AOMUHUCTPALUNA OABbIOKOBCKOIO CEJIbCOBETA
COCHOBCKOINo MYHULUUMNAINbHOIO PAMOHA
HWXXETOPOOCKOW OBJIACTU
NMOCTAHOBJIEHUE

oT 09 auBapsa 2020 ropa Ne 2
O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perfaMeHTa
npeaocTaBlfieHUA MyHULMUNANbHOM YCIYru no gayve NMCbMeHHbIX
pa3bACHEeHUN HanoronsaTenbLlMKaMm U HaNnoroBbIM areHTam no
BOMpocam NpuMeHeHUss MyHuLmMnanbHbIX HOPMaTUBHbIX
NnpaBoOBbLIX aKTOB O Hanorax n coopax

B cooTtBeTcTBMM ¢ PepgepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obuwmx npmHUmMnax
opraHuMsaumm MecTHoro camoynpasneHuss B Poccuickon Pepepauumn», degepanbHbiM
3akoHom oT 27.07.2010 N 210-®3 «O6 opraHusaunm npegocTaBneHnsa rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr», cT1.342 «Hanorosoro kogekca Poccuinckon ®Pegepaunmny» OT
31.07.1998 Ne 146-93, lNoctaHoBneHnem [lpaButensctea Poccurickon depepaumm oOT
16.05.2011 Ne 373 «O paspaboTtke u yTBEPXKOEHUN AAMUHUCTPATUBHBLIX pPErnameHToB
WUCNOSMHEHNA  FOCYOapCTBEHHbIX  OYHKUMW 1M aAMWHUCTPATUBHBLIX  PErfnameHToB
NpeaoCTaBneHNss rocy4apCTBEHHbIX YCnyr», YCTaBOM MyHMUMNanbHOro obpa3oBaHus
HaeblgkoBcknin cenbcoBeT COCHOBCKOrO MyHUUMNanbHOro pavoHa Hwxkeropoackon obnactu
agmuHucTpaums  [asblgkoBckoro cenbcoBeta COCHOBCKOrO MyHUUMMAnNbHOrO panoHa
Hwxxeropogckom o6nactn NnoCTaHOBMSAET:

1. YTBEPAUTD aAMUHUCTPATUBHLIN pernamMeHT No NpeaoCTaBreHnto MyHULMNAanbLHOW yenyrn
No Aaye MUCbMEHHbIX Pa3bACHEHW Hanoronnartenblmnkam W HanoroBbIM areHtam no
BOMpPOCaM MPUMEHEHUSI MYHMLMNANbHbIX HOPMAaTMBHbLIX MPABOBbIX aKTOB O Hanorax Wu
cbopax.

2. ObHapoaoBaTb HacTosLLEE NOCTAaHOBEHNE NyTEM pa3MeLLEHMsT €ro MNOSIHOMo TeKCTa Ha
MHPOPMALIMOHHOM CTeHAe agMUHUCTpaunn [laBblAKOBCKOro cenibcoBeta COCHOBCKOMO
MyHUUMnanbHoro panoHa Hmxkeropoackon obnactu. 3. KOHTposib 3a UCNOSNTHEHNEM
HaCTOSLLEro NOCTAaHOBNEHNSA OCTaBMsO 32 COBOMN.

[(MaBa MeCTHOro camoynpasrieHUs M.B.MacTtaes
Konus BepHa
Cneuuwanuct 1 kaTeropum H.H.lMbrkukosBa



YTBEpXAeEH

[MocTaHoBREHMeM agMUHUCTpaLUK
[asblakoBckoro cenbcoseta COCHOBCKOro
MYyHULMNANbHOro pamoHa Huxeropoackom
o6nactn ot 09. 01. 2020 Ne2

ALMUHUCTPATUBHBIN pernameHT
no NpegoCTaBNEeHUIO MyHULMNANBHOW YCNyru No Aade NMCbMEHHbIX pa3bACHEHUI
HanoronnaTenbLMKaM 1 HaroroBbIM areHTam no Bonpocam NpUMeEHEeHUS MyHULMNanbHbIX
NpaBOBbIX aKTOB O Hanorax n cbéopax

1. O6wWwme nonoxeHus

1.1. HacTtoawunn agAMUHNCTPATUBHbLIN pernameHTt no npenocTaBieHnto
MYHULUMNANbHOM YCNyrM nNo Aavye MNUCbMEHHbIX pPa3bsCHEHWN HanoronnaTenblykaMm |
HanoroBblM areHTam no BOMNPOCaM NMPUMEHEHUSI MyHULMNANbHbIX HOPMAaTUBHbLIX NPaBOBbIX
aKToB O Hanorax un cbopax (manee - AOMUMHUCTPATMBHLIN pernameHT) - onpegenset
cTaHgapT, cocTaB, CPOKM U nocreaoBaTesibHOCTb AeNCTBUNA (aOMUHUCTPATUBHBIX npouenyp)
agMmuHucTpaumm [aBbligkoBckoro cenbcoBeta COCHOBCKOrO  MyHULMMAnbHOrO  paroHa
Hwxkeropogckon obnactu (ganee — agMuMHUCTpaumsi) Npyv UCNOSIHEHUW MYHMLMNANbHON
yCryrm MO pPacCMOTPEHUID W MNOATOTOBKE MUCbMEHHbLIX Pa3bsCHEHWA Ha obpalleHus,
NOCTyNMBLUME B aAMWHUCTPAUMIO MO BOMNPOCaM MPUMEHEHUS MYHUUMNANbHbIX NPaBOBbIX
aKTOB O Hanorax u cbopax.

1.2. lNepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, HEMOCPEACTBEHHO perynupyoLmx
npegocTtaBneHne MyHUUMNanbHOW yCryrM, C yKa3aHWEM pPEKBU3UTOB HOPMATMBHbIX
NpaBOBbIX aKTOB U UCTOYHMKOB MX ohnLumanbHOro onyenmnkoBaHus:

- KoHctutyums Poccuinckon denepaumm («Poccuinckas rasetay, 25.12.1993, Ne 237);

- Hanoroebin kogekc Poccunckon ®egepaumm (d4acte nepBas) («CobpaHue
3akoHopartenbcTBa Poccurickon ®epepaunny, 03.08.1998, Ne 31, cT. 3824);

- ®epgepanbHbi 3akoH 0T 06.10.2003 Ne 131-d3 «O6 06wmx NnpuHUMnax opraHn3aumm
MecTHoro camoynpasneHus B Poccunckon ®depepauun» («CobpaHve 3akoHoAaaTenbCcTBa
Poccunckon degepaunny, 06.10.2003, Ne 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 Ne 210-903 «O6 opraHusaumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccuinckas raszetay, 30.07.2010, Ne 168).

1.3. Onncanue 3asBuTenen.

3asButenamu nNpyv NpeaocTaBfieHUN MYHULMNANbHOW YCNyrn SBNSAOTCA rpaxgaHe
Poccuinckon ®epgepauuun, opuandeckne nuua, WHAMBUAYanbHble nNpeanpuHuMaTenu,
WHOCTPaHHbIe rpaxaaHe M nuua 6e3 rpaxgaHcTBa, 3a WUCKIHYEHWEM TOCy4apCTBEHHbIX
OpraHoB M WX TeppuTopuanbHbIX OPraHoB, OPraHOB rOCYAAPCTBEHHbLIX BHEBHAXKETHbIX
¢OHAOB U UX TeppuUTOpUarnbHbIX OpPraHoB, OPraHOB MECTHOIo CaMoyrnpaBfieHusl), a Takke 3a
WCKITIOYEHMEM CNy4YaeB, YCTAHOBMEHHbIX MeXayHapoaHbIMW gorosopamu Poccuinckon
depepauunm nnmn sakoHogaTenbcTtBoM Poccuiickon epgepauum (ganee — saaBUTeNb).

OT umeHn 3asiBuTenen, Npu NpegocTaBneHNn MyHULMNANbLHON yCryr, B TOM 4Yucne
npy nogaye (HanpaBneHUW) 3asiBeHUs, MOryT BbICTynaTb nuua, UMeKwue npaso B
COOTBETCTBUMN C 3aKoHoAaTenbCcTBOM Poccuickon ®epepaunmn nnubo B Cuny HageneHus mx
3asBUTENSMU B MOPsiAKe, YCTAHOBMEHHOM 3akoHogatenscTtBoM Poccurckon dPepepauuu,
NOSTHOMOYMSIMU BbICTYNaTb OT MMEHM 3asiBUTENEN Npu NpeaocTaBfeHUn MyHULMNanbHON
ycrnyrun (ganee — ynosIHOMOYEHHbIV NpeacTaBuTerb).

1.4. MNopsagok NHPOPMUPOBAHUSA O NPeOCTaBNEHNUN MYHULMMNANbLHOW YCNYIn:

MHdopmmpoBaHne © npaBunax NpeaocTaBfeHUss  MYHUMUMNANbHOW  YCRyru
OCYLLECTBIAETCA C UCMNOSIb30BaHNEM CPeaCTB Tefle(POHHOM N NMOYTOBOW CBA3U, 3NEKTPOHHOMN
noYThbl, Ha ohuumManbHOM cante, MHPOPMALMOHHOM CTEHOE agMUHUCTPaLMN CENbCOBETA.

3asgBneHnsas O  NpedocTaBfeHUM  MyHMUMNANbHOWM  YCNyrM  HanpaBnsalTCs



HenocpeacTBEHHO yepes agMUHUCTpaLNIO, MHOrO(yHKLMOHarbHbIE LEeHTpbl
NpeaoCcTaBneHNss rocygapCTBEHHbIX W MyHUUMNanbHblX ycnyr (ganee — MOL) nubo
nocpeacTBOM 3MEKTPOHHOM NOYThI.

MecTo HaxoxaeHuUss AOMUHUCTPaLUK :

AamuHucTtpauma [aBbigkoBckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO paroHa
Hwxxeropogckon obnactn pacnonoxeHa no agpecy:

606172, Hwxkeropogckass ob6bnactb COCHOBCKMMA MyHMUMMANbHbIA  pPanioH, C.
HasblgkoBo, yn. LleHTpanbHas, .14. TenedoH: 8(83174) 2-03-71

OdmumanbHbin  cant AgmuHuctpauunm COCHOBCKOrO MYyHWUMNANbHOrO panoHa
Hwxeropogckon obnactm B WMHOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WIHTepHeT»
(nanee — ceTb «MIHTEpHET») WWW.SOSnNovskoe.ru.

Appec anekTpoHHOM noyThl- davidkovo.adm@sosnovskoe.info.

Mpaduk paboTbl ADMUHUCTPaLUK:

Pexum npvema 3auMHTepecOoBaHHbIX WL N0  BoMpocaM  npefocTaBfeHus
MYHMLMNANbLHOW YyCyrn cneymanucramm agMMHUCTpaLnn cenbcoBeTa:

noHegernobHuK —4eTBepr: 8.00-16.30.

natHmuya: 8.00-15.30.

obeneHHbIn nepepsiB: 12.00-13.15

BbIXOAHOW: cy600Ta, BOCKPECEHDE.

MecTto HaxoXaeHus MHOIO(YHKLIMOHANbHOIro LUeHTpa npegocTaBneHns
rOCy4apCTBEHHbIX W  MyHAUMNAmNbHbLIX YCAYr, C KOTOPbIM 3aKMO4YeHO cornaweHne o
B3anmogencTeum (ganee - MOLL):

MBY «M®L| CocHOBCKOro MyHULMMansHOro panoHa»

Appec: 606170, Hmxeropoackast obn., CocHoBckun p-H, p.n.CocHosckoe, yn. 1 Mas,
n.42, TenedoH: 8 831 74 2-71-49, anekTpoHHada noyta: mfc_sosnovskoe@mail.ru.

"padoumk npnema rpaxgaH B MOL:

noHegensHUK — ¢ 8.00 go 17.00 4yacos;

BTOpHUK — ¢ 08.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 vacos;

yetBepr — ¢ 8.00 go 17.00 yacos;

natHuua — ¢ 8.00 go 16.00 yacos;

cyb6ota — ¢ 9.00 go 13.00 vacos,

a Takke B yganeHHoe pabovee mecto ML no agpecy: Hwxeropogckass o6n.,
CocHoBckui p-H, ¢. Ennsaposo, yn. Cosetckas. 4.78, no 4yetsepram ¢ 09.00 go 13.00.

1.5. Cnocobbl 1 nopsigok nony4vyeHus mHdopMauum O npasBunax npegoCcTaBneHus
MYHULMNANbHOW YCAYIn:

MHpopmaumio o npaBunax nNpegocTtaBneHns MyHUUUNanbHOWM YCryrn 3asiBUTerb
MOXET NONy4YnTb cneayowmMmm cnocobamu:

- JINYHO;

- nocpeacTBoM TenedoHHON CBA3N;

- NOCPeACTBOM 3IIEKTPOHHOM CBA3N,

- NOCPeaCcCTBOM NOYTOBOWN CBA3W;

- Ha UHAPOPMALMOHHbLIX CTeHAAX B agMUHUCTpaLnN.

1.6. IHpopmauma o npasBunax npenoctaBfeHUss MyHUUUNanbHOW YCIyru, a Takxke
HaCTOAWMIA aAMUHUCTPATUBHBLIN pernaMeHT 1M MyHUUMNanbHbI NpaBoOBOW akT 06 ero
yTBEPXOEHUN pa3MeLlaeTcs:

- B 30aHUM agMUHUCTpaLmN .

1.7. WHdopmupoBaHue no Borpocam npeaoctaBfieHNa MyHUUMNANbHOW  YCIyrn
ocywiectBngetrca  crneunanuctamum  agmuHuctpauum  (M®L]), OTBETCTBEHHbIMM  3a
NHJOPMMpPOBAHHKE.

1.8. WHdopmupoBaHune o npaBunax npenocTaBfeHns MyHUUMManbHOW yCryru
OCYLLIeCTBNSAETCA MO cnegywmmM BONpocam:
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- MeCTOHaxoXaeHne agMmnHuctpaummn, MoL;

- [DOIDKHOCTHble Jnvua W chneumanucTbl  agMUHUCTPaUMK,  YNONHOMOYEHHbIE
NpeAoCTaBNATb MyHULMNASBbHYO YCIYry U HOMepa KOHTaKTHbIX TeNedOHOB;

- rpadouk paboTbl agMuHucTpaumm, MOLL;

- agpec 9NeKTPOHHOW NOYTbl aAMUHUCTPaLMK;

- HOPMaTMBHbIX MPaBOBbIX akTax MO BOMpPOCaM MpPeaoCTaBfeHUs MyHULMNAanbHOW
ycryru, B TOM 4Yucne, HacTosweM agMUHUCTPaATUBHOM perfiaMmeHTe (HaMMmeHoBaHue, Homep,
Aarta npuHATUA HOPMAaTUBHOIO NPaBOBOrO aKTa);

- X0[, NpefoCTaBneHns MyHULMNanbHON YCnyru;

- aMUHUCTPATMBHbIX Npoleaypax npeaocTaBneHuss MyHULMNansHOM yCnyru;

- CPOK NpeAoCcTaBneHnst MyHUUUNanbHOW YCyru;

- NOPSAOK U POPMbI KOHTPOIS 3a NpeaoCTaBNeHneM MyHULMNAnsHON YCNyru;

- OCHOBaHu1s Ans oTkasa B NpegocTaBneHnn MyHUUMNanbHOW yCnyru;

- pocynebHom wn cypnebHoM nopsake obxanoBaHus gencteunn  (6e3nencreus)
cneumanucToB aaMUHUCTPaUUKM, OTBETCTBEHHbIX 3a npefocTaBfeHne MyHULMnanibHON
YyCNnyru, a Takke pelueHum, NPUHATbIX B Xo4e NpeaocTaBneHnss MyHUUUNanbHOM yCIyru.

- WHaa wHdopMmauma O OeATenbHOCTU  agMUHUCTPauMM, B COOTBETCTBUM
c ®epepanbHbiM 3akoHOM OT 9 heBpansa 2009 roga Ne 8-®3 «O6 obecneyeHun goctyna K
MHopMaUMM O OeATeNbHOCTU FOCYAApPCTBEHHbIX OpraHoB WM OpraHoB  MECTHOro
camoynpaBneHns».

1.9. WHdopmupoBaHue (KOHCYNbTUPOBaHME) OCYLLECTBAAETCA chneunanucramum
aAMWHUCTPaUUKN, OTBETCTBEHHbIMU 3a MHGOPMUPOBAHME, Npu obpalleHun 3aaBuTenen 3a
NHopmaumen NMYHO, No TenedoHy, NOCPEeLCTBOM MOYTbI UMW ANEKTPOHHOM MOYTHI.

WHdopMmupoBaHne npoBOAMTCA Ha PYCCKOM s3blke B (hopMme: MHOMBMAYaANbHOMo W
ny6sMYHOro MHPOPMUPOBAHUS.

1.9.1. NuguBuayanbHoe yCTHOE MH(OPMUPOBAHME OCYLLECTBIISETCSA cneumanmctamm
aAMWHUCTPALUUKN, OTBETCTBEHHbIMU 3a MHOPMUPOBaHME, NMpu obpalleHun 3aaBuTenen 3a
NHG OpPMaLMEN NMNYHO UK Mo TenedoHy.

Cneuwanuct agmuHuctpaumm (MOLL), OTBETCTBEHHbIN 3a MHMOPMUPOBaHUE,
NpYHUMaeT BCe HeobxoaMMble Mepbl A5 NpefoCTaBneHns NosHOro U onepaTUBHOrO oTeeTa
Ha NOCTaBMEHHbIE BOMPOCHI, B TOM YMCIiEe C NPUBEYEHNEM OPYrMX COTPYOHUKOB.

Ecnv ong nogrotoBkM oTBeTa TpebyeTca MNPOAOIMKUTENBHOE BpeMs, cneunanuct
agMmuHuctpaumm  (MOL), oTBeTCTBEHHbIM 3a WH(OPMUPOBaHME, MOXET NpPeasioXKnTb
3asBuTensm obpaTuTbCs 3a HeobxoguMMon WHopMaunen B MUCbMEHHOM Buae, Nnbo
npegnoXunTs BO3MOXHOCTb  MOBTOPHOIMO  KOHCYNbTUPOBAHWA MO  TenedoHy 4epes
onpederieHHbIn  MPOMEXYTOK BPEMEHW, a TakKke BO3MOXHOCTb OTBETHOrO 3BOHKa
crneumnanucta, OTBETCTBEHHOIo 3a MHPOPMUPOBaHUE 3asBUTENNIO, A5 Pa3bACHEHUS.

YCTHOE MHGOPMUPOBaHUE AOMKHO NPOBOAMTLCS C y4eToM TpeboBaHuin odmumnansHo-
aenosoro ctunsa pevn. Bo Bpems pasroBopa HeoOXOOMMO MPOM3HOCUTL CroBa YeTKO,
nsberatb «napansiesibHbIX Ppa3roBOPOB» C OKPYXXatoLMMU FIOAbMU U HE NpepbiBaTb pasroBop
Mo MNPWYMHE TMOCTYNNEeHNss 3BOHKaA Ha Apyron annapat. B koHue uHdopMunpoBaHus
crneumanuct, OTBETCTBEHHbIM 3a WH(OpPMUpOBaHME, AOSMKEH KpaTKo MoABEecTU UTOrM U
nepeyYncnnTb Mepbl, KOTOpble HEOBXOAUMO MPUHATH (KTO MMEHHO, Korda WM 4TO AOSMKEH
caenatb).

1.9.2. HauBngyanbHoe NUCbMEHHOE WH(OPMUPOBaHME OCYLLEeCTBNSeTCs B Buae
NMMCbMEHHOro OoTBeTa Ha obpalleHve 3avHTEPEeCOBaHHOro nuvua, 3MEeKTPOHHOW MO4YTON B
3aBMCUMOCTHU OT cnocoba obpalleHns 3asBuTens 3a MHopmaLumen.

OTBeT Ha 3asBreHNe NpPeaoCcTaBnsieTCa B MNPOCTOM, YETKOM dhopMe, NOANUCHLIBAETCS
rmaBov MeCTHOro camoyrnpasneHus, pykosogutenem (MoLL).

2. CTaHAapT npeaocTaBIieHUA MyHVILI,MI'IaﬂbHOI7I ycnyrum

2.1. HanmeHoBaHWe MyHUUUNANLHOW yCIyru



lMpepoctaBneHne MyHMUMNANbLHOW YyCAyrM Mo Adavye MNUCbMEHHbIX pPa3bsiCHEHUN
HanoronnartesnbLliMKkaM WU HaNoOroBbiIM areHTaMm Mo BOoMnpocamM MNPUMEHEHUS MyHULMNANbHbIX
HOpPMaTUBHbIX MPABOBbIX aKTOB O Harorax n céopax.

2.2. HaumeHoBaHMe oOpraHa MeCTHOro camoOynpaBreHus, npeaocTaBnsoLwero
MYHULUMNANbHYO yCnyry

MyHuuunaneHass ycnyra npegocTaBnaeTca  aaMuHUcTpauuen  [1aBblOKOBCKOroO
cenbcoBeTa COCHOBCKOro MyHMLUMNanbHOro panoHa Hmxeropoackom obnactu .

2.3. PesynbTat npegoctaBneHnss MyHUUMNanbHoOW ycnyrm

PesynbTaTtom npegocTaBfieHUs MyHULUMNANbHOW YCyru SBnaeTcs:

1) NUCbMEHHOEe pasbsiCHEHWE MO BONPOCaM MPUMEHEHUS MYyHULMNAIbHbBIX NPaBOBbIX
aKkToB O Hanorax u cbopax;

2) NUCbMEHHbIV 0TKa3 B NpeAoCTaBeHNN MyHULMNANIbHOW YCIyri.

2.4. Cpok npefocTaBrieHns MyHUUMNanbHON ycnyru

Cpok npepgocTaBneHust MyHuMUMNanbHOW ycnyrm cocTtaenseT He 6Gonee 30
KaneHgapHbIX HEN CO OHS perucTpaumm 3asiBfieHnsa B agMUHUCTpaLmN.

3anpoc perucTpuypyetcd B aAMUHUCTpaUUMM B TeyeHMe 3 [OHEeNn C MOMEHTa
NoCTynneHus.

2.5. [llepeyeHb HOpMaATMBHbIX MNPAaBOBbLIX aKTOB, pPErynupyloLwmx OTHOLLIEHUS,
BO3HMKaIOLLME B CBA3N C NpeaocTaBneHnemM MyHUUMNansHOW ycnyrm

OTHOLWeEHWs, BO3HMKalOWMe B CBA3M C NpefoCTaBfeHMeM MYHUUUNAnNbHOW YCIyru,
perynmpyroTca cnegyowmmm HoOpMaTUBHBIMUY MPaBOBbLIMU aKTaMu:

- KoHcTutyumen Poccuinckon depepaumm;

- ®epepanbHbiM  3akoHoM oT  27.07.2010  Ne 210-d#3 «O6  opraHusaumm
npeaocTaBneHNst rocyaapCTBEHHbIX U MYHULMNATbHbBIX YCIYry;

- n. 3 cT. 34.2 Hanorosoro kogekca Poccuinckon ®egepaunu;

- HACTOALMM aaMUHUCTPATMBHbBIM pernamMmeHToM.

2.6. VcuyepnbiBatowmii nepevyeHb [OKYMEHTOB, HeobXoouMbiX B COOTBETCTBUWN C
HOpPMaTUBHbLIMW NPAaBOBbLIMW aKkTamu NS NPeoCTaBleHns MyHUUMNAanbHON YCNyrn u ycnyr,
KOTOpble  ABMAKTCA  HeobxogumbiMm 1 obdA3aTenbHbIMM NS NpeaoCTaBneHus
MYHMLMNANbHOW yCnyrn, nognexawmx npeacraBneHunto 3assutenem

2.6.1. [Ona npegocTaBneHUs MyHULMNANbBHOW YCAyrM nNo [dayvye MUCbMEHHbIX
pa3bACHEHUIN HanoronnaTenblMKkaM W HanoroBblM areHTaMm Mo BOMNpocaM MpUMEHEHUS
MYHMLMMANbHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB O Hanorax u cbopax 3asBuTenb
npeacTaBnsaeT 3asiBfieHne O [aye MUCbMEHHbIX Pa3bsACHEHWA MO BOMpPOcaM MpPUMEHEHUS
MyHMLMNANbHbIX NMPaBOBbIX aKTOB O Hanorax u cbopax (ganee - 3asBneHuwe) no copme,
yKasaHHOM B nNpunoxeHnn 1 K HactodawemMy AQMUHUCTPATUBHOMY pernamMmeHTy;

2.6.2. 3asBuTENb B CBOEM NWCbMEHHOM oObpalieHnn B 06s3aTenbHOM nopsake
yKasblBaerT:

- HaUMEHOBaHMe opraHa MeCTHOro camoynpasneHus, MMbo hamMunmo, UMs, OTYECTBO
pykoBoautens, nubo [AOMKHOCTb COOTBETCTBYIOLLEro fimMua, KOTOPOMY HamnpasreHo
nMcbMeHHoe obpalleHue;

- HaMMeHoBaHue opraHusaumm wunn Qamunusa, wnMmsa, OTYEeCTBO rpaxgaHuHa,
HanpaBmBLLErO ObpalleHue;

- agpec 3aaBuTENs, N0 KOTOPOMY AOMKeH ObiTb HaNpaBrieH OTBET;

- cogepxaHue obpalleHus;

- NoAnuchb Nuua;

- naTta obpalueHus.

2.6.3. lNucbmeHHOe ob6palleHne topugmyeckoro nuvua odopmnserca Ha bnaHke ¢
yKaszaHVeM pPeKBMU3UTOB 3aaBUTENS, AaTbl U PErMCTPaLMOHHOrO HoMepa, haMmunun n Homepa
TenedgoHa UCMOSTHUTENS 3a NOLMUCLIO PYKOBOAUTENSA UM AOSMKHOCTHOMO Nnua, MMetoLLero
npaBo NOAMNUCK COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.4. ObpaweHune, noctynueliee B OPME 3IMEKTPOHHOrO AOKYMEHTa, MOANEXMUT
pacCMOTPEHUIO B NopsaaKe, yCTaHOBNEHHOM HACTOAWMM AAMUHUCTPATUBHBIM PErNaMeHTOM.
B obpalweHnn 3asButenb B 00s3aTeNbHOM MNOpsAKe YKasbiBaeT CBOM haMunuilo, Ums,



OTYECTBO, agpec 3MEeKTPOHHOW MNOYTbl, ecnv OTBET [OKeH ObiTb HanpaBneH B dopme
9NEKTPOHHOro AOKYMEHTa, W MOYTOBbIN agpec, ecnu oTBeT JOorKeH 6biTb HanpasneH B
nMCbMeHHOM dhopme. 3asiBUTENb BNpaBe NPUIIOXUTb K TakoMy obpalleHunto Heobxoaumble
AOKYMEHTbI U MaTepuarnbl B 3NEKTPOHHON bopMe nMbo HanpaBuTb yKa3aHHbIe JOKYMEHTbI U
MaTepuanbl UK UX KONUM B NMCbMEHHON chopme.

Mpy nuMyYHOM npueme cneunanucToM aaMWHUCTPaUUKM 3asBUTENb nNpeabaBnseT
AOKYMEHT, yOOCTOBEPAIOLWNNA €ero JIMYHOCTb, M u3naraeT CcoAep)kaHue CBOEro YCTHOro
obpalueHus.

2.6.5. 3asBneHne 1 JOKYMEHTbI, NpunaraemMble K 3agBNeHUI0 (Unn UX Konuu), AOSMKHbI
ObITb COCTaBMNEHbl HA PYCCKOM SA3blIKe.

2.6.6. 3agBneHne O npeaoCTaBfiEeHUM MYyHULMMAnNbHOW YCIyrm W npunaraemble
AOKYMEHTbI NpeacTaBnsaloTCca 3asBuTenemM B agMWHUCTpaUMio Ha OByMaxHOM Hocutene
HenocpeaCcTBEHHO UMM HaNpPaBnATCS NOYTOBLIM OTNPaBIEHNEM.

2.6.7. 3anpeweHo TpeboBaTb OT 3adABMTENA MNpPeACTaBfeHUA [OOKYMEHTOB U
MHOPMaLMKN UM OCYLLLECTBIIEHNS OEUCTBUN, NpeaCTaBNeHne Unn ocyLecTBreHNe KOTOPbIX
He npegyCMOTPEHO HOPMAaTUBHbIMWM MPAaBOBbIMW akTamu, pPerynupyrowmmMm OTHOLLUEHWUS,
BO3HMKaIOLLME B CBA3N C NpeaocTaBneHnemM MyHULUMNansHOW YCnyru.

2.7. NcdepnbiBalOlM NepeyeHb OCHOBaHWUM ANS OTKa3a B nNpueme [OKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaoCcTaBNeHNs MyHULMNANbLHOW yCryrm

OcHoBaHua ana oOTkasa B MpuveMe [OOKYMEHTOB 3aKOHO4ATeflbCTBOM  He
npeaycMOTPEHbI.

2.8. VcyepnbiBaowmim nepeyeHb OCHOBaHUA ONA NPUOCTAHOBMEHUSA WM OTKasa B
npeaoCcTaBNEHNN MYHULMNANBbHOW YCyrn

2.8.1. OcHoBaHMA N9 NPUOCTAHOBIIEHUA NPefoCTaBfIEHMS MYHULMNANBbHON YCnyrn
3aKOHOAATENbLCTBOM HEe MNpefyCMOTPEHbI, 3@ WCKIIOYEHWEM crydas MPUOCTAHOBKU MO
NMCbMEHHOW Npocbbe 3aaBuTens.

2.8.2. OcHoBaHuA Ona oTkasa B NpefocTaBleHnn MyHULUMNanbHON YCnyru.

OTBeT Ha obpalleHne He gaértcs:

- eCnn B NMMCbMEHHOM ObpalleHnn He ykaszaHa hamunusa 3asBuTens, HanpaBUBLLENO
obpalueHune, NnNu He ykasaH NOYTOBLIN agpec, No KOTOPOMY AOMMKeH BbITb HanpaBneH OTBET;

- €CIn TEeKCT NMCbMEHHOro obpalleHns He NoAOAeTCs NPOYTEHMUIO, U OHO HE MOANEXUT
HanpaBfieHUI0 Ha pPacCMOTPEHUE [OOSPKHOCTHOMY fuly, O YeM B TedeHue ceMu [OHen
coobujaeTca 3asBUTENO, HanpaBuBlieMy obpalieHue, ecrnm ero amunmss U NOYTOBbIN
aZpec noaaatnTcs NPOYTEHUIO;

- ecnv B NUCbMEHHOM ObpalleHnn 3asBUTENS COOEPXKUTCS BOMPOC, HA KOTOPLIN eMy
YNOSTHOMOYEHHbIM OpraHOM MHOFOKPAaTHO [aBanucCb MUCbMEHHbIE OTBETbI MO CyLLEeCTBY B
CBSI3N C paHee HanpaBnAemMbiMU obpalleHnaMn, u Nnpu 3Tom B obpalleHnn He NpMBOaATCA
HOBble A0BOAbl NN 0BCTOATENbLCTBA, MaBa NoceneHns B COOTBETCTBUM C pacnpegeneHnem
06a3aHHOCTEN BNpaBe NpUHATL pelleHne o 6e30CHOBaTENbHOCTU o4YepeaHoro obpatleHms n
npekpaLleHnn nepennuckn ¢ 3assutenemM no AaHHOMY BOMPOCY Mpu YCNOBUW, YTO yKasaHHoe
obpalleHne n paHee Hanpasnsiemble 06paLleHNa HanNpPaBnsanMCb B YNONTHOMOYEHHbIA OpraH.
O paHHOM pelleHun yBeJoOMMASETCH 3asBUTENb, HanpaBmnBLLNN obpalleHue;

- ecnn OTBET MO CyWecTBY MOCTaBfIEHHOro Bonpoca He MoxeT ObiTb gaH 6e3
pasrnaweHns CBeAeHWA, COCTaBnAWMUX TFOCYAAPCTBEHHYID UMM UHYIO  OXPaHAEeMyH
denepanbHbIM 3aKOHOM TavHy, 3aaBUTENo, HanpasuBLeMy obpalieHue, coobuiaeTtcs o
HEBO3MOXHOCTW [[aTb OTBET MO CyLeCTBY MNOCTaBMIEHHOrO B HEM BOMpoca B CBA3WM C
HeJOoNMYyCTUMOCTbLIO pa3rnalleHnsi yKa3aHHbIX CBeAEeHUN;

- ecnn obpalieHne CcoaoepXKuT HeueH3ypHble NMBO OCKOpOUTENbHbLIE BbIPAXEHWUS,
Yrpo3bl XWU3HW, 300POBbI0 U UMYLLECTBY OOSHKHOCTHOIO fvua, a TakkKe YSfIeHOB ero CeMbM.
3asasuTento coobLiaeTcst 0 HEAONYCTUMOCTM 3rI0yNOTpeBNEeHNs NpaBoM.

2.8.3. locne ycTpaHeHUst MNPUYKMH, MOCNYXMBLUMX OCHOBaHUAMM s NPUHATUSA
peleHns o6 oTkase B NpeaoCTaBNeHUN MyHUUMMNANbHOW YCNyru, 3asBUTeNb BrpaBe BHOBb
obpaTtuTbecA B afMUHUCTpaUNIo B nopsgke, YyCTaHOBJIEHHOM HacTosALWMM
AOMUHUCTPATUBHBIM perfnameHToOM.



2.9. lNepeyeHb ycnyr, KOTOpble SABMASKOTCA HeoOXoauMbIMKM M 0Bs3aTeNbHbIMU AN
npeaocTaBneHns MyHUUUNansLHOM ycrnyrm

Ycnyru, KoTopble ABNsSeTCa HeobxoanmMbiMM 1 ob6s3aTenbHbIMM ANA NpegoCTaBneHns
MYHULMNANbHOW YCAYrn, OTCYTCTBYHOT.

2.10. Tllopsagok, pasMep W OCHOBaHUS B3MMaHUS MOWSUHLI WM WHOW nNnaThl,
B3MMaeMoWn 3a NpeaocTaBrneHne MyHUuunanbHOm ycryrm

MpepocTaBneHne MyHUUMNanbLHOM yCryrn ocylecTenseTca 6ecnnaTtHo.

2.11. MakcnmanbHbI  CPOK  OXMOaHMS B o4epeau npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNANbLHON YCryrn 1 Npu nonydeHnn pesynbTaTa npegocTtaBreHHON
MYHULMNANbHOW yCnyrn

Bpemsa oxugaHna B odepeau nNpu nogadve 3adBfneHUs O NpeaocTaBreHun
MYHMLMNANbHON yCryrm U Npu nNonyvyeHuu pesyrnbTaTa npeaocTaBrneHuss MyHULMNanbHON
YCIyrn He OOJMKHO npeBbiwaTth 15 MUHYT.

2.12. Cpok u nopsgok pernctpaumm 3anpoca 3asiBUTENd O MNpeaocTaBneHun
MYHULUMNANbHOW YCIyrn

2.12.1. CneumanucTt, OTBETCTBEHHbIN 3a MNPUEM WU PErUCTpaLMIO 3asiBNEeHus,
pernctpypyeT 3asiBfieHMe O npefocTaBfieHMM MyHUUMNAnbHOWM YCryrM B [O€Hb €ero
NOCTYNNEHUS.

Mpn nocTynneHun 3asiBNeHWss B 3MEeKTPOHHOM Buae B Hepabovee BpeMsi OHO
perncTpupyeTca crneumanncTtomM, OTBETCTBEHHbIM 3a MPUEM U PerucTpaumio 3asiBrieHusl, B
pabouni geHb, CneayLwnin 3a AHEM NOCTYNNEHUS YKa3aHHOro 3asBeHUs.

2.12.2. B cnyyae ecnu 3asBuTeNb Hanpasun 3asBfieHMe O npeaocTaBneHnn
MYHUUUNANbHOM YCIyrnM B 3NIEKTPOHHOM BuAe, Crneumanuct, OTBETCTBEHHbIA 3a MpUeM U
perncTpaunto 3asBneHusi, B TedeHue 3 OHeW CO [HS NOCTYMMEeHWUs Takoro 3asdBreHus
NpOBOAUT NPOBEPKY AOKYMEHTOB.

2.13. TpeboBaHuA K MOMELLEHUAM, B KOTOPbLIX NPeaoCTaBnsieTcs MyHuuunanbHas
ycnyra

2.13.1. LleHTpanbHbIn BXOA, B 30aHWe agMUHUCTpaLMN, B KOTOPOM MNpeaocTaBnseTca
MyHUUMNanbHas ycnyra, obopyayeTcs BbIBECKOW, cogepxallen uHgopmauuio o
HaMMEeHOBaHUM 1 pexunme paboThbl.

2.13.2. MNomelleHre onsa npuemMa 3asiBUTENEN OOSMKHO COOTBETCTBOBATb CaHUTapPHO-
ANNOEMUNONIOTMYECKMM  MNpaBunam U HopmatmBam  «lurmeHundeckne TpeboBaHus K
NepcoHanbHbIM 3NIEKTPOHHO-BBIMUCANTENBHBIM MalluMHaM U opraHm3auum pabotbl CaHlluH
2.2.2/2.4.1340-03».

TpeboBaHMsa K NOMELLEHNAM, B KOTOPbIX NPeACTaBnsieTcss MyHuuMnanbHas ycnyra, B
TOM 4ucCfe K MecCTy OXuOaHus W npuema 3asButenen, pasmelleHnto U odopMITEHUIO
BU3yalibHOW, TEKCTOBOW W MYMbTUMEOUMHON WHGOpMauuuM O nopsgke npeaocTaBlieHus
Taknx ycnyr, a Takke K obecrnedyeHuno JOCTYMHOCTM OObeKTa, B KOTOPOM MpefoCTaBnseTcs
MyHMUMNanbHasa ycnyra OOSbPKHbl COOTBETCTBOBaTb TpeboBaHuaMm cT. 15, depepanbHoOro
3akoHa oT 24.11.1995 Ne 181- ®3 «O coumanbHoM 3awmTe MHBanuaooB B Poccurickomn
depepauun.

Paboune mecTa cneuwanuctoB, OCYLLECTBASIOWMUX MYHUUUNANbHYO  YCRyry,
obopyayoTca cpeacTtBaMy  BbIYUCIIUTENBbHON TEXHUKU U OPIrTEXHUKOW, MNO3BOMSOWMMU
OpraHn3oBaTb UCNOSTHEHNE MYHULMNAIbHOW YCAYrn B MOMHOM o6beMme.

2.13.3. lNomeweHne aOns oxugaHua JMYHOrO npuema AOSMKHO COOTBETCTBOBATb
KOM(OPTHBIM  yCcnoBusiM  Ans  3assutenen, obopyayetca  CTyNbaAMK,  CTONaMMu,
obecneuynBaeTCca KaHUENAPCKUMM NPUHAANEXHOCTAMM AONS  HanucaHusi MUCbMEHHbIX
obpalleHnin, N(HPOPMALMOHHBIMK CTEHAAMM.

MomeleHnss JOMKHbI coaepaTb MecTa MH(POPMUPOBaHUSA, NpefHa3HayYeHHble Ans
O3HaKOMIEHUs rpaxaaH C MHpopMauMOHHbIMU MaTepuanamun. Mecta MHGOPMUPOBAHUSA
obopyaylTca BU3yarnbHOW, TEKCTOBOW MHpOpMaunen, pasmeLllaemon Ha MHPOPMaLMOHHBIX
cteHgax. K nHpopmMaumMoHHbIM CTeHAaM, Ha KOTOPbIX pasMellaeTca nHgpopmauus, OormKHa
ObITb 06ecneyeHa BO3MOXHOCTb CBOOOAHOrO AOCTyNa rpaxaaH.



2.13.4 CoO CTOPOHbl OOMMKHOCTHLIX NUL agMUHUCTPAUUK, Npu HeobxoaMMOoCTw,
WHBanNuAy npu Bxoge B OOBLEKT U BbIXOAE M3 HEro LOSMKHO ObiTb OKasaHO COAEWNCTBUE.
ConpoBoxgeHve WHBaNUAOB, MWMEWLWUX CTOWKME pacCTponucTBa YHKUUM 3peHus U
CaMOCTOATENbHOrO NepeaBMKeHusl, No TepputTopun ydpexaeHna. ObecneveHne gonycka Ha
06BbeKT cobakn-NnpoBOAHMKA NPU HaNMYUM JOKYMEHTA, NOATBEPXKAAIOLWEro ee cneynanbHoe
obecnevyeHne, BblgaHHOro no dopme, yCTaHOBMEHHOW dbedeparnbHbIM  OpPraHoM
WCNOMHUTENBHOM BRAacTW, OCYLLECTBAIOWMNX GYHKUMM NO BbipaboTke W peanusayuu
rocyaapCTBEHHOM MOMUTUKA M HOPMATUBHO-MPABOBOMY PeErynupoBaHuio B  cdepe
coumanbHOn 3awmnTbl HaceneHus. OkasaHuMe LOSMKHOCTHBIMU NULAMU yYpeXOeHUs MHOWU
HeobxoauMonm nHBanMaam n ManoMobusbHbIM rpynnamM HaceneHns NOMOLLM B NPEOLONEHNN
GapbepoB, MeLLaoLLMX NONTYYEHNIO UMUK YCINYT HAapaBHE C APYrMMN NULAMMU.

2.14. MNokasaTenu JOCTYNHOCTU N Ka4ecTBa MyHULMNATbHOM YCNyrn

2.14 1. NokasaTensamMmu 4OCTYNHOCTN MYHULIMMANbHOW YCNyrn ABNATCA:

- WH(opmMaums O npenoCTaBNEeHUM MYHUUMNANbHOW YCNyrn pasmewaeTca Ha
odnymanbHOM cante  AgMUHMCTpaUUK CocHoBckoro MyHUUMNANbHOr  panoHa
Hwxxeropogckom obnacty;

- cobnioageHne rpacguka paboTbl agMUHUCTPaALNNY;

- ycnyra okasbiBaeTca 6ecnnaTHo.

2.14.2. MNokasaTenamu Kka4ectsa MyHULUNANBLHOW YCIyru SABMAIOTCS:

- cobnogeHne CpokoB M NOCNeAoBaTENIbHOCTM BbIMONHEHUS BCEX aAMUHUCTPATUBHbIX
npoueayp, NPeayCMOTPEHHbIX HACTOALWNM aAMUHUCTPATUBHBLIM pPerfnameHToM;

- KonmyectBO 0OOOCHOBaHHbIX »>anob 3assuTenen o HecobnoaeHun nopsaka
BbIMOMMHEHNA  aAMWHUCTPATMBHbLIX  MNpouedyp, CPOKOB  perucrpauum  3anpoca WU
npenocTaBneHns MyHULmMnansHoM ycnyru, o6 otkase B MCNpaBNEHUN AOMNYLEHHbIX ONeYyaTokK
1 oWwnBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHULMNAanbHON yCrnyrn AOKYMEHTax
nmMbo O HapylweHUn Ccpoka TaKmx MWCNpaBneHun, a Takke B cnyyae 3aTtpeboBaHus
cneunanucTtamm agMuMHUCTpaUMM OOKYMEHTOB, MnaTbl, He NpedyCMOTPEHHbIX HaCTOSLUM
aAMUHUCTPATUBHBIM perfnameHToM.

3. CocTaB, nocnegoBaTesibHOCTb U CPOKHM BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpGGOBaHMﬂ K nopsagKy nx BbinoJiIHEHUA

3.1. CocTaB 1 nocnegosaTesfibHOCTb AEUCTBUI NPU NpeaocTaBneHnn MyHULMNansHOM
ycrnyru.

lMpepocTtaBneHne MyHUUMNANbHOWM YCNyrn BkNoYaeT B cebsa  cnegywowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem n pernctpauns 3asaBneHns U NPUNOXEHHbIX K HeMY JOKYMEHTOB;

2) paccMOTpeHUe 3asaBfEHNSA U JOKYMEHTOB, NPUHATUE PELLEHNSA O Aave NMUCbMEHHbIX
pasbACHEHMM MO BOMNPOCaM MNPUMEHEHUS MYHUUMNANbHLIX NPAaBOBbIX aKTOB O Hanorax u
cbopax;

3) HanpaBneHue pe3ynbTaToB PaCCMOTPEHNSA 3as8BIEHNS:

- MUCbMEHHOE pa3bsCHEHME MO BOMPOCaM MPUMEHEHUS MYHULMNAIbHBLIX MPaBOBbIX
aKTOB O Hanorax u cbopax;

- NMMCbMEHHbIM OTKa3 B NpeAoCTaBEHUM MYHULMNANBLHON YCIyrn.

lMocnepoBaTenbHOCTL  aAMUHUCTPATUBHBIX — Npouedyp nNpy  npegocTtaBneHuun
MYHUUMNANbHOW yCcrnyru npuBedeHa B Onok-cxeme (NpurnoxeHue 2 K AOAMUHUCTPaATUBHOMY
pernameHTy).

3.2. Mpuem n pernctpauuns sasaBneHuUs N NPUNOXKeHHbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHveM [Ans Havana agMUHUCTPaTUBHOW npouenypbl  ABNSeTCs
NOCTynfeHne B aAMUHUCTPaUMIO 3asaBfeHus (B TOM uyucne noctynmeliero ns MoLl) u
NPUITOXEHHbBIX K HEMY JOKYMEHTOB.

3.2.2. 3asiBneHne, NOCTyNuBLUEE HEMOCPEACTBEHHO OT 3asBUTENdA, MNOCPEaCTBOM
drakCMMUIBHOM U NOYTOBOW CBSA3U NPUHUMMAETCS U PErNCTPUPYETCS B AeHb MOCTYNIeHUs
crneumanucToMm, OTBETCTBEHHbIM 3a MNpUeM [AOKYMEHTOB agMuHucTpauun. [lpy nNnYHOM



obpaleHnn 3aaBuTeENs B agMUHUCTPAUMIO NO ero npocbbe genaertcs oTMeTka O npueme
3as8BMNeHNs Ha KONun Unmn BTOPOM 3K3eMMispe C ykasaHneM aTbl puemMa 3asiBrieHus.

3.2.3. MNpu nuyHom obpalweHnn 3asBuTENb MNpPeaBapuUTENIbHO MOXET MOoMyyYnTb
KOHCyNnbTauuo crneumanucta agMmHUCTpauuKn, OTBETCTBEHHONo 3a WH(OpMupoBaHue, B
OTHOLLEHUM NopsiAka nNpeacTaBneHns N NpaBUbHOCTM 0POPMITIEHUS 3asIBIIEHWS.

3.2.4. B peHb pernctpauumn 3sadBneHuUs ykasaHHOe 3asiBfieHMe C MPUOXEHHbIMN
AOKYMEeHTaMu creumanuct, OTBETCTBEHHbIN 3a nNpueM [OOKYMEHTOB nepegaeT rnase
MECTHOro caMmoyrnpaBneHus.

3.2.5. Pe3ynbTaTOM BbIMNOMHEHUS AAMUHUCTPATUBHOW  nNpoueaypbl  sBNseTcs
nonyyeHve 3asBfieHns C MNPUIOXKEHHBIMXW K HeMy [OKYMEeHTaMu T[flaBoO MEeCTHOro
camoyrnpasfeHns.

3.3. PaccmoTpeHne 3asBneHns U OOKYMEHTOB, MPUHATUE N HanpaBrieHne 3aaBUTENto
peLueHns.

3.3.1. OcHoBaHvemM [Onsi Havana agMUHUCTPATUBHOW npouenypbl  SABNSETCS
noslydeHMe 3asiBfeHuMss W npunaraeMblx K HeMy [OOKYMEHTOB [flaBOM  MECTHOro
camoynpaBsreHus.

3.3.2. (maBa MeCTHOro camoynpasneHusi He no3aHee paboyero AHs, cnegyrowero 3a
AHEM nepefaydn 3asBreHns U npunaraeMblx K HeMy JOKYMEHTOB, onpefenseT cneuvanucra,
OTBETCTBEHHOIO 3a pPacCMOTPEHWE 3asiBNeHus (ganee - OTBETCTBEHHbIN WCMOSHUTENb),
nyTeM HarnoXeHWs COOTBETCTBYIOLLEN BWU3bl Ha 3asiBNeHWe W nepefaeT yKasaHHble
AOKYMEHTbl chneunanucTy, OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHUUUnarbHOW YCnyru
(hanee - OTBETCTBEHHbIN UCMNONHUTEND).

3.3.3. OTBETCTBEHHbIN UCMOMNHUTENDb paccMaTpuBaeT 3asdBNeHne C NPUNOXKEHHbIMU K
HeMy OKYMEHTaMun 1 opopmnisieT MMCbMEHHOE pa3bsACHEHUE.

OTteBeT Ha BOMpPOC nNpefocTaBnseTcs B MPOCTOW, YETKOW W MNOHATHOW dhopme 3a
NoAMNUCbI0 PYKOBOAMTENS YNONTHOMOYEHHOro opraHa nmbo nuua ero 3ameLlaroLLero.

Mpn paccmoTpeHmn obpalieHus crneuuanuct agMuMHUCTPauMM BripaBe MNpuBMeEKaTb
WHbIX CNeunannucTtoB aaMUHUCTpPaUUKU AN OKa3aHUs MeTOAMYECKOM W KOHCYNbTaTUBHOW
NMOMOLLM.

OTBeT Ha obpalleHne 3aaBuTeNs NOANUCHIBAETCS MMaBo MECTHOro camoyrnpaBfieHus
B CPOK He Bonee 2 paboymx gHEN C MOMEHTA NOMy4YeHMs NPOeKTa OTBeTa OT OTBETCTBEHHOIO
ncnonHuTens.

lMocne nognucaHnsa oTBeTa cneuuanuct, OTBETCTBEHHbLIA 3a NPUEM W perncTpauuio
AOKYMEHTOB, perucTpuypyet OTBET B KypHane perucrtpaumMmM KoOppecrnoHOeHuun ¢
NPUCBOEHMEM UCXOASALLEro HOMepa W HanpasnseT agpecaty no novte nubo Bpydaet
agpecarty NuM4Ho B TedeHue 1 paboyero AHA ¢ MOMeHTa nognucaHus.

OTtBeT Ha oOOpaweHue, noctynatowee B ¢(OpMe SNEKTPOHHOINO [AOKYMEHTa,
HanpasnseTca B (popmMe OMEeKTPOHHOrOo [AOKYMEeHTa MO aapecy 3NeKTPOHHOM MNOoYThl,
yKa3aHHOW B obpalleHnn nnu B NUCbMEHHON hopme No NOYTOBOMY agpecy, ykaszaHHOMY B
obpalueHun.

3.4. CpOK UCMOMHEHNA MYHULIMMAnbHOW YCyr.

MakcumManbHbIM - CPOK  UCMNOSHEHUS agMWHUCTPATUMBHOW npoueaypbl COCTaBnser
TpuAauaTb KaneHgapHbIX AHEW ¢ AaTbl NOCTYNSEHUS 3asiBlIEHNS.

3.5. PesynbTaTomM agMmnHUCTpaTUBHOM NpoLenypbl ABMSEeTCA:

1) HanpaBneHne nubo nepefava pelleHMs agMUHUCTpPaUMKM O [aye MUCbMEHHbIX
pa3bACHEHMM MO BOMPOCaM MPUMEHEHUS MYHULMNArbHbIX NPaBOBbIX aKTOB O Harnorax u
cbopax;

2) HanpaBneHwe nubo nepepada peleHuMst agMUHUCTpauun o6 oTKase B pade
NMMCbMEHHbIX Pa3bsCHEHUN MO BOMNPOCaM MPUMEHEHUS MYHUUUNAIbHbLIX NPAaBOBbIX aKTOB O
Hanorax n cbopax.

4. ®opMbl KOHTPOSSA 32 UCMOJSTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa



4.1. KoHTponb 3a cobniogeHnemM u WUCMNOMHEHWEM agMWHUCTPaUMEN, MNONOXEHWN
aAMUHUCTPATUBHOIO pernameHTa " WHbIX  HOPMAaTUBHbIX NpaBOBbLIX  aKTOB,
yCTaHaBnmMBawwWwmux  TpeboBaHus K npeaocTaBneHunto MYyHUUMNANbHOM ycnyrm
cneumanucTtaMmm agMUHUCTPALUUK, a TakkKe 3a NPUHATUEM VMW PELLEHNA BKMOYaeT B cebs
0OLLMI KOHTPOb.

4.2. O6WMI KOHTPOMb Ha4 MOSIHOTON N Ka4YeCTBOM NpenoCTaBNeHUs MyHULMNanbHOM
yCIyrn oCyLecTBASET rnaBa MeCTHOIro camoyrnpaBrieHns.

Mpn npoBegeHMM MNpPOBEPKM paccMaTpuBalOTCA BCE BOMPOCHI, CBsA3a@HHbIE C
npegocTaBneHneM MyHuUUMNanbHOW ycnyrn (KOMMSIEKCHble MPOBEpKU) WnNn oTaenbHble
BOMPOCHI (TEMATUYECKME MPOBEPKMN).

4.3. CneumanucTtbl, OTBETCTBEHHblE 3a NpeaoCTaBfeHne MYyHULMNanbHOW YCnyru,
HEeCyT nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a cobniogeHne nopsaka npenocTaBneHus
MYHULUUNANbHOW YCIyru.

4.4. lNo pesynbTaTtam MNpPoOBeOEHHbIX MNPOBEPOK B Criydae BbISABIEHUA HapyLUeHUN
3aKkoHodaTenbCTBa M HACTOAWEro agMUHUCTPATMBHOIO perflaMeHTa OCyLecTBsieTcH
NpUBNEYEHNEe BMHOBHbLIX AOSMKHOCTHbIX NUL aAMUMHUCTPAUUM K OTBETCTBEHHOCTU B
COOTBETCTBUM C AENCTBYIOLLMM 3aKoHoAdaTenbcTBoM Poccunckon denepaumn.

4.5. OTBETCTBEHHOCTb 3a HEUCMNONHEHNE, HEHaanexallee UCNONMHEHNE BO3NOXKEHHbIX
06a3aHHOCTEN NO NPeAoCTaBNEHNI0 MyHULMNANbHOW YCIyru, NpeaycMOTpeHHas B
cooTtBeTCcTBUKN C TpynosbiM Kogekcom Poccuinckondenepaumm, Kogekcom Poccuinckon
depnepaumm 06 agMUHUCTPATUBHBLIX NPABOHAPYLLEHUAX BO3araeTcs Ha Ny, OTBETCTBEHHbIX
3a NpeaocTaBreHne MyHULMNanbLHON yCIyri.

5. AlocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XKanoBaHUs peLleHMn U AeNCTBUN
(6e3pencTBun) opraHa, npegocTaBnsowero MyHuuunansHyto ycnyry (M®Ll), ero
AOJMKHOCTHbIX NUL, IM60 MyHMLUMNANbHbIX CRyXawmx

5.1. 3agsutenb wumeeT npaBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue,
ocnapvBaHve pelleHun, gencteun (6e3gencTBud), MNpPUHATBIX (OCYLLECTBMAEHHbIX) Mpu
npeaocTaBneHNN MyHULMNANbHOW YCYri.

O6GxanoBaHve 3asBUTENAMWU pelleHun, pencteuri (6e3gencTBusl), MNPUHATBIX
(ocyllecTBNEHHbIX) B Xo04e MpedoCTaBNeHna MyHUUMNanbHOW ycnyrm B JocyaebHom
(BHecynebHOM) nopsake, He nuwaeT MX npaBa Ha OGXanoBaHWE YKa3aHHbIX pPeLUeHUn,
aencteumn (6espencteus) B cyaebHOM nopsake.

5.2. MNpeameTom pgocypebHoro (BHecyaebHoro) obxanoBaHua MoOryT ObiTb pelueHus
(nencteusa, 6esnencTene), NpuHATBIE  (OCYLLECTBIIEHHbLIE) MpUM  NpeaocTaBneHnn
MyHMUMMANbHON ycnyrn. 3asBuTenb MOXeT obpaTuTbCa C Kanobow, B TOM u4ucre B
crneayroLmnx cnyvasx:

1) HapyweHue cpoka perucTpaumMm 3anpoca 3asiButens O npegocTaBneHuu
MYHULMNANbHOW YCAYru;

2) HapyLLeHMe cpoka NpPeaoCcTaBNeHNsa MyHULMNANbHOWN YCyru;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaesoBbiMn akTamum Poccuiickon ®Pegepaummn, HOPMATUBHLIMKM  MPABOBbIMU  aKTamu
CocHOBCKOro  MyHMUMNanbHOro pavioHa Hwxkeropogckon obnactn, HOPMaTUBHbIMU
NpaBoBbIMW  akTaMy  agMuHUCTpauum  [aBblgkoBckoro  cenbcoBeTta  COCHOBCKOro
MyHULUMNanbLHoro panoHa Hwmxeropogckom obnactu;

4) oOTKka3 3asBUTENIO B MNpuemMe OOKYMEHTOB, NpeaoCTaBfieHMEe  KOTOPbIX
npeaycMOTPEHO  HOpPMaTUBHLIMW  MpaBoBbiMM  akTamm  Poccunckon — depepauumu,
HOpMaTUBHLIMM NPaBoBbIMWN akTamu COCHOBCKOro MyHULUMNANbHOro paoHa Huxeropoackom
obnactn, HopMaTUBHLIMM NPAaBOBbLIMU akTamMu agMUHUCTpaumMn [1aBbIAKOBCKOrO cenbcoBeTa
CocHoBCKOro MyHuuunanbHoro paroHa Huxkeropogckon obnactu;

5) oTka3 B npegocTaBneHuM MyHUUUNANbHOW YCMyru, eCnNu OCHOBaHWSA OTkasa He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMMU UHBIMU
HOpMaTMBHbIMU MpaBoBbIMM akTamu Poccuinckon denepaumm, HoOpMaTUBHBIMU MPaBOBLIMU



aktamn COCHOBCKOro MyHUUMNanbHOro pawvoHa Hwxkeropoackon obnactn, HOpMaTUBHLIMU
npaBoOBbIMW  akTamu  agMuHucTpaumm  [aBbligkoBckoro  cenbcoBeta  COCHOBCKOro
MyHMLMMNANbHOro panoHa Hmkeropogckon obnactu;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPEAOCTaBMEHNN MYHULMNANBHON YCNyrn nnaThl,
He npefyCMOTPEHHOW HOpPMaTUBHbIMM MpaBoBbIMM akTamu Poccuiickon ®egepauuu,
HOPMaTMBHbLIMW NPaBOBbIMM akTamn COCHOBCKOro MyHMLMNANbLHOIrO panoHa Huxkeropoackon
obnacTtn, HopMaTMBHbLIMM NPABOBLIMW aKTaMu agMUHUCTPauuK [1aBblAKOBCKOro cenbcoBeTa
CocHOBCKOro MmyHMumMnanbHoOro panoHa Huxeropogckon obnacrtu;

7) OTKas opraHa, npedoCcTaBndalLWero MyHALMNANbHYK Yycnyry, cneuuanucra
agMUHUCTPaLMK,  NPefoCTaBNAOWEro  MyHMUMNAnNbHYK  ycnyry, B  WUCNpaBfieHUn
AOMYLEHHbIX OMneYyaTok K OowuMboK B BblaHHbIX B pesynbTate npeaocTaBrieHus
MYHULUMNANbHOM YCNyrn [OKYMEHTax nnbo HapyleHMe YCTaHOBIIEHHOrO CpokKa TaKuMx
ncnpasfeHunn;

8) HapyweHuMe cpoka Wnu nopsiaka Bbldadn LOOKYMEHTOB MO pesynbTatam
npegocTaBneHns rocygapCTBEHHON UM MYHULIMNANTbHON YCIyri.

5.3. OcHoBaHMemM pgnsa Hadana npoueaypbl gocyaebHoro  (BHecyaebHoro)
obxxanoBaHusA SBNSETCH NOCTynneHue xanobbl 3asasuTens B agMuHucTpauuio (MOLL).

YKanoba nogaetca B nucbMeHHOW hopme Ha BGymakHOM HocuTene, B 3NIEKTPOHHOM
dopwme.

5.4. B pocynebHom nopsigke moryT 6biTb obxanoBaHbl gencteua (besgencresune) u
peleHnn n genctenn (6e3nencTensa) agMMHUCTPALMN U €ro OTBETCTBEHHbIX NNL, MPUHATBIX
(ocywecTBnsaemMbix) B Xoae NpeaoCcTaBeHnUst MyHULMNANbHOWM YCyriu.

5.5. XXanoba gomkHa cogepxarb:

1) HammeHOBaHMe agMUHUCTPALMK, OOSDKHOCTHOrO nuvua, pelieHus U AOeNCTBUS
(6e3pencTBme) KOTOPbIX 06XKanyTCs;

2) hamunuio, UMms, OTY4eCTBO (MocregHee - MNpU Hanuyuu), CBedeHus O MecTe
XUTenbCTBa 3aaBuTEnNs - PU3NYECKoro nuua nuMbo HaMmeHoBaHWe, CBeAeHUs O MecTe
HaXOXOEeHUs 3asBUTENSA - OPUMAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOM MOYThbl (NPU HanMuMM) M NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HANpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss o6 obxanyemblx peleHusx u genctemax (6esgenctesun) opraHa
npeaocTaBNALLLEro MYHULMNANbHYIO ycnyry, AOIMKHOCTHOrO niua opraHa
npeaoCcTaBNALLEr0 MyHULUNANBHYIO YCRyry

4) poBOAbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTEMlb HE COrnaceH C peleHueEM U
aencrtemem (6es3genctemeM) opraHa nNpefoCTaBSAKOWEro  MyHUUMNANbHYK  YChyry,
AOIMKHOCTHOrO NNLA opraHa NpeAoCTaBnsaoWero MyHULMNanbHyK yCryry.

3agButenem MoryT ObITb  NpeacTaBneHbl  AOKYMEHTbl  (NpU  Hanuyum),
noaTBepXxaaroLime AoBoAbl 3aaBuTens, NMMbo nx Konuu.

5.6. Ha cragum pocynebHoro obxanoBaHus pfencteBuin (6e3genctsus) opraHa
npeaocTaBNALLLEro MYHULMNANbHYIO ycnyry, AOIMKHOCTHOrO niua opraHa
NpeaoCTaBNALWLEro MyHUUMNANbHYO YCNyry, a Takke peLlleHun, MNPUHATbIX B XoAde
NpeAoCTaBNEHNss MYHUMUMNANbHOW YCNyrK, 3asiBUTENb WMEEeT nMpaBO Ha MNonyyYeHue
NHopMaunmn N JOKYMEHTOB, HeobXxoaMMbIX A1 060CHOBaHUSA 1 pacCMOTPEHUS anobbl, a
Takke Ha NpeacTaBfieHne AONOMHUTENbHbIX MaTtepuanoB B CPOK He Bonee naTu paboumx
AHEen ¢ MoMeHTa obpaLlleHus.

5.7. XXanoba, noctynuBlasa B opraH MNpeaoCTaBfsOWEro MyHUUMNANbHYK YCNyry,
paccmaTpvBaeTCs B TeyeHwe nATtHaguatn pabouvMx OHEW CO OHA ee perucTpaumm, a B
crniyyae obxanoBaHusi OTKa3a oOpraHa, nNpPeaoCTaBMAKWEro MyHUUMNANbHYK YyChyry,
AOIMKHOCTHOrO fvua B Npueme AOKYMEHTOB Yy 3asBUTeNs NMbo B ncnpasBneHum JonyLeHHbIX
one4vaTtok u owmnbok unu B criydae obxanoBaHMa HapyLIEHWUs1 YCTAaHOBMEHHOrO CpoKa TaKmx
ncnpaeneHnn - B Te4eHne Natu pabounx gHen Co AHS ee pernctpaumu.

XKanoba pernctpmpyeTtcs B A€Hb ee NOCTYNMeHus.

5.8. Cnyyan octaeneHus xanobbl 6e3 oTBeTa:



a) Hannuue B xanobe HeLeH3YpPHbIX MMBO OCKOPOUTENBHLIX BbIPAXXEHUN, YIPO3 XKU3HW,
3[0POBbIO Y UMYLLLECTBY AOIMKHOCTHOIO LA, a TakKe YIIeHOB ero cemb;

6) oTcyTCTBME BO3MOXHOCTM MpOYUTaTh KaKyr-nmbo 4YacTb TeKkcTa kanobbl,
damunumio, UMsi, OTYECTBO (NPU HaNMYUK) 1 (MNK) NOYTOBBLINA afpec 3asiBUTENS, YKa3aHHbIe B
Xanobe.

B BbllweykasaHHbIX crydyasx 3asiBUTENO He nosgHee Tpex paboynx AHen co AHS
perncTpaunmn HanpaensieTcst NMCbMeHHoe yBefoMMneHne o6 octaBneHun xanobbl 6e3 oTBeTa
C YKa3aHMeM OCHOBAHWM MPUHATOrO peLleHus], 3a UCKNIYEHUEM Chny4dasd, ecnu B xanobe He
yKasaHbl damunua 3assutend u (unu) noyToBbIM agpec, MO KOTOPOMY [OMKeH ObiTb
HanpasrieH OTBeT.

5.9. Cny4an oTkasa B yaoBNeTBOPEHMM Xanobbi:

a) OTCYTCTBUE HapyLUeHWs nopsaka npeaocTaBneHns MyHUUUNanbHOM yCryru;

6) HanMune BCTYNMBLUErO B 3aKOHHYHK CUMY peLleHus cyga, apbutpaxHoro cyga no
Xanobe o TOM e npegmMeTe U No TEM e OCHOBAHUSAM;

B) nogada anobbl NUUOM, MOSTHOMOYMS KOTOPOro He NoATBEPXKAEHbl B NOpSAAKe,
YCTaHOBNEHHOM 3aKkoHodaTenbcTBoM Poccuinckon ®epepaunu;

r) Hanu4ne pelueHns No xanobe, NPUHATOro paHee B OTHOLLUEHMM TOrO Xe 3asaBUTENs
1 N0 TOMY Xe npeaMeTy Xanobsbl.

5.10. Mo pesynbTaTam paccMOTPeHMs Xanobbl NPUHUMAETCA OAHO U3 crnegyrLmnx
peLleHunn:

1) 06 yooBneTBopeHUm xanobbl, B TOM 4ncre B popme OTMEHbI NPUHATOrO peLLeHus,
ncnpasneHns OONYyLEeHHbIX OpraHoM NpeaoCcTaBNALWLEro MyHULUMMNANbHYHO YCyry onevyaTok
1 oWMBOK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBneHns MyHULMNanbHOW yYCyrn AOKYMEHTax,
BO3BpaTa 3asBUTEN0 [AEHEeXHbIX CpeacTB, B3UMaHMe KOTOPbIX He npegyCMOTPeHo
HOpMaTUBHLIMM NpaBoOBbIMM akTamu Poccuickon degepaunmn, HOpMaTUBHLIMU NPABOBbLIMU
aktamn Hwxkeropoackon obnacti, HopmaTUBHbIMW MpaBoBbiMM akTamu COCHOBCKOro
MyHMLMNANbHOrO panoHa Hwkeropogckon obnactv, HOpMaTUBHLIMK MPaBOBLIMU aKTamu
agMuHucTpauun  [aBblgkoBcKoro cenbcoBeta COCHOBCKOMO MyHUUMNANbHOrO panoHa
Hwxeropogckon obnacTtu, a Takke B MHbIX oOpMaXx;

2) 06 oTKase B yAOBNETBOPEHUN Kanobbl.

5.11. He nosgHee pgHA, cnegywowero 3a AHEM TMPUHATUS pELLEHUsl, YKa3aHHOro
B nyHKTe 5.10 HacTosAwero AOMWHUCTPATUBHOIO pernamMeHTa, 3asaBUTento B MUCbMEHHOM
dopmMe 1 Mo XenaHuo 3asiBUTENS B 3NEKTPOHHOW hopMe HanpaBnsieTCss MOTUBMPOBAHHbIN
OTBET O pe3ynbTaTax paCCMOTPEHMUS Karnoobl.



MpunoxeHne Ne1
K agMUHUCTpaTUBHOMY pernameHTy «O6 yTBepXXaeHUn agMUHUCTPaTUBHOIO perfnamMmeHTa
npeaocTaBneHNss MyHUUUNANbLHOW YCIyr No gayvye NMCbMEHHbIX Ppa3bsaCHEHUN
HanoronnatenbLnKam 1 HanoroBbiM areHTamMm no Bornpocam NpUMeHeHUs MyHULMNanbHbIX
HOPMaTUBHbIX MPaBOBbLIX aKTOB O Hanorax n coopax»

Komy
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Anpecy:
Ten.

3AABJIEHNE
no Aaye NUCbMEHHbIX pa3bACHEHU No Bonpocam NpuMeHeHus
MyHMLUMNAanbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax

I'Ip0|.uy OaTb NMUCbMEHHbIE Pa3bACHEHUA

K 3aaBneHuto npunarato:
1.

3.

n n r.
(mnognuceb)

A, Aat cornacve Ha obpaboTky MomX

nepcoHarnbHbIX AaHHbIX.
n "
r.

(moanuchb)




MpunoxeHne Ne2
K aaMUHUCTpaTUBHOMY pernameHTy «O6 yTBepXXaeHUn agMUHUCTPaTUBHOIO perfnamMmeHTa
npegocTaBneHns MyHUUMNanbHOM yCryrn no gavye NMCbMeEHHbIX PasbsaCHEHUN
HanoronnatenbLMKaM 1 HaroroBbIM areHTam no Bonpocam NpUMeEHEHUS MyHULMNanbHbIX
HOpPMaTMUBHbIX MPABOBbLIX aKTOB O Harforax n céopax»

BNOK-CXEMA NPEAOCTABJIEHUA MYHULUNAJIBHOW YCIYTU NO OAYE
NMACbMEHHbLIX PAS BACHEHUX HANOIOMJINTENBbLXAKAM NO BONMPOCAM
NMPUMEHEHUA MYHULIUNAJIbHBIX MPABOBbLIX AKTOB O HAJTOTAX U CBOPAX

npunem n pernctpaumna 3adBiieHNA U NPUIOXKEHHbIX K HEMY NOKYMEHTOB

l

paccMmoTpeHne 3adaBneHna u JOKYMEHTOB, NPUHATUE peLleHnA
O Aavye NNCbMEeHHbIX p83'bFICHeHVII7I no Bonpocam npmMmeHeHnA
MYHULMNAlbHbIX NPaBOBbIX aKTOB O Haliorax u C60an

l

HanpaBnieHne pe3ynbTaToB PaCCMOTPEHMUS 3asiBMEHNS

l

NMMCbMEHHOE Pa3bsiCHEHUE MO BOMPOCcaMm NMMCbMEHHBIN 0TKa3 B NpeoCcTaBneHnn
NPUMEHEHUST MyHULMMANbHBIX MPaBOBbLIX MYHULMNANbHOM yCryru
aKToOB O Hanorax un cbopax




