AOMUHNCTPALNA NABBIAKOBCKOIO CEJIbCOBETA
COCHOCKOIo MYHUUWNAIIBHOIO PAUOHA
HVXXETOPOOCKOW OBNACTU

MOCTAHOBJIIEHWE

oT 20 deBpansa 2017 roga Ne 4

O6 yTBEPXAEHUN aAMUHUCTPATMBHOIO pernameHTa NnpeaocTaBneHns MyHUuunanbHom
ycnyru "MpuHaTre pelleHns 0 NOAroToBKe AOKYMeHTauum no niaHnMpoBke Tepputopun®

B cootBetctBMM ¢ Ykasom [pesngeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfiEHMUsIX  COBEPLUEHCTBOBAHUS  CUCTEMbI  FOCYAApPCTBEHHOrO  yrpaBrieHns»,
depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHu3aumm npenocTaBreHus
rocygapCTBEHHbIX M MyHMUMNAnbHbIX — YCRyr» WU pacnopsbkeHnem  ['yGepHaTtopa
Hwxeropoackon obnactm ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 rogax
MHOFO(OYHKLMOHAMNbHbLIX LEHTPOB NPEeAoCTaBfEHUs] FOCYAAPCTBEHHbLIX W MYHULMNANbHbIX
ycnyr B Huxeropoackon obnactm» n B CBSA3M C OTKpbITUEM Ha Tepputopum COCHOBCKOro
MyHUUMNanbHOro  pamoHa  Hwxkeropogckon obnactu  MyHMUMNAnbHOrO  Ka3eHHOro
yupexgeHusi: «MHOroyHKUMOHanNbHbIM  UEeHTP NpedocTaBrneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOrO MyHMUMNAnNbHOro pavioHa Hwukeropopgckon obnactm
(nanee — MoLl):

1.YTBEpauTb NpunaraeMbli  agMUHUCTPATUBHBIA  pernaMeHT  agMuHUCTpauum
HasblakoBckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOIO panoHa Hwxeropoackoun
obnactn okasaHus MyHuuunanbHoW ycnyrn  «[puHATME pelleHns O NOAroTOBKE
AOKyMeHTauum rno nnaHnpoBKe TEPPUTOPUM».

2.06HapogoBaTb HacTosiLee MOCTaHOBMIEHME MYTEM pa3MELLEHNA €ero MOsHOro
TekcTa Ha MWHGPOPMALMOHHOM CTeHOe aaMuHUCTpaumn [1aBblQKOBCKOro ceribcoBeTa
CoCHOBCKOro MyHMuunanbHoro pamoHa Hmxkeropoackon obnactu.

3.KoHTponb Hag ncnonHeHMem HacrtosLero NoctaHOBNEHNA OCTaBMAK 3a COOOMN.

(maBa MeCcTHOro camoyrnpasneHus M.B.MacTaes



YTBEPXOEH

NoCTaHOBMEHNEM agMUHUCTPaUNn
[1aBblOKOBCKOro cenbcoBeTa
COCHOBCKOro MyHuMLMNanbHOro pamoHa
Hwxeropoackon obnactu

Ot 20 cpeBpansa 2017 roga Ne 4

ALMUVHUCTPATUBHLIW perfiameHT
npeaocTaBneHnsa MyHuumnanbHon ycnyrn «lINpuHaTue peleHnst o NoAroToBke
OOKYMeHTaLmMu Mo NNaHNpoBKe TeppUTOpUm»
(nanee — PernameHT)

1.06wme nonoxeHus

1.1.Hactoswmn AOMWHUCTPATMBHBIA pernameHT npeaocTaBlieHns MyHULUUNansHOW
ycnyrn «[1puHATHME pelleHuMst O MOAroTOoBKE AOKYMEHTauuu Nno nraHUpoOBKE TeppuTopumn»
(nanee — PernameHT) paspabotaH B LUENAX MOBbILWEHMS KavecTBa WM LOCTYMHOCTU
pes3ynbTaTtoB npefoCcTaBNeHns MyHuumnanbHon ycnyrn «[puHATue peleHus 0 noarotoBke
AOKyMEHTauumM No niaHUpOBKE TeEppUTopumn» (ganee — MyHuumMnanbHasa ycnyra), co3gaHus
KOMOPTHbIX YCNOBUM AN YY4aCTHUKOB OTHOLUEHUM, BO3HUKAKLWMX NpU  OKasaHun
MyHUUMNANBHOW  ycryru, onpedensetr CpokM W nocnegoBaTernibHOCTb  OeNCTBUN
(agMuHMCTpaTMBHbLIX Npoueayp) Npy okasaHum MyHUUUNarnbHOW YCryri.

1.2.3agB1TenamMm MyHMLMNanbLHON yCryrn SBNSKTCS:

-tbmnsnyeckmne nuua;

-lopugmyeckme nuua;

OT uMeHn bursnyecknx nuu, 3asBneHns o0 NpegocTaBneHnn ycnyru MoryT nogasatb, B
4YaCTHOCTH:

-3aKOHHbIe npeacraBuTenu (poauTtenu, YCbIHOBUTENMN, OneKyHbl)
HecoBepLUEHHOSIETHNX B BO3pacTe 40 18 ner;

-OMeKyHbl He4eecnocobHbIX rpaXxaaH;

-npeacTtaBuTeNn, 4EUCTBYOLWME B CUITY MOSTHOMOYMIA, OCHOBaHHbLIX HA JOBEPEHHOCTH
nnn goroBope.

OT nmeHun opngmyeckmx nuy 3aasneHns ob okasaHum ycnyrm Moryt nogasaTb fivua,
AENCTByOLNE B COOTBETCTBMM C 3aKOHOM, MHBbIMU MPaBOBbIMU akTaMmu U yuypeauTerbHbIMU
AOKyMeHTamu, 6e3 OOBEPEHHOCTU; NpeacTaBUTENN B CUY MOSTHOMOYUIW, OCHOBAaHHbLIX Ha
AOBEPEHHOCTN wunu  gorosope. B npegycMOTpeHHbIX 3aKOHOM  criyyasxX OT  WMEHU
IOPUMANYECKOTO NMLa MOryT AENCTBOBATL €ro Y4aCTHUKN.

1.3.MIHopMmpoBaHme 0 NnpefoCcTaBneHnn YCnyru.

1.3.MNopsgok nHgopmupoBaHus ob Ycnyre.

1.3.1.Cnocobbl MHOPMMPOBAHNA 3aMHTEPECOBaHHbIX N, 06 Ycnyre.

3asgBuTENb MOXET MOMyYnTb, a AOSPKHOCTHblE nuua agMuMHUCTpaumMm o0643aHbl
npegocTaBuTb, [LOOCTOBEPHYKD WHGOPMAUMIO O CcoAepXaHwun, nopsake W YCroBUSIX
npegocTasneHns Ycnyru crneayrowmm odpasom:

1) B hopme nyGrImMyYHOro MHOPMUPOBAHUS:

a) Ha ohuumnanbHOM cante AOMUHUCTpaUmn B NHOPMaLIMOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «MHTepHeT» (panee — ceTb «WHTepHeT») no apgpecy:
sosnovskoe.info;

- Ha MH(POPMALMOHHbIX CTEHAAX B aAMUHUCTPALMK;

- UHbIMK cnocobamu B COOTBETCTBUMN C AENCTBYIOLLMM 3aKOHOAATENbCTBOM;

2) B (hopme nHanBMOyansLHOro UHPOPMUPOBAHNUS:

a) YCTHOro:

- No TenedoHam Ans cnpaBok (KoHcynbTauumn) — ten. 8(83174) 2-03-71;

- NNYHO Ha npueme y rnasbl MCY n/vnun cneumnannucToB agMMHUCTPaLNn



6) NMCbMEHHOTO:

nocpeacTBOM HanpaBfieHUs OTBETOB Ha 3asiBfieHUsl, 3anpockl, obpalleHnsa (nanee —
obpalleHuns) 3assuTenemn, NOCTyNMBLUNX B agMUHUCTPALNIO:

- MOoYTOBbIM OTNpaBneHvem no agpecy. 606172, Hwxkeropoackaa obnactb,
CocHoBckuin ~ panoH, c. [dasbligkoBo, yn.LleHTpanbHasa, 4. 14, (agMuHuUCTpauus
[asblakoBckoro cenbcoseta COCHOBCKOrO MyHUUMNANbHOro pamoHa);

B) 9NIEKTPOHHOrO:

- N0 agpecaMm 3fIeKTPOHHOM MOYTbl agMUHUCTpaumn [NaBblAKOBCKOro cenbCcoBeTa
CocHoBckoro MYHMLMNANbHOIo panoHa Hwxeropoackon obnactu
davidkovo.adm@sosnovskoe.info npu npegoctaBneHun YcCnyru B 3fEKTPOHHOW hopme
yepe3 EAnHbIN nopTan rocygapCTBEHHbIX M MyHUUMNANbHBIX yCrnyr (PyHKUUW) No agpecy:
http://www.gosuslugi.ru unu VHTepHeT-nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX YCRyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.iHgmMBMayanbHoe YyCTHOe WHGOPMUPOBAHME BO BpPEMS JIMYHOrO npuema
ocywectengetrca rmason MCY u/vwnu cneumanuctamu agMUHUCTpauMm Mo cnegywowemy
rpadouky:

noHegernbHuK — yetsepr: 8.00-16.30

naTHuua: 8.00-15.30

obeneHHbIN nepepbiB: 12.00-13.15

cyb6oTa, BOCKpeceHbe — BbIXOAHbIE OHMU;

TenedoH ona npeasaputensHon 3anucu: (883174)2-03-71.

MHdopmaumo no  BonpocaM  npuveMa  [AOKYMEHTOB  And  npedocTaBneHus
MYHUUUNANbHOW YCNYrM MOXHO MONyYuTb Takke B MyHMUMNANbHOM Ka3eHHOM ydpexaeHun
«MHOro(pyHKUMOHANbHbLIN LEHTP NpefoCTaBfieHns roCyfapCTBEHHbIX W MyHULMNAbHbIX
ycnyr» COCHOBCKOro MyHuuunanbHOro pavioHa Hwuxeropoackon obnactu (ganee — MoLL),
pacrnonoxeHHoMm no agpecy: 606170, Hwxeropoackas o06n., COCHOBCKMA  p-H,
p.n.CocHoBckoe, yn. 1 Magqa, n.42, tenecoH: 8 831 74 2-71-49, aneKTpOHHas nouyTa:
mfc_sosnovskoe@mail.ru.

"padmk npuema rpaxgaH 8 MOLL:

noHegenbHUK — ¢ 8.00 go 17.00 yacos;

BTOpPHUK — ¢ 08.00 go 20.00 vacos;

cpena — ¢ 8.00 go 17.00 vacos,;

yeTtBepr — ¢ 8.00 go 17.00 yacos;

naTHuua — ¢ 8.00 go 16.00 vacos;

cyb6oTa — ¢ 9.00 go 13.00 yacos,

a Takke B yganeHHom paboyem mecte MOL| no agpecy: Hwxeropoackas o6n.,
CocHoBckui p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

[Mpn oTBeTax Ha TeneOHHbIE 3BOHKN M NpU OOLLEHUN C 3asBUTENAMU B Criydyae Ux
nnyHoro obpaweHus rmasa MCY mnnu cneumnanuct agMMHUCTPaLNN OOMKHbI:

- HasBaTb CBO (haMuUnunio, UMs1, 0THECTBO, JOIMKHOCTb;

- NOAPOBHO 1 B BEXIMBOW, KOPPEKTHOM hopMe OTBETUTbL 06paTMBLUMMCS 3asiBUTENAM
Ha MHTepecyloLne nx Bonpochl;

- KOPPEKTHO W BHUMATESIbHO OTHOCUTBLCHA K 3asiBUTENO, He YHWXaTb ero 4ectu wu
AOCTOUHCTBA;

- PN YCTHOM MH(OPMUPOBAHMM UCMNOSb30BaTb OPULMAaNbHO-4ENOBON CTUMb PeYy;

- MPOM3HOCUTb BO BpeMs pasroBopa croBa YeTko, u3beraTb «napannenbHbIX
pa3roBOpoOB» C OKPYXXalLMMU MoabMU, He NpepbiBaTh pPasroBOp MO MpUYMHE MOCTYNNeHns
3BOHKa Ha TenegoHHbIN annapar;

- NPUHATbL BCe Heobxoanmble Mepbl ANs NPefoCTaBfEeHUsa MOSHOro M onepaTUBHOIO
OoTBeTa Ha MNOCTaBfieHHble BOMNPOCHl. [Mpy HEBO3MOXHOCTM CaMOCTOATENIbHO OTBETUTb Ha
nocTaBneHHbIe BOMPOCHI 3asBUTENb OOMMKEH ObiTb nepeagpecoBaH K COOTBETCTBYHOLLMM
AOIMKHOCTHBLIM NUuaM UNu emy AofmkeH OblTb coobleH TenedoHHbIN HOMEpP, N0 KOTOPOMY
MOXHO NONy4nTb HeoBXoauMy MHOpMaLnIo;




- cobniogatb Bpems oTBeTa Ha obpalleHue, KOTOpOe He LOSMKHO npeBbiwaTb 15
(naTHaguaTn) MmnHYT. B cnyyae ecnu gns nogrotoBku oTBeTa TpebyeTcs NpoaosmKuTenbHOe
BpeMsi, 3asiBUTEN0 MOXET BbITb NpeasioXkeHo, obpaTtuTbcsa 3a Heobxoanmon nHpopmaumen
B MWCbMEHHOM BMAe, a Takke u4epe3 COOTBETCTBYWOLUMA OduunanbHbIN CanuT uUnn
SMNEKTPOHHYI nouTy, nNubo HasHauuTb pApyroe yaobHoe pAONA Hero BpeMs B Lensx
NHPOPMUNPOBAHUS;

- B KOHLUE WH(pOpMMpPOBaHMUS KpaTKO MNOABECTM WTOr pasroBopa M MNEepeynucnuTb
AEenCcTBUS, KOTopble HaAo0 NpeanpuHUMaTh (KTO MMEHHO, Korda 1 YTo AOSMKEH caenatb).

YKasaHHble [OOSMKHOCTHbIE JNMua  AOSMKHbl  YCTHO COOBWMUTL  MHGOpMauMo Mo
cnegyowmnmM Bonpocam:

1) nepevyeHb [OOKYMEHTOB, HeobxooumMbix ANA  npegocTaBneHvus  Ycnyru,
KOMMMAEKTHOCTb (AOCTAaTOYHOCTb) NPefOCTaBNEeHHbIX AOKYMEHTOB;

2) WCTOYHMK MNONYYEHUS AOKYMEHTOB, HeOOXoauMbIX ANA NpeaocTaBneHusa Ycnyru
(opraH Bnactu nnu opraHMsaumsa n UX MECTOHaXOXAEHUE);

3) TpeboBaHmsA K 0POPMNEHNIO JOKYMEHTOB N CBEAEHUN;

4) BXOAALLNA HOMEP, NMOA KOTOPbIM 3apermcTpmpoBaHbl B CUCTEME AENONPOM3BOACTBA
NnocTynuBLLEee 3asiBfIeHNe U npunaraemble K HeMy Matepuarnsi,

5) Bpems npuema u Bbigaum JOKYMEHTOB crneumnanmctaMmm agMMHUCTpaumm;

6) CPOK NPUHATUSA peLleHus O npeaocTaBneHnn Ycnyru,

7) nopsgok obxanoBaHus aencteui (6e30encTBus) U PELLEHN, OCYLLIECTBIISIEMbIX U
NPUHUMAaEMbIX JOSDKHOCTHLIMW NMLAMU aiMUHUCTPaLMK B Xo4e NpeaocTaBreHns Yenyru;

8) kaTeropuun 3asBuTenemn, UMELLMX NPaBo Ha nony4veHne Ycnyru.

3asgBuTeNnb MMeeT npaBO Ha MONyyYeHUe CcCBedeHUA O CTaguuv NPOXOXOEHUs ero
3asiBNIEHNS N JOKYMEHTOB.

MHpopmMmpoBaHMe Mo UHLIM BONPOCaM OCYLLECTBIISIETCA Ha OCHOBAHUN MUCbMEHHOIO
obpaweHus.

1.3.3.lHanBuagyanbHOe NMCbMeHHOEe MHGOPMUPOBaHUE Npu obpalleHnn 3asBuTenen
OCYLLEeCTBMAETCA MyTeM HanpaBfeHns nucbMa MOYTOM WM ONEKTPOHHOIO MUCbMa,
COOTBETCTBEHHO, HA NOYTOBbLIN NTMOO 3NEKTPOHHLIA aapec 3aaBUTENS.

Mpn noctynneHun obpaweHns B agmuHucTpauuio rmasa MCY Hanpasnser
obpallyeHne cneuynanucTty, a B Cnyyae ero OTCYTCTBMS, NMLUO 3ameliatouiee, onpeaenstoT
HenocpeacTBEHHOrO UCNOSTHUTENSA ANs NOArOTOBKM OTBETA.

MHauBmngyanbHoe MNUCbMEHHOEe WHAOPMUPOBAHWE OOJHKHO codepxaTb: OTBeTbl Ha
NOCTaBMNEHHbIE BOMPOCHLI B MPOCTOW, YETKOW U MOHATHOWM doopMe, OOIMKHOCTb, (hamunuio,
UHULUMansl n Homep TenedoHa ucnonHutens. OTeeT noanuceiBaeTcs rnaso MCY. Nucbmo
HanpaBnsieTca B CPOK, HE npeBbllakwmn 25 (aBaguaTtu NaTn) AHEeW CO AHA perncrpaumm
NMMCbMEHHOro obpaLleHns 3asaBUTENS.

[MonoxeHnsa, He yperynupoBaHHble HacToswMM PernameHToMm, onpeaenswTca B
COOTBETCTBUUN C AENCTBYIOLLIMM 3aKOHOAATESTbCTBOM.

2. CTaHgapT npeaocTaBneHnst yenyrm

2.1.HanmeHoBaHve Ycnyrn — «[puHATME pelueHns O MOATrOTOBKE AOKYMEHTauuu o
NNaHNpPOBKE TEPPUTOPUN»

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry

Yecnyry npepoctaesnsget agMuHuctpauusa [dasblakoBckoro cenbcoseta COCHOBCKOro
MYHUUMNAaNbHOro panoHa Hwxkeropoackon obnactw.

HenocpeacTeeHHoe npegocTaBrieHne MyHULUNanbHOW YCryrn ocyLecTBNAeTCs:

- B YacTuM KOHCYNbTUPOBAHUA NPEeAoCTaBMEHMUS MyHUUMNANbHOW Yycnyru, npuema
3asBrneHnn agMmuHuctpauven [aBblgkoBckoro cenbcoBeta COCHOBCKOrO MyHUUMNANbHOIO
parnoHa Huxeropoackom obnacty,

- Npu nopgadye 3asdABNeHUs M [JOKYMEHTOB Ha npegocTaBrieHne Ycnyru depes
MHOFO(YHKLMOHAMNbHbLIM LEHTP NpedocTaBfeHns MyHuuMnansHom ycnyrm — takke MOLL.



Cpok nepegaun AokymeHToB u3 MOL| B agmuHucTpaumio [aBblAKOBCKOrO cenbcoBeTa
COCHOBCKOro MyHuLmMnanbHOro panoHa Huxkeropogckon obnactu coctaenseT 2 pabodnx gHA
C MOMeHTa pernctpauumn 3assneHms 8 MOLL.

[JOMmKHOCTHBIM  NUUOM, OTBETCTBEHHbIM 3a MpedocTaBrieHne Ycrnyrm B LEerom
ansetca rmasa MCY (ero ynoslHOMOYEHHbIN 3amecTuTenb). OpyrMMu OOSMKHOCTHbIMMU
nmyamMmmn, oTBETCTBEHHLIMU 3a OCYLLECTBNEHNe agMUHUCTPATUBHbLIX Npoueayp v 4eNCTBUN Mo
npegocTaBneHunio Yernyrm aBnaiTcs cneumManncT agMUHUCTpauun.

MyHuuunaneHas ycnyra okasbiBaeTcst 6ecnnaTtHo.

Mpu nogaye 3asBnNeHNa U OOKYMEHTOB, HEOOXOOUMbIX A8 NpefocTaBneHns Ycnyru
yepe3d MOL] pykoBoguTens MyHuuunanbHoro ydpexgeHus (MOL), u ynonHOMOYEHHble
OOJDKHOCTHble nuua (coTpyaHukn MOLL npu nogaye 3asBneHus yepes Hero) B npegenax
NMOSTHOMOYNIA, YCTAHOBMNEHHbIX HACTOALWMM PernameHToMm.

2.3.B npegoctaBneHun Ycnyru y4acTByHOT criedyroLme opraHbl 1 opraHu3aummn:

- ®epepanbHasa cnyxba rocygapCTBEHHOW peructpauuu, kagactpa v kaptorpadum
(PocpeecTp);

- ®epepanbHasa Hanoroeas cnyxba (PHC Poccun);

- PegepanbHoe BogKeTHOE rocyaapCTBEHHOE yypexaeHue «KagactpoBas nanata»;

2.4.PesynbTatom Ycnyru siBnaeTcs:

- MNOCTaHOBMEHWe aAMUHUCTpaLMM O TMOArOTOBKE [OKYMEHTauuuM Mo nraHupoBKe
TepputTopuu;

- MOTUBUPOBAHHbLIA OTKa3 B NMUCbMEHHOW (popMe B Crydae OTKasa npefocTaBieHus
MYHULMNANbHON YCNYrW.

2.5.Cpok npegocTaBneHuns YCnyru:

Cpok npegocTtaBneHns MyHUUUNanbHOM ycnyrn coctasnsieT He 6onee 30 gHen co OHSA

perncrtpauumn 3asiBrieHus.

2.6.MakcnmanbHbIA  CPOK OXWMOaHMS B o4depean npu nogaye 3asiBfieHuMs O
npegocTaBneHnn YCnyrm n npunaraembiX 4OKYMEHTOB B agMuHUCTpaumio (nnbo — MOLL), a
TaKke Npu NonyyYyeHUn pesynbTata NpeaocTaBneHnsa YCnyrm He AOSKeH npesbiwatb 15
(nATHagUaTN) MUHYT.

2.7.Bpems npuema n permcTpauumn JOKYMEHTOB NpU HenocpeacTBeHHOM obpalleHum
3asBuTena Ycnyrm vyepes agMmumHucTpaumio nmbo npu obpaiieHnn yepesd ML, He moxeT
npeBbiwate 30 (TpMAauatv) MUHYT, a nNpu obpalleHnn noyTon unu vepes EamHbin noptan
rocygapCTBEHHbIX U MyHuuMnanbHbiX  ycnyr  (doyHkunn) wnm  NHTepHeT-noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Hukeropoackon obnactu — oguH AeHb.

2.8.pegoctaBnenve Ycnyru, B TOM 4Yucne MHPOPMUPOBAHUE U KOHCYSIbTUPOBaHWE
no BOnpocam ee NpeaocTaBneHns, ocyulectensaetca 6e3 B3MmaHns nnathbl.

2.9.lNpaBoBbLIMM OCHOBAHUAMM OS5 NPEAOCTaBEHNS Y Crnyrn ABNATCS:

- MpapocTpouTenbHbIn Kogekc Poccurickon degepaumm;

- ®epepanbHbln 3akoH OT 06.10.2003 Ne 131-®3 "O6 obwux npuHUMNax opraHn3auumn
MeCTHOro camoynpasneHus B Poccuiickon ®enepauyumn’;

- ®epgepanbHbIn 3akoH OT 02.05.2006 Ne 59-03 "O nopsgke paccMoTpeHus obpalleHui
rpaxgaH Poccuickon ®enepauyun’;

- ®epepanbHbIn 3akoH OT 27.07.2010 Ne 210-9®3 "O6 opraHu3auumn npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr”;

- ®epepanbHbin 3akOH OT 29.12.2004 N 191-®3 "O BBegeHun B AencTBue

"papocTpounTensHoro kogekca Poccuinckon ®egepaunn®,

- 3akoH Hwxeropogckonm obnactn ot 08.04.2007 Ne 37-3 «0O6 ocHoBax
perynupoBaHus rpagoCcTpOUTENbHON OeATENbHOCTM Ha Tepputopumn  Hwkeropopackom
obnactn»;

- 3akoH Hwxeropogckon obnactm ot 23.12.2014 Ne 197-3 «O nepepacnpeneneHum
OTAENbHbIX MOSIHOMOYUA MeXOy OpraHamuM MECTHOrO CaMOynpaBfieHUsI MyHUUMNANbHbIX
obpasoBaHnn  Hwxeropoackon obnactm wn  opraHamum  rocyfapCTBEHHOW  BRacTu



Hwxeropoackon obnactm»;

- YcTtaB MyHuMumMnanbHoro obpasoBaHus [aBblAKOBCKUIA cenbCeknii coBeT COCHOBCKOMO
MyHUUMNanbHOro panoHa Hwxeropoackon obnactu.

- Hactoawum agMUHUCTpaTMBHBIN pernamMmeHT.

- NpapocTpouTenbHble, CTPOUTESNbHbIE, CAHUTAPHbIE U Apyrne AeUCTBYKOLWME HOPMbI U
npasuna.
- MeHepanbHbIV NNaH MyHUUMnansHoro obpasoBaHus [JaBblAKOBCKUIN CENbCOBET
CocHoBCKOro MyHuumMnaneHoro panoHa Hwxkeropoackon obnactu
- MpaBuna 3emnenonb3o0BaHNs 1 3aCTPOMKN MyHULMNANbHOro obpasoBaHns [aBblgKOBCKUIA
cenbcoBeT COCHOBCKOro MyHMUMnNanbHOro panoHa Hwkeropoackon obnactum
2.10.JJokyMeHTbl U MHhopmauus, HeobxogmMble ANA Nony4YeHus Ycnyru.

[ns okaszaHus MyHMUMNanbHOW ycnyru 3asiBuTenb npeactaBndeT chneunanucry,
YNONMHOMOYEHHOMY MPUHUMATb JOKYMEHTbI:

1. 3aaBneHue o NnpeaocTaBneHnn MyHULMNansHOW yCnyru;

2. KagacTpoBbIN NSlaH 3eMESIbHOro y4acTKa;

3. NpaBoyCTaHaBnMBaloLmMe JOKYMEHTbI HA 3eMefbHbIA y4acTOoK;

4. npaBoyCTaHaBnMBalwLlWmMe OOKYMEHTbl Ha OObEKTbl HEABUXKXUMOCTU, PACMOSIOXEHHbIE

Ha 3eMenbHOM Y4YacTKe;

5. BbINUcka U3 EQUMHOro rocygapCTBEHHOMO peecTpa puanNYecKnx nu;

6. pelleHne MHBECTULMOHHOrO coBeTa npu N'ybepHaTtope Hwxkeropoackon obnactu (npwm

HanMuum);

7. 4OrOBOp O pa3BUTUN 3aCTPOEHHON TeppuUTOpUKn (Npu Hann4nm);

8. IOroBOp O KOMMIIEKCHOM OCBOEHUWN TEPPUTOPUN (MPY HanNn4mnm).

[OoKyMeHTbI, yKa3aHHble B NyHKTe 2.10 n.n 2-8 HacTosAwero pernameHTa, He MoryT ObiTb
3aTpeboBaHbl y 3asBUTENd, NpUM 3TOM 3asiBUTENb HEe NULWIEH npaBa MNpPeaocTaBuUTb WX
CaMOCTOATENbHO BMECTE C 3asiBlIEHNEM.

B 3aaBneHuu o npegoctaBneHnn MyHULMNansHOM ycrnyru CTaBuTcs NOANUChH 3asBUTENS,
ero agpec, KOHTaKTHbIN TenedoH 1 ykasbiBaeTcs gara.

2.11.3anpewaetca TpeboBaTb OT 3aaBUTENA OOKYMEHTbl, WMeKLWMecs B
rocy4apCTBEHHbIX OpraHax UCMOMMHUTENbHOW BNacTn UNU B agMuMHUCTpaumm [aBblAKOBCKOro
cenbcoBeTa COCHOBCKOrO MyHULMNanbHOro panoHa Hwkeropogckon obnacTu.

YKasaHHble [OOKYMEHTbl (MX KOMUWM WNU  CBEAEHUs, coaepXalimecs B HUX)
3anpawmBaloTca agMmuHucTpaumen (nnbo ML, npu HageneHun ero TakMMm NOSIHOMOYUSIMIA)
B rocyapCTBEHHbIX OpraHax, B pacrnopsXXeHUn KOTOPbIX HAXOOATCHA yKa3aHHble JOKYMEHTHI,
€Cnun 3asBUTENb He NPeaACcTaBuUN yKasaHHble JOKYMEHTbl CaMOCTOSTENBHO.

3asButenb BnpaBe COOGCTBEHHOPYYHO MOMYYUTb U NPEACTaBUTb B aAMUHUCTPaLMIO
ykasaHHble B npeablgywem absaue OOKyMeHTbl B nopsgke wu - cnocobamu,
npegyCMOTPEHHbIMU  HOPMATUBHBIMX  MPABOBbLIMW  aKTaMW COOTBETCTBYIOLLMX OpraHoB
NCMNONHUTENbHOW BRacTu.

2.12.3anpewaetca TpeboBaTtb OT 3aABUTENS:

- MpeacTaBneHns [OOKYMEHTOB W WHJOPMaUMM UMW  OCYLLECTBIIEHNA [OeWCTBUMN,
npeacTaBneHne wnM OCyLLeCTBIieHMe KOTOpPbIX He MnpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBoOBbIMW  akTaMW,  pPEerynMpyrolMMn  OTHOLUEHMS, BO3HMKaKLWMe B CBSA3M C
npegocTaBfieHMeM MyHULMNanbHOW YCNyru;

- OCYLLUEeCTBIEHMSI OENCTBMK, B TOM 4MCNe cornacoBaHuni, Heobxoaumbix Ans
nonyyeHnss Ycnyrm u CBsi3aHHbIX C oObpalieHMeM B WHble TOCYyAapCTBEHHbIE OpraHbl,
opraHusaunu, 3a UCKNYEHNEM NOSTYYEHUS YCIYT U NONYyYeHUs JOKYMEHTOB U MHdbopMaLuu,
BKIMIOYEHHbIX B YTBEPXAEHHbIN MpaBuTenscTBOM Hukeropoackon obnactv nepeveHb ycnyr,
KOTopble ABNAIOTCA HeOOXoaAMMbIMU N 06A3aTENbHLIMU A5 NPEeAO0CTaBneHns Y Cnyri.

2.13.3aaBuTenb (€ro 3akoHHbLIM NpeacTaBUTENb) NpeacTaBnseT Heobxoaumblie ONA
npegocTasneHns Ycnyru 4OKyMeHTbl B aAMUHUCTpaUMIO Nn4YHo, Yyepe3 MOLL nnm noytoBbiM
otnpasneHnem. [lpn nuMyHOM, a Takke 4epe3d MOL, npeacrasneHun (NonyyvyeHUm)



OOKYMEHTOB 3asBWUTEeNb WMeeT npaBo npeactasuTb (MONyYUTb) MX B 3apaHee
yCcTaHoBIeHHoe BpemMs (No npenBapuTenbHOM 3anmcu).

3asBuTtens BnpaBe nNpeacTaBUTb TakMe [JOKYMEHTbl B  3fIEKTPOHHOM  BuAe,
3aBepeHHble 3EeKTPOHHOM MNOAMNUCBbID B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM MNopsake,
yepes EanHbI nopTan rocygapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (pyHKUnn).

2.14.K pokymeHTaMm, HeobxoguMmbiM ANd npefocTtaBneHust YCnyru, npeabsBrsioTcs
cnegyouwme TpeboBaHus:

- BCe JOKYMEHTbI MpeacTaBrisaloTCA B ABYX 9K3eMMsispax, C ONUCbIo npuraraembiX K
3a8BNEHNI0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrMHane, apyrom — B Konuu (Npu JIM4HOM
obpalueHnn B agMnHucTpaumo unm MOLL HoTapranbHon 3a8BkM Konum He TpebyeTcs);

- KONUW AOKYMEHTOB, NpeACTaBfeHHble MOYTOBbIM OTNpaBfEHNEM, OOIKHblI ObITb
3aBepeHbl HoTapuarbHO;

- AOKYMEHTbI A0SMKHbI ObITb MCMOMHEHBI YETKO U pa3bopymBo.

2.15.0cHoBaHuAMM NS OTKasa B NpuvemMe 3asiBNeHUs U AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBrieHns YCnyri:

- OTCYTCTBME UNWN HEMOSIHOE HanucaHve B NpefocTaBnseMblX JOKYMEHTax hamunuu,
UMEHN unu oTtvyecTBa 3asButena nnbo ero npepcraesutens ( B criydyae, eCnu 3aaBuTenem
aBnsaeTca ou3nmyeckoe nuuo),HaMMeHoBaHue puandeckoro nuua nmbo ero npeacTaBuTens
(B cnyvae, ecnu 3asBuTerneM sBMASETCA lopuanyeckoe nuuo), agpec 3asBuTtens, KOHTaKTHbIN
TenedoH ;

- Hepa3bopUYMBOCTb HaNUCaHMs TEKCTOB JOKYMEHTOB;

- UCMNOSIHEHNE JOKYMEHTOB KapaHaaLloM;

- HannuMe Ccepbes3HblX MOBpPeXOeHWW  [OOKYMEHTOB, KOTOpble  [AonyckaroT
HEOQHO3HAYHOCTb UCTOSKOBAHNA COOEpPXKaHUS.

2.16./cyepnbiBaloinii  nepeyeHb OCHOBaHWA ONs  OTKasa B NpefoCcTaBfeHuun
MYHULMMNANbHON YCNYyru.

2.16.1. c 3asBneHneM O MpeaocTaBNeHnn MyHUUMNAanbHOMW Yycnyrm obpaTunoch

HeHagnexatiee nvuo;

2.16.2. B 3asiBNEeHUM COLEPXUTCHA BOMPOC, Ha KOTOPbLIA 3asBUTENO HEOL4HOKPaTHO
JaBanncb MNUCbMEHHble OTBETbl MO CyLWeCTBY B CBA3M C paHee HanpasnsaembiMu
obpaweHnamn, 1M npu 9ToM B oOOpaweHnn He nNpuBOAATCA HOBble [J0BOAbI UMK
0bCTOATENLCTBA;

2.16.3. noarotoBka AOOKYMEHTauuuM Mo MfaHWpoOBKE TepputopuM B rpaHuuax
TEppPUTOPUN, B OTHOLLUEHUM KOTOPOM 3aKMyYeH [JOoroBop O pasBUTUM  3aCTPOEHHOM
Tepputopuu,

2.16.4. nogrotoBka AOOKYMEHTauuuM Mo MfiaHUpPOBKE TepputopuM B rpaHuuax
TeppUTOpUN, B OTHOLLEHUN KOTOPOK 3aKIMO4eH J0roBOpP O KOMMIEKCHOM OCBOEHUMU;

2.16.5. nogrotoBka AOKYMEHTaLMN NO NraHUPOBKE TEPPUTOPUN B rpaHULIAaX 3eMESIbHOro
y4yacTka, NpegoCcTaBNeHHOro HEKOMMEPYECKON OpraHu3auum, Co3gaHHOW rpaxgaHamu, Ans
BeJeHus cagoBOACTBA, OrOPOAHNYECTBA, JaYHOro XO35MCTBa.

B cnyyae oTkaza B npegocTaBreHUM MyHUUMNANbHOW  YCIyrn  3asiBUTENHO
HanpaBnseTca YyBeAOMSIEHME B nNUCbMeHHOW opme 06 oOTkase B npegocTaBreHun
MYHULMNANBHOW YCyru, B KOTOPOM YKa3blBalOTCA NPUYMHBI 1 OCHOBAHUSA OTKasa.

2.17.NMomelweHne aONS  OCYLWECTBNEHNA npuemMa rpaxgaH B aaAMUHUCTpaLMK
obopyayeTcss B COOTBETCTBMM C CaHMTaApPHbIMW MpaBuMiaMu M HOpMamu, ¢ cobnogeHnem
HeobxoauMbIx Mep 6€e30MacHOCTMW.

Ona oxugaHus npuvema rpaxgaH oTBOAATCA MecTa, 060pyaAoBaHHble 4OCTATOYHbIM
KONM4eCTBOM CTYNbEB, CTONIAaMU AN BO3MOXHOCTN OhOPMINEHNA JOKYMEHTOB.

Ha wuHdopMaumnoHHbIX CTeHgax agMUMHUCTpauMn  pasmellaeTcs  crnegyrlouwas
MHopMauus:

- W3BMNEYEHMs1 M3 3aKOHOAATESNbHbIX M WHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB,
coAaepXallmx HOpMbI, perynupytome 4eaTenbHOCTb MO NPegoCTaBneHunto Ycenyru;



- MONHbIN TeKCT PernameHTa n Hanbonee BaXHble U3BMEYEHUS U3 HETO;

- MecToHaxoxgeHne agmuHucTpaumm n MOLU, rpadukn nx paboTbl, Nnpuema rpaxaaH,
HOoMepa TeneoHoB 1 bakcoB, agpeca 3NEKTPOHHOM MNOYThI;

- NOPSAJ0K NOJSTyYEHMST KOHCYIbTaLM MO BONpocaM npefocraBneHuns Ycnyru,

- Nopsgok obxanoBaHus Aencteust (6e30erCTBUSA) U PELLEHUA, OCYLLEeCTBNAEMbIX
(NMpuHATBIX) B X04€e npegocTasneHns Ycnyru;

- Briok-cxema nocrnegoBaTeNbHOCTM aAMUHUCTPATUMBHBIX Npoueayp U AeNcTBuMA Npu
npegocTaBneHnn Ycnyru.

KabvHeT npuvema 3asBuTenen, B KOTOPOM OCYLLUECTBISKTCA agMWHUCTPATUBHbIE
AENCTBUS, CBsI3aHHble C NpefocTaBneHnemM Ycnyrm unu npegocrtasnseTca nHgpopmauma o
Hew, JomKeH BbITb 060pyA0BaH BLIBECKOW C yKazaHMeM HoMepa kabuHeTa, HauMeHOBaHUeM
AOJDKHOCTKM cneyunanncTa, rpadomMkomM npuema.

Jinyo,  ocyuwecTBngowee  agMUHUCTpPaATUBHblIE  OENCTBUS,  CBSI3aHHble  C
npegocrasneHmem Ycnyrm nnun nHopMupoBaHMe O Hel, 0643aHO NPeanoXuTb 3asiBUTENIO
BOCMONb30BaTbCA CTYNOM, HAXOAALMMCS PSAOM C paboyYnm MECTOM JAHHOro nuua.

Paboyee mecTO cneuvanucta, Befywiero npuem, [OMMKHO ObiTb o06opyagoBaHO
opucHon Mmebernbio, nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO  AOCTyna K
HeobXoaUMbIM  MH(OPMAUMOHHBIM  ©6a3amM AaHHbIX, MevyaTalwmMMm U CKaHUPYHOLWLMM
ycTponcTBamu, TernedoHOM, NpeacTaBnaTb MHPOPMaLMIO O AOIMKHOCTHN, (daMUIium, UMeHN 1
OTYEeCTBE AOSMKHOCTHOrO NMLA, OCYLLECTBASIOLENO NpuemM 3asiBfeHNIA.

[MomelleHre ons NpoBeAeHNa NMYHOMO Npuema rpaxgaH obopyayeTtcs anTevykon ans
OoKaszaHusA NepBon NOMOLLN.

2.18.MokasaTenu JOCTYNHOCTN N KayecTBa YCryru.

2.18.1.lNokasatensaMmu 4OCTYNHOCTU NPeoCTaBNeHns YCnyrn SBnatoTCA:

- TpaHCMNoOpTHas AOCTYNHOCTb MecTa npefocTaBneHusa Ycnyrm (He Gonee 5 MUHYT
X0Obbbl OT BrMKanLwen OCTaHOBKM 0BLLEeCTBEHHOIO TpaHcnopTa);

- obecneveHne HGecnpenaTCTBEHHOro AOCTynNa MHBANUAOB K NOMELLEHUIO, B KOTOPOM
npegocTasBnsieTcs ycnyra,

- obecneyeHne BO3MOXHOCTWN HanpaBneHna B aAMUHUCTPALMIO BOMPOCOB, 3asABMEHUS
W [OOKYMEHTOB, Heobxoaumbix Ana npefoctasneHus Ycnyrm dvepe3d MOLL wnm no
3IEKTPOHHOM NoYTE;

- pasmelleHne nHpopmMauum o nopsake npegoctaBneHnsa Yenyrm B cetn «MHTepHeT;

- obecneyeHne nNpenocTaBneHnsa Ycnyrm ¢ MCNosb30BaHNMEM BO3MOXHOCTEN EamHoro
nopTtana rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (dyHkunn) u WMHTepHeT-nopTtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Huxkeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTaBneHus Ycnyru onpeaensercs:

- nosiyyeHvem YcCryrm CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHOapToM ee
npenocTaBneHuns;

- NONyYeHMEeM MNOSTHOW, aKTyanbHOW U OOCTOBEPHOW WMHGOpPMauuu, B TOM 4YUCre Mo
TenedgoHy 1 B 3NeKTPOHHOW dhopMe, O Xo4e NpeaoCcTaBneHus Yenyru,

- MUMHMMM3aAUMEN  KONMuYecTBa U COKpaWEHUMEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOLENCTBUN 3asBUTENEN C y4aCcTHMKaMM npouecca npeaocrasfieHna Ycnyrm B xoae ee
npegocTaBneHus;

- MUHMMMU3aAUMEN KonmyecTBa Xanob co CTOpOHbl noTpebutenen Ycnyrm Ha
HapyLleHue.

2.19.C uenbko noBbileHNA 3(PPEKTUBHOCTM AEATENbHOCTU NO NPeaoCTaBrEHUto
Ycnyrn, obecneveHnsi ee OTKPbITOCTM B YacTu nopsiaka, Xxoda M kadectsa NpeaocTaBreHus,
KOMJOPTHOCTU YCIOBUK €€ MOonydeHus Ycnyra MoXeT npegoctaBnsatbes yepe3d MOLU, a
TaKkxKe B 3NIEKTPOHHOM hopme.

2.19.1.B cnyyae npepoctasneHus Ycnyrn vyepes MOL 3aasutento obecneymBatotca
BO3MOXHOCTMU:

- npeaBapuTENibHOM 3anmMcuM MO  KOHTAKTHOMY TenedgoHy wunu 4epes3 Ccuctemy
«3NEKTPOHHOM o4epeau» Ha NpUeM B onpeaeneHHoe BpeMsi U pernctTpauuio ero sasBneHuns
N OOKYMEHTOB ANdA NonyyvyeHus YCnyru;



- nony4yeHus vyepes nHgomaT (MHPOPMALMOHHBIN KMOCK), pacrnonoXxeHHbin B MOL,
MOSIHOWM 1 JOCTOBEPHOW NMHPopMaLummn 06 yCcrnoBuax U nopsake npeaoctaBneHnsa Ycnyru,

- OGecnnatHoro pgoctyna 3asiButenen kK dedepanbHOM  rocygapCTBEHHOM
MHOPMaUNOHHOM cucTemMe «EanHbIN nopTan rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMN)» W K WHTepHeT-nopTany rocygapCTBEHHbIX W MYHUAUMNAMNbHBLIX  YCIyr
Hwxeropoackon obnactu;

- MONyyYeHuss  AONOSHUTENbHbIX  (conyTCcTBylOWMX)  ycnyr  (KONUMpoBanbHO-
MHOXMWTENbHbIE YCAYTN, YCYrn MECTHOW, BHYTPM3OHOBOW CETUN CBA3M OBLLEro Nofib3oBaHus).

2.19.2.NpepoctaBneHne Ycnyrm B 9NEKTPOHHOM dopMe UMeeT 0CoBeHHOCTH,
obecneymBatowme:

- NpepocTaBneHne nHdopmauumn o6 Ycnyre 3aasutensm n obecneveHme nx goctyna K
CcBeAEHNAM NOCpPeaCcTBOM pasMeLLeHNs UX Ha odumumanbHOM cante AQMUHUCTPAUUK B CETU
«MHTepHeT», Ha WHTepHeT-nopTane rocydapCTBEHHbIX W  MyHUUMNANbHbIX  YCryr
Hwxeropoackon obnactn n Ha EgMHoOM nopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr
(cbyHKUUN);

- BO3MOXXHOCTb NMoJayn 3asiBUTENEM 3anpoca N UHbIX JOKYMEHTOB, HEOOXOANMbIX 4K
npegocrasneHus Ycnyru, npyemMa Takux 3anpoca U OOKYMEHTOB, a TaKke HarnpasneHus
OTBETOB MO 3rIEKTPOHHOM no4yTe wunNu 4Yepe3 EOMHBIA nopTan rocyaapCTBEHHbIX WU
MyHUUMNAnNbHbIX yenyr (pyHKunn);

- MONyYyeHue 3asiBUTENeM C MOMOLLBbIO CPEACTB 3MEKTPOHHOW CBA3U (3NEKTPOHHOM
noyTtbl, EQMHOro noptana rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCnyr ((yHKUMA) cBeOEHUI O
X0[e BbINOSIHEHMS €r0 3anpoca O NpeaocTaBneHnn Ycnyru;

- nosnyyeHue 3aaBuTenem (npeacraButenem 3asaBuTens) pesynbTaTta
npegocTasfieHna YCnyru B anekKTpoHHOW dopme.

3. CocrasB, nocneaoBaTesnibHOCTb U CPOKM BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp
(nenctBui), TpeboBaHMs K NOPAAKY UX BbIMOMHEHMS, B TOM YnCrie 0COBEHHOCTU BbINONTHEHNS
aAMUHUCTPaTUBHBLIX Npouenyp (AeNCcTBUIN) B 3NEKTPOHHON dhopme

Mpouecc npegocTaBneHus Ycnyru BknovaeT B cebsi cneayoume npoueaypbi:
- NpYeM 3asiBNeHUs1 C NpunaraembiMy K HeMy JOKYMEHTaMU;
- paccMOTpeHUe 3asiBNEHUS C NpunaraeMbiMy K HEMY JOKYMEHTaMMU;
- IPUHATME peLLeHNs 0 npedocTaBneHun (06 oTkase B NpeaocTaBieHnn) MyHULMNanbLHOM

ycnyrn n ysegomneHmne 3adBuUternd.
MocnepoBaTenbHOCTb npenocrtaBneHnd MyHl/ILl,I/II'IaJ'IbHOVI ycnyrin npencrasiieHa B 6nok-
cxewme.

3.1. lNpuem n pernctpauunsa 3aaBneHNn o npenoctasneHun Ycnyrm v npunaraembix K
HUM OOKYMEHTOB.

OcHoBaHMeM [ans Havana agMUMHUCTPaTUMBHOW npoueaypbl SABNSETCs  nu4Hoe
obpalleHne 3asBuTeNsa 3a npegocTtaBreHnem Ycnyrn B agmuHucTpaumio nmbo B ML kak
NMNYHO, TaKk WU C MOMOLLbKD CPeAcTB MOYTOBOM CBA3WM, Nnbo 4vepe3 EauHbIN nopTan
rocydapCTBEHHbIX W MyHUAUMNanbHbIX  ycnyr  (pyHKumn) wnn  VIHTepHeT-nopTtan
rocygapCTBEHHbIX U MyHuUMnanbHbIX ycnyr Hwkeropoackon obnactm ¢ 3asisneHnem (no
dopme cornacHo npunoxeHuto Nel, npunoxeHuto Ne2, npunoxeHuto Ne3 k HacToswemy
PernameHTy) 1 gokymeHTamu, HeobxoaMmbIMU LN YCTAHOBIIEHMS MpaBa 3asBUTENs Ha
nonyyeHve Ycnyrm (ykasaHHble B 4yactu 2.10, 3a UCKIOYEHMEM OOKYMEHTOB, yKa3aHHbIX B
nyHkrax 5, 6, 7, yactm 2.10 Hacrtoswero PernameHTta, MMewLWMXCA B rocygapCTBEHHbIX
opraHax WCMOMHUTENbHOM BractTM wWnNu B aaMuHucTpauuu). K nakety [OOKYMEHTOB,
npeaCTaBNeHHbIX 3asBUTeNnem (ero 3aKoHHbIM NpeacTaBUTENeM) npunaraeTcsi 3aBepeHHas
UM ONnUCb NpeacTaBnAeMblX JOKYMEHTOB.

OTBETCTBEHHbIM NULIOM 3a BbINOMIHEHNE Npouenypbl ABNSETCSA YNONMHOMOYEHHbIN Ha
npueMm K perucTpauuio  npeacrtaBfeHHbIX  3asBuTeneM  JOKYMEHTOB  crneuwanucT
agMuHucTpauum (cneumanuct — MoL).



[Mpuem n perncTpaums 3asBneHus N npunaraemMblX K HEMY OOKYMEHTOB Mpu JIMYHOM
obpaleHnn 3asBUTENA Ha npuveme B agMuHucTpaumm unm B MOL| ocywiecTtBnseTca B
TeyeHue 30 MUHYT, a Npu nogaye AOKYMEHTOB MOYTOBbLIM OTMNpaBneHnemM unm vyepes EgmHein
nopTan rocygapCTBeHHbIX WU MyHUUMNArbHbIX ycnyr (PyHKuun) B cetn «UHTepHeT» — B
TeyeHne OOHOro AHA C MOMEHTa nonyvYeHns agmuHucTpaumen [aBblOKOBCKOro cerbcoBeTa
CocHOBCKOro MyHMUMManbHOro panoHa Hwxkeropoackon obnactm (cneumanuctom — MOLL)
AOKYMEHTOB.

PesynbtatoMm BbINOSHEHUS nipouedypbl  SABMASETCA perucrpauus  3asiBfieHuss o
noaroToBKe AOKYMEHTaunn no nriaHupoBKe TEPPUTOPUN.

3.1.1.Npn nu4yHom obpalleHnn B aAMUHUCTPAUMIO 3asiBUTENb npeaoctaBngaeT
3aaBneHne n HeobxogmMMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSIX.

Mpu noctynneHun 3asiBneHus Yepes EguHbin NHTepHeT-nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (pyHKuMn)  unu  VIHTepHeT-nopTan  rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Huxeropoackon obnactu, 3assButens npegoctaBnseT 3asBneHne u
KOMMNNEKT HeobxooMMbIX OOKYMEHTOB B 3MEKTPOHHOM dopme B dopmatax XML, HTML,
JPEG, PDF.

[Mpn nonyyeHun 3asBNEHUS U OOKYMEHTOB B XOAe fIMYHOro rnpuvema 3assutens (ero
3aKOHHOro npeacraBuTens) B agMuHucTpauum unu MOL, cneumanuct (yNnonHOMOYEHHbIN
cotpyaHuk MOL) yctaHaBnuBaeT ero nMYHOCTb, B TOM 4uUCNe nNpoBepseT LOKYMEHT,
yAOCTOBEPSAOLLMIA FIMYHOCTb, MOMHOMOYMS 3aaBuTens nubo ero npeacraBuTens, B TOM
yucrne rnOnHOMOYMS NpeacTaBuUTeENs  PUOMYECKOro nuvua [OeucTBoBaTb OT  MMEHMU
topuanYecKoro nuua.

Cneuwannct TaKke npoBepsieT KOMMMEKTHOCTb W  MNPaBUMIbHOCTb  O(OpMIeHUs
npencTaBneHHbIX JOKYMEHTOB N YAOCTOBEPSAETCH, YTO:

- KONMMYEeCTBO UM HaVMEHOBaHUS [OKYMEHTOB COOTBETCTBYIOT MpunaraeMom K HUM
onucu;

- COCTaB [JOKYMEHTOB COOTBETCTBYeT MepeyHio, npusBedeHHomy B 4actu 2.10, 3a
UCKMOYEeHNEeM [OOKYMEHTOB, YKasaHHbIX B MyHKTax 5, 6, 7 Hactoswero Pernamexra,
UMEIOLLIMXCA B rOCYAapCTBEHHbIX OpraHax UCMNOSTHUTENbHOW BNacTu UNu B agMUHUCTpaUuu,

- OOKYMEHTbI CKperreHbl nevyatssMu YCTaHOBIIEHHOW (POpMbl, MMEKT Haanexaiume
noanncK CTOPOH (onpeaeneHHbIX 3aKoHOA4AaTENbCTBOM NnL);

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopymBO, HAMMEHOBAHUS OPUANYECKUX NUL,
npvBeaeHbl 6e3 COKpaLLEeHNs U C yKa3aHMeM NX MECT HaxoXOeHUs;

- hamunun, nmeHa n ot4ecTBa (PU3INYECKMX NUL, agdpeca MX MEeCT XUTenbCcTBa
HanucaHbl MONHOCTbIO;

- B [JOKyYMEeHTax HeT MoOYUCTOK, TMPUMNNUCOK, 3a4epKHYTbIX CIOB W WHbIX, He
OrOBOPEHHbIX UCNpPaBreHnn;

- JOKYMEHTbI HE UCMOSMHEHbI KapaHOaLloMm;

- OOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXOAEHUN, Hanundine KOTOpbIX He no3sonseT
O[HO3Ha4YHO NCTOSKOBAaTb UX coAdepXaHue.

B cnyyae ecnu 3asBneHve 6bino 3anonHEHO HeHaanexawum obpasom, cneumanuct
065a3aH ykasaTb Ha OWKnBKK, noanexalme UcrnpaBeHunio, a Takke NpeJocTaBUTb 3asBUTENIO
BO3MOXHOCTb NOBTOPHOIO HanucaHmsa 3asBreHns Ha MecTe.

Ecnun npegcraBneHHble KONUM OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, crieumnanuct
aflMUHUCTPpaLMK, OTBETCTBEHHbIA 3a NPUEM U PErncTpaumio 3asBNeHUs U NPUMOXEHHbIX K
HEeMy [OOKYMEHTOB, CIivM4yaeT KOMuu [JOKYMEHTOB C WX MNOAMWHHBIMK  3K3eMnisgpamu,
BbIMOSIHAET Ha HWUX Hagnucb 06 UX COOTBETCTBMM MNOASIMHHBbIM 3K3emnnspam, 3aBepseT
CBOEW Nnognucbio ¢ ykaszaHnem pamuimm n MHIUManos.

3asaBneHne u npunaraeMble K Hemy [OOKYMEHTbl PeructpupyroTca C Bblgadven emy
KOMnn 3asBneHus 3a MNOAMUCbI0 PErncTpypyrolero nuua C ykasaHuem [faTbl, BpeMeHwu
perucrtpauuu, perucTpaumoHHOro Homepa.

3.1.2.3aaBneHne U OOKYMeHTbl, Heobxogumble ANa nonyyvyeHnsa Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENEeM MnocpeacTBOM MOYTOBOro OTnpaBneHus. B aTtom cnyvae konum



AOKYMEHTOB ANdA Bblgayn paspelleHns Ha BBOA4 OObekTa B dKChnyaTauumto AO0SMKHbl ObiTb
3aBepeHbl HoTapuarnbHO.

B aTOM crniydae cpok npoBepku U perncrpauun OJOKYMEHTOB He [AOSKEeH npeBbiaTtb
ofHoro paboyero gHs, a 3asABUTENIO BbICbINIAETCA BTOPOW 3K3EMNIIAP 3asBNEHNS C OTMETKON
O MPUHATUM JOKYMEHTOB NOYTOM N UX perncTpaunu.

3.1.3.3aaBneHne n OOKyMeHTbl, Heobxogumble Ana nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3assutenem 4eped MOL, 3aknoumMBlLIMIA CcOornalleHMe O B3auMOOEWCTBUM C
aZiMUHUCTpaLmen no Bonpocam npeaoctasneHns Ycnyri.

B aotom cnydae npuem, nepsBuyHas npoBepka W perucTpaumsa npencraBrieHHOro
3asBneHna u OokymeHtoB B M®L| ocywecTBnawTCcsa B Nopsagke, ykasaHHOM B 4vactu 3.1
HacToswero PernameHra.

Mpn Hanuumn cornaweHun wmexgy MOL| wu  rocygapcTBeHHbIMW  OpraHamu
NCNOSNTHUTENbHOW BRNacTn O NpefoCTaBfeHMn CBEeAEHUN U OOKYMEHTOB, Heobxoaumbix And
npefocTaBneHnss YCnyrn, npuHATble OT 3asBUTenss W 3aperucTtpupoBaHHble B MOL
AOKYMEHTbI NepefaroTca B agMUHUCTpaLMI0O BMeCTe C OTBETaMU roCyAapCTBEHHbIX OpraHoB
Ha HanpasfieHHble UM 3anpocCbl He NMo3gHee, YeM Ha crefyrwun OeHb nocrie NoslyYeHus
Takux OTBETOB.

Mpn otcytctBUM cornaweHnin mexagy MOL mn  rocymapcTBeHHbIMW  OpraHamu
NCNOSTHUTENbHOW BRNacTn O NpefoCTaBfeHMn CBEAEHUN U OOKYMEHTOB, HeobXxoauMbix ANnd
npefocTaBneHns YCnyrn, npuHATble OT 3asBUTENs W 3aperucTtpupoBaHHble B MOL
AOKYMEHTbI nepefarnTcs B agMUHUCTPaUMIO He MO3dHee, YeM Ha crnefyowun AeHb nocre
NPUHATBLIX B MOL| AOKYyMEHTOB.

3.1.4.3aaBneHne n OOKYMeEHTbl, Heobxogumble Ana nonydvyeHusa Ycnyrm moryt 6biTb
nogaHbl 3asiBUTENIEM B 3fIEKTPOHHOM opMe C ucnosnib3oBaHMeMm EamHoro noprtana
roCyAapCTBEHHbIX W MYHMUMMANbHbIX YCAYr W OOSMKHbl OblTb 3aBEpeHbl 3NEKTPOHHOWN
NoANUCbI0 B COOTBETCTBUU C 3aKOHOAATENBCTBOM.

B aToM crnyyae cpok npoBepkuM U perncrtpaumm He AOSMKEeH MpeBblwaTb OAHOro
paboyero gHs, a 3adBUTENIO BbICLINIAaeTCsa YyBEAOMIEHNE O permcTpauuu.

Mopaya 3asBUTENnEeM 3adBMNEHUS UM WUHbIX JOKYMEHTOB B 3JIEKTPOHHOW ()OpMe C
ucnosnb3oBaHneMm EagmHoro noptana rocygapCTBEHHbIX UM MYHUUMNASbHbLIX  YCryr
OCyLLecTBNAeTCa nyTeM 3anoSfIHEHUA WHTEPaKTUBHbLIX (POpM 3adABNEeHUN N [OOKYMEHTOB,
pasMmelleHHbIX B COOTBETCTBYyWOLWEM pasgene EanHoro nopTtana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHKuun) nnbo B pasgene MHTepHeT-nopTana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Huxkeropogckon obnacTu.

PesynbtatomM BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SABNSETCS perucrpaums
3adBneHns 1 npunaraemMblx K HeMy JOKYMEHTOB 3adBUTENHA B COOTBETCTBYIOLLEM XypHare
peructpauuu, B TOM YUCHEe ONEKTPOHHOM, C MPUCBOEHWEM pPErncTpaumMoOHHOro HoMepa,
yKkasaHMeMm [JgaTtbl W BpeMeHu peruncrtpauum, coctaBa MNPUHATLIX JOKYMEHTOB U
perncTpupyroLLero AoSmMKHOCTHOro nuua.

B noboe BpemMsi ¢ MOMEHTa perucrTpaumm OOKYMEHTOB 3asBUTENb MMEET NpaBo Ha
nosyyeHve — npu nomowm TenedoHa, cpenctB VHTepHeTa, 3NEeKTPOHHOM MOYTbl, UMn
NnocpeacTBOM FIMYHOMO MOCeLLeHNs agMUHUCTPaLMN — CBEAEHUN O NPOXOXAEeHUU npouenyp
no npeaocTaBneHnio Ycnyru.

[na nonyyeHna ceBefeHUM O nNpefocTaBneHun YCrnyrn 3assuTtenb OOSHKeH HasBaTb
AaTy u BXogswWwunM HOMep, yKasaHHble Ha BTOPOM 3dK3eMnnsipe 3asBreHns, BO3BpaLleHHOro
3adaBuUTeNto Npu nogade OOKYMEHTOB WM B HanpasBfIEHHOM MOYTOW yBEAOMSIEHUW Unn B
3MIEKTPOHHOM yBeAOMIMeHun. 3asBUTento NpeaocTaBnalTCa CBedeHUst O TOM, Ha KakoMm
aTane (B npouecce BbIMNOIHEHNA KakoOW aAMWHUCTPATUBHOW npouenypbl) HaxoauTcs
npeacTaBNeHHbIN UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpaumn 3asBreHUss C npunaraeMmbiMuU  OOKYMeHTamMu B
afMUHUCTPaLMM  cneunanucT, OTBETCTBEHHbIM 3a [MPOBEpPKY WX KOMIMMEKTHOCTU W
NpPaBuUNbHOCTU OQOPMIIEHUs, He no3gHee [HA, crefyluero 3a AHeM perucTpaumu,
dopmupyeT Oerio C MNosiHbiIM COCTaBOM MpeAcTaBreHHbIX 3asiBUTENeM [OOKYMEHTOB U UX
OMUCLIO, KaXabIX NUCT KOTOPOro HymepyeTcs.



Mpn nogaye p[okymeHToB 4epe3 MOL| cooTBeTcTBylOLlEe Aeno  dopmupyet
YNONMHOMOYEHHbIM Ha 3TO CneunanncT LeHTpa.

3.2.[poBepka coaepxaHna npeacTtaBneHHbIX 3asBUTENIEM JOKYMEHTOB.

OcHoBaHMeM  Ha4yana  BbIMOMHEHUS  npoueaypbl  ABNSETCH  MOCTynreHue
chopMmupoBaHHOro Aena crneuvanucty agMUHUCTpauuu, OTBETCTBEHHOMY 3a MNPOBEPKY
cogepxaHna npeacraBreHHbIX 3asaBUTENEM JOKYMEHTOB.

OTBETCTBEHHbIM NMLOM 3a BbINOSIHEHME Mpoueaypbl SBMASETCA  crneumanuct
afMUHUCTPALMK,  YNONTHOMOYEHHbIN Ha  NPOBEPKY coAepXaHus  npeacTaBreHHbIX
3aaBuTenemM JOKYMEHTOB.

Bpems BbINnonHeHNA Npoueaypbl cocTaBnsieT He bonee ogHoro pabo4yero gHs.

PaccmoTpeHue 3aaBneHns o NnoarotToBke AOKyMeHTauumn no nriaHnpoBKe TeppuTopun

PesynbTatoM BbINOSHEHUA Mpoueaypbl ABMSETCA MOTUBUPOBAHHOE 3aKiiyeHue o
cooTBeTCTBUM nNMBO He COOTBETCTBUM MPEACTaBfEHHbIX 3asBUTENEM OOKYMEHTOB,
YCTaHOBJIEHHbIM 3aKOHO4aTEeNbCTBOM TpeboBaHNAM.

3.2.1.Cneumanuct agMunHUCTpauum npoBepseT npeacTaBlfieHHble [OOKYMEHTbl Ha
npegmMeT cooTBeTcTBUA YacTu 2.10 HacTodwero PernameHTa.

Mpn Hanmuum Heobxoaumoro cepTUUUMPOBAHHOIO MNporpamMmMHoro obecneveHus
yKasaHHada npoBepka MOXeT MpoBOAMTBCA B aBTOMaTU3MPOBAHHOM peXume cpasy rnocre
peructpauum OOKYMEHTOB B TOT Xe AeHb. Ee pesynbtatbl 3aBepATCS YNONHOMOYEHHbIM
cneunanuctom n rmason MCY, a npu npoBepke OOKyMeHTOB B M®L| — ynonHOMOYEHHbIM
crneunanucToM u, nocrne nepegadun JokymeHTos u3d MOLL B agmmnHucTpaumio, rmason MCY.

3.2.2.Ecnn B pesynbTtaTe NPOBEPKU BLICHAETCH, YTO 3asBUTENeM npeacrasBrieHbl
OOKYMEHTbI, pacCMOTPEHNE KOTOPbIX HE OTHOCATCA K MOSIHOMOYMSIM aMUHUCTpauuu, TO
Ycnyra He npegoctaBnseTcs.

B aTtom cnyyae cneuwanuct agMuHUCTpauuu, B OeCATUOHEBHbIA CPOK C MOMEHTa
peruMcTpauum 3asBfieHUa U OOKYMEHTOB, yBeAOMSISEeT B NMUCbMEHHOW dpopme 3asBuTensd o
AaHHOM (pakTe, M OOKYMEHTbl nognexaT BO3BpalleHUO 3asiBUTEN0 JIMYHO UM MOYTOBbLIM
oTrnpasfieHNeM Mo ero NMCbMEHHOMY 3aABIIEHUIO.

3.2.3.lNo pesynbTaTam NpoOBEpPKM cneumanncT NoaroTaBnnBaeT B TeYeHNe Tpex AHEN C
MOMEHTa MOCTYNSIEHNA K HEMY JOKYMEHTOB MOTUBMPOBAHHOE 3aK/lo4eHne O COOTBETCTBUU
nmbo He COOTBETCTBUM NPeACTaBNEHHbIX AOKYMEHTOB YCTAHOBMNEHHBIM 3aKOHOL4ATENbCTBOM
TpeboBaHuaM n npeactasnsetT ero rmase MCY.

Mpu cornacun rmasbl MCY c 3aknioveHvem cneumnanucta, oH nmbo nopyyaeT emy
NoAroToOBUTb B TE€YEHWE OAHOro AHA MNMUCbMO C OTKa3oM 3adABUTEN0 B MNpenoCTaBreHuu
Ycnyrm npu oTpuuaTenbHOM 3akfioyeHun nunbo, nNpu NOSIOXKUTENbHOM 3aKIMOYEeHUN, —
NnoAroToBUTb B TeYEHWEe OAHOro AHSA MNPOEKTbl 3anpoCOB B rOCyAapCTBEHHble OpraHbl O
npegocTaBneHun MU B MOpsiake MeXBeJOMCTBEHHOro B3auMOOEUCTBUSA OOKYMEHTOB U
CBEAEHUN, NMEIOLLMXCS B UX PACNOPSKEHUN U HEOBXOANMbIX ANs NpefoCTaBneHns YCnyru.
[MogroToBneHHbIM cneunanncToM agMUHUCTPaLMN NPOEKT NMMCbMa C OTKa3oM 3asiBUTENO B
npegocTtaBneHnn Ycnyrm B TOT XXe AEHb HanpaenswTca Ha nognucbk rnase MCY (ero
YNOSTHOMOYEHHOMY 3aMECTUTESTIO, YNOSTHOMOYEHHOMY NULLy).

3.2.4.NognncaHHoe rmason MCY (ero  ynosIHOMOYEHHbIM  3aMECTUTENEM,
YNOMHOMOYEHHbIM NIMLOM) NMUCbMO, coAepxallee peweHne o6 oTkase B NOAroTOBKE
AOKYMEeHTauMm no nfaHUpoBKe TEeppuTopuMM C MepedyHeM OCHOBaHWW aOns  OoTKasa,
HanpaBnseTca B agpec 3adABuTeNnd He nosgHee, YeM B AEeCATUAHEBHbIA CPOK C MOMEHTa
permcrpauum nogaHHbIX UM JOKYMEHTOB.

PeweHune 06 oTkase B NnpegocTaBneHnn Ycnyrm MoxeT ObiTb BPyYEHO 3asBUTENIO (ero
3aKOHHOMY MNpPeaCTaBUTESNIO) JMYHO MO  €ero  XXenaHuvw B agMUHUCTpauMM  nopg
cobCTBEHHOPYYHYO noanuck. BmecTte ¢ peweHnem o6 oTkase B npefoctaBneHuu Ycnyru
3adBUTEN0 BO3BpaLLalnTCA BCe NpeaCTaBleHHbIe UM OOKYMEHTHI.

3.2.5.Npn nonoxutenbHbIX pe3ynbTatax MNPOBEPKN CcoAepXaHUs OOKYMEHTOB
OTBETCTBEHHbIV 3a Hee cneuuanunct, B COOTBETCTBMM C NopydeHunem rmasbl MCY, B TOT xe
AeHb nepefaeT [OOKYMEHTbl 3aaBUTENS chneunanucTty, OTBETCTBEHHOMY 3a MNOArOTOBKY
3anpocoB O MNpefocTaBfieHNM  COOTBETCTBYKLUMMW  FOCYOAPCTBEHHLIMW  OpraHamu



WCMNONMHUTENBHON BMNAacTu AOKYMEHTOB M CBeAEeHUN, HeobXxoaumbiX Ans npeaocTaBrneHus
Ycnyrn.

3.2.MNMy6nukauusa B cpeactsax maccoson nHgopmaumm (CMU) coobuieHns o npueme
3a8BNeHNn Ha NpedocTaBneHne 3eMeNbHOro yyacTka B apeHay.

OcHoBaHMeM Ond  Hayana BbIMNOMIHEHUS  OAaHHOW  npouefypbl  ABNseTcs
NONOXUTENbHbBIA pe3ynbTaT PacCMOTPEHUS OOKYMEHTOB B CHOPMUPOBAHHOM MO 3asBKe
gerne, B TOM 4ucrie [JOKYMEHTOB T[OflydEeHHbIX MO KaHanam MeXBeLOMCTBEHHOIo
B3aMMOOENCTBUA.

OTBeTCTBEHHbIM 3a pasMelleHMe O0bObsaBreHus gBnseTcs  YNONHOMOYEHHbIN
cneuuanucT agMmmHucTpaumm n rmasa MCY.

CpoK BbINOMHEHUS aAMUHUCTPATUBHOM npouenypbl — 15 gHen co OHA nonyveHus
YNONMHOMOYEHHbIM CreunanmMcTomM naketa AOKyMeEHTOB.

PesynbTaToMm BbINONHEHWS Npoueaypbl ABNgeTca nybnvkauusa B cpeactaax MacCcoBOW
NHpopmauumn coobLeHnsa 0 NoAroToBKe AOKYMEHTALMM MO NSIaHUPOBKE TEPPUTOPUN .

YNOSTHOMOYEHHbIN CneunanucT B TedeHne OAHOro AHS roTOBUT MPOEKT coobLieHns B
COOTBETCTBUM C MOCTYNUBLUMM K HEMY MaKeTOM [JOKYMEHTOB 3asBUTenNs, nepenaeTt ero c
NPUNOXeHNeM MPUHATBIX OOKYMEHTOB B MNOpsSAKe [Oenonpou3BOACTBA Ha CorfiacoBaHue
rnase MCY. Nocne cornacoBaHus NpoekTa n3seLleHus HanpasndaeT nsselleHne 8 CMU.

4. dopMbl KOHTPOISA 3a UCNONHeHNeM PernameHTta

KoHTpOnb 3a NOMHOTON U Ka4eCTBOM UCMNOJSTHEHUST YCNYrn BKAOYaeT B cebs TekyLwmmn
KOHTPOSb, a Takke npoBedeHue TMaHOBbIX W BHEMMAHOBLIX MNPOBEPOK, BbIIBIIEHWE W
yCTpaHeHWe HapyweHun npaB 3adaBUTENen, pacCMOTPeHue, MNPUHATUE pPeLueHun «n
noaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepxawmux xanobbl Ha pelueHus,
aencteus (besgenctame) JOMKHOCTHBIX NULL.

4.1.TekylUMA KOHTPOMb 3a COOMAeHNEM MOMOXEHUN HAaCTOSLWEero pernameHTa,
HOpPMaTMBHbIX MNpaBoOBbiXx akToB Poccunckon dPegepauun, Hwxkeropogckon obnacty,
COCHOBCKOro MyHULMMAansHOro panoHa, a Takke nocrnegoBaTesibHOCTU afMUHUCTPATUBHBIX
npouenyp v OEUCTBUW MO MPefoCTaBfEHUO YCryrn, a Takke 3a MPUHATUEM pPeLLUEeHUN
OTBETCTBEHHbIMW [AOSMKHOCTHbIMM NUUAMK, Y4acTBYKOLMMU B npefocTaBneHum Ycnyrm
ocywiectBngaetcsa rmason MCY, a Takke aupektopom MOL], oTBETCTBEHHbBIM 3a OpraHn3auuio
paboTbl N0 NPefOCTaBnNeHNIO YCnyru.

4.2.MopsiAoK M NepMoaNYHOCTb OCYLLECTBNEHUS NMIAHOBLIX U BHEMAHOBLIX NPOBEPOK
NOJSTHOTbI U KayYecTBa NpeaoCcTaBreHns YCnyriu.

lMnaHoBble npoBepkn cobntogeHns Bcex TpeboBaHWW CcTaHgapTa NpeaoCTaBreHUs
Ycnyru v npaBuibHOCTU BbLINOMMHEHUS YCTAHOBIIEHHbIX PernameHToM agMUHUCTPAaTUBHbLIX
npoueayp v AENCTBUI OOSMKHbI OCYLLECTBNATLCA HE pexe ABYX pas B roj.

BHennaHoBble NpOBEPKMN NPOBOAATCHA NO KOHKPETHBIM obpaleHnam 3assutenen. MNpu
NPOBEPKE paccMaTpuBalOTCA BCE BOMPOCHI, CBsA3aHHble C NpefocTaBrieHneM YcCnyru,
BKMNOYAA BOMPOCLI, CBA3aHHblE C WUCMOSIHEHMEM TOW WNU WHOW a4MWHUCTPATUBHOWM
npoueaypbl UM AencTeus.

4.3.1o pesynbTaTtam NpoBeAeHHbIX MPOBEPOK, B CllyYae BbISIBIIEHUSA HapyLLUEHUs nNpas
3asiBUTENEN, K BUHOBHBIM AOJDKHOCTHLIM fMUaM NPUMEHSAOTCS Mepbl AUCUUNIIMHAPHON U
aflMUHUCTPATUBHON OTBETCTBEHHOCTU B MOpPsiAKe, YCTAHOBIIEHHOM 3aKOHOOATeNbCTBOM
Poccuinckon ®epepauum n Hwmxkeropoackon obnactn, HOpMaTUBHbIMW MPaBOBbIMM aKTaMm
COCHOBCKOro MyHMUUNanbHOro pamoHa.

[ormkHocTHble nuua agMuHuctpauumn (MOL|) HecyT nepcoHanbHy0 OTBETCTBEHHOCTb
3a HecobntogeHue TpeboBaHM PernameHTa npy npegocTtaBneHmm Ycnyru.

[MepcoHanbHas  OTBETCTBEHHOCTb  [OOSDKHOCTHbIX N4 M ChNeumanuctoB
agMmuHuctpaumm (MOLL), oTBeTCTBEHHbIX 3a npegocTaBrieHvMe YCnyru, 3akpennaercs B UX
AOJDKHOCTHBLIX  MHCTPYKUMSX B  COOTBETCTBUM C  TpeboBaHMAMW  3akoHOAaTernbCTBa
Poccuiickon ®epepauumn n Huxkeropogckon obnactv, HOPpMaTUBHBIMU NPaBOBLIMW akTamMu
COCHOBCKOro MyHMUMNanbHOro panoHa.



5. [locynebHbin (BHecyaebHbIN) nopsaaok obxxanoBaHUs peLleHnin n 4eNCTBUN
(bespencTBus) opraHa, NpefoCTaBNSAOLWErO0 MyHULMMAMNbHYIO YCAYry, a Takke AOMKHOCTHbIX
AN, MyHUUMNANbHbIX CAyXXKaLmx

5.1.MNMpaBo 3aaBuTenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLueHui.

3agBuTenn umeroT npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHwe LeNCTBUN
unu 6esgencrtema ML, 4OMKHOCTHOrO NMua agMUHUCTPaLIMA, OCYLLECTBIISIOLWErO AENCTBUA
1 npouenypbl No NpeaocTaBneHnto YCnyru.

5.2Kanoba nopaetca B opraH, nNpegocTaBnsloWMA  MyHULUMNANbHYKO  yCcnyry
(agmuHncTpaumio  [1aBblgkoBckoro ceribcoBeta COCHOBCKOrO MyHUUMMANbHOrO panioHa
Hwxeropoackon obnactu, a Takke Ha gencTBus cotTpyaHukos M®L| B nucbmeHHon hopme, B
TOM 4Yucne npu NUYHOM Npueme 3aaBuTENs, WK B 3NeKTpOHHOM Buae. XKanoby MOXHO
nogatb yepe3 MOLI.

5.3.)Kano6a gomkHa cogepxaTb:

a) HauMeHOBaHWe opraHa, npefoCTaBNAWEro  MyHUAUMNANbHYKO  yCnyry,
AOIMKHOCTHOIO nNuua, NpeaoCTaBnsoWEero MyHUUMNAanbHY YCryry, pelweHuss n OAencTBuS
(6e3pencTBme) KOTOPbIX OBXanylTCs;

6) dhamunuio, nmsA, OT4ECTBO (NPU HanuuMn), CBEAEHUS O MeCTe XUTENbCTBa
3aasutend — dusnyeckoro nvua nNuMbo HauMeHoBaHWe, CBeAEeHUs O MeCTe HaxXOXAeHUS
3aaBuTens — PUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) aneKkTpoOHHON NOYThI (MPX HaNM4YMM) N NOYTOBbLIN agpec, NO KOTOPbIM AOSMKEH ObITb
HanpaBneH OTBET 3as8BUTENIO;

B) cBefeHust o6 obxanyembix peweHusax u gencrteusx (b6esgencteum) oprawa,
NpeaoCcTaBNAOLLEr0 MyHUUMNANBHYIO YCNYTY, ero A0OMKHOCTHOMO Nnua;

r) 4OBOAbI, HA OCHOBaHWWN KOTOPbIX 3asiBUTENb HEe COrfaceH C pelleHnemM N encTenem
(bespencrtenem) opraHa, NpefoCTaBNALWEro MyHUUMNANbHYO YCryry, ero AOMKHOCTHOrO
nua.  3aseuteneMm  Moryt  6bITb  nNpeacTaBneHbl  OOKYMEHTbl  (MpyM Hanuyum),
noaTeepXxaatoLume JOBOAbI 3asaBUTENS, NMMBO UX KONWUN.

dopma xanobbl npunoxeHne Ne5 k HacTosiLemy PernameHTy.

5.4.B cny4yae, ecnu xanoba nopaeTtcs Yepe3 NpeacTaBuTENs 3asiBUTENH, Takke
npeacraBnaeTca OOKYMEHT, NoATBEPXOatoLWmMiA NOSTHOMOYMSA Ha OCYLLEeCTBNEHNE OeNCTBUN
OT MMeHW 3asaBuTens. B kayectBe [OOKymMeHTa, NOATBEPXKOAKOLEro MNOSIHOMOYMSA Ha
OCYLLIeCTBMNEHNE AENCTBUN OT UMEHN 3aaBUTENS, MOXeT BblTb NpeacTaBneHa:

a) othopmMmneHHaa B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon depepaummn
AOBEPEHHOCTb (4Na PU3NYECKUX NnuL);

6) odopmMmneHHas B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuinckon depepaummn
AOBEPEHHOCTb, 3aBepeHHas nevatbio 3adB1TENS U NognnucaHHasa pykoBoauTenem 3asasutens
WX YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUANYECKUX NNULY);

B) KOMWA pelleHus 0 HasHavyeHun mnn o6 mnsbpaHum nubo npukasa O HasHa4YeHUU
un3n4eckoro nuua Ha LOMMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hmsmyeckoe nuuo
obnagaet npaBoM AenCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEpPEeHHOCTMW.

55.MNpnem xanob6 B NUCbMEHHOW  OpME  OCYLUECTBMSIETCA  OpPraHom,
NpefoCTaBNAWNM MyHULUMNANbLHYIO YyCryry, B MeCTe NnpefoCTaBieHUs MyHULMNarbHOW
ycnyrn (B MecTe, rae 3asiBuTenb nogasarn 3anpoc Ha MonyvyeHue MyHUUMNanbHOW YCnyru,
HapyweHue nopsaka kotopon obxanyetcd, nubo B MecTe, rge 3asBuTenemMm nonydeH
pes3ynbTaT yKa3aHHOW MyHULUNANLHOW YCryri).

Bpemsa npuema xanob [omkKHO coBnagatb CO BpeMeHeM npefocTaBreHus
MYHULMNANbHbIX YCAYT.

>Kanoba B nucbMeHHON doopmMe MOXET ObITb TakKe HanpaBreHa no noyre.

B cnyyae nogayv xxanobbl npu NUYHOM NpuemMe 3asBUTENb NPeacTaBnseT JOKYMEHT,
yOOCTOBEPAOLWMA €ero JfIMYHOCTb B COOTBETCTBUM C 3akoHogartenbCctBoM Poccumnckon
depgepaumn.

5.6.B anekTtpoHHOM BuAe xanoba MoxeT ObITb NofaHa 3asBuUTeNnem nocpencTBOM:



a) oduuManbHOro canTa opraHa, NpefoCTaBnALWEro MyHUUMNAnbHy YCnyry, B
NHOPMALNOHHO-TENEKOMMYHUKALNOHHOMN CeTU «HTepHeT»;

6) depepanbHOM rocyaapCTBEHHOW MHGOPMALMOHHOM CUCTEMbl «EAWHBIM nopTan
rocyaapcTBeHHbIX n MYHULUMNANbHbIX ycnyr (cbyHKUUNI)», rocyaapCTBeHHOM
WHopMaUnoHHOM  cuctembl  Hwmxkeropoackom obnactm «EavHbin  WHTepHeT-nopTtan
rocyAapCTBEHHbIX U MyHUUMNanbHblx yenyr (pyHkumin) Hukeropoackon obnactu» (nanee —
MopTanbl).

5.7.MNMpwn nogaye xanobbl B 9NEKTPOHHOM BMAE AOKYMEHTbI MOTyT ObITb NPeACTaBMeHbI
B (popMe 3MEKTPOHHbIX JOKYMEHTOB, NOLMUCAHHbIX 3NEKTPOHHOW MOAMNUCHLI0, BUA KOTOPOW
npegycMoTpeH 3akoHogatenbcTBoM Poccuiickon degepaumm, npu 3TOM  JOKYMEHT,
yAOCTOBEPSAOLLMI MNYHOCTb 3aaBUTENS, He TpebyeTcs.

5.8.Kanoba paccmaTtpuMBaeTca OpraHoMm, MpeaocTaBnAAlWNMM  MYHUUMNANbHYHO
ycnyry, nopsaok npeaocTaBneHnsa Kotopon Obin HapyLlieH BCNeacTBme peLleHnin  4enCTBUn
(6e3pencTBnda) opraHa, NPeAoCTaBMSKOWEro MyHUUMNANbHYH YCRyry, ero LOSMKHOCTHOrO
nuua. B cnyyae ecnu obxanyloTcs pelleHus pyKOBOAMTENs opraHa, npeaocTaBnsAloLiero
MYHUUMNANbHYO ycnyry, xanoba nogaetcsa B BbllWECTOAWMN opraH (B nopsagke
NOAYMHEHHOCTM) M paccMaTpMBaeTCs MM B nopsake, npeaycMoTpeHHom [lonoxeHunem 06
0COBEHHOCTAX NoJayn M paccMoTpeHus xanob Ha peweHus n gencteuna (6esgencrame)
opraHoB NCMOSNTHUTENBHOMN BNactu JlaBblgKOBCKOro cernbcoBeTa CocHoBcKkoro
MYyHUUMNanbHOro panoHa Hmwxkeropoackon obnact n nx AOSMKHOCTHbLIX NN,

3asButenb Bnpase 06paTnTbCs € Kanobon B BbILLECTOALLME NHCTAHLMW:

- aupektopy M®LL no agpecy: 606170, Hukeropoackast obnactb, p.n.CocHOBCKoe, yn.
1 Mas, 0.42;

- maee MCY [aBbigkoBckuii cenbcoBeT COCHOBCKOMO MyHMUMMNANbHOIO panoHa no
agpecy. 606172, Hwxeropoackas obnacTtb,COCHOBCKMI panoH c. [JaBblgkoBO, Y.
LlenTpanebHas, a.14 ; no e-mail davidkovo.adm@sosnovskoe.info; no tenedgoHy (83174) 2-
03-71.

Mpn OTCyTCTBUM BbIWECTOALWEro opraHa xanoba nogaeTcss HenocpencTBEHHO
PYKOBOAUTENIO OpraHa, npeaocTaBnsowero MyHUUMNanbHyo ycnyry, u paccmatpmBaeTcs
UM B nopsigke, yctaHoBreHHOM [lonoxeHnem 06 oCOBEeHHOCTSIX nodayn M pacCMOTPEHUSA
Xanob Ha peweHna u penctBua (6e3gencTBMe) OpraHOB  WUCMOSTHUTENbHOW  BRactu
HasblakoBckun cenbcoBeT COCHOBCKOro MyHMUMNanNbHOro panoHa Hwxeropoackon obnactu
N UX OOMMKHOCTHBIX N,

5.9.B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAMWT NPUHATME peLueHus No xanobe B cooTBeTCTBUM ¢ TpeboBaHnamK NonoxeHns 06
0COBEHHOCTAX NoJayn M paccMoOTpeHus xanob Ha peweHus u gencteuna (6esgencreme)
opraHoB NCMOSNTHUTENBHOMN BNactu JlaBblgKOBCKOro cernbcoBeTa CocHoBcKkoro
MYHUUMNANbHOro pamoHa Hwxeropoackon obnactm U MxX OOMMKHOCTHbIX NUu, B TeyeHne 3
pabounx [HEW CO [OHSA ee perncTpauum ykasaHHbIi opraH Hanpasnsdet >anoby B
YNOSTHOMOYEHHbIN Ha €ee pacCMOTPEHWEe opraH M B MUCbMEHHOU opme uHopmMUpyeT
3aaBUTENA O NepeHanpaBneHnn xanoool.

[Mpn 3TOM CPOK pacCcMOTPEHNSA XKanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTpeHMe opraHe.

5.10.Kano6a moxeT 6bITb nogaHa 3aasutenem 4epe3 MOL|. lMpu noctynneHum
xanobbl MOL| obecneunBaeTt ee nepegavy B yNnosIHOMOYEHHbIA HA €e pacCMOTpPEHne opraH
B MNOPSiAKE W CPOKW, KOTOPblE€ YCTAHOBMIEHbl COrNalleHMeM O B3aMMOLEWCTBUN MeXAy
MHOrO(PYHKLNOHANbHLIM LEHTPOM U OpraHoM, NpeaoCTaBrsloWmMM MyHUUUNANbHYO YCnyry
(nanee — cornaweHne o0 B3auMOOENCTBUN), HO HE MO34Hee creaylowero paboyero gHa co
OHS NOCTYNNEeHNa xanoobbl.

[Mpn 3TOM CPOK paccMOTPEHNSA XKanobbl MCHMUCIIAETCA CO OHA perncTpauum xanobbl B
YNONHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

5.11.3aaBuTenNib MOXeET 06paTUTLCS C anobon, B TOM YMcCrie B Cneayowmnx cryvyasx:

a) HapyweHue CcpoKa peructpaumm 3anpoca 3asBUTENS O npegocTaBrieHnn
MYHULUMNANbHOW YCAYTK;



6) HapyLLeHne cpoka NpeaoCTaBeHNss MyHULMNANIbHON YCIyTu;

B) TpeboBaHMe npeacTaBneHUs 3asBUTENEM [OKYMEHTOB, He nNpenyCMOTPEHHbIX
HOpMaTMBHBLIMX NpaBoBbIMK akTamun Poccuinckon denepaumm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropoackon obnactu, HOPMAaTUBHbLIMM MNPaBOBbIMM akTamMy [1aBblOKOBCKOMO
cenbcoBeta COCHOBCKOrO MyHMUMNANbLHOrO panoHa Hwxkeropogckon obnactm ans
npefocTaBfieHUss MyHUUMNANbLHOW YCNyru;

) oTkad B nNpuemMe [OOKYMEHTOB, MpeAcCTaBfeHne KOTOPbIX MNpPeaycMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn Hwxeropoackon obnactu, HOpMaTUBHBIMW MNPaBOBbIMM akTaMy [1aBblOKOBCKOMO
cenbcoBeta COCHOBCKOrO MyHMUMNAnNbHOrO panoHa Hwuxkeropogckon obnactm ans
npefocTaBneHnss MyHUUMNANsLHOW YCNyrn, y 3asiBUTENS;

4) OTKas B MNpefoCTaBfeHUN MyHULMMAnbHOW YCNyru, eCrni OCHOBaHUsS OTKasa He
npegycMoTpeHbl begepanbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUU C HUMU MHbLIMU
HOpMaTMBHBLIMX NpPaBoOBbIMK akTamun Poccunckon denepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
akTamm Hwxeropoackon obnactu, HOPMATUBHbLIMM MNPaBOBbIMM akTamy [1aBblOKOBCKOMO
cenbcoBeTa COCHOBCKOrO MyHMUMNanbHOro panoHa Hmkeropoackon obnactu;

e) TpeboBaHue ¢ 3aABUTENS NpY NPeaoCTaBNEHNN MyHULUNANBHOW YCNyrn nnatbl, He
npegycCMOTPEHHOM  HOPMaTMBHLIMW  MpPaBoOBbIMM  akTamu  Poccuiickon  depepaumn,
HOpPMaTUBHLIMW NMpPaBOBbLIMM akTamu Hwxkeropoackon obnactn, HOpMaTUBHBIMM NPABOBLIMU
akTamun [JaBblgkoBckoro cenbcoBeta COCHOBCKOro MyHMLMNANbLHOMO panoHa Hukeropoackon
obnactu;

X) OTKas opraHa, NpefocTaBnALWEro MyHUUMNAnNbHYO YCryry, ero AOSMKHOCTHOro
nMua B UCMpaBfeHUM [OONYLEHHbIX OnevyaTtok M OowuMboK B BblOAHHbIX B pesynbrarte
npegocTaBfeHns MyHULMNANbHOMW YCRyrn OOKYMEHTax nubo HapylleHue YCTaHOBMEHHOrO
CpOKa Takux ucripaBrneHnn.

5.12.B opraHax, npegoctaBnslOWMX MyHULUNANbHOW yCNyrn, onpeaenstoTcs
YNOMHOMOYEHHbIE HAa pacCMOTpPeHME Xanob AOMMKHOCTHbIE nuua, KOTopble 06ecneymBatoT:

a) npvem M paccMmoTpeHune xanob B cooTBeTCTBMM C TpeboBaHusaMu onoxeHus ob
0COBEHHOCTSIX MoAaynm U paccMoTpeHuss xanob Ha peweHuns u gencteus (besgencrseue)
OpraHoB  UcnonHuTenbHonm  Bnactm  [aBablgkoBckoro — cenbcoBeta  COCHOBCKOro
MyHMUMNanbHOro panoHa Hwxeropoackom ob6nactu n ux A0SMKHOCTHbIX NUL;

6) HanpaBneHue >xanob B YMNONMHOMOYEHHbIA Ha WX pPacCMOTpPeHMe opraH B
cootBeTcTBUM C [lonoxeHnem 06 OCOBGEHHOCTAX MNogayYn U paccMOTpeHust xanob Ha
peweHns n gencteus (6e3nencTene) opraHoOB WUCMOMNHUTENbHOM Bnactn [1aBblAKOBCKOMO
cenbcoBeta COCHOBCKOrO MyHMUMMANbHOrO panoHa Hwxkeropoackon obnactm u umx
AOJDKHOCTHbIX N,

5.13. B cny4ae ycTaHOBMEHUS B X04e WK No pes3yfnbTaTtaM pacCMOTPEHUs xanobbl
NPU3HakoB CcocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHAPYLUIEHUS UM NPEeCTynneHus
AOIDKHOCTHOE NMUO, YMNONIHOMOYEHHOE Ha paccMOoTpeHue xanob, HesameanuTenbHO
HanpasnsieT COOTBETCTBYOLLME MaTepmarnbl B OpraHbl NMpoKypaTypbl.

5.14. OpraH, NpegocTaBNALLMA MyHULMNANbHYI ycnyry, obecnevnBaer:

a) oCHallleHne MecT npuema xanob;

6) MHopMMpoBaHNE 3aaBUTENEN O MOpsiake o06XKamnoBaHWA pPELLEHMA N OEWCTBUN
(6e3pencTBnd) opraHa, NpeaoCTaBAWEro MyHULMNANbHYO YCNYry, UX OOSMKHOCTHbLIX v
NocpeacTBOM pasMeLLleHuss WHOopMauuM Ha CcTeHgax B MecTax npefoCcTaBreHus
rocyapCTBEHHbIX YCIYr, HAa X ohuumanbHbIX canTax, Ha lNopTtanax;

B) KOHCYNbTMPOBaHWE 3asBUTENEN O nopsigke obxanoBaHWs pelueHun N OEeNCTBUN
(6e3pencTBnd) opraHoB, NPeaoCTaBNALWNX MYHULMNANBHYO YCAYry, UX AOSPKHOCTHbIX J1L,
B TOM 4ucne no teneoHy, 3NeKTPOHHOM NnoyTe, Npu MYHOM Npueme;

r) 3aknyeHwe cornaweHuin O B3auMOAEWCTBUMM B  4acTuM  OCYLLECTBIEHUS
MHOTrOQYHKLMOHANbHbIM LEHTPOM npuvema xanob u Bblgayun 3asBUTENSM pes3ynbTaToB
paccMOTpeHUs xanob;



0) dopmMmpoBaHne W npeacTaBfieHNe eXekBapTasiibHO B BbIWECTOSAWMA OpraH
OTYETHOCTU O MOSMYYEHHbIX WU PACCMOTPEHHbLIX >anobax (B TOM 4YMCne O KONM4yecTBe
YyOOBMETBOPEHHbIX N HEYAOBNETBOPEHHbIX Xanob).

5.15. >Kanoba, nocTtynuBlwas B YMNOMHOMOYEHHbIN Ha €€ pPacCMOTPEHWE OpraH,
noanexuT permcTpauun He nosgHee cnegylowero padboyero gHsA €O AHA €e MOCTYNMeHus.
YKanoba paccmaTpuBaeTcs B TedeHue 15 paboumx OHEW cCO OHA ee perncrpaumm, ecrnuv
bonee KOPOTKME  CPOKM  PACCMOTPEHMS  Xanobbl He  YCTaHOBMEHbl  OpraHom,
YNOMHOMOY€EHHbIM Ha €€ PacCMOTPEHME.

B cnyyae o6xxanoBaHusa oTkasa opraHa, NpeAoCTaBnsoWEero MyHULMNanbHyo yCnyry,
ero [AOJDKHOCTHOroO nuua B NpuemMe [OOKYMEHTOB Yy 3adButena nvbo B uMcnpaBneHuun
AONyLLEHHbIX OnevyaTtok u owunbok unu B cnyyae obxanoBaHWs 3asBUTENEM HapyLUeHUs
YCTaHOBIEHHOIO CpOKa TakMxX UcnpaeneHnin xxanoba paccmaTpuBaeTcs B TedeHue 5 paboumx
AHEeNn Co OHA ee perncTpaunn.

5.16.No pesynbTatam paccMOTpeHus xanobbl B COOTBETCTBMWU C YacTbio 7 CTaTbW
11.2 depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-93 «O6 opraHusaumm
npefoCTaBfeHNsl TOCYAAPCTBEHHbIX M MYHULUMNAMbHBLIX YCAYr» YNOSIHOMOYEHHbIA Ha ee
paccMOTpeHNe opraH NpuHUMaeT pelueHne o6 yaoBneTBopeHun xanobbl Nnbo o6 oTkase B
ee yooBIeTBOPEHUN.

Mpn ypoBneTBOpeHMM xanobbl YNOMHOMOYEHHbLIN Ha €e pPacCMOTPEeHME OpraH
NPUHUMAaET ncyepnbiBaloLWmne Mepbl MO YCTPAHEHMUIO BbISIBIIEHHbLIX HAPYLUEHUW, B TOM YuChne
no Bblgaye 3asBUTENO pesynbTata rocyaapCTBEHHOW yCrnyru, He no3gHee 5 paboumx gHewn
CO OHSA MPUHATUA peLLeHNd, ecnn MHOEe He YCTaHOBMEHO 3akoHodaTternbCcTBoM Poccuinckon
depgepaumn.

5.17.0TBeT no peaynbTatam pacCMOTPEHMUs xanobbl HanpaBnAeTCs 3asABUTESNO He
nosgHee OH4, criefytoulero 3a AHEM NPUHATUSA PeLLEeHNs, B MMCbMEHHOW hopMe.

5.18.B oTBeTe MO pesynbTaTtaM pacCMOTPEHNSA XKanobbl yKasbiBaOTCS:

a) HauMeHOBaHWe oOpraHa, nNpPeaoCTaBSAOWEro  MyHAUMNANbHYK  yCnyry,
paccMoTpeBLUero xanoby, AOSMKHOCTb, damMunusl, UMsi, OT4ecTBO (NpPU HanNuuum) ero
AOJDKHOCTHOIO Nua, NPUHABLLENO pelleHne no xanobe;

6) HOMep, gaTa, MecTO MNPUHATUS pPeLLeHus, BKMYasi CBeAEHUS O AO0SDKHOCTHOM
nvue, peleHne unu gencteme (besgencramne) KoToporo obxanyeTcs;

B) hamMunusi, Msi, oT4eCTBO (MPU HANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;

r) OCHOBaHUA ONS NPUHATUA PELLEHNS MO xanobe;

) NpuHATOE No xanobe pelleHune;

e) B cnyyae, ecnu xanoba npusHaHa OOGOCHOBAHHOW, — CPOKW YCTpPaHEeHUs
BbISIBIEHHbIX HapYLLUEHWA, B TOM YUCIe CPOK NPeAoCTaBneHNs pesyrnbTaTa MyHULMNansHom
ycnyru;

X) cBegeHus o nopsiake obxkanoBaHna NPUHATOrO Mo anobe pelleHus.

5.19. Mo xenaHuto 3aABUTENsS OTBET NO pe3yfnbTataM pacCMOTPEHMUS Kanobbl MOXET
OblTb NpeAcTaBfeH He No3gHee OHs, crnefylowero 3a AHEM NPUHATUA pelueHnd, B hopme
9NEKTPOHHOIrO [OKYMEHTa, MNOAMNUCAHHOIO 3MEKTPOHHOM MNOAMUCHI0 YNONIHOMOYEHHOrO Ha
paccMOTpeHne xanobbl AOMKHOCTHOrO fivua n (Unu) ynorHOMOYEHHOro Ha PacCMOTPEHME
Xanobbl opraHa, Bug KOTOPOW yCTaHOBIEH 3akoHOA4ATeNbCTBOM Poccuiickon deaepaunn.

5.20. YNOMHOMOYEHHbIN Ha paccMoTpeHne xanobbl opraH oOTKa3biBaeT B
yAOBMNeTBOPEHUM anobbl B CeayoLmnx cnyyasax:

a) Hanuyue BCTYMMBLUErO B 3aKOHHYIO CUMY pelleHust cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TEM Xe OCHOBaHUSAM,

6) nogaya xanobbl NMUOM, MOSIHOMOYMST KOTOPOrOo He MNOATBEPXAEHbI B Mopsaake,
yCTaHOBIEHHOM 3aKoHoAaTeNnbLCcTBOM Poccunckon denepaunu;

B) Hanuuune peLueHna no xanobe, NPMHATOro paHee B COOTBETCTBUM C TpeboBaHNAMMU
MonoxeHns o6 ocoBeHHOCTAX nogaynM M paccMoOTpeHust Xanob Ha peleHus n OencTBus
(6e3pencTBme) opraHoB UCNONHUTENBHOM BracTu [JaBblAKOBCKOro cenbcoBeta COCHOBCKOMO
MyHMUMNANbHOro panoHa Hwkeropoackon obnactn n mx OOMKHOCTHBIX NUL, B OTHOLUEHWUN
TOrO Xe 3asABUTENS M Mo TOMY Xe nNpegMeTy Xanoobbl.



5.21. YNONHOMOYEHHbIM Ha paccMoTpeHue Xanobbl opraH BnpaBe OCTaBUTb Xanoby
6e3 oTBeTa B crneayloLmnx cry4vasx:

a) Hannuue B Xanobe HeueH3YpPHbIX JIMB0 OCKOPOUTENBHbBIX BbIPaXXEHWUI, YrPO3 XXN3HN,
340POBbI0 N NMYLLECTBY AOSMKHOCTHOMO NNLA, a Takke Yr1eHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTM MpouMTaTh Kakyt-nmbo YacTb TekcTa >kanobbl,
damunnuio, UMs, 0TY4eCTBO (NPU HanMM4YuKM) 1 (MNK) NOYTOBLIN agpec 3adaBUTENS, yKa3aHHbIe B
Xanobe.



MpunoxeHne Nel

K aQMUHNCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULMNAnsHOM yCnyru
«[1puHATME peLLeHnsa 0 NoAroToBKe
AOKYMEeHTauuun no niaHnpoBKe TeppUTOpUn»

naBe MCY [JaBblaKOBCKUI CENbCOBET

COCHOBCKOro MyHULUmMnNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[ OKyMeHT yaoCcToBepSLLNN NNYHOCTb

BbigaH:

Ten.

3aaBneHue

B cootBeTcTBUM CO CT.42, 43, 45 n 46 NpagocTpouTenbHoro kogekca PO, npowy Bac
paccMOTPETb BOMPOC N NPUHATDL PeLLEHNE O pa3peLleHnn

(HanmeHoBaHWe opraHusaummn)

3a cyeT coBCTBEHHbIX CPEeACTB pa3paboTKy AOKYMEHTaLMM NO NaHUPOBKe TeppuTopum (B
cocTaBe MpoeKTa MMaHNPOBKU U/UNN NPOEKTa MeXeBaHUS), OPUEHTUPOBOYHON NnoLwaibho
KB.M., PacrnosioXXeHHON Ha TepPUTOPUN CenbcKkoro nocenenus KywanuHo.

B rpaHuubl TeppuTOpUK, NpearnonaraeMon ans pa3paboTkn JOKYMEHTaLMn No niaHUpoBKe
TEPPUTOPUK, BXOOAT Creayolimne 3eMerbHble Yy4acTKu:

KapacTtpoBbii Mnowaab ALpec MecTornosioXeHns MpaBoobnagaTennb
HOMep

Tepputopus, npegnonaraemasi ons pa3paboTku JOKYMeHTaUmMmM No niaHUpoBKe TeppUTOpUN,
rPaHNYnUT CO CNeayoLLMMN CMEXHbBIMU 3eMITENOb30BaHUAMM:

KapactpoBbin Mnowagb ALpec MecTononoXxeHna MpaBoobnagartensb
HOMEp




MpOoeKTOM NNaHMPOBKN U MEXEBAHNS HA NPOEKTMPYEMOW TEPPUTOPUMN NNaHNpyeTcs
npeaycMoTpeTb pasMeLleHmne

MnaHupyembli CPoK pa3paboTkn JOKYMEHTaLun No niaHNpoBKe TEpPUTOPUN

HacTtoswwmm, noATBepXaaeT CBOe HaMmepeHue o paspaboTke
AOKYMEeHTauumn no nnaHnpoBKe Tepputopmmn (B COCTaBe NpOoeKTa NiiaHMPOBKM M NPOeEKTa
MeXeBaHus) 3a cHeT COOCTBEHHbIX CPEACTB.

MpunoxeHwne:
1.
2.
3.

Bce NPUINOXEHHbIE OJOKYMEHTbI NpeacTaBli€Hbl B KOMUAX.

Pocnuce 3aasutensa PaclwumdpoBka nognmcu



MpunoxeHne No2

K aQMUHNCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULMNAnsHOM yCnyru
«[1puHATME peLLeHnsa 0 NoAroToBKe
AOKYMEeHTauuun no niaHnpoBKe TeppUTOpUn»

B/IOK-CXEMA 3 3
NOCNEOOBATENBHOCTU AODMNHUCTPATUBHbLIX MPOLIEAYP U OAEVUCTBUW MNMPU
NPEAOCTABNEHNN
IMpUEM U pETUCTpalUs 3asIBJICHUS U Orka3s B npueMe U perucTpanuu
NMpeACTaBJIICHHBIX TOKYMCHTOB g JAOKYMCHTOB
A 4 A 4
(hopMHUpOBAaHKE U HATIPABJICHUE Hanpasrenue (Bbi1aua)
MECKBCIOMCTBCHHBIX 3aIIPpOCOB YBCOAOMIICHUA 00 oTKa3e B
IMpUEME TOKYMEHTOB

A 4

pPaccMOTPEHUC 3a4BJICHUA U MIPEACTABIICHHBIX
JAOKYMCHTOB, ITIOATOTOBKA IMPOCKTA PCIICHUA

/\

BBIJIa4a 3asSBUTEIIO PEIICHUS O BBIJIa4a 3asBUTEIIIO0 OTKA3a B BHIIAYC

MOJrOTOBKE JOKYMEHTAIMH 1O pelIeHus o MOATrOTOBKE

TUTAHUPOBKE TEPPUTOPHUN JIOKYMEHTAIIUY 110 IJIAHUPOBKE
TEPPUTOPHUHI

3assBUTEIb



MpunoxeHne Ne3

K aQMUHNCTPaTUBHOMY perfiaMmeHTy

npegocTaBneHnsa MyHULUNanbHOW yCryrm

«[MpnHATHE peLleHnst 0 NOAroTOBKe

AOKyMEHTaLMKM Mo NiaHNPoOBKE TEPPUTOPUM»
maBe MCY [JaBblaKOBCKOro cenbcoBeTa

COCHOBCKOro MyH/LIMManbLHOIo panoHa
Hwxeropoackon obnactu

oT

MpoxxuBatoero(en)

[lOKyMEeHT yA0CTOBEPSOLLNIA IMYHOCTb

BblgaH:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) omkHocmb U (Unu) ghamunus, ums u
omyecmeo MyHUUUMNanbHO20 cryxauweao, peweHue, 0eticmeue (be3delicmaue) KOmopo20
obxariyemcsi, cymb 0bxxariyemozo peweHus, detcmeus (6esdelicmeus)

CunTato, 4TO faHHOe pelueHne, aencteme (besgencrTeme) HapyLliaeT

(ykasbieaemcsi HopMamueHbIU rpasosou akm s1ubo rpasa u UHMepeckl, Komopsbie, ro
MHEHUI0 3as8umeris, HapyuweHbl peweHueM, deticmeuem (be3zdelicmeauem) MyHUUUNaIbHO20
crlyXaueao)

Ha ocHoBaHMK U3MOXXEHHOro npowy

(6ama) (nodnuck) (pacwugpposka nodnucu















