AOMUHUCTPALINA
EJINSAPOBCKOI'O CEJIbCOBETA
COCHOBCKOIo MYHULMIMAIIbHOIO PAUOHA
HWXErOPOLCKOMN OBJIACTHU

NMOCTAHOBJIEHUE

ot 31.03.2017 ropa Ne 8

06 yTBepXaeHUN agMUHUCTPATUBHOIO perfiaMmeHTa npefocTaBreHus
MyHuUuuMnanbHon ycnyru«lNpuHAaTue pelleHnsa o6 yTBepXaeHUM AOKYMeHTaLum no
nNnaHUpPoBKe TEPPUTOPUN HA OCHOBAHUU 3asiBNIeHUN PM3NYECKUX U IOPUANYECKUX

nuu»

B cooTtBetcTBUM C YKasom [lpeauaeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHMAX  COBEPLUEHCTBOBAHUS  CUCTEMbl  FOCYAAPCTBEHHOINO  YrpaBrieHUs»,
degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocydapCTBEHHbIX M MyHUUMNAnbHbIX ycrnyr» KW pacnopskeHnem ['ybepHaTtopa
Hwxeropoackon obnactu ot 05.09.2012 Ne 1365-p «O cosgaHun B 2012-2014 ropax
MHOIO(YHKLMOHANbHbLIX LEHTPOB NpefoCTaBNeHnsa rocygapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr B Huxkeropogckon obnactu» n B CBSA3M C OTKpbITUEM Ha Tepputopun COCHOBCKOro
MyHUUMNanbHOro panoHa Hwxkeropoackon obnactm  MyHMUMNanbHOrO  Ka3eHHoro
yupexgeHus: «MHOrogyHKUMOHArbHbIN LEeHTP MpeaocTaBreHna roCcydapCTBEHHbIX WU
MyHMUMNanbHbIX ycryr» COCHOBCKOrO MyHUUMNanbHOro panoHa Hwkeropogckon obnactu
(nanee — MoLl):

1.YTBepauTb npunaraemblin  agMUHUCTPATUBHbBIA  pernaMmeHT  aaMUHUCTpaLumm
Enunsaposckoro cenbcoBeta COCHOBCKOrO MyHUUMMNANbHOrO panoHa Hwxeropoackown
obnactm okasaHus MyHuuunanbHoW ycnyrn «[llpuHaTue peweHns o6 yTBepXaeHuu
OOKYMeHTauMM no nrnaHUpoBKE TeppuUTOPUM Ha OCHOBAHUM 3asdBMNEHUNn U3NYECKUX wu
tOPUANYECKNX NNLY

2. ObHapogoBaTb HacTosiLlee MOCTaHOBIEHUe, MyTEM BbIBELUMBAHUSA €ro MOSHOro
TeKcTa Ha MHPOPMaLMOHHOM CTeHae B agMUHUCTpaumm EnnsapoBckoro cenbcoseTa 1 Ha
cante agMuHucTpaumm CoCHOBCKOro MyHMLMNanbHOro panoHa Huwkeropogckon obnactu.

3.KoHTponb Haa ucnonHeHnem Hactosiwero NocTaHoOBNEHNS OCTaBMsAO 3a COOON.

[maBa MeCcTHOro camoynpasreHus .B.NwykoBa



YTBEPXIOEH

NoCTaHOBMNEHNEM agMUHUCTpaumm Ennsaposckoro
cenbcoBeta COCHOBCKOroO MyHMLMNanbLHOro panoHa
Hwxeropoackon obnactu ot 31.03.2017r. Ne8

ALOMWHNCTPATUBHBLIA perfnameHTno NpeaocTaBeHMI0 MyHULMNANbLHOM yCnyru
«MpuHATUE pelueHns 06 yTBepXXAeHUN AOKYMEHTauum no niaHupoBKe TeppuTopun
Ha OCHOBaHWM 3asiBNIeHNN (PU3NYECKUX U IOPUANYECKUX NUL»

(oanee — PernameHT)

1. O6wwue nonoxeHus

1.1. Hactoawun AOMUMHUCTPATUBHBLIM  pernamMeHT Mo  npeaocTaBlieHUIo
MyHuMuMnanbHon ycnyrn "TlpuHATME peleHus 06 yTBepXAeHWM [OOKYMeHTauuu no
NNaHNpoOBKe TEPPUTOPUN Ha OCHOBAHWUU 3aABIIEHUN (PU3UYECKUX U HOPULAMYECKMX NNL»
(nanee - PernameHT) paspabotaH B UeNnAX MNOBbIWEHNA KayecTBa M AOCTYNHOCTU
pe3ynbTatoB NpefocTaBneHns MyHuuunanbHon ycnyrn  “lpuHaTue  peweHna o6
yTBEPXKOEHUM [OOKYMEHTauMM no nraHUpoBKE TEppUTOPUM Ha OCHOBaHUM 3asBEeHUN
PU3NYECKNX U puandecknx nuu»(ganee — MyHuuuMnanbHaa ycnyra), CcosgaHus
KOMXOPTHbIX YCMOBUM [Af1 Y4YaCTHMKOB OTHOLUEHWA, BO3HMKAKOLWMX NPU OKasaHuu
MYHUUMNANbLHOW  yCrnyrn, onpegendeTr CPoOKM W nocnegosaTenibHOCTb  OEUCTBUN
(aAMUHUCTPaTMBHbLIX NMpoLeayp) NpU OKazaHUM MyHULMNANbHOW YCIyrn.

1.2.3aaB1Tens M1 MyHMUMNanbHON yCnyrn SBnATCA:

-(hmnsnyeckune nuua;

-lopyanYeckme nuua; B ToM Ynucne nHameBmayansHble npeanpuHnuMaTen,
3aMHTEepeCcOBaHHbIE B YTBEPXAEHUN NOArOTOBIIEHHON JOKYMEHTaUnn no niaHMpoBkKe
TeppuTopuun.

OT nmeHn punsndecknx nuy, 3asiBrieHNsa o0 NpeaocTaBfieHUn yCnyru MoryT nogasaTb,
B YACTHOCTMU:

-3aKOHHbIe npeacraBnTenu (poauTtenu, YCbIHOBUTESMU, ONEKYHbI)
HecoBepLUEeHHOSIETHNX B BO3pacTe 0 18 ner;

-OMNeKyHbl HeJeecnoCcobHbIX rpaxaaH;

-npeacTaBuTenn, Oencteylowime B CUMY  MNOMIHOMOYMW, OCHOBAHHbLIX  Ha
[OBEpPEeHHOCTUN UM Jorosope.

OT vMeHn topuaudecknx nuy, 3aseneHna ob okasaHuu ycryrm MoryT nogasaTb
nuua, OeucTBylolWne B COOTBETCTBUM C 3aKOHOM, WHbIMW MNPaBOBbIMM aKTamMu U
yypeauTenbHbIMM  JOKyMeHTamn, 6e3 [OOBEepeHHOCTW; npeactaBuTenn B cuny
NMOSIHOMOYMA, OCHOBAHHbIX Ha [OOBEPEHHOCTM wunu pgorosope. B npegycMOTPeHHbIX
3aKOHOM cry4asix OT MMEHW IopUANYECKOro nuua MoryT 4encTBoBaThb €ro y4acTHUKMN.
1.3.TpeboBaHune Kk nopsaky MHPOPMUPOBAHUS O NPEeAOCTaBNEHUM MyHULUNANBHOW YCyrn
1.3.1. Hdpopmaums o npegocTaBrieHnn MyHULMNAanbHOW YCNyru OCyLWecTBNAETCA NyTeM:

3asButenb MOXEeT MNoNyyYnTb, a AOSMKHOCTHble nuua agMuHUCTpaumm o6s3aHbl
npegocTaBuTb, [LOCTOBEPHYKD WHAOPMAUMIO O CcoAepXaHuu, nopsgke U YCrioBusiX
npegocTaBneHnsa Ycnyru cnegyrowmum obpasom:

1) B hopme ny6GrmMyYHOro MHpOpMNpoBaHUS:

a) Ha odwuuynanbHom cante AgmumHucTpaumm COCHOBCKOMO MYyHMUMMNANbHOMO
panoHa Hwxeropoackon obnactm B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CETU
«MNHTepHeT» (nanee — ceTb «MHTEpHET») No agpecy: sosnovskoe.info;

- HA UHPOPMALUUNOHHLIX CTeHAAX B agMUHUCTPpauUuu;

- UHbIMK cnocobamu B COOTBETCTBUN C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM;

2) B (hopme nHanBmnayanbHOro UHPOPMNPOBAHNSA:

a) YCTHOro:



- no TenedoHam 4n4a cnpaBok (KoHCynbTaumn) — ten. 8(83174) 3-13-18;

- NINYHO Ha npueme y rmasbl MCY u/vnu cneunanucToB agMUHUCTpaUmn

0) NMCbMEHHOrO:

nocpencTBOM HanpaBfeHUa OTBETOB Ha 3asiBNEHuUsd, 3anpockl, obpaweHna (qanee
— obpalleHuns) 3assuTenen, NOCTyNUBLLMX B aAMUHUCTPaLMIO:

- MNOYTOBbIM OTMpaBneHnem no agpecy: 606185, Hwxkeropogckas obnacTb,
CocHoBckui panoH, c. Enusaposo, yn.Cosetckas, A4.78, (aammHucTpaums EnnsapoBckoro
cenbcoseta COCHOBCKOIrO MyHULMMNAanbHOro panoHa);

B) 3SIEKTPOHHOTrO:

- NO agpecaM 3MeKTPOHHOW MOoYTbl agMUHUCTpauun EnnsapoBckoro cernbcoBeTa
CocHoBckoro MYyHULMNANBHOro panoHa Hwxeropoackon obnactn -
elizarovo.adm@sosnovskoe.info npu npegoctaBneHun Ycnyru B 3neKTPOHHOW hopme
Yyepe3 EgMHbIM nopTan rocygapCTBEHHbIX U MyHULMMAnbHbIX yenyr (PYyHKUUIW) No agpecy:
http://www.gosuslugi.ru nnm MHtepHeT-nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr
Hwxeropoackonm obnactu no agpecy: http://www.gu.nnov.ru.
1.3.2.iHouBMayanbHoOe YCTHOE MWH(OpMUpPOBaHWE BO BpPEMS JMYHOro npuema
ocywectBndgetca rnason MCY wu/vnn cneuynanuctamm agMUHUCTpaUMM No criegyrowemy
rpagouky:

noHegesnbHUK — yetsepr: 8.00-16.15

naTtHuua: 8.00-16.15

o6eneHHbIN nepepbis: 12.00-13.00

cyb6060Ta, BOCKpeCeHbE — BbIXOOHbIE OHMU;

TenedoH ona npeaBapuTensHon 3anucu: (883174)3-13-18.

WMHdpopmaumio no Bonpocam npuema [[OOKYMEHTOB Ana  npefocTaBeHus

MYHUUMNANbHOM  YCAYTM MOXHO NOMyyYyuTb Takke B MyHuuunanbHOM Ka3eHHOM
yupexaeHmm «MHOroyHKLUMOHANbHbIA LEeHTP NpeaocTaBreHns rocygapCTBEHHbIX U
MYHUUMNanbHbIX ycryr» COCHOBCKOro MyHUUMNanbHOro panoHa Hwxkeropoackon obnactu
(nanee — MoLl), pacnonoxeHHom no agpecy: 606170, Huxeropoackast o6n., CocHoBCKui
p-H, p.n.CocHoBckoe, yn. 1 Mas, a.42, tenedoH: 8 831 74 2-71-49, anekTpoHHasa no4yTta:
mfc_sosnovskoe@mail.ru.

"paduk npnema rpaxgaH B MOLI:
noHegenbHUK — ¢ 8.00 go 17.00 vyacos;
BTOPHUK — ¢ 08.00 go 20.00 yacos;
cpena — ¢ 8.00 go 17.00 yacos;
yeTBepr — ¢ 8.00 go 17.00 yacos;
naTtHuua — ¢ 8.00 go 16.00 yacos;
cyb6bota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHom paboyem mecte MOL| no agpecy: Hwxeropoackas o6n.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKN M NP OBLLEHUN C 3a8BUTENAMM B ClyYae ux
nun4yHoro obpaueHus rnasa MCY nnu cneunanmcT agMUHUCTPALUKN OOSMKHbI:

- Ha3BaTb CBOK (hamunuio, UMH, OTYECTBO, AOIMKHOCTb;

- nogpobHO W B BEXNMBOW, KOPPEKTHOW dopme OTBETUTb ObpaTUBLLUMMCS
3asBUTENSIM Ha MHTEpPECYoLME NX BONPOCHI;



- KOPPEKTHO M BHUMATENBHO OTHOCUTLCS K 3asiBUTESO, HE YHMXaTb €ro 4ectn u
OOCTOUNHCTBA,;

- NpU YCTHOM MHAPOPMUPOBAHUM UCMONb30BaTb 0PMLNanbHO-4EN0BOV CTUMb peyn;

- MPOU3HOCUTL BO BPEMs pasroBopa CrnoBa 4eTko, u3beraTb «napannesibHbIX
pa3roBOpoB» C OKpPYXawWuMW IOAbMKW, He npepbiBaTb pPas3roBop MO NPUYUHE
NOCTYNfEeHUs 3BOHKa Ha TeneOHHbIN annapar;

- NPUHATL BCE HEOBXOAMMbIE MeEPLI AN NPeAOCTaBEHNsS MOTHOMO U ONepaTUBHOIO
OTBEeTa Ha NocTaBrfieHHble BONPoChl. [1py HEBO3MOXHOCTU CaMOCTOATENBHO OTBETUTbL Ha
NoCTaBfeHHble BOMNPOCHI 3asBUTESNb A0SMKEH ObiTb NepeagpecoBaH K COOTBETCTBYHOLUM
OOIMKHOCTHbLIM NiMUaM Unn eMy AoSmKeH bbiTb coobLLeH TenedOHHbI HOMEpP, MO KOTOPOMY
MOXHO NOSy4nTb HEOBX0ANMYO MHOPMAaLNIO;

- cobnogatbe BpemMsi OTBeTa Ha obpalleHne, KOTOpoe He OOMMKHO npeBbiwaTtb 15
(nAaTHaguatn) MuHyT. B cnyyae ecnm  ana  nogrotoBknm  otBeTa  TpebyeTtcs
NpOOOSMKUTENBHOE BpEMSs, 3asBUTEND MOXeT ObITb npennoxeHo, obpaTuTbcs 3a
HeobxogmMmon MHopMaumen B NMUCbMEHHOM BUAE, @ TaKkKe 4epe3 COOTBETCTBYHOLLUN
odomumanbHbIA CanT UK ANEKTPOHHYO NOYTY, NGO Has3HaunTb Apyroe yaobHoe ons Hero
BpeMs B Lenax MHPOPMUpOBaHUS;

- B KOHUE MH(OPMMPOBaHMS KpaTKO MOABECTM UTOr pas3roBopa M NepeyvncnmTb
OEenCTBUS, KOTOpble Haao nNpeanpuHUMaTh (KTO MUMEHHO, KOorfa 1 YTo AOSDKEH caenaTb).

YKasaHHble [OSMKHOCTHbIE fuua [OOSMKHbl YCTHO CoOBWnMTb MHGOpPMaLMo Mo
cneayoLwum Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeobxoouMmbiX ANA npefocTtaBneHus  Ycnyru,
KOMMNIIEKTHOCTb (4OCTAaTOYHOCTb) NpeoCTaBNeHHbIX JOKYMEHTOB;

2) UCTOYHMK MONYyYeHUs1 AOKYMEHTOB, HEOOXOOMMbIX ANA NpeaoCcTaBneHns Ycnyrm
(opraH BnacTtu nnu opraHM3aumsa n UX MECTOHaxXoXAeHue);

3) TpeboBaHus K 0OPMINEHNIO AOKYMEHTOB N CBELAEHUN;

4) BXOOAWMW  HOMep, Mo  KOTOPbIM  3aperucTpupoBaHbl B CUCTEME
AenonponsBoacTBa NOCTyNMUBLLEE 3as8BfEHNE M NpunaraemMble K HEMy MaTepuansl;

5) Bpems npuema u Bbigaum JOKYMEHTOB creumnanucTtamv agMuHUCTpaumm;

6) CPOK NPUHATUSA peLleHns O NpeaoCTaBneHun Ycnyru;

7) nopsgok obxanoBaHus gencteun (6e3gencTBms) N peLleHnin, OCyLLECTBNAEMbIX
N NPUHUMAEMbIX LOSMKHOCTHbIMM NMUaMU agMUHUCTPaLMM B XOA4e NpefocTaBreHus
Yenyru;

8) kaTeropuu 3asBuTENEn, UMELLINX NPABO Ha Nnosny4veHne Ycnyru.

3aaBuTeNb MMEEeT MpaBo Ha NosflydeHWe CBedeHUA O CTaaun MPOXOXAEHUS ero
3asiBrIEHNSI 1 JOKYMEHTOB.

WMHpopmupoBaHMe MO  MHbIM  BOMPOCaM  OCYLLUECTBIISIETCA Ha OCHOBaHUU
NMMCbMEHHOro obpalleHus.

1.3.3.MHgmMBugyaneHoe  NMCbMEHHOE  WHopMuMpoBaHMe npu  obpalieHum
3asBUTENEN OCYLLECTBSETCA NyTeM HanpaBneHus nucbMa MOYTOW UMM 3NIEKTPOHHOro
nMcbMa, COOTBETCTBEHHO, HA NOYTOBbLIN NGO ANEKTPOHHbLIN agpec 3asBUTENS.

Mpn noctynneHmn obpaweHns B agMuHuctpauuio rnaesa MCY Hanpasnser
obpalleHune cneumanucty, a B criydae ero OTCyTCTBUSA, NMLO 3amMellalollee, onpeaenstoT
HenocpeacTBEHHOIO UCMNONHUTENA ANs NOArOTOBKM OTBETA.

NHanBmngyansHoe nucbMeHHoe MHPOPMUPOBAHME OOIMKHO COAepKaTb: OTBETbl Ha
NoCTaBfEHHbIE BOMPOCHI B MPOCTON, YETKOW N MOHATHOW popme, AOIMKHOCTb, dhaMununio,
WHUUManbl M Homep TenedoHa ucnonHutend. OTBeT noanucebiBaeTcs rnason MCY.
MncbMO HanpaBngeTcs B CPOK, He npesblwarwmin 25 (aBaguatv naTv) OHEW co AOHSA
perncTpauumn NMCbMeHHoro obpatleHus 3aaBuUTens.

[MonoxeHnsi, He yperynupoBaHHble HacToAWMM PernameHTom, onpeaensitotca B
COOTBETCTBUU C AEUCTBYIOLLNM 3aKOHOA4ATETbCTBOM.

2. CTtaHAaapT npeAocTaBreHUs MyHULMNANbHOM yCyru



2.1. HaumeHoBaHne MyHuumnaneHon ycnyru: MNpuHATME pelueHns o6 yTBepXaeHun
OOKYMEHTaLUMM NO NMaHUPOBKE TEPPUTOPUM HA OCHOBAHMM 3asBNEHUN (U3NYECKUX n
tOPUANYECKNX NNL.

2.2. HanmeHoBaHue opraHa, npeaocTaBnsowero MyHUUUNanbHy yenyry

Ycnyry npegoctasnseTt agMuHucTpauusa Enndaposckoro cenbcoseta COCHOBCKOMO
MYyHULUMNanbHoro panoHa Hmxkeropoackon obnactu.

HenocpeacteeHHOe npefocTaBrieHe MyHULMNaibHOW YCIyrn OCyLecTBNAeTCS:

- B YaCTU KOHCYNbTMPOBaHMsS NPefoCTaBNEeHUs MyHUUMNANbHOW yCnyru, npuema
3asBrneHnn agMmmHucTpaumen Enmsaposckoro cenbcoeta COCHOBCKOrO MyHULMNANbHOIO
panoHa Hwxeropoackon obnactu,

- Npy nojadve 3adBfeHUs W OOKYMEHTOB Ha npegoctaBneHne Ycnyrm 4depes
MHOrOOYHKLMOHAIbHbLIN LEeHTP NpefocTaBneHns MyHuumnansHon ycnyrm — takke MOLL.
Cpok nepepaym gokymeHtoB ns ML, B agmumHucTpaumio EnmsapoBCKOro cenbcoBeTa
CoCHOBCKOro MyHMUMNanbHOro panoHa Hwxeropoackon obnactu coctaBnseT 2 paboumx
OHS C MOMEHTa pernctpaunmn 3assneHms 8 MoL.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a npefocTaBrieHMe Ycnyru B LErom
ansetca rmasa MCY (ero ynonHOMOYEHHbLIM 3amecTuTenb). ApyruMmn LOMKHOCTHBIMU
nuuamMmn, OTBETCTBEHHBIMU 3a OCYLLECTBNEeHNe agMUHUCTPaTUBHbIX Npoueayp 1 AencTeum
No NpefoCTaBNeHUIo YCNyru siBAsTCA cneunanicT agMUHUCTpauuu.

MyHuuunansHas ycrnyra okasbiBaeTcs 6ecnnaTHo.

Mpn nopade 3asdBNEHUs U OOKYMEHTOB, HEOOXOOUMbIX ONs NpeaocTaBreHusa Ycnyru

yepe3 M®L| pykosoguTenb MyHuuunanbHoro ydpexgeHus (MOL), n ynonHomo4yeHHble

OOIMKHOCTHbIE nunua (coTpyaHukn MOLL npu nogade 3asBneHus Yepes Hero) B npegenax

NMOSTHOMOYUI, YCTAHOBMEHHbIX HACTOALWNM PernameHTomMm.

2.3.B npegocTtaBneHun Ycnyru y4acTBYHT CrieaytoLlme opraHbl U opraHn3aumm:

- ®epepanbHaa cnyxba rocygapCTBEHHOW perncrpauuu, kKagactpa u Kaptorpadum

(PocpeecTp);

- ®egepanbHas Hanorosagd cnyxba (PHC Poccun);

- PefepanbHoe GroaKeTHOE rocyfapCTBEHHOE yyupexaeHue «KagactpoBasa nanaTay;
2.4.Pe3ynbTaT NnpeaocTaBreHns MyHULMNanbHOW yCryrn ABNAeTCs:

2.4.1. MNocTtaHoBNEHNeagMMHUCTPaLMNOD yTBEPXXAeHUN OOKyMeHTaumnu no
nnaHUpOBKe TEPPUTOPUN;

2.4.2. MoTuBMPOBaAHHLIN OTKa3 B (popme yBeLOMIEeHUs B cllydae HEBO3MOXXHOCTU
npegocTaBneHns MyHULMNAanNsHOM yCnyru.

2.5. Cpok npegocTaBneHnst MyHUUMnanbHON YCIyri:

Cpok npegocTaBneHns MyHuLmMnanbHOW ycnyrn octaBnseT He 6onee 20 kaneHgapHbIX
OHEen Co OHA perucTpauumn 3asiBfeHus.
2.6.MakcnmanbHbIM  CPOK  OXMAAHWA B ovepeau npu  rnogadvye 3asiBfieHuUss O
npegocTtaBneHnm Ycnyrm u npunaraembiX 4OKYMEHTOB B agMUHUCTpaumio (nnbo — ML),
a TaKxke npu nosnydyeHuu pesynbtaTta npegoctaBneHns YCrnyrn He OSDKeH npesbiwaTtb 15
(NnATHagUaTn) MUHYT.
2.7.Bpemsa npvema u peructpaumm LOOKYMEHTOB Mpu HenocpeacTBEHHOM obpalleHum
3asBuTens Ycnyrm yepes agMmumHucTpaumio nubo npum obpaiueHnn Yyepes MOLL He moxeT
npeBbiwatb 30 (TpuguaTt) MUHYT, a Npu obpalleHnn NoYTon nnn Yepesd EguHein noptan
rocygapCTtBEHHbIX UM MyHUUMnanbHbiX  ycnyr  (pyHkumi) wnu  MHTepHeT-nopTtan
rocy4apCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Huxeropoackom obnactn — oguH AeHb.
2.8.MpepnoctaBnenve Ycnyrn, B TOM 4ucre UHAPOPMUPOBAHME U KOHCYIbTUpPOBaHME NO
BOMpocam ee NpeaocTaBneHns, ocyllectesnsaeTca 6e3 B3maHna nnathbl.

2.9. NpaBoBble OCHOBaHWSA AN NpefoCcTaBfeHUss MyHUUMNAansHOW YCIyrn:
— ['papocTtpouTenbHbln Kogekc Poccumrckon denepaumm;
— @epepanbHbii  3akOH OT 06.10.2003 Ne 131-®3 "O6 o00wux npuHUMniax
opraHuMsauumn MectHoro camoynpasneHus B Poccuiickon ®egepauumn’;



— ®epepanbHbin 3akOH OT 29.12.2004 Ne 191-®3 "O BBedeHUM B [OeENCTBUE
"papocTpoutenbHoro kogekca Poccuinckon ®egepaunn’;

- ®epepanbHbin 3akoH OT 27.07.2010 Ne 210-d3 "O6 opraHusauuun npeaocTaBneHns
rocyfapCTBEHHbIX N MyHULUMNANbHbIX ycnyr";

— ®epepanbHbii 3aKoH 0T 24.11.1995 Ne 181-93 «O coumanbHOn 3awmTe NHBanNnaoB
B Poccuinckon degepaunn»;

- YctaB MyHuuunanbHoro obpasoBaHus EnusaposBckuin cenbcoBeT COCHOBCKOroO
MYHULMNANbHOIo panoHa Hwxeropopackon obnactu_I'pagocTpoutenbHblie,
CTPOMUTESbHbIE, CaHUTAPHbIE N OpYyrne AeUCTBYOLME HOPMbI 1 NpaBuna.

2.10. WNcyepnbiBalowuin nepeveHb AOKYMEHTOB, HeOobXoOuMbIX B COOTBETCTBUU C
3aKkoHofaTesIbHbIMW UMW MHbIMA ~ HOPMAaTMBHbIMM  MPaBOBbIMW  aKTaMu A4S
npegocTaBnNeHns MyHUUMNansHOM YCIyrn ¢ pasgeneHnemM Ha JOKYMEHTbl U MHopmaumio,
KOTOpble 3asiBUTeNb OOSDKEH MpeacTaBUTb CaMOCTOATENbHO, U OOKYMEHTbl, KOTOpble
3asBUTENb BNpaBe NpeactaBuTb MO COOCTBEHHOM MHMUMATMBE, TaK Kak OHW nognexar
npeacTaBfeHnto B paMKax MexBeOMCTBEHHOIO NHAPOPMALIMOHHOIO B3aUMOLENCTBUA:
2.10.1. 3aaBneHue o NnpegocTaBneHN MyHULMMNANbHOM YCNyru;
2.10.2.Konna OokyMeHTa, YAOOCTOBEPSIOWEro fWYHOCTb 3aaBuTens nmbo  ero
npegcraBuTens
2.10.3.[loBepeHHOCTb Ha npeacTaBneHMe WHTEepPecoB 3asBuTens And obpalleHust B
opraHbl rocyapCTBEHHOM BracTU Ha NnoryvYeHne pesynbTaTtoB MyHUUUNAanbHOW yCryru;
2.10.4. [lokyMmeHTauusa no nnaHMpoBKe TeppUTopuM B 00beMeE, yKa3aHHOM B 3a4aHUKN Ha
NoAroTOBKY LOKYMEHTauum no niaHupoBKe TeppUTopuKn, cornacoBaHHasi AenapTaMmeHToM
rpagoCTPOUTENBHOIO PasBUTUS TepputTopun Hmxkeropoackom obnacru;
2.10.5.9NeKTpOHHbIV BUA OOKYMEHTaUUn No niaHUpoBKe TeppuUTopun, npeaocTaBsieHHbIN
B bopmate pdf, jpg (B 3 ak3emnnsapax) u B popmate XML (B 1 aksemnnspe);

[OKyMeHTbI, yka3aHHble BHaACTOSILLEM MyHKTe, NpeaCcTaBnAlTCA 3adBUTENeM JIMYHO,
yepe3 npeactaBuTens B aAMUHUCTPaUMM  MyHUUMNANbHOro obpasoBaHus UK
HaNpaBnsTCS NO MOYTOBOMY agapecy agMWHUCTpauun MyHuMUuMnanbHOro obpasoBaHus
3aKas3HbIM MOYTOBbLIM OTMPaBIIEHNEM C yBEAOMIIEHMEM O BPYYEHUN N OMUCHIO BIIOXEHUS.

B 3asBneHun O npegocTaBfieHMM MyHULMMAnNbHOW YCIyrm CTaBUTCA MNOOMNUCH
3asBUTENS, ero agpec, KOHTaKTHbIM TerneoH 1 ykasbiBaeTcsa garta.

2.11. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

— npeacTaBneHns OOKYMEHTOB W WHQOpMaumm wunmM OCyLLeCTBNEeHUs OeNCTBUN,
npeacTaBneHne Unn OCyLLECTBIEHME KOTOPbIX He NpesyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKkTamMu, PeryrvpylowuMn OTHOLUEHUS, BO3HUKaKLWMEe B CBA3M C
npegocTaBneHneM MyHULMNATbHOW YCIyru,

— npeacTaBneHnss JOKYMEHTOB U MHGOPMaLUK, KOTOPbIE HAXOOATCH B pacnopsiKeHUn
WHbIX TOCYOapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaBfeHus u
opraHmsauum, B COOTBETCTBUM C HOPMATUBHbIMK NPaBOBbLIMW akTamMn Poccumnckoun
depgepaumn, HOpMaTMBHbIMM MNPaBOBbIMM akTamu Hwuxeropoackon obnactn wm
MYHULMNANbHbIMU NMPaBOBbLIMU akTaMu.

2.12. NcuepnbiBalowmn nepeyeHb OCHOBaHUM ANA OTKasa B NpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHns MyHULMNANbHOW YCyrn:

2.12.1. B 3asBneHun O npegocTaBfieHUN MYHUUUNANbHOW YCNyru OTCYTCTBYIOT
cBedeHuss o amunun, uUMeHn, oT4yecTBe 3asBuTend nmMbo ero npeacTaBUTENs,
HaMMeHOBaHME OpPMAMYECKOrO Nuua nmMbo ero npeacTaBuTend, agpec 3asaBuTens,
KOHTaKTHbIN TenegoH.

2.12.2. He nognexaT npuemy AOKYMEHTbI, TEKCTbl KOTOPbIX HanucaHbl Hepa3bop4nBo,
MMetoLLmMe NOAYNCTKM NMOO NPUMNNCKKU, 3a4EPKHYThIE CIOBa N UHbIE HE OTOBOPEHHbIE B HUX
nucnpasneHnsd, OOKYMEHTbl, WCMOMHEHHble KapaHdawoMm, a TaKke [OKYMEeHTbl C
Cepbe3HbiMM  NOBPEeXOeHUAMU, He MO3BONAKLWMMUA  OAHO3HAYHO UCTONKOBaTb WX
coaepxaHue.

B cnyyae oTkasa B npueme [LOOKYMEHTOB, 3asBUTESIO Pa3bSACHAKTCA MNPUYUHBLI U
OCHOBaHMA N BO3BPALLLAOTCA JOKYMEHTbI 3as8BUTESIO.



2.13. WcuepnblBalolWwui nepeyeHb OCHOBaHWW ONS OTKasa B MNpegocTaBlieHUu
MYHULUUNANbHOW YCyru:

2.13.1. C 3asBneHnemM O nNpeaoCTaBfEeHUN MyHULMNAnNbHOW ycnyrn obpaTunoch
HeHaanexawlee nuuo;

2.13.2. B 3aaBneHnn coaepXuTca BOMPOC, HA KOTOPbIA 3asdBUTESI0 HEOLHOKPaTHO
JaBanucb MUCbMEHHbIE OTBETblI MO CYyWEeCcTBY B CBA3W C paHee HanpaensgembiMu
obpaweHuamum, n npu 3ToM B obpalleHuM He npuMBOOATCA HOBble [A0BOAbI WU
obcToATENbCTRA;

2.13.3. OTcyTCcTBME COrnacoBaHus OAOKYMEHTauUMW No MNfaHMpPOBKE TeppuTopuM Ha
cooTBeTCcTBME ee TpeboBaHuaM 4Yactm 10 ctatbnm 45 [pagoCTpoUTENBHOrO Koaekca
Poccuickon ®epepauuu;

2.13.4. B cny4vae, ecnu nydnun4yHble CrylwaHnsa npu3HaHbl HECOCTOABLLUMMUCS;

2.13.5. B cny4ae OTCyTCTBMS pe3ynbTaToB NyOGMAMYHbBIX CIYLLAHUA 3@ UCKOYEHUEM
CllyyaeB, yKasaHHbIX B NyHKTe 12 ctaTtbn 43, nyHKTe 5.1 ctatbn 46 ['pagocTpouTensHOro
kogekca Poccunckon denepaumn.

B cnyyae oTkaszsa B npegocTaBneHMM MyHUUMMNANbLHOW  YyCryrn 3asdBUTENIO
HanpaBnseTcss yBeOOMMEHWE B NUCbMEHHOW ¢opme 06 OTkase B nNpenocTaBrieHUM
MYHUUUNANbHOW YCryru, B KOTOPOM YyKa3blBalOTCH MPUYUHBLI U1 OCHOBaHWNA OTKasa.

2.14. Paswmep nnatbl, B3UMMaemMouM C 3aABUTENS MNpu  nNpenocTaBfieHUn
MyHMUMNANbHOW ycnyru, u cnocobbl ee B3MMaHWSA B crydyasX, nNpenyCMOTPEHHbIX
degeparnbHbIMM - 3aKOHaMK, MNPUHMMAaeMbIMW B COOTBETCTBUM C  HUMU  UHBIMU
HOpMaTMBHbIMM  MpaBoBbiMM  aktamun  Poccuinckon  dPegepaunn, HOPMaATUBHBIMU
npaBoBbIMK akTamu cybbekToB Poccuiickon ®epepaumm, MyHMUMNanbHbIMM NPaBOBbIMU
aKTaMy — He YCTaHOBJIEH.

2.15. MakcumanbHbI CPOK OXMAAHWA B ovepegu npu nogade 3adBfeHUs O
npegocTaBneHn MyHMUunanbHoOM yCcnyru u npyu nonyvYeHnn pesyrnbTaTta npegocrtaBneHuns
MYHMLMNANbHOW yCnyru coctaBnsaeT He 6onee 15 MUHyT.

2.16. Cpok peructpaumm 3asiBfieHMst 0 NpefocTaBleHUun MyHUUUNanbHOW YCnyru
coctaBnset He 6onee 15 MUHYT.

2.17. lMomeweHns, BblAenNeHHble ANnA npeaocTaBrieHUs MYyHUUUNanbHOW YCnyru,
OOJSPKHbI COOTBETCTBOBATb CAHUTAPHO-3MMAEMMNONOrMYECKUM TpeboBaHMAM.

TpeboBaHus KNOMELEHNAM, B KOTOPbIXNPEACTABNAETCA MyHuMUMNanbHasycnyra, B TOM

ynucne K MecTy  OXuaaHusa 1M npuemMa  3asBuUTenen,  pasMeLLleHno U
obopMNeHNOBU3yaribHOW, TEKCTOBOW W  MynbTUMeAUMHOMMHGOpMauuM O nopsagke
npenocTaBneHns Taknx ycnyr, a Takke K obecneyeHuto JOCTYNHOCTN O6beKTa, B KOTOPOM
npenocTaBnseTcss MyHuumMnanbHasi ycnyra AOSPKHbl COOTBETCTBOBATb TpeboBaHMsM CT.
15, ®epgepanbHoro 3akoHa ot 24.11.1995 Ne 181- ®3 «O coumnanbHON 3alumnTe NMHBaANMOoB
B Poccuiickon ®depepaummn.Paboune mMecta cneumanuctoB,  OCYLLECTBASAOLMNX
npeaocTaBneHne MyHuuunanbHOW ycnyru, obopyayloTca cpeacTBaMy BblMUCIUTENBHOM
TEXHVKM W OPITEXHUKOW, MO3BONSAIOWMMN OpPraHn3oBaTb MCMOSIHEHWE MYyHUUMNANbHOM
ycnyru B MofnHoM obGbeme.Mecta Ana npoBeOeHUs JNUYHOro npuema 3asBuTenen
obopyaytoTcs CTynbsiMu, CToniammn, obecnevmnBaoTca KaHLEeNApPCKUMN NPUHALMNEXHOCTAMM
ANS HanMcaHusa NMCbMEHHbIX obpalleHnin, UHPOPMAaLNOHHLIMU CTEHAAMM.

[ns oxuaaHus rpaxgaHam oTBOAUTCS crielmansHoe Mecto, 060pyAoBaHHOE CTYNbSMU.

Ha nHdopmaumMoHHbIX CTeHAaX agMUHMUCTpaLMK pa3MeLlaeTcs creayowas nHpopmMaums:
- U3BNEYEHMS U3 3aKOHOAATENbHbIX Y UHBIX HOPMATMBHBIX NPABOBbIX aKTOB, COAEPXKaLLMX
HOPMbI, PErYNNpYOLLNE AeATENbHOCTL NO NPEAOCTaBNEHUO YCnyru;

- NONHbIN TeKCT PernameHTta n Hambonee BaxHble U3BNEYEHUS U3 Hero;
- MecTOoHaxoxaeHwe agmuHuctpaumm mn MOL, rpadukm wmnx paboTbl, npuema
rpaxgaH, Homepa TenedoHOB 1 bakcoB, agpeca dNEeKTPOHHOW MoYThI,



- MOPSAOK NOSTyYEeHNSA KOHCYNbTaumMin MO BONpocaM nNpeaocTaBneHns Ycnyru;

- nopsgok obxanoBaHus gencteusa (6e30enCTBMA) U pPeLleHn, OCYLLLECTBASIEMbIX
(NpMHATBIX) B X04€e NpeaoCcTaBneHns Yenyru;

- 6nok-cxema nocnegoBaTenbHOCTU agMUHUCTPATMBHbBIX Npoueayp Y 4eNCTBUN Npu
npegoctasneHnn Ycnyru.

KabuHeT npuvema 3asBuTenen, B KOTOPOM OCYLLUECTBASATCA aAMUHUCTPATUBHbIE
OEencTBnNSA, CBA3aHHbIE C NpedocTaBneHnem Ycnyrn unv npegocraBnaeTca nHpopmaumus o
Hen, pomkeH ObITb o0OOpyaoBaH BbIBECKOW C yKasaHMeM Homepa kabuHeTta,
HaMMeHOBaHWEM JOIDKHOCTU cneumnanucTa, rpadukom npvema.

Jlvuo, ocywecTBnfawwee aaMUHUCTpPaATUBHbIE  OENCTBUSA,  CBSA3a@HHble C
npegocTaBneHnemM Ycnyru wunu uHoOpMmpoBaHMe O Hen, 0064a3aH0 npennioXuTb
3a8BUTENO0 BOCMOSb30BaTbLCA CTYNOM, Haxoaawmmes psaom ¢ paboynm Mectom AaHHOro
nuua.

Paboyee mecTO cneumanucTa, Beaywero npuem, OOMMKHO ObiTb 06opyaoBaHO
oucHonm wmebenblo, NepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K
HeobxoOMMbIM  MHOPMAUMOHHBIM  6a3aM  AaHHbIX, MevyaTallWmMm W CKaHUPYHOLLUM
yCcTpoucTBamu, TenedoHOM, nNpeacTaBnsaTb WHGOpMaUMIO O OOSDKHOCTU, ddaMuruu,
MMEHUN N 0TYECTBE AOMKHOCTHOMO NULA, OCYLLECTBASAOLLEro NpueM 3asBneHni.

MomelleHe Ana NpoBedeHMs NIMYHOTO Mpuema rpaxgaH obopyayeTcs anTeuvkou
AN OKasaHWs NepBOW MOMOLLIN.

2.18. NokasaTenu OOCTYNHOCTU U KayecTBa YCryru.

2.18.1.lNokasaTtenssMmu 4OCTYNHOCTU NPeaoCTaBNeHNsa YCnyrn aBnsaTCA:

- TpaHCNopTHasa OOCTYMHOCTb MecTa npepocraBneHus Ycnyrn (He 6onee 5 MuHyT
xoabbbl OT BrvkanLwen oCTaHOBKM OBLLECTBEHHOIO TPaHCNOPTA);

- obecneyeHne OGecnpenAaTCTBEHHOrO AOCTyNa WHBanNMAOB K MNOMELLEHUI0, B
KOTOPOM NpeaocTaBnseTcs ycnyra;

- obecneyeHne BO3MOXHOCTM HaMpaBneHMss B aAMUHUCTPALMIO BOMPOCOB,
3a8BNeHNs N OOKYMEHTOB, HeobxoanMbIX ANS npegocTaBneHnsa Ycnyrm yepes MoL nnu
MO 9NEKTPOHHOWN No4Te;

- pasmMelleHve WHdopmMauMM O Mnopsiake npefocTaBneHus Ycnyrm B ceTu
«HTepHeT;

- obecneyeHne npegocTaBneHna Ycnyrm C WUCNONb30BaHMEM BO3MOXHOCTEN
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (PyHKuun) n MHTepHeT-
nopTana rocygapCTBEHHbIX U MyHULMNanbHbIX yeryr Hukeropoackon obnactu.

2.18.2.KavecTtBO NpeaocTaBrieHns Ycnyrm onpegensercs:

- nornyyeHnem Ycnyrm CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHOapTOM ee
npegocTraBneHus;

- NOSTlydEeHMEM MNOSIHOW, aKTyanbHOW WU LJOCTOBEPHOW MH(popMaLmMn, B TOM Yucrie no
TenedoHy 1 B 3NIEKTPOHHOM (hopme, O xode npefocTaBneHns Ycnyru,

- MWHAMMU3AUMEN KONMyecTBa U COKpPaALLEHMEM  CPOKOB  BbIHYXAEHHbIX
B3aMMOAENCTBUIM 3asiBUTENEN C y4aCTHUKaAMM npoLecca npefocraBneHns Ycnyru B xoae
ee npegocTaBrieHuns;

- MUHUMM3aAUMEN KomnuyecTBa >anob co CTOpPOHbI noTpebutenen Ycnyrm Ha
HapyLlueHue.

2.19.C uenbto noBblWeHUs 3PEPEKTUBHOCTN AEATENIbHOCTU MO NpeaoCTaBreHnto
Ycnyrn, obecneyeHnss ee OTKPbITOCTM B 4acTu Mopsdka, Xxoda M KadecTBa
npegocTaBneHnsi,  KOMAQOPTHOCTM  YCroBUMA  ee  nonydeHuss  Ycnyra  MOXeT
npegoctaBnaTbea Yeped MOLL, a Takke B aNeKTPOHHOM hopme.

2.19.1.B cnyyae npepoctaBneHna  Ycnyrm  yeped  MOL  3assutento
obecneynBaroTCA BO3MOXHOCTH:

- npegBapuTenbHOM 3anncu MO KOHTaKTHOMY TenedoHy unm 4epes cuctemy
«3NEKTPOHHON oYyepeau» Ha npuemMm B OMpefenieHHoe Bpems U perncrpauuio  ero
3asBrieHUs U JOKYMEHTOB 4115 NonydeHns Ycnyru,



- nony4yeHus vyepes nHpomaT (MHPOPMALMOHHBIA KMOCK), pacnonoXeHHbin B MOL,
NOSHOM N AOCTOBEPHOM MHGOPMaLumn 06 yCcnoBusax 1 nopsake npeaocTasneHns Yenyru;

- OGecnnaTHoro goctyna 3asBuTenen K denepanbHOM rocygapCTBEHHOM
MHPOPMALNOHHOM cucTeMe «EANHBIN nopTan rocya4apCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» N K WHTepHeT-nopTany rocygapCTBEHHbIX W MyHMUMNANbHbIX  YCIyr
Hwxeropoackon obnactu;

- nonyvYeHus  OOMNOSIHUTENbHbIX  (COnMyTCTBYKOWMX) ycnyr  (KOnuMpoBarsbHO-
MHOXMWTENbHbIE  YCIYrn, YCMyrM MECTHOW, BHYTPM3OHOBOW CeTu CBA3M obuiero
NoSfib30BaHUS).

2.19.2.NMpenoctaBneHne Ycnyrn B 9NeKTPOHHOW ¢opme MMeeT OCODEHHOCTH,
obecnevnsatoLLme:

- npepoctaBneHne uHgopmauum o6 Ycnyre 3saasutenam u obecneyeHune ux
Joctyna K CBedeHWAM MOCpPeAcTBOM pa3MelleHus ux Ha oduumanbHOM caunTte
AgmuHncTpaummn COCHOBCKOro MyHUUMNanbHOro panoHa Huxeropogckon obnactn B cetu
«MHTepHeT», Ha WHTepHeT-nopTane rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr
Hwxeropoackon obnactm n Ha EAnMHOM nopTane rocyaapCTBEHHbIX U MYyHUUMNANbHbIX
yenyr (pyHKuun);

- BO3MOXHOCTb Nofayun 3asdBuUTENEM 3anpoca U MHbIX JOKYMEHTOB, HEOOXOOUMbIX
Ons  npegocTaBneHvus  Ycnyrn, npuemMa Takux 3anpoca M OOKYMEHTOB, a Takke
HanpaBfeHna OTBETOB IO 3JfIEKTPOHHOM no4yTe wunn 4Yepe3d EguHbin  nopTtan
rocyAapCTBEHHbIX 1 MyHULUUNANbHbIX yCnyr (PYHKLUMI);

- NofyvyeHne 3asiBUTENIEM C NOMOLLbI CPEACTB 3NEKTPOHHOW CBA3WN (3MEKTPOHHOWN
noyTbl, EAuHOro noptama rocyaapCTBEHHbIX W  MyHUAUMNANbHbLIX YCnyr (OYHKUMI)
CBeAEeHUN O XoAe BbINOSIHEHMS €ro 3anpoca O NpeaocTaBneHnn Ycnyru;

- nonydyeHwe  3aaBuTenem  (nNpeacTtaBuTenieM  3adBuTeEnd)  pesynbTaTta
npegoctaBneHnsa Ycnyru B anekKTpoHHOW goopme.

3. CocrTaB, nocnenoBaTenbHOCTb U CPOKU BbINOMTHEHUSI aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIie OCOGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNIeKTPOHHOM dhopMme, a Takxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOTro(@yHKLMOHaNbHbIX LleHTpax

3.1. lMpepocTtaBneHue MyHMUMMNANbHON  yCrnyru BKMOYaeT  cnegywouime
aZiMUHUCTPaTUBHbIE Npoueaypsbl:

- npuemMm W perncTpaunsa 3asiBNeHnss U  OOKYMEHTOB, Heobxoaumbix  Ans

npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

— pacCcMOTpeHune 3asBrieHns U NpeacTaBNeHHbIX JOKYMEHTOB;

— MeXBeOOMCTBEHHOE B3aUMOAENCTBUE;

- NpuUHATME peweHna o npegoctaBneHmn (06 oOTkase B NpegocTaBneHnn)

MyHMLUMNANbHOW yCnyru u Bblaada pesynbtata MyHULMNANsHOW YCNyru 3asBUTENto.

[MocnepoBaTenbHOCTL MpPeaoCcTaBneHns MyHUUMNanbHOW YCInyrn npeacrasfeHa B
Briok-cxeme.

3.2. OcHoBaHMeM anNa Havana agMUHUCTPATUBHOW rMpouenypbl No  npuemy wu
perncTpauumn 3asiBfieHns U OOKYMEHTOB W MOCnefylwero Wux HanpaeneHus Ans
NpeaocCTaBnNeHNa  MyHMUMManNbHOM  ycnyrn saenseTca  obpaweHue 3aaButend  C
NPUNOXeHNeM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacToswero pernamMeHra, B
aAMWHUCTPaUUIO MyHUUMNaneHoro obpasosaxus, nméo B ML,

3.3. Cneuuanuct, OCyLlecTBRSWUN NpUeM 3asiBfieHUn, yCTaHaBnvMBaeT SfNMYHOCTb
3asBUTENs, NPoBepSeT NOMHOMOYUNSA 3asBuTens (B criydae OenCcTBUSA MO JOBEPEHHOCTH),
Hanuuve OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.10 HacTosAwWero pernameHTa, COOTBETCTBUE
AOKyMeHTOB TpeboBaHMAM, YCTAaHOBMEHHbBIM MYHKTOM 2.11 HacTosLWero pernamMmeHTa.

B cnyyae oTtkasa B npueme [OOKYMEHTOB, 3adABUTENO Pa3bACHAITCA MPUYUHBI U
OCHOBaHWA 1 BO3BpaLLAOTCH AOKYMEHTbI 3ad9BUTENIO.



B cnyyae oTcyTtcTBMA OCHOBaHWM AN OTKasa B Npueme OOKYMEHTOB, cneuuanuct
OCYyLLEeCTBNAeT MNpuUeM U perucTpauuio 3adBfeHns C OOKYMEeHTaMu, W HanpasnseT ux
cneuvManucty  agMUHUCTpauMM  MyHuuuMnanbHOro obpasoBaHus, HenocpeacTBEHHO
OCyLLEeCTBNALWEeMY NpeaocTaBrieHe MyHULMNanbHON YCIyri.

3.4. BagmuHucTpauuMm  MyHuMUMnanbHOro  obpasoBaHus,  OCYLLECTBNANOLLEM
HenocpeacTBEHHOE  MpefoCTaBfieHne  MyHuMUuMnanbHOW  ycnyrk,  onpefensieTcs
cneunanucT, OTBETCTBEHHbIM 3a pacCMOTPEHWE 3asBrieHUs WU nNpencTaBNeHHbIX
OOKYMEHTOB.

3.5. B cny4yae Hannuua ocHoBaHWW AN OTKasa B NpeAocTaBfieHNN MyHULUNANbHOW
yCcnyru, YCTaHOBMEHHbIX MyHKTOM 2.13 HacTodAwero perrnamMmeHrta, crneuuanucr,
OTBETCTBEHHbIA 32 pacCMOTpeHue 3asiBeHNa N npeactaBreHHbIX JOKYMEHTOB, roTOBUT
NPOEKT yBeAoMIieHUs 06 OTkase B NpefoCTaBfieHUN MyHULMNANbLHOW YCyry, B KOTOPOM
YKa3blBalOTCA NPUYNHBI 1 OCHOBaHUS OTKa3a M HanpaeBndaeT ero Ha nognuce rnase MCY.

3.6. B cnyyae oOTCyTCTBMS OCHOBaHWW [Ons OTKasa B nNpenocTaBrieHuun
MYHUUUNANbHOW YCNyry, YCTAHOBMEHHbIX MYHKTOM 2.13 HacToswero pernamMeHTa,
cneunanucT, OTBETCTBEHHbIM 3a pacCMOTPEHWE 3asBrieHUs WU nNpencTaBNeHHbIX
OOKYMEHTOB, rOTOBUT B TeueHun 7 paboumx gHen npoekT noctaHoBneHuna rnasbl MCY 06
yTBEPXOEHUU [OOKYMEeHTauun Mo nfaHMpOBKE TeppuTopuM W HanpasBnseT ero Ha
cornacoBaHne B COOTBETCTBUMM C MOPSAKOM, YCTAHOBMEHHbIM B aAMUHUCTpauuu
MyHMLUMNanbHOro obpasoBaHus.

3.7. lMNocTtaHoBneHue rmaebl MCY 06 yTBepxaeHUn AOKYMEeHTauuu no nraHupoBKe
TEPPUTOPUN N OOKYMEHTALMUW MO NMaHUPOBKE TeppuTOopumn nognexar onybnukoBaHuio B
nopsigke, YCTaAHOBMEHHOM Ans  oduumanbHOro  onyobrnmMKOBaHUA  MyHMUMMANbHbIX
NPaBoOBbIX akTOB B TeyYeHUM 3 [HEeW CO [OHA ero MNPUHATUA W pasMeLLEeHUo Ha
odumumansHom cante AgmuHucTpaumm COCHOBCKOroO MyHULMMNANbHOrO panoHa.

3.11. B TeuyeHne 3 paboumx OHEN CO [OHA NPUHATMSA NpPaBOBOro akra o6
yTBEPXKOEHUM [LOKYMEHTauun Mo nnaHupoBKe TeppuTopuu wunu AaTtbl NOANUCaHUS U
pernctpauun yeegomneHns o6 oTkase B NpPedoCTaBNEHUW MYHULMNANbHOW YCnyri,
NPUHATOE peLleHne HanpaBnaeTcsa 3asBUTENO0 NOYTOBbLIM OTNpPaBrieHnemM NMbo BbligaeTcs
NNYHO (Ha pyKn).

4. ®opMbl KOHTPOJIA 32 UCMOJSIHEHMEM NpPenoCTaBeHus
MYHULMNaNbLHON ycnyru

KoHTponb 3a MNOMHOTOM M KavyeCTBOM WCMOMHEHus Ycnyrn BkAo4vaeT B cebs
TEKYLNA KOHTPONb, a Takke npoBedeHWe T[MaHOBbIX W BHEMNMaHOBbIX MPOBEPOK,
BbIsIBIEHNE W YCTpPaHEHMWE HapyLleHUA MnpaB 3asiBUTENEN, PacCMOTPEHne, NpUHATUE
peLleHnn N NoaroToBKy OTBETOB Ha obpalleHnss 3asBuTenen, cogepkalmx xanobbl Ha
peweHuns, genctena (6esgencrTeme) AOMKHOCTHbBIX NN,

4.1.TekylwMn KOHTPOMb 3a cobrnogeHneM MOoMoXeHUN HacTOSALWero pernameHTa,
HOpMaTMBHbIX MNPaBOBbLIX akToB Poccunckon Pegepaumn, Hwkeropoackon obnacty,
CocHoBckoro MYHULUUNANbHOro panoHa, a Takke nocrnegoBaTernibHOCTH
agMWHUCTPATMBHBIX Mpoueayp M OEeUCTBUW MO MNpefoCTaBfeHuto YCrnyrn, a Takke 3a
NPUHATUEM pPELUEHUN OTBETCTBEHHbIMU [AOSMKHOCTHBIMM NULAMK, Y4aCTBYHOLMUMA B
npegocraBneHun Ycnyrm ocyuwectensetcsa rnason MCY, a Takke gupektopom MOLL,
OTBETCTBEHHbLIM 3@ OpraHu3auuio paboTbl N0 NPeLOCTaBNEHNIO YCnyru.

4.2.NMopssaok M NepuoguyHOCTb  OCYLLECTBMEHUS MNaHOBbLIX WM BHEMMAHOBbLIX
NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaocTaBieHnst YCnyru.

lMnaHoBble npoBepku cobnogeHus Bcex TpeboBaHUI cTaHaapTa NpeaocTaBreHns

Ycnyrn v npaBuibHOCTU BbINOSHEHWUSI YCTAaHOBMEHHbIX PernaMmeHToM agMUHUCTPATUBHbIX
npoueayp v 4eNcTBUA AOMKHbI OCYLLECTBNATLCSA HE pexe ABYX pa3 B rof.



BHennaHoBble NPOBEPKN NPOBOASITCA MO KOHKPETHbIM OBpalleHusM 3asiBUTENe.
Mpwn npoBepke paccMaTpMBalOTCA BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBneHneM YCcnyru,
BKNtOYasi BOMPOCHI, CBA3aHHble C WCMOMHEeHWeM TOW WNN MHOW agMUHUCTPaTUBHOM
npoueaypbl U1 4encTeus.

4.3.lNo pesynbTaTaM NpoBeAeHHbIX MPOBEPOK, B Cllyyae BbISABMEHUS HapyLleHUs
npaB 3asBUTENEn, K BUHOBHbIM [JOJDKHOCTHbIM  NUUAM  NPUMEHSAIOTCA  Mepbl
ONCLMNITMHAPHON U aAMUHUCTPATMBHOW OTBETCTBEHHOCTU B MOpsSAKe, YCTaHOBEHHOM
3aKoHoOaTerNbCTBOM Poccunckon  depepaummn v Hwxeropoackon  obnactw,
HOpMaTUBHbLIMY MpaBoBbIMKU akTaMy COCHOBCKOro MyHULIMMNANbHOro panoHa.

[omKHOCTHbIE nuua agMUHUCTpaLmn (MoLU) HecyT nepcoHarnbHy
OTBETCTBEHHOCTb 3a HecobniogeHue TpeboBaHun PernameHTa npu npegocTtaBneHun
Ycnyru.

[MepcoHanbHass  OTBETCTBEHHOCTb  AOSDKHOCTHbIX  NAL W CneuManuctoB

agmuHucTpaumm (ML), oTBeTCTBEHHbIX 3a NpegocTaBneHue Ycnyru, sakpennseTcsa B nx
OOJDKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMAMM 3akoHOAaTenbCTBa
Poccuinckon ®epepaumm n Hmxeropoackom o6nactv, HOpMaTUBHBIMU NPABOBbLIMU akTaMu
COCHOBCKOro MyHMUMNanbHOro pamoxa.

5. HocynebHbin (BHeCyaebHbLIN) NnopsaaoK 06XanoBaHUA peLueHUn
n aencTtBmn (besnencTBus) opraHa, npeaocTaBnAOLWEro
MYHMLUMNaNbHYK yCNyry, a Takke AOMMKHOCTHbIX Nnuly
M MyHMLMNANbHbIX CRyXawmx
5.1.MNpaBo 3asBuTenen Ha gocynebHoe (BHecyaebHoe) obxanoBaHue peLleHuin.

3aaBuTenn MMeKT nNpaBo Ha aocyaebHoe (BHecynebHoe) obxanoBaHne OeNCTBUN
unn 6esgenctena MOL|, [OMKHOCTHOrO nuua agMUHUCTPaAUWUK, OCYLLECTBNSAIOLErO
OencTBuS 1 npoLenypbl No NpeoCcTaBieHNIo YCryru.

5.2.Kanoba nogaeTtca B opraH, NpeaoCTaBNSAOWMN  MyHUUMNANbHYKO  YCnyry
(agmuHucTpaumio Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHWUUMNANbHOMO panoHa
Hwxeropoackon obnactn, a Takke Ha Aencteust coTpyaHukoB MOL| B nmncbmeHHOWM
dopme, B TOM 4uCrie Npu NMYHOM Nprueme 3asBUTENs, NN B 3NEKTPOHHOM Buae. XKanoby
MOXHO nogatb Yepes ML,

5.3.)Kanoba gomxHa cogepxarb:

a) HaMMeHOBaHWEe oOpraHa, npeaoCTaBnAAOWEro  MYHUUMNANbHY  YCryry,
OOIMKHOCTHOMO nnua, NPeaoCTaBMAOLWEro MyHULMNANbHY YCnyry, peleHns 1 JencTeums
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

0) damunuio, MmA, OoT4eCTBO (MpVU HanNU4uMmM), CBEOEHUS O MECTE XUTENbCTBa
3aaBuTENd — (pM3myeckoro nuua nMbo HaMMeHoBaHME, CBEAEHUS O MECTe HaxOXAeHus
3a8BUTENA — OPUONYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) 3nMeKTPOHHOW MoYThl (MPU HanMUyYUKU) N NOYTOBLIM adpec, NO KOTOPbIM
A0JDKEH OblTb HanpaBfeH OTBET 3asBUTENIO;

B) cBegeHna o6 obxanyemblx pelleHusix u gencteuax (6esgencteumn) opraHa,
NpeaoCcTaBNALLIEro MyHALUNANBbHYIO YCNYry, ero A0/MKHOCTHOMO Nnua;



r) OOBOAbl, Ha OCHOBaHWM KOTOPbLIX 3asIBUTENb HE COrfaceH C pelleHneM U
Aencrtenem (6e3nencTBueM) opraHa, NpefoCTaBMSWEro MyHULMNAnbHYO YCryry, ero
[AOIMKHOCTHOTO nuua. 3asBuTenem MoryT ObiTb NpeacTaBneHbl 4OKYMEHTbI (MPU Hanuuum),
noATBeEPXAatoLLMe AOBOAbI 3asBUTENS, NMNBO NX KONuu.

®opma xanobbl npunoxexHue Ne3 k HacTosweMy PernameHTy.

5.4.B cnyyae, ecnu xanoba nogaeTcs yepes3 NpeAcTaBUTENS 3asiBUTENs, Takke
npeacTaBnsieTcss  OOKYMEHT, MoaTBepXAalWmiA  NOMHOMOYMST Ha  OCYLLECTBrEeHue
AENCTBUI OT MMeHU 3asBuTens. B kayecTBe JokyMeHTa, NoaTBepKaatoLero nofiHoOMo4ms
Ha OCYyLLeCTBNEHMEe AEUCTBUIA OT UMEHW 3asiBUTENS, MOXET OblTb NpeAcTaBneHa:

a) ohopmrieHHasa B COOTBETCTBMWN C 3aKoHogaTeNnbcTBOM Poccuickon depepauunm
[0BEpPEeHHOCTb (ANna PUsndeckux nuu);

0) odopmrieHHasi B COOTBETCTBUMN C 3aKoHogaTenbCcTBOM Poccuinckon denepaunmn
JOBEpPEeHHOCTb, 3aBepeHHad ne4vatbl 3asgBUTENd W NOAMUCaHHAa PyKOBOAUTENEM
3asBUTENS UNKU YNONMHOMOYEHHBIM 3TUM PYKOBOAUTENEM NULIOM (415 opnuanyeckmx nuu);

B) KONUSA peLleHnss 0 HasHavyeHun unm ob n3bpaHum NGO npukasa O Has3HaYeHUU
PU3N4ECKOro nNuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (bu3nmyeckoe nmuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHU 3asiBUTeNs 6e3 JOBEPEHHOCTH.

5.5.NMpnem xanob6 B NUCbMEHHOW (popmMe  OCYLLECTBMASIETCA  OpraHom,
NpegoCcTaBNALWUM MyHULMNANbHYIO YCNyry, B MecTe npegocTtaBrneHna MyHULMnansHom
ycnyrn (B MecTe, rae 3asiBuTenb nogasan 3anpoc Ha nosiydeHne MyHUUMnansHOW yCryru,
HapylweHue nopsgka kotopon obxanyetcs, nmbo B mecTe, rge 3asiBUTenemM nonyyveH
peaynbTaTt yKazaHHON MyHULMNAnbHOW YCnyru).

Bpemss npuema >xanob6 [OMKHO coBnagaTb CO BPEMEHEM NPELOCTaBIEHUS
MyHMUMNAnbHbIX YCIYT.

>Kanob6a B nucbMeHHON dopMe MOXET ObITb TakkKe HanpaerieHa rno nouyTe.

B cnyyae nogauu xanobbl npu nMYHOM Npuveme 3asBuTENb MpeacTaBnseT
OOKYMEHT, YOOCTOBEPSAOLWMIA €ro NNMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®epepauuu.

5.6.B anekTpoHHOM BuAe xanoba MoxeT ObITb NogaHa 3asiBUTENeM NocpeacTBOM:

a) ouuManbHOro canTta opraHa, NPedoCTaBSKOWEro MyHULMNANbHY YCNyry, B
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu «HTepHeT»;

0) degepanbHON rocyaapcTBEHHOM UHAOPMALMOHHOM CUCTEMbI «EOUHBLIN nopTan
rocygapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  (yHKUMA)»,  rocygapCTBEHHOWM
MHOPMAaUNOHHON cucTeMbl Hwxkeropoackonm obnactn «EauHbin  MHTepHeT-nopTan
rocygapCTBEHHbIX M MyHUUMNANbHbIX yenyr (yHKumi) Huxeropoackon obnactun» (aanee
— MopTansl).

5.7.NMpn nopaye >anobbl B SNEKTPOHHOM BWAE [OKYMEHTbl MOryT ObiTb
npeactaBneHsl B (OpME  SMEKTPOHHbIX [AOKYMEHTOB, MOAMUCAHHBLIX 3MEeKTPOHHOM



nognucblo, BUA KOTOPOW npedycMOTpeH 3akoHopatenbcTBoM Poccunckon depepaumm,
Npv 3TOM AOKYMEHT, yOOCTOBEPSIOLNIA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

5.8.Kanoba paccmaTpuBaeTca oOpraHom, MNpegoCTaBNAOWUM  MYHULUNANbHYIO
ycnyry, nopsgok npeaocTaBneHns KOTopon Obin HapylweH BCREeACTBME pPELUEHUn U”
aencteun  (6esgenctensa) opraHa, nNpeaoCTaBNAOLWEro MyHUMUMNANbHYK YCnyry, €ero
OOSDKHOCTHOro nuua. B cnyyae ecnu obxanyloTca pelleHus pykoBOOUTENS oOpraHa,
NpeaoCcTaBnAwLWLEro MyHUUMNanbHy0 ycnyry, xanoba nogaeTcs B BbILLECTOALWMA OpraH
(B nopsigke MNOOYMHEHHOCTW) M paccMaTpuMBaeTCs MM B nopsgke, nNpeaycMoTpPeEHHOM
MonoxeHnem 06 0COBEHHOCTAX NOAAYM U pacCMOTPEHUS Xanob Ha peLlueHns n oencTens
(6e3pencrtBne) opraHoB  UCNOMHUTENbHOW  Bnactm  EnusapoBckoro  cenbcoBeTa
COCHOBCKOro MyHMuunanbHoro pamoHa Hmxkeropoackon obnactv n nx 4OMKHOCTHbIX NN,

3agaBuTenb BrnpaBe 0b6paTUTLCS C Kanobow B BbILLECTOALLMNE UHCTAHLNN:

- anpektopy MOL, no agpecy: 606185, Huxeropoackas obnactb, p.n.CocHOBCKOE,
yn. 1 Mas, 0.42;

- rnaBe MCY Enusapockuin cenbcoBeT COCHOBCKOrO MyHULMMNANbHOIO panoHa no

agpecy: 606185, Hwxeropoackas obnactb,CocHoBckui panioH c. Enusaposo,

yn.CoseTtckas 4.78 ; no e-mail eilzarovo.adm@sosnovskoe.info; no TenedoHy (83174)
3-13-18.

Mpn OTCyTCTBUM BbIWECTOALLEr0 opraHa anoba nogaeTcss HenocpencTBEHHO
PYKOBOLMTENIO OpraHa, NpeoCTaBAaWEro MyHumMnanbHyo yCnyry, 1 paccmaTtpmBaeTcs
UM B nopsigke, yctaHoBreHHOM [onoxeHnem o6 0CobeHHOCTAX nofgayn U pacCMOTPEHUSN
Xanob® Ha peweHus un penctena (6e3nencTBME) OpPraHoB MCMOSIHUTENBbHOM BRacTu
Enunsaposckun cenbcoBeT COCHOBCKOrO MyHMUMMNANbLHOINO panoHa Hwxkeropoackown
obnacTtu n nx AOMKHOCTHbIX NN,

5.9.B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO
KOTOPOro He BXOAWT MPUHATUE pelleHnsa no xanobe B cOOTBETCTBUM C TpeboBaHMAMM
MonoxeHna 06 ocobeHHOCTAX NoAayn U paccMOTpPeHUs xanob Ha pelueHns u OenCTBuS
(6e3penctBne) oOpraHoB  UCMONMHUTENbHOW  Bnactm Enm3apoBckoro  cenbcoBeTa
CoOCHOBCKOro MyHMUMNanbHOro paioHa Huxkeropogckon ob6nactv n nx AOSMKHOCTHBIX N,
B TeyeHue 3 paboumx OHEW CO OHS ee pernctpauumn ykasaHHbI opraH HanpasnseT
Xanoby B YMNOMHOMOYEHHbLIN Ha €e PacCMOTPEHWE OpraH M B MUCbMEHHOW opme
MHOPMUPYET 3asiBUTENS O NepeHanpaBneHnm Xxanoobl.

Mpn 3TOM CPOK pacCMOTPEHUSI XKanoObl MCYMCIIAETCHA CO AHA perncTpaumm xanobbi
B YNOJTHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.

5.10.)Kanoba moxeT 6bITb nogaHa 3assutenem yepe3 MOLL. Npu noctynnenun
xanobbel MLl obecneumBaeT ee nepegadvyy B YNOSIHOMOYEHHbIA Ha €€ pacCMOTpeHue
opraH B nopsigke M CPOKW, KOTOpPble€ YCTaHOBIEHbl COrMnalleHMeM O B3auMOAEUCTBUM
Mexagy — MHOroyHKUMOHanNbHbIM LEHTPOM W OpraHom, npegocTaBnNALLNM
MyHMUMNANbHYK ycnyry (ganee — cornaweHue o B3aMMOOeNCTBUW), HO He Mno3gHee
cnegytowero pabo4yero AHs CO AHA NOCTYNNEHNS Xanobbl.

Mpn 3TOM CPOK pacCMOTPEHUSI XKanoObl MCYMCIIAIETCHA CO AHA perncTpaumm xanobbi
B YNOJTHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.



5.11.3asButen MoxeT obpatutbcs C Xanobow, B TOM 4ucne B Cnegylolmx
cnyvasax:

a) HapylleHMe Ccpoka peructpauuu 3anpoca 3asiBUTENs O NpeaocTaBneHun
MYHMLMNANbHON YCNyru;

6) HapyLleHWe cpoka NpeaoCcTaBneHns MyHULMNAanbHOW YCnyru;

B) TpeboBaHMe npeAcTaBneHnsa 3asBUTENEeM OOKYMEHTOB, He MpeayCMOTPEHHbIX
HOpMaTMBHbIMW  MNpaBoBbIMM  akTamn  Poccuirckon  ®depepaumn, HOPMaTUBHbLIMU
npaBoBbIMX akTamu Hwxeropoackon obnactn, HOpMaTUBHLIMKM NPAaBOBbIMK aKTamu
Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMMNANbHOrO panoHa Hwxkeropoackown
obnactun ona npegocTaBneHnsa MyHMLMNANbHON yCnyru;

r) oTKka3 B nMpuemMe [OOKYMEHTOB, MpeAcTaBfieHne KOTOpbIX MpeayCcMOTPeEHO
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHLIMU
npaBoBbIMM akTamn Hwxeropoackon obnactn, HOpMaTUBHbLIMKM MNPAaBOBLIMM  aKTamu
Enusaposckoro cenbcoBeta COCHOBCKOrO MyHUUMMNANbHOrO panoHa Hwxeropoackown
obnactun ona npegocTaBneHns MyHUUMNAanbHON YCNyru, y 3asButens;

[) OoTKa3 B npefocTaBfieHUM MyHULMNANbHOW YCryri, ecrii OCHOBaHUSA OTKasa He
npegoycMoTpeHbl pefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpPMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccunckon  depepaumn, HOpPMaTUBHLIMU
npaBoBbIMX akTamu Hwxeropoackon obnactn, HOpMaTUBHLIMKM NPAaBOBbIMK aKTamu
Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO panoHa Hwxkeropoackown
obnactu;

e) TpeboBaHue c 3asBUTENS NPU NPEeAOCTaBNeHNN MyHULMNANIbHOW YCyrn nnatol,
He npegyCMOTPEHHONW HOPMaTUBHbIMM MNpaBoBbiMM akTamun Poccuinckon depepaumn,
HOpPMaTMBHbIMW  MNpPaBOBbIMM  akTamn  Hwxkeropoackon obnactn, HOpPMaTUBHbLIMU
npaBoBbIMK akTamu Ennsaposckoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOIO pamoHa
Hwxeropoackon obnactu;

X) OTKa3 opraHa, NpefoCTaBNALLEro MyHUUUNANbHYIO YCNYry, ero OSMKHOCTHOro
nvua B MUcnpasBfneHUn AOMyLEHHbIX ornevyaTok M ownboK B BblOAHHbIX B pesynbrate
npeaocTaBNeHNa MyHULMNANbHOM YCNyrn AOKyMeHTax NMMbo HapylueHne yCTaHOBIIEHHOMO
CpoOKa Taknx ucrnpasneHun.

5.12.B opraHax, npegnoctaBnAlWMX MyHUUUNANbLHOW YCRyru, onpeaensoTcs
YNONMHOMOYEHHbIE  Ha  pacCMOTpeHue Xanob®  JOMKHOCTHble  nuua,  KoTopble
obecneynBalor:

a) NpueM n paccMmoTpeHune xanobd B cooTBeTCTBMM C TpeboBaHuaMM NonoxeHnst 06
0COBEHHOCTAX NoJadnm u paccMoTpeHus xanob Ha pelweHua n gencteusa (besgencreune)
OpraHoB  ucnonHutTenoHoM  Bnactu  EnusapoBckoro  cenbcoBeta  COCHOBCKOro
MyHMLMNANbHOIo panoHa Huxeropoackom ob6nactu n nx AOMKHOCTHBIX MWL,

6) HanpaBneHue Xanob B YMNONTHOMOYEHHbIN Ha WX PacCMOTPEHME OpraH B
cootBeTcTBUM C [lonoxeHnem o6 OCOBEHHOCTSX nogadM uU paccMOTpeHus Xanob Ha
peweHna n gencteusa (6esgencTene) opraHoB MCMNOMHUTENBHOM Bnactu EnmnsapoBckoro



cenbcoBeta COCHOBCKOro MyHMUMNAnNbHOro pawoHa Hwxkeropoackon obnactm mn ux
OOJTKHOCTHbIX N,

5.13. B cnyyae ycTtaHOBMEHNSA B Xo04e UM No pesynbTaTaM pacCMOTPEHUS anobbl
NpuU3HakoB cocTaBa aAMWHUCTPATMBHOIO MpaBOHApYLWEHUA WU NpecTynreHns
OOJDKHOCTHOE NMLO, YMOMHOMOYEHHOE Ha pacCMOTpeHue xanob, HeszameanuTenbHO
HanpaBnseT COOTBETCTBYIOLLNE MaTepuarbl B OpraHbl MPOKypaTypbl.

5.14. OpraH, npegocTaBnAwLLMA MyHULMNANbHY ycnyry, obecnevmsaer:
a) ocHalleHne MecT npuema xanob;

0) nHdopMmupoBaHMe 3aaBuUTENEN O nopsigke o0bKanoBaHUSA peLleHnin U OenNCTBUN
(bespencTBusa) opraHa, NpefoCcTaBnALEro MyHUUMNanbHYy YCnyry, ux OOMKHOCTHbIX
N1y nNocpeacTBOM pasmelleHus MHdopmauun Ha cTeHaax B MecTax fnpefocTaBfieHus
rocyAapCTBEHHbIX YCIyr, Ha UX opuumanbHbIX canTax, Ha MNopTtanax;

B) KOHCYNbTUPOBaHME 3asiBUTENEN O Nopsagke obxanoBaHUsA pelleHnin n 4encTBui
(6e3pencTBms) opraHoB, MPeaoCTaBAALWNX MYHUUUNANBHYO YCNYry, UX OOJMKHOCTHbIX
nuy, B TOM Yucrie rno TenegoHy, af1ieKTPOHHOM noyTe, Npu NMMYHOM Npueme;

r) 3aKkfnw4yeHue cornaweHuin O B3aUMOAEWCTBMM B 4YacTU  OCYLLECTBINEHUS
MHOIO(YHKUMOHANbHbIM LEHTPOM npuema xanob u Bblgayun 3asBUTENSAM pe3ynbTaToB
paccMOTpPeHNS xanob;

A) opMUpOBaHWE W NpPeACTaBleHWe eXekBapTanbHO B BbILECTOSLWMNA OpraH
OTYETHOCTU O MOSYYEHHbIX U PAaCCMOTPEHHbIX anobax (B TOM 4ucre O KONM4ecTBe
YOOBMNETBOPEHHbIX 1 HeY40BNEeTBOPEHHbIX XKanoob).

5.15. XXanoba, noctynuBliasi B YMOSIHOMOYEHHbLIN Ha €e pPacCMOTPEHME OpraH,
NOANEXUT perucTpaumm He no3gHee criegyowero paboyero gHA CO AHA ee NOCTYNNeHus.
YKanob6a paccmatpuBaetcs B TeyeHme 15 paboumx OHEN CO OHA ee perncrpaummn, ecnu
bonee KOPOTKME CPOKM PaACCMOTPEHUA Kanobbl He YCTAHOBMEHbl  OpPraHoM,
YNOSITHOMOYEHHbIM Ha ee pacCMOTpPeEHME.

B cnyyae oGxanoeaHusi oTkasa opraHa, MNpefoCTaBfsioWEro MyHUMUMNanbHYo
ycnyry, ero AormKHOCTHOrO nuua B Npueme A0KYMEHTOB Yy 3asiBUTeNs Nbo B ncnpaBneHnm
[AONYLLEHHbIX ONeYyaToK U OWMBOK UK B criydae oGXanoBaHWsi 3asiBUTENEeM HapyLleHus
YCTAHOBMNEHHOIO CpOKa Takux WchpaBreHuid anoba paccmatpuBaeTcs B TeuyeHue 5
paboymx OHEN CO OHS ee perncTpaLumn.

5.16.Mo pesynbTatam paccMoOTpeHUs xanobbl B COOTBETCTBMM C YaCTbIO 7 CTaTb
11.2 depepanbHoro 3akoHa oT 27 wuonga 2010 roga Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNsA roCy4apCTBEHHbIX M MyHULMNAmNbHbBIX YCyr» YNOfHOMOYEHHbIN Ha ee
pacCMOTPEHMNE OpraH NpuUHMMaeT pelueHne 06 yaoBneTBopeHumn xanobbl NMbo ob oTkase
B €€ yJOBNeTBOPEHMUMN.

Mpwn yooBneTBopeHUn xanobbl YMNONMHOMOYEHHBLI Ha €ee pacCMOTPeHME oOpraH
NPUHMMaeT ucYepnbiBaLWMe Mepbl MO YCTPAHEHWIO BbISIBIIEHHbIX HAapyLUEHWUA, B TOM
yucrne no BblAaye 3asBUTENO pes3ynbTaTa rOCYAapCTBEHHOW YCnyrM, He nosgHee 5



pabounx [HEM CO [OHA TMPUHATUA  peLleHusl, €eCnNu  MHOEe He  YCTaHOBIIEHO
3akoHogaTtenscTBoM Poccunckon denepaumn.

5.17.0TBeT No pesynbTataM paccMOTPeEHUs xarnobbl HanpaBnseTca 3aaBUTENIO He
nosgHee OH4, crieqyoLwlero 3a gHeM NPUHATUA peLleHusi, B NTMCbMEHHOW hopme.

5.18.B oTBeTe No peaynbTatam pacCMOTPEHUS Xanobbl yKa3biBatOTCS:

a) HaMMeHOBaHWe oOpraHa, npeaoCTaBASOWEro  MYHUUMNANbHY  YCryry,
pacCMOTpPEBLLErO Xanoby, AOMKHOCTb, (baMunusl, UMs, OTYECTBO (NPWU HanuMyuu) ero
OOIMKHOCTHOTO Nuua, NPUHABLLETO peLleHne no xanobe;

6) HomMep, OoaTa, MEeCTO NPUHATUSA peLUeHUs, BKMoYas CBEAEHUA O OOSPKHOCTHOM
nuue, peweHne nnu genctene (besgencrene) KOToporo obxanyeTcs;

B) dbamunusi, msi, oT4eCTBO (NPU HANMYMK) UM HAaMMEHOBaHWE 3aaBUTENS;
) OCHOBaHUA ON1a NPUHATUS peLleHns no xanobe;
A) NpUHATOE Mo xanobe pelueHue;

e) B cnyyae, ecnum xanoba npusHaHa OOOCHOBAHHOW, — CPOKM YCTPaHEHUs
BbISIBMEHHbIX HapylweHuW, B TOM 4MCNe CPOK MNpeaocTaBneHuss pesyrnbTaTa
MYHMLMNANbHOW yCnyru;

X) cBeaeHust 0 nopsake obxxanoBaHna NPUHATONO No xanobe peLleHus.

5.19. Mo xenaHuo 3asiBUTENA OTBET MO pe3ynbTaTaM pPacCMOTPEHMUS Xanobbl
MOXeT ObITb NpeACTaBfneH He NO3AHee OHS, CrieayroLwero 3a QHEM NPUHATUA peLLEHNs, B
dopmMe  SNEKTPOHHOro  OOKYMEHTa, NoAMUCaHHOIO  3IIEKTPOHHOM noannChbIo
YNOMMHOMOYEHHOMO Ha  PacCMOTpPeHue Xanobbl AOMKHOCTHOrO nuua u - (1Mnn)
YNONMHOMOYEHHOINO Ha paccMoTpeHue Xanobbl opraHa, BWO KOTOPOW YCTaHOBIEH
3akoHogaTtenbcTBoM Poccunckon denepaumn.

5.20. YNOfHOMOYEHHBLIN Ha paccMOTpeHWe »anobbl opraH OTKasblBaeT B
YOOBMEeTBOPEHUM Kanobbl B creayroLmx crydasx:

a) HanMuMe BCTYMNMBLLETO B 3aKOHHYIO CUMY peLLeHust cyaa, apbutpaxdoro cyaa rno
xanobe o TOM e NpeaMeTe 1 Mo TeM e OCHOBaHUAM;

0) nogada xanobbl NMUOM, NOSTHOMOYNA KOTOPOro He MOATBEPXAEHbI B MOpSAaKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunn;

B) Hanunume pewweHusa no xanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHuasMn [lonoxeHnss o6 0COBEHHOCTAX Mnogadn WM pacCcMOTpeHus xanob Ha
peweHna n gencteus (6esgencTene) opraHoB MCMNOMHUTENBHOM Bnactu EnnsapoBckoro
cenbcoBeta COCHOBCKOroO MyHMUMNANbHOro panoHa Hwxkeropoackon obnactm mn ux
OOJPKHOCTHbIX MWL, B OTHOLLEHUW TOTO XXe 3asiBUTENSA 1 N0 TOMY Xe npegMeTy XKanoobbl.

5.21. YNONMHOMOYEHHBIN Ha paccMOTpeHue xanobbl opraH BrpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CredyoLLmMX Crnyyasx:



a) Hannume B xanobe HeueH3ypHbIX NMBO OCKOPOUTENBbHBLIX BbIPAXEHUN, Yrpo3
XW3HW, 340POBbI0 N UMYLLECTBY AOMKHOCTHOMO NMuUa, a Takke YNeHOB ero CeMbM;

0) oTCcyTCTBME BO3MOXHOCTM MPOYMTATb KaKyl-NnMOO 4YacTb TeKkcTa Xanoobl,
damunuio, UMsi, 0OTY4EeCTBO (MPU HaNU4YUKU) 1 (MNK) NOYTOBLINM agpec 3adaBUTENS, YKa3aHHbIe
B xanobe.



MpunoxeHne N2 1 kK AODMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHuumnansHom ycnyrm «[pnHatne peweHuns
o0yTBEPXAEHUM AOKYMEHTaUUUNO NaHNPOBKE TEPPUTOPUU
HaAOCHOBaHWN 3asiBIEHUN (OU3NYECKNX U IOPUANYECKUX NL»
MmaseMCY Ennsaposckum
cenbcoseT

COCHOBCKOro MyHUuunansHoro pamoHa
Hwxeropoackon obnactum ot

(HaMmMeHOBaHVe opraHu3auun, PUONYECKUA agpec,

peksnantol (MHH, OI'PH) - ansa opnguyeckmx nuu, ©.1.0.,

AaHHble AOKYMEHTA, yOOCTOBEPSIOLLETO
FNINYHOCTb,

MECTO XMUTENbCTBA - AN PUNYECKUX NAL,
TenedoH,dakc, agpec)

3aaBneHue

B cootBeTcTBUM C [pagocTponTenbHbIM Kogekcom Poccunckon denepaumm npoLuy
NPUHATb pelieHne 06 yTBepXXAeHUN AOKYMEeHTauum no nnaHMpoBKe TEPPUTOPUM,
pPacnofoXeHHOWN:

1. MpaBoycTaHaBNMBaKLLMM JOKYMEHTOM Ha 3€MENbHbIA Y4acToK
sBNseTCs:

.(Heobxoanmo ykasaTb HauMeHoBaHWe, AaTy, HOMep NpPaBoyCTaHaBMBaIOLLErO
AOKYMeHTa, MHbopMaLuio 0 rocy4apCTBEHHOW permctpaumm, B criydasx, yCTaHOBNEHHbIX
3aKOHOOATENbLCTBOM, - Afs 3asBMEHUS O NPUHSATUN peLLEeHs)

MpunoxeHns:

1. [okyMeHTauusi No NNaHNPOBKE TEPPUTOPUN.

(momkHocTb)(nognuck)(P.1.0.)

« » 20 r. MI (Nnpyn Hann4um ne4aTtm)




MpunoxeHne Ne 2 k ADMUHUCTPATUBHOMY pernameHTynpeaoCTaBneHns
MyHUUMnansHonycnyrn «MpuHaTue pelueHns 06 yTBEPXKOEHUN JOKYMEHTaLUMUNO
NnaHNUPOBKE TEPPUTOPUN HA OCHOBaHUN 3asIBNEHUI (PU3NYECKUX U FOPUANYECKUX NINLL»

Bnok-cxema nocnegoBaTesibHOCTUUCNONTHEHUS MyHVILIMnal'IbHOﬁ ycnyrum

O6paleHune 3aaBUTENA 33 NPeSOCTaBIeHUEM MYHULMNANBHOW yCayru

v

Mpuem n pernctpauma 3aaBaeHNA N NpUaaraembix 4OKYMEHTOB

Mepeaaya 3a8BAEHUA N LLOKYMEHTOB c#eu,wanMCTy, YNOAHOMOYEHHOMY Ha

npesocTaBieHNne MyHULMNAAbHOMK yCayru

¢ PopmumpoBaHUe 1 OTNPaBKa 3anpocos
B paMKax mexXBegoMCTBEHHOIoO
PaccmoTpeHune 3aaBneHma n > N
B3anmoaencTesma
[LOKYMEHTOB <« l
PelwweHue o nogroroske PeweHue 06 yTBepXKaeHUMU

AoKymeHTauum Mo NnaHUpoBKe AOKYMeHTauum no naaHMposke

TepputTopum Teppuilopum

MNMposepka Ha&OOTBeTCTBMe

MoOAroToBKa NMCbMEHHOTO YBEAOMEHNA 06 ANCTBYIOLLEN TPaROCTPOUTEIbHOM

OTKase B NPefoCTaBAEHUM MYHULMNANBHOI ,u,oxymeHiau,MM
YCNYrn,nMbo NoAroToBKa pPacnopsayKeHus o
pa3paboTKe AOKYMEHTALMW MO NAaHUPOBKe MoAroToBKa NMCbMEHHOTO YBEA,OM/IEHUA
TEPPUTOPUM 06 OTKase B NpefoCTaBNEHUN
v MYHUUMMNANbHON ycnyrn,anbo
MoanucaHme NUCbMEHHOT0 yBegoMaeHUA 06 NOAroTOBKa MyHMLMNANbHOIO NPaBOBOrO
OTKase B NpejocTaBAeHUN MyHULMNANbHON aKTa 06 yTBepKAeHUM JOKYMEHTaLMM Mo
ycnyru,anbopacnopsaxeHus o paspaboTke NNaHMPOBKE TEPPUTOPUM

OKYMEeHTaUunn no naaHNpoBKe TeppuUtTopun
HAORY 4 P PP P NoanucaHne NMCbMEHHOTO yBeAOMNEHUA 06

OTKa3e B nNpeaoCTaBneHnmn MyHVILl,MI'IéU'IbHOVI

yCNyrm,AM6oMyHULMNAAbHOTO MPaBOBOTO aKTa
06 yTBEPKAEHUW AOKYMEHTaLUM no
NNaHUPOBKE TeppUTOPUU

Bblgaya pesynbraTta npefocTaBneHus MyHMUunanbHom
ycnyrm

MNpunoxeHune 3

K aAMWUHUCTPATUBHOMY perfamMeHTy npeaoctaBneHna MyHuumnansHon ycnyrn «lMpuHatue
peweHna o6 yTBepXOeHUN OOKyMEeHTauuu Mno MNAaHMpPOBKE TEPPUTOPUM HA OCHOBaHMM
3aaBfIEHUN PU3NYECKUX U IOPUONYECKUX NULL»

Mmase MCY




oT

MpoxuBatowero(en)

[OKyMeHT yaoCcToBepPSLLNN NNYHOCTb

BbloaH:

Ten.

XKanoba

(ykasbieaemcsi HaumeHogaHue opaaHa u (unu) omkHocmb u (Unu) ghamunusi, UMsi u
omyecmeo MyHuUyuUnabHO20 cryXauweeao, peweHue, 0eticmeue (beszdelicmeue)
Komopoz2o obxariyemcsi, Cymb 0bxxanyemozo peweHus, deticmeus (beszdelicmeausi)

CuuTato, YTO JaHHOoe pelueHne, aencreme (besgencreme) HapyLliaeT

(yKkasbieaemcsi HopmMamueHbIl rpasoeol akm n1ubo rnpasa u UHMepPeckl, Komopsbie, ro
MHEeHUI 3asieumerisi, HapyweHbl peweHueM, deticmeauem (be3delcmauem)
MYHUUUMNanbHO20 CryXauieao)

Ha ocHoBaHMKN U3I0KEHHOIO npouwy

(6ama) (nodnuck) (pacwugpposka
rnodnucu)



