YTBEP)KAEH NOCTAHOBMEHMEM agMUHUCTPaLmn NaHMHCKOro cenbcoBeTa
CoOCHOBCKOro MyHMuUmMnanbHOro pamoHa Hwxkeropogckon obnactu ot
25.12.2015 roga Ne 39 (ot 11.04.2016 Ne29 ot 13.04.2016 Ne32)

AOMNHUCTPATUBHbIN pernamMmeHT
no npefocTaBfieHUI0 MyHULUNANbLHOW YCNyru
«Bblgaya paspelweHns Ha NpaBo OpraHM3auun s\ pMapKu Ha
TeppUTOpPMMN MyHMUUNanbHOro obpasosaHmsa NaHUHCKUN cenbcoBeT
COCHOBCKOro MyHuuunanbHoro pamoHa Humxeropoanckou obnacrtm»

1. O6wume nonoxeHud
1.1. NMpeameT perynupoBaHMA agMUHUCTPAaTUBHOIO perfamMeHTa

AOMUWHUCTPATUBHBLIA  perfiaMmeHT npenocTaBreHnda  MyHuuMnanbHOW
ycnyrn «Bblgadya paspelleHna Ha npaBoO  OpraHu3aunm  sipMapku  Ha
Tepputopun  MyHuumMnanbHoro  obpasoBaHus  [laHMHCKUMW  cenbcoBeT
CoCHOBCKOro MyHuuunanbHoOro panoHa Hwxeropoackon obnactu» (ganee —
AOMWHUCTPATUBHBIN pernamMmeHT), paspaboTaH B Lernsix NoBbILLEHNSA KavyecTBa
MCMNOJSTHEHNA U OOCTYNHOCTU pesynbTaTa NpefocTtaBfieHNd MyHULUUNansHOW
yCryru, cosgaHusi KOM(OPTHbLIX YCAOBUA ANs NoTpebutenen MyHUUmnansHom
ycnyru, onpegendeTr MopsgoK, CPOKM W NocrefoBaTeNbHOCTb OeNCTBUN
(aoMUHUCTPaTMBHBIX npoueayp) aamMuvHUCTpauum [MaHUMHCKOro ceribcoBeTa
CocCHOBCKOro MyHuuunanbHoro pavoHa Hwxeropoackon obnactu (ganee —
afMUHUCTPaLMs) Npy okasaHUM MyHULMNANBHOW YCIyri.

1.2. OnncaHve 3asButeneun, a Takke OU3NYECKNX N IOPUOANYECKNX NnL,
MMEKLMX NpaBO B COOTBETCTBUM C doedeparnbHbiM KM (Mniv) obnacTHbIM
3aKoHO4AaTEeSTbCTBOM, MYHULMMNANbHLIMWA HOPMATMBHbBIMU MPaBOBbIMU akTamu
nnMbo B cuny HageneHnsa ux 3asiBUTENsIMM B MNOPsSiAKEe, YCTAHOBFIEHHOM
3akoHogartenbcTtBoM Poccunckon ®egepaumm, NOAHOMOYNAMMU BbICTYNaTh OT
NX WUMEHM nNpu B3auMOOEUCTBMU C AOMWHUCTPAUMEN, WHBIMW OpraHamu
MECTHOrO camMoynpaBfieHna U opraHusaumamMm  npu  npegoctaBfieHUn
MYHUUMNANbHOWN YCRyru

1.2.1. 3agButenamu Ha npegocTaBfieHNe MYHUUMMNANbLHOM YCIyrn
ABNAIOTCA  PU3MYEecKoe WunuM  puanyeckoe nmuo  (3a  MCKNIYeHueM
rocygapCTBEHHbIX OpPraHoB W WX TeppuTopuarnbHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus) nmbo MxX YnorTHOMOYEHHble MpeacTaBUTENH,
obpatmBwMecs B agMWHUCTPAUMUIO C 3arnpocoM O npenocTaBrieHUn
MyHUUMMOANBbHOW  YCINyry, BblPpaXeHHbIM B YCTHOW, MUCbMEHHOW WU
3NEeKTPOHHON dhopMeE.

1.2.2. Tlpu npepocTtaBneHNn MyHULMNANbLHOM YCIyrM OT WMEHMU
3asgBuTeENien BnpaBe BbICTYNaTb WX 3aKOHHble NPeacTaBUTENM WU UX
npeacTtaBUTENM NO OOBEPEHHOCTU (Qanee Takke — 3asdBUTESb), BblJAaHHOW U
0OPMNEHHON B COOTBETCTBUM C TPaKOaAHCKMM 3aKOHOAATerbCTBOM
Poccunckon ®epepaunn.



1.3. TpeboBaHua K nopaaky WHGpopMupoBaHMA O nopsAake
npenocTaBneHnsa MyHULMNanbLHOWN YCIyru

1.3.1. NcnonHutenem MYyHMLUMNANTbHON ycnyru ABNAETCA
agMuHuctpaumsa [NaHuHckoro cenbcoBeta COCHOBCKOrO MyHMUMMNAbHOIO
panioHa Hwxeropoackon obnactu Bo B3aMmogencTBum ¢ MyHuumMnanbHbIM
Ka3eHHbIM ydypexaeHneMm «MHOrogyHKUMOHarbHbIM LeHTP npefoCcTaBreHus
rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr» COCHOCKOro MyHMUMNarbHOro
panoHa Huxeropogckon obnactu (qanee — MOL):

[MoyTOBBIN W OpPUOMYMECKUA agpec agMuHUcTpauuu [laHuHCKoro
cenbcoeeta : c¢. [lanmHo, yn. H.Cycnoson, n4.189, CocHOBCKUM
MYHUUMNanbHbIA panoH, Hukeropoackas obnacte, 606187.

AOMWHUCTPaUNSA OCYLLEeCTBNSAET NpueM 3asBuTerien B COOTBETCTBUM CO
crefyoLwmm rpacukom:

[NoHegenbHUK: ¢ 8-00 po 16-15
BTopHuk: ¢ 8-00 po 16-15
Cpepa: ¢ 8-00 po 16-15
YeTBepr: ¢ 8-00 po 16-15
[aTHuua: ¢ 8-00 go 15-15
[NepepbliB: c 12-00 go 13-00
Cy66orTa,

BockpeceHbe BbIXOAHbIE AHU

CnpaBo4Hble TenedoHsl, dakc: Ten.-8 (83174) 2-00-30.

CnpaBo4Hble TenedoHsbl: - 8(83174) 2-00-30

Agpec 9NIEKTPOHHOM nouThl agMUHUCTPaUUN:
panino.adm@sosnovskoe.info

Mecto HaxoxgeHnss MOPLL u ero nodtoBbin agpec:. 606170,
Hwxeropoackas obnacTb, CocHoBcKu# MYyHMUMNANbHbIN panoH,
p.n.CocHoBckoe, yn. 1Mas, .42, tenedoH:(883174) 2-71-49, aneKkTpoOHHas
noyta:mfc_sosnovskoe@mail.ru.

paduk npnema rpaxgaH 8 MOLL:

NoHepenbHuk ¢ 8.00 go 17.00

BtopHuk ¢ 8.00 go 20.00

Cpena ¢ 8.00 go 17.00

YetBepr ¢ 8.00 go 17.00

MNatHnua ¢ 8.00 go 16.00

Cy66ota ¢ 9.00 go 13.00

A Takke B yganeHHom pabodem wmecte MOLl no apgpecy:
Hwxkeropoackasa obnactb, CocHOBCKUIM pawnioH, c. Ennsaposo, yn. CoBeTckas,
.78, no yetsepram ¢ 09.00 go 13.00.

Agpec  otuumanbHoro  canta  AgMUHUCTpaLUK CocHoBcKkoro
MyHuUMNanbHOro panoHa Hwxkeropogckon obnactm B cetn WIHTepHerT:
www.sosnovskoe.info.



1.3.2. VHpopmaumio O MeCTOHaxXOXOEHUWN, KOHTaKTHbIX TenedoHax,
WHTEPHET-canTe, agpecax OfMEeKTPOHHOWM nouTbl, rpadpukax paboTsbl
agAMUHUCTpaUmMn, npegocTaBnaowen MyHuunansHyto yenyry, 1 M®L, moxxHo
NonNy4YnTb:

1) B TabnmMyHOM BMAE Ha MHAPOPMALIMOHHBIX CTEHOAX aAMUHUCTPaLMN;

2) Ha odmumanbHOM WHTepHeT-canTte AaMuHucTpaumm COCHOBCKOro
MYHULMNanNbHOro panoHa Hwxkeropoackon obnactu: www.sosnovskoe.info.

3) B cpeactBax MaccoBon uWHdopmauuun: B rasete «COCHOBCKUM
BECTHUK;

4) npn nudyHoMm obpaweHnn B agMUHUCTpauuio  [aBblAKOBCKOro
cenbcoBeTa, a Takke B MOL.

5)Ha nHopMaLUNOHHOM nopTare rocy4apCTBEHHbIX U MYHUUMNANbHbIX
ycnyr Hukeropoackon obnactn: www.gu.nnov.ru.

6) C wucnonb3oBaHMEM CpPeacTB TenedOHHOWM CBA3WM, a Takke ro
9NEKTPOHHOM noyTe

1.3.3. Paamelnaemasa nHgopmauus CoaepXuT Takxke:

1) n3BnevyeHnss U3 HOPMaTUBHbBIX NMPAaBOBbLIX aKTOB, YCTaHaBMBAKOLLMX
NopsiAoK N YCroBuUs NpeaocTaBrieHns MyHULMNANbHOW YCIyTu;

2) TekcT AOMUHUCTPATUBHOIO perfnamMeHTa C NpUoXeHNaMMU;

3) 6nok-cxemy (cornacHo [lMpunoxeHuto Nel k ALMUHUCTPaATUBHOMY
pernameHTy);

4) nepeyeHb [OOKYMEHTOB, HeobOxoauMbin AnNs npeaocTaBfeHns
MyHUUMNanNbHOW ycnyrn, wun TpeboBaHudA, npeaobsBnseMble K 3TUM
OOKYMEHTaM;

5) nopsagok  UMHMOPMUPOBAHMA O  Xo4e  npefgocTasfieHus
MYHULMNANBHOW YCAYTU;

6) nopagok obxanoBaHus Oencteun  (6e30enCTBUS) U peLLEeHUH,
OCYLLECTBNAEMbIX W NPUHMMAEMbIX  agMUHUCTPaLMEN B  Xxoge
npegocTaBneHnsa MyHULMNATbHON YCIyTr.

1.3.4. 'HpbopmumpoBaHme (KOHCYNbTUPOBaAHWE) 3asiBUTENEN O nopsiake
npefocTaBneHNa MyHUUMNanbHOWM YCIyrn ocywlecTtsnsetTca B dopme
MHAMBUAYaNnbHOro MHPOPMUPOBaHUA N NYBSTIMYHOIO MHPOPMUNPOBAHMS.

1.3.5. MNpn nHdopmmnpoBaHun 3asiBUTENA O Nopsaake npegocTaBneHuns
MYHMUMNANBbHOW YCRyrM AOOSMKHOCTHOE NMUOo coobLlaeT MHgopmaumio Mo
crneyoummM Bonpocam:

- O KaTteropuu 3asiBUTENIEN, MWMEKLWMX MpaBO Ha MosfiydeHne
MYHULUMNANbHOWN YCYru;

- 0 NepeyHe JOKYMEHTOB, TpebyeMbix OT 3asaABUTENS, HEODXOANMbIX ANs
nosflydeHust ycnyru;

- 0 TpeboBaHMUsIX K 3aBEPEHNIO JOKYMEHTOB N CBEAEHUN;

- N0 BXOASALWWMM HOMepaMm, MoL KOTOpPbIMW 3aperucTpupoBaHbl B
cuctemMe OenionpomM3BOACTBa  3asiBIEHMS W Npunaralwmecss K HUM
Martepuansl;

- 0 HeobOXoAMMOCTU NpeacTaBneHns OOMOSTHUTESbHbIX OOKYMEHTOB U
cBegeHun.




1.3.6. lpn HeobxoAUMOCTU TMONYYEHUS KOHCYNbTaUUn 3aaBUTENN
obpallatoTcs B agMMHUCTpaUUIO.

1.3.7. KoHcynbTauum no npouenype npenoctaBfieHns MyHULMNANbHON
yCnyru MoryT OCYLLEeCTBNATLCS:

- B MMCbMEHHON hopMe Ha OCHOBAHUWM MUCbMEHHOrO obpalleHuns;

- NpY NIMYHOM obpalleHn B agMuHUCTpauunto NaHMHCKOro cenbcoBeTa,
a Takxke B MOL;

- no TenedoHy 8 (83174) 2-00-30;

- N0 3NEeKTPOHHOM NoYyTe panino.adm@sosnovskoe.info

-Ha WHMOPMALUMNOHHbLIX CTeHOaX, PacrofioXXeHHbIX B agMWUHUCTpaLmn
[MaHMHCKOro cenbcoBeTa

-Ha odmumanbHOM WHTEpHeT-canTe AgmuHucTpaumm COCHOBCKOro
MYHUUMNanNbHOro panoHa Hwxkeropogckom obnactun:www.sosnovskoe.info.

- Ha MHJOPMAaLMOHHOM NopTane rocygapCTBEHHbIX U MyHULUNANbHbIX
ycnyr Hukeropogckon obnactu:www.gu.nnov.ru.

Bce kKoHcynbTauum aenaiTca becnnaTHbIMN.

1.3.8.TpeboBaHnss Kk (opmMe W©n XxapakTepy B3aMMOLENCTBUSA
COTPYAHMKaMN agMUHUCTPaLIMK NPeaoCcTaBnsoLWero yecnyry ¢ 3asButensmMmu.

- KOHCyfnbTauuMm B MUCbMEHHOM  dopMe  NpenoCTaBliATCA
cneunanuctamn agmuvHucTpauum unu MOL Ha ocHoBaHMM MUCbMEHHOro
3anpoca 3asBuTens, B TOM 4ncne nocTynuBLLErO B 3NEKTPOHHOW dhopme, B
TeveHue 30 gHen nocrie nonyvYeHust ykasaHHoOro 3anpoca;

- NPW KOHCYNbTUPOBaHUKM NO TeNnegoHy COTPYAHUK agMUHUCTPaLUX Unn
M®Ll_npeacraengaeTcs, Ha3BaB CBOK (haMunnio, MMsi, OTYECTBO, OOSTKHOCTb,
npeanaraeT npeacraBuTbCcs cobeceaHuKy, BbICAYLUMBAET U YTOYHSAET CYTb
Bonpoca. Bo Bpemsi pasroBopa HeobXoOMMO MPOM3HOCUTL CrioBa 4YeTKO,
n3beratb napannefibHbiX PasroBOPOB C OKPYXKaKWUMW  FIOOABMU N He
npepbiBaTh Pa3roBop Mo nNpuynHe NOCTYNSIEHNA 3BOHKA Ha ApYyron annapar;

- NO 3aBepLIEHNN KOHCYNbTaUUW COTPYOAHWUK aAMUHUCTPaLMN OOSTKEH
KpaTKO MoOABECTUM WTOr pasroBopa M Mepevncnutb LENCTBULA, KOTopble
cnegyet NpeanpuHATL 3asiBUTENIO;

- COTPYAHWK aAMUHUCTpauuMM Npu OTBETE Ha TenedOHHble 3BOHKM,
NMMCbMEHHbIE W  3NEKTPOHHble obpalleHus 3asiButenen o06s3aHbl B
MakcumaribHO  BEeXNMBOWM U OOCTynHoM  popMme  npeaocTasnisTb
ncyepnbiBaloLLyO NHOPMaLUIO.

2. CTaHgapT npefocTaBneHust MyHULMNnanbHOW yCryru
2.1. HanmeHoBaHMe MyHMLUMNANbLHON YyCNyrn

HanmeHoBaHMe MyHUuMNanbHoOM ycnyrm — «Bblgada paspewleHunsa Ha
npaBo OpraHMsauum ApMapku Ha TeEppUTOPUN MyHULMNanNbHOro obpasoBaHus
lNaHnHCKNM cenbcoBeT CocHoBcKoro MYHMLUMMNANbHOro panoHa
Hwxeropoackon obnactm.



2.2. HammeHoBaHuMe opraHa, NpeAoCTaBNAKOLWEro MyHULMNanbHyro
ycnyry

2.2.1. MyHunumnanbHy0 ycnyry npegoctasndeTr agMUHUCTpauma
lNaHuHCKOro cenbcoBeTa CocHoBcKoro MYyHMLUMMNANbHOro panoHa
Hwxeropoackon obnacTw.

2.2.2. Tlpn npegnoctaBneHMn ycnyrm agMuUHUCTpauus B  Lensax
nonyyeHuns OOKYMEHTOB (MHdopmavumn), nmbo OCYLLIeCTBEHNS
COrfacoBaHMn UMW WHbIX OENCTBUM, HEOBXoAMMbIX ANA NpenoCTaBneHus
MyHUUMNANbHOW YyCryru, B TOM 4uCfe N0 [MOPYyYeHU0 3asiBUTENS,
B3aMMOOENCTBYET CO CreayoLwmmMm opraHamm n opraHmsaumamm

- ML

- MexpanoHHaa UPHC Poccum Ne 7 no Hwxkeropogckom obnactu
(606100 yn. Kynbbiwesa, p.49, r. [lasnoso, [laBnoBckun panoH
Hwxkeropopackas obnacTtb)

no Bonpocam (gns):

- nonyyeHus BbiNnckn M3 EgmHon ['ocyoapcteeHHon Pernctpauuu gna
nHameugyaneHelx npegnpuHumatenen (EFPUIM) n EanHon NocygapctBeHHON
Peructpauuu ans topunandeckux nvy, (EMFPHOJT).

2.2.3. Tlpn nonyvyeHuUnM  MyHUMUUNanNbHOW  ycryru  3asBuUTElb
B3aMMOOENCTBYET CO CrneaylwmmmMm opraHamMmum 1 opraHmsaumamu:

1) ML

2) PocnoTtpebHaasop

3) YnpaBsnenne MYC no Huxeropoackon obnactum

4). Hotapuyc

5) OtgeneHne BHyTpeHHux [Oen no COCHOBCKOMY MyHMUMMNANbHOMY
panoHy rno sBonpocam (as1s1)

- cornacoBaHusi CXeMbl pa3MeLLeHns SpMapKu;

- NOSTlydeHne JOBEPEHHOCTH.

2.3. Pe3ynbTaT npegocTaBneHUs MyHMLMNanbLHOM ycnyru

2.3.1. Pesynbtatamm npegocTtaBneHns  MyHMUMNOANbHOW  yCnyru
ABNAETCA:

- paspelleHne Ha npaBO oOpraHu3auuMm SpMapkn Ha TeppuTopun
MyHUuMnaneHoro obpasoBaHuss [laHunHckun  cenbcoBeT  COCHOBCKOro
MYHUUMNanbHOro panoHa Hwxkeropogckom obnactu;

- OTKa3 B Bblaye paspelleHMs Ha npaBO opraHu3auuMm dpmMapkum Ha
Tepputopun  MyHuumnanbHoro  obpasoBaHua  [TaHWMHCKMM  CenbCcoBET
CocHOBCKOro  MyHuuMnanbHoro pavioHa Hwxeropoackon obnactm ¢
yKaszaHueM MpUYnHbl OTKa3a

2.3.2. [Mpouenypa npenocTaBreHUs MYyHMUUMNANbLHOW  yCcrnyru
3aBepLuaeTcd noslydeHMem 3asiBuTerieM O4HOro 13 cneayowmx JOKYMEHTOB:

- NOCTaHOBIIEHME Ha pa3pelleHne Ha NpaBoO opraHM3aunn sspMapku Ha
Tepputopun  MyHuuMnanbHoro  obpasoBaHua  [laHWMHCKMW  cenbcoBeT
CoCHOBCKOro MyHMUmMnanbHOro panoHa Huxkeropoackon obnacty;



- NMUCbMeHHoe yBefoMIieHne 00 OTka3e B Bbljaye paspelleHus Ha
NnpaBoO opraHM3auun SpMapkm Ha TeppUTopuUM MyHULUNansHOro obpasosaHus
lNaHuHCKNM cenbcoBeT CocHoBcKkoro MYHULUMMNANbHOro panoHa
Hwxkeropopackon obnactu ¢ ykazaHMeM MPUYNHBI OTKa3sa.

2.3.3. PesynbtaT npegocrtaBneHns MyHULUMANbLHOW YCIyru MOXeT
ObITb nepedaH 3asiBUTENO B OYHOW UMM 3a0YHOM bopme, B OOHOM WNU
Heckomnbkux Buagax (bymaxkHoOM, OymakHO-3MeKTPOHHOM (nocpencTeam
drakca, 3N1IeKTPOHHOM MOYTbI), AIEKTPOHHOM).

2.3.4. lNpn o4yHOM dpopme nonyvyeHus pesynbraTa npenocTaBreHus
MYHUUMNANbHOM YCnyrn 3assuTtenb obpawaetcda B agMUHUCTPAUMIO UK
M®L] nnyHo. MNpu obpalleHnn B agMUHUCTPaUNIO 3asBUTESNb NpeabsaBseT
nacnopT rpaxgaHuHa Poccuinckon ®epepaumn UNnM MHOW  OOKYMEHT,
yOOCTOBEPSAOLWMUN NUYHOCTb.

2.3.5. Tlpn o4HOM (popme nonyyvyeHus pesyrnbrata npeaocTaBneHns
MYHUUMNANbHOW YCryrn 3asBUTENO BblAaeTCA [OOKYMEHT, 3aBepeHHbIN
PYKOMUCHOW NOAMUCLI0 OTBETCTBEHHOIO COTPYAHWKA agMUHUCTpaLMN.

2.3.6. [Npun 3aoyHON popme nonyyeHUs pesyrnbTaTta npeaocTaBneHns
MYHUUMNANbHOM ycryrm B OymMaxHOM Buae [LOOKYMEHT, 3aBepeHHbIN
PYKOMWCHOW MOAMUCLI0 OTBETCTBEHHOro COTpyAHWKA afMWHUCTpauuu,
HanpaBnseTca 3aaBUTENt0 NOo noyTe (3akas3HbiIM MNUCbMOM) Ha afpec
3asBUTENS, yKa3aHHbIN B 3anpoce (obpalleHunu, 3asBrneHnn).

2.3.7. lNpun 3ao4yHON popme nonyyeHus pesyrbTaTa npegocTaBneHus
MYHUUMNANBHOW YCNYrm B 3NEeKTPOHHOM BUAE [OOKYMEHT, 3aBEpeHHbLIN
SJIeKTPOHHOM MNOAMUCLID OTBETCTBEHHOr0 COTPyAHWKA aAMUHUCTPauuUK,
HanpaBnsAeTCA Ha afpec 3JIeKTPOHHOM MNOYThbl, YKa3aHHbIN B 3arnpoce
(3asiBneHun, obpaweHun) u (Mnun) nepepaeTca Ha EguHbIM  nopTan,
PervoHansHbIn nopTarn.

2.4. CpoK npegocTaBneHMs MyHULMNanbLHOWN yCryru

2.4.1. Cpok npegoctaBfieHNa MyHUUMNANbHOW YCIyrM C  Yy4eToOM
HeobxoguMoCTM  oOpalleHnss B opraHusauumu,  yvacTeywwine B
npegocTaBfieHM MyHULMNAanbHOW ycnyri, — B TedeHun 20 pabounx gHen (8
ped. rocmaHo8reHUs AomuHucmpayuu  llaHuHcko20  ceribcogema
CocHoeckoco MyHuyunasnbHo20 patoHa Huxezopodckou obnacmu om
11.04.2016 Ne29) C MOMEeHTa perucTpauum 3anpoca (3asBrieHus,
obpalleHns) 1 KoMnnekTa JOKYMEHTOB, He0bBXoauMbIX NS NpeaocTaBneHns
MYHULMNANbHOW YCyru B agMUHUCTpaLnN.

2.4.2. lpu HanpasneHuu 3adBuUTENeM 3adABNEHUA W KOMUA BCexX
HeobXoaMMbIX OOKYMEHTOB, NpeAocTaBnseMbiX 3asaBUTENEM, MO NOYTEe CPOK
npegocTaBfieHUss MYHUUMNANbHOW YCIyrM OTCYUTbIBAETCA OT daTtbl WX
NOCTYNNeHns B agMUHUCTpaLmio (No gate perucrpauum).

2.4.3. [llpn HanpaBneHun 3asiBieHUs U BCEX HeobxoauMbIX
AOKYMEHTOB, MpefocTaBnseMbiX 3asdBUTENEM, B OSNEKTPOHHOM BUAE CPOK
npegocTaBfieHUss MYHUUMNANbHOW YCIyrm OTCYUTBIBAETCA OT daTtbl WX
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NOCTynneHns B agMuUHUCTpauuio (No parte peructpauum), nmbo no aate
perucTpauun B BeAOMCTBEHHOW WHAOPMALMOHHOW cucteme (Npu Hannyuu
TakoBOW), O 4YeM 3asiBUTESb MNOosflydaeT COOTBETCTBYKOLWlEEe YyBeLOMIIeHue
yepes EanHbin noptan, PernoHanbHbIN nopTann.

2.4.4. Cpok Bblgadn (HanpasfeHusl) [OOKYMEHTOB, SABMSHOLLNXCA
pes3ynbTaToM MpefoCTaBfeHnss MyHUUMNanbHOW YCryru, coctaBnser — 3
paboymnx gHs.

2.5. lMpaBoBble OCHOBaHUA MNpeaoCTaBNEeHNA MyHULUNANbLHON
ycnyru

[MpegocTaBneHne  MyHUMUMNANbHOW  YCMYyrM  OCYLLECTBRSETCA B
COOTBETCTBUM C:

- KoHcTuTtyumen Poccunckon depepauum;

- ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-0®3 «O nopsiake
paccMoTpeHust obpalueHnn rpaxgaH B Poccurnckon degepaunmn»;

- 3akoHoMm Poccunckon dPepepauum ot 07.02.1992 Ne 2300-1 «O
3aluTe npas noTpebutenem»;

- ®epepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBneHnNs rocygapCTBEHHbIX U MyHUUMNAMbHbIX YCAYr»;

- ['paxxgaHckum kopgekcoMm Poccuimnckon depepaummn (ct. 215) ot 30
HOs0pa 1994 roga Ne 51-93;

- ®epepanbHbiM 3akoHom oT 30.12.2006 roga Ne 271 — 3 «O
PO3HUNYHbIX PbIHKaxX U BHeCceHUn nameHeHnn B TK P®x»;

- MNoctaHoBneHuem [llpasutensctea PP ot 10.03.2007 roga Ne 148
«0O6 ytBepxaeHun [MpaBun Bblgayn paspelleHuMin Ha npaBo OpraHu3aumm
PO3HUYHOIO pPbIHKa»;

- ®epgepanbHbiM 3akoHOM OT 02.05.2006 roga Ne 59 — ®3 «O nopsake
paccMoTpeHuns obpalueHna rpaxaaH Pd»;

- ®epepanbHbIM 3akoHOM OT 06.10.2003 r. Ne 131-d3 «O6 obLwumx
npuHUMNax opraHusauumM MecTHOro camoynpasneHna B Poccunrckon
denepaumm» (cT. cT. 14, 50);

- YctaBoM MyHuUMnanbHoro ob6bpasoBaHusi [MaHUHCKMIA CcenbCoBET
CocHOBCKOro  MyHUUMNanbHoOro  panvoHa  Hwxeropoackon — obnactuy,
yTBEPXOEHHOro pelweHnem [laHumHckoro cenbckoro coBeta COCHOBCKOro
MyHUUMNaneHOro panoHa Hwxkeropoackon obnactm ot 17.07.2015 roga Ne
24-p.

- WHbIM pbegepanbHbiM U pPEernoHanbHbIM  3aKOHOOATENbLCTBOM,
perynupyroLmMmM OTHOLLEHUS B JaHHOW cdhepe.

2.6. UcuepnbiBawowun nepevyeHb OOKYMEHTOB, HeOOXOAUMbLIX B
COOTBETCTBMM C 3aKoHoAaTeslbHbIMW WM WHbLIMA HOPMAaTUBHbLIMU
NnpaBoOBbLIMW aKTaMU ANA NpeAoCTaBfiIeHUA MYHULMNanNbLHOW YCRyru,
nognexawmx npeacraBlieHUIO 3asBUTENeM



2.6.1. B nepeyeHb OOKYMEHTOB, HEOOXOAUMBIX ONA NMpenocTaBreHus
MYHULMNANBHOW yCryry, nognexalunx npecTaBrneHunto 3aaBuTtenem, BXoaarT:
«-3adBNeHne cornacHo NPUNOXKEHUIO Ne2 K HacToALlemMy
AOMUHUCTPATUBHOMY pernamMeHTy (3asBrneHne MoXeT ObiTb 3anofHeHO OT
PYKM WM MaLlUMHHBLIM CcnocoboM W COCTaBnseTcas B €AWUHCTBEHHOM
aK3eMnnape-noASIMHHUKE U NOANUCLIBAeTCA 3asiBUTENEM);
- NnaH MeponpuUATUA MO oOpraHmMsaunn dpmMapkm U npodaxu ToBapos(
BbIMNOMNHEHUs paboT, okazaHusa ycnyr) Ha Hew;
- pexuma paboTbl ApMapKu;
- nopsigka opraHn3auum apmMmapkm
[MnaH meponpuATUM OOIMKEH coaepXaTb CBeAEeHUs O :
- HAMMEHOBaHNKN OpraHn3aTopa ApMapKku C NPUIOXKEHNEM:

Anga 1puanyeckoro nuua- Konuvsa OoKyMeHTa, noaTeBepKaaroLwero dpakr
BHECEHNA CBedeHun O puanmdeckoMm nuue B EOWHBIN rocyaapCTBEHHbIN
peecTp pnandecknx nuu;

AN uHOMBMAOYanbHOro  npegnpuHuMaTend-  Konus  OOKYMeHTa,
nogTBepXxaawLwero @Qakt BHeceHus cBedeHMn 06 mnHOMBMAOYyarbHOM
npeanpuHumaTtene B EOVHBIN rocydapCTBEHHLIM pPeecTp WHAMBUOYaNbHbIX
npeanpuHuUmartenen;

- TUNe ApMapku ( ce3oHHas, npasgHuYHaga, spMapka BbIXOAHOro OHSA);

- MEeCTe npoBedEHUs] ApMapku C MPUIIOXKEHUEM YOOCTOBEPEHHbIX
KOnun, OOKYMEHTOB, noATBepXaawwmx npaBo  cobctBeHHocTn  (
Nnonb30BaHUS) 30aHUEM, CTPOEHUEM, COOPYXEHWEM, WU 3eMeflbHbIM
y4yacTKOM, U COOTBETCTBYHOLLEE TpPeboBaHUSM, YCTAHOBMEHHbLIM HACTOALLUM
Mopsigkom;

- CPOKM NpoBeaeHNsa spMapKu;

- MakCuMManbHOE KOMIMYECTBO MeCT Ana npodaxum ToBapoB
9BbINOMHEHUS PaboT, OKa3aHMs yCnyr) Ha spMapke;

- KONMMYecTBO MECT And NapKOBKM aBTOTPAHCMOPTHLIX CPeacTs
npogaBuoOB M MOKynatenem B  COOTBETCTBUM C  OENCTBYIOLMM
3aKOHOOAaTENIbCTBOM;

- CXeMe pasMeLleHns MecT ans npogaxu ToBapoB ( BbINOSHEHUS
paboT, OKasaHusi YCryr), COrfnacoBaHHYD C OpraHaMu MO KOHTPOSIO WU
Hag3opy B cdepe obecneyeHns CaHUTapPHO-  3NNOEMMONOrMYECKOro
Gnarononyynsi HaceneHusl, opraHamu no Haas3opy B cdepe 3awuTbl npa.
notpebutenen n Gnaronony4na Yenoseka, oxXpaHbl 06LECTBEHHOIO NOPSAKA,
a Takke C y4eTOM MeCT, npegocTaBnseMblx 6ecnnaTtHO UHBanuaam n (unwm)
NeHCMOHepaM, OCYLLECTBIIAOWMM TOProBsito Npoaykumen, nponssegeHHoOn B
NMNYHOM nNoAcOBHOM XO34AMCTBE, a TaKKe BblpalleHHOM Ha CcagoBOM,
OropogHOM y4yacTkax 9 B cnyyae NPUHATUS COOTBETCTBYIOLIEro peLleHusd
OpraHu3aTopoM sipMapku),m nNpefocTaBfneHnss MecT Ans  peanusauuu
CEIIbCKOXO3ANCTBEHHOW NPOAYKUMW, He npoweawen  npoMbISIEHHOMN
nepepaboTkn, B TOM YMCre C aBTOTPAHCMOPTHbLIX CPEeACTB.

[Mopsigok opraHmM3aunmn sspMapku AOSMKEH coaepXaTb MHpopMaLuto:

- 00 opraHusauum oxpaHbl SpMapku W yyacTuM B NO4AepXXaHuu

06LLIECTBEHHOIO NOpsiAKa Ha sipMapkKe;
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- 00 obecneyeHumn OCYLLECTBIEHUS npoadaxm TOBapoOB.,
COOTBETCTBYHOLLNX TUNY SPMapPKN:

- 06 obecneyeHnn cobnogeHns  npogaBuamu  TpeboBaHMi
3akoHogatenbcTBa Poccuinckon depgepauum o 3awmTe npas norpeburtenen,
obecneyvyeHnn caHMTapHO-aNnagemMuonornyeckoro 6raronony4yna HaceneHus u
MHbIX MPefyCMOTPEHHbLIX 3akoHogaTenbcTBOM Poccuinickon ®epepaunn
TpeboBaHui;

- 06 obecneyeHun cobnogeHnss nuuamu,  3aKNOYUBLUKMMWU  C
OpraHM3aTtopoM sipMapkM OOroBOpbl O NPeaoCTaBfEHUM MECT AN NPOAaXu
ToBapoB( BbINOSHEHUS pPabOT, OKaszaHus YCnyr), NpaBui MNPUBMEYEHUs K
TpygooBow geatenbHocT B Poccunckon defepaumm NHOCTPaHHbLIX rpaXkaaH v
nny, 6e3 rpaxgaHcTBa». (8 ped. rocmaHoerieHus — AOMuHuUcmpayuu
lMaHuHcko2o0  cenibcosema  COCHOBCKO20  MyHUuurnasibHo20  paloHa
Huxezaopoockou obriacmu om 11.04.2016 Ne29)

2.6.2. 3anpeweHo TpeboBaTb OT 3asBUTENS nNpeacTaBneHus
OOKYMEHTOB M UWH(opmMauun, He BXOOAWMUX B nNepeyeHb [LOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1 HacTosLwero AAMMHUCTPATUBHOIO pernamMmeHTa.

2.6.3. [ OKYMEHTI, npeacraengemMblie 3asaBUTENEM, JOJTKHbI
COOTBETCTBOBaTbL CreayrLlmM TpeboBaHUAM:

- hamunuga, uma n ot4yecTBo (NpU HanMuun) 3asBuUTEns, agpec ero
MecTa XWUTeNbCTBa, TeneqoH (ecnu ecTb) AO0SMKHbl ObiTb  HanucaHbl
NOSTHOCTbIO;

- B JOKYMEHTax He OOMMKHO ObITb MOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX
CJTOB N MHbIX HEOrOBOPEHHbLIX UCNPaBEHNUM,;

- DOKYMEHTbI HE AO0SKHbI ObITb NCMOMNHEHbI KApaHAALLOM;

- JOKYMEHTbl He OOJIKHbl MMETb Cepbe3HbIX MOBPEeXAeHWW, Hanuyme
KOTOpPbIX JOMycKaeT MHOrO3HAa4YHOCTb MCTOJSTIKOBAHUSA COaepKaHUS.

2.6.4. [JOKyMeHTbl, Heobxogumble AN MONYYEHUS MyHULUNaNIbHOW
ycrnyru, MoryT OblTb NpeacTaBfeHbl Kak B MOASMHHMKAX, Tak U B KOMUEX,
3aBepeHHbIX B YCTAHOBJSIEHHOM 3akoHOo4aTenbCTBOM nopsake. B cnyvae
HeoOXoANMMOCTN COTPYOHUK, B 00S3aHHOCTU KOTOPOro BXOAUT NpPUEM
OOKYMEHTOB, 3aBepsieT KOMuM [OOKYMEHTOB Ha OCHOBaHMW MOASIMHHUKOB
AOOKYMEHTOB, TMoOcCrne 4ero nOAJSIMHHUKA  [OOKYMEHTOB BO3BpallatoTCcs
3as1BUTEN!IO.

2.6'. UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX
ANA npeaocTaBneHnUA MyHULIMNANbHOW YCIYrn, KOTOpble HaXoaAaTCA B
pacnopskeHUn rocyaapCTBeHHbIX OpPraHoB, OpraHoB MeCTHOro
camoynpaBneHUsi U WHbIX OpraHuMsauuMm W KOTopble 3aaABUTESlb
BrnpaBe npeacraBUTb No COGCTBEHHOU MHULIMATUBE

2.6%.1. B ncyepnbliBaloWMN nepevYeHb AOKYMEHTOB, HEODXOOMMbIX AJIS
npeaocTaBneHna  MyHUUMNAnbHOW  YyCNyrn, KOTOpble  Haxogodatcd B
pacrnopsiKeHum rocy4apCTBEHHbIX OpraHos, opraHoB MECTHOro
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caMmoynpaBfieHUda W WHbIX OpraHusaumMm Wu KoTopble 3adaBUTESNlb Bnpase
npeacTaBuUTb N0 COOCTBEHHOM MHMUMATUBE, BXOOAT:

- Bbinucka wn3 EguHon [ocymapctBeHHon Pernctpauuu  gna
nHamemngyaneHbelx npegnpuHumatenen (EFPUIM) n EanHon NocygapctBeHHON
Peructpauuu ans topunandeckux nvy, (EMFPHOJT).

2.6.2. [INA nony4yeHnss MyHULMNAnbLHONM YCNyr 3asiBUTENb BMpaBe Mo
COBCTBEHHOM WHMUMATMBE NPEACTaBUTb OOKYMEHTLI, yKa3aHHble B MyHKTE
2.6%.1 HacTosiwero ALOMVHUCTPATUBHOIO pernameHTa, MnoslyyYeHHble nyTem
nnU4Horo obpaweHnsa unu 4depes CBOEro NpPeacTaBuUTENst B OpraHbl Un
opraHmsaumu.

2.6'.3. 3anpeweHo TpeboBaTb OT 3asBMTENs NpeacTaBneHUs
AOKYMEHTOB M MHOpMaLUK, BXOOAWMX B NepeyeHb JOKYMEHTOB, YKa3aHHbIX
B NYHKTE 2.6'.1 HacTosiLero ALOMVHUCTPATUBHOIO perfiamMmeHTa.

2.7. UWcuyepnbiBaowWwmn nepevyeHb OCHOBaHUN ANSA OTKasa B npueme
AOKYMEHTOB, HeobxoAuMbIX ANA nNpeaocTaBNeHUA MyHUUMNanbHOWM
ycnyru

2.7.1. OTcyTCcTBME [OOKYMEHTOB, NPEeAyCMOTPEHHbIX MNYHKTOM 2.6.1
HacTtoswero AOMWHUCTPATUBHOINO pernameHTta, WM  npefocTaBrieHne
AOKYMEHTOB He B NOSIHOM obbeMme.

2.7.2. [JOKyMeHTbl He COOTBETCTBYHT TpeboBaHWsIM, YCTaHOBMEHHbLIM
NyHKTOM 2.6.3 HacTosawero AJMUHUCTPATUBHOIO pernamMmeHTa.

2.7.3. [llpepocTtaBneHne 3asBUTENEM [OOKYMEHTOB, COAep’Kallmnx
OLUMOKM M NPOTUBOPEYUNBbLIE CBEAEHNUS.

2.7.4. 3asiBneHne nogaHo nuUOM, He YMNOSIHOMOYEHHbIM COBepLlaTb
Takoro poga OeucTeus.

2.8. WUcuyepnbiBawwnM nepevyeHb OCHOBAHMM [AOnNsl OTKasa B
npegocTraBneHnNn

MYHULIMNANbHOW YCIyru.
«-Npu MNpeaocTaBfeHnn OOKYMEHTOB, HE COOTBETCTBYKOLWMX TpeboBaHuAM,
yKa3aHHbIM B MyHKTe 2.6.1. HacTosawero PernameHTa;

- Npu HEeCOOTBETCTBUM MecCTa nposedeHus spmapku  [naHy

opraHusaumm SAPMapok, YyTBEPXXAEHHOMY opraHom MECTHOrO
camoynpaBneHnss MyHuumnanbHoro obpasoBaHust Huxeropoackon obnacrtu,
NPOBOANMBIX topPUONYECKUMM nmuamm " NHOVBUAOYanbHbIMU

npeanpuHumaTtenamMmmn, nMbo HecoOTBETCTBUSA 3asBIIEHHLIX OpPraHM3aToOpoM
MeponpusaTuin TpeboBaHUAM 3akoHogaTenbcTBa Poccuinckon depepaumn B
chepe 3awmTbl nNpaB  noTpebutenen, obecnevyeHna  caHUTapHO-
anunaemuosorndyeckoro bnarononyynsi HaceneHuws, ©e3onacHoOCTW, B TOM
yucre noXapHom, W  WUHbIM MNPefyCMOTPEHHbLIM  3aKOHOAATENIbCTBOM
Poccunckon ®egepaummn TpedboBaHMAM;

-MpY NOBTOPHOW nojade puanyeckum JIMLOoM Unn MHAnBULYanbHbIM
npeanpuHMMaTenemMm 3asiBfiEHUs Ha MonyyYyeHWe paspeleHnss Ha npaBo

opraHusauuu spmapkm B crydae, ecnu paHee Obinn AOOKYMeHTanbHO
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noaTBEPXKAEHblI PaKkTbl HEBLINOMHEHUS UMW 3asIBfIEHHbLIX MEPONPUATUIA UK
TpeboBaHMN N yCroBUA, NPeabABNEHHbIX K OpraHmsaumMm spMapkm». ». (8
ped. rocmaHo8reHUs AomuHucmpayuu  lNlaHuHcko2o  ceribcogema
CocHosckoeo MyHuyunasnbHo2o patoHa Huxezopodckol obnacmu om
11.04.2016 Neo29)

B npepocTtaBneHnn MyHUUMNANbHOW YCyru 3asiBUTEN0 OTKa3blBaeTCsA
B cry4asx:

2.8.1. BbisiBNeHMe HeOOCTOBEPHOCTU CBeAEeHUW, copepXawmxca B
npeacTaBnNeHHbIX AOKYyMEHTaXx.

2.8.2. OTCyTCTBME YCNOBUI peanusauumn oTAesbHbIX BUAOB TOBAPOB.

2.8.3. HecobnogeHue npasumn po3HUYHOW TOProBrw.

2.8.4. HecobnogeHue npasun CanllnHoB.

2.9. TMepeyeHb ycnyr, HeoGXoAMMbIX W obGA3aTernbHbIX AN
npenocTtaBneHUsi MyHUUMNanbHOW ycnyru, B TOM 4ucrie cBefleHUs O
AOKYMEeHTe (AOKYMeHTax), BblAaBaeMoOM (BblAaBaeMbIX)
opraHM3auusimMu, y4acTBYHOLWMUMUN B NpeaoCcTaBleHUM

MYHULMNaNbLHOMU yCIyru

2.9.1. CornacoBaHne cxeMbl pasMelleHuss sipmapkm ¢ OtoeneHuem
rocygapCTBEHHOIo noXapHoro Hagsopa no COCHOBCKOMY MyHMUMNAaNbHOMY
pavnoHy;

2.9.2. CornacoBaHne cxemMbl pasMelleHuss sipmapkm ¢ OtoeneHuem
BHyTpeHHUX [den no COCHOBCKOMY MYHULMMNANbHOMY PanoHy;

2.9.3. CornacoBaHue cxeMbl pasmMelleHna apmapkm ¢ TO YnpasneHud
«PocnotpebHansop»;

2.9.4. MexpawnoHHas NPHC Poccum Ne7 no Hmxkeropoackon obnactm -
BbINMCKa U3 EOMHOro rocygapCcTBeHHOro peectpa Hpuanyeckux nuy, unm ua
EonHoro rocygapCTtBeHHOro peectpa MHaMBmnayasnbHbIX npeanpuHuMmaTtenen.

2.9.5. Hotapuyc — opopmneHne goBepPEeHHOCTN.

2.10. Pasmep nnatbl, B3MMaeMOM C 3aABUTENs npu
npenocTaBneHMM MyHUUMNANbLHOW YCNyru, U cnocoobl ee B3UMaHUA B
criyyasix, npeaycMOTPEeHHbIX cdepepanbHbIMU 3aKoHamu,

NPMHUMaAEMbIMU B COOTBETCTBUM C HUMU WHbIMU HOPMATUBHLIMMU
npaBoBbiIMM aktamum Poccunckon dDepepauunm, HOPMaTUBHLIMMU
npaBoBbIMM akTamu Hwuxeropoackom obnactv, MyHUMULMNANbHLIMU
npaBoBbLIMU aKTaMMu

MyHunumnanesHas ycnyra npegocrasnsercsa becnnaTHo.
2.11. MakcumanbHbIX CPOK OXMAOAHUA B o4vepeau npu nopaye

3anpoca o npefocTaBreHUn MyHUMLUNANbHOW YCNyrM U npy nosyyYyeHun
pesynbTaTa npeAocTaBreHUss MyHMUUNANbLHOW ycrnyru
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2.11.1. MakcumarnbHbIM CPOK OXuaaHus B o4vepean npu nopaye
3anpoca (3adBneHusi, obpalleHusl) O npenoCTaBfeHnn MyHULMNAanbHON
YCINyru He OOJKEH npeBbiwaTh 15 MUHYT.

2.11.2. 3aaBuTtensm npenocraBrieHa BO3MOXHOCTb NMpeaBapuTesibHOM
3anucu. [peaoBaputenbHas 3anMcb MOXET OCYLLECTBATLCA MNpU FIMYHOM
obpalieHnn rpaxaaH, no tenedoHy, gakcy unm nocpeacTsoM 3NEKTPOHHOM
no4Thbl, NMMB0O Yepe3 EauHbIM nopTan, PermoHanbHbIM nopTarn.

[Mpy npegBapuTenbHON 3anucKn 3asiBUTeNb coodLaeT cBou hamunuio,
UMs, OTYECTBO (€CcnuM MMeeTcsd), adpec MecTa XutenoctBa U (Mnun) nmbo
HauMeHoBaHue opraHusauuu n Xenaemoe Bpem4 npuema.
[MpenBapuTenbHasa 3anucb OCYLLECTBMASETCH NyTEM BHECEHUS NMHOpMaLInN B
XypHan 3anucu 3asBuTenen, KOTopbiM BedeTcss Ha OyMaxHbIX unu
9NEKTPOHHbLIX HOcuTenax. 3assuTento coobllaeTcsa BpeMda Ans npuema, B
KoTopbin crnegyet obpatutecsa. [lpy nuyHOM obpalleHun 3asBuUTento
BblJaeTCs  TaloH-NoATBepxaeHue  npeaBaputenbHon  3anucu.  [pwu
obpaweHnn 4vepes EauHbIN nopTan, PervoHanbHbIM NopTan 3asBUTENto
HanpaenseTca uHopMauus O npeaBapuTenbHOM 3annucn B €ro «inYHbIN
KabMHET» UK C CNOSIb30BaHNEM CYXObl KOPOTKMX COOBLLEHNIN OnepaTopoB
MOBUNBHON CBA3N (MPU HanNU4uK).

2.11.3. MakcmmarnbHbI CPOK OXMOAHUS B o4vepeau npu nosiydeHun
pesynbTata MpefoCTaBfieHuss  MyHUUUNanbHOW  yCryru He  OOJSDKeH
npesbiaTbh 15 MUHYT.

2.12. Cpok perucrpauum 3anpoca 3asiBUTensi O nNpeaocTaBlieHUMU
MyHUUMNANbHOM YCRyru, YCIyrM oOpraHusauuum, y4vacTBywllen B
npefocTaBNeHnn MyHUUMNanbHOM yCNnyru, B TOM Yucrie B 35IEKTPOHHOMN

¢dopme

2.12.1. CpoK peructpauum 3anpoca 3asaBuTenst o npeaocTtaBreHun
MYHUUMNANbHOW YCINYyry He OOSKeH npeBbilaTbl5 MUHYT.

2.12.2. Cpok peructpauum 3anpoca 3asiBUTENsS opraHusaumsamu,
y4yacTBYOLWMMM B NPenoCTaBfieHUM MyHULMNANbHOW YCNyrn, He OOShKeH
npesblaTbh 15 MUHYT.

2.13. TpeboBaHUA K NOMeLLEHUSAM, B KOTOPbIX NpeaocTaBnAOTCA
MyHUUMNanbHbIe YCRyryu, K 3any oxuaaHus, mectam Ans 3anofiIHeHus

3anpocos o npeaocTaBneHuu MYHULMNANbHOW ycnyrm,
MH(OPMALMOHHbIM CTeHAaM ¢ oOpa3uamMu UX 3anosiIHEHUA U NepevyHeM
OOKYMEHTOB, HeobXxo4UMbIX ans npegocTaBneHns KaXxgou

MYHMLUUNANbLHOW yChyru.

2.13.1.lNMpuem rpaxgaH ocywecTBNAeTCHa B cneunanbHO BblOeSIEHHbIX
ANa NpefocTaBfieHNs MyHULUMNANbHbIX YCyr NOMeLLEeHUsX.

TpeboBaHus K  MNOMEeLLUEHNNAM, B KOTOpbIX  MnpeacTaBnseTcsd
MyHUUMMOANbHaa ycnyra, B TOM 4YuCne K MeCTy OXugaHus u npuema

3agaBuTenen, pasmeLlleHnio U O0POPMSIEHUKD BM3yaribHOW, TEKCTOBOW W
12



MynbTUMEANVHON MHGOPMaLMK O NopsaKe NpenocTaBreHUsa Taknx ycnyr, a
Takke K obecrnevyeHno JOCTYNHOCTU O0bbeKkTa, B KOTOPOM MNpenocTaBnseTcd
MyHUUMNanbHaa ycnyra LOMMKHbl COOTBETCTBOBaTb TpebosaHuam cT. 15,
depepanbHOro 3akoHa ot 24.11.1995 Ne 181- d3 «O coumanbHOM 3aliuTe
nHBanngos B Poccunckon ®depepaumn. (8  ped.nnocmaHo8sIeHUs
aomuHucmpauuu [lNaHuHckoeo cernibcosema COCHOBCKO20 MyHUUUNaribHO20
patioHa Huxxezaopodckou obriacmu om 13.04.2016 Ne32).

[MomelleHns OOMKHbl codepxaTb MecTta Aans  MHgpopmMupoBaHus,
oXugaHus n npuema rpaxnaH. [lomelleHuss OOMKHbI COOTBETCTBOBATb
CaHUTapPHO-3NMMAEMNONONMYECKUM NpaBmuiamMm n Hopmam.

2.13.2.py BO3MOXHOCTM OKOJSIO 3JaHUS OPraHU3yrTCHA MapKoBOYHbIE
MecTa a51s aBToTpaHcnopTa.

[ocTyn 3aaBuTenen K NnapkoBOYHbIM MecTam ABnsieTca BecnnaTHbIM.

2.13.3. LleHTpanbHbIn BXOO4 B 34aHMe, rae  pacrosiaraeTtcd
agMUHUCTpaUms, OomkeH OblTb obopyaoBaH MHMOpMaLMOHHOM Tabrnykomn
(BbiBECKOM), cogepXawen UHpopMaumMo O HauMMeHOBaHWKW, MecTe
HaxoXaeHusi, pexnume paboThbl.

2.13.4. B nomeweHuax ansa oxuaoaHus 3asaBUTENAM OTBOAATCHA MECTa,
obopynoBaHHble CTynbsMU. B mecTax oxumaaHusa uUMerTcs cpeacTtsa ans
OKasaHusi NepBoM MEAULMHCKOM MOMOWM W OOCTynHble MecTa obuiero
nosib3oBaHuA (Tyaner).

2.13.5. Mecrta MHJOPMMPOBAHUS, npegHa3HayYeHHble ans
O3HAKOMMNEHUsT  3asiBUTENEN C  MHMOPMaAUMOHHBIMW  MaTepunanamu,
obopyaytoTca:

- MH(MOPMaUMOHHBLIMW  CTEHOAMKW, Ha KOTOpbIX pa3MellaeTcs
BU3yanbHasi n TekctoBas MHdopmMauus;

- CTYNIbSIMWU U CTONaMn Ana ooOpPMIIeHUst OKYMEHTOB.

K nHopmMauMoOHHbIM  cTeHgaM  OofmkHa  ObiTb obecnedeHa
BO3MOXXHOCTb CBOOOAHOro A0CTYyNa rpaxaaH.

Ha nHdopmMaumnoHHbIX CTeHOax, a Takke Ha oduumnanbHbIX canuTax B
ceTn NHTepHeT pa3mellaeTca cneaytouwasa obssarenbHast MHpopmauns:

- HomMmepa TenedoHOB, drakcoB, agpeca oduunanbHbIX CanNToB,
9NIEKTPOHHOM MNOYTbl OPraHoB, NPeaoCTaBNAKLWMX MYHULMUNANBHYO YCIYTY;

- pexxum paboTbl OpraHoB, NPeLOCTaBAAWMX MyHULUNANBHYO YCIYry;

- rpadukm  NMYHOrO  nNpuMemMa  rpaxgaH  YrnofIHOMOYEHHbIMU
JOJTHKHOCTHbLIMWU NULAMU;

-HOMepa KabuHEeTOB, rae OCYLIECTBNSAKTCA MNPUEM MNUCbMEHHbIX
obpalleHnn rpaxgaH M YCTHoe WHGOPMUPOBAHWE rpaxaaH; damunmu,
MMEHa, OT4YecTBa M OOSMKHOCTU N1L, OCYLLUECTBNSIOLWMX NPUEM MUCBMEHHbIX
obpalleHnn rpaxxgaH n ycTHoe MHGOPMUPOBaHUE rpaXdaH;

- HacToAWNN AOMUHUCTPATUBHLIN perfiaMmeHT.

2.13.6. [lomeweHna pgna npuvemMa 3asiBUTENEN OOSMKHbl  ObITb
obopynoBaHbl Tabnuykamn C ykasaHMeM HoMepa KabuHeTa n cneumanucTa,
ocywiectenawwero npuem. Mecto gnsa npvema sassutenen LOMKHO ObITb
obopyagoBaHO CTySioM, UMeTb MeCTO 4S9 HanucaHna un pasMelleHns

OOKYMEHTOB, 3asBIIEHUM.
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2.14. TlMokasaTenu QA[OCTYMHOCTM WU KayecTBa MyHUUMNanNbHOM
ycnyru

2.14.1. MNMokasaTtenamMmn OJOCTYMHOCTU NMpeaoCTaBfeHns MyHULUMNanbHOM
yCIyru siBRsSILOTCS:

1) TpaHcrnopTHas  AOCTYNHOCTb K MecTamM  npeaocTaBreHus
MYHULUMNANbHOW YCNYTK;

2) obecneyveHne 6ecnpensaTCTBEHHOrO0 [OOCTyNa K MOMELLEHUSM, B
KOTOPbIX NPeAOCTaBnseTCsa MyHULMNanoHasa ycnyra;

3) pasmeweHne wuvHopmMauum O Nopsdke  npenocTaBneHus
MyHUUMNaneHom ycnyru B cetu VIHTepHer.

2.14.2. Tokasatenamn kadecTBa npenocTaBfieHUsT MyHUUMNANbHOM
yCryru siBRsSILOTCS:

1) cobntogeHne ctaHgapTa NpeaoCcTaBneHNss MyHULMNANIbHOW YCyri;

2) KONM4ecTBO B3aMMOLEWNCTBUIN 3as8BUTENSA C JOSMKHOCTHBIMU nnuamMm
npn NpegocTaBNeHU MyHULMNANbHOW YCyrM U nx NpPoaomKUTENbHOCTL (1
pa3 rno 15 MUHyT);

3) BO3MOXHOCTb MOfyYeHUs1 MHopMauunm O Xode npeaocTaBreHus
MYHULMNANbHON YCRyrn.

2.15. Oco6eHHOCTU NpeaoCcTaBNeHUs MyHULUNanbHbIX ycnyr
B 3NIeKTPOHHOMU hopme

2.15.1. 3anpocbl 1 obpaweHna mMmoryT ObITb HanpasfieHbl B dhopme
9MIEKTPOHHbLIX  OOKYMEHTOB C  MCMOMb30BaHMEM  MHMOPMaLUOHHO-
TeNeKOMMYHUKALMOHHbBIX CeTen OOLLero rnosnb3oBaHusl, B TOM 4uUCIie CeTu
NHTepHeT.

2.15.2. 3anpocbl n obpalieHusi, NocTynueLIME B agMUHUCTPaLMIO B
dopme 3NEeKTPOHHOro AOKYMeHTa, noanexaTr pacCMOTPEHUI0 B Mopsagke,
YCTAQHOBSIEHHOM  HAcTOAWMM  AAMUMHUCTPATUBHbLIM  perfiaMmeHToMm  angd
NMUCbMEHHbIX obpalleHnn. B obpaweHun 3aaButenb B 006a3aTefibHOM
nopsiake ykasbiBaeT CBOM dhamMunuio, MMs, oT4yecTtBO (NocnegHee — npwu
Hanuuun) — Ona rpaxgaH WM  HauMMeHOBaHWE HpUOMYEeCcKoro nuua
(opraHumsauum) — ONa OPUOUMYECKUX NUL M UHbIX OpraHu3auun, agpec
9NIEKTPOHHOM MOYThbl, €Cnv OTBET AOfMKeH ObiTb HanpaesneH B opme
9NIEKTPOHHOr0 OOKYMEHTa, M MOYTOBbIN agpec, ecnv OTBeT AO0KeH ObITb
HanpaBneH B NMCbMEHHON dhopme. 3asiBUTENb BrpaBe NPUMOXUTb K TakoMy
obpalleHnio Heobxoammble JOKYMEHTLI U MaTepuarnsl B 3NeKTPOHHON hopme
NMBO HanpaBuUTb YKasaHHble AOKYMEHTbl WM Martepuanbl UM Ux Konunm B
NUCbMEHHON oopMe.

3. CoctaB, nocneaoBaTeNlbHOCTb W CPOKU  BbINOJTHEHUS
agMUHUCTPaATUBHLIX Npouenyp, TpedboBaHM K NOPAAKY UX BbINONTHEHUS
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3.1. bnok-cxema npegoctaBneHNa MyHULMNANbLHOW yCnyrn npueseaeHa
B npunoxeHnn Nel k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

3.2. lpepoctaBneHne MyHuUUNANbHOW Yycnyrm BKIoYaeT B cebs
cnegywLwine agMMHUCTpaTUBHbIE NpoLeaypbl:

1) npuem u pernctpaumst JOKYMEHTOB;

1.1.doopMmupoBaHME 1 HarnpaBreHne MexXBedoOMCTBEHHOIO 3anpoca,;

2).pacCcMOTpeHne 3aaBreHns n ocopmMIieHne pes3ynbTaTa
npegocTaBneHns MyHULMNAIbHOW YCIyru,

3). Bblgaya pesynbTata npegocTaBfeHus MyHUUUNAanbHOW  YCryru
3asaBUTESIO

3.3.MNMpuem u perncrpaumsa AOKyMEHTOB

3.3.1. OcHoBaHMeM AN Havana MWCMOSIHEHUS aAMUHUCTPATUBHON
npouenypbl ABNsieTca NMYHOe obpalleHne 3asiBUTENs B agMUHUCTPaLUIO
nnmbo  nocTynfieHne  3anpoca B agMWHUCTpPaUMO NO  MnoyTte, Mo
MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHBIM CeTAM obLlero gocTtyna, B TOM
yucne cetu VIHTepHeT, BKIto4asa 3N1EKTPOHHYIO MOYTY.

3.3.2.Cneumannct, B 0043aHHOCTWU KOTOPOro BXOAUT MPUHATUE
OOKYMEHTOB:

1) npoBepsieT Hanuunme BceX HeOBXOOMMbLIX [OOKYMEHTOB, B
COOTBETCTBUM C MepeyHeM, YCTaHOBMIEHHbIM MYHKTOM 2.6.1. HacTosdAwero
AOMUHUCTPATUBHOIO  perfiamMeHTa, 3a WUCKIIIOYEHMEM  [JOKYMEHTOB W
CBeEHUN, KOTOpble HaxogAaTcs B pacrnopshkeHum OpraHos,
NPenocTaBNAWMX  MYHUUMMNANBHYIO  YCHyry, WHbIX [OCy4apCTBEHHbIX
opraHoB, OpraHoB MECTHOro camoyrnpasrieHus, opraHnsaunm B COOTBETCTBUM
C HOpMaTMBHbIMW MpaBoOBbiMM akTamn P®, HopMaTMBHbIMW MpPaBOBbIMU
aktTamm cybvektoB P®, MyHMUunanbHbIMM  NPaBOBbIMW  akTamun, W
AOKYMEHTOB, UCTPeBYEMbIX B paMKax MeXBEJOMCTBEHHOIO B3aMOAenCTBUSA
B COOTBETCTBUU C 3aKNHOYEHHbIMWU COrnalleHnsiMu.

2) peructpupyeTr MnoOCTyrnfeHne 3anpoca B COOTBETCTBUM C
yCTaHOBMNEHHbLIMW NMpasuiaMmn 4enonpon3BoacTBa;

3) coobLlaeT 3asaBUTENO HOMEP U AaTy permcTpaumm 3anpoca.

PesynbtaToM agMuHUCTpPaATMBHOM Mpouenypbl SBASAETCS MNonyvyeHue
cneuuanmcTom naketa 4OKYMEHTOB.

[MpoaomKNTENbHOCTL aAMUHUCTPATUBHOW npoueaypbl He 6ornee 3
OHen.

O6sa3aHHOCTM cneumanucTa, OTBETCTBEHHOIO 3a NPUEM U perucTpauunio
AOKYMEHTOB, OOSMKHbI ObITb 3aKpenneHbl B €ro JOMKHOCTHOW MHCTPYKLNUMN.

3.3'. ®dopmupoBaHMe W HanpaBreHWe MEXBEAOMCTBEHHOIO
3anpoca

3.3%.1. OcHoBaHvem pans Havana agMWUHUCTPATUBHOW npoueaypbl
dopMUPOBaAHUA M HarnpasfeHnss MeXBeOOMCTBEHHOro 3arnpoca sBrnsieTcd

HernpeacraereHne 3adaButesnieM OOKYMEHTOB, KOTOpble HaXoOATCA B
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pacrnopsikKeHum rocy4apCTBEHHbIX OpraHos, opraHoB MECTHOro
camMoynpaBrieHUa U MHbIX OpraHu3auun, y4acTBYHOLUMX B MpenocTaBlieHUU
MYHUUMNANbHOW YCIyru.

3.3'2. B cllyyae, ecnu 3adBuUTenemM npencraBrieHbl BCe OOKYMEHThI,
yKa3aHHble B MNyHKTe 2.6%.1 HacTosiwero AOMWUHUCTPATUBHOIO pernamMeHTa,
cneumanuct nepexoamT K WCMOSIHEHUIO chneaywen agMUHUCTPaTUBHOMN
npoueaypobl.

3.3%.3. B cnyyae, ecnu 3asBuTenem no cobCTBEHHOW MHULMATUBE He
npeacraBneHbl YKa3aHHble B MyHKTE 2.6.1 HacTosILEero ALOMUHUCTPATUBHOIO
pernameHTa QOKYMEHTbl, CNeunanucT, OTBETCTBEHHbLIN 3a DOPMUPOBAHME U
HanpaBreHMe MeXBeOOMCTBEHHOro 3arnpoca, MNpuHMMaeT peLleHne o
dopMmnpoBaHuUM 1 HanpasneHNn MeXxXBeOMCTBEHHOIO 3anpoca.

3.3%.4. Mopagok HanpaBneHnst MeXBeAOMCTBEHHbLIX 3anpocoB, a Takke
COCTaB CBedeHUN, HeobxoauMMbIX AN NpencTaBreHus LOKyMeHTa u (unw)
MHdOpMaLNK, KOTOpble HEOBXOAMMbI ONA OKa3aHUs MyHULMNANbHOW YCIyru,
onpenenseTcs TEeXHONOrn4eckomn KapToun MeXXBeJOMCTBEHHOIo
B3aMMOOEeNCTBUA MYHULMNANbHOW YCIyru, cornacoBaHHOW agMuHUcTpaunemn
C COOTBETCTBYWLUMMM OpraHamu (opraHuMsauusimn), Yy4acTBYOWMMU B
npeaocTaBneHnn MyHUUMNansHOM YCyri.

3.3'5. CpoK noAroToBKM MEXBEOOMCTBEHHOrO 3anpoca crneunanncTom
He MOXET npeBbliwaTb 3 paboumnx gHs.

3.3%6. Cpok NnOAroToOBKU n HanpaBneHusa oTBeTa Ha
MEXBEJOMCTBEHHbIN 3arpoc O npeacTaBreHnn OOKYMEHTOB U MHOopMaLnm
Ana  npegocTaBfieHna MyHUUMManbHOW  yCryrM € UCNOSb30BaHUEM
MEXBEJOMCTBEHHOIO MHMOPMALUMOHHOIO B3aMMOLEWCTBUS He  MOXET
npeBblWaTtb 5 paboynmx OHEN CO OHA MOCTYMNMEHUS MEXBEOOMCTBEHHOIO
3anpoca B oOpraH WM opraHu3auuio, npegocTaBnsAlne LOOKYMEHT W
MHpopMaUnIO, ecrnim NHble CPOKU MNOArOTOBKM W HanpaBfieHust oTBeTa Ha
MEXBEeJOMCTBEHHbIW 3anpoc He YCTaHOBSeHbl heaepanbHbiMU 3aKOHaMW,
npasoBbiMKN akTamu lNpaButenbctBa Poccunckon deagepaumnm v NPUHATLIMU
B COOTBETCTBUM C dhedeparibHbIMM 3aKOHaMW HOPMAaTUBHLIMU MNPaBOBbLIMU
akTamu cydbektoB Poccunckon denepauum.

3.3%.7. MNocre NOCTYNNEHNA OTBETa Ha MEXBELOMCTBEHHbLIA 3anpoc
cneumanuct, OTBETCTBEHHbIN 3a (OpMUPOBAHME W  HarpaslieHue
MEXBEJOMCTBEHHOIO 3anpoca, pPerncTtpuypyetr nMosiydeHHbI OTBET B
YCTaAHOBNEHHOM MOpSOAKE M nepedaeT crneuuanucty, OTBETCTBEHHOMY 3a
pacCMOTpPEHNEe [OKYMEHTOB, B [OEHb [MOCTYMMeHNa Takux OOKYMEHTOB
(cBepeHun).

3.3'.8. O6sA3aHHOCTU cneumanmcTa, OTBEeTCTBEHHOTO 3a (hopMUPOBaHME
N HanpaBneHne MeXBeaOMCTBEHHOMO 3anpoca, O0KHbl ObITb 3aKpenneHbl B
ero JOJHKHOCTHOWM UHCTPYKLNW.

3.3'.9. MakcumanbHbIl  CPOK  BLIMOSMHEHWUS  aAMUHUCTPATUBHOM
npouenypbl coctaBnseT 3 pabounx gHS.

3.3.10. Cneunannct MKY «MO®Ll», npuHsBwMK 3asiBNeHne Wu
HeobOXxoanMble OOKYMEHTbI, HanpaBnseT 3asiBreHne U JOKYMEHTbI, NOAaHHbIe
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3asBuTENEM, B agMuMHUCTpaumio MaHMHCKOro cenbcoBeTa B TeYeHWe ABYX
paboumnx aHen co aHA obpalleHus 3asBUTENS.

3.4. PaccmoTpeHune obpalleHns 3aaButens

3.4.1. OcHoBaHMeM [f[na Hayana npoueaypbl  paccMOTPeHUs
obpaweHna 3assButenss u odopmMmneHne pesynbTata npegocTaBfieHUs
MyHMLUMNANTbHOW ycnyru sABngeTcs nonyyeHue cneumnanmcTom,
YNOSTHOMOYEHHbIM Ha paccMoTpeHune obpawleHus 3asBuTend
agmuHuctpaumn  aHuHckoro cenbcoBeta unn MKY  «M®L», naketa
NOKYMEHTOB.

3.4.2. Tlpu nonyyeHun  3anpoca  3agBUTENs,  cneuuarsucr,
OTBETCTBEHHbIN 3@ pacCMOTPEHME obpalLLeHns 3aaBUTENS:

1) yctaHaBnuBaeT npegmMmeT obpalleHna 3asBuUTenNs;

2) MnpoBepsieT Hanuune npPUNoXeHHbIX K 3asiBIIEHUO [JOKYMEHTOB,
nepevncrieHHblXx B NyHKTe 2.6.1 Hactodwero AOMWHUCTPATUBHOIO
pernameHTa,;

3) ycTaHaBnNMBaeT Hanuyne MnOSIHOMOYUW  agMUHUCTPaAUUKM Mo
paccMOTPEHUNIO obpalleHns 3aaBUTENS.

3.4.3. B cny4yae, ecnn npegoctaBrieHMe MyHUUMNANbHOM YCNyrn
BXOOUT B TMOSIHOMOYUS aAMUHUCTPAUMM W OTCYTCTBYIOT OMpeneSieHHble
NYHKTOM 2.8 HacTodAwero AOMWUHUCTPATUBHOIO perfiaMmeHTa OCHOBaHUS ASS
OTKasza B NpegocTaBfeHnunM  MyHuuMnanbHOWM  ycnyru,  cneumarnwucr,
OTBETCTBEHHbIN 3a paccMOTpeHne obpalleHusi 3asaBUTENS, FTOTOBUT B ABYX
aKk3emnnapax NPOEKT peLleHns (pesynbTaTr npegocTaBneHns
MYHULMNANBHOW YCryru) 3asaBuUTento.

3.4.4. PesynbtatoM agMUHUCTPATUBHOMW Mpouenypbl  SBNAeTCs
nognucaHve rrnaBoM MEeCTHOro camoynpasneHus [laHWHCKUA CcefibCcoBeT
CocHOBCKOro MyHuuunanbHoro pavoHa Hwxeropoackom obnactu (panee —
rmaBa MeCTHOro CamMoynpaBfieHUs) paspelleHns Ha YCTaHOBKY peKrnaMHbIX
KOHCTPYKUMA Ha Tepputopum MyHUUMnanbHOro obpasoBaHunda [laHMHCKUK
cenbcoBeT COCHOBCKOro MyHuUMnNaneHOro panoHa Hmxeropoackom obnactu,
NMBO NMUCbMEHHOrO yBeOOMISIEHUS1 006 OTKase B NMpeaoCTaBfiEHUM YCRyrn C
yKasaHneM npuynHbl oTKasa.

3.4.5. MMpooomKUTENbHOCTL agMUHUCTPATMBHOW Npoueaypbl He bonee
20 gHewn.

3.4.6. Obs3aHHOCTM cneunanncta, OTBETCTBEHHOIO 3a PacCMOTPEHME
OOKYMEHTOB, [OOSMKHbl OblTb TakKKe 3akpenneHbl B €ro OOSMKHOCTHOW
MHCTPYKLMN.

3.5. Bblgaya pe3ynbTaTa
npeaocTaBfeHUA MyHULUMNAanbHON yCnyru (pelueHuns) 3aaBUTersio

3.5.1. OcHoBaHMeM [OnNs Havana npoueaypbl Bbldavyn pesynbTaTa
npegocTaBneHna MyHUUMNanbHON ycnyrn (peweHns) aBnseTca nognucaHue

rmaBol MECTHOrO camMmoynpaBJiEHUA COOTBETCTBYWOLWNX [OOKYMEHTOB WU
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NocTynsieHne [OOKYMEHTOB 4S9 Bblgayn  3adBUTeNto  crneuuanucry,
OTBETCTBEHHOMY 3a Bblavy JOKYMEHTOB.

3.5.2. PeweHne o npegocTtaBneHnn nnm ob otkase B npeaocTaBneHnm
MyHUUMMNANMBHOW  YCNyrn perucTtpupyeTt crneumannct, OTBETCTBEHHbLIM 3a
Aenornpon3BoaCcTBO, B COOTBETCTBUM C  YCTAHOBJIEHHbLIMM MpaBuiamm
BeeHNs1 4enonpon3BoacTBa.

3.5.3. PeweHune o npegocrtasneHun nnm ob otkase B NpegocTaBneHum
MyHMUMMOANBbHOW  YCNYyrM C MNPUCBOEHHbLIM  PEerncTpaunoHHbIM  HOMEPOM
cneumanuct, OTBETCTBEHHbIN 3a Bbldayy [OOKYMEHTOB, Hanpasnser
3asBUTESO NOYTOBLIM HanpaeBneHnem, NMbo BpydaeT NNYHO 3aaBUTENIO NOoA
POCNUCb, €CNM WHOW TMOPSAOK BblgayuM [OOKYMeHTa He onpegeneH
3agaBuTenem npu nogaye sanpoca.

Konna pelweHna BMecTe C [OOKyMeHTaMu, npeacTtaBfiEHHbIMU
3asBUTENEM, OCTaeTCA Ha XpaHeHuu B agMuHuUcTpaumm [laHMHCKOro
cenbcoBeta COCHOBCKOro MyHUUMManNbLHOro pavoHa Hwxeropoackom
obnactw.

3.5.4. PesynbtatoM agMUHUCTPaATUBHOMW Mpouenypbl SBNAeTCs
HanpaBneHne 3asdBUTEND peLleHMa O npegocTaBneHun unm ob oTkase B
npeaocTaBneHn MyHULUMNAansHOM YCyri.

3.5.5. MMpoaomkMTENbHOCTL agMUHUCTPATMBHOW Npoueaypbl He bonee
1 gHs.

3.5.6. 0O6s3aHHOCTM crneunanucta, OTBETCTBEHHOIO 3a Bblgady
AOKYMEHTOB, [OOSMKHbl OblTb TakKXKe 3akpenrfeHbl B €ro OOSMKHOCTHOW
MHCTPYKLMN.

4, Popmbl KOHTpOnA 3a MCMNOJSIHEHNEM HacTosiLero
AQMMHUCTPATUBHOrO perfiamMeHTa.

4.1. Mopapok  ocywecTBreHUs  TeKyliero KOHTpoOnsa  3a
cobrnogeHneM M UCMONIHEHMEM  chnyXawum  AgMUHUCTpaUuu
NONOXeHUU HacTosiwero AAMMHUCTPATUBHOIO perfiaMmeHTa U WHbIX
HOPMaTUBHBLIX MPaBOBbIX aKTOB, YCTaHaBNMUBaWLWUX TpeboBaHUA K
NpPeAoCTaBNEeHUId MYHULUMMNANbLHON YCIyrM, a TakKkKe TMpPUHATUEM
pelueHUn rnaBom MeCTHOro camoynpaBneHus

4.1.1. [naBa MeCTHOro caMoynpaBJieHUS OCYLLUECTBNAET TeKyLumn
KOHTpONb 3a cobniogeHMemM nocnegoBaTesibHOCTM W CPOKOB AOENCTBUN
aAMUHUCTPATUBHbLIX Mpoueanyp B XoA4e npefdocCTaBNeHUs MyHUUUNanbHOM
yCnyru.

4.1.2. TeKkywmin KOHTPOSb OCYLLIECTBNAETCA NyTEM NpoBeaeHUd rnaBou
MECTHOro camoyrnpasfeHus NPoBepoK COBNIAEHNA NONOXEHNA HACTOSILLLEro
AOMWHUCTPATUBHOIO perfiamMeHTa, BbISIBIIEHUA U YCTpPaHEHUA HapyLleHUn
npae 3asiBUTENen, pacCMOTPEHUs, MOAroTOBKM OTBETOB Ha obpalieHus
3asaBuUTEnen.

4.2. MNMopsagok M NepuoAUYHOCTb OCYLLEeCTBNIEHUSI NNAHOBbIX U
BHEMMaHOBbIX MNPOBEPOK MONIHOTbI W KavecTBa MNpeAoCcTaBlieHUs
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MyHUUUNANbHOW YCNyru, B TOM 4Yucrie NnopsagoK u ¢popmbl KOHTpons 3a
NONMHOTOM U Ka4eCTBOM NpeaocTaBneHus

MyHULUMNANIbHOWN YCNYyru

4.2.1. TlpoBepkn Moryt ObITb MnNaHOBbIMK (OCYLLECTBMATLCA Ha
OCHOBaHWW MNOJTYrogoBbIX UMW rogoBbIX NIaHOB paboTbl agMUHUCTPaUUKN) U
BHeMNMNaHOBbLIMMW.

4.2.2. BHennaHoBble NPOBEPKM MNPOBOAATCA B criydae obpalieHus
3aaBuTena ¢ xanobon Ha gencteua (06e30encTBue) U peLleHnd, NPUHATbIE
(ocylwiecTBnaemMble) B xoae npefocTaBreHns MyHUUmMnanbHOM yCryru rnasown
MECTHOro camoynpasreHus.

4.2.3. TeKywmin KOHTPONb 3a cobnogeHneM MOMNOXEHUN HaCTOSLLEro

perrnameHTa,HopMaTUBHbLIX NpaBoOBbIX aKToB Poccuickon
depepauun,Hmxkeropoackon obnactn, COCHOBCKOrO  MyHULMMNANbLHOIO
panoHa, agMUHUCTpaumnn NaHuHCKOro cenbcoBeTa, a Takxe

nocnegoBaTenbHOCTU  aOMUHUCTPATUBHLIX MNpoueayp W OeNcTBUM Mo
NnpeaoCcTaBNeEHNIO MYHULMNANTbHOW YCNYrn, a Takke MNPUHATUEM pPeLLEeHUN
OTBETCTBEHHbIMM AOIMKHOCTHBLIMMN nmuamu, y4yacTBYOLLMMU B
npegocTaBneHnmn ycnyrm ocyLiecTengaeTcd rrnaBsom MEeCTHOro
camoynpasrfieHust agMmuHucTpauum [laHMHCKOro cenbcoBeTa, a Takke
anpektopom  MOLL, oTBeTCTBEHHbIM 3a oOpraHusauuto paboTbl NoO
npeaocTaBnNeHNIo Ycnyru.

4.2.4. PesynbTaTbl MPOBEpPKM OMOpPMNAKOTCA B BUOE CMNpaBku, B
KOTOPOM OTMeYaloTCA BbISBSIEHHbIE HeAOoCTaTKU U MPennoXeHus no ux
YCTPaHEHMUIO.

4.2.5. o pesynbTtataMm npoBefeHHbIX NPOBEPOK B Crlydae BblIABNEHUS
HapyLleHU npasB 3adBUTENEN OCYLLIECTBNAETCA NpuBeyYeHne BUHOBHbIX NnL,
K OTBETCTBEHHOCTM B COOTBETCTBUM C dheaepanbHbiM U 0b6riacTHbIM
3aKOHO4aTEeSTbCTBOM.

4.3. OTBETCTBEHHOCTb COTPYAHMKOB aAMMHUCTPaLMU 3a peLueHus
n gencrteua (6besgencteue), NpUHNMaemMble (OCyLleCTBSAeMble) UMU B
xoAe npeaocTaBreHNUA MyHULIMNANbHOW yCIyru

4.3.1. [O/mKHOCTHble  nuua  agMUHUCTPaLUW, M®OL  Hecyt
nepcoHarsnbHyo OTBETCTBEHHOCTb 3a cobntogenHune CpPOKOB n
nocnenoBaTenbHOCTH coBepLUEHMS aAMUHUCTPATUBHbLIX  OENCTBUMN.
[MepcoHanbHasi OTBETCTBEHHOCTb aAMWHUCTPaLMM 3akpennsetca B UX
AOSTHKHOCTHbIX MHCTPYKLNAX.

4.3.2. B crnyvae BbISIBNEHUS HapyLleHU BUHOBHOE NNLO NMpUBIEKaeTCs
K OTBETCTBEHHOCTW B NOpsiaKe, yCTaHOBNEHHOM dhefepanbHbiM U 0651aCTHBIM
3aKoHOAaTesIbCTBOM, HOPMAaTUBHBIMU NPaBOBbLIMU akTaMu aiMUHUCTPaLUN.

5. locyaebHbIn (BHECyAeOHbIN) NOPAAOK O06GXanoBaHUA peLueHUn
n AencTBUMn (6e3pencTBuA) opraHa, npenocTaBnsoLWero
MYHULMNANbHY YCNyry, a Takke AOJMKHOCTHbIX JIUL, aAMUHUCTpPaLUK,
MYHULMNANbHbIX CyXalux
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5.1.NMpaBo 3asBuTEnen Ha gocynebHoe (BHecyaebHoe) obxanoBaHue
peLleHNN.

3assButenn  uMMewT NpaBo Ha  pgocynebHoe  (BHecynebHoe)
obxanosaHue pencteum unun 6esgenctema MOLl, pomkHOCTHOro nuua
agmuHucTpaumn  aHuHckoro  cenbcoBeTta, MOL, ocywecTensowero
OEenCTBUA 1 Npoueaypbl No NpegocTaBrieHnto YCnyri.

5.2. XXanoba nogaetcs B opraH, NpeaoCTaBnsoWMii MyHULMNANBHYHO
ycnyry MoL, agmuHuctpaumto NaHMHCKOro cenbcoBeTa (Oanee — opratbl,
npegocTaBnarLLMe MyHULMNASbHYIO YCIyry), B MMCbMEHHON (bopmMe, B TOM
yucne npuv JNUYHOM MNpUeMe 3asBUTENsl, WM B 3NEeKTPOHHOM BuUAE
(MpwunoxeHue 5). XKanoby MoxHO nogatb Yepes MOL.

5.3. )Kanoba gomkHa cogepxartb:

a) HaMMEeHOBaHME oOpraHa, npeaoCcTaBnsAWEro MyHUMUUNAMNbHYHO
ycnyry, AOSMKHOCTHOrO nuua, NpeaocTaBfsloWero MyHUUMNAnbHy YCryry,
pewleHna n genctena (besgencrTene) KoTopbix obxanyrTcs;

6) damunuio, mnms, oT4ecTBO (NMpPU HanMunn), CBeAEeHUss O MecTe
XUTenbCTBa 3aaBuTens - guanyeckoro nuua nnmbo HammeHoBaHWe, cBeLeHNS
O MeCTe HaxOXOEeHUs 3asBuTensa - pUONYECKOro nviua, a Takke Homep
(Homepa) KOHTaKkTHOro TenedoHa, agpec (agpeca) dneKTPOHHOW NoYyTbl (Npw
HanM4nMKn) 1 NOYTOBLIA agpec, MO KOTOPbIM AOMKEH OblTb HanpasfieH OTBET
3asaBUTENIO;

B) cBefdeHus o6 obxanyembix pelleHusix n aencteusx (6esgencrasnn)
opraHa, NpeaocTaBnsAlLWEro MyHUUMNAnNbHY YCnyry, ero AOfMKHOCTHOro
nmua;

r) 4OoBoAbl, Ha OCHOBaHWW KOTOPLIX 3asBUTENb HE CorfaceH c
peweHnem u pgenctenem (6e3gencTBMEM) oOpraHa, npeaocTaBnsoLWEero
MYHUUMNANbHYO YCIyry, ero AOSMKHOCTHOro nuua. 3assutenemMm MoryT ObiTb
npeacTaBneHbl OOKYMEHTbl (MpW  Hanuyun), noaTBepxjarlwmne [OBOAbI
3assuTtens, NMbo nx Konuu.

5.4. B cny4yae, ecnn xanoba nopgaeTca 4epe3 MNpencTaBUTENS
3asaBUTENs, TakkKe  MNpeacraBnseTcs  OOKYMEHT,  NoaTBepXaatoLimin
NMOSTHOMOYMA Ha OCYLLECTBIIEHNE OENCTBUM OT MMEHU 3aaBuTend. B kayecTse
AOKYMEHTa, NMOATBEPXAAaloLero nOMIHOMOYMS Ha OCYLWECTBIIEHNE OENCTBUN
OT UMEHN 3asIBUTENS, MOXET ObITb NpeacTaBrieHa:

a) opopmrieHHaa B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinckomn
denepaunmn goBEPEHHOCTL (4NA PU3NYECKUX NNL);

6) odopmneHHass B COOTBETCTBMM C 3aKOHOOATENLCTBOM Poccuimckon
depepaunm JOBEPEHHOCTb, 3aBEPEHHAs NeYaTblo 3asBUTENSA U nognucaHHas
pykoBoauTenemMm 3aaBuUTens Unn YNorTHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nuuom (ansa rpuanyeckux nuu);

B) KOMWA pelleHnsa O HasHadyeHun mnu o6 nsbpaHum nMbo npukasa o
Ha3Ha4YeHnn (pun3nyeckoro nuua Ha OOSMKHOCTb, B COOTBETCTBMU C KOTOPbIM
Takoe dwm3nyeckoe nuuo obnagaetr nNpaBoM [LeNCTBOBATb OT  MMEHU
3aaButens 6e3 OBEPEHHOCTH.

5.5. lNMpuem xanob B NMCbMEHHON (POpMe OCYLLECTBAAETCA OpraHomM,

npegocrasndowmmMm  MyHUUUNANIbHYIO YCI1yry, B MeCTe npenocraBiieHnA
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MyHuUUMnaneHon ycnyrn (B MecTe, rge 3adBuTernb nogasan 3anpoc Ha
nosiydeHne  MyHUUMNanbHOM  YCNyrn, HapyweHue nopsgka KoTOpoW
obxanyetcs, nMbo B MecTe, rae 3asiBUuTesnieM nosiydeH pesyrnbTaTt yka3aHHOM
MYHULMNANBHOW YyCyri).

Bpema npuema xanob [OMKHO coBnagaTb CO  BpPEMEHEM
npegocTaBneHna MyHUUMNanbHbIX YCAyr.

XKanoba B nucbMeHHOM dopme MOXeT ObiTb Takke HanpasneHa no
nouyre.

B cnyyae nogaus xanobbl npu nNUYHOM Mpueme 3asiBUTENb
npeactaBnseT JOKYMEHT, YAOCTOBEPSOLNN ero FIMYHOCTb B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccuinckon deaepauum.

5.6. B anekTpoHHOM Buge xanoba mMoxeT OblTb nofjaHa 3asBUTENEM
nocpencTBOM:

a) oomumanbHOro camTa opraHa, npeaoCcTaBnALLEro MyHMUMNANIBHYHO
ycnyry, B MIH(pOpMaunOHHO-TENEKOMMYHUKALMOHHOW ceTu «HTepHeT»;

6) enepanbHOM rocygapCTBEHHON MHMOPMALMOHHOM CUCTEMBI
«EOQWHBIN nopTan rocyaAapCTBEHHbIX U MyHUUMNANbHbIX YCrnyr (PyHKUUN)»,
rocygapcTBeHHOM WHAGOpMaUMoOHHOW cuctembl Hwuxeropoackom obnacTtu
«EouHbIN  IHTEepHeT-nopTan rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCnyr
(cbyHKUMIN) Hkeropoackon obnactn» (ganee - Noptansl).

5.7. MNMpwn nogaye xanobbl B 35IEKTPOHHOM BUAE LOKYMEHTbI MOryT ObITb
npeacraBneHbl B (opMe  9NEKTPOHHbIX  [OOKYMEHTOB, MNOAMUCAHHbIX
9JIeKTPOHHOM MOANUCHLI0, BUA KOTOPOW NpefycMOTpeH 3akoHoA4aTesllbCTBOM
Poccuinckon ®epepaunn, npy 3ToM OOKYMEHT, YOOCTOBEPSAIOLNA JINYHOCTb
3asBuTeENd, He TpebyeTcs.

5.8. XKanoba paccmaTpuBaeTca OpraHoM, npegocTaBnsAoLWUM
MYHUUMNANbHYO YCNyry, nopsagok npefocTaBreHns KOTOPOW Obln HapyLlueH
BCneacTeme peLleHnmn n JencTeunn (6espencteumg) opraHa,
NpeaoCTaBNAILLEr0O MyHUUMNASBbHYIO YCIyry, ero AOOSHKHOCTHoro nuua. B
cnydae, ecnu obxanyroTtcs peLleHnsd pykoBoauTens opraHa,
NpefoCTaBnSALWEro  MyHUUMNanbHy  ycnyry, xanoba nopaetcsa B
BbILLECTOALLNM opraH (B nopagke NoA4YMHEHHOCTU) U paccMaTpuBaeTca UM B
nopsiake, NnpeayCMOTPEeHHOM HAaCTOALLMM pas3aesioMm.

3asBuTenb BnpaBe obOpaTuTbCAd C xanobon B BblleCTOAWME
WMHCTaHLUN;

- anpektopy M®Ll no agpecy: 606170, Hmxeropoackaa obnactb, p.n.
CocHoBckoe, yn. 1 Mas, 0.42;

- rnaBe MeCTHOro camoynpasneHna [laHWMHCKOro cenbcoBeTa o
agpecy. 606187, Hwxeropoackaa obnactb, c. [NlaHmHo, yn. H.Cycnoson,
0.189; no e-mail panino.adm@sosnovskoe.info; no TenedgoHy (883174)20-0-
30, (883174)20-0-31.

[Mpy  OTCYTCTBMM  BbIWECTOALWEro opraHa »xanoba nopaetcs
HenocpeacTBEHHO pyKOBOAUTENHO opraHa, npeaoCcTaBSOLLErO
MYHULUMNANbHYIO YCIyry, U paccmaTpmMBaeTcs UM B Nopsigke, yCTaHOBNEHHOM
HaCTOSALWMM pa3esiom.
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5.9. B cnyyae, ecnu xanoba nogaHa 3aaBUTENleM B OpraH, B
KOMMETEHUMIO KOTOPOro He BXOAUT MPUHATME pelleHust no xanobe B
COOTBETCTBUM C TpeboBaHNAMM HACTOSLLEro pasgena, B TedyeHne 3 pabounx
OHEN CO [OHSA ee perncrtpauum ykasaHHbI opraH HanpasngdeT >xanody B
YNOSIHOMOYEHHbIM Ha €ee pacCMOTpPEeHuMe opraH M B MNUCbMEHHOU dopme
MHGOPMUPYET 3aaBUTENA O NepeHanpaBiieHnmn Xanoobl.

[Mp 3TOM CPOK pPacCMOTPEHUst Kanobbl UcCYMCNSETCHS CO [OHS
pernctpauum xanobbl B yNOSIHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

5.10. XXanoba moxeT OblTb nNogaHa 3aasuTenem 4yepes MOL. [Mpwu
noctynneHumn xanobol M®L| obecrneymBaeT ee nepenayy B ynorHOMOYEHHbIN
Ha ee pacCMOTpeHWe opraH B MOpsgKe U CPOKWU, KOTOpble YCTaHOBMEHbI
cornaweHnem 0 B3auMoAeNCTBUN MeXOY MHOroqyHKUMOHArbHbIM LIEHTPOM
W OpraHoMm, npefocTaBfgawWMM  MyHUUMNanbHy ycnyry (ganee -
corfallieHne o B3anMogencTsmmn), HO He No3aHee criegyrowero paboyero gHsa
CO [HS NOCTYnsieHns xanobobl.

[fp 9TOM CpPOK pacCMOTpeHUa Kanobbl WCYMCINSETCA CO OHSA
permcTpauunm xanobbl B ynosIHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

5.11. 3asButenb MOXeT obpaTuTbca C XanoboM B TOM 4ucne B
cnegyroLwwmx cry4yasx:

a) HapyweHwe Ccpoka perucTpauuu 3anpoca 3aaBuTend o
npeaocTaBneHNN MyHULMNANBHOW YCAYTU;

6) HapyLLleHne cpoka NpeaocTaBneHnsa MyHULMNAanbHOM YCNyru;

B) TpeboBaHMe npenCTaBfeHUs 3asBUTENIEM [OOKYMEHTOB, He
npPeayCMOTPEHHbIX HOPMaTMBHbIMW  MpaBoBbiMM  akTamMn  Poccumrckon
depnepaumm, HopmMaTMBHLIMU MPaBOBLIMU akTamn Hwkeropoackon obnactu,
HOpPMaTMBHbIMM NPaBoBbIMK akTamu COCHOBCKOrO MYyHULMMNANbHOrO pamoHa
Hwxeropoackon  obnacTtu, [MlaHMHCKOro  cenbcoBeTa CocHoBckoro
MYHULMNANBbHOrO panoHa Ass NpeocTaBneHns MyHUUunanbHoW yenyri;

) oOTKkada B nMpuvemMe [JOKYMEHTOB, npeacTaBfieHne  KOTopbIX
npeagycMoTpeHO  HOPMAaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccumnckou
depepayunm, HopMaTUBHLIMW MpPaBOBbLIMU akTaMn Hwkeropoackon obnactu,
HOpMaTMBHbIMM NPaBoOBbIMK akTamu COCHOBCKOro MyHWULMMNANbHOrO pamoHa
Hwkeropoackon  obnact, [MaHuHcKoro  cenbcoBeta  COCHOBCKOrO
MYHMUMNANbHOrO panoHa Ans nNpeaocTaBneHuMss MyHUUUNAanbHOW yCnyru, y
3asaBUTENS;

) OTKa3 B NpegocTaBfieHnn MyHUUMNanbHOM YCryru, ecrini OCHOBaHUSA
OTKasa He npeaycMoTpeHbl deaeparnbHbiMM 3aKOHAMW U MPUHATBIMU B
COOTBETCTBUM C HMMW WHLIMW HOPMATUBHLIMW MPaBOBbLIMW  aKTamu
Poccuinckon dbepnepauyum, HOPMaTUBHbLIMU npasoOBbIMU aKTamu
Hwxkeropoackon obnactn, HopmaTMBHbIMU NMPaBoBbIMU akTamMn COCHOBCKOIO
MYyHUUMNaneHOro panoHa Hwxkeropoackon obnactu, NaHWHCKOro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa;

e) TpeboBaHue C 3aaBUTENd MNpU NpenocTaBneHMn MyHULMNANTbHOM
ycnyru nnatbl, He npeaycMOTPEHHOW HOPMAaTUBHbLIMW MPaBOBbIMU aKTamu
Poccuinckon denepaunu, HOpMaTUBHbIMU npaBoBbIMU aKTamu

Hwxeropoackon obnactn, HOpMaTUBHbIMX NpaBoBbiIMM akTamu COCHOBCKOrO
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MYyHUUMNaNbHOro panoHa Hwxkeropoackon obnactu, MNaHWHCKOro cenbcoBeTa
COCHOBCKOro MyHMUMNAaNbHOro panoHa;

X) OTKa3 opraHa, npegocTaBnsaloWwero MyHUUMNanbHYH YCnyry, ero
AOIMKHOCTHOrO nvua B MCMpaBfieHUM OOMyLEeHHbIX ornevyaTtok U ownbok B
BblJaHHbIX B pe3ynbTaTte npedocTtaBfieHNa  MyHUUMNAanbHOWM  YCIyru
AOKYyMeHTax NMMbo HapyLleHne yCTaHOBIIEHHOrO CpoKa Takmx ncripaBneHuin.

5.12. B opraHax, npegocTaBfslOWNX MyHUUUNANbHbIE  YCIyrH,
onpeaensTca YNorHOMOYEHHbIE HA pacCMOTpeHue xanob [OSMKHOCTHbIE
nuua, Kotopble obecnevnBator:

a) NpuemM n paccMoTpeHue xanob B COOTBETCTBMM C TpeboBaHUAMMU
[MonoxeHnsa 06 ocobeHHOCTAX nofgayn U paccMOTPeHNd xanob Ha pelleHus
n penctena (6esgencteme) opraHoOB UCMOSHUTENbHOM Briactu NMaHWHCKOro
cenbcoBeta COCHOBCKOrO MyHMLMNANbHOIO panoHa 1 MX AOSMKHOCTHbLIX NNL;

6) HanpaBneHue Xanob B YMNOMHOMOYEHHbIN Ha WX PacCCMOTPEHUEe
opraH B cooTBeTcTBUM C [lonoxeHnem o006 OCOBEHHOCTSX nodayn wu
paccMoTpeHuns xanob Ha peweHna n genctsusa (0es3gencTeme) OpraHoB
MCMNOSTHUTESTbHOM BNACTU U NX OAOSHKHOCTHbIX JNNLL.

5.13. B cny4ae ycTaHOBfieHMs B Xxo4e WM NO pesynbTaram
paccMOTpeHns  xanobbl  Mpu3HakoB  cCOCTaBa  a4MUHUCTPATUBHOIO
npaBoHapyLEHNA NN NPECTYNNeHNs OOMKHOCTHOE NNUO, YNOSTHOMOYEHHOE
Ha paccMoTpeHue Xanob, HesaMeanUTENbHO HanpaBnseT COOTBETCTBYOLME
MaTepuanbl B opraHbl NPoKypaTypbl.

5.14. OpraH, npesocTaBnNALLNN MyHULUMNanbHy0 ycnyry,
obecneuynBaer:

a) oCHalleHne MecT npuema xanob;

6) MHdopMUpoBaHME 3asBUTENEN O NopsaaKe 06XanoBaHUS pPeLLEHU U
pencteun  (6esgenctend) opraHa, NPefocTaBfSOWEro  MyHULMNANbHYIO
ycnyry, ux OOSMKHOCTHbBIX ML, NOCPeACTBOM pasmMelleHna MHdopmMauum Ha
CTeHOax B MecTax MpenocTaBneHnss rocydapCTBEHHbIX YCNyr, Ha WUX
opuumaneHbIX canTtax, Ha [opTanax;

B) KOHCYINbTUpPOBaHWE 3asiBUTENEN O Nopsiake obkanoBaHus peLueHni
n penctemn (0e3nencTBusl) OpraHoB, MPefOCTaBAAWMX MYHULMNASbHYIO
ycnyry, ux AOMMKHOCTHLIX Nvu, B TOM 4ucne no TenedoHy, 3MeKTPOHHOM
noyte, Npu JIM4HOM NPUEME;

) 3aknw4yeHue corfnaweHnn o  B3auMOLAEWCTBMM B 4acTu
OCYLLECTBMNEHNSA MHOTOGYHKLMOHANbHbIM LLEHTPOM Npuema xanobd 1 Bblgaym
3asBUTENSAM pe3ynbTaToB PAaCCMOTPEHUS Xanob;

) bopMmnpoBaHue N NpefCTaBreHne exekBapTanbHO B BblLLECTOALLNN
OopraH OTYETHOCTU O MOSYYEHHbIX N PACCMOTPEHHLIX Xanobax (B TOM yucne o
KOSfinyecTBe y4OBMNETBOPEHHbIX N HEYO0BETBOPEHHbIX Xarob).

5.15. XXanoba, noctynusLluas B yrnofIHOMOYEHHbIN Ha €€ paCCMOTPEHNE
opraH, NoanexuT pernctpauum He nosgHee crieaytowero paboyero AHA co
AHs ee noctynneHus. XKanoba paccmatpuBaeTca B TeyeHune 15 pabouymx
OHEen co OHA ee perucTpaumun, ecnm dornee KOPOTKME CPOKU PacCMOTPEHUSA
Xarnobbl He yCTaHOBIEHbI OPraHoM, YNOSIHOMOYEHHbIM Ha €€ PaCCMOTPEHME.
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B cnyyae obGxanoBaHusi oOTkasa opraHa, npegocTaBfisoLLEro
MYHUUMNANbHYO YCNyry, ero OOSMKHOCTHOro fvua B npuemMe OOKYMEHTOB Y
3assuTtens nMbo B UCNpaBrieHUM OOMyLEeHHbIX onevyaTok U ownbok nnu B
cnyyae obxanoBaHus 3asBUTENEM HapyLeHUs YCTaHOBEHHOIO CpoKa Takux
ncnpasrieHnn xanoba paccmaTpmBaeTcs B TeyeHne 5 paboumx gHeEn co OHs
ee perucrpaumn.

5.16. Mo pesynbTataM paccMOTpeHUst xanobbl B COOTBETCTBUU C
YyacTblo 7 ctaTbu 11.2 ®enepanbHoro 3akoHa oT 27 uionsg 2010 roga Ne 210-
®3 «O6 opraHMsaumn npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNASbHBIX
ycryr» ynosIHOMOYEHHbIN Ha ee pacCMOTPEHWE opraH NPUHUMaeT peLleHne
00 ynoBneTBopeHun xanobbl Mnb6o 06 oTkase B ee y40BNETBOPEHUMN.

[Mpn yaoBneTBopeHn xanobbl YNOAHOMOYEHHbIA HA ee paccMoTpeHne
opraH npuHMMaeT ucYepnbiBaloWmMe Mepbl MO YCTPAHEHUIO BbISABMNEHHbIX
HapyweHun, B TOM 4Yucre O Bblgavye 3adaBUTEN0  pesynbTaTa
rocydapCTBEHHOM ycrnyru, He nosgHee 5 paboymx gHen Co OHA MPUHATUS
peLleHns, ecrnim WMHOe He YCTaHOBIEHO 3aKkoHoAaTeNlbcTBOM Poccumnckon
denepauum.

5.17. OTBeT no pesynbTaTaM pPacCMOTPEHUs >kanobbl HanpasrseTcs
3asBUTESNIO He Mo3gHee [OHs, criefylouwero 3a AHEM NPUHATUA pelleHusd, B
NMCbMeHHON hopme.

5.18. B oTBeTe No pesynbTataM pacCMOTpeHUs Xanobbl ykasbiBatoTCS:

a) HauMeHoBaHWe oOpraHa, npPeaoCTaBMsWEro MyHULUNANbHYIO
ycriyry, paccmoTpesllero xanoby, OOIMKHOCTb, daMunusi, UMd, OTYECTBO
(Mpy HanNM4uKn) ero OMKHOCTHOIO NMLA, NPUHSABLLENO peLleHne no xanoobe;

6) Homep, AaTa, MeCTO NPUHATUS peLleHus, BKN4Yas cBedeHnsd o
AOMMKHOCTHOM Nuue, pelleHne wunu genctene (0e3gencTBMe) KOTOPOro
obxanyeTtcs;

B) dhamununsa, wum4d, OT4ecTBO (NpVM HanNuyuuv) WM HauMeHoBaHue
3asaBuUTeEnNs;

) OCHOBaAHUA ANS NPUHATUSA peLLeHns no xanobe;

) NPUHATOE No xanobe peLueHwue;

€) B cnyyae, ecnu »anoba npu3HaHa OOOCHOBaHHOW, - CPOKMK
YyCTPaHEHUS BbISIBMIEHHbIX HapyLleHW, B TOM YUCHe CPOK NpeaoCcTaBreHns
pesynbTarta MyHUUMNAanbHOM YCNyru;

X) cBefeHust 0 nopsiake obxxanoBaHUS NPUHATOrO Mo Xanobde peLueHus.

5.19. Mo xenaHuio 3aaBUTENd OTBET MO pesyNnbTaTaM pPacCMOTPEeHUs
Xanobbl MoXeT ObITb NpeacTaBneH He No3gHee AOHA, CreaylLwero 3a gHEM
NPUHATUSA peLleHnd, B (opmMe 3NEeKTPOHHOro AOKYMeHTa, MOoAnMCcCaHHOro
9NIEKTPOHHOM MOAMUCHLIO  YNOSTHOMOYEHHONO Ha pPacCMOTpPeHUe Kanobbl
AOSMKHOCTHOro nvua u (unn) ynoriHOMOYEHHOro Ha pacCcMOTPEeHUEe Xanobbl
opraHa, BuWA KOTOPOM YCTaAHOBSIEH 3aKoHoAaTesNibcTBOM Poccumnckom
denepauum.

5.20. YNOSTHOMOYEHHbIN Ha pacCMOTPEHME Xanobbl opraH OTKa3biBaeT
B YOOBJIETBOPEHMIN Xanobbl B criegyoLlmx cryvyasax:
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a) HanuMuyue BCTYNMBLLUErO B 3aKOHHYIO CWUNYy pelleHna cyaa,
apbutpaxHoro cyga no xanobe O TOM Xe npeaMeTe M MO TEM Xe
OCHOBaHUSAM;

6) nogaya xanobbl NMLOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbLI B
nopsiake, ycTaHOBNEHHOM 3akoHodaTennbcTBoM Poccuinckon ®enepaunu;

B) Hanu4ymne pelleHus no xanobe, NPUHATOro paHee B COOTBETCTBUU C
TpeboBaHnamu [lonoxeHnss 06 0OCOBEHHOCTAX nojayM M pPacCMOTPEHUS
Xanob Ha pelweHna un genctsusa (6esgencteme) opraHoB MCMOSTHUTENBHON
Bnactn COCHOBCKOro MyHULMManbHOro panoHa Hwkeropoackon obractu u
MX OOSMKHOCTHbIX JIML B OTHOLUEHUM TOro Xe 3aaABUTENS W MO TOMY Xe
npegmeTy xanobbl.

5.21. YNONMHOMOYEHHbLIN Ha pacCMOTPeHMe anobbl opraH Bnpase
ocTaBuUTb Xarnoby 6e3 oTBeTa B CrieytoLmx cnyyasx:

a) Hanuyne B XKanobe HeueH3ypHbIX MO0 OCKOPBUTENbHbIX
BbIpaXXE€HUM, Yrpo3 XU3HW, 300POBbLI0 N NUMYLLECTBY AOSHKHOCTHOrO nuua, a
TaKxKe YrieHOB ero cembuy;

6) oTCcyTCTBME BO3MOXHOCTW MNpOYMTaTh Kakyt-imbo 4YacTb TeKcTa
Xanobbl, amMunnio, UMs, 0TY4eCTBO (MPU HanM4nn) N (MNK) NOYTOBLIN agapec
3asBuTens, yKa3aHHble B xanobe.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY

perrnameHTy rno npeaocTaBneHnto
MyHUUMNaneHon ycnyrmn «Bbolgada
paspeLleHns Ha NpaBo opraHM3aunm
ApMapKu Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHms
MaHuHCckM cenbcoBeT COCHOBCKOMO
MYHULMNANbHOro panoHa
Hwxeropoackon obnactu»

BJIOK-CXEMA
nocrnenoBaTesibHOCTU NPeAoCTaBNeHUss MyHULMNanbLHoON ycnyru

Mogaya 3asBneHns ¢ npegocrtaBneHnem HeobXxoaANMbIX OOKYMEHTOB

A

dopMHpPOBaHUE U HAIPABICHUE MEKBEIOMCTBEHHOIO 3aIpoca

A

PaCCMOTpeHMe 3adaBrieHna n NpnHATME peLleHnd

A 4

O npenocTaBiieHMU MyHULIMTIATbHON
yclIyru

[Tonyyenue oTBeTa Ha 3aMPOCHI AJIs
MPEI0CTaBICHUS MYHUIIUITAIbHON

yCIyTu

A 4

Henocpencrsennoe
IPEJOCTaBIEHNE MyHULIMIIAIEHON

yCIIYyI'H

A

OO0 oTka3ze B MPEOCTABICHUH
MYHULUIIAIBHON yCIyTH

\ 4

MPEAOCTABICHUH MYHUIIUITAIbHON

VBenomiieHue 00 0TKase B

yCIIyru
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY

pernamMeHTy no npegocTaBreHnto
MyHuUMNansbHon ycnyru «Belgaya
paspeLLeHns Ha NpaBo opraHn3auum
SApMapku Ha TeppuTopumn
MyHUUMNanbHOro obpasoBaHus
MaHnHckuM cenbcoseT COCHOBCKOTO
MYHULMNANBHOro panoHa
Hwxeropoackon obnactu»

3AABIEHNE

1. HaumeHoBaHMe opraHusaTopa AspMapKu

2. MecToHaxoxaeHne opraHusatopa spmapku (lopugudeckun agpec, MecTo
XNTenbCTBa)

3. OrpH , MHH
4.HanmeHoBaHWe sspMapkum
5.MecT0 npoBeaeHUst spMmapkum

6.CpoK NnpoBeaAeHUs spMapKum
7.Pexxum paboTbl
8. MNopsiaok 1 ycrnoeus NnpeaocTaBneHns TOProBbiX MECT Ha spMapke

10. C o6si3aHHOCTAMM OpraHu3aTopa sipMapku, YCTaHoBfeHHbIMKU [lopsigkom
opraHu3auun spMapku Ha TeppuUTOpuMM MyHMUMnanbHOro obpasoBaHusa [laHWHCKWIA
cenbcoBeT COCHOBCKOro MyHULMNAnbHOro pamoHa Hwxkeropoackon obnactn n npoaaxu
TOBapPOB Ha HMUX O3HAKOMIIEH:

MpunoxeHwue:

1. konua nacnopTa (ecnu 3asBuUTENb ABMSETCA (PU3MYECKOe JMLO) UM Konus
OOKYMEHTa O rocygapCTBEHHOW perucrpauuu opuandeckoro nuua (ecnu 3assutenem
ABNAeTca opuandeckoe nuuo). B cnyyae genermpoBaHns NOSTHOMOYUIA OOMNONHUTENBHO
npenocTaBnseTcss AOBEPEHHOCTb C KOMMEN nacnopTta YNONHOMOYEHHOIO NnLa;

2. Beinncka ns EMPUM (ona nHgusugyansHeix npegnpuHumarternen) n EMPHOJT (ans
IOPUANYECKNX NNLL).

3. ACCOpTUMEHT peanuayeMblx Ha spMapke TOBapoOB.

4, Cxema pasMelleHuss spmapku, cornacoBaHHas ¢ OtgeneHuem
rocyfapCTBEHHOro noxapHoro Hag3sopa no CocHoBCKOMY MyHuUMNansHoMy pavioHy, OB
no CocHOBCKOMY MyHMUMNansHoMy panoHy n TO YnpasneHus «PocnoTpebHansop».

5. Konusa cornaweHnss o0 BHECEHUW MNaThbl 3a MOMb30BaHWE 3€MENbHOro yyacTka,
npegHas3Ha4YeHHOro Ans opraHmM3aunmn SpMapku.

OpraHusaTop sspmapkm (©.1.0))

M.I. (noannce)
«  » 201 r.
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MpunoxeHne Ne3

K AOMUHUCTpaTUBHOMY pernamMeHTy «Bblgadva
paspeLleHns Ha NpaBo opraHM3aunmn ApMapKkm Ha
TeppuUTOpUN MyHMULMNaneHOro obpasoBaHns
MaHuHcknit cenbcoBeT COCHOBCKOMO
MYHMUMNanbHOro panoHa Hwxkeropoackon obnactm»

(®UO pykosoOumersisi omeemcmeeHHO20 CMpyKmMypHO20 rnodpa3oesieHus)
oT

(®UO 3as.8umens)
Xano6a Ha HapylweHue TpeboBaHNM AGMUHUCTPATUBHOIO perfamMeHTa
KayecTBa MyHULUNANbLHOMN yCnyru
ﬂ) )
(®UO 3as.8umens)
NPOXMBaKLLMA NO agpecy

(uHdekc, eopo0, ynuya, OoM, Keapmupa)
nogato xanoby oT UMeHU

(ceoeeo, unu ®UNO nuua, kKOMopoeo rpedcmasrisiem 3ass8umerib)

Ha HapyweHune AOMUWHUCTPATMBHOIMO perfnameHTa MyHUuUnanbHOW  YCrnyru

AonyLieHHoe

(HaumeHogaHue y4pexx0eHusi, Oorycmuswea0 HapyweHue peanameHma)
B YacTu criegytowmx TpeboBaHui:
1.

(onucaHue HapyweHusi, 8 m.4. y4acmHUKU, Mecmo, dama u epeMs ¢hukcayuu HapyweHus)
2.

(onucaHue HapyweHusi, 8 m.4. y4acmHUKU, Mecmo, dama u epeMsi ¢hukcalyuu HapyuweHusl)
3.

(onucaHue HapyweHusi, 8 m.4. y4acmHUKU, Mecmo, dama u epeMs ¢hukcayuu HapyweHus)
[lo MOMeHTa nogayn HacTosdwen xanobbl MHOK (MoOMM poBepuTenem) Obinu
MCNONb30BaHbl crneaytoLmne cnocobbl 06xanoBaHMs BblleyKa3aHHbIX HapyLLIEHWIA:
oOpalleHne K COTPYOHUKY YYPEXOAEHNS, OKa3blBalOLLEro ycnyry (nalneT)
obpalleHne K pyKOBOAMTENIO yUpeXAeHUs, OKasbliBatowero ycnyry _ (ga/Her)
Onsa noateepxaeHuUss npeactaBneHHOM MHOWM MHAOPMaUMKM Yy MEHS UMEKTCA
cnegylowme matepuvansi:
1. OdmumansHOEe NMUCbMO Y4YpexaeHus, oKasbliBaloLero ycnyry, o npeanpuHSATbIX

Mepax no gakTy nonyyYeHns xanobbl (na/ner)

2. OdhmumanbHOe NMCbMO Y4YpeXAeHus, OKasbiBalowlero ycnyry, o6 oTkase B
yAOBMeTBOpEeHUN TpeboBaH 3asBUTENS (na/ner)

3. Pacnucka B nonyyeHun xano0bbl, NoANMcaHHasi pykoBoamTenem

yypexneHusi, OkasblBaroLEero ycnyry (nalner)

4.

5.

6.

Konun nmeromx JOKYMEHTOB, YKa3aHHbIX B N. 1-3 npunarato K >xanobe
(na/ner)
[ocToBepHOCTb NpeAcTaBneHHbIX MHOK CBEAEHWU NoATBEPXAAt0.
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ol7[e)

nacnopT cepus

BblOaH

JaTa Bblgauu

KOHTaKTHbIN TenedoH

lNodnuck

dama
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