AOMUHUCTPALINA ENM3APOBCKOIO CEJIbCOBETA
COCHOCKOIo MyHMLIUNAJIbHOIO PAUOHA
HUWXErOPOACKOU OBJIACTU

NMOCTAHOBJIEHUE

OT 22 peBpanga 2017 Ne 5

06 yTBepXaeHUU agMUHUCTPATUBHOrO perfamMeHTa npefocTaBreHus
MyHUUMNanbHou ycnyru « MpuHaTUe pelieHns 0 NOAroToBke 4OKYMEHTauum no
NnNaHUpPOBKe TePPUTOPUMN»

B cooTtBetcTBUM C YKasom [lpesuaeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfeHMsX COBEPLUEHCTBOBAHWUS  CUCTEMbl  FOCYAAPCTBEHHOrO  yrnpaBreHus»,
degepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocydapCTBEHHbIX M MyHUUMNAnNbHbIX ycrnyr» KW pacnopskeHnem ['ybepHaTopa
Hwxeropoackon obnactn ot 05.09.2012 Ne 1365-p «O cosganumn B 2012-2014 rogax
MHOIO(YHKLMOHANbHbLIX LEHTPOB NpefoCTaBNeHnsa rocygapCTBEHHbIX U MyHMUMMNANbHbIX
ycnyr B Huwxkeropogckon obnactn» n B CBA3M C OTKpbITUEM Ha Tepputopun COCHOBCKOro
MyHUUMNanbHOro panoHa Hwxeropoackon obnactm  MyHMUMNanbHOrO  Ka3eHHoro
yupexgeHus: «MHOrogyHKUMOHArbHbIN LEeHTP MpeaocTaBreHna roCcydapCTBEHHbIX WU
MyHMUMNanbHbIX ycryr» COCHOBCKOrO MyHUUuMNanbHOro panoHa Hwkeropogckon obnactu
(nanee — MoLl):

1.YTBepauTb npunaraemblin  agMUHUCTPATUBHBIA  pernaMmeHT  aaMUHUCTpaLumm
Enunsaposckoro cenbcoBeta COCHOBCKOrO MyHUUMMNANbHOIO panoHa Hwxeropoackown
obnactm okasaHua MyHuumnanoHonm ycnyrn «[llpuvHATME peleHnss O  NOAroTOBKE
OOKYMeHTaLMuM Mo NNaHUPOBKE TEPPUTOPUM».

2.06HapogoBaTb HacTosillee MOCTaHOBIEHNE MyTeEM pa3MeLLleHUst ero MosfiHOro
TeKcTa Ha WH(MOpMaLUMOHHOM CTeHAe agMWHUCTpauun EnusapoBckoro cernbcoBeTa
CoCHOBCKOro MyHMuunanbHoro panoHa Hwmxkeropoackon obnactuw.

3.KoHTponb Hag ncnonHeHMem HacTtosulero NocTtaHOBNEHNS OCTaBNAK 3a COOOMN.

[(naBa MeCcTHOro camoynpasreHus

MyHMUMNanbHOro obpasoBaHus

Enuzaposckun cenbcoset COCHOBCKOTrO

MYHULMNAbHOro panoHa

Hwxeropoackon obnactu .B.NwykoBa



YTBEPXOEH

NOCTaHOBMEHWEM aaMUHUCTPaUmn
Enusaposckoro cenbcoseTa
COCHOBCKOro MyHuMLMNanbHOro pamoHa
Hwxeropoackon obnactu

oT 22.02.2017 Ne5

AOMWHUCTPATUBHBLIN pernameHT
npeaocTaBrneHus MyHMuMnanbHom ycnyru «[puHATUe pelueHust 0 NOAroToBkKe
OOKYMeHTauum No NiaHUpoBKe TeppuToprUmn»
(nanee — PernameHT)

1.06wume nonoxeHus

1.1.HacTosawmn AOMUHUCTPATUBHLIN perfnaMmeHT npegocTaBneHns MyHUUmMnansHoOm
ycnymm «[puHATME pelleHns O NoaroToBke AOKYMEHTauuu no niaHUpoOBKE TEpPUTOPUM»
(mnanee — PernameHT) paspaboTaH B UENAX MNOBbLIWEHNA KayecTBa W LOCTYMHOCTU
pe3ynbTaTtoB NpefocTaBneHns MyHuuunansHon ycnyrnm  «[lpuHATMEe  pelueHna o
NOAroToBKE [AOKYMEHTauuu Mo NNaHUPOBKE Tepputopuu» (danee — MyHuUMnanbHas
ycryra), co3gaHna KOMGOPTHbIX YCIOBUW ANS Y4aCTHUKOB OTHOLUEHUW, BO3HMKAKOLLMX NPU
oKasaHUM MyHMUMManbHOW ycnyru, onpeaensieT CpokuM U nocnefoBaTenbHOCTb AeNCTBUN
(aaMUHUCTPaTMBHbLIX NMpoLeayp) NPy OKazaHUM MyHULMNANbHOW YCIyri.

1.2.3aaB1Tens sMmn MyHUUMNanbHOW yCnyrn SBnaTCA:

-thmnsnyeckune nuua;

-lopngnyeckme nuua;

OT nmeHn punsndecknx nu, 3asBrneHna o NpeaocTaBneHnn yenyru MoryT nogasaTb,
B YACTHOCTMU:

-3aKOHHbIe npegcraBnTenu (poauTenu, YCbIHOBUTESMU, OMNeKyHbl)
HecoBepLUEeHHOSIETHNX B BO3pacTe 0 18 ner;

-OMeKyHbl HeJeecnoCobHbIX rpaxaaH;

-npeacTaBuTenn, Oencteyloime B CUMY  MOSIHOMOYUW, OCHOBAHHbIX  Ha
[OBEpPEeHHOCTUN U1 Aorosope.

OT vMeHn topugndecknx nuy 3assneHns ob okasaHuum ycnyrm MoryT nopasaTb
nuua, OeucTBylolWne B COOTBETCTBUM C 3aKOHOM, WHbIMW MNPaBOBbIMM aKTamMu U
yypeauTenbHbIMM  JOKyMeHTamn, 6e3 [OOBepeHHOCTW; npeacrtaBuTenu B CuUny
NMOSTHOMOYMA, OCHOBAHHbLIX Ha [OOBEPEHHOCTM wnu pgorosope. B npegycMOTpPeHHbIX
3aKOHOM cry4asix OT MMEHW IopUaNYECKOro nuua MoryT 4encTBoBaTh €ro y4acTHUKN.

1.3.IHopmMmpoBaHme 0 npefocTaBneHun YCnyru.

1.3.MNopsgok nHgopmupoBaHus ob Ycnyre.

1.3.1.Cnocobbl MHOPMUPOBAHNS 3aMHTEPECOBaHHbIX Ny, 06 Ycnyre.

3asBuTtenb MOXET MNOoNyyYnTb, a AOSMKHOCTHble nuua agMuUHUCTpaumm 06s3aHbl
npegocTaBuTb, [LOOCTOBEPHYK WHAOPMALMIO O COAepXaHuu, nopsgke W yCroBUSAX
npegocTaBneHnsa Ycnyru cnegyrowmm obpasom:

1) B hopme nyGrmMyHOro MHpOpMNpoBaHuS:

a) Ha ohuumnansHOM cante AOMUHUCTpaUUn B MHOPMaLIMOHHO-
TEeNeKkoOMMYHUKaUMOHHON ceTn «WUHTepHeT» (nanee — ceTb «WHTepHeT») Mo agpecy:
sosnovskoe.info;

- Ha UHPOPMAUMNOHHLIX CTeHAAaxX B agMUHUCTPpauUuu;

- UHbIMK cnocobamu B COOTBETCTBUN C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM;

2) B (hopme nHanBmnayanbHOro UHPOPMNPOBAHNSA:

a) YCTHOro:

- No TenedoHam Onga cnpaBok (KoHcynbTaumn) — ten. 8(83174) 3-13-18;

- NN4YHO Ha npueme y rnaesbl MCY n/vnn cneynanucTos agMUHUCTpaLUn



0) NMCbMEHHOrO:

nocpencTBOM HanpaBneHUa OTBETOB Ha 3asiBNeHus, 3anpockl, obpaleHus (ganee
— obpalleHuns) 3assuTenen, NOCTyNMBLLMX B aAMUHUCTPALMIO:

- NOYTOBbIM OTMpaBneHnem no agpecy: 606185, Hwxeropogckas obnacTb,
CocHoBckui paiioH, c.Ennsaposo, yn.CoseTtckas, 4. 78, (aammHucTpaums EnnsapoBckoro
cenbcoseta COCHOBCKOrO MyHULMMNAanbHOro pamnoHa);

B) 3JIEKTPOHHOrO:
no agpecam 3reKTPOHHOM MOYTbl aAMUHUCTpauun EnunsapoBckoro cenbcoseTa -
CocHoBckoro MYHULUMNANbHOro panoHa Hwxeropoackon obnactu
elizarovo.adm@sosnovskoe.info  npu npegocTaBneHun Ycnyru B 3neKTPOHHOW hopme
Yyepes EgMHbIM nopTan rocyaapCTBEHHbIX U MyHULMMAnbHbIX ycnyr (PyHKUMIW) No agpecy:
http://www.gosuslugi.ru unm MHtepHeT-nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr

.Hwxeropoackown obnactu no agpecy: http://www.gu.nnov.ru

1.3.2.iHouBMayanbHOe YCTHOE MWH(OpMUpOBaHWE BO BpPeEMS JIMYHOrO npuema

ocywectBngetca rnaso MCY wu/unu cneuywanuctamm agMUHUCTpaUMn Mo crnegylowemy
rpagouky:

noHegenbHUK — yetsepr: 8.00-16.15

naTtHuua: 8.00-15.15

o6eneHHbIN nepepbis: 12.00-13.00

cyb6060Ta, BOCKpeCeHbE — BbIXOOHbIE OHMU;

TenedoH ona npeaBapuTensHon 3anucu: (883174)3-13-18.

WHdopmaumio no  Bonpocam  npuema [[OKYMEHTOB [Ons  npefocTaBrieHus
MYHUUMNANbHOM  YCIYrM MOXHO NOfyuuTb Takke B MyHuuunanbHOM Ka3eHHOM
yypexaeHum «MHOroyHKUMOHaNbHbIN LEHTP NpefoCcTaBfieHns roCyAapCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOro MyHuLUMNansHoro panoHa Hwkeropoackon obnactu
(nanee — MoLl), pacnonoxeHHoMm no agpecy: 606170, Huxeropoackas oon., CocHOBCKui
p-H, p.n.CocHoBckoe, yn. 1 Mag, .42, tenedoH: 8 831 74 2-71-49, aneKkTpoHHasa nodra:
mfc_sosnovskoe@mail.ru.

padmk npnema rpaxgaH B MOL:

noHeagenbHUK — ¢ 8.00 go 17.00 vyacos;

BTOPHUK — ¢ 08.00 go 20.00 4acos,;

cpena — ¢ 8.00 go 17.00 vacos;

yeTtBepr — ¢ 8.00 go 17.00 yacos;

naTtHuua — ¢ 8.00 go 16.00 yacos;

cy66oTa — ¢ 9.00 go 13.00 4acos,

a Takke B yganeHHom paboyem mecte MOLL no agpecy: Hwuxeropogckaa ob6n.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpu oTBETax Ha TenedOHHbIE 3BOHKM U NMpu ObLLEHWUM C 3a8BUTENSAMU B Cryvae ux
nun4yHoro obpaueHus rnasa MCY nnu cneunanmcT agMUHUCTPALUKN OOSMKHbI:

- Ha3BaTb CBO (hamMunuio, UMs, 0TYECTBO, AOIMKHOCTb;

- nogpobHO W B BEXMIMBOW, KOPPEKTHOW opMe OTBETUTb OOpaTMBLLUMMCS
3a8BUTENAM Ha UHTEpPEeCyoLLne Ux BONpoChl;

- KOPPEKTHO M BHUMATENbHO OTHOCUTLCSH K 3asBUTESO, HE YHMXaTb €ro 4ectn u
OOCTOMHCTBa,;

- NpY YCTHOM MH(POPMUPOBAaHUM UCMNOSb30BaTb OPULManbHO-4ENOBON CTUMb PeYu;

- NPOM3HOCUTL BO BpPEMs pasroBopa CrnoBa 4eTko, u3beraTb «napannesibHbIX
pas3roBOpoB» C OKpyXawwWwumu J1oabMKU, He rMpepbiBaTb pas3roBop MO  NPUYUHE
NOCTYNMEHNA 3BOHKA Ha TenedOHHbIN annapar;

- NPUHATL BCE HEOOX0aANMbIE Mepbl AN NPeAoCTaBeHNst NOMHOro 1 onepaTMBHOMO
OTBeTa Ha NoCTaBfieHHble BOMpockl. [1pM HEBO3MOXHOCTM CaMOCTOSATENBbHO OTBETUTb Ha
NoCTaBfEeHHbIE BOMPOCHI 3asBUTENb AOMKEH ObiTb NepeagpecoBaH K COOTBETCTBYHOLLMM
OOJPKHOCTHBLIM NMLaM U emy AoSmKeH ObiTb coobLeH TenedoHHbI HOMepP, N0 KOTOPOMY
MOXHO NOSy4nTb HEOBX0ANMYO MHOPMALINIO;



- cobnogatb BpemMsi OTBeTa Ha obpalleHne, KOTOpoe He OOMMKHO npeBbiwaTtb 15
(nAaTHaguat) MuHyT. B cnyyae ecnm  ana  noAroToBKM  OoTBeTa  TpebyeTcs
NpOOOSMKUTENBHOE BpPEMSs, 3asBUTEND MOXeT ObITb npeanoxeHo, obpaTuTbcsa 3a
HeobxogMMon MHopMaumen B NMUCbMEHHOM BUAE, @ TakKkKe 4epe3 COOTBETCTBYHOLLUN
odomumanbHbIA CanT UK ANEKTPOHHYIO NOYTY, NGO Ha3HauMTb apyroe yaobHoe AN Hero
BpemMs B Lendax MHPOPMUpOBaHUS;

- B KOHUE MH(OPMMPOBaHMS KpaTKO MOABECTM UTOr pas3roBopa M NEepevncnmTb
OEenCTBuUs, KOTOpble Haao nNpeanpuHUMaTh (KTO MUMEHHO, KOorfa 1 YTo AOSDKEH caenaTb).

YKasaHHble [OOSMKHOCTHbIE fvua [OOSMKHbl YCTHO CoOBWnMTb MHGOpPMaLM Mo
cnegyoLwmmM Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeoOXoauMmbIX [Ansi NpefocTaBrieHus  Ycnyru,
KOMMNMEKTHOCTb (4OCTAaTOYHOCTbL) NpeaoCTaBNEHHbIX AOKYMEHTOB;

2) UCTOYHMK MOMy4YeHUs1 JOKYMEHTOB, HEODXOAUMbIX ANA nNpefocTaBneHns Ycnyru
(opraH BnacTtu nnu opraHmM3aumsa n X MECTOHaXOXAEHUE);

3) TpeboBaHus K 0POPMNEHNIO JOKYMEHTOB N CBEAEHUN;

4) BXOOAWMW  HOMeEp, Mo  KOTOPbIM  3aperncTtpupoBaHbl B CUCTEME
AenonponssoAcTea NocTynueLLEee 3asdBfieHne 1 npunaraemMble K HeMy mMatepuansl;

5) Bpemsi npMema u Bbigaum JOKYMEHTOB crneumanmctamm agMMHUCTpaumm;

6) CPOK NPUHATUSA peLleHns O NpeaoCcTaBreHun YCnyru;

7) nopsipok obxanoBaHus gencteun (6e3nencTens) U peLleHni, ocyLecTBNaeMbIX
N NPUHUMAEMbIX OOSMKHOCTHbIMM NuUaMyW agMUHUCTPaUMM B XOoAde npefocTaBreHus
Ycnyru,

8) kaTeropun 3asiBuTENEN, UMEIOLLMX NPaBO Ha NoNyyYeHne Ycnyru.

3aaBuTenb MMEET NpaBO Ha NOSfydYeHWe CBeAEHUA O CTaaun MNPOXOXAEHUS ero
3asBIieHUS U JOKYMEHTOB.

MHopmmpoBaHMe MO  MHbIM  BOMPOCaM  OCYLLUECTBISIETCA Ha OCHOBaHuU
MMCbMEHHOro obpatleHus.

1.3.3.MlHgmMBuayanbHoe  MNUCbMEHHOE  MH(opMMpoBaHMe npu  obpaweHun
3asBUTENEN OCYLLECTBSETCA MyTeM HanpaBneHus nucbMa MnoYTOM WU 3NEKTPOHHOro
nMcbMa, COOTBETCTBEHHO, HA MOYTOBLIN MO0 ANEKTPOHHbIN afgpec 3asaBUTENS.

Mpn noctynneHnn obpaweHns B agmuHuctpauuto rmasa MCY Hanpasnset
obpalleHne cneumanucty, a B criydae ero OTCyTCTBMS, NMLO 3ameLllatolee, onpeaenstoT
HenocpeAcTBEHHOIo UCMNONMHUTENA AN1S NOArOTOBKM OTBETA.

NHanBmngyanbHoe nMcbMeHHOe MHPOPMUPOBAHNE OOSMKHO COAEpKaTb: OTBEThbI Ha
NnocTaBrieHHble BOMPOCHI B NMPOCTON, YETKOW U MOHATHOW hopMe, OOIMKHOCTb, (hamMunumio,
MHUUManbl 1 Homep TenedoHa wucnonHutens. OTBeT noanucbiBaetcs rnason MCY.
MncbmMo HanpaBngeTcs B CPOK, He npesblwawwmin 25 (aBaguatv nNATv) OHEW CO OHSA
pernctpauum NMCbMEHHOro obpalleHns 3asaBuTens.

[MonoxeHns, He yperynupoBaHHble HacToAWMM PernameHToMm, onpegensiTca B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

2. CTaHgapT npeaocTaBlieHUs ycnyru

2.1.HanmeHoBaHue Ycnyrm — «[puHaTne pelieHna o nogrotoBke JOKYMeEHTaumMn no
NIaHNPOBKE TEPPUTOPUN

2.2.HanmeHoBaHue opraHa, npegocTtasnstoLwlero Ycnyry
Ycnyry npegoctasnseTt agMmuHucTpaums Enusaposckoro cenbcoseta COCHOBCKOro
MyHMUMNaNbHOro panoHa Huxeropoackon obnacTu.
HenocpeacreeHHOe npegocTaBfieHne MyHULUNansHOW yCrnyru ocyLecTBsSeTCs:
- B YaCTU KOHCYNbTMPOBaHUA NpefoCTaBNeHUs MyHUUMUNArbHOW ycnyru, npuema
3asBrneHnn agMmmHncTpaumen Enmsaposckoro cenbcoBeta COCHOBCKOrO MyHULUMNANbHOIO
panoHa Hwxeropoackon obnacrtu,



- Npu nojadve 3asiBNEeHWs W [OOKYMEHTOB Ha npefoctaBneHve Ycnyrn 4yepes
MHOrOOYHKLMOHAIbHbLIN LEeHTP NpefocTaBneHns MyHuumnansHon ycnyrm — takke MOLL.
Cpok nepegpaym AokymeHtoB n3 ML, B agmumHucTpaumio EnmsapoBcCKoro cenbcoBeTa
COCHOBCKOro MyHMUMNanbHOro panoHa Hwxeropoackon obnactn coctaenseT 2 paboumnx
OHS C MOMEHTa pernctpaunn 3assneHms 8 MOL.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a npefocTaBrieHMe Ycnyru B LEerom
ansetca rmasa MCY (ero ynonHOMOYEHHbLIM 3aMecTuTenb). ApyruMn LOSMKHOCTHBIMU
nuuamMmn, OTBETCTBEHHBIMU 3a OCYLLECTBNEeHNe agMUHUCTPaTUBHBIX Npoueayp u AencTBum
No NpeaocTaBneHnto Ycnyrn aBngaTca cneunanuet agMuHuCTpaumu.

MyHuuunanesHas ycrnyra okasbiBaeTcs 6ecnnaTHo.

Mpn nopaye 3adABNEeHMS W [OKYMEHTOB, HeOOXOAMMbIX AONns npegocTaBrieHus
Yenymim  4vepes MOLl  pykoBoautens  MyHuuMnanbHOro  yypexgenHus (ML), wu
YNONTHOMOYEHHbIE OOMMKHOCTHbIE Nnuua (coTpyaHukn MOLL npu nogadve 3assneHuss vyepes
Hero) B npegenax NosIHOMOYUN, YCTAaHOBIIEHHbIX HACToAWMM PernameHTom.

2.3.B npepoctaBneHun Ycnyru y4acTBYHOT crieaytoLlme opraHbl 1 opraHn3aumm:

- ®epgepanbHas cnyxba rocygapCTtBEHHON perncrpauuun, kagactpa u kaptorpadpum
(PocpeecTp);

- ®epepanbHaga Hanoroeas cnyxba (PHC Poccun);

- ®epepanbHoe OlmKeTHOe rocydapcTBeHHoe yupexaeHne «Kapactpoas
nanarta»;

2.4 PesynbTaToM YCnyru ABnseTCS:

- MOCTaHOBMEeHWe agMUHUCTpaUMM O NOAroTOBKE [AOKYMEHTauuu Mo nraHupoBKe
TeppuTopuu;

- MOTUBUPOBAHHBLIN OTKa3 B MMCbMEHHOMW (popMe B Criydae OTkasa npefocTtaBneHus
MyHULUMNANbHOW yCnyru.

2.5.Cpok npegocTaBreHust YCnyru:

Cpok npegocTaBneHns MyHUUmMnanbHOW ycryrm coctaBnsieT He 6onee 30 gHen co OHA
pernctpauumn 3asBrneHus.

2.6.MakcumanbHbI  CPOK  OXMOAHUSA B ouvepean npu nogade 3asBfneHUs o
npeaocTaBneHnn YCnyrn n npunaraemblx AOKYMEHTOB B agMuHucTpaumio (nubo — MoL),
a Takke npu nonyvyeHuu pesyrnbTaTta npefocTaBreHns YCnyrn He AOMMKeH npesbiwaTtb 15
(naTHagUaTU) MUHYT.

2.7.Bpems npuema wn peruncrpauum OOKYMEHTOB [Mpu  HENocpeacTBEHHOM
obpaleHun 3aaButens Ycnyrn 4yepes agMmmHmucTpaumio nubo npu obpaweHnn yepes MoL|
He moxeT npesblwate 30 (TpuauaTtv) MUHYT, a nNpu obpalieHMM NoYTONn WUNK 4vepes
EovHbIM nopTan rocydapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr (pyHKumMn) nnn MHTepHeT-
nopTan rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Hwkeropoackon obrnactm — oauvH
O€Hb.

2.8.NpepoctaBneHue Ycnyrn, B TOM Yncne MHoOpMmnpoBaHMe U KOHCYIbTUpOBaHue
no BONpOCaM ee NpeaocTaBreHns], ocylectenaeTca 6e3 B3MMaHus nnatbl.

2.9.lMMpaBoBbIMM OCHOBaHMAAMU ANA NpeaocTaBneHus Ycnyru ABnsOTCA:

- F'papocTpouTtenbHbIN Kogekc Poccuiickon ®eaepaunu,

- ®epepanbHbi 3akoH oT 06.10.2003 Ne 131-®3 "O6 obwmx npuHUmMnax opraHn3auum
MEeCTHOro camoynpasneHusa B Poccunckon denepaunn®;

- ®epepanbHbin 3akoH OT 02.05.2006 Ne 59-®3 "O nopsgke pacCMOTPeHUs
obpaluennn rpaxxgan Poccurickon ®egepaunn®;

- ®epepanbHbli 3akoH OT 27.07.2010 Ne 210-®3 "O6 opraHu3auuun npegoctaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr”;

- ®epepanbHbin 3akoH oT 29.12.2004 N 191-®3 "O BBegeHun B AOencTBue

"papocTpoutenbHoro kogekca Poccuimnckon ®egepaunn’;



- 3akoH Hwxeropoackon obnactm ot 08.04.2007 Ne 37-3 «0O6 ocHoBax
perynmpoBaHnsa rpagoCTpouTenbHOM AedTenbHOCTM Ha Tepputopun  Hwxkeropoackown
obnacTtunx»;

- 3akoH Hwxkeropoackon obnactu ot 23.12.2014 Ne 197-3 «O nepepacnpegeneHmm
OTAENbHbIX MOMHOMOYUA MeXOy opraHamuM MECTHOro camoynpasfeHUss MyHULUMNanbHbIX
obpasoBaHun  Hwxeropoackon obnactm W opraHamuM rocyaapCTBEHHOW  Briactu
Hwxeropoackon obnactm»;

- YctaB MyHuuMnanbHoOro obpasoBaHuMs EnNu3apoBCKUMA  CEnbCKUA  COBET
CoCHOBCKOro MyHuumnanbHOro pamoHa Hwxkeropogckon obnactu.

- Hactoawuim agMUHUCTpaTUBHBIN pernameHT.

- [pagocTponTenbHble, CTPOUTENbHbIE, CAHUTapPHbIE N Apyrne AeACTBYOLWME HOPMbI
n Npasuna.

- MeHepanbHbIV NNaH MyHUuunansHoro obpasoBaHunsa EnusapoBckuii cenbcoBeT
CocHOBCKOro MyHuuunanbHoro pamoHa Hmxkeropoackon obnactum

- NMpaBuna 3emnenonb3o0BaHWs U 3aCTPOMKN MyHULMNANbHOrO 0bpa3oBaHus
Enunszaposckun cenbcoseT COCHOBCKOrO MyHMLUMNANbLHOro pamoHa Hmxkeropoackon
obnactn

2.10.[loKyMeHTbI 1 NHpopMaund, HeobxoanuMble AN NONy4YeHns YCnyru.

Ana okasaHust MyHMLMNanbHOW YCNyru 3asiBUTeNb NpeactaBnseT crneuvanucty,
YNOTHOMOYEHHOMY NPUHUMATb AOKYMEHTbI:

1. 3asBreHne o NpeocTaBNeHnn MyHULMNanbHON yCnyru;

2. KaJacTpoBbIU MMaH 3eMenbHOro y4acTka;

3. NpaBoyCcTaHaBNuBaLLne AOKYMEHTbI Ha 3eMerbHbIN Yy4acCToK;

4. NnpaBoycTaHaBNuBaoLne AOKYMEHTbI Ha 0O bEKTbI HEABMXUMOCTU, PACNONOXEHHbIE

Ha 3eMenbHOM Yy4yacTKe;

5. Bbinucka n3 EanHoro rocygapCTtBeHHOro peecTtpa topuanyecknx nuu,

6. pelleHne mMHBeCTMUMOHHOro coseTa npu 'ybepHaTtope Hwkeropogckon obnactu

(Mpn Hanu4nn);

7. 0OroBOpP O pasBUTUM 3aCTPOEHHOWN TeppuTopuu (NpU HanNu4nn);

8. IOroBOp O KOMMIIEKCHOM OCBOEHUN TeppUTOpUn (MpU HanNu4nn).

[oKymMeHTbI, ykasaHHble B nyHkTe 2.10 n.n 2-8 HacToswero pernameHrta, He MoryT
ObITb 3aTpeboBaHbl y 3asiBUTENS, NPU 3TOM 3a8BUTENb HE NULLEH NpaBa NPeLoCTaBUTb UX
CaMOCTOATESIbHO BMECTE C 3asiBlIEHNEM.

B 3asBneHun o npepgoctaBneHUM MYHULMMNANIbBHOW YCNyrn CTaBUTCA NOLMUCH
3asBUTENS, ero agpec, KOHTaKTHbIM TerneoH 1 ykasbliBaeTcsa garta.

2.11.3anpewaetca TpeboBaTb OT 3adABUTENS OOKYMEHTbl, WMelLWmecs B
rocygapCTBEHHbIX OpraHax WCMOSIHUTENbHOW BnactM wWnu B agMUHUCTpaLun
Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO panoHa Hwxkeropoackown
obnactu.

YKasaHHble [OOKYMEHTbl (MX KOMUWM WM CBELEHWs, coAepXalumecss B HUX)
3anpawmvBalTcsa  agMuHucTpauven (nubo MOL, npu HageneHun ero  TakuMmu
NOSIHOMOYMSAMUM) B TOCYOAPCTBEHHbIX OpraHax, B pPacrnopsiKEeHUW KOTOPbIX HaxXoasTCs
yKasdaHHble [JOKYMEHTbl, eCcnu 3asiBuTerlb He npeacTaBuril  yKasaHHble [OOKYMEHTbI
CaMOCTOSATESTbHO.

3asBuTensb BnpaBe COBCTBEHHOPYYHO MOMAYYUTb U NPEACTaBUTb B agMUHUCTPALUIO
ykasaHHble B npeabigywem absaue [OOKYMEeHTbl B nopsake wu - cnocobamu,
npegyCMOTPEHHbIMU HOPMATUBHbLIMU MPaBOBbIMA aKTaMu COOTBETCTBYHOLLMX OpraHoB
NCMNOJSTHUTESTIbHOM BNAcTH.

2.12.3anpewaeTca TpeboBaTb OT 3aABUTENS:

- NpeacTaBneHnss OOKYMEHTOB M MHopMauMm unm OCyLLEeCTBNEHUA OeUCTBUMN,
npeacraBneHne Wnu OCYyLEeCTBMEHNe KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbBIMU



NpaBOBbIMW  aKTaMu, pPerynupyrowuMmM  OTHOLWIEHWUS, BO3HUKaKLWMe B CBA3N C
npegocTaBneHneM MyHUUUNAaNbHOW yCryru;

- OCYLEeCTBMEHNA OENCTBUK, B TOM YUCRE COrfnacoBaHuiM, Heobxoaumbix Ans
nonyvyeHnss Ycnyrm m cBsi3aHHbIX C obpalweHneM B MHble FOCy4apCTBEHHbIE OpraHbl,
opraHusauuu, 3a WCKIOYEeHWEM MOfydYeHUs YCnyr W MonyvYeHuss [OOKYMEHTOB U
NHbopMaLUK, BKITOYEHHBIX B YTBEPXAEHHbIN [MpaBuTensctBomM Hwmxeropoackon obnactu
nepeyeHb YCNyr, KOTOpble SABNATCA HeobxoauMbIMKM KN obA3aTenbHbiIMU AN
npegocTaBneHns Ycnyru.

2.13.3aaBuTenb (€ro 3aKoHHbLIN NpeacTaBUTENb) NpeacTaBnseT HeobxoaumMble Ans
npegocraBneHns Ycnyrm AOKYMEHTbl B aAMMHUCTPaUMIO NUYHO, 4Yepe3 MOL| wnn
NoYyTOBbIM OTnpasneHuem. [llpu nnyHOM, a Takke u4epe3 MOL, npeacrasneHun
(nonyyYeHun) OKYMEHTOB 3adBUTENb UMEET NpaBo NpeacTaBuTb (MOMNyYnTb) X B 3apaHee
yCTaHOBIieHHOe BpeMs (Mo npegBapuTenbHOM 3anucu).

3asBuTtens BnpaBe MNpeAcTaBUTb Takme [OOKYMEHTbl B 3MEKTPOHHOM BuAe,
3aBepeHHble 3IEKTPOHHOM MOAMUCLI0 B YCTAHOBMEHHOM 3aKOHOOATENbCTBOM MOPSAKeE,
yepe3 EAnHbIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr (PyHKUMIA).

2.14. K pokymeHTam, HeobxoamMmbiM ANg NpeaocTaBneHns Yenyrn, npeabasnsaoTcs
cnegywouwme TpeboBaHus:

- BCe JOKYMEHTbI NpeAcTaBnsanTCa B ABYX 3K3eMMnsipax, C ONUCbIo npunaraemMblix K
3a8BNEeHN0 JOKYMEHTOB, OAMH U3 KOTOPbIX — B OpUrnHane, opyron — B Konuu (Npu fMM4HOM
obpaweHun B agmuHucTpaumto unm MOL, HoTapranbHOWM 3as8BKKn KONun He TpebyeTcs);

- KONUW OOKYMEHTOB, NpeACTaBfieHHble MOYTOBbIM OTNpaBneHneM, OOMXKHbl ObiTb
3aBepeHbl HoTapuarsbHo;

- OOKYMEHTbI JOSMKHbI BbITb MCMOMHEHbLI YETKO U pa3bopynBo.

2.15.0cHoBaHuAMM aNnsa oTkasa B NpyeMe 3asBreHns U AOKYMEHTOB, HEO6X04MMbIX
ANa npegocTasneHns Ycnyru:

- OTCYTCTBME WM HEMOSIHOe HanucaHwe B MpeaocTaBnseMblX [LOKYMeHTax
hamunun, UMeHn unu oTyecTBa 3asaBuTens nubo ero npegcrasuTensa ( B criyvyae, ecnu
3aaBUTENEM ABNAETCA (hrn3nyeckoe nuLo),HauMeHOBaHWe pugndeckoro nuua nubo ero
npeactasutensa (B criyyae, ecnv 3asiBUTENEM ABMSETCH lopuauvyeckoe nuuo), agpec
3asaBUTENS, KOHTAKTHbIW TENEMOH ;

- Hepa3bopUYMBOCTb HaNMCcaHWUs TEKCTOB JOKYMEHTOB;

- UCMOSHEHNe OJOKYMEHTOB KapaHaallomMm,

- Hanuune cepbes3HblX MOBPEeXAEeHWA [OOKYMEHTOB, KOTopble  AonycKalT
HEeO4HO3Ha4YHOCTb UCTOJIKOBAHUS COOEPXaHWS.

2.16./cyepnbiBalolnim nepedeHb OCHOBaHUW AN OTKkasa B NpeaocTaBneHun
MYHMLMNANbHOW yCNyri.

2.16.1. c 3asBneHnWemM O NpeaoCTaBNEHUN MyHUUUNANbHOW YCnyrn obpaTunoch

HeHaanexavlee nuuo;

2.16.2. B 3asBfIeHNN COLEPXUTCSA BOMPOC, Ha KOTOPbIA 3asiBUTEN0 HEOO4HOKPaTHO
JaBanucb MUCbMEHHbIE OTBETblI MO CYyWeCcTBY B CBA3W C paHee HanpasfisieMbiMn
obpaileHnamm, n npu 3ToM B o0OpaweHMM He npUBOLATCA HOBble [OBOAbI WK
obcToATENbLCTBRA;

2.16.3. nogrotoBka AdOKyMeHTauuu no MnaHUpoBKE TepputopuuM B rpaHuuax
TeppuTopun, B OTHOLLUEHMM KOTOPOM 3akfYeH [JOroBop O pasBUTUM 3aCTPOEHHOM
Tepputopuu;

2.16.4. nogrotoBka AOKyMeHTauuu Mo MnaHUpoBKE Tepputopuu B rpaHuuax
TeppUTOPUN, B OTHOLLEHUM KOTOPOW 3aKSTHO4EH JOrOBOP O KOMMIEKCHOM OCBOEHUN;

2.16.5. nogrotoBka [OOKyMeHTauuMm Mo nraHUpPOBKE Tepputopunm B rpaHuuax
3eMefibHOro y4acTtka, npenocTaBnNeHHOro HEKOMMEPYEeCKOW opraHusaunn, Cco3gaHHOU
rpaxgaHamu, ona Be4eHna cagoBOACTBa, OropogHMYECcTBa, 4a4YHOro X03ancTsa.

B cnyyae oTkaza B npegocTaBneHUM MyHUUUMNANbLHOW yCnyru 3asiBUTErto



HanpaensieTcs yBeAOMSIEHME B NUCbMeHHOW d¢opme 06 oTkase B MNpegocTaBreHUM
MYHULMNANbHOM YCNyrn, B KOTOPOM YKa3blBalOTCS MPUYMHBI U OCHOBaHWUSI OTKa3a.

2.17.lNomelweHne [na  OCYyLWeEeCTBEHNA nNpuema rpaxgaH B aaMUHUCTpauuu
obopyayeTcsi B COOTBETCTBMM C CaHUTApPHbIMK NpaBuiamMn M Hopmamu, ¢ cobniogeHnem
HeobxoauMbIx Mmep 6e3onacHoOCTM.

[na oxvaaHus npyema rpaxgaH oTBOAATCA MecTa, 060pyaAoBaHHbIE 4OCTATOYHbIM
KONMYeCTBOM CTYIbEB, CTONaMU ANA BO3MOXHOCTN O(POPMIIEHNA JOKYMEHTOB.

Ha wvH(MpOpMaUMOHHBIX CcTeHaax aaMUHUCTpauMM pasMellaeTcsa  creayrouias
MHdopMaLUS:

- M3BNEYeHns un3 3akoHoZaTelNbHbIX W WHbIX HOPMATMBHLIX MPaBOBbLIX aKTOB,
cofepxalimx HoOpMbI, perynupyrolime AesTernbHOCTb MO NpeaoCcTaBneHunto Yenyru;

- NOMHbIN TeKCT PernameHTa n Hambonee BaXHble U3BNEYEHUS U3 HErO;

- MecCToHaxoxgeHve agMmuHuctpaumm un MOL, rpadukn umx paboTbl, npuema
rpaxgaH, Homepa TenedoHOB 1 dakCcoB, agpeca NEKTPOHHOW MOYThbI;

- MOPSAOK NOSTyYEeHNSA KOHCYNbTaunin MO BONpocaM npeaocTaBneHns Ycnyru;

- nopsgok obxanoBaHus gencteus (6e30enCTBMSA) U peLleHni, OCyLLLECTBASIEMbIX
(NpMHATBIX) B X04€e NpeaoCcTaBneHns Yenyru;

- 6nok-cxema nocnegoBaTenbHOCTU agMUHUCTPATMBHbBIX Npoueayp Y 4eNCTBUN Npu
npegoctasneHnn Ycnyru.

KabuHeT npuema 3asBuTenen, B KOTOPOM OCYLLECTBNATCA aAMUHUCTPATUBHbIE
OEenCcTBnNA, CBA3aHHbIE C NpeJocTaBneHneM Ycnyru unv npegoctaBnaeTca nHpopmaums o
Hen, pomkeH ObITb o0OOpyaoBaH BbIBECKOW C yKasaHMem Homepa kabuHeTta,
HanMeHOBaHWEM JOIDKHOCTU cneumnanucTa, rpadmkom npmuema.

Jlnbwo, ocywecTtengowee agMUHUCTPATUBHbIE  OENCTBUS, CBSA3a@HHble C
npegocrtaBneHneMm Ycnyrm wnun  MHOPMMPOBaHME O Hen, 06583aHO NpennoXuTb
3a8BUTEN0 BOCMOMb30BaTbLCA CTYNOM, HaxoaawmmMmcs psaom ¢ paboynm Mectom AaHHOro
nunua.

Paboyee mecTo cneumanucta, Begyliero npuvem, OOMMKHO 6bITb 060pyaoBaHO
ooucHom mebenblo, NepcoHanbHbIM KOMMBbIOTEPOM C BO3MOXHOCTbIO JOCTyna K
HeobxooMMbIM  MHOPMALUMOHHBIM  6a3am  AaHHbIX, MevyaTallWmMM W CKaHUPYHOLLM
ycTpoucteamu, TernegoHoM, npeactaBnATb WHAOPMaUUKD O OOSMKHOCTU, hamMunuu,
MMEHN N OTYECTBE LOIMKHOCTHOrO NiMua, OCYLLECTBIISIOLWEro NnpueM 3asiBrieHun.

MomelleHe ANA NpoBedeHUs NIMYHOrO npuema rpaxgaH obopyayeTcs anTeuvkou
O1151 OKa3aHus nNepBoyr NMOMOLLM.

2.18.NokasaTtenu AOCTYNHOCTU U Ka4yecTBa YCnyru.

2.18.1.Noka3aTtenamu 4OCTYMHOCTU NPeaoCTaBeHNs Y Cryrn ABnA0TCS:

- TpaHcnopTHasa OOCTYMHOCTb MecTa npegocraeBneHus Ycnyrm (He 6onee 5 MUHYT
xoab0bl OT BnvkanLwen OCTaHOBKN OOLWECTBEHHOIO TpaHCnopTa);

- obecneyeHve OecnpenaTCTBEHHOrO AOCTyna WHBaNWAOB K MNOMELLEHUIO, B
KOTOPOM MpeaocTaBnsaeTcs ycnyra;

- obecneyeHne BO3MOXHOCTM HanpaBneHUss B aAMUHUCTPaUMIO BOMPOCOB,
3a8BNeHNa N OOKYMEHTOB, HEOOXOoaMMbIX ANS npegocTaBneHnsa Ycnyrm yepes MoL nnum
No 3NEeKTPOHHOW MouYTeE;

- pasmelleHVe WHopMauun O nopsgke npenocTaBrieHUMss Ycnyru B ceTu
«HTEPHET»;

- obecneyeHne npegocTaBneHna Ycnyrm C WUCNONb30BaHMEM BO3MOXHOCTEWN
EaovHoro noprtana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (OyHKUun) n NHTepHeT-
nopTana rocygapCTBEHHbIX U MyHULMNanNbHbIX ycnyr Hukeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTaBnenus Ycnyru onpegensercs:

- nonyyeHMeMm YcCryrm CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHOApPTOM ee
npegocTaBneHuns;

- NMOSTly4eHMeM MOJSTHOW, aKTyanbHOM U OOCTOBEPHOW MHpopMauun, B TOM Yucre no
TenemoHy 1 B aNeKTPOHHOW bopMe, 0 Xo4e nNpefocTaBneHus Ycnyru,



- MWUHAMMU3aUMEN KONMMYecTBa U COKpPALLEHUMEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOAENCTBUM 3asiBUTENEN C y4aCTHUKaAMM npoLecca npegocraBneHus Ycnyrm B xoge
ee npegocTaBrieHuns;

- MUHUMM3aAUMEN KomnmyecTBa >anob co CTOpOHbI noTpebutenen Ycnyrm Ha
HapyLleHue.

2.19.C uenbto NoBblWEHUA 3(PEPEKTUBHOCTU OEATENbHOCTU MO NPeAoCTaBreHnto
Ycnyrn, obecneyeHuss ee OTKPbITOCTM B 4acTum nopsgka, xoda W KayecTBa
npegocTaBneHnsi,  KOMQOPTHOCTU  YCroBUMA  ee  nofiydeHuss  Ycnyra  MOXeT
npegocraBnaTbCa Yeped MPL|, a Takke B aNeKTPOHHOM hopme.

2.19.1.B cnyyae npepoctaBneHna  Ycnyrm  yepes  MOLl  3assutento
obecneynBatoTCa BO3MOXHOCTH:

- npeadBapuTernbHOW 3anvMcu MO KOHTAKTHOMY TenedoHy Wnn 4epes cuctemy
«3NEKTPOHHOW o4vepeau» Ha npuemM B OrnpederieHHoe BpeMsa U perncTpauuio  ero
3a8BNeHNs 1 AOKYMEHTOB ANd nonyvyeHus Ycnyru;

- nony4yeHuns vyepes nHpomaTt (MHPOPMAaLMOHHBIN KUOCK), pacnonoXeHHbin B MOLL,
NOJSIHOM M AOCTOBEPHOM NMH(pOopMaLmmn 06 yCrioBusiX 1 nopsgke npeaocTaBneHnst YCnyru;

- GecnnatHoro pgoctyna 3asBuTtenen K egepanbHOM  rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocygapCTBEHHbIX U MyHULMNASbHbLIX YCIyr
(dbyHKUMR)» ©n K WHTepHeT-nopTany rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
Hwxeropoackon obnactu;

- nonyvYeHus  OONOSHUTENbHbIX  (COMyTCTBYKOLWMX)  ycnyr  (KOnupoBarbHO-
MHOXMWTENbHbIE  YCIyru, YCNyru MeCTHOW, BHYTPU3OHOBOW CeTu CBA3M obuiero
Nofb30BaHUS).

2.19.2.NMpenoctaBneHne Ycnyru B 9NeKTPOHHOW ¢opme MMeeT OCODBEHHOCTH,
obecnevunsatoLLme:

- npepoctaeneHve uHdopmauum o6 Ycnyre 3assButensam u obecnedyeHune ux
Joctyna K CBedeHWAM MOCpPeACcTBOM pa3MelleHns ux Ha oduumanbHOM caunTte
AoMuHucTpauum B cetn «UHTepHeT», Ha WHTepHeT-nopTtane rocyaapCTBEHHbLIX U
MyHMUMNanbHbIX yenyr Huwkeropogckon obnactn n Ha EguHom nopTane rocygapcTBeHHbIX
N MyHUUMNAnNbHbIX yCnyr (YHKUNN);

- BO3MOXHOCTb MOAayun 3asiBUTenemM 3anpoca M UHbIX AOKYMEHTOB, HEOOXOAMMBbIX
ana  npegocTtaBneHns Ycnyrn, npuvema Takux 3anpoca W [JOKYMEHTOB, a TaKkke
HanpaBfeHUss OTBETOB MO 3MIeKTPOHHOM noyTe wunn  Jvepe3 EauHein  noprtan
rocy4apCTBEHHbIX U MyHUUUNANbHbIX yCnyr (PYHKLMI);

- NosiydyeHve 3asiBUTerieM C NOMOLLBI CPeACTB SNEKTPOHHOM CBA3WN (3MEKTPOHHOWN
noyTbl, EAWHOro noptana rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCNyr (OYHKLUMIA)
CcBeJeHUn O xo[e BbINOSIHEHUS ero 3anpoca O npegocTaBneHnn Ycnyru,

- nonyyeHwe  3asBuTenem  (nNpegctaBuTeneM  3adBuTEns) — pesynbTaTta
npegocTtaBneHns Ycnyru B 3neKTpoHHoOU oopme.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbIMOMHEHMUA aAMUHUCTPATUBHbIX
npoueayp (AeMcTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcrne
0COOEHHOCTU BbINONIHEHUA aAMUHUCTPAaTUBHbLIX Npoueayp (A4encTeun) B
3NneKTpoHHOM chopme

Mpouecc npegocTaBneHus Ycnyru BknodaeT B ceba cnegyolime npoueaypsb:
- MIPMEM 3asiBfieHNs C npunaraeMbiMy K HeMy JOKYMEHTaMWU;
- paccMoTpeHne 3asBNEHNS C NpunaraemMbiMm K HEMY OKYMEHTaMU;
- IPUHATUE pelleHnss o npegocTtaBneHn (06 oTkase B NpegocTaBneHun)

MYHULMNANbHOW YCIyr1 U yBeJOMIIEHNE 3asiBUTENS.
lMocnepoBaTeNbHOCTL MPEOOCTaBMEHMS MYHUUMNANbHOW yCryrM npeactaBrieHa B
Onok-cxeme.

3.1. Mpnem u peructpauusi 3asiBIeEHUA O npepocTaBneHUn Ycnyru u
npunaraemMbiX K HAM OKYMEHTOB.



OcHoBaHMeM [Ons Havana agMUHUCTPaATUBHOM npouenypbl SABMASETCsS JNIMYHOe
obpalleHune 3aaBuUTENs 3a NpegocTaBneHnem Ycnyrm B agMuHucTpaumio nnéo 8 ML kak
NNYHO, TaK M C MOMOLLbK CPEeACTB MOYTOBOM CBA3N, Nnbo yepe3 EamHbIn nopTan
rocygapCTtBeHHbIX UM MyHUuunanbHbiXx —ycnyr  (pyHkumin) wnu  WHTepHeT-nopTtan
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Huwkeropoackon obnactu ¢ 3assneHnem (no
dopme cornacHo npunoxeHuto Nel, npunoxeHnto Ne2, npunoxeHuto Ne3 k HacTosLemy
PernameHTy) n gokymeHTamu, HeobxoaMMbiM1 ANA YCTAHOBMEHUS nNpaBa 3asBUTENs Ha
nonyyeHue Ycnyru (ykasaHHble B yactu 2.10, 3a UCKITOYEHMEM OOKYMEHTOB, YKa3aHHbIX B
nyHktax 5, 6, 7, yactn 2.10 HacToswero PernameHTa, MMEKLLNXCA B rocygapCTBEHHbIX
opraHax WCMNONHUTENbHOW BMNactTM unu B agMuHucTpauum). K nakeTy [OOKYMEHTOB,
npeacTaBneHHbIX  3asBuTernem (ero  3akOHHbIM  MpeactaBuTeneM) npuraraetcs
3aBepeHHas UM onucb NpeacTaBseMblX JOKYMEHTOB.

OTBEeTCTBEHHbIM NNLUOM 3a BbIMOMHEHWE npoueaypbl SBMSETCA YNOMHOMOYEHHbIN
Ha npyemM W perncTpaumio npeacTaBneHHbIX 3adaBUTENEeM [OOKYMEHTOB creuunanuct
agmMuHucTpaumm (cneumnanuct — MoL).

[Mprnem n pernctpaumnsa sasaBneHnsa U npunaraemMmblx K HeMy JOKYMEHTOB Mpu JIMYHOM
obpaweHun 3asBuTtensa Ha npueme B agMmumHuUcTpaumm unu B MOL| ocywectenseTca B
TeyeHne 30 MUHYT, a Npu nogaye AOKYMEHTOB MOYTOBbLIM OTMpPaBNEeHNEeM wunu 4epes
EouHbin  nopTtan rocyaapCTBEHHbIX W MyHUAUMNAnbHbIX ycryr (PyHKUMM) B CeTu
«MHTEepHeT» — B TeYyeHue OJHOro AHA C MOMEHTa MomnyyYeHus aaMuHUCTpaunen
Enunsaposckoro cenbcoBeta COCHOBCKOrO MyHUUMMNANbHOrO panoHa Hwxeropoackown
obnactu (cneunanmctom — MOLL) JOKYMEHTOB.

PesynbTatomMm BbINOMHEHUS npoueaypbl SABMSETCA perncrpaums  3asBreHnd o
NoAroToBKe JOKYMEeHTaLuun no nnaHUpoBKe TEPPUTOPUN.

3.1.1.MNMpn nnyHom obpaweHun B agMUHUCTpPaLMIO 3asBUTENb npegocTaBnseT
3asBneHne n HeobxoanuMble AOKYMEHTbI Ha BYMaXKHbIX HOCUTENSX.

Mpn noctynneHuun 3aaesneHnsa Yepes EanHbIn VIHTepHeT-nopTan rocyaapCTBEeHHbIX
M MyHUUMNAnNbHbIX ycnyr (PyHKuun) unu  VIHTepHeT-noptan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Hukeropoackon obnactn, 3asBuTenb NpeaoCTaBnsieT 3asiBfieHne
N KOMMNSIEKT HEOBXOAUMbIX JOKYMEHTOB B 9NeKTpPOHHOM dhopme B popmatax XML, HTML,
JPEG, PDF.

[Mpu nony4yeHun 3asBreHns U JOKYMEHTOB B XO4e SIMYHOro npuema 3assutens (ero
3aKOHHOro npefcrtasuTend) B agMuHucTpaumm unu Mol cneunannct (YynonHOMOYEHHbIN
coTpygHuk M®Ll) yctaHaBnvMBaeT ero fIMYHOCTb, B TOM YucCrie npoBepsieT LOKYMEHT,
YAOCTOBEPSAOLWMI NIMYHOCTb, NOSTHOMOYMS 3aaBuTens nNnbo ero npegcraBuTensi, B TOM
ynucne mMONHOMOYMS nNpeacTaBUTEnNs PUOANYECKOro fivua [AencTtBoBaTb OT  UMEHU
topUaNYECKoro nmua.

Cneumanuct Takke nNpoBepsieT KOMMMEKTHOCTb W NPaBUNbHOCTb O(OpMIIEHUSN
npeacTaBneHHbIX JOKYMEHTOB U yOOCTOBEPSETCS, YTO:

- KONUYecTBO U HaMMeHOBaHUS OOKYMEHTOB COOTBETCTBYIOT Mnpuriaraemon K HUM
onucu;

- COCTaB [OKYMEHTOB COOTBETCTBYET MnepedHio, npusegeHHoMmy B 4actu 2.10, 3a
MCKIMIOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B MyHKTax 5, 6, 7 HacTtoswero PernamexTa,
MMEILWNXCA B TOCYOapCTBEHHbIX OpraHax WCMONMHUTENbHOW Bractu wunuM B
afMUHUCTpaLMK;

- OOKYMEHTbI CKpenneHbl neyaTtaMu yCTaHOBNEHHOW (POPMbI, UMEIOT Haasexaiume
NnoanMCcK CTOPOH (onpeaenieHHbIX 3aKOHO4ATEeNbCTBOM N1L);

- TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynmBO, HAMMEHOBAHUS HOPUONYECKUX UL
npvBeaeHbl 6e3 CoKpaLLeHUst U C yKazaHUEM NX MECT HaxoXOeHus;

- bamunun, MMeHa M oTyecTBa (PU3NYECKUX NuL, agpeca UX MECT XUTENbCTBa
HanncaHbl MNOMHOCTLIO;

- B [OOKYMeHTax HeT MoA4YUCTOK, MPUMUCOK, 3a4YEpPKHYTbIX CIOB W WHbIX, He
OrOBOPEHHbIX UCNpPaBIieHUN;

- JOKYMEHTbI HEe UCMONHEeHbI KapaHOaLloMm;



- DOKYMEHTbI HE MMEIT CePbE3HbIX MOBPEXAEHUN, HaNnn4mMe KOTOpbIX He No3BonsaeT
O[HO3HA4YHO UCTONKOBAaTb UX codepXaHue.

B cnyyae ecnu 3aaBneHve 6biNo  3anofiHEHO HeHagnexawum obpasom,
cneumManuct o6sa3aH ykasaTb Ha OWwMOKKW, noanexawme WUCNpaBneHnlo, a Takke
npeaocTaBuTb 3asBUTENO BO3MOXHOCTb MOBTOPHOrO HanucaHus 3asBreHnst Ha MecTe.

Ecnn npegcraBneHHble KONUM  JOKYMEHTOB HOTapuanbHO He 3aBepeHbl,
cneumannct agMUMHUCTPaUMN, OTBETCTBEHHbIM 3a MPUEM W perucTpaumilo 3asiBfeHus u
NPUITOXEHHbIX K HEeMy [OOKYMEHTOB, CrvyaeT KOMUW [OOKYMEHTOB C WX MOASIMHHLIMU
9K3eMnnsapamu, BbINOMHAET Ha HUX Hagnucb 06 WX COOTBETCTBUW  MOAMMHHBLIM
3K3eMnngapam, 3aBepseT CBoen NoAnuchbio ¢ ykasaHnem damunmm 1 MHMLManos.

3adaBneHne n npunaraemble K HeMy OOKYMEHTbl PErMCTPUPYIOTCS C Bblgayven emy
KOMuUM 3asBrieHns 3a Noanucbio PermcTpupyrowero nuua ¢ ykasaHueMm [aTbl, BpeMeHM
pernctpauuu, perucTpaumoHHOro Homepa.

3.1.2.3asBneHne n AoKyMeHTbl, HeobXoaMMble AN NofyYyeHns Ycnyrm MoryTt ObiTb
nogaHbl 3asBuMTENneM nocpeacTBOM MOYTOBOro oOTnpasneHnd. B aTtom crnyyae konumu
OOKYMEHTOB 4119 Bbldayu paspelleHns Ha BBOA oObekTa B JKCnnyaTauuio OOMKHbl BbiTb
3aBepeHbl HoTapuarsbHO.

B aTOM cny4ae cpok npoBepku 1 pernctpaumm JOKYMEHTOB He AOSMKEH npeBbiwaTh
ogHoro paboyero AHA, a 3asiBUTENIO BbICLITAETCS BTOPOW 3K3EMMAsp 3asiBMieHUs C
OTMETKOWN O NPUHATUM LOKYMEHTOB NOYTOM U UX pPerucTpaummn.

3.1.3.3aaBneHne n AoOKyMeHTbl, HeOOX0AMMbIE ANA NONyYeHns Ycnyrm MoryTt ObiTb
nogaHbl 3asiButenem 4yepe3 MOLL, 3aknoumMBLIMA cOrnalieHne O B3aMMOAEWCTBUN C
aZMUHUCTpaLmen No Bornpocam npegoctaBneHns Ycnyru.

B atom cnyyae npuem, nepBuyHas npoBepka W perncrpauus npeacraBneHHOro
3asBreHns u gokymeHToB B MOL| ocywecTtBnawTca B nopsigke, ykasaHHOM B yacty 3.1
HacToswero PernameHTa.

Mpn Hanuumn cornaweHnn Mexagy MOL wn  rocygapcTBeHHbIMW  OpraHamu
MCNONHUTENbHOM BNACcTU O NpeaoCcTaBrneHnn CBeAEHNA U JOKYMEHTOB, HEOOX0aUMbIX AN
npegocraBneHns Ycnyru, MNpuHATbIE OT 3asBUTENnd M 3aperncrpuposaHHble B MoL
OOKYMEHTbl nepefalTcsa B agMWHUCTpaUMIO BMeCTe C OTBeTaMu roCyaapCTBEHHbIX
OpraHoB Ha HarpasrfeHHble MM 3anpocbl He Mo3dHee, YeM Ha cneaywwun AeHb rnocne
Nony4YeHnst Takux OTBETOB.

Mpn otcytctBUM cornaweHnn mexgy MOLL v rocygapcTBeHHbIMW OpraHamu
MCNONHUTESbHOM BNACTU O NpeaoCcTaBneHnn CBeAEHNA U JOKYMEHTOB, HEOOXO0aUMbIX AN
npegocraBneHns Ycnyru, NpuHATbIE OT 3asBUTENd M 3aperncrpuposaHHblie B MoL
OOKYMEHTbI NepefarnTcs B aAMUHUCTPaLMIO He NO34Hee, YeM Ha crnegylowmin AeHb nocne
NpUHATBLIX B M®L| 1OKYyMEHTOB.

3.1.4.3asBneHne n AoOKyMeHTbl, HeobXoaMMble AN NofyYyeHns Ycnyrm MoryTt ObiTb
nogaHbl 3asBUTENIEM B 3MEeKTPOHHOM dopMe C ucnonb3oBaHvem EpuHoro noprtana
rocydapCTBEHHbIX WU MyHUUMNAMbHbIX YCIYr U OOMKHbI ObiTb 3aBepeHbl 3NEeKTPOHHOM
NnoanNUCbo B COOTBETCTBUM C 3aKOHOOATENbCTBOM.

B aTOM cny4ae Cpok nNpoBepKkUM U perucTpaumm He LOMKeH rnpesblllaTb OAHOro
paboyero aHs, a 3asBUTENIO BbIChINTAETCS YBEAOMIIEHNE O perncTpauunn.

Mooavya 3asBuTENnemM 3asBfIEHUA U MHbIX OOKYMEHTOB B 3NIeKTPOHHOW dopme C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHAUMNASbHbIX — YCIyr
OCYLLeCTBNAETCA NyTEM 3anofiIHEHNS WUHTEPAKTMBHbIX POPM 3asfABMNEHUA U [OKYMEHTOB,
pasMeLleHHbIX B COOTBETCTBYKOLEM pasgene EauHoro noptana rocydapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (dpyHkumin) nnbo B pasgene VIHTepHeT-noptana rocygapCTBEeHHbIX
1 MyHUUMNanbHbIX ycnyr Huxeropoackon obnactw.

PesynbTatom BbINOMHEHWUS aAMUHUCTPATMBHOW Npoueaypbl ABASeTCA perncrpaums
3as8BrieHUs N NpunaraemMbiX K HeMy JOKYMEHTOB 3asiBUTENSA B COOTBETCTBYIOLLEM XypHane
perncTpauuun, B TOM YUCIE IMEKTPOHHOM, C NPUCBOEHUEM PErncTpaunmoHHOro Homepa,
ykasaHnem [faTbl M BpPEMEeHW perncrpaumm, coctaBa [MPUHATbIX OOKYMEHTOB WU
perncTpupyroLLero JOSMKHOCTHOroO nuua.



B noboe BpemMsi C MOMeHTa permctpaumm JOKYMEHTOB 3asBUTENb MMeeT NpaBo Ha
nonyyeHve — npu nomMmown tenedgoHa, cpeacts VIHTepHeTa, SNEeKTPOHHOM MOYTbl, UMK
NnocpeAcTBOM JWYHOTO MOCeLeHns agMUHUCTPauun — CBedeHUA O MPOXOXKAEHUN
npoueayp nNo npeaocTaBieHnIo Y Cryri.

[na nonyvyeHns ceegeHu O nNpedocTaBneHnn YCnyrn 3aaBuTenb JOMKEH Ha3BaTb
AaTy 1 BXoAsLwmn HoMep, yKa3aHHble Ha BTOPOM 3K3eMnisipe 3asiBrieHns, BO3BPaLLEeHHOro
3agBuUTEnNto Npu nogaye AOKYMEHTOB UMW B HarpaBrieHHOM MOYTOW YBEAOMIEHUN UNU B
9NEeKTPOHHOM yBeaoMISieHUU. 3asBUTESNO NMPeaoCTaBnsalTCa CBEAEHNA O TOM, Ha KakoMm
aTtane (B npouecce BbIMNOMHEHUS KakoW agMUHUCTPATMBHOW Mpoueaypbl) HaxoguTcs
npencraBneHHbIN UM NakeT JOKYMEHTOB.

3.1.5.Nocne peructpauum 3asBrieHUss C npunaraeMmbiMuM  JOKYMEHTaMun B
agMUHUCTpaLMKM Ccneunannct, OTBETCTBEHHbIA 3a MNPOBEPKY WX KOMMIIEKTHOCTN W
NpaBUNbHOCTU OQOPMIEHNSA, He NOo3aHee [HSA, Creyluwlero 3a AHeM perucrpauum,
dopMupyeT Aeno C nosiHbiIM COCTaBOM MpeAcTaBreHHbIX 3asBuUTeneM OOKYMEHTOB U UX
OMUCbIO, KaXablN TIUCT KOTOPOro HymepyeTcs.

Mpn nopaye pokymeHtoB 4epe3d MOLL cooTeeTcTBylOWEee Aeno dopmupyet
YNOMTHOMOYEHHbIN Ha 3TO CneunanucT LeHTpa.

3.2.NpoBepkKa coaepxxaHUs NnpeacTaBrieHHbIX 3aBUTENeM AOKYMEHTOB.

OcHoBaHvMeM Havana BbIMOMHEHUA  npouenypbl  ABNSETCA  MOCTynreHue
cthopmmpoBaHHOro Aerna cneuwanucty agMUHUCTpaunn, OTBETCTBEHHOMY 3a NPOBEPKY
cogepxxaHua npeacraBneHHbIX 3asBUTenemM JOKYMEHTOB.

OTBETCTBEHHbIM NUUOM 3a BbINOMHEHWE npoueaypbl SABMASETCS cneunanuct
afMUHUCTPaLMK, YMNONHOMOYEHHbIM Ha MPOBEPKY coAepXaHus npencrtaBneHHbIX
3asBUTENEM JOKYMEHTOB.

Bpems BbInonHeHUs npouenypbl cOCTaBnseT He 6onee ogHOro pabo4yero AHs.

PaccmoTpeHne 3asBrneHvss O TMOArOTOBKE [OKYMEHTauMm no  MnaHupoBKe
TeppuTopun

PesynbtaTtom BbINOMHEHUS npouenypbl ABNAETCA MOTUBUPOBAHHOE 3aKrloyeHue o
COOTBETCTBUM nNNBO He COOTBETCTBUM NpPEeACTaBfEHHbIX 3asBUTENEM [OOKYMEHTOB,
yCTaHOBMEHHbIM 3aKOHO4ATENbCTBOM TpeboBaHUSM.

3.2.1.Cneumanuct agMuHUCTpauuM npoBepsaeT npeacTaBreHHble LOKYMEHTbl Ha
npegmeT cooTBeTCcTBMA YacTu 2.10 HacTosiwero PernameHTa.

Mpn Hannumm HeobxoaMMoOro cepTUULMPOBAHHOIO NporpaMmMHoOro obecneveHus
yKaszaHHasa npoBepka MOXeT MpOBOAUTLCA B aBTOMaTU3NPOBAHHOM peXxume cpasy rnocrie
pernctpauun JOKYMEHTOB B TOT e [eHb. Ee pedynbTaTtbl 3aBepstoTCca YNONHOMOYEHHbIM
cneunanuctom n rnason MCY, a npu npoBepke fokymeHToB B MLl — ynofiIHOMOYEHHbIM
cneynanucToM u, nocne nepegadun JokymeHTos n3d MOLL B agmuHncTpaumio, rmason MCY.

3.2.2.Ecnv B pesynbTaTe NPOBEPKN BbISCHAETCS, YTO 3aABUTENeM npeacrasBfieHbl
OOKYMEHTbI, PaCCMOTPEHUE KOTOPbIX HE OTHOCATCH K MOMHOMOYUAM afMWUHUCTPaAUUK, TO
Ycnyra He npegocTaBnseTcs.

B aTtom cnyyae crneumanuct agMuMHUCTpauun, B OECATUOHEBHbIN CPOK C MOMEHTa
pernctpauuun 3asBrneHns n JOKyMeHTOB, yBeAOMNHAET B NMMCbMEHHOW bopme 3aaBuTens o
AaHHOM dhbakTe, U JOKYMEHTbI NoAnexart BO3BpaLleHUIO 3asBUTESTIO JIMYHO UITU NOYTOBbLIM
oTrnpasreHnem rno ero NMCbMeHHOMY 3asBIIEHUIO.

3.2.3.No pesynbTaTtam MpoBepKM cneuuanuct noarotaBnvBaeT B TeYeHue Tpex
OHEeNn C MOMEHTa MOCTYMMNEeHNa K HeMy [OOKYMEHTOB MOTUBMPOBAHHOE 3aKMioyYeHne o
COOTBETCTBUM NUBO HE COOTBETCTBUM MNPEACTaBMEHHbIX AOKYMEHTOB YCTAHOBMEHHbLIM
3akoHogaTenbCcTBOM TpeboBaHMaM v npeactasnseT ero rmase MCY.

Mpwn cornacumn rnaebl MCY ¢ 3akntoveHnemM cneumanucTa, oH nubo nopydaet emy
noaroToBUTb B TeYeHWe OAHOro AHA NMUCbMO C OTKa3oM 3asiBUTENIO B NpenocTaBieHuun
Ycnyrm npu oTpuuaTenbHOM 3akmntodeHun nmbo, npu NOMNOXUTENBHOM 3aKMYeHUn, —
NnoaroToBUTb B TeYEeHWe OOHOro AHSA MPOEKTbl 3arnpoCoB B roCyAapCTBEHHble OpraHbl O
npegocTaBfNeHM MU B Nopsigke MexXBedOMCTBEHHOrO B3auMOOENCTBUSA JOKYMEHTOB U
CBeLEeHUN, UMEKLUNXCA B UX PacrnopsikeHuM u HeobxoguMbixX ANA npefocTaBreHus



Ycnyrn. MoAroToBMEHHbLIM cneunanucTtoM agMUHUCTPaUMM MPOEKT NMUcbMa C OTKa30M
3aABMTENIO B NpeocTaBneHMmn YCnyrn B TOT Xe AeHb HanpaBnsawTcs Ha NOANUCH rnase
MCY (ero ynoslIHoMO4YEHHOMY 3aMeCTUTENMID, YNOSTHOMOYEHHOMY NnLLy).

3.2.4.NognncaHHoe rmason MCY (ero yrnoriIHOMOYEHHbIM  3aMecTUTereMm,
YMNOMHOMOYEHHbIM IMLIOM) MUCbMO, cofepallee pelleHve o0 oTkase B NOLrOTOBKE
AOKYMeHTauun no nnaHWpOBKE TeppuTopum C MepeyHeM OCHOBaHUMW [Ana  oTKasa,
HanpasnseTcs B agpec 3asBUTens He nosgHee, Yem B OECATUAHEBHbLIA CPOK C MOMEHTA
perncTpauun NnoAaHHbIX UM JOKYMEHTOB.

PeweHne 06 oTkase B npegoctaBrieHUn Ycnyrm MOXeT ObiTb BPyYEHO 3asBUTESO
(ero 3aKkoHHOMY MpeAcTaBUTEN) NUYHO MO €ro XenaHuw B agMWHUCTpauun nog
CcOBCTBEHHOPYYHYIO noanuck. BmecTte ¢ pelueHnem o6 oTka3e B npegocTaBneHun Ycnyru
3aABUTENO0 BO3BpaLLaTCA BCe NpeAcTaBneHHbIe UM JOKYMEHTbI.

3.2.5.Npn nonoxutenbHbiXx pe3ynbTaTax MNPOBEPKN COAepXKaHUs [OOKYMEHTOB
OTBETCTBEHHbIN 3a Hee crneumanncT, B COOTBETCTBUM C nopyyeHnem rnasbl MCY, B TOT xe
AeHb nepegaeT OOKYMEHTbl 3asdBUTENsd crneuvanucty, OTBETCTBEHHOMY 3a MOAroTOBKY
3anpocoB O MNpedoCcTaBNeHNUN COOTBETCTBYIOLWMMW FOCYAApPCTBEHHbIMW  OpraHamu
NCMNOMHUTENbHON BMNacTu JOKYMEHTOB U CBEAEHMN, HeOOXO0AMMbIX ANA NpeaocTaBreHns
Ycnyru.

3.2.NMy6nukauua B cpeactesax maccoson mHodpopmaumm (CMU) coobieHnsa o
npueme 3aABfIeHUM Ha NpeAoCTaBNeHne 3eMeNibHOro yyacTtka B apeHay.

OcHoBaHMeM [f[nd Havana BbIMNOSHEHUA  [aHHOW  npoueaypbl  sBRAsieTCA
NONOXUTENbHBIN pe3ynbTaT PacCMOTPEHUS LOKYMEHTOB B COPMUPOBAHHOM MO 3asBKe
gene, B TOM 4uUCNe [JOKYMEHTOB MONYYEHHbIX MO KaHamam MeXBeAOMCTBEHHOMO
B3aUMOAENCTBUS.

OTBeTCTBEHHbIM 3a pasMelleHne OObABNEHUA SABNSAETCA  YNOMHOMOYEHHbIN
cneynanucT agMmuHucTpauum u rmasa MCY.

CpokK BbINOMHEHNA aAMUHUCTPATUBHOW nNpouenypbl — 15 AHen co AHSA nonydYeHus
YNONTHOMOYEHHbIM CreumMannucTom nakeTta AOKYMEHTOB.

PesynbTatomM BbINOMHEHUS npoueaypbl ABndeTcsa nybnukaumsi B cpeacTBax
MaccoBOM MHdOpMaLMM cooblieHnss O MnoAroToBKE LOKYMEHTauuM Mo nnaHUpoBKe
TepputTopuu .

YNOSTHOMOYEHHBIV CNeLManncT B TeYEHNEe OOHOro AHS rOTOBUT MPOEKT coobLeHns
B COOTBETCTBUMN C NOCTYMMBLUUM K HEMY NakeTOM AOKYMEHTOB 3adBUTENS, nepeaaeT ero ¢
NPUIOXEHNEM MNPUHATBLIX AOKYMEHTOB B MOpsike Oenonpou3BoACcTBa Ha CorfiacoBaHue
rnase MCY. Nocne cornacoBaHusi NpoekTa U3BeLLeHust HanpaenseT nsseweHne 8 CMU.

4. DopMbl KOHTPOSA 3a ucnosiHeHnem PernameHTa

KoHTponb 3a nOMHOTOM W Ka4YeCTBOM MWCMOMHeHUst Ycnyru BkAo4vaeT B cebs
TEKYLWMN KOHTPOSb, a Takke MpoBedeHWe MIaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK,
BbIIBlIeHNE W YCTpaHEeHVWe HapylweHWn npaB 3asBuTenen, paccMoTpeHue, MNpUuHATUe
pelleHnn n NoaroToBKy OTBETOB Ha obpalleHus 3asBuTenein, cogepkalmx xanobbl Ha
pewenHuns, nenctensa (6e3nencTeme) AOMKHOCTHbBIX NN,

4.1. TekylWwmMn KOHTPONb 3a coOntofgeHMeM MOSOXEHUA HACTOSALLEro perriameHTa,
HOpMaTUBHbIX NpPaBOBbIX akToB Poccunckon degepaunn, Hwxkeropoackonm obnactu,
CocHoBckoro MYHMLMMNANbHOMo panoHa, a Takxe nocnegoBaTesfibHOCTH
afMUHUCTPATUBHBLIX MNpoueadyp W OEWCTBUW MO NpefocTaBrfieHulo Ycnyru, a Takke 3a
NPUHATUEM pEeLUeHUN OTBETCTBEHHbIMU [AOSMKHOCTHBIMU fMUaMK, Yy4acTBYWOLWNMU B
npegocraeneHun Ycnyrm ocyuwectensertca rnason MCY, a Takke gupekrtopom MOLL,
OTBETCTBEHHbIM 32 OpraHu3auuio paboTbl MO NPefOoCTaBeHnIo YCnyru.

4.2.NMopsaok “  NepuoauvyHOCTb  OCYLLECTBNEHUS MNIIaHOBbIX U BHEMMAHOBbLIX
NPOBEPOK MOMHOThLI M Ka4YeCcTBa NpefocTaBneHns Ycnyru.



lMnaHoBbLIE NpoBepkn cobriogeHns Bcex TpeboBaHW cTaH4apTa npefocTaBneHus
Ycnyrm v npaBuUbHOCTU BbINOMHEHNSA YCTaHOBMEHHbIX PernameHToM agMUHUCTPATUBHbIX
npoueayp v 4erNCTBMI OOMKHbI OCYLLECTBNATLCH HE pexe ABYX pa3s B roA.

BHennaHoBble NPOBEPKM MPOBOAATCA MO KOHKPETHbIM ObpalleHunsiM 3aaBuTENEN.
Mpn npoBepke paccMmaTpmBalOTCs BCe BOMNPOCHI, CBA3aHHbIE C NpedocTaBneHnemM Ycnyru,
BKMOYAsA BOMPOCHbl, CBfA3aHHble C WCMOSIHEHMEM TOW WM WHOW aAMUHUCTPaTUBHOW
npoueaypbl UNn JencTeBus.

4.3.No pesynbTatamMm NpOBEOEHHbIX NMPOBEPOK, B Crlydae BbISBNEHUS HapyLleHUs
npaB 3asBuUTENenl, K BWHOBHbIM [OMMKHOCTHbIM  NULAM  MPUMEHSIOTCA  Mepbl
ONCLMNITIMHApPHON U aAMUHUCTPATMBHOW OTBETCTBEHHOCTU B MOpsSAKe, YCTaHOBMEHHOM
3aKoHoOaTerbCTBOM Poccunckon  depepaummn v Hwxeropoackon  obnactwy,
HOpMaTUBHbLIMY MpaBoBbIMK akTaMy COCHOBCKOro MyHULIMMNANbHOro panoHa.

[omKHOCTHbIE nuua agMUHUCTpaLMn (MoLl) HecyT nepcoHanbHy
OTBETCTBEHHOCTb 3a HecobniogeHue TpeboBaHun PernameHTa npu npegocTtaBneHun
Ycnyru.

lMepcoHanbHass  OTBETCTBEHHOCTb  AOSMKHOCTHbIX Nl M chneuvanucToB
agmuHuctpaumm (ML), oTBeTCTBEHHbIX 3a NpegocTaBneHue Ycnyru, sakpennseTcsa B nx
OOIDKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMAMM 3akoHOAaTenbCTBa
Poccuinckon ®epgepaumm n Hmwkeropogckon obnacti, HOpMaTUBHLIMU NPaBOBbIMW aKTamu
COCHOBCKOro MyHULMNansLHOro panoHa.

5. AlocynebHbIN (BHECYAEOHbLIN) NOPAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(be3pencTBUA) OpraHa, NnpeaoCcTaBnAKOLWEro MyHULUNanbHy yCnyry, a Takke
AOMKHOCTHbIX NUL, MYHULMNAMNbHbIX CIyXawmx

5.1.MNpaBo 3asBuTenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHue peLleHui.

3asBuTtenu nmeroT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
unn 6esgenctena MOL|, [OMKHOCTHOrO nuua agMUHUCTPaALWUK, OCYLLECTBNSAIOLErO
OEencTBuS 1 npoueaypbl N0 NpeoCTaBNeHUo YCnyru.

5.2 Kanoba nopaetcs B opraH, MNpedoCTaBNALWMA  MyHULMNANbHYIO YCnyry
(agmuHucTpaumio Ennsaposckoro cernbcoBeta COCHOBCKOro MyHWUMNANbHOMO pawnoHa
Hwxeropoackon obnactn, a Takke Ha Aencteust coTpyaHukoB MOL| B nmncbmeHHOWM
dopme, B TOM 4ncrie nNpu NMM4YHOM Npueme 3asBuUTENs, NN B 9NEKTPOHHOM Buae. XKanoby
MOX>XHO nogatb yepe3 MOLL.

5.3.Kanoba gomkHa cogepxartb:

a) HauMMeHoBaHMe opraHa, npefoCTaBMAWEro  MyHUUMNANbHYIO  YCNyry,
OOJPKHOCTHOIO Nnua, NPeaoCTaBAOWEro MyHUUUNANbHYIO YCryry, peLleHns n gencTaus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

6) cbamunuio, Umsa, OT4eCTBO (MPM HanMyMM), CBEOEHUS O MECTe XUTenbCTBa
3aaBuTensa — uandeckoro nuua nMbo HauMeHoBaHWe, CBEAEHUS O MEeCTe HaxOXOeHWUs
3aaBUTENA — OPUONYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) anekTPOHHOW NOoYThl (MPW HanMUuUKM) M NOYTOBLIM AApPec, MO KOTOPbIM
A0SKEH OblTb HanpaBneH OTBET 3asBUTENIO;

B) cBefdeHna 06 obxanyemblx pelleHusx u genctsuax (besgenctsumn) opraHa,
NpeaoCTaBNALLEro MyHALUNANBHYIO YCNYry, ero A0/MKHOCTHOMO Nnua;

r) OOBOAbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTENb HEe COorfaceH C peleHnem u
aenctenem (6esgenctenmem) opraHa, NpeAoCTaBASOWEro MyHUUMNANbHYK YCryry, ero
AOIMKHOCTHOro nuua. 3asisutenem mMoryT 6biTb NpeAcTaBneHbl AOKYMEHTbI (NPY Hanu4unm),
noATBepXxaatoLime AoBoAbl 3aaBuTend, NMbo nx Konmw.

dopma xanobbl npunoxeHne Ne5 k HacTosaweMy PernameHTy.

5.4.B cnyyae, ecnu xanoba nogaeTtcs yepe3 NpencTtaBuUTENs 3asBUTENS, Takke
npeacTaBnAeTca OOKYMEHT, noATBEpXOaloWmii  NOSTHOMOYUA Ha  OCYyLLeCTBIieHue
OENCTBUA OT UMEeHN 3aaBuTensd. B kayecTBe AOKYMeEHTa, NOATBEPXKAAIOLETO NOSTHOMOYUS
Ha ocyLlecTBrieHne AeCTBMIA OT UMEHU 3asBUTeNd, MoXeT ObITb NpeacTasneHa:



a) odopmMmrieHHasi B COOTBETCTBMM C 3aKOHogaTenbCTBOM Poccuinckon depepaunm
[0BEpPEeHHOCTb (ANA PU3ndeckux nuu);

0) odopmneHHas B COOTBETCTBUN C 3aKOHOOaTenbCTBOM Poccuinckon depepauum
AOBEPEHHOCTb, 3aBEpPeHHas nevyaTbio 3asBUTENS W NoAMNMCaHHas pPyKoBOAMTENEM
3aaBUTENSA UM YNONTHOMOYEHHbBIM 3TUM PYKOBOAMTENEM NULOM (ANS IOPUANYECKUX NnL);

B) KONUSA peLleHnss 0 HasHavyeHun nnm o6 nsbpaHmm NGO nNpukKasa O HasHaYeHuu
PU3n4ecKoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hM3nMyeckoe InmLo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHU 3asiBUTeNs 6e3 JOBEPEHHOCTH.

55.NMpuem xano® B nNUCbMEHHOMW ((OpPME  OCYLLUECTBMSETCA  OpraHom,
NpeaoCcTaBNALWMM MyHUUUNANBHYIO YCryry, B MecTe npedocTaBneHns MyHULMNanbHOM
ycnyru (B MecTe, rae 3asBuTeNb nogasan 3anpoc Ha NonyvyeHne MyHuLMnanbHOW yCryru,
HapylweHue nopsgka kotopon obxanyetcs, nnmbo B mecTe, rae 3asiBUTenemM nonyyeH
pes3ynbTaTt yka3aHHOM MyHULMUNAnNsHOM YCryri).

Bpema npuema xanob [OOmMKHO coBnagatb CO BpPeEMEHeM MpefoCcTaBreHus
MYHMLMNANbHbIX YCNYT.

>Kanoba B nMcbMeHHON hopme MOXET ObITb Takke HanpasrieHa rno novyTe.

B cnyyae nogauu xanobbl npu NUYHOM nNpuveme 3asiBUTENb nNpeacTtaBnsieT
OOKYMEHT, YOOCTOBEPSAOLWMIA €ero JIMYHOCTb B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuickon ®epepauuu.

5.6.B anekTpoHHOM BuAe xanoba MoxeT ObITb NofgaHa 3asaBuUTENeM NocpeacTBOM:

a) ohmumanbHOro cavrta opraHa, NPefoCTaBMALWEro MyHUUMNANbHYIO YCryry, B
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu «HTepHeT»;

6) denepanbHON rocyaapCTBEHHOM MH(OPMALMOHHON cucTeMbl «EQuHbIN nopTan
rocydapCTBEHHbIX M MyHUUMNAnNbHbIX  ycnyr  (PYHKUMK)»,  rOoCydapCTBEHHOM
MHpopMaunoHHoOn cuctembl Hwxkeropoackon obnactn «EaumHein  WHTepHeT-nopTan
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (yHkumin) Huxkeropoackon obnactmn» (qanee
— MopTansl).

5.7.Npn nopgaye »xanobbl B SNEKTPOHHOM BuAe [AOKYMEHTbl MoOryT ObiTb
npeacTaBneHbl B (OPME 3MEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOM
noanucblo, BMA KOTOPOW nNpeaycMOTpeH 3akoHogaTenbcTBoM Poccunckon depepaumn,
Npy 3TOM AOKYMEHT, yOOCTOBEPSIOLNIA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

5.8.Kanoba paccmaTtpuBaeTcs oOpraHom, npeaoCTaBnSoWMM  MyHULUNANbHYO
ycnyry, nopsgok npeaocTaBneHna KOTopon Obin HapylweH BCREeACTBME pPELUEeHUn U”
aencteun  (6e3gencteusl) opraHa, NPeAoCTaBAKOWEro MyHUUMNAnbHY YyCnyry, ero
OOSMDKHOCTHOro nuua. B cnyyae ecnu obxanyloTca pelleHus pykoBOOUTENS opraHa,
npeaocTaBnAwLLEro MyHULMNanbHy ycnyry, xanoba nogaeTcs B BblLECTOALWMNN opraH
(B nopsgke NOAYMHEHHOCTM) W paccMmaTpuBaeTCa MM B MNOpsiAake, NpenyCMOTPEHHOM
MonoxeHnem 06 0COBEHHOCTAX NOAAYM U pacCMOTPEHUS XKanob Ha peLLueHns n AencTeuns
(6e3penctBne) oOpraHoB  UCMONMHUTENbHOW  Bnactm  EnmsapoBckoro  cenbcoBeTa
CoOCHOBCKOro MyHuLUMnansLHOro paoHa Hukeropogckon obnact n Nx OSMKHOCTHBIX N,

3asBuTens Bnpase 06paTnTbCS € XKanobon B BblLLECTOSALLME NHCTAHLNN:

- oupektopy M®L no agpecy: 606170, Hmkeropoackast obnactb, p.n.CocHoBCKoe,
yn. 1 Mas, 0.42;
rnase MCY Ennsaposckuin cenbcoBeT COCHOBCKOrO MyHMUMMNANbLHOIO panoHa no -
agpecy. 606172, Hwkeropoackas obnactb,CocHoBCckui panoH c. Enusaposo, yn.

(CoseTtckag, a.78 ; no e-mail elizarovo.adm@sosnovskoe.info ; no TenedoHy (83174
.3-13-18

[Mpn OTCYTCTBMM BbIWECTOALWEr0 opraHa anoba nogaeTcsa HenocpeacTBEHHO
PYKOBOAUTENIO OpraHa, NpeaoCTaBAoWEro MyHMUMNANbHYO YyCRyry, 1 paccMaTpuBaeTCs
UM B nopsgke, yctaHoBneHHoM [NonoxeHnem o6 ocOBeHHOCTSX No4ayn U pacCMOTPEHUS
Xanob Ha peweHns un pgencteus (6e34erCTBME) OpPraHoB WCMOMHUTENBHOWM BacTu
EnnzapoBckun cenbcoBeT COCHOBCKOrO MyHMUMNANbLHOMO panoHa Hwxkeropoackown
obnacTn n nx QOMKHOCTHbIX N,



5.9.B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO
KOTOPOro He BXOAUT MPUHATME pelleHnsa no xanobe B cOOTBETCTBUM C TpeboBaHMAMM
MonoxeHna 06 0CoBEHHOCTAX NogaynM M PacCMOTPEHUSN Xanob Ha peLlueHna u AencTBus
(6e3penctBne) oOpraHoB  UCMONMHUTENbHOW  Bnactm  EnmsapoBckoro  cenbcoBeTa
CoOCHOBCKOro MyHuLMNansHoOro panoHa Hwxkeropoackon o6nact U nX JOMKHOCTHbIX NnL,
B TeuyeHMe 3 paboumx OHEW CO [HA ee perncrpauumn ykasaHHbIl OpraH HanpasnseT
Xanoby B YMOMHOMOYEHHbLIN Ha €e pPacCMOTPEHME opraH M B MUCbMEHHOW dopme
NHOPMUPYET 3aaBUTENS O NepeHanpaBneHnm xanobsi.

Mpy 3TOM CPOK pacCMOTPEHMUS Xanobbl MCHUCIIAETCA CO OHS perncTpauum xanobbl
B YNOSIHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

5.10.Kanoba moxeT 6bITb nogaHa 3assutenem yepe3 MOLL. lNpu noctynneHun
xanobbl MLl obecneumBaeT ee nepegadvyy B YNOSIHOMOYEHHbIN Ha €€ pacCMOTPEHUE
opraH B MOpsiike U CPOKX, KOTOpble YCTaHOBMEHbl cOrnaweHnemM O B3auMOAENCTBUU
Mexgy  MHOroyHKUMOHaNbHbIM LEeHTPOM N OpraHom, npenocTaBNAoLLNM
MYHUUMNANbHY ycnyry (ganee — cornaweHue o B3aMOAEWCTBUM), HO He MOo3aHee
cnepytowiero paboyvero gHA co AHA NOCTYNNEHUs Xanoobbl.

Mpn 3TOM CPOK paccMOTpeHUs xanobbl NCHNCNAETCA CO OHA perncTpaumm xanobbl
B YNOSIHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

5.11.3asButen MoOXeT obpaTtutbcs C Xanobow, B TOM 4ucne B Cnegylolmx
cnyvasx:

a) HapylweHne cpoka perucTpauumn 3anpoca 3adBuTend o npeaocTaBreHun
MYHULUNANbHOW YCRyru;

6) HapyLueHne cpoka NpefoCTaBneHnss MyHULMNAnNsHOM YCIyru;

B) TpeboBaHve NpeacTaBreHnss 3asiBUTENEeM OOKYMEHTOB, HEe MpeayCMOTPEHHbIX
HOpPMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMW akTamu Hwuxkeropoackon ob6nactu, HOPMaTUBHbIMM NPABOBbLIMWM  aKTaMm
Enusaposckoro cenbcoBeta COCHOBCKOrO MyHUUMMNANbHOrO panoHa Hwxeropoackown
obnactu ona npeaocTaBneHnss MyHULMNanbHOW YCryru;

r) OoTka3 B nMpuemMe [OOKYMEHTOB, nNpeacTaBrfieHMe KOTOpbIX MpeaycMOTpeHo
HOpMaTMBHbIMM  NpaBoBbiMM  akTamm  Poccuinckon  Pepepauun, HoOpMaTUBHbLIMU
npaBoBbIMM akTamn Hwuxeropoackon obnactn, HOpMaTUBHBIMKM NPABOBbIMM  aKTamu
Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOIO panoHa Hwxkeropoackown
obnactun gna npegocTaBneHns MyHUUMNanbHON YCNyru, y 3asButens;

) OTKa3 B NpeaoCTaBfeHUN MyHUUMNANbHOW YCryrk, ecnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl pefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpMaTMBHbIMM  npaBoBbiMM  akTamm  Poccuinckon  Pepepauun, HoOpMaTUBHbLIMU
npaBoBbIMM akTamn Hwuxeropoackon obnactn, HOpMaTUBHBIMKM NPAaBOBbIMM  aKTamu
Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOrO panoHa Hwxkeropoackown
obnacty;

e) TpeboBaHue c 3asBUTENS NPU NPEeAOCTaBNeHNN MyHULMNANbHOW YCyrn nnatbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMM MNpaBoBbiMM akTamu Poccunckon depepaunn,
HOpPMaTMBHbIMW  MNpPaBOBbIMM  akTamn  Hwxeropoackon obnactn, HOpPMaTUBHbLIMU
npaBoBbIMW akTamu Ennsaposckoro cenbcoBeta COCHOBCKOro MyHUUMMNANbHOIO panoHa
Hwxeropoackon obnactu;

X) OTKa3 opraHa, NpedoCTaBMAOWero MyHUunanbHy YCnyry, ero oSmKHOCTHOIo
nuua B MCNpaBfieHMM AOMNYLEHHbIX OneyaToK U ownboK B BblgaHHbLIX B peaynbTaTte
npeaocTaBnNeHNa MyHULMNANbHOM YCNyrn AOKyMeHTax NMbo HapyLlleHne YCTaHOBIIEHHOMO
CpOKa Takunx ncrnpasnieHunn.

5.12.B opraHax, npenocTaBfslOWMX MYyHAUMUNANbHOW YCIyrn, onpenensoTcs
YNONIHOMOYEHHbIE  HA  pacCcMOTpeHne xanob  [OMMKHOCTHble  nuua,  KoTopble
obecneynBator:

a) NpueM n paccMmoTpeHune xanob B cooTBeTCTBMM C TpeboBaHuAMU NMonoxeHns o6
0COBEHHOCTSX Nogadn u paccMoTpeHus xanob Ha pelwweHus n gencreusa (besgencreune)



opraHoB  ucnonHutTenoHon Bnactm  EnusapoBckoro  cenbcoBeta  COCHOBCKOro
;MyHMLMNAnbHOro panoHa Hmkeropoackon obnactn n nx gOMKHOCTHbBIX NNy,

0) HanpasneHne xanob B YMNOSTHOMOYEHHbLIN Ha WX pPacCMOTPEHME OpraH B
cootBeTcTBUM C [lonoxeHnem o6 OCOBEHHOCTSAX nogadm u paccMOoTpeHus Xanob Ha
peweHna n genctena (6es3nencrTene) opraHoB UCNOMHUTENBHOW Bnactn EnmsapoBckoro
cenbcoBeta COCHOBCKOro MyHUUMNANbHOroO pawnoHa Hwkeropoackonm obnactm u ux
OOIMKHOCTHbIX N,

5.13. B cniyyae yCcTaHOBMEHWS B X04€ UIK MO pe3yfnbTaTtaM pacCMOTPEHNS Kanoobl
NPU3HaAKOB cOCTaBa aAMWHUCTPATUBHOIO MNPaBOHApPYLUEHUS WU  MPECTYNieHns
OOIMKHOCTHOE NULO, YMNONTHOMOYEHHOE Ha pacCcMOTpeHue >xanob, HesamennuTenbHo
HanpasBnseT COOTBETCTBYIOLLME MaTepuarsl B OpraHbl MPoKypaTypbl.

5.14. OpraH, npeaoCcTaBnALWMIA MyHMLMNANbHYO ycnyry, obecneymBaer:

a) oCHalleHne MecT npuema xanob;

0) nHdopMmupoBaHMe 3aaBuUTENEN O nopsigke obxanoBaHUA peLleHnin n ENCTBUN
(6esgencTtBus) opraHa, NPefoCTaBnSALWEro MyHUUMNAanbHY YCnyry, ux OOSMKHOCTHbIX
Ny, NOCpeacTBOM pasMelleHnsa MHgopmMaumm Ha cTeHgax B MecTax npefocTaBrieHust
rocyAapCTBEHHbIX YCIyr, Ha UX opuumanbHbIX canTax, Ha MNopTtanax;

B) KOHCYNbTUPOBaHME 3asiBUTENEN O nopsgke obxanoBaHUsA peLleHnin n 4encTBui
(be3pencTBms) opraHoB, NPefoCTaBASOWMX MYHULMNANbHYK YCNyry, UX OOMMKHOCTHbIX
Ny, B TOM Ymcrie no TenedoHy, afieKTPOHHOM NoYTe, NPy NIMYHOM NpUeMEe;

r) 3aknyeHve cornaweHun o B3aMOAENCTBUM B 4YacTU  OCYLLEeCTBMEeHUs
MHOTrOOYHKLMOHANbHbIM LIEHTPOM npuemMa xanob v Bblgayn 3asBUTENSM pe3yrbTaToB
paccMOTPEHNS xanob;

A) dopmmpoBaHue u npencTaBneHne eXxekBapTarbHO B BbILECTOALWNA OpraH
OTYETHOCTU O MOJSTYYEHHbIX M PACCMOTPEHHBLIX Xanobax (B TOM 4ucre O KonuyecTtse
YyAOBNETBOPEHHLIX N HEYAOBNETBOPEHHbIX Xanob).

5.15. Xanoba, noctynuBwaa B YNOSTHOMOYEHHbI Ha €e pacCMOTPEHWEe OpraH,
noanexuT pernctpaunm He nosgHee crneyrowero pabovero AHs co OHS ee NOCTYNMeHns.
XKanoba paccmaTtpuBaeTtcsa B TeyeHue 15 pabounx AHeW CO OHA ee peructpaumu, ecnu
bonee KOPOTKME CPOKM pacCMOTPEHUs XKanobbl He  YCTaHOBMEHbI  OpraHomM,
YNOSTHOMOYEHHbLIM Ha ee PacCMOTPEHME.

B cnyyae ob6xanoBaHusi oTKasa opraHa, NpeaoCTaBsOWEro MyHUUMNANbHYHO
YyCnyry, ero JOSMKHOCTHOIO fvua B NpMeMe AOKYMEHTOB Y 3asBuTens nnbo B ncnpasneHnm
AONYLLEHHbIX OMeYyaToK M OWKnBOoK nnu B criydae obxanoBaHus 3asiBUTENEM HapyLUEHUs
YCTAHOBMEHHOIO CpOKa TakmxX WUcCnpasBneHun xanoba paccmaTpuBaeTca B TedeHue 5
pabounx AHEN CO OHA ee perncTpaumn.

5.16.IMo pesynbTatam paccMoOTpeHUs Xanobbl B COOTBETCTBMM C YaCTbIO 7 CTaTb
11.2 depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNEHNA rOCY4apCTBEHHbIX M MyHULMNAMbHbBIX YCAYr» YNOAHOMOYEHHbIN Ha ee
pacCMOTPEHMNE OpraH NpuHMMaeT pelueHne 06 yaoBneTBopeHumn xanobbl NMbo ob oTkase
B €e yOBMNeTBOPEHUM.

Mpn ypoBneTBopeHUM Xarnobbl YNOHOMOYEHHbLIN Ha €e pPacCMOTPEeHWe opraH
NPYHMMaeET ucYepnbiBaloLWMe Mepbl MO YCTPAHEHUIO BbIABMEHHbLIX HapyLIEHWW, B TOM
yucne no Bblgaye 3adABUTENHO pes3ynbTaTa roCyAapCTBEHHOW YCNyrn, He no3gHee 5
pabounx [HEM CO [OHA TMPUHATUA  peLleHusl, €eCnn  MHOEe He  YCTaHOBIIEHO
3akoHogartenscTtBoM Poccuiickon ®eagepaumn.

5.17.0TBeT No pesynbTatam pacCMOTPEHMUS Xanobbl HanpaBnseTca 3asBUTENIO He
nosgHee OH4, creayloLwero 3a gHEM NPUHATUSA peLleHnsl, B NTMCbMEHHOM hopme.

5.18.B oTBeTe Mo pesynbTaTaM pacCMOTPEHUS Kanobbl yka3blBalOTCS:

a) HauMeHOBaHWe oOpraHa, npPeaoCTaBMAKOWEro MyHAUMNANbHYK  yCnyry,
paccMoTpeBLUErO Xanoby, OOMMKHOCTb, hamunusa, nms, OTYEeCTBO (NpW HanmMyuun) ero
AOIMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanoobe;

6) HOMep, oaTa, MecTo NPUHATUS peLleHus, BKNoYasi CBeAEHUS O OOJDKHOCTHOM
nuue, peweHne nnu genctene (besgencrene) KoToporo obxanyeTcs;



B) dbamunusi, msi, 0OT4ECTBO (NPU HANMYMK) NN HAaMMEHOBaHWE 3aaBUTENS;

r) OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

A) NPUHATOE Mo xanobe pelueHne;

e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBaHHOW, — CPOKM YCTpaHeHus
BbISIBMIEHHbIX HapyweHurd, B TOM 4uCNe CpoK MpedocTaBneHus  pesynbTaTa
MYHMLMNANbHOW yCnyru;

X) cBeaeHust 0 nopsiake obxanoBaHna NPUHATONO No xanobe peLleHus.

5.19. Mo xenaHuio 3asBUTENS OTBET MO pe3ynbTaTtam pPacCMOTPEHUS XKarnobbl
MOXeT ObITb NpeAcTaBneH He No3aHee AHS, Criedyowero 3a AHeM NPUHATUSA peLleHus, B
dopMe  ONEKTPOHHOro  AOKYMEeHTa,  MOAMUCAHHOrO  SMEeKTPOHHOW  MOAMUCHIO
YNOMMHOMOYEHHOMO Ha  PacCMOTpPeHue Xanobbl AOMKHOCTHOrO nuua u - (Mnn)
YrNOTHOMOYEHHOINO Ha paccMoTpeHune xanobbl opraHa, BWO KOTOPOW YCTaHOBMEH
3akoHogaTtenbcTBoM Poccunckon denepaumn.

5.20. YNONMHOMOYEHHLIA Ha pacCMOTPEeHMEe Kanobbl opraH oOTKa3blBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmnX crydasax:

a) Hanu4mne BCTYNUBLLErO B 3aKOHHYIO CUMY peLleHns cyaa, apbutpaxHoro cyaa no
Xanobe o ToM xe npegMeTe M No TEM e OCHOBaHUAM;

0) nogayda xanobbl NMLOM, NOSTHOMOYNSA KOTOPOro He NOLTBEPXKAEHbI B Nopsigke,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

B) Hanunuue pelweHnsa no xanobe, nNPUHATOrO paHee B COOTBETCTBUN C
TpeboBaHuamMM [lonoxeHns 06 OCOBGEHHOCTAX nogayn u paccMoTpeHus xanob Ha
peweHna n genctena (6es3nencrTemne) opraHoB UCMNOMHUTENBHOW Bnactn EnmsapoBcKkoro
cenbcoBeta COCHOBCKOroO MyHUUMNANbHOroO pawnoHa Hwkeropoackonm obnactm u  umx
OOJPKHOCTHbIX MWL, B OTHOLLEHUN TOTO Xe 3asBUTENSA 1 MO TOMY e npegMeTy Xanoobsbl.

5.21. YNONMHOMOYEHHbI Ha paccMOTpeHue >xanobbl opraH BrpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefyowmnx criyvasx:

a) Hannume B >xanobe HeueH3ypHbIX NMBO OCKOPOUTENBHBLIX BbIPAXEHUN, Yrpo3
XW3HW, 300POBbLI0 N UMYLLECTBY AOSMKHOCTHOMO NMLUa, a Takke YeHOB ero CeMbM;

6) oTcyTCTBME BO3MOXHOCTU MpoYUTaTh Kakyk-nmbo 4acTb TekcTa Xanobbl,
damunumio, UMsi, 0OTY4ECTBO (MPX HaNU4MKn) n (MNK) NOYTOBLINM agpec 3adBUTENS, YKa3aHHbIe
B xanobe.



MpunoxeHne Nel

K agMWUHUCTPaTUBHOMY perfnameHTy
NpeaocTaBneHns MyHULMNAansHON yCnyru
«[1puHATME peLueHnst O NOAroToBKe
AOKyMeHTauumn no nnaHnpoBKe TeppuUTopumn»

mase MCY EnunsapoBckuin cenbcoBeT

COCHOBCKOro MyHMLMNanbHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxuBatowero(en)

[OKyMeHT yaocToBepsoLLnin NMNYHOCTb

Bbiaan:

Ten.

3aaBneHue

B cootBeTcTBUM CO CT.42, 43, 45 n 46 pagocTpouTensHoro kogekca PO, npowy Bac
pacCcMOTPETb BONPOC U NPUHATL PELLEHME O pa3peLleHnn

(HaMmeHoBaHMe opraHmM3auunn)

3a cyeT coBCTBEHHbIX CpeAcTB pa3paboTKy AOKYMEHTALMM NO NaHUPOBKE TeppuTopum (B
cocTaBe MNpoeKTa NNaHNPOBKN U/MNN NPOEKTa MeXeBaHUs), OPUEHTUPOBOYHON NioLWwanbHo
KB.M., PACrofOXeHHON Ha TEPPUTOPUN CeNbCKOro nocenenns KylianuHo.

B rpaHnLbl TEPPUTOPUN, npe,u,nonaraemoﬁ and pa3pa60TK|/| OJOKYyMeHTauunun rno
nnaHNpoOBKE TEPPUTOPUN, BXOOAT Cnenyrome 3eMeribHble y4aCTKN.

KapgacTtpoBbii Homep ([[nowaab Apec MEeCTOMOJIOXEHNS MpaBoobnagatenb

TeppVITOpVIFI, npennosiaraemMas ansd pa3pa60TK|/| AJOKyMeHTauunun rno ninaHnpoBkKe
TEPPUTOPUN, TPAHUYNUT CO CrnieayrwMMn CMEeXHbIMU 3EMJ1EMNOJIb30BaAHNAMMN!

KapgacTtpoBbit Homep ([[nowanb Apec MEeCTOMOJIOXEHNS NMpaBoobnagaTenb




MpOEKTOM NNaHMPOBKN Y MEXEBAHWSI HA NPOEKTMPYEMOW TEPPUTOPUMN NNaHUpPyeTCs
npeaycMoTpeTb pa3MeLleHme

MnaHnpyeMblIi CpoK pa3paboTky OKYMEHTaL MU Mo NiaHMPOBKE TEPPUTOPUN

HacTtosawmm, NOATBEpPXOAeT CBOE HaMepeHue o
pa3paboTke AOKYMEHTaLMM NO NNaHMPOBKe TeppmuTopumn (B COCTaBe NpoekTa NNaHNpPOBKU
N NpoeKkTa MexeBaHuns) 3a cHeT COOCTBEHHbIX CPEACTB.

MNpunoxeHwue:
1.
2.

3.

Bce npunoXXeHHble AOKYMEHTbI npeacTtaBlii€Hbl B KOMUAX.

Pocnucek 3aasutensa PacwmngpoBka nognucu



MpunoxeHne Ne2

K agMUHMCTPATUBHOMY pernameHTy
NPEAOCTaBNeHNs  MyHUUMMNANbHOW  yCryru
«[MpuHsTHE peLleHus 0 NOArOTOBKE

AOKYMEHTaLUN Mo NiaHUPOBKE TEPPUTOPUMN»

BIOK-CXEMA ] ]
NOCNEAOBATENbHOCTU AIMUHUCTPATUBHBIX NPOLIEAYP W AEWCTBUN NPK
NPEAOCTABIEHUM

3asBuTEIb

MpUEM U pETUCTPpAllA 3asABJICHUA U
IIPEACTABIICHHBIX TOKYMCHTOB

OTka3 B IpueMe U perucTpanuu
JIOKYMEHTOB

(dhopMupoBaHHe U HapaBICHHE
ME)KBEJJOMCTBCHHBIX 3aIIPOCOB

Hamnpasienue (Bbiaua)
yYBEIOMJICHUS 00 OTKa3e B
pHUeMe JOKYMCHTOB

PacCMOTPEHMUE 3aABIICHUA U IPCACTABICHHBIX
JAOKYMCHTOB, IMOATOTOBKA IMPOCKTA PCIICHUA

/\

BbIJ[a4Ya 3asBUTEIIO PEUICHHS O BbIJ[a4a 3asABUTEIIO OTKA3a B BbIa4e

MOJIrOTOBKE JOKYMEHTAIIUH 110 PEIICHUS O MOrOTOBKE

[UIAHUPOBKE TEPPUTOPHU JIOKYMEHTAIMH 110 TAHUPOBKE
TEPPUTOPUHU

VL

3asgBUTEIIb



MpunoxeHne Ne3

K agMWUHUCTPaTUBHOMY perfnameHTy

npefocTaBneHnss MyHULMNanbHON yCryrm

«[1puHATME peLueHnst O NOAroToBKe

AOKYMEHTaL MM Mo NNaHNUPOBKE TEPPUTOPUM»
mase MCY EnusapoBcKOro cenbcoBeTta

COCHOBCKOro MyH/LMManNbLHOro pamoHa
Hwxeropoackon obnactu

oT

MpoxxumBatoero(en)

J[loKyMEHT y40CTOBEPSIOLLMIA IMYHOCTb

BbloaH:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) domkHocms U (Unu) ghamunus, ums u
omyecmeo MyHUUUnanbHO20 cryxauweao, peweHue, Oeticmeaue (be3delcmeaue)
Komopoz2o obxariyemcsi, cymb o0bxxanyemozo peweHus, deticmeus (beszdelicmeausi)
CuuTato, YTO JaHHOoe pelueHne, aencreme (besgencrame) HapyliaeT

(ykasbieaemcsi HopMamueHbIU rpasosol akm s1ubo rpasa u UHMepeckl, Komopsbie, ro
MHEHUK 3as8umerisi, HapyweHbl peweHueM, deticmeuem (besdelicmeuem)
MYHUUUMNanbHO20 CryXauieao)

Ha ocHoBaHMKN U3IOKEHHOIO npouwy

(6ama) (nodnuck) (pacwugpposka
nodnucu



