, JofmkeH B6biTb 0bopyaoBaH
BbIBECKOW C yKa3aHMeM HoMepa kabuHeTa, HauMeHOBaHWEM AOSHKHOCTU
crneunanucTa agMUHUCTpaumu, rpacmkom npuema.

Jlvuo, ocywecTBnsoWwee agMUHUCTPATUBHbIE OENCTBUS, CBA3aHHbIE
C npegoctaBneHvem Ycnyru wunu uHgpopmumpoBaHne o Hen, o06s3aHOo
npeanoXmnTb 3adBUTEN0 BOCMNOSb30BaTbLCH CTYNIOM, HaxXoOsAWMMCA PAaoM
C paboyMm MecToM JaHHOro nuua.

Pabo4yee mecTo cneuuanucrta agMuUHUCTpauUuK, BeayLwlero npuem,
AOMMKHO ObITb  obopynoBaHo oduCHOM Mebenblo, nepcoHasibHbIM
KOMMbIOTEPOM c BO3MOXHOCTbIO  [ocCTyna K HeobxoaNUMbIM
MHOPMaUNOHHBIM  BasaM [daHHbIX, MevyaTalwmM U CKaHUPYOLWUM
ycTpoucTtBamu, TenedoHOM, NpeacTaBnAaTb MHGOPMaLUMI0O O OOSMKHOCTH,
dhammnuu, MMeHn n oT4yecTBe AOSHKHOCTHOrO fiMua, OCYLLeCTBASALWEro
npuem 3asiBneHumn.

[MomeweHne gnNa npoBedeHWA  NIMYHOIO  npuema  rpaxgad
obopynyeTcs anTeykon Ans okasaHus gospavyebHoOn noMoLLw.

2.20.lNoka3aTenn OOCTYNHOCTU U Ka4yecTBa YCryru.

2.20.1.lNokasatenamn  OOCTYNHOCTU  nNpefocTasBrieHna  Ycnyru
ABMATCA:

- TpaHCnopTHas AOCTYNHOCTb MecTa npefocTtasneHus Ycnyru (He
bonee 5 MWHYT xoadbbbl OT 6GnvKanwen OCTaHOBKM OBOLLECTBEHHOIO
TpaHcnopTa);

- obecneyeHne 6GecnpensaTCTBEHHOro [[OCTyna WHBanNuAoOB K
NOMELLEHN0, B KOTOpPOM npegocTtaengetrca  Ycnyrn, nubo BbI30B



WHBaNMOOM COTpyAHWKA agMUHUCTPaLMN NYTEM YCTPOMCTBA 3BOHKA OKOJSO
ABepu Ha BXxoe B 34aHue;

- obecnevyeHne BO3MOXHOCTW HarnpasfieHUs B agMWHUCTPaLUIO
BOMPOCOB, 3asBfIEHNA N JOKYMEHTOB, HEOOXOOMMbIX OS5 NpeaoCcTaBieHNs
Yenyrn yepes MOLL unn no anekTpoHHOW NoYTe;

- pasMeLlleHne NHgopmaumn o nopsiake npefocTaBneHnst Yenyrn B
cetn «MIHTepHeT»;

- obecneyeHne npegocTtaBneHuss Ycnyrm C  MCNOSib30BaHUEM
BO3MOXHOCTeN EamHoro noprtana rocygapCTBEHHbLIX M MyHUUMNAbHbIX
ycnyr  (QyHKumMn)  wm NHTepHeT-nopTtana  rocygapCTtBeHHbIX U
MYyHUUMNanbHbIX ycnyr Hwkeropoackon obnactw.

2.20.2.KayecTBO npenocTaBneHus Ycnyru onpenensaeTca:

- nonyyeHnem Ycrnyru CBOEBPEMEHHO U B COOTBETCTBMU CO
CTaHOapTOM ee npenocTaBreHuns;

- NONy4YeHneM MOSIHOM, akTyarnbHOM U OOCTOBEPHOW MHJOpMaUuMn, B
TOM 4ucrne no TenedpoHy W B 3NEKTPOHHOW opme, O Xxopde
npegocTaBneHnsa Ycnyru;

- MMHMMM3aLUMNEN KONMYECTBA U COKpaLLleHNEM CPOKOB BbIHY>XAEHHbIX
B3aMMOOEeNCTBUN 3asBUTENEN C y4aCTHUKaMMK npouecca npefocTtaBneHns
Ycnyru B Xxoie ee npegocTaBreHus;

- MWUHMMWU3AUMEN KONMMYecTBa Xanob CO CTOPOHbI MNoTpebutenemn
Ycnyru Ha HapyLleHue.

2.21.C uenbio NOBbIWEHUS 3PPEKTUBHOCTU LEATENbHOCTM MO
npegocTaeBneHno Ycnyrn, obecnevyeHnsa ee OTKPbITOCTU B YacTu nopsiaka,
Xo4a 1 KayecTBa npefoctaBneHnd, KOMOPTHOCTU YCIIOBUN ee NosyyYyeHns
Ycnyra MoxeT npepoctaBnatbca depe3 MOL|, a Takke B 3NEKTPOHHOM
doopme.

2.21.1.B cny4yae npepoctaBneHna Ycnyru yepes MOPL| 3aasutento
obecneynBatoTCA BO3MOXHOCTMU:

- NpeaBapuUTenbHOW 3anucKu Mo KOHTaKTHOMY TernedoHy uUnn yepes
CUCTEMY «3IEKTPOHHOW o4vepean» Ha MNpUemM B ornpeneneHHoe Bpems U
perucTpaunio ero 3asiBrieHns U JOKYMEHTOB A4 NosfydeHus Ycnyru;

- nonyyeHma 4yepe3 uHpomat  (MHPOPMAUMOHHBIN  KMOCK),
pacrnonoxeHHoln B MO®L, nonHon wn poctoBepHon wuwHdopmaumum 06
yCrnoBuAX N Nopsiake npegocrasreHns Yenyru;

- GecnnaTHoro  goctyna  3asiBUTEnen K  degepanbHou
rocygapCTBeHHOM  MHopmauuMoHHou  cucteme  «EguvHbin noptan
rocydapCTBEHHbIX U MYyHUUMNANbHbLIX ycnyr (pyHkumn)» un Kk MHTepHerT-
noprtany rocygapCTBEHHbIX WM  MyHUUMNAnbHbIX ycnyr Hukeropogckon
obnacty;

- noslydeHus AONONHUTENbHbIX (conyTCcTBYHOLLMX) ycnyr
(konnpoBanbHO-MHOXUTENbHbIE YCAYrK, YCryru MeCcTHOW, BHYTPU3OHOBOW
CeTn CBA3MN 0OLLEero nonb3oBaHus).

2.21.2.NpepoctaBnenHne Ycnyrm B 3MeKTPOHHOM dopme umeet
ocobeHHoCcTU, obecnevymBaroLlme:



- npegpocTtaeBneHne wuHdopmauum o6 Ycnyre 3asButenamMm  wu
obecneyeHne nx goctyna K cBegeHNaM NocpeacTBOM pa3MeLleHnsa Ux Ha
oomuymanbHOM caute agMuHucTpaumm COCHOBCKOrO MYHUUMMNANbHOro
panoHa Hwxeropoackon obnactm B cetn «MHTepHeT», Ha WHTepHeT-
noprtane rocyaapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr Hukeropogckom
obnactm n Ha EgmHOM nopTtane rocygapCTBEHHbLIX UM MyHUUMNANbHbIX
yenyr (cbyHKLMiA);

- BO3MOXXHOCTb Nnofadun 3asiBuTerieM 3anpoca U WUHbIX OOKYMEHTOB,
HeoOXxoauMbIX ONs NpeaocTaBfeHus Ycnyri, npuema Takux 3anpoca wu
JOKYMEHTOB, a Takke HarnpaBfieHUd OTBETOB MO 3SIEKTPOHHOW Mo4Te unm
yepe3 EOWMHBLIN nopTan rocydapCTBEHHbIX WM MyHMUMNAmNbHbIX YyCnyr
(PyHKUMI);

- nosflydeHne 3adBUTENEM C NMOMOLLbLIO CPeACTB 3SIEKTPOHHOW CBA3MU
(anekTpoHHOM  noyTbl, EAgMHOro  nopTana  rocygapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr (OyHKUMA) CBeOeHUA O XOA4e BbINOSIHEHUS €ro
3anpoca o npegocTtasneHnn Ycnyru;

- NoflydeHune 3asasutenem (NpeacraBuTenem 3aaBuTens) pesynbrarta
npeaocTaBneHnsa Ycrnyru B 951IeKTPOHHOW coopMme.

3. CocTaB, nocrneaoBaTesfibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPaATUBHbIX Npoueayp (AencTeun), TpedboBaHUA K NOPAAKY
UX BbINOJSIHEHUS, B TOM YUCIie OCOGEHHOCTU BbINOSTHEHUS
aAMUHUCTpPATUBHbIX Npoueayp (AeNcTBUN) B INIEKTPOHHOMN chopme

[Mpouecc npepoctaBneHus Ycnyrn BkhAo4vaeT B cebsa cnepyowme
npoueaypsb!:

- NpUeM 3asiBfieHns C npunaraemMbiMn K HeMy JOKYMEHTaMMU;

- paccMoTpeHne 3asiBfeHUs C npunaraemMbiMmn K HEMY JOKYMEHTaMW;

- M3roToBSIEHWE 3anpocoB C MWCMNOSb30BaHMEM WHGOPMALMOHHO-
KOMMYHWUKaLMOHHbIX TEXHOSTOMN;

- MPUHATME pelleHna O npefocTaBneHne 3eMeribHOro yyacTka B
cobcTBEeHHOCTL/apeHAay;

- 3aknwudeHue [goroBopa Kynnu-npogaxu (apeHgbl) 3eMerbHOro
yyacrTka.

3.1.Mpuem wu peructpaums 3asABfeHUA O npeaocTaBrIeHUN
Ycnyru v npunaraeMbiX K HUM JOKYMEHTOB.

OcHoBaHWeM gnist Havyana agMUHUCTPATUBHOW Npoueaypbl SBnseTca
nnyHoe obpalleHne 3asiBuTend (NpegcrtaBuTeNns  3asiBUTend) 3a
npegocTtaBneHnemM Ycnyru B agMUHUCTpaunio , nudo ero obpaulieHne B
M®L , kKak NMYHO, TaK MU C NOMOLLbIO CPEACTB NMOYTOBOM CBA3U, NMBO Yepes
EovHbIN nopTan rocygapCTBEHHbIX UM MyHUMUMNAmbHbIX yCnyr (yHKUnMn)
unn  VIHTepHeT-noptan rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCIyr
Hwkeropoackon obrnactm c  3aseneHuem (No  dopme  cornacHo
npunoxeHna Nel Kk Hactodwemy PernameHty) U OOKYMeEHTaMu,
HeoOXoaAUMbIMM [ONA YCTAHOBIMIEHUS MNpaBa 3asBUTENs Ha MofnyyvyeHune



Yecnyrm  (ykasaHHble B 4Yactu 2.10, 3a WMCKIOYEeHWEM [OOKYMEHTOB,
yKadaHHbIX B MNyHKTax 5, 6 4actm 2.10 Hactoswero PernameHTa,
MMEIOLLINXCHA B rOCyJapCTBEHHbIX OpraHax UCMOJSTHATENbLHOW BriacTu UNn B
agMuHuctpaumm). K nakety OOKYMEHTOB, NpeAcTaBlieHHbIX 3asiBUTENeM
(ero 3akoHHbIM MpeAcTaBuTeneM) rnpunaraeTcs 3aBepeHHas MM Onucb
npegcraBnseMbiX JOKYMEHTOB.

OTBETCTBEHHbIM JIMLUOM 3a BbIMOSIHEHME npoueaypbl SABNSeTcH
YNOSITHOMOYEHHbIN  Ha nNpuUeM U perucTpauuio  npencraBreHHbIX
3asgBuTENIeM [LOOKYMEHTOB cneuuanucT agmMuvHucTpauum (cneumanucTt —
MoLl).

[Mppem wun peructpauma 3asBrneHUs W npunaraemMbix K Hemy
OOKYMEHTOB MNpU JIMYHOM obpalwieHnn 3aaBuTens Ha npuveme B
agmuHucTpaumm nnu B MOL| ocywectenaeTca B TedeHne 30 MUHYT, a npu
nogaye AOKYMEHTOB NMOYTOBLIM OTMNpaBneHneM unm Yyepes EguHbin nopran
rocygapCTBEHHbIX N MyHUUMNANbHbLIX yCnyr (PyHKUnN) B ceTu «MIHTepHeT»
— B TeYeHuMe OJHOro [HA C MOMEHTa MorfydYeHus agMuUHUCTpaunen.
(cneunannctom — M®L|) nOKyMeHTOB.

PesynbtatoMm BbINOSHEHWA npouenypbl  SABNAETCHA  perncrpaums
3asBreHns O npeaocTaBrieHne 3eMeribHOro y4yacTka Haxodsulerocs B
CcOBCTBEHHOCTN MyHUUMNanbHOro obpasoBaHusa [laHUMHCKMA cerbcoBeT
COCHOBCKOro MyHMUMNanNbHOro panoHa Hwxeropoackon obnactm Ha
TeppuTOopUN  MyHUUMNanbHoro obpasoBaHna [laHMHCKMIA  cenbcoBeT
CoCHOBCKOro MyHMUMnanbHOro panoHa Hwxkeropogckon obnacru.

3.1.1.MNpn nuyHom obpaweHnn B agMUHUCTPALUIO 3asaABUTESb
npefocTaBnseT 3asBneHMe U HeobxoguMmble OOKYMEHTbl Ha OyMaKHbIX
HOoCUTENnAX.

[Mpn noctynneHnn 3asBneHns 4epes EauHbIN VHTepHeT-nopTan
rocygapCTBEHHbIX M MyHuUMNAnbHbIX ycnyr (dpyHkumn) mnun UHTepHeT-
nopTan rocydapCTBEHHbIX W MyHUUMManbHbIX Yycnyr Hwkeropoackon
obnactn, 3aaBUTENb  NpefocTaBnseT  3asdABfeHMe U KOMMIEKT
HeoOXoaANUMbIX OOKYMEHTOB B 3nekTpoHHon dopme B ¢opmaTtax XML,
HTML, JPEG, PDF.

[Mpy nony4yeHun 3aaBneHns U OOKYMEHTOB B XO4e NNYHOro rnpuvema
3asgBuTens (ero 3akOHHOro npeacrasuTend) B agMuHUcTpaum nm MoL
cneuymanuct (YnosIHOMOYEHHbIN coTpyaHuk MOLl) yctaHasnvBaeT ero
NMNYHOCTb, B TOM 4uUCIle TMpPOBeEpPSAET [OOKYMEHT, YOOCTOBEPSOLWUN
NINYHOCTb, NOMTHOMOYUS 3asaBuUTeNa NMbo ero npeacrasuTensi, B TOM 4Yncne
NOSTHOMOYMA NpeacTaBUTENS IPUANYECKOrO Nvua AenUcTBoBaTb OT UMEHMU
topuanyeckoro nuua.

Cneunanuct agMUHUCTpaUMK TaKxKe NpoBepsieT KOMIMMEKTHOCTb U
NpaBUNbLHOCTE  OPOPMIIEHUS npeacTaBneHHbIX  JOKYMEHTOB n
yAOCTOBEpPSETCS, YTO:

- KOSIMYeCTBO UM HauMMeHOBaHWA [OOKYMEHTOB COOTBETCTBYHOT
npuriaraemoun K HAM OMNUCHK;



- COCTaB [OOKYMEHTOB COOTBETCTBYET MepeyHto, MNpuBeSeHHOMY B
yactn 2.10, 3a UCKMYeHNneM AOOKYMEHTOB, YyKa3aHHbIX B MyHKTax 5, 6
HacToswero PernameHTa, WUMeEKLWWUXCA B TOCYAapCTBEHHbIX OpraHax
MCMONHUTENbHOM BNacTu UNn B agMUHUCTpauuuy,;

- JOKYMEHTbI CKpensieHbl nevyaTtaMmu yCcTaHOBNEeHHOU (popMbl, UMELOT
Hagnexatime noanncu CTopoH (onpeneneHHbIX 3akoHoA4aTeNbCTBOM JvL);

- TEeKCTbl [JOKYMEHTOB HanucaHbl pas3bopynBo, HanMMeHOBaHWA
topuanYecknx nuy, npueegeHbl 6e3 CokpalleHUs U C yKasaHMeM UX MecCT
HaXOXOEeHWs,;

- hamunun, nmeHa n oT4yecTBa (PU3MYECKUX NUL, agpeca UX MecT
XUTenbCTBa HanncaHbl NOSHOCTLIO;

- B [AOKYMEHTax HeT MOOYUCTOK, MPUMUCOK, 3a4epKHYTbIX CrOB W
WHbIX, HE OrOBOPEHHbIX UCMNPaBMEHUM;

- JOKYMEHTbI He UCMOSHEHbI KapaH4aLlowMm;

- JOKYMEHTbl He UMEIOT Cepbe3HbIX MOBPEXOEeHUN, Hannyme KoTopbIX
He No3BOJSISEeT OAHO3HAYHO UCTONKOBATb NX CoOepXaHune.

B cnyyae ecnu 3asBrneHue 6bINO 3anofiHEHO HeHaasexallnm
obpasom, cneunannct obd3aH ykasaTb Ha owwubky, noanexawiue
UCMpaBfeHnio, a Takke npedocTaBuUTb  3adABUTENIO  BO3MOXHOCTb
NMOBTOPHOIO HanNUcaHWsa 3asiBNeHnst Ha MecTe.

Ecnu npencraBneHHble KOMUM  OOKYMEHTOB HOTapuarnbHO He
3aBepeHbl, crneuvanucTt agMUHUCTpaunu, OTBETCTBEHHbIN 3a npuem WU
perucTpaumnio 3asBrieHUs N MPUNOXEHHbIX K HEMY OOKYMEHTOB, Crvyaet
KOMUU OOKYMEHTOB C MX MOAJSIMHHBLIMWU 3K3eMnsispamMu, BbINOSTHAET Ha HUX
Hagnucb 06 MX COOTBETCTBMM MOASIMHHBLIM 3K3EMMNspaM, 3aBepaeT CBOeN
No4MUCbLIO C YKazaHueMm oamMunnm u MHMLUMarsos.

3adaBneHve n npunaraemble K HEMY OOKYMEHTbl PEerucTpupyroTcs C
BblAa4yen emMy KOMuM 3asBreHus 3a noanucblo perncTpupyrowero nviua c
yKasdaHneMm gaTtbl, BpEMEHU perncrpaunmn, perucTpaumMoHHOro Homepa.

3.1.2.3aaBneHne N [JOKYMEHTbl, Heobxoaumble AN  MONy4YeHus
Yecnyrm  moryt 6biTb  nofaHbl  3asiBUTENeM MnocpefcTBOM  MOYTOBOroO
oTnpasneHna. B 3ToM cnydyae Konuu [OOKYMEHTOB [Ans  Bblgayu
paspelleHns Ha BBOA OObeKkTa B IKChfyaTaumio A0SDKHbI ObiTb 3aBepeHbl
HOTapwuarbsHO.

B oTtom cnydae cpok npoBepksm n peructpaumm OOKYMEHTOB He
AOSDKEH npeBbllwaTb O4HOro paboyero OHS, a 3asBUTESNO BbIChIIaeTcs
BTOPOM 3K3eMnnsap 3asBfieHNUA C OTMETKOW O MPUHATUM OOKYMEHTOB
NOYTON U NX perncTpaumn.

3.1.3.3aaBneHne u [OKYMEHTbl, Heobxogumble AN MNosyvYeHus
Ycnyrmu moryt ObITb nofaHbl 3asiButenem depes MOL|, sakniouumsLinim
cornawleHme O B3auMMOAEWCTBMM C aOMWUHUCTpPaAUMEN MO BoOrpocam
npegocTaBneHnsa Ycryru.

B atom cnyyae npuem, nepBuYHaa npoBepka W perncrpaums
npeacTaBneHHoro 3asaBneHns u gokymeHtoB B M®L| ocyuiectensoTca B
nopsiake, ykazaHHoM B 4acTtu (3.1, 3.1.1) HacToswero PernameHTa.



[Mpn Hanuuuu cornaweHun wmexgy MOL v rocygapcTtBeHHbIMU
opraHamu UCMNOJSIHATENbHON BIiaCTM O TMpedoCTaBlieHnn CBeOeHUn U
AOKYMEHTOB, HeobxoaAnMbIX ANS NpefocTaBrfieHuss YCnyru, npuHAaTble oT
3agBuTensa v 3apeructpuposaHHble B MO®L| gokymeHTbl nepeparTcs B
adMUHUCTpaUMIO BMecTe C OTBeTaMu T[OCydapCTBEHHbIX OpraHoB Ha
HanpasfieHHbIe UM 3arpochkl He NMO3Hee, YeM Ha CcrieyrLmn eHb nocne
NoSTy4YeHUs1 Takux OTBETOB.

[Mpn otcytcTBUM cornaweHun mexgy ML, n rocygapCTtBeHHbIMU
opraHamMmy UCNOSHUTENbHOW BMNacTM O MpenoCTaBleHUn CBEeOEeHUN U
AOKYMEHTOB, HeobXxoanMbIX ANS NpefocTaBfieHnst YCnyru, nNpuHATbie oOT
3asgBuTens u 3apeructpupoBaHHble B M®L| gokymeHTbl nepefarTcd B
afMUHUCTpAUMIO He No3gHee, YeM Ha creyoLlWnn AeHb Nocne NPUHATLIX B
M®L| nokymeHTOoB.

3.1.4.3aaBneHne N [JOKYMEHTbl, HeobOxoaumble AN MOnyYeHus
Ycnyrm moryT ObiTb NogaHbl 3adBUTENIEM B JNEKTPOHHOW dopme C
ucrniono3oBaHnemM EgmvHoro noprana rocygapCTBeHHbIX M MyHULMNASbHBIX
yCIyr N JOIMXKHbI BbITb 3aBepeHbl 3NEKTPOHHOM NOAMUCHLI0 B COOTBETCTBUU
C 3aKOHOOAaTeNbCTBOM.

B a9TOoM cnyyae cCpok MpoOBEpPKNM W perucTpaumm He [OOSMKEH
npesbiwate ogHoro pabodero [OHA, a 3aaBUTENIIO  BbICbINaeTcs
yBeJOMISIEHWE O perucrTpaumm.

[Mogaya 3agBuTENEM 3aABMEHNA U UHbIX JOKYMEHTOB B 3JIEKTPOHHOM
dopme cC wucnonb3oBaHMem EauHOro noprtana rocygapCTBEHHbIX W
MYHULMNANbHbIX ycnyr ocyLLecTBnAeTcH nytem 3arnonHeHus
WHTEPaKTUBHbLIX OpPM 3adABNEHNUA U [OKYMEHTOB, pasMELLEHHbIX B
COOTBETCTBYWOLWEM pasgene EguMHoOro noprtana rocygapCTBEHHbIX W
MyHUUMnaneHblx ycnyr (pyHkumn) nubo B pasgene WMHTepHeT-noptana
rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr Hukeropogckom obnacTu.

PesynbtatoM  BbINOMHEHUS  aAMWUHUCTPATUBHOW  npouenypsbl
ABMSAETCA perncrpaums 3asBrieHUs 1 npuraraemblX K HEMY OOKYMEHTOB
3agBuUTENA B COOTBETCTBYHWLLEM XypHarne perucrpauuMm, B TOM 4ucne
SNEKTPOHHOM, C MPUCBOEHMEM PErncCTpaumMoHHOro Homepa, YKasaHuem
AaTbl U BpeMeHW peructpauun, coctaBa MNPUHATLIX OOKYMEHTOB W
PEerucTpupyroLLLero A0SMKHOCTHOIO nNuua.

B noboe BpemMsi ¢ MOMeHTa peructpauum OOKYMEHTOB 3asiBUTENb

MMeeT npaBO Ha MoNnyyYyeHMe — npu nomowm TenedoHa, CPeacTs
NHTepHeTa, 3NeKTPOHHOW MOMYTbI, NN MOCPEACTBOM JIMYHOIO MOCELLEHMS
agMUHUCTpaUUM — CBEAEHWA O  MPOXOXOeHuW npoueayp o

npeaocTaBnNeHNo Ycnyru.

[Ona nonyyeHna cBedeHUMM O nNpenocTaBneHun Ycrnyru 3asBuTesib
AOMKeH HasBaTb JaTy W BXOOAWMW HOMeEp, YKasaHHble Ha BTOPOM
9K3eEMMNNsApe 3asiBfiEHUsl, BO3BPALLEHHOrO 3adABUTENO Mpu nopgade
AOKYMEHTOB WNM B HanpaBfieHHOM [MOYTOW YyBEeOOMSIEHMM W B
9JIEKTPOHHOM YyBeAoMMNeHnn. 3aaBuTento NpenocTaBnsalTCAa CBeAEHUs O



TOM, Ha Kakom aTarne (B npouecce BbIMOSIHEHUS KaKoW agMUHUCTPaTUBHOW
npouenypbl) HaXoouUTCsa NpeacTaBfieHHbIN UM NakeT JOKYMEHTOB.
3.1.5.Nocne perucrpaumu 3asBneHnd C npunaraemMbiMu
AOOKYMEeHTaMnm B aAMUHUCTpauuMM  cneunanuct  agMUHUCTpaLu,
OTBETCTBEHHbIN 3a TMNPOBEPKY WX KOMMIIEKTHOCTM U MPaBUSIbBHOCTU
obopMmneHnsa, He no3gHee [HA, cnegywwero 3a gHeM perncrpaumu,
dopmMmpyeT Oenio C MofiHbiIM COCTaBOM MNpeAcTaBrieHHbIX 3asdBUTENeMm
OOKYMEHTOB M UX ONUCbLIO, KaXObl JUCT KOTOPOro HymepyeTcs, W
nepefaeTr ero cneuwanucty agMuMHUCTpauun, OTBETCTBEHHOMY 3a
NPOBEPKY CoAepXaHUs NpeacTaBlieHHbIX 3adBUTENEM JOKYMEHTOB.

Mpn nopayvye p[gokymeHTOB 4epe3 MOPLL cooTBeTcTBYHOWEE Aeno
dopmupyeT YNONMHOMOYEHHbIW Ha 3TO CreyuanucT LeHTpa.

3.2.PaccmoTpeHune 3asBfieHUA U npeacTtaBrieHHbIX 3afaBUTeNnem
AOOKYMEHTOB.

OcHoBaHMeM  Hayana  BbIMOMHEHMA  npoueaypbl  9BNsieTcs
nocTynsieHne cgopmMupoBaHHOro fena cneyvanucty agmMuMHUCTpauuu,
OTBETCTBEHHOMY 3a NPOBEPKY COLEPXaHUA NpeacTaBreHHbIX 3aaBUTeNnem
OOKYMEHTOB.

OTBETCTBEHHbIM §ULOM 3a BbINOSIHEHWE MpoLenypbl SABNsieTcs
cneumanuct agMUHUCTPaLMK, YNOSTHOMOYEHHbIN Ha NPOBEPKY COOEpPKaHUS
npeacTaBfeHHbIX 3asBUTENEM JOKYMEHTOB.

Bpemsi BbINonHEHUs npouenypbl coctaBnsaeTr He 6ornee ogHoro
paboyero gHs.

PaccmoTpeHune 3aaBrieHns 0 NpedocTaBlieHMn 3eMernbHOro yyYacTka
Ha MOXeT ©OblTb npekpaweHo npu MNOCTynneHnun OT 3asiBUTEns
NMUCbMEHHOIO 3adABfIEHNS O NPEKpPaLLEHNN PpacCMOTPEHNSA 3asdBIIEHNS.

Pe3ynbTaToM BbINOSIHEHUSA Mpouenypbl ABNAeTCAa MOTUBUPOBAHHOE
3aKniyeHne O COOTBETCTBUM JIMOO He COOTBETCTBUM MpeacTaBIIEHHbIX
3aasutenem OOKYMEHTOB YCTaHOBNEHHbIM 3aKoHO4aTesIbCTBOM
TpeboBaHMAM.

3.2.1.Cneumannct agMuHUCTpauum npoBepsieT npeacTaBleHHble
OOKYMeHTbl Ha npegmetr cooTBeTcTBuMA 4Yactm  2.10 HacTtosdwero
PernameHra.

[Mpn Hannunn HeobxoaMMOro cepTUULMPOBAHHOIO NPOrpPaMmmMHOro
obecneyeHus yKa3aHHas nposepka MOXeT NpPoOBOAUTLCS B
aBTOMaTU3NPOBAHHOM pPEXMME cpas3y Mnocne pernctpaunmm OOKYMEHTOB B
TOT Xe [OeHb. Ee pesynbTatbl 3aBepslOTCA  YNOSTHOMOYEHHbIM
cneumanncTtoMm W rrnaBoM MECTHOro camMoynpaBrieHud, a Npu MNpoBepKe
aokymeHtoB B MO®L| — ynonHOMOYEHHbLIM cneunanucTom U, rnocrne
nepegadn OokymeHtoB n3 MOL| B agMuHUCTpauuio, rnaBon MECTHOIO
camMoynpaBreHus.

3.2.2.Ecnu B pesyrnbtaTe NPOBEPKU BbLIACHAETCHA, YTO 3asBUTENEM
npeacraBneHbl OOKYMEHTbl, PacCMOTPEHME KOTOPbIX He OTHOCATCA K
NOSIHOMOYMAMU agMUHUCTPAUMN, TO Ycnyra He npenocTaBnseTcs.



B otom cnydyae rnaBa MeCTHOro camoynpasfieHuss , B
OEeCATUOHEBHbIM CPOK C MOMEHTa pernctpaunmn 3asBreHUs U OKYMEHTOB,
yBeooOMNseT B MNUCbMEHHOW opme 3asaButensa O AaHHOM akTe, U
OOKYMEHTbl noasiexart BO3BpaLUeHU0 3adBUTENO JIMYHO WUITN MOYTOBbLIM
oTnpaBfieHneM Nno ero NMCbMeHHOMY 3asiBf1EHMIO.

3.2.3.lo pesynbTatamM nMpoBEPKN cheuuannct agMuUHUCTpauum
NnoAaroTaBfiMBaeT B TeYyeHWe Tpex OHEeM C MOMEHTa MOCTYMNSIEHUS K Hemy
AOKYMEHTOB MOTUBUPOBAHHOE 3aKMlo4YeHne O COOTBETCTBMM NMOO He
COOTBETCTBUM npeacTaBfeHHbIX AOKYMEHTOB YCTaHOBMEHHbIM
3aKkoHoAaTeNbCcTBOM TpeboBaHWAM M NpeacTaBnsieT ero rnaBe MecTHOro
camMmoynpaBreHus.

[Mpn cornacun rnaeBbl MECTHOMO CaMOyrpaBfieHUs C 3aKNYEHUEM
cneyvanucta agmuHucTpauum, oH nubo nopyvyaeTr emMy MNOArOTOBUTbL B
Te4YeHue OOHOro OHA MUCbMO C OTKa3oM 3adBUTENIO B NpenocTaBfieHuu
Ycnyrm npyv oTpuuaTtenibHOM 3akniyeHun nvbo, npu nonoXuTernbHOM
3aK/O4YEeHUN, — NOAroTOBUTL B TEYEHME OOHOro OHA MPOEKTbl 3arnpocoB B
rocy4apCTBEHHble oOpraHbl O nNpefocTaBneHnMnM UMK B MOpsiaKe
MEXBEeJOMCTBEHHOIO  B3auMMOAENCTBUA  OOKYMEHTOB W  CBedeHun,
MMEIOLLMXCHA B MX PacropsKeHUn M HeobxoauMbIX AN npeaocTtaBlieHUs
Ycnyrn. CornacoBaHHbIA 1aBoOM MECTHOrO CaMOynpaBfieHUs NpOeKT
nMcbMa C OTKa3oM 3adABUTENIO B NpeaocTaBiieHnn YCnyrn B TOT Xe OEHb
UM  noanucbiBaeTcs (ero  yrnonHOMOYEHHbIM  3aMeCTUTESIEM,
YNOSIHOMOYEHHbIM FTNLOM).

3.2.4.NognncaHHoe rnaBoM MECTHOro camoyrnpasrneHuna  (ero
YNOSIHOMOYEHHbLIM 3aMeCTUTeNeM, YMNONMHOMOYEHHbIM JIMLOM) MUCbMO,
cogepxallee peweHne 06 oTkase B NpeocTaBfeHnn 3eMefnbHOro yyacTtka
C nepeyHemM OCHOBaHWW AN OTKa3a, HanpaBnseTcs B agpec 3adaButens He
nosgHee, 4YeMm B OeCATUOHEBHbLIA CPOK C MOMEHTa perncrpauunm nogaHHbIX
UM OOKYMEHTOB.

PeweHne 06 oTkasze B npepoctaBneHMn Ycnyrm MoxeT OblTb
Bpy4eHO 3aaBUTENt0 (ero 3akKoHHOMY MpenCTaBUTESIO) JIMYHO MO €ro
XenaHui B agMUHUCTpauuK nog cobCTBEHHOPYYHYH noanucbk. BmecTe ¢
peweHnem 06 oOTkase B NpefocTaBfieHMM  Ycnyru  3adaBUTENIO
BO3BpaLLalTCcAa BCe NpeacTaBfeHHble UM JOKYMEHTDI.

3.2.5.Npn nonoxutesnbHbIX pe3ynbTaTtax MNPOBEPKN COLEPXKAHUSA
JOKYMEHTOB OTBETCTBEHHbIN 3a Hee crneuyvanuct agMuHUcTpauuu, B
COOTBETCTBUM C NOPYyHEHMEM [TlaBbl MECTHOIO CaMOyrpaBIiEHUs], B TOT Xe
AeHb rnepegaeTt OOKYMEHTbl 3asiBUTENs creyuanucty agaMuHucTpauum |
OTBETCTBEHHOMY 3@ MNOArOTOBKY  3anMpocoB O  MpefoCTaBrieHuu
COOTBETCTBYHLIMMM  FOCYySAPCTBEHHBIMW  OpraHaMmm  UCMOSMHUTESTIbHON
BNacTu [AOKYMEHTOB W CBeAEeHWW, HeobXoauMbIX ONA npeaocTaBrieHUs
Ycnyrn.,

3.3.dopMmupoBaHue 7] HanpaBrieHue 3anpocoB B
rocyaapcTtBeHHble oOpraHbl, Yy4yacTBywLWMe B NpeaocTaBleHUun
Ycnyrw.



OcHoBaHMeM [Afi9 Hadana BbINOMIHEHMS npoueaypbl  sBNsieTca
NoCTynfneHne naketa AOKYMEHTOB 3asBuTerns, opopMIeHHbIX B BUae gena
MW C TMONOXUTENbHbIM  pe3yrnbTatoM MNPOBEPKU UX  CoAepXaHus,
cneuyanucty agmuHuctpauum (cotpygHuky MOL]), oTBeTCTBEHHOMY 3a
BbIMOSIHEHWE AAaHHOW npoueaypbl.

YNOMHOMOYEHHbLIM JIMUOM 3a (POPMUPOBAHME 3anpocoOB B OpraHbl
(opraHusauuu), yyacTBylWMe B nNpenocTaBrieHn Ycnyrn, sBndeTcs
cneunanuct  agMUHUCTpauuK,  onpegendembii  rfaBoM  MECTHOro
camoynpansenenus (cotpygHuk M®L|, onpepensembii ero OUPEKTOPOM,
npu Hanuumm nonHomoumn y MOLl Ha dopmupoBaHue n HanpasrieHue
MEXBEeJOMCTBEHHbIX 3arpocoB Nno Ycnyre).

OTBETCTBEHHbIM NULOM 3a BbIMOSIHEHME NpoLeaypbl ABMSETCS rnasa
MeCTHOro camoynpasneHna (ampektop MOL npn Hanuuuu ykasaHHbIX
BblLLIE NMOSTHOMOYNIA).

3anpocbl HanpasnsalTCA B roCyJapCTBEHHbIE OpraHbl 3a Nognucbio
rmaBbl MECTHOro camoyrnpasneHusi (ero ynosIHOMOYEHHOro 3amMecTUTens,
YNOMIHOMOYEHHOr0 nuua) Wnu, B YKa3aHHOM criydyae, 3a MoAMUCHIo
avnpekTopa MOL.

Bpems BbinonHeHnsa npoueaypbl cocTaBnseT He boree ABYX OHEN.

PesynbtatoM BbINOMHEHUA npoueaypbl ABMSETCA HanpaBneHue
3anpocoB B rocydapCTBEHHbIE OpraHbl, ydacTBylOLLME B NpenoCcTaBreHum
Yenyru.

3.3.1.YNONHOMOYEHHbIKW Ha TO cneuvanuct  agMuMHUCTpaumm
(cotpygHnk M®LL) B geHb nOCTynfneHUs K HemMy naketa [OOKYMEHTOB
3asgBuTensd B Buge coopMmMpoBaHHOro fena rotoBUT MpPOeKTbl 3arnpocos B
rocygapCTBEHHblE OopraHbl UCMNOMHUTENBLHOW BRACTU, yKa3aHHble B 4acTu
2.3. Hactoduwero PernameHTa O npegocTaBfieHUM UMW CredyoLwmnx
OOKYMEHTOB W CBEOEHUN, WMEWLWMUXCHA B WX PacropsikeHun wu
HeobXxoauMbIX ANA NpefoCTaBeHns YCryru:

- GepepanbHoOn Crny>kbon rocygapCTBEHHOM perncrpauuu, kagacrtpa
n KapTtorpadun — Bbinnckn ns ENPI1, cogepxawen:

a) onMcaHne obbeKTa HeABMKMMOCTH;

6) agpec obbekTa He4BMXKUMOCTN;

B) NpaBa;

) cBe4eHus1 0 NpaBoobnagaTensax — PUANYECKUX Nnuax;

O) ceedeHust o npaBoobnagatensax — PuUsmyeckux nuuax;

e) orpaHnyeHus (obpemeHeHuns) Nnpasa;

) AOroBOpbI y4acTus B 4OSIEBOM CTPOUTENLCTBE;

3) CBeJeHnd 0 npasonpuTasaTensx;

CneuunanuncT , OTBETCTBEHHbIN 3a BbINOSIHEHWE JaHHOM npouenypsl, B
TOT e [eHb [peAacTaBndeT YyKasaHHble MPOeKTbl 3arnpocoB Ha
cornacoBaHve rfiaBe MecTHOro camoynpasrneHunsa (aupektopy MOL npwu
HaIM4YMmM yKasaHHbIX BbIle NMOSTHOMOYUN).



[maBa MecTHOro camoynpasneHuns (aupektop ML) He nosgHee
cnegywuwlero AOHA cornacyeTt npeacraBfieHHble CheuuanucTtoM MNpoekThl
3anpocoB N1Mbo Bo3BpaLLaeT eMy UX Ha OpaboTKy.

3.3.2. locne nognucaHusa rnaBouM MeCTHOro camMmoyrnpasrieHUd WUnu
ero 3amectutenem  (NMMOO  YNOSITHOMOYEHHbLIM  JIMLOM)  3anpochl
HanpaBnsATCA B COOTBETCTBYWLLUME T[OCYOApPCTBEHHbIE OpraHbl He
nosaHee crieqyoLwero gHs.

3anpocbl AOKYMEHTOB W CBEAEHUN, UMEKLLUNXCA B PacrhopsiKEHUU
rocy4apCTBEHHbLIX OPraHoB WCMNOSIHUTESNTIbHOW BIlaCTU HanpaenswTCcHa, a
OTBETbl Ha HUX nonyyawTcd, nNo KaHanam EguHoMm cuctembl
MEXBEJOMCTBEHHOIO B3aUMOAENCTBUSA B ANIEKTPOHHOM BUAE, 3aBEPEHHbIE
91EKTPOHHOM NOANUCHI0O B COOTBETCTBUM C 3aKOHOATESTIbCTBOM.

3.4. TMpuHATME pewleHMAs O npeaocTaBfieHUM 3eMesfibHOro
y4yacTKa B COGCTBEHHOCTb (apeHAy).

3.4.1.0cHoBaHneM ans Ha4vana npouenypsbl noaroToBKM
pacrnops»KeHUs 0 NpefoCTaBfeHnn 3eMeNbHOro y4acTka B COOBCTBEHHOCTb
(apeHgy) 4BnseTca  noflydeHMe  crneunanuctoMm  agMMHUCTpaumn,
YNOSTHOMOYEHHbIM Ha MNPOM3BOACTBO MO  3asiBMIEHUIO, KOMMMeKTa
AOKYMEHTOB C BM30M rfaBbl MECTHOIO CaMoyrnpaBfieHNs , O BO3MOXHOCTHU
npegocTaBeHnsa 3eMesfibHOro yyacTka.

3.4.2.YNOSTHOMOYEHHbIN crneunanuct agMUHUCTpaLmu
NnoaroTaBnMBaeT pacrnopsikeHne O NpenocTaBfieHUM 3eMESIbHOro yvacTtka
N B nMopsidke [OenornpousBoCcTBa nepedaeTr ero rnaBe  MeCTHOro
camMmoynpaBreHnda ans cornacoBaHus.

3.4.3.CornacoBaHHbIN, rMaBo MECTHOro caMoyrnpaBneHuss MNPOeKT
pPacnopsiXXeHnst UM NoANUCbIBAETCS.

3.4.4.NoanncaHHoe rnaBomn MECTHOro camMmoynpaBneHns
pacnopsiKeHne pernctTpupyeTcs.
3.4.5.Pe3ynbTtaTtoM UCMONMHEHUS agMUHUCTPATUBHOM NpoLueaypbl ABndeTcA

NOAroTOBKA pacrnopsKeHus agMuHUcTpaunm NaHMHCKOro cenbcoBeTa
COCHOBCKOro MyHuumMnanbHOro pamoHa Huxeropogckon obnactun o
NpenocTaBneHnn 3eMesfibHOro yyacTka 3asiBUTENO B COOCTBEHHOCTb

(apeHay). Cpok ncnonHeHna npouenypbl 3 OHA.
3.5.3akno4yeHune aoroBopa Kynnu-npoaaxu (apeHAbI)
3eMenbHOro yyacTka.

3.5.1.0cHoBaHvemM gnsi  Havana npoueaypbl  ohopmreHus
NPaBOOTHOLUEHNA C 3aaBUTENIEM HABMISIETCA MONYy4YeHUe cneunanmncTom
agMUHUCTPaUMK, YrNOSITHOMOYEHHbIM Ha NPOM3BOACTBO MO 3asiBfIEHMIO,
pacnopspkeHus agMuHucTpauum  aHuHcKkoro cenbcoBeTta COCHOBCKOMO
MYyHUUMNANbHOro panoHa Hwxeropoackom obnactm o npegoctaBfieHUn
3eMerbHOro yvyacTtka 3asaBuTernto B COBCTBEHHOCTL (apeHay).

3.5.2.YNonHOMO4YEHHbIN cneymanuct agMUHUCTpaLmn
nogrotaBnmBaeT MpPOEKTbl [OroBOpOB, YBeAOMAMSET 3asiBUTENS MO
TenedoHy 0 BO3MOXHOCTW 3aKSYMTb LOroBOpP Kynnv-npogaxu(apeHabl) v
Ha3Ha4yaeT BpeMs Ons nognucaHus gorosopa. B cnyyae oTkasa 3assutens



npubbiTb B Ha3HaA4YeHHbIM CPOK ANs  noanucaHua  Ooroeopa,
YNOSTHOMOYEHHbIN  creunannuct agMUHUCTPaUMM HanpasnseT MNpOoeKThl
AOroBOPOB 3asiIBUTENO MOYTOBbLIM OTMNPaBreHNEM B TPEX AHEBHbIN CPOK.

3.5.3.B TeyeHun tTpmnguatn gHEN ¢ MOMEHTA HarnpaBneHus 4orosopa
3asBUTEN0, COOCTBEHHUKN OOBEKTOB HEABMXKUMOCTU 00s13aHbl nognucaTthb
AOroBop W npeactaBuTb ero B aaMmuHUcTpauuto. [oroBop apeHabl
3aKn4vaeTcss € nuMuamu,  KoTopble nognucanu  3TOT  OOroBop WU
npeacTaBuUv €ro B YNONHOMOYEHHbIN OpraH.

3.5.4B TeyeHMM Tpex MecsueB CO [HS nNpeacTaBfieHUss B
agmuHucTpaumm lNaHnHckoro cenbcoBeta COCHOBCKOrO MyHUUMNANbHOMO
panioHa Hwxkeropogckon obnactum goroBopa apeHdbl, NoANUCaHHOro B
cooTtBeTCcTBMM C N.3.5.3 HacTodAWero perrnaMmeHra apeHgartopamu
3eMernbHOro  yyacTka, agMUHUCTpaLmm [MaHnHCKOro cenbcoBeTa
COCHOBCKOro  MyHuumMnanbHoOro pavoHa Hwxeropogckon obnacTtu
obpawaeTtca B cyg c TpeboBaHMeEM O MNOHYXAeHUM npaBoobriagaTenen
0OBbEKTOB HEOABMKMMOCTWN, HE NpeAcTaBMBLLUNX B YMNONTHOMOYEHHbIN OpraH
noAannucaHHbIN AOroBOP 3aKNK4YUTb JOrOBOP apeHabl.

3.5.5.KoOHeYHbIM  pesynbTatoM  UCMOSTHEHUA  a4MUHUCTPATUBHOIO
AencTBus  sBnseTcd NoAnMCaHHbIn  CTOpOHamMu  (rNaBoM  MECTHOro
camMoynpasrieHUst N 3asBuUTenemM) OOoroBop Kynnu-npogaxu (apeHabl) w
aKTa npuema-nepenadm K 4oroBopy Kynnn-npogaxu (apeHabl) 3€MenbHOro
y4yacTka.

3.5.6. lNopsagok npefocTtaBneHus ycnyrm otpaxeH B brnok-cxeme
(MpunoxeHune Ne2 k HacTosAwemy PernameHTy).

4. ®opMbl KOHTPONA 3a UcnonHeHneM PernameHTa

KoHTponb 3a NonHOTOM M Ka4eCTBOM UCMONHEHUS YCNyrn BKNO4YaeT
B cebsa TeKywurn KOHTPOSib, a TaKke nMpoBedeHNe MNaHOBbIX W
BHENaHOBLIX MMPOBEPOK, BbIABIEHNE W YCTPaHEHWE HapyweHun npas
3asiBUTENIEN, PACCMOTPEHNE, NMPUHATME peLLEHNA U NOATOTOBKY OTBETOB Ha
obpalieHna 3aaBuTenen, cogep)awimx xanobbl Ha pelleHnd, OenCTBUS
(6espencTBmne) OOMKHOCTHbIX SN,

4.1.TekyliMn KOHTPOSb 3a COBGNoAeHnEM MOSTIOXKEHUN HaCTOSILEro
pernaMmeHTa, HOpPMaTMBHbLIX MNpPaBOBbIX akToB Poccuinckon depepaumn,
Hwxkeropoackon obnactn, COCHOBCKOrO MyHUUMMNANbLHOrO panoHa, a Takke
nocnegoBaTenbHOCTU  agMUHUCTPATUMBHBIX npouesyp W OEUCTBUA MO
npegoctaBneHnio  Ycnyrm, a TaKke 3a [MPUHATMEM  peLleHUn
OTBETCTBEHHbIMU AOIMKHOCTHbLIMU nuuamm, y4acTBYyOLWMMHN B
npegocTaBneHnmn Yenyru ocyLiecTengaeTcsa rnasom MECTHOro
camoynpasrieHusi, a Takke gupektopom MOL, oTBeTCTBEHHbIM 3a
opraHusauuio paboTbl MO NpegocTaBnNeHno Ycnyru.

4.2.MNopsagok M NepuoauyHOCTb  OCYLLECTBIIEHUS MSIAHOBbIX U
BHeNIaHOBbLIX MPOBEPOK MOMHOTHI N Ka4ecTBa NpeaocTaBneHnst YCnyru.



[MnaHoBble npoBepkn cobnogeHus Bcex TpeboBaHwn cTaHgapTa
npegoctaBneHnsa Ycnyrm n npasBuiilbHOCTU BbIMOSIHEHUS YCTAHOBIIEHHbIX
PernameHTOM agMMHUCTPATUBHBIX nMpoueasyp W OeNcTBUM  OOSDKHbI
OCYLLECTBNATLCS HE pexe ABYX pa3s B rof.

BHennaHoBble NpoBepkn NPOBOAATCA MO KOHKPETHbIM ObpalleHnam
3assuTenen. [pu npoBepke paccmaTpmMBalOTCA BCE BOMNPOCHI, CBA3aHHbIE C
npegocTaBneHneM YCnyru, BkItovasa BONpPOChl, CBA3aHHbIE C UCMNOSTHEHNEM
TOW U UHOW agMUHUCTPATUBHOW npoueaypbl NN AencTeus.

4.3.NMo pesynbTatam NpoOBeAEHHbIX NMPOBEPOK, B Criyvyae BbISABIEHUS
HapylweHuss npaB 3asBUTerniel, K BWUHOBHbIM [JOSMKHOCTHbIM JiMuam
NPUMEHSIOTCSA Mepbl ANCUNNNHapHOM n agMWUHUCTPATUBHOWN
OTBETCTBEHHOCTM B MNOpsAKe, YCTAHOBMIEHHOM 3aKOHOOATENbLCTBOM
Poccuinckon ®depepaummn n Hwxkeropoackon obnactv, HOpMaTUBHbLIMU
NnpaBoBbIMU aKkTamu CocHoBcKoro MYHULMNANBHOro panoHa,
HOpPMaTMBHbIMM  NPaBOBbIMM  akTamMu  agMuHUcTpaumm  [TaHWUHCKOro
cenbcoBeTa.

HormkHocTHble nuua agMuHucTpauun (MOL) HecyT nepcoHanbHyko
OTBETCTBEHHOCTb 3a HecobnogeHne TpeboBaHun PernameHta npwu
npenocTaBneHnn Ycnyru.

[MepcoHanbHass 0TBETCTBEHHOCTb LOSMKHOCTHBIX fNL, U CreunannucToB
agmuHuctpaumm (MOL), oTBeTCTBEHHbLIX 3a npenocTaBneHue Ycrnyru,
3akpennseTcsa B WX [OOSMKHOCTHBIX WHCTPYKUMSX B COOTBETCTBUM C
TpeboBaHnAMM 3aKkoHogaTenbCcTBa Poccunckon denepaunu "
Hwxeropogckon  obnactn,  HOpMaTUBHbIMKA  MPaBOBbIMW  aKTaMu
COCHOBCKOrO  MyHULMMANbHOrO panoHa, HOPMaTUBHbIMW  MPaBOBbIMU
aKkTaMu agMmnHucTpaumm lNaHnHCKoro censcoseTa .

5. NlocynebHbIN (BHeCyAeOHbIN) NOPAAOK 0bXarnoBaHUA peLueHUn
u aenctBumn (6esnencTBUA) opraHa, npeaocTtaBnsatoLwero
MYHULMNANbHYK YCNyry, a Takke AOMKHOCTHbIX NuL,
MYHULMNaNbHbIX CyXalimnx

5.1.MpaBo 3agaBuTenen Ha nocynebHoe (BHecynebHoe)
obanosaHue peLLeHni.

3asBuTENnnM uMMET npaBo Ha gocyaebHoe  (BHecyoebHoe)
obxanoBaHue pgenctemn unn 6esgenctemss MOL|, gomkHOCTHOro nuua
agMUHUCTPaUMK, OCYLLECTBMSOLWEro AOEeWCTBMS U npouedypbl Mo
npeaocTaBneHNo Ycnyru.

5.2.2Kanoba nogaeTca B opraH, NnpeaocTaBnsoLWmMin MyHULMNATBbHYO
ycnyry ( AgMnHucTpaumto  laHuHckoro cenbcoBeTta COCHOBCKOrO
MYHUUMNANbHOro panoHa Hwxeropoackom obnactu, a Takke Ha OencTBus
coTpyaHukos MO®Ll )B nncemeHHom dopme, B TOM 4ucne npu JIMYHOM
npueme 3asiBUTENS, UMW B 3NEeKTPOHHOM Buae. »Xanoby MOXHO nopaTb
yepes MOL.

5.3.)Kanoba gomkHa cogepxaTb:



a) HauMMeHoBaHWe opraHa, npefoCTaBAILWEro MyHULUNANIbHYIO
ycnyry, AOSHKHOCTHOMO nuua, NpeaocTasBnsowero MyHUUMnanbHyo yenyry,
pelwleHna n genctena (besgencrTene) KoTopbix obxanyrTcs;

6) hamunuio, nms, otyecTso (MpU HanuMyum), cBeLeHUA O MecTe
XuTenbCTBa 3asBuTens — Quandyeckoro nuua nunbo HaMmMeHoBaHue,
CBEJEHNA O MeCTEe HaxOXOeHus 3aaBuTend — puauyeckoro nuvua, a
Takke Homep (HOMepa) KOHTaKTHoro TernedoHa, agpec (agpeca)
SJIEKTPOHHOM NOYTbl (MPU HanNuyuu) N MOYTOBLIN afpec, MO KOTOPbIM
AOJTKEeH ObITb HanpasfieH OTBET 3aABUTENIO;

B) cBefeHust 06 obxanyemblix peleHnax n gencreusax (6esgencrasnm)
opraHa, nNpefoCTaBnALWEro MyHULMUNANbHY YCIyry, ero OOSMKHOCTHOro
nmua;

) OoBoAbl, HAa OCHOBaHMM KOTOPbIX 3asiBUTENb He cornaceH c
pewleHnem un geunctemem (6e3gencTeMemM) opraHa, npefocTaBfiSHOLLEroO
MYHUUMNANbHYKO YCryry, ero LOSMKHOCTHOro nuua. 3asiButenem MoryT
ObiTb NpefcTaBneHbl OOKYMEHTbl (NpyM  Hanuuuu), nNOATBepXAatoLumne
A0BOAbI 3asBUTENS, NMMOO NX KOMUu.

dopma xanobbl npunoxeHne Ne3 k HacToswemy PernameHTy.

5.4.B cnyyae, ecnu xanoba nopgaeTca 4epe3 npencraBuTens
3asBuUTeEnNs, Takke NpeacTaBndeTcd [OOKYMEHT, MNoATBepXOatoLnm
NOSIHOMOYMA Ha OCYLLECTBIIEHME OEUCTBMA OT WUMeHu 3aasutens. B
KayecTBe AOKYMeHTa, NoATBepXaatoLwero NosIHOMOYMST Ha OCyLeCTBEHNe
AENCTBUA OT UMEHWN 3aABUTESNS, MOXET ObITb NpeacTaBrieHa:

a) opopmrieHHasa B COOTBETCTBUM C 3aKoHoOaTenbCTBOM Poccumnckon
denepaunm goBePEHHOCTL (ONA PU3NYECKUX NNL);

6) odbopmneHHas B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM Poccumnckom
depepaunm  OOBEPEHHOCTb, 3aBepeHHad ne4vyaTtblo 3asBUTENS U
nognucaHHas pykoBoauTenemMm 3asaBuTENs UMW YNOHOMOYEHHbLIM 3TUM
pykoBoauTenem nmuom (4n4a opmandyecknx nuy);

B) KOMUS peLlleHnst O HasHayeHun unm o6 ns3bpaHmm nmbo npukasa o
Ha3Ha4YeHNn OM3NYECKOro Nmua Ha JOSMKHOCTb, B COOTBETCTBUN C KOTOPbIM
Takoe usndeckoe nuuo obragaer npaBoOM [OENCTBOBATb OT WUMEHMU
3aaButens 6e3 JOBEPEHHOCTH.

5.5.Npuem xanob B NMCbMEHHON hOpPME OCYLLECTBASETCA OpraHom,
NpegoCTaBALWMM MYHULUNANbHYO YCNyry, B MecTe npefocTaBfieHus
MyHUUMNaneHoW ycnyrm (B MecTe, rge 3adButenb nogasasi 3anpoc Ha
noslydeHne MyHUUMNanbHOW YCnyru, HapyleHue nopsigka KoTopowu
obxanyetcsa, nmbo B MecTe, rae 3asiBUTeNneM nonyvyeH pesynbrtar
yKazaHHOW MyHULMNANbHOW yCryru).

Bpema npuema xanob® [OomKHO coBnagatb CO  BpPEMEHEM
npegocTaBfeHna MyHUUMNanbHbIX YCyr.

XKanoba B nucbMeHHON hopMe MOXKET ObITb Takke HanpasneHa no
noyTe.



B cnyyae nogaun xanobbl nNpu NMYHOM NpUEME 3asiBUTENb
npeacTaBnseT JOKYMEHT, yOOCTOBEPAOLWMIA ero JIMYHOCTbL B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccurckon degepaunn.

5.6.B anektpoHHOM BuAe anoba MoXeT ObiTb NogaHa 3asiBUTENEM
nocpeacTBoOM:

a) ohuumansHoro canTta opraHa, npenocTaBnsoWero
MYHULUMNANbHY yCnyry, B UHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CETH
«MHTepHeT»;

6) denepanbHOn rocygapcTBEHHOM WHGOPMALUMOHHON CUCTEMBI
«EOQVHBIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCRyr (PYHKLNN)»,
rocygapcTBeHHOM WMHOpMaUMOHHON cucTeMbl Humkeropoackon obnactu
«EAnHbIN VIHTEepHeT-nopTan rocygapCTBEHHbIX U MyHULMNANbHBIX YCyr
(dbyHKUMIN) Hmxkeropoackon obnactmn» (ganee — MNMopTtan.l).

5.7.NMpn nogade xanobbl B 3MNeKTPOHHOM BuAe [OOKYMEHTblI MOryT
ObITb NpeacTaBneHbl B (bOpMe AIEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbBIX
9JIEKTPOHHOM NMOANUCKHIO, BUA KOTOPOM NpeayCMOTPEH 3aKOHOOAaTENbLCTBOM
Poccuinckon ®enepaunn, npn 3ToM JOKYMEHT, YOOCTOBEPSIOLWMNIA NIUYHOCTb
3asBuTens, He TpebyeTcs.

5.8.Kanoba paccmaTpmBaeTcsli  OpraHomM, MpeaocTaBfsoWMM
MYHULUMNANbHYIO YCNyry, NoOpaaoK NpefocTaBneHnst KOTopon Bbin HapyLUeH
BCneacTeune peLleHumn n AencTeunn (6e3pencTBnS) opraHa,
NnpesoCTaBNAILLEro MyHULUMMNASBbHYIO YCIyry, ero OO/MKHOCTHOro nuua. B
cnyyae ecnu  obxanylTca  peleHuMst  pyKoBOOUTENd  opraHa,
npegocTaBnAlLWEro MyHUUMNanbHy ycnyry, xanoba nogaeTcs B
BbILLECTOALLNN opraH (B nopsake NoAYNHEHHOCTU) U paccMaTpuBaeTCsd UM
B nopsiake, npegycMoTpeHHoM [lMonoxeHnem o6 ocobeHHOCTAX nogayun m
paccMoTpeHuns xanob Ha peweHna n gencrteunsa (6e3nencrteme) opraHos
MCMNOSTHUTENbHOM Bnactu  agMuHuUcTpauuto [MaHWMHCKOro cenbcoBeTa
COCHOBCKOro MyHuuunanbHoro pavoHa Hwkeropogckon obrnactm u umx
AOIMKHOCTHbIX JnL,.

3asBuTenb BrpaBe obpaTuTbCa C xanobonm B BblWECTOALWME
MHCTaHUNN:

- anpekTopy MOL no agpecy: 606170, Hmkeropoackas obnactb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- rmaBe MEeCTHOro camoynpasneHns [laHMHCKMM cenbcoBeT
COCHOBCKOro  MyHUUMMAnNbHOro  parvoHa nNo  agpecy: 606187,
Hwxeropoackas obnacte, COCHOBCKUI parnoH, c. NaHuHo, yn. H.Cycnosown,
A0.189; no e-mail panino.adm@sosnovskoe.info; no Tenedgony (83174) 2-
00-30.

MNpn OTCYTCTBUM BbLILIECTOSILLIErO OpraHa »xanoba nogaeTcs
HernocpeacTBEHHO PYKOBOAMTEN!O opraHa, NnpeaocTaBnsAoLLEro
MyHUUMMAnNbHYO  YCRyry, W paccmatpuBaeTcs UM B MOpsSKe,
yCcTaHoBneHHoM [lonoxeHneM 06 0COGEHHOCTAX MOoAayYn U PacCMOTPEHUS



Xanob Ha pelwleHna n gencrena (6esgencTeme) opraHoB UCNOSTHUTENBHON
BNacTun agMuHucTpaumo  laHuHckoro cenbcoBeta COCHOBCKOIO
MYyHUUMNANbHOro panoHa Hwkeropoackon obnactm m mMx OOSMKHOCTHBIX
nu.

5.9.B cnyyae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B
KOMMETEHLUMIO KOTOPOro He BXOAUT MNPUHATUE peLUeHus no >xanobe B
cooTBeTCTBUM C TpeboBaHnaMM [MonoxeHnss 06 0COBEeHHOCTAX nogayn u
paccMOTpeHNs xanob Ha pelleHna u gencteusa (6esgencrTeme) opraHoB
NUCMNONHUTENBbHON BfacTM  agMuMHUCTpauuio  [laHMHCKOro cernbcoBeTa
COCHOBCKOro MyHMuunanbHOro panoHa Hwkeropogckon obnactm u mx
AOIMKHOCTHbIX NnL, B TedyeHne 3 paboymx OHEW CO OHA ee perncrpaumm
YKa3aHHblA OpraH HanpaensieT Xanoby B YMNOMHOMOYEHHbIN Ha ee
paccMOTpeHne opraH U B NUCbMEHHON popmMe MHGOPMUPYET 3aaBUTENS O
nepeHanpasneHnmn xanobsbl.

[Mfpy 3TOM CPOK pacCcMOTpPeHUs Xarnobbl ucUYMCSEeTCAa CO  [OHA
permcTpauunm xanobbl B ynosIHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

5.10.Kanoba moxeT b6bITb nogaHa 3aasutenem 4yepe3d MOLL. lNpu
noctynneHun xanobol M®L| obecneunBaeTr ee nepegadyy B
YNOSTHOMOYEHHbIN Ha €e pacCMOTpeHWe opraH B MOpPsSiAKE U CPOKM,
KOTOpbl€ YCTaHOBMEHbl COrnaweHneM O B3aMMOAEWUCTBUM  MeXay
MHOFOQYHKUMOHANbHLIM ~ LLEHTPOM X OpraHoM, npeaocTaBnsAloWwmm
MYHUUMNANbHYIO ycnyry (aanee — cornaweHne o B3aMMOAENCTBUMN), HO He
nosgHee criegytowiero paboyero AHSA Co AHS MNOCTYNAEHUSA Xanoobbl.

[Mfpy 3TOM CPOK pacCMOTpPeHUs XKarnobbl UCUYMCNSAETCA CO [OHA
permcTpauunm xanobbl B ynoSITHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

5.11.3aaBuTenb MoOXeT obpaTtuTbca C xanobon, B TOM 4ucre B
cnegyrLwmx crny4yasx:

a) HapyleHwe CcpoKa perumctpauum 3anpoca 3asiBUTENS O
npegocTaBneHnn MyHULMNANBHOW YCAYTK;

6) HapyweHne cpoka npeaocTaBneHns MyHULMNAIbHON YCIyru;

B) TpeboBaHue npeacTaBneHnss 3asiBUTENEM [JOKYMEHTOB, He
npeayCMOTPEHHbIX HOPMaTMBHbLIMW MNPaBOBbIMW  akTamMu  Poccuimnckomn
denepaunn, HOpPMATMBHLIMW NPaBOBbIMW  akTamu  Hwkeropoackow

obnacTtu, HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu CocHoBcKoro
MyHUUMNanbHOro panoHa Hwxeropoackon obnactv, HOPMaTUBHLIMU
NnpaBoOBbIMW  akTaMn  agMUHUCTpaLUU [MaHWHCKOro cenbcoBeTa

COCHOBCKOro MyHUUMOAnNbLHOro pawmoHa Hwxeropoackon obnactn ans
npeaocTaBneHns MyHULMNanbHOW YCIyru;

) oTKkas3 B nMpuemMe [OOKYMEHTOB, MpeacTaBfieHne KOTOopbIX
npeagycMoTpeHO  HOpMaTUBHbIMKM  MNpaBOBbIMM  akTamun  Poccuinckon
depepaunm, HOpPMATMBHBLIMMA  MPaBOBbIMM  akTaMn  Hwmkeroponckou
obnactu, HOpPMaTUBHbIMU npaBoBbIMA aKkTamu CocHoBCKOro
MyHUUMNaNeHOro panoHa Hwxkeropoackon obnactm , HOpPMaTUBHLIMU
NpaBoOBbLIMW  akTaMn agMUHUCTpaLMn [MaHWHCKOro cenbcoBeTa



COCHOBCKOro MyHUUMOANbLHOro pawmoHa Hwukeropoackon obnactn ans
npegocTaBneHna MyHULUMNAIbHOW YCIyru, y 3asiBUTENS;

A) OTKa3 B nMpefoCTaBfeHUM MyHUUMNanbHOW  YCnyrn, ecnu
OCHOBaHMA OTKa3a He npeaycMOTpeHbl doedeparnbHbIMUM  3aKOHaAMKU U
NPUHATBIMU B COOTBETCTBUM C HUMU MHBIMW HOPMAaTUBHLIMW MNPaBOBbLIMU
aktamn Poccuinckon degepaumn, HOPMaATUBHbIMK MNPaABOBbLIMU aKTaMu
Hwkeropoackon  obnacti,  HOpMaTUBHbIMM  MPaBOBLIMW  aKTamu
CoCHOBCKOro  MyHuUMnanbHOro pamoHa Hwkeropoackon obnactu,
HOPMaTMBHbIMM MNPaBOBbIMM aKTamMu agMUHUCTPaLNN [MaHWHCKOro
cenbcoBeta  COCHOBCKOro MyHWUMNanbHOro panoHa Hwkeropoackon
obnactu;

e) TpeboBaHue C 3asBUTENS NPU NPEeaOoCTaBAEHUM MyHULUMUMNANbHOW
ycnyru nnatbl, He NPeayCMOTPEHHON HOPMATUBHLIMW MPAaBOBbLIMU aKTamu
Poccuinckon denepaunu, HOpMaTUBHbIMU npaBoBbIMUA aKTamu
Hwkeropoackon  obnacti, HOpMaTUBHbIMM  MNPaBOBbLIMW  aKTamu
CoCHOBCKOro MyHuuMnanbHOro pavoHa Hwxeropoackon obnactum
HOpPMaTMBHbIMM NPaBOBbIMM  aKTamMu agMUHUCTPaLINK [MaHuHCKOro
cenbcopeta  COCHOBCKOro MyHMUMNANbHOro panoHa Hukeropogckon
obnactu;

X) OTKa3 opraHa, NpefoCTaBMAIOLEr0o MyHUUMNANbHY YCRyry, ero
AOSMKHOCTHOrO nNuua B MUCNpaBfieHnn OOMNyLWEHHbIX oneyvyaTtok M ownbok B
BblJaHHbIX B pes3ynbTaTe MnpeaoCTaBfeHnuss MyHUUMNAnNbHOM  YCIyru
AOKYMeHTax NnMbo HapyLLleHMe yCTaHOBEHHOIO CpoKa Takmx ncrpaBneHui.

5.12.B opraHax, npegocTaBnslOWNX MyHMUUNANbHOW  YCIyru,
onpenensarTcsa YNONMHOMOYEHHbIE HA PpacCMOTPEHME Xanob AOMKHOCTHLIE
nuua, Kotopble obecnevnBator:

a) NpuemM M paccMoTpeHue Xxanob B cOOTBETCTBUN C TpeboBaHMSIMU
[MonoxeHnsi 06 OCODEHHOCTSX Nodadn U pPacCMOTPEHUs Xanob Ha
peweHna n gencteusa (6es3gencreme) OpraHoB WCMOSIHUTENbHOW BRacTu
agmuHucTpaumio MaHuHckoro cenbcoBeta COCHOBCKOMO MyHMLMNAMNBHOMO
panoHa Huxeropoackon obnactu u Ux AOSMKHOCTHbLIX NnL,

6) HanpaBneHue Xxanob B YNOMHOMOYEHHLIM Ha MX pacCMOTpeHue
opraH B cooTBeTcTBUM C [lonoxeHnem o6 OCOBEHHOCTAX nodayn WU
paccMOTpeHNsa xanob Ha pelleHna u gencteusa (6esgencrTeme) opraHoB
NUCMNOSNTHUTENBbHON BNacTu  agMUHUCTPaLMUIO [MaHMHCKOro cenbcoBeTa
COCHOBCKOro MyHuMuunanbHOro pavoHa Hwxkeropoackon obrnactm u wmx
AOIMKHOCTHbIX NnL,.

5.13. B cnydae ycTaHOBMNeHMs B Xo4e WU No pesynbTatam
paccMOTpeHns  Xanobbl MNPU3HAKOB cocTaBa agMWHUCTPATUBHOIO
npaBoHapyLLeHNs nnm npecTynneHus AOITMKHOCTHOE nmuo,
YNOSITHOMOYEHHOE Ha  paccMoTpeHne  Xanob, He3ameasIMTeNbHO
HanpaensieT COOTBETCTBYIOLME MaTepuarbl B opraHbl NpoKypaTypbl.

5.14. OpraH, npegocTaBnsAlWMA  MyHAUUNANbHY  YCryry,
obecneynBaer:

a) oCHalleHne MecT npuema xanob;



6) MHopMmnpoBaHme 3asiBUTENEN O Nopsake obxxanoBaHUSa peLleHnin
n penctemn (0e3nencTeuns) opraHa, NpefoCTaBnAoLLEro MyHULMNANbHYIO
yCnyry, NxX OOSMKHOCTHbIX UL, NOCPeACTBOM pasMelleHnsa nHpopmaumm Ha
CTeHOax B MecTax npefocTaBfieHUa roCyaapCTBEHHbIX YCNyr, Ha WX
ohuumaneHbIX canTtax, Ha [opTanax;

B) KOHCYNbTMpOBaHME 3asiBUTenerM o nopagke obxanosaHuA
peweHnn n pencteun (6es3gencTensl) oOpraHoB, MPenoCTaBnASAOLWMX
MYHUUMNANbHYIO YCNYry, NX AOSMKHOCTHbLIX L, B TOM 4YKCrie No TenedoHy,
9MIEKTPOHHOM NoYTE, NPU NIMYHOM NPUEME;

) 3aknw4yeHue corfnaweHnn o B3auUMOOEUCTBMM B 4acTu
OCYLLECTBMNEHNUST MHOroyHKLUMOHANbHbIM LEHTPOM MpuemMa xanob wu
BblJauu 3a8BUTENAM Pe3ynbTaTOB PacCMOTPEHUS XKanoo;

n) dopmupoBaHne U1 npeactaBfieHWe  exekBapTanbHO B
BbILLECTOALLNN OpraH OTYETHOCTUM O TOJSIYYEHHbIX W PACCMOTPEHHbIX
Xanobax (B TOM 4ucrne O KONMUYecTBe  YOOBIETBOPEHHbIX U
HeyO0BMNeTBOPEHHbIX Xarnob).

5.15. Xanoba, nocTynuBwaa B YNOSIHOMOYEHHbLIKW Ha ee
paccMOTpPEHNe opraH, NOANEXWUT perncTpaumm He nosgHee CcreayrLlero
paboyero gHA co OHA ee noctynneHus. >Kanoba paccmatpuBaeTcs B
TeyeHue 15 paboumx gHEW Co OHA ee perncrTpauumn, ecnu donee KOpoTkue
CPOKM paccMoTpeHnd Xanobobl He YyCTaHOBIIEHbI opraHom,
YNOSTHOMOYEHHbIM Ha ee PpacCMOTPEHME.

B cnyyae ob6xanoBaHusa oOTKasza opraHa, npenocTaBnsaoLwero
MYHUUMNANbHYIO YCRyry, ero AoSMKHOCTHOro nuua B NnpuemMe OOKYMEHTOB Y
3asBuTens NMbo B UCnpaBfieHnn OOMNyLEHHbIX OneYyaTtok u owmnbok unun B
cnydyae obGxanoBaHUs 3asiBUTENEM HapyLleHUs1 YCTaHOBIIEHHOro Cpoka
TaKuUxX UcnpasrieHnm xanoba paccmatpmBaeTca B TeveHne 5 paboumx gHeu
CO [HS ee perncrpauuu.

5.16.Mo pesynbTataMm paccMOTPEHUs Xanobbl B COOTBETCTBUM C
yacTblo 7 ctatb 11.2 depepanbHoro 3akoHa oT 27 uions 2010 roga Ne
210-93 «O6 opraHmsaumMm npenocTaBneHns rocygapCTBEHHbIX WU
MYHUUMNANbHbBIX YCIyr» YMNOSIHOMOYEHHbIN Ha €e pPacCMOTPeHUE OpraH
NpUHMMaEeT pelleHne ob yaosneTBopeHnn xanobbl NMbo ob oTkase B ee
yOOBMETBOPEHNN.

Mpn  yooBneTBOpeHuUM  xanobbl  YNOAHOMOYEHHLIMW Ha  ee
pacCMOTPEHNE OpraH MPUHUMaET UcYepnbiBaoWME MEpPbI NO YCTPAHEHUIO
BbISIBNEHHbIX HAPYLLUEHUIW, B TOM YMCIIE MO Bblgave 3assBUTENO pe3yrbTaTta
rocydapcTBEHHOM yCrnyru, He no3gHee 5 pabounx OHEN CO OHA NPUHATUSA
peLLUeHnsi, ecrnin MHOE He YCTaHOBIIEHO 3aKoHogaTenbCTBOM Poccuinckomn
denepauum.

5.17.0TBeT Nno pesynbTaTtaM pacCcMOTpeHUda Xanobbl HanpaBnseTcs
3asBUTESIO He No3fHee [HS, criefyowero 3a gHEM NPUHATUSA pelleHns, B
NUCbMEHHON oopMe.

5.18.B orBeTe N0 pesynbTataMm  pacCMOTPeHUst  Xarnobbl
yKa3blBalOTCS:



a) HauMMeHoBaHWe opraHa, npefoCTaBAILWEro MyHULUNANIbHYIO
yCrnyry, pacCMOTpPEBLLEro xanoby, AOMKHOCTb, haMmunus, nMsi, OTYECTBO
(Mpn  Hanuyuu) ero AOSMKHOCTHOrO nuua, MPUHSABLLUErO peLlleHne Mo
xarnobe;

6) HoMep, gaTa, MecTo MPUHATUS peLleHnd, BKoYas CBedeHust O
AOIMKHOCTHOM nuue, peweHve unn pencteve (b6esgencrteme) KoOToporo
obxanyeTtcs;

B) hamunusa, ums, oTd4ecTBO (NPU HanNUyuuv) UNU HaMMeHoBaHWe
3asaBUTEnNS;

) OCHOBaAHUA ANs NPUHATUSA peLLeHns no xanobe;

A) NPUHATOE No xanobe pelleHune;

e) B cny4vae, ecnu xanoba npusHaHa O6OCHOBaAHHOW, — CPOKU
YCTPaHEeHUs1 BbISBNIEHHbIX HAPYLLUEHUIW, B TOM YMCIEe CPOK NpeaoCTaBreHuns
pesynbTata MyHUUMUNANbHOW YCAyru;

X) cBefeHust O nopsagke obxanoBaHWA MNPUHATOrO Mo kanobe
peLleHuns.

5.19. o xenaHuto 3asaBUTENA OTBET MO pe3ynbTataM PacCMOTPEHUS
Xanobbl MoXeT BbITb NpeacTaBlieH He No3gHee OHSA, cregyowero 3a gHem
NPUHATUA pelleHusi, B popMe 3NIEKTPOHHOro AOKYMeHTa, MoLMMCaHHOro
9JIEKTPOHHOM MOAMNUCHID YNOSTHOMOYEHHOIO Ha PaCcCMOTPEHUE >Kanoobl
AOIMKHOCTHOro nnua n (Unn) YnosTHOMOYEHHOIO Ha paccMoTpeHme xanobbl
opraHa, BWO KOTOPOW YCTaHOBJIEH 3akoHOOaTenbCTBOM Poccumnckon
denepauum.

5.20. YNONMHOMOYEHHbIN Ha paccMOTpeHue xanobbl opraH
OTKasblBaeT B YAOBMNETBOPEHUN Xanobbl B crnegyrowmx crnyvasax:

a) HanuMuMe BCTYMMBLUErO B 3aKOHHYH CUNY peweHns cyaa,
apbutpaxHoro cyga no xanobe o TOM Xe npegMeTre U No TeM Xe
OCHOBaHUAM;

6) nogaya xanobbl NMULOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHDI
B Nopsiike, yCTaHOBMNEHHOM 3akoHoaaTennbctBoM Poccuinckon ®epepaunu;

B) Hanuyue pelleHus rno xanobe, NPUHATOro paHee B COOTBETCTBUU
c TpeboBaHnamMn NonoxeHnst 06 0cCOBEHHOCTAX nNogavnm U paccMOTPEHUS
Xanob Ha pelwleHua n gencrteunsa (besgencTane) opraHoB UCMONMHUTESTbHOM
BNacTu AoMmuHucTpauum  laHuHckoro cenbcoBeta COCHOBCKOrO
MYHUUMNANbHOro pavoHa Hwukeropoackon obractm M UX SOSMKHOCTHbIX
NUL, B OTHOLLEHMN TOrO Xe 3asiBUTENS U N0 TOMY Xe npeaMeTy Kanobbl.

5.21. YNOMHOMOYEHHLIM Ha paccMoTpeHune xanobbl opraH Brpase
oCTaBuUTb Xarnoby 6e3 oTBeTa B CrieytoLmx cnyyasx:

a) Hannume B Xanobe HeueH3YpHbIX nMBO OCKOPBUTENBHbIX
BbIpaXXeHUW, Yrpo3 Xn3Hu, 340pPOBbK U UMYLLECTBY AOSHKHOCTHOrO nmua, a
Takke 4YrIeHOB ero ceMbi;

6) oTcyTCTBME BO3MOXHOCTU MpoYMTaTh Kakyk-nmnmbo 4YacTb TeKkcTa
Xanobbl, damunmio, umda, oTd4ecTtBO (NpPU Hanuuuu) n (UIM) NOYTOBLIN
aZipec 3asBUTENS, YykasaHHble B Xanobe.



[Tpunoxenue 1 Kk aAMUHUCTPATUBHOMY

peryiaMeHTy pPeI0CTaBICHUS
MYHUIUTIATBHOM yCIIyTH
«IIpenocraBnenue 3€MEeJIbHOTO
y4dacTka, HaXOJAIErocs B
cOOCTBEHHOCTHU MYHHIIUTIAIBHOTO

obpazoBanusi  [laHWHCKHIT CETBCOBET
COCHOBCKOI0O MyHUIIMIIAJIBHOTO paiioHa
Hwmxeropoackoit 06act 1 3eMeTbHBIX

Y4aCTKOB rocy1apCTBEHHAas
COOCTBEHHOCTh HA  KOTOphIE  HE
pasrpaHuyeHa Ha TEPPUTOPUH
MYHHUIUITATBHOTO o0Opa3oBaHUs
ITapuackuii  cenbcoBeT (COCHOBCKOTO
MYHHUIUITATBHOTO paiiona
Hwxeropoackou o0Onactu

COOCTBEHHHMKAM 37]aHUM, COOPYKEHHIT»

['maBe mecTHOTO CaMOyIIpaBJICHUSA

oT

[IpoxuBarouiero

JIOKYMEHT, yAOCTOBEPSIOMINMN JUIHOCTD

cepus HOMED

BBIJIAH

TCII.

3asiBieHUE
B cootBerctBuH co cT. 39.6, 39.2@emensuoro koaekca PP or 25.10.200Iroxa
Ne 13603, mpomry Bac mnpemoctaBuTh B COOCTBEHHOCTH(apeHAy) 3a ILIATY
3eMEJIbHBIN y4acTOK IMOja OOBEKTOM(aMH) HEIBMIKUMOCTH PACIOJIOKEHHBIN 10
azmpecy: Hwxeropoackas
00J1acTh




KaTeropus 3CMCJIIb

,00111ell  JIONIAABIO
3€MEJILHOTO ydacTka KB.M.,
TUTSL
2.Ceenenus 00 00beKTaX HEJIBHOKUMOCTH Ha 36MEJIbHOM y4YacTKe

Pacmipenene
HHUE JOJIEH B
IpaBe
PexBu3uThI P
CcOOCTBEHHOC
Ne | HaumenoBaunune IIPaBOYCTaHABIIMBAIO
[IpaBoobGnanaTens TH Ha
/1t 00bEKTA X
00BEKT
JTIOKyMEHTOB
HEIBHKIMOC
1 (pu
HAJTMYUH)
1

« »
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[Tpunoxxenue 2

K aIMHUHHUCTPATUBHOMY pErJaMEHTYy IPENOCTABICHUS
MyHULMNAIBHOU yciyru «[IpemocraBieHue 3eMenbHOTO
y4acTKa, HaXOJSIIETOC B COOCTBEHHOCTHU
MYHUIIMIIAJIbHOTO 00Opa3zoBanusi I[laHWHCKHUII cenbcoBET
CoOCHOBCKOr0O MYHHIIMNAJIBHOrO paiioHa Hukeropomackoii
o0macTh W 3€MENbHBIX YYacTKOB TOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuyeHa Ha
TEPPUTOPUN MYHULMINAIBHOIO oOpa3oBaHus I[laHMHCKMIA
cenbcoBeT  COCHOBCKOIO ~ MYHHIMIIAIIBHOIO  paloHa
Hwuxeropoackoit  obnactu COOCTBEHHUKAM 3JIaHUIA,
COOPYKECHUI»

BJIOK-CXEMA

HNOCJIENOBATEJIBHOCTH AIMAHAUCTPATUBHBIX HPOLEAYP H
JAEUCTBHUU TP NPEJOCTABJIEHUU 3EMEJIBHOI'O YYACTKA

ITucemo 3asBUTEIO
00 oTKaze B
MPEI0CTaBICHUH
3.y. -

1 pabounii neHp

3asABUTCIIb

ITpuem u peructpanus Ha
WHTepHeT-noprane
rOCy/IapCTBEHHBIX U

MYHHIIATIATBHBIX yCIYT
Hwxerop.o6:.-1pabouwnii neHs

[Ipuem u peructparus
JOKYMEHTOB —
15 munayT

OtcytcTBHE
MIPETATCTBUH IS
perucTpanuu
JIOKYMECHTOB

'

IIpoBeneHue crienMaIMCTOM
MIPOBEPKU COACPKAHUS
MPEJICTABICHHBIX 3aSBUTEIIEM
JIOKYMEHTOB U TIOJITOTOBKA
3akiroueHus - 1 pabounii qHb

Hanpasnenue 3anpocoB B
rOCy/IapCTBEHHbIE OpTaHbl U
MOJTy4YeHHE OTBETOB
— S5pabounx guei

|

IIpunsATHE pELICHUS O
MPEOCTABIEHUH 3€MEIbHOTO
y4acTKa WIH OTKa3 B
HPEIOCTABICHNH 3€METIbHOTO
ydacTka




[ToaroroBka moroBopa KyIiu
npoxaxu (apeuanl)— 10 gHei

[Ipenocrasn
CHHE 3.y B
CcOOCTBEHHO
CThb

IIpenoctasn
CHHE 3.y B
apeHay




[Tpunoxenue 3

K aIMHAHHMCTPATUBHOMY PEIJIAMEHTY IPEIOCTABIICHUS
MyHULMNAIBHON yciyru «lIpenocraBiieHHe 3eMENbHOTO
y4acTKa, HaxXOJAIIErocs B COOCTBEHHOCTHU
MYHULIMIIAJbHOTO OOpa3oBaHusi [laHMHCKHI CelbCOBET
CocHOBCKOro MyHUIIMIIAIBHOTO pailoHa Huskeropoackoii
o0macTh ¥ 3€eMEeNbHBIX YYacTKOB TOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOpblE HE pasrpaHUyYeHa Ha
TEPPUTOPUU MYHHULMIIAIBLHOTO oOpazoBanus [laHMHCKUI
cenbcoBeT COCHOBCKOTO  MYHULHMIIAJIBHOIO — paiioHa
Hwuxeropoackoit  obnactu COOCTBEHHMKAM 3IaHHH,
COOPYKECHUI»

I'1aBe MmecTHOTO
CaMOYIIPABJICHHUS

oT

[TpoxxuBatomero(eit)

JIOKyMEHT YJJOCTOBEPSAIOIINI JIUYHOCTD

Brinan:

Ten.

Kamnoba

(vrkazvisaemcs naumenosanue opeana u (uiu) oonrxncnocms u (unu) pamunus, ums
U OMYECmME0 MYHUYUNAILHO20 CLyJicauje2o, peuenue, oeticmaue (bezdeticmesue)
KOmopo2o obicanyemcsi, cymo 00xcaiyemo2o peutenust, oeticmesust (b6ezoeticmeaust)

Cuwrato, 4TO JAaHHOE pellieHue, AciicTBue (0e3aelicTBUE) HAapyIIaeT




(vkaszvieaemcst HOpMAMUBHLLIL NPABOBOU AKM AUOO NPABA U UHMEPECHL, KOMOopble,
no MHEHUIO 3aseumelis, Hapyuienvl peuieHuem, oeticmeuem (bezoeiicmsuem)
MYHUYUNATLHOO CIYAHCAUYES0)

Ha ocHOBaHuM M3J105KE€HHOTO NpOITy

(0ama) (noonucw)
(pacwugposxa noonucu)



