AOMWHUCTPALUUA
KPYTELIKOIO CEJIbCOBETA
COCHOBCKOIo MYHMLUUMNAJIbHOIO PAUOHA
HWXEFOPOLCKOWU OBJIACTHU

NMOCTAHOBJIEHUE
oT 14 auBaps 2020 roga Ne 4

O6 yTBepxaeHUn AGMUHUCTPATUBHOIO pernamMmeHTa no
npenocTaBneHno MyHMUMnanbHOM ycnyru no gave
NUCbMEHHbIX Pa3bACHEHUN HanoronnarenbLWMKam u

HanoroBbIM areHTamMm No BONpocam NpPUMMeHeHUs

MyHULUMNANbHbIX NPaBOBbLIX aKTOB O Hanorax u céopax

B cootBeTcTBMM ¢ HanorosbiM kogekcom Poccurckon ®enepaunn, PegepanbHbim
3akoHoM oT 27 wmona 2010 r. Ne 210-03 «O6 opraHuMsaumm npegocTaBneHns
roCydapCTBEHHbIX W MyHuUMNanbHbIX Yycnyr», [loctaHoBneHnem [lpaButenbcrTBa
Poccunckon ®epepauumn ot 16.05.2011 N373 "O paspaboTke n yTBEpXOeHUU
aOMWHUCTPATUBHBLIX  PErfiaMeHTOB  WUCMOSIHEHUSI  FOCYAApPCTBEHHbIX  (PYHKUMNA 1
a4MWHNCTPATUBHbIX PerfnameHToB NpeaoCTaBneHnsi roCyaapCTBEHHbIX yenyr", YcTaBom
MyHMLMNanbHOro obpasoBaHus:

1.YTBEPANTL npunaraembin aAMUHUCTPATUBHbIV pernameHT no
NpegoCTaBNeHNo  MyHUUMNANbHOM YCryrm No  Adaye MUCbMEHHbIX pPa3bsACHEHUN
HanoronnatenbwkaMm W  HanoroBblM areHTam Mo  BOMNpocaM  NPUMEHEeHUs
MYHMLMNANbHbIX NPaBOBbIX aKTOB O Hanorax n céopax.

2. ObHapogoBaTb HacTosLLEee NOCTAaHOBIIEHNE B YCTAHOBIEHHOM MOpPSAKe.

3. Hacrtosiwee nocTtaHoBneHne BCTynaeT B Cuy nocne ero oduumanbHOro
obHapogoBaHus.

4 KOHTpOMb 3a UCNOSTHEHNEM HACTOSALLEro NOCTAHOBMEHMSA OCTaBIA 3a COOOMN.

(maBa MecTHOro camoynpasneHuns B.B. Bracos



YTBEpXaOeH

NOCTaHOBMNEHNEM aAMUHUCTPaLMK
KpyTteukoro cenbcoBeta COCHOBCKOMO
MYHMLMMNANbHOIOo panoHa
Hwxeropoackon obnactu

o1 14.01.2020. Ne 4

AOMWHNCTPaTUBHBIN pernameHT
no NpegoCTaBNEHUIO MyHUUMNANBHOW YCNYrn No Aade NMCbMEHHbIX Pa3bACHEHUI
HanoronnaTenbLlnKam 1 HarnoroBblM areHTamMm no Bornpocam NpUMeHeHus
MYHMLMNANbHbIX MPaBOBbIX aKTOB O Harnorax u cbopax

|. O6Lwime nonoxeHus

1.1. Hactoawmn agMUHUCTPATMBHBLIA pernameHT no npeaocTaBEeHUIo
MYHUUMNANbHOM YCIyrn No Aadve NMUCbMEHHbIX pa3bACHEHUW HanoronnaTtenbwmkamMm u
HanoroBblM areHTam no BoMnpocaM MPUMEHEHUS MYyHMLMNAlNbHbIX HOPMAaTMBHbIX
NnpaBOBbIX aKTOB O Hanorax u cbopax (ganee - AOMUHUCTPATUBHBLIN PErfnameHT) -
onpegenser craHgapT, CoOCTaB, CpPOKM W  MOcCnegoBaTenbHOCTb  AEWCTBUM
(agMuHMCTpaTUBHLIX Npouenyp) agMmuHucTpaumm Kpyteukoro cenbscoseta COCHOBCKOro
MyHUUMNanbHOro pavoHa Hwkeropogckon obnactu (ganee — agMuyHUCTpaUms
cenbcoBeTa) NPy UCMONHEHUN MyHULMNANbHOW YCyry no pacCMOTPEHUIO U NOArOTOBKE
MANCbMEHHbIX pPasbACHEHUA Ha obpalleHns, NoCcTynuBLIME B aAMWHUCTPALUIO
cenbcoBeTa No BOMpocamM MpUMEeHeHUs MyHUUUnanbHbIX MPaBOBbIX akTOB O Hanorax u
cbopax.

1.2. [llepeyeHb  HOpPMATMBHbLIX  MNPaBOBbIX  aKTOB,  HENOCPEeACTBEHHO
perynupyowmx npeaoctaBneHne MyHUUMnanbHOW YCryrn, C yKkasaHMemM peKBU3UTOB
HOPMaTUBHbIX MPABOBbIX aKTOB Y UCTOYHMKOB X OhmLmMansHOro onybrmkoBaHus:

- KoHctutyums Poccuinckon ®epepaumm («Poccuinckas raszetar», 25.12.1993, Ne
237);

- HanoroBbin kogekc Poccunckon depepaumm (4actb nepsasi) («CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epnepauuny», 03.08.1998, Ne 31, cT. 3824);

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wwmx npuHUMNax
opraHmsaumm MecTHoro camoynpaeneHus B Poccunckon ®epepaumm» («Cobpanue
3akoHogaTtenbcTBa Poccuiickon ®epgepauunny, 06.10.2003, Ne 40, ctatba 3822);

- @epgepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNanbHblx yecnyr» («Poccuiickas rasetay,
30.07.2010, Ne 168).

1.3. Onucaxne 3aasutenen.

3agButenamMu nNpu  NpegocTtaBfleHnun  MYHUUMNANbHOW  yCrnyru  SBNSKOTCA
rpaxxgaHe  Poccuickon — degepauun,  lOpuandeckume  nuiua,  MHAuBUAyanbHble
npeanpuHMMaTenn, WHOCTPaHHble rpaxgaHe W nuvua  ©6e3  rpaxgaHcTea, 3a
UCKITIOYEHNEM TFOCYyapCTBEHHbIX OpPraHoB W WX TeppuTopuarnbHbIX OpraHoB, OpraHoB
rocyAapCTBEHHbIX BHEOOIKETHBIX (DOHOOB M UX TEpPUTOPUasbHbIX OpraHoB, OpraHoB
MECTHOro CamoynpaBfeHus), a TaKkKe 3a WCKMYEeHUEeM CrnyyaeB, YCTaHOBMEHHbIX
MexgyHapoaHbiMu  goroBopamu Poccunckon ®depepaumm unu  3akoHoO4aTeNlbCTBOM
Poccunckon ®egepaunn (ganee — 3asBuTenb).

OT umeHn 3asiButenen, npuv npegocTaBfieHUM MyHUUMNAanbHOW YCIyrn, B TOM
yucre npu nogade (HanpasreHuM) 3asiBNEHWd, MOryT BbICTynaTb nvua, umerowime
npaBo B COOTBETCTBUWM C 3akoHodaTenbcTBOM Poccunckon Pepepauun nubo B cuny
HageneHus ux 3asBUTENAMUM B Nopsgke, YCTAHOBMEHHOM 3aKoHOOATeNbCTBOM
Poccuiickon ®depepauun, NOSTHOMOYMAMM BbICTynaTb OT WUMEHM 3asBUTENEN Npwu
npegocTaBneHnn MyHMLMNanbHON ycnyrn (ganee — ynofIHOMOYEHHbIN NpeacTaBuTesb).
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1.4. MNopsgok MHPOPMUPOBaAHMSA O MpaBunax NPeaocTaBneHNs MyHULMNANbHON
yCnyru.

MHdopMmpoBaHne o npaBunax npeaocTaBrneHnss MyHULMNANbHOW  YCyru
OCYLLEeCTBNHAETCA C WCMNOSb30BaHNWEM CpPeacTB TereoHHOM U MNOYTOBOM CBSA3MW,
9NEKTPOHHOM nouyTbl, Ha odwuuManbHOM canTte, WHMPOPMALMOHHOM  CTeHae
agMWHUCTPpaLNUN cenbcoBeTa.

3asBneHns o nNpeaocTaBfeHUM MyHUUMNAnNbHOM  YCRyrn  HanpasnsaTCA
HenocpeacTBEHHO Yepe3 aAMUMHUCTPaUMIO CenbcoBeTa, MHOroYyHKUUOHAMNbHbIE
LeHTpbl NpedoCcTaBneHnusl rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (aanee — ML)
nnbo NocpeacTBOM 3fIEKTPOHHON MOYTHI.

AOMUHUCTpaUMA cenbcoBeTa pacnorioxeHa no agpecy: Hwxeropogckas
obnactb, CocHoBckMi panoH, ceno Kpytble, ynuua CoeTtckas, gom 12.

Pexxvum npuvema 3aMHTEpecOBaHHbIX Il MO BoOMpocaM npeaocTaBfieHus
MYHMUMMNANbHON yCryrn cneunanuctaMmm agMMHUCTpauun cenbcoBeTa: NoOHeAeNbHUK —
yetepr: 8.00-17.00

o6eneHHbIN nepepbis: 12.00-13.00

cybboTa, BOocKpeceHbe — BbIXOAHbIE OHU

B pabounin pgeHb, HenocpeacTBEHHO  MpewecTByoWnin  Hepabovemy
npasgHUYHOMY AHI0, MyHUUunanbHas ycnyra npegocrasnsietcs ¢ 8.00-16.00.

TenedoHbl: 883174 2-70-06.

- B MHGOpPMaLMOHHO-TENEKOMMYHNKALUNOHHOM ceTn «/HTepHeT» (ganee — ceTb
«MHTEpHeT») no agpecy: sosnovskoe.info;

1.5. Tlopsgok nonydeHuss wHdOpMaumm Mo BOMpocaMm NpeaocTaBnNeHus
MYHULMMNANbHON YCRyriA.

MHdopmaumss 0 npoueaype npeaocTaBneHns MyHUUMNanbHOW YCNyru MoXeT
ObITb NonyyeHa:

- HeNnocpeacTBEHHO NpU NMMYHOM obpaLLeHnu;

- C UCMOSIb30BaHMEM CpPeAcTB MOYTOBOW, TeNedOHHOW CBA3N U 3NEKTPOHHOW
noyYThl;

- NnocpencTBOM pasMelleHna WHGopmaumm Ha  oduumanbHOM  canTte
agMUHUCTpaLnK;

- C UH(POPMALMOHHOrO CTeHAA agMUHUCTPaUMK CenbcoBeTa.

Cpok oTBeTa Ha NUCbMeHHOe obpalleHne, B TOM Yucrie B (hopmMe INEeKTPOHHOIo
AOKYMEHTa, He [OSbKeH npeBblwaTh TpuauaTb KaneHaapHblX AHEn C MOMeHTa
perncTpauumn NMCbMeHHOro obpalleHus.

Mpn MHpopMMpoBaHMN MO NMUCbMEHHBLIM ObpalleHMsM, B TOM 4ucne B copme
3NEKTPOHHOIo LOKYMEHTA, 3aMHTEePECOBAHHOMY NMLY OAETCS YETKUIA U NOHATHLIN OTBET
Ha NocTaBfeHHbIE BOMPOCHI, yKasbliBalOTCA haMuUnns, UMS, OTYECTBO (nocnegHee — npwm
Hanu4MM) 1 Homep TenedoHa cneuuanucTa, NoaroToBMBLUErO OTBET. [MMCbMEHHbIN
OTBeT Ha obpalleHne HanpaBnsaeTcs no noyTe Ha agpec 3anHTepecoBaHHOMo nvua nnm
B aApeC 3N1EKTPOHHON MOYTbI, yKasdaHHbIN B obpaLLeHun.

Mpn oTBeTax Ha TenedoHHble 3BOHKM [OOMMKHOCTHble nuua nogpobHo
NHpopMMpyOT 0OpaTMBLLUMXCA MO BONPOCaM NpeaocTaBNeHns MyHULMNANbHOW YChyru.
OTBeT Ha TeneMOHHbIN 3BOHOK AOSMKEH HAYMHATLCA C MHAOPMALMM O HaMMEHOBaHUN
agMUHUCTPALMN CeNnbCoBEeTa, B KOTOPbIA MO3BOHWI TpaXaaHuH, amunuiu, UMEeHW,
oT4yecTBe (MocnegHee — MNpW HanmuMuum) cneuwanucrTa agMUHUCTPAUUM CenbCoBETA,
NpUHABLLEro TenedoHHbIM 3BOHOK. B criyyae HEBO3MOXHOCTM  creumanucra,
NMPUHSBLLUErO0 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MOCTaBMEHHbIE BOMPOCHI,
TenegOoHHbIN 3BOHOK MepeapecoBbiBaeTcs (MepeBoanTcs) APYroMy AOSMKHOCTHOMY
nuuy unu xxe obpaTtuslLeMycs coobuiaeTcs TenedOoHHbIM HOMepP, N0 KOTOPOMY MOXHO
nony4YnTb HEOBXOANMYH MHAOPMALMIO.

1.5.1. Topsagok, dopma M MecTo pasMelleHuss MHdopmauum no Borpocam



npegocTaBneHns MyHULUMNanbHOM YCryri.

MHMpOpMaLMOHHBLIM - CTEHA agMUHUCTpaUMK CeNnbcoBeTa, pernoHarbHble
rocygapcrBeHHble MHPOPMaLMOHHbIE cuCTEMbl — PeecTp 1 nopTan rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX yCnyr (PYHKLMIA) COOEPXKUT CreayrLyo MHGPOopMaUmIo:

- 0 MecTe HaxoXxaeHus n rpacuke paboTbl agMUHUCTPALMK CeNnbCcoBeTa, a Takke
cnocobax nonyyeHns ykazaHHom MHdopMauuu;

- O cCnpaBoYHbIX TenedoHax cneynanucTta agMuMHUCTpaUMuM CenbCoBeTa,
HenocpeacTBEHHO NPeaoCTaBALWLEero MyHULUNanbHY yCnyry;

- 06 apgpece odwuuManbHOro camta agMUHUCTpaUMM cenbcoBeTa B
WHOPMALNOHHO-TENEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT» 1 agpece ee
3NEKTPOHHOM NOYThI;

- 06 agpecax nopTtana rocygapCTBEHHbIX M MyHUUMNANbHbIX yCryr (dyHKLUni),
EguHoro noptana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr (YHKUNA);

- O nopsgke nonyyeHus WHgopmMauum no npenocTaBfeHU0 MyHUUMMNanbHOW
ycryru, cBeeHun O xoAde NpefocTaBfieHUst MyHULMNANbHOW YCryr, B TOM 4ucne C
ncnonb3oBaHMeM MopTana rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (pyHKumi),
EguHoro noptana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr (YHKUNIA);

- 0 nepeyHe HeobBXoAMMbIX LN MPefoCTaBneHUs MyHUUMNAnbHOW yCryru
AOKYMEHTOB, UX dopMbl, obpasubl 3anofiHeHusi, cnocob nonyvyeHus, B TOM 4ucne B
3EKTPOHHOM (hopMe;

- U3BMlEYEHUS M3  HOPMATMBHbLIX MPaBOBbLIX  aKTOB,  PErynmpyloLmX
npegocTaBneHne MyHULMNansHOM yCnyru.

[I. CtaHgapT npeaocTaBneHmst MyHMUMNAnbHOWM yCnyrm

2.1. HanmeHoBaHWe MyHMUMNANbLHOW YCryrn: gada NUCbMEHHbIX pa3bACHEHWN
HanoronnatenbwmkaMm W HanoroBblM areHTam Mo  BoOMNpocaM  NPUMEHEeHUs
MYHUUMNANbHbLIX MPaBOBbLIX aKTOB O Hanorax M cbopax (ganee - MyHuuunanbHas
ycnyra).

2.2. HaummeHoBaHMe agMUHUCTPaUMK  cefbCoBeTa, NpPeaocTaBnsoLLEN
MYHULMNANbHYIO YCIyry.

MyHuumMnanbHyto  ycnyry  npegoctaBnsieT  cneuvanuct  agMUHUCTpauuu
cenbcoBeTa (ganee - cneynanucT agMUHUCTPaLNN).

2.3. Pe3ynbTaT NnpegocTaBfieHnUs MyHUUMNAnsHOW YCnyru.

Pesynbtatom npeaocTaBneHnss MyHUUUNANbHOW YCNyrn SIBNAETCA NMUCbMEHHOEe
pasbsACHEeHME Mo BONpocam NpUMEHEeHUs MyHULUMnanbHbIX MPaBOBbIX aKTOB O Hanorax u
cbopax.

2.4. Cpok npegocTaBrieHns MyHULMMNAansHON YCyri.

2.4.1. OOGpalleHnsa 3asBuTener no BOMPOCaM MNPUMEHEHUA MYyHULMNANbHbIX
npaBoOBbIX akToB O Hanorax wn cbopax paccmaTpuBalroTcss  CrneynanmcTtomM
agMUHUCTPaUMM B nNpegernax CBoen KoOMneTeHUnn B TedeHue TpuauaTtn KaneHgapHbIX
AOHEN CO [OHA MOCTYNneHna COoOoTBeTCTBYLWeEro obpauweHus. [lo  pelleHuto
pykoBOAUTENA crneumanncta agMUHUCTpaUMK yKasaHHbIN CPOK MOXeT OblTb NPOAJiEH,
HO He Oonee 4em Ha OOWH Mecsud, C yBeAOMSIEHMEM 3adABUTENS, HanpasWBLLErO
obpalleHne, 0 NPOANEHNM CPOKa ero pacCMOTPEHNS.

2.4.2. OcHOBaHUM ONA MPUOCTaAHOBIIEHUS NPEeAoCTaBfiEHUss MyHULMNanbHOM
ycnyru 3akoHogaTenbcTtBoM Poccunckon degepaunm He npeaycMoTPEHO.

2.4.3.[10KyMeHT, ABMSOWMACA pe3ynbTaToM MpeaocTaBrieHns MyHUUMNnanbHOM
ycnyru, HanpasnseTcsa agpecaTty no NOMTOBOMY aapecy (agpecy aneKTPOHHOW MOYTbl)
UM Bpy4YaeTCcs JIMYHO B TedeHne 1 paboyero AHS C MOMEHTa ero NoAanucaHus.

2.5. NpaBoBble OCHOBaHWA AN NpegocTaBneHUss MyHULMNANbHOM YCNyri.

MpepoctaBneHne MyHUUMMNANBHOW YCIYrM OCYLWECTBASETCA Ha OCHOBaHUM
HOPMaTUBHbLIX MPAaBOBbLIX aKTOB, YKa3aHHbIX B NyHKTe 1.2 pasgena 1 HacToswero



aAMWUHUCTPATUBHOIO pernamMmeHTa.

2.6. WcuepnbiBawowmi nepeyeHb [OOKYMEHTOB (MX Konum), Tpebyembix Ha
OCHOBaHUN COOTBETCTBYHOLLMX MPaABOBbIX akTOB ANSA NpegoCTaBneHns MyHUUMNanbHON
ycnyru.

2.6.1. lna npegocTaBneHnss MyHULMNanbHOW yCnyrn 3asisutenb (topugmyeckoe
nmuo, dusnyeckoe nMUO, WHOMBUAYANbHbLIA NpeanpuHUMAaTenb) HanpaBnseT B
agMUHUCTPaLMIO cefbcoBeTa MUCbMEHHOe obpalleHne O Jave MUCbMEHHbIX
pa3bsACHEHMI MO BONpOcam NPMMEHEHUS MyHULMNAanbHbIX MPaBOBbLIX aKTOB O Hanorax u
cbopax (ganee - obpalyeHue).

2.6.2. [llepevyeHb [OOKYMEHTOB, HeobXxoAMMbIX ANA  NpPeaoCTaBneHus
MYHULMMNANbHON YCRyriA.

OcHoBaHMeM Ona NpedocTaBfeHNA  MyHMUMNANbHOW  yCcrnyrn  siBNsieTcs
N3NoOXeHHoe B cBoboaHoM opme obpalleHne 3asBuTensi, MNOCTynuBllee B
aAMUHUCTPAUMIO CEenbcoBeTa, O [Jaye MUCbMEHHbIX pPa3bsCHEHWA MO BOMNpPocam
NPUMEHEHNSS MyHULUMNANbHbLIX MNPaBOBbIX aKTOB O Hamnorax u cbopax (ganee -
obpalleHne) B NMCbMEHHON hopMe U B OPME 3NIEKTPOHHOIO JOKYMEHTa.

2.6.3. 3asBuTENL B CBOEM NMUCbMEHHOM OOpalleHnn B 0bsi3aTenibHOM Mopsiake
yKa3bIBaeT:

- HaMMeHOBaHMEe opraHa MEeCTHOro camoyrnpasfieHus, NMMbo damMmunuio, MUms,
OTYECTBO (NPX HanNUuuu) pykoBoauTens, NMBO AOMKHOCTb COOTBETCTBYHOLLEro Nuua,
KOTOPOMY HanpaBfieHO NUCbMEHHOe obpalleHune;

- HaMMEHOBaHMe opraHumsauun unum damunma, nms, oT4ECTBO (MPU HaNU4YUN)
rpaxkgaHuHa, HanpasusLLero obpauwieHue;

- MOMHbIA NOYTOBbLIA afdpec 3asBMTENS, MO KOTOPOMY AOSMKEH ObiTb HanpaBneH
OTBET,;

- cogepkaHue obpallueHus;

- noagnucb Nuua;

- naTta obpalueHus.

B cnyyae HeobxoguMmocTn B NoATBEPXOEHME CBOMX [JOBOLOB 3asiBUTENb
npunaraeT K NMCbMEHHOMY 0OpaLLeHN0 JOKYMEHTbI U MaTepuarnsl M6o Ux Konuu.

2.6.4. [ucbMeHHOEe obpalleHne pmuanyeckoro nuua ogopmniaeTcsa Ha brnaHke ¢
yKaszaHWeM PEKBU3UTOB 3asdABUTENS, AaTbl U PErNCTPaALMOHHOrO HoMepa, aMunmm m
HoOMepa TenedoHa WUCMOMHUTENS 3a MNOAMNUCBID PYKOBOAMTENA WU OOSMKHOCTHOrO
nmua, UMEeLLLEro NpaBo NOAMMUCU COOTBETCTBYIOLLNX JOKYMEHTOB.

2.6.5. ObpaleHune, noctynmeLlee B POpMe 3NEKTPOHHOIO JOKYMEHTA, NOASIEXUT
pacCMOTPEHNIO B MNOpsigKke, YCTAHOBMEHHOM  HacToAWMM  AOMWHUCTPATUBHBLIM
pernameHToM. B obpawieHun 3aasutens B obA3aTenbHOM Mnopsgke ykasbiBaeT CBOU
damnnuio, Mms, oT4ecTBO (MPWU HanMyuK), agpec SNEKTPOHHOW MO4YTbl, €crnn OTBET
AOJTKeH BbITb HanpaBneH B popMe 3MEKTPOHHOIO JOKYMEHTA, U NOYTOBbLIN agpec, ecnm
OTBET AOSIKEH ObITb HanpaeneH B NMCbMEHHON hopme. 3asBuTenb BNpaBe NPUNOXNTb
K Takomy obpalleHnio Heobxoanmble AOKYMEHTbI U MaTepuarnbl B 3NEKTPOHHOM hopme
nnbo HanpaBUTb yKas3aHHble OOKYMEHTbl U Matepuarnbl UM UX KONUM B NMUCbMEHHOWN
dopme.

Mpn nn4yHOM npueme OTBETCTBEHHbIM §ULOM agMWHUCTPAUUK 3asiBUTENb
npegbsaBnseT AOKYMEHT, YOOCTOBEPSAIOLWMN €ero fIMYHOCTb, WU u3naraeT coaepxaHue
CBOEro yCTHOro obpatleHus.

2.6.6. lNpn npegocTtaBneHMM MyHUUUNanbHOW ycnyru 3anpeleHo Tpebosatb OT
3asaBUTENS NpPeacTaBfeHns OOKYMEHTOB W WHGOPMauUM WM - OCYLLECTBIEHUS
OENCTBUWA, nNpeaCcTaBNeHne WM  OCYLLEeCTBIIEHME KOTOPbIX He npeaycMoTpeHo
HOPMaTMBHLIMW MPaBOBbLIMW aKTaMW, PErynmupyrowMMMU OTHOLLEHMS, BO3HMKaKOLWME B
CBSI3U C NpeaocTaBeHneM MyHULMNANbHOM YCIyru.

2.7. NcyepnbiBalownn nepeyeHb OCHOBaHMM AN OTKasa B NpuemMe JOKYMEHTOB,



HeobXxoauMbIX ONA NpeocTaBNeHNs MyHUUMNANbHOM YCAyri.

OcHoBaHMM pOna oTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHus aAMUHUCTpaumnen cenbcoBeTa MYHULUMNANbHOM ycnyrm,
3akoHogartenbcTBoM Poccuickon degepaumm He npegycMoTPEHO.

2.8. VcyepnbiBalolWnin nepevyeHb OCHOBaHUM ON9 OTKa3a B NpeaocTaBrieHuun
MYHULMNANbHOW YCRyri.

B npepocrtaBneHun MyHUUMNANbHOW YCRyrn [OOSMKHO OblTb OTKasaHoO B
cnegyoLwmnx criydasix:

2.8.1. Ecnn B nucbMeHHOM oOpalleHnn He yKasaHbl paMunus rpaxgaHuHa,
HanpasmBLUEro obpalleHne, UnNu MOoYTOBLIM agpec, MO KOTOPOMY [OSKeH ObiTb
HanpasfieH OTBET, OTBET Ha obpalleHne He JaeTcs.

2.8.2. Ecnn TeKCT NMCbMEHHOro obpalleHnsa He nogaaeTcs NPOYTEHUIO, OTBET Ha
obpalleHne He [aeTcss M OHO He MNOAMEeXUT HamnpaBNeHUK Ha paccMoTpeHue B
rocyaapCTBEHHbIA OpraH, opraH MECTHOIO camMoynpaBieHns U AOSMKHOCTHOMY NnLy B
COOTBETCTBUM C UX KOMMETEHUMEN, O YEM B TEYEHUEe CeMU OHEN CO OHS perncrpaumm
obpawieHna coobliaetca rpaxgaHuHy, HanpasmBlueMmy obpalieHne, ecnv  ero
daMmnnusa 1 NOYTOBbLIN agpec Noa4atTCsA NPOYTEHUIO.

2.8.3. Ecnun B nucbMeHHOM obpalleHun rpakgaHmHa COOEepXUTCs BOMPOC, Ha
KOTOpbIN €My HEOAHOKpATHO AaBasiuCb NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBS3U C
paHee HanpaensieMbiMuM ObpalleHusMU, U Npu 3TOM B OOpalleHUn He NpuBOAATCA
HOBble  OOBOAbl WM OOCTOATENbLCTBA,  PYKOBOAWUTESNb  OpraHa  MEeCTHOro
camoyrnpaBrfieHnsl, OOMKHOCTHOE NUUO NMOO YNONMHOMOYEHHOE Ha TO NUUO Brpase
NPUHATL pelleHne O Be30CHOBAaTENbHOCTM ovYepenHOoro obpaleHuss U npekpaweHum
nepennucku C rpaxgaHMHOM MO AaHHOMY BOMPOCY MpW YCNOBUKM, YTO YKa3aHHOEe
obpallieHne n paHee Hanpasnsiemble obpalleHus HanpaensAnMcb B OOMH M TOT Xe
opraH MECTHOro CaMOynpaBfiEHUs UMW OAHOMY U TOMY >X€ LOSMKHOCTHOMy nuuy. O
AaHHOM peLLeHnN yBeJOMISIeTCS rpaXaaHuH, HanpaBmBLUNIK obpalleHne.

2.8.4. Ecnn oTBeT NO CywecTBYy MOCTaBfEHHOro B obpalieHuM Bonpoca He
MOXeT ObITb AaH 6e3 pasrnaleHnsa cBedeHNn, COCTaBMAOWMX rOCygapCTBEHHYHO UMK
WHYIO OXpaHsieMyk deaeparnbHbiM 3aKOHOM TaWHy, rpaxgaHuHy, HarnpasBuBLUEMY
obpalleHne, coobLiaeTcs 0 HEBO3MOXHOCTM AaTb OTBET MO CYyLLECTBY NOCTaBIEHHOMO B
HeM BOMpoca B CBA3N C HEAONYCTUMOCTbBIO pasrfialleHns ykasdaHHbIX CBEAEHUN.

2.8.5. Ecnu oOpalwieHne copepXuT HeueHaypHble nnbo ockopObutenbHble
BbIPaXXEHUS1, Yyrpo3bl >KM3HW, 340POBLI0 U UMYLLECTBY AOSMPKHOCTHOIO Nnuua, a Takke
4YfeHOB €ero ceMmbW, BrpaBe OCTaBUTb oObpalleHne 6e3 oTBeTa MO CyLIECTBY
NoCTaBMEHHbIX B HEM BOMPOCOB M COOOLWLMTL rpaXkgaHuHy, HanpasuslLLEMY obpalleHme,
0 HeZoMyCTUMOCTHU 3n0ynoTpebreHnst NnpaBoMm.

2.8.6. OcHoBaHMEM [N OTKasa B paccMOTPeHun obpalleHunin, NoCTynMBLUMX B
opMe 3MEKTPOHHBIX COOOLLEHNA, MOMUMO OCHOBAHWW, YKa3aHHbIX B MyHKTax 2.8.1 -
2.8.5 AOMWHUCTPATMBHOIO perfnamMeHTa, Takke MOXeT SABMATbCA yKasdaHue aBTOpOM
HeJencTBUTENbHbLIX cBeAeHu o cebe n (Mnn) agpeca Ansa oTeeTa.

2.8.7. 3asBuTenb BNpaBe BHOBb HanpaBuTb obpalweHMe B agMUHUCTPaLMIO
cenbcoBeTa B Cliyyae, eCnu nNpu4nHbl, Mo KOTOPbIM OTBET MO CYLLEeCTBY MNOCTaBIIEHHbIX
B obpaLleHmm BoNnpocoB He MOr ObiTb AaH, B nocneaywemM bbinm yCTpaHeHb!.

2.9. Pasmep nnatel, B3MMaeMon C 3aaBUTEnNs nNpu nNpegocTaBrieHUn
MYHULMNANbHOW YCRyri.

lMpepocTtaBneHne MyHULMMANbHOM YCNyrM oOcyllecTBnseTcs Ha 6GecnnaTHow
OCHOBE.

2.10. MakcumanbHbIM CPOK OXMOaHMsa B o4yepeau npu nogadye 3anpoca o
npeaoCcTaBNeHUM  MyHUUMNANbHOW  YyCnyrm W NpU  MOfyYeHUn  pesynbTaTta
npegocTaBneHns MyHULMNanbHOM yCryri.

Cpok oOXugaHust B o4epean npu nogadvye 3anpoca O nNpeaocTaBfieHun
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MYHMUMMNANbHOM  yCcryrm WU NpyM  MNONydeHun  pesynbTata  npenocTaBreHus
MYHULMNANBHOW YCIyrn He JOSMKEH npeBbliwaTb 15 MUHYT.

2.11. Cpok peructpaumm 3anpoca 3adBuTens O  nNpeaocTaBfieHUn
MYHULMNANbHON YCRyriA.

Ob6palleHne nognexuTt obs3aTtenbHOM perucTpaunmn B Te4eHne 1 gHsa ¢ MoMeHTa
ero NocTynsieHnsa B aaMUHUCTPaLMIO CenbCoBeTa.

2.12. TpeboBaHma K nomeweHnsaM, B  KOTOpPbIX nNpegocTaBnsieTcs
MyHMUMNanbHasa ycnyra, K 3any OXuaaHusa, Mectam Ans 3anosfiHeHUst 3anpocoB O
npeaocTaBneHNN MyHULMNANbHOW yCnyrn, MHpOpMaUnoHHbIM CcTeH4amM ¢ obpasuamm
NX 3anofHEeHNsa N NnepevyHeM OOKYMEHTOB, HeOBXoaUMbIX NSt NpeAoCTaBNeHns Kaxaon
MYHMUMMNANbHON yCnyru, B TOM 4ucre K obecneyvyeHnto OOCTYNMHOCTU ONsi MHBaNuAoB
yKa3aHHbIX 00HEKTOB.

Mpuneratowass K 34aHU0  Tepputopus  OOfMkHa  OblTb obopydoBaHa
NMapkoOBOYHbIMM MecCcTaMn (B TOM 4ucrie AOns TPaHCMOPTHbIX CPenCcTB WHBanuaoB)
ncxoas n3 pakTM4eCcKkorm BO3MOXHOCTU ANSA UX pasMeLLeHNs.

lMomelleHns, BblOeneHHble AN NpeaoCTaBNeHUs MYyHUUMMANbHOW  YCRyriu,
AOJMKHbI COOTBETCTBOBATb CaHUTAPHLIM HOPMaMm U NpaBunam.

MecrTa, npegHasHayeHHble 019 MHPOPMUPOBAHNA N O3HAKOMITEHUS 3asiBUTENEN
C WHOpMaUMOHHBIMU MaTepuanamm, obopyaytTcsa MHPOPMAUMOHHLIMU CTEHOAMM,
CTYNbSIMU U CTONAMU AN BO3MOXHOCTU 0POPMIEHNsT JOKYMEHTOB. VIHbopMaunOHHbIe
CTeHAbl OOJMKHbI pacrnonaratbCsi HEMNocpeacTBEHHO pPsAOM C KabuHeTom (pabounm
MEeCTOM) cneumanncTa agMMHUCTPaLmn.

Ha uHdOpMaLMOHHbIX CTeHAax, Ha oduuuanbHOM canTe agMUHUCTpaLMK
cenbCoBeTa pasmeLlalnTcsa cneayLlmne nHpopMaunoHHble MmaTepuarnsi:

- CBedeHMsi O HOPMAaTMBHbIX MPaBOBbIX akTax MO BOMPOCaM WCMOSIHEHWUS
MYHUUMNANbHON yCnyru;

- oOpasubl 3anofIHEHNS BNaHKOB 3asiBNEHWUN;

- OBnaHKu 3aaBneHuni;

- agpeca, TenedoHbl 1 BpemMs npuema cneumanmcToB agMUHUCTpaLnK;

- Yyacbl Npuema cneumanncToB agMUHUCTpaLmnu;

- Nnopsaok obxanosaHna aencteumn (6es3gencTens) n peleHni, NpMHMMaemMbix B
xoAe npeaocTaBneHns MyHUUUNAnNbHOW YCIyru.

MecTa gns 3anonHeHust 3asBNeHNn, OXnagaHna 1 NpoBeaeHUs NMUYHOro npuema
rpaxkgaH obopyaytoTcs CTynbsMu, ctonamu, obecneunBatoTcsa obpasuammn 3asBrneHnn n
KaHLEeNAPCKUMIN NPUHAANEXHOCTAMM AN HanMcaHusi MMCbMEHHbIX 06GpaLLeHniA.

KabuHeTbl, npegHasHayeHHble Ans npyema 3asiBuTenen, [JOSMKHbl  ObiTb
obopyaoBaHbI CTYNbAMMU, cTonamm, KaHLensipCKumMm NPUHAANEXHOCTAMM,
MHOPMAaLMOHHBIMU TabnMykamm (BbIBECKAMM) C yKa3aHMEM HOMepa kabuHeTa.

Paboyee MecTO [JOMKHOCTHOrO nuua, NpPefocTaBnAWeEro MyHULMMIANbHYHO
ycnyry, obopyayeTcsa  cpeacTBaMyM  KOMMbIOTEPHOW  TEXHUKM W OPrTEXHUKOW,
NO3BONSAKLWMUMM OpraHn3oBaTb MNpPeaoCTaBNeHNne MyHULMNANbHOW YCRAyrn B MOSHOM
obbeme.

ObecneunBaetca BbIXOo4 B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHYK CeTb
«UHTEpHET».

B uensx obecnevyeHns OOCTYNHOCTM ANA  WHBanNMAOB B MOSyYeHUM
MYHULMNANbHON YCNyriA:

- BXOA4 B aAMWHUCTpATMBHOE 34aHWe AOfKeH OblTb 06opyaoBaH NaHAycoM,
crneumanbHbIMU OrpaXxaeHnamun n nepunamu, obecnevmsarowmnmm 6ecnpenaTCTBEHHbIN
AOCTYN UHBaNNAOB, BKIOYas MHBANWAOB, MCMOMb3YHOLMNX Kpecna-KonsacKu;

- NOMELEHUa ANdA FIMYHOTO NpuemMa M OXMAAHWUS JIMYHOrO npuema [AOSKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMAEMMNOIIONMYECKMM NpaBMnam n HopmaTneam;

- NOMeLLEHNs, OOCTYNHbIE ManoMOBUNbHbIM NOCETUTENAM M B3aUMOCBSA3aHHbIE



PYHKLUMOHANbHbIM MpoueccoMm, Ans yaobcrea pasmMeLyarTcsl KOMMAKTHO, Ha OLHOM
YPOBHE;

- NIECTHULbI, KOPUOOPbI, XONJbl, KAOMHETLI C 4OCTAaTOYHBbIM OCBELLEHUEM,;

- NONOBbIE NOKPbLITUSA C UCKITOYEHNEM KadhernbHbIX NOSIOB U MOPOroB;

- nepvna (Nopy4yHu) BOOSMb CTEeH Ans onopbl Npy xogbbe no kopuaopam u
necTHuUam;

- COBpPEMEHHas oprrexHuka U TenekoMMYyHUKaLMOHHbIe cpeacTBa (KOMMbOTep,
dakcumMmnbHasa cBA3b U T.1.);

- BakTepuumaHble namnel;

- CTeHAbl CO CrpaBOYHbIMM MaTepuanamun n rpacmkom npruema;

- pyHKUMOHanNbHO yaobHasd, nogseprarowasca BnaxHon obpaboTtke mebens;

- KONMMYECTBO MECT OXMAaHWs onpegenseTca ucxoaa ns akTM4yeckon Harpyskm
N BO3MOXXHOCTEN aAMUHUCTPATUBHOIO 34aHNs, HO HE MOXET BbITb MeHee NATHU.

2.13. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUNANbHOW YCIyrin:

- HanuMuyue pasfnUyHbIX CNocoboB MONyyYeHUs MHopmauMm O npeaocTaBfieHUn
yCnyru;

- cobnogeHne TpeboBaHui 3aKkoHodaTenbCcTBa n HacTosLero
a4MWHUCTPATUBHOIO perfamMeHTa;

- yCTpaHeHue M30bITOYHbIX aAMUHUCTPATUBHBIX Npoueayp U agMUHUCTPATUBHbIX
JEeNCTBUN;

- COKpaLlleHue KonnyecTea JOKYMEHTOB, NpeacTaBnaeMbiX 3ad9BUTENAMM;

- COKpalleHMe cpoka NpeaoCcTaBeHns MyHULMNAIbHOW YCyru;

- npodeccnoHarnbHas noarotoBka cneunanucToB aAMUHUCTPaLUK,
NpeaoCcTaBNALWLNX MyHULMNANbHYIO YCIyry;

- BHeo4yepegHoe oOCnyXmBaHWe Yy4aCcTHMKOB UM  uMHBanuaosB  Benwukon
OTeyecTBEHHOW BOWHbI, WHBANWAOB, MEpPedBUralWNXCA Ha  Kpecrax-Konsckax,
WHBANMMAOB C HapyLUEHUSIMWU OMOPHO-ABUraTeNbHOrO annapaTta, HapyLeHusSMn cryxa,
3peHus.

2.15. WHble TpeboBaHna, B TOM 4ucne YyyuTbiBawwme OCOBEHHOCTU
npegocTaBneHNa MyHUUMNAbHbIX YCIyr B 351IEKTPOHHOU hopme n B MOLL:

- [OCTYNHOCTb MHOpMaLMM O nepevyHe [OOKYMEHTOB, Heobxoaumbix Ans
nonyyYeHnss MyHULMNaneHOM YCnyrn, O pexume paboTbl agMUHUCTpaLMK CernbcoBeTa,
KOHTaKTHbIX TeriedpoHax u Opyron KOHTaKTHOW MHApopMaunn Ona 3asBuUTenen;

- BO3MOXHOCTb 3anoSfIHEeHUsA 3asiBUTENSAMM 3anpoca WU WHbIX [OKYMEHTOB,
HeoBXoaUMbIX ANA NONYYEeHUS MyHULMNANbHOW YCYru, B 35IEKTPOHHOM (bopMme;

- BO3MOXHOCTb Mnojayv 3asBuTenieM C MCNofb30BaHWEM WHAOPMALMOHHO-
TeNEeKOMMYHUKALMOHHbLIX TEeXHOMOMMMn 3anpoca O MNpefocTaBleHUn MyHUUMNanbHON
yCnyru;

- BO3MOXHOCTb MOJSTy4EeHUs 3asiBUTENEM CBEAEHUI O XO4€e BbINOSTHEHUS 3anpoca
O NpefocTaBlEHNN MYHULMNANbHOW YCIYrn B 9NEKTPOHHOW DOpME;

- BO3MOXHOCTb [Afsl 3asiBUTeNns OAHOKpaTHO HanpasuTb 3anpoc B MOL,
AENCTBYIOLLEro no npuHUMNY «OLHOr0 OKHa», pacnofioXXeHHOM no agpecy:. 606170,
Hwxeropoackaa obn., CocHoBckumn p-H, p.n.CocHoBckoe, yn. 1 Mas, .42, tenedoH:
8 831 74 2-71-49, anekTpoHHas noyta: mfc_sosnovskoe@mail.ru.

Mpadhuk npnema rpaxgaH B MOL:

noHeaenbHuk — ¢ 8.00 go 17.00 4yacos;
BTOpHUK — ¢ 08.00 go 20.00 yacos;
cpega — ¢ 8.00 go 17.00 vacos;

yetBepr — ¢ 8.00 go 17.00 yacos;



natHuua — ¢ 8.00 go 16.00 yacos;
cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yganeHHom paboyem mecte MOLL no agpecy: Hwxeropogckass obn.,
CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

[ll. CoctaB, nocrnegoBaTeNbHOCTb M CPOKM BbIMNOMHEHUS AOMUHUCTPATUBHbBIX
npouenyp no NpeaocTaBfeHo MyHUUUNANbHOW YyCrnyru, TpeboBaHWA K NOPSAKY WX
BbIMNOJSTHEHUS, B TOM YnCrie 0COBEHHOCTUN BbINOIHEHUST aaMUHUCTPATMBHbBIX Npoueayp B
31EKTPOHHOM (hopme

3.1. MNMocnepoBaTenbHOCTb aA4MUHUCTPATUBHBIX Npoueayp.

MocnepoBaTenbHOCTb agMUHUCTPATUBHbIX npoueayp NCNONHEHNS
MYHMLUMNANbHON YCNyrn BKNtoYaeT B cebsa cneayrowmne gencTBus:

- NIpYeM n perncrTpaunsa obpalleHus;

- paccmoTpeHue obpalleHus;

- NOAroTOBKa N HanpasrieHne oTBeTa Ha obpalleHne 3asBUTEN!O.

3.1.1. lNMpuem n pernctpaums obpalieHun.

OcHoBaHveM Ons Havana npefocTaBfieHUs MyHUUMNAnbHOW YCryrn ABnseTcs
nocTynneHne obpalweHus oT 3asBuUTENst B aAMUHUCTPALMIO MOCPEACTBOM MOYTOBOW,
dakCMMUIbHOM CBSA3M NUBO B 3NEKTPOHHOM BUAE.

Ob6paweHune nognexut obsisaTenbHON pernctpauun B TedyeHne 1 aHs ¢ MOMeHTa
NOCTYNSIEHUS B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MpueM U perncTpaumio obpalleHuss HeceT cneuunanucr,
OTBETCTBEHHbIN 3a NPUEM N PErNCTPaLNIO JOKYMEHTOB.

ObpaleHuns, HanpaBneHHbIE MOCPEACTBOM NMOYTOBOM Y (haKCUMUITbHOW CBSA3N, U
OOKYMEHTbl, CBfiI3aHHble C WX PacCMOTPEHVMEM, MepBOHa4YanbHO MOCTynawT K
crneumanncTy, OTBETCTBEHHOMY 3a MPUEM U PErNCTPaLMIO JOKYMEHTOB.

ObpaweHus, nocTynueLLne MO  9NEKTPOHHON nouyre, eXeHEBHO
pacnevatbiBaloTCca M OOPMASKTCSA CrneuManucTtoMm, OTBETCTBEHHbIM 3a NpuemM wu
perncTpauuio OOKYMEHTOB, ANA PacCMOTPEHUS pyKoBOAMUTENeM aAMWHUCTpauun B
yCTaHOBMEHHOM MNOpsiAKe Kak 0Obl4YHbIE NMCbMEHHbIE ObpaLLeHus.

CneumanucTt, OTBETCTBEHHbIM 32 MNpUeM U perncTpauuio AOKYMEHTOB,
OCYyLLEeCTBNSIET nepBuYHyt0 06paboTky (NpoBepKy MpaBWNbHOCTU  agpecauuu
KOppeCnoHAEHUNN, Hannume BCeX MPUMOXEHUA U MHOW LOKYMEHTauuu, SBMSoLencs
HEOTbEMMNEMON YacTbio OOpalleHus, 4YTeHue, onpeaeneHne coaepkaHusi BONPOCOB
obpalleHnsa rpaxgaHvHa) W peructpauuio obpalleHuin B XKypHane permcrpaumm
BXOASILLEN KOPPECMOHAEHLMN.

B TeyeHne 1 pabouyero gHA C MOMeHTa permctpaumm obpalleHus 3asBuTens
crneumanmcTom, OTBETCTBEHHbIM 3a MPUEM W PErncTpauuio JOKYMEHTOB, NPOBOAUTCSA
npoeepka obpalleHnss Ha COOTBETCTBME TPEOOBAHUSAM, YCTAHOBIIEHHbIM MyHKTaMn 2.6 -
2.7 AODMVHNCTPAaTMBHOIO pernamMeHTa.

Mpn nocTtynneHun obpalleHns, rae ykasaHo O MPUMOXEeHUU [LOKYMEHTOB,
KOTOpbl€ MOMHOCTBIO WM YAaCTUYHO OTCYTCTBYHOT, CMeuManncToM, OTBETCTBEHHbIM 3a
npyemM U1  perncTtpauuio  [OOKYMEHTOB, COCTaBndeTcd akt 00  oTcyTcTBuMmn
COOTBETCTBYIOLLMNX AOKYMEHTOB, KOTOPbIA NpuobLiaeTcs kK obpalleHunio.

3.1.2. PaccmoTpeHune obpalleHni.

Mpoweplmne perncTpaumo NMCbMeHHbIE ObpaLleHns nepenarTcs cneumanucty
agMUHUCTpaLNN.

PykoBoantens agMUHUCTpauuM NO pesynbTatam O3HAKOMIEHUA C TEKCTOM
obpalleHuns, npunaraembiMM K HeMy AOKYMEHTaMu B TeyeHue 2 paboumx OHen C
MOMEHTa MX NOCTYMNNEHNS:



- onpenensieT, OTHOCUTCA NN K KOMMNETEHUUN agMUHUCTPaLUN pacCMOTpPeHue
nocTasfeHHbIX B 06paLleHMm BONPOCOB;

- onpenenseT xapakrep, CPOKN OENCTBUA N CPOKM PaCCMOTPEHUst obpaLleHus;

- onpenensaeT UCNONMHUTENS NOPYYEHUS;

- CTaBWUT UCMOSHEHNE MOPYYEHUIN N pacCMOTpeHME 0bpaLleHNs Ha KOHTPOIb.

PeweHnem rnaBbl MECTHOrO caMOynpaBneHus SABMAAETCA pes3onioumsa o
paccMOTpeHUM obpalleHnss No CywecTBy MNOCTaBfEHHbIX B HEM BOMPOCOB NMbGO O
noaroToBKE NMCbMa 3asiBUTESO O HEBO3MOXHOCTM OTBETA Ha MOCTaBMNEHHbIN BOMNPOC B
crniydyae, ecnv pacCMOTPEHWEe MOCTaBfIEHHONO BOMPOCAa HE BXOAWUT B KOMMETEHLMIO
aAMUHUCTpaLUM CENbCOBETA.

Cneumanuct, OTBETCTBEHHbIN 3a NpUeM U PerucTpaumio 4OKYMEHTOB, B Te4YeHne
1 pabouero gHA ¢ MOMeHTa nepegaymn (NOCTyNNeHNsa) AOKYMEHTOB OT rfaBbl MECTHOrMO
camoynpaBsrfeHust nepegaeT obpalieHrne Ans pacCMOTPEHWs MO CyLecTBY BMecTe C
NPUNOXEHHBbIMW AOKYMEHTAaMWN CNeunanmcTy agMmMHUCTpaLmn.

3.1.3. NogroTtoBka 1 HanpaeneHne OTBETOB Ha obpalleHune.

Cneuwanuct agmuHucTpaumm obecneymBaeT paccMoTpeHue obpaleHus u
noaroToBKy OTBeTa B CPOKM, YCTaHOBMEHHble n. 2.4.1  AAMUHUCTPaATUBHOIO
pernameHTa.

Cneumanuct agMuMHUCTpauMM paccmaTpuBaeT MOCTyNuBLUEE 3asiBNEHne U
0OopMISIET MMCbMEHHOE pa3bsACHEHME.

OTBeT Ha BOMpPOC NPeaoCTaBnseTCA B MPOCTON, YETKOM N MOHATHOM hopme 3a
noanucbo pykoBoaUTENS agMUHUCTpaLMK cenbcoBeTa NMbo nuua, ero 3aMeLLatoLLEero.

B oTBeTe Takke ykasbiBalOTCA U hamMunms, Msi, OT4ECTBO (NpW HanNn4ymm), Homep
TenedgoHa QOMKHOCTHOrO Nuua, OTBETCTBEHHOIO 3a NOArOTOBKY OTBETa Ha obpalleHune.

OtBeT Ha  ofOpalleHne  3aaBuTENS noanucbiBaeTcs pykoBOAUTENDb
aAMUHUCTPaLUKM CenbCoBETA, B CPOK He Bonee 2 pabounx gHEN C MOMEHTA NONy4YeHNs
npoekTa oTBeTa OT YNOSTHOMOYEHHOIO JOMKHOCTHOrO nmua.

Mocne nognucaHna oOTBeTa CneuManuct, OTBETCTBEHHbIN 3a nNpuUeMm wu
perncTpauuio  OOKYMEHTOB, perucTpupyetr OTBEeT B XKypHane perucrpauum
KOppecnoHAEeHUMM C NPUCBOEHMEM UCXOOSALLEr0 HOMEpa M HanpaBnsdeT agpecaTy no
noyte nubo Bpy4vaeT agpecaty NUYHO B TeyeHne 1 pabodero AHS C MOMEHTa
noanucaHus.

OTtBeT Ha o6pauleHune, noctynawuwee B (pOpMe 3NEeKTPOHHOro [OKYMEHTa,
HanpaeBnseTcs B QOPME 3MEKTPOHHOrO AOKYMEHTa MO agpecy SMNeKTPOHHOW MOYThl,
yKkasaHHOW B obpalleHuu, unM B NUCbMEHHOM dopmMe Mo MNOYTOBOMY agpecy,
ykaszaHHOMY B obpalleHuun.

V. ®OopMbl KOHTPONA 3a UCNOSTHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. TMopagok OCyLWeCTBNEeHNa TeKylwero KOHTponsi 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMMW NLLAMW NOMNOXEHNA AOMUHUCTPATUBHOIO pernameHTa.

TeKkywun KOHTponb 3a cobniogeHnemMm  cneuynanucTtoMm  agMuHUCTpauuu
AOMUHUCTPATMBHOIO perfamMeHTa W WHbIX MPaBOBbIX aKTOB, YCTaHaBNMBAKOLLMX
TpeboBaHNa K NpedoCTaBfiEHUMO  MYHUUMNAnNbHOW  YCNyru,  OCyLlecTBRsieTcs
pykoBoauTenem agMMHUCTpaUnn cenbcoBeTa.

TeKylWunn KOHTPOMb NPOBOAMTCA MNyTeM OMnepaTUMBHOIO BbISICHEHUA Xoda
ncnonHeHns obpalleHnsi, OCYLLeCTBMEHUss MNPOBEPOK Ha npegMeT cobniogeHus
UCMONHUTENEM, OTBETCTBEHHbIM 3a MpefdocTaBfeHne MyHUUMNAanbHOW  YCRyru,
MONOXEHNN HacToAwero AAMUHUCTPATUBHOIMO perfameHTa, WHbIX HOPMAaTUMBHbIX
NpaBOBbIX AaKTOB, YCTaHaBMMBaOLWMX TpeboBaHUS K NpegoCTaBNeHNo MyHULMNanbHOM
yCnyru.

4.2. Topsagok M NepuoauvyHOCTb OCYLLECTBREHUA MMaHOBbIX M BHEMMAHOBbLIX
NpOBEPOK MOMHOThLI KAa4YeCcTBa NpefoCTaBeHns MyHULMNanbHON YCnyri.



Mpu npoBegeHMn NMaHOBLIX M BHEMSAHOBLIX MPOBEPOK MOSHOTbI M KavecTBa
npeaoCcTaBNeHns MyHMUMNANbHOW YCMyrn MOryT paccMaTpuBaTbCsi BCE BOMPOCHI,
CBsi3aHHble C MpeaoCTaBfieHMEM MyHUMUMNANbHOW YCryrn (KOMMMEKCHbIE MNPOBEPKN),
WM  OTAenbHble  BOMPOCbl  (TemaTuyeckue  npoBepku). [lpoBepka  MOXeET
OCYLLIECTBMSATLCA B CBA3M C KOHKPETHbIM obpalleHnem 3asasutend. Cpoku npoBeaeHus
NPOBEPOK ONpeaensoTca pykoBoauTeneM agMMHUCTpaUnn cenbcoBeTa.

4.3.0TBETCTBEHHOCTb NUL, 3a peweHna un pgencteua  (besgencrteue),
NpUHUMaemble (OCyLLLECTBINISAIEMbIE) B XO4€ UCMOMNHEHNA MyHULMNANbHOW YCAyri.

CneunanuncTtbl agMUHUCTPAUMM HECYT OTBETCTBEHHOCTb, MNPeayCMOTPEHHYHO
3akoHogartenoctBoM Poccunckon Pegepaunmn, 3a CBOM pelleHns U OencTBus
(6espenctBne), npuvHUMaeMble (OcywlecTBnsieMble) B Xoge npeaocTaBreHns
MYHULMNANbHOW YCRyri.

4.4. TpeboBaHuss K nopsagky UM dopMaM KOHTPONS 3a  MCMOSIHEHMEM
MYHUUMNANbHOMW YCRyrM, B TOM YMUCHE CO CTOPOHbI rpagaH, UX obbeauHeHun wn
opraHmsaummn.

KoHTponb 3a npegocTaBNEeHMEM  MYHMUMNANBLHOWM  YCNYrM CO  CTOPOHDI
YNONHOMOYEHHbIX UL agMUHUCTPaLMU OOIMKEH ObiTb MOCTOAHHBLIM, BCECTOPOHHUM W
OOBEKTUBHbBIM.

KoHTponb 3a paccMoTpeHMeM CBOMX OOpalleHWin MOryT OCYLWeCTBASATb WX
aBTOPbl HA OCHOBaHUM WMHOpMaUMN, NONYYEHHOW B aAMUHUCTPALMM CENbCOoBETa, B
TOM YuCrie y UCNONHUTENS No TenedoHy.

V. OocynebHbi (BHecyaebHbI) nopsagok obkanoBaHWSA peLlleHun U OencTBum
(6e3pencTBms) opraHa, npegoCTaBNAKLWEro MyHMumMnansHyto yenyry, MOL|, a Takke nx
AOJDKHOCTHbIX AL, MyHULMNANbHbBIX CAyXXalmx, paboTHUKOB

5.1. 3asButenb umeeT npaBo Ha fgocynebHoe (BHecynebHoe) obkanoBaHue
peweHnn n gencteumn (6e3gencTens) agMUHUCTPaAUMM U ero OTBETCTBEHHbIX UL,
NPUHATBIX (OCYLLEeCTBNSeMbIX) B X04e NpeoCcTaBreHns MyHUUMNanbHON YCnyriu.

5.2. 3aaButenb MoxeT obpaTuTbCs C kanobow, B TOM 4ucne B crnegyowmx
cny4vasix:

- HapylleHne cpoka permctpauuu 3anpoca O npefocTaBfieHUn MyHUUUNansHOm
yCnyru;

- HapyLLeHMe cpoka NpeaocTaBeHnsa MyHMLUMNanbHOW yCryru;

-TpeboBaHune y 3asBUTENS AOKYMEHTOB Unu nHgopmauumn nnbo ocyLlecTBneHns
AENCTBUA, nNpeAcTaBNeHne WunM  OCYLIECTBIEHNE KOTOpbIX He npeaycMOTpeHo
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon degepaumm, HOPMATUBHBIMU
npaBoBbIMW akTamu Hwxeropoackon obnactv, HOPMATUBHBIMW MNPABOBLIMU aKTamu
CocHoBCKOro MyHMUMNanbHOro parnoHa Hwukeropogckon obnactm u  Kpyteukoro
cenbcoBeta COCHOBCKOrO  MyHMUMMNANbLHOrO  pavoHa Ana  npegocTaBneHuns
MYHUUMNANbHON yCnyru;

- OTKa3 B MpuemMe [OOKYMEHTOB, MpefocTaBreHue KOTOpbIX MNpeaycMOTPeHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon degepaumm, HOPMATUBHBIMU
npaBoBbIMW akTamu Hwxeropoackon obnact, HOPMATUBHBIMW MNPABOBLIMU aKTamu
CocHoBCKOro MyHMUMNanbHOro parvoHa Hwkeropogckon obnactm u  Kpyteukoro
cenbcoBeta COCHOBCKOrO  MyHMUMMNANbLHOrO  pavoHa  Ana  npegocTaBneHus
MYHULMMNANbHON YCNyrK, Y 3asBUTENS;

- OTKa3 B NpefoCTaBieHUN MyHUUMMNANbHOW YCryrn, ecriv OCHOBaHWS OTKasa He
npeaycMoTpeHbl deadepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMMN
WHBbIMW HOPMAaTMBHBLIMW MpPaBOBbLIMU akTaMun Poccuinckon ®epepauumn, HopMaTUBHLIMU
npaBoBbIMK akTaMun Hwkeropoackon obnactv, HOPMaTUBHBIMW MPABOBLIMW aKTaMu
CocHoBcKOro MyHuuuMnansHoOro pamnoHa Hwuxeropoackon obnactm u  Kpyteukoro
cenbcoBeTa COCHOBCKOro MyHUUUNANbHOrO panoHa;



- 3aTpeboBaHne C 3asdABUTENs NpyM NPEegoCTaBMEHUN MYHULMNANbHOW YCyru
nnatbl, He MNpPeayCMOTPEHHOM HOPMATMBHbIMM MpaBOBbIMW akTamu Poccuinckon
depepaumm, HopmaTMBHbIMM  MpaBOBbIMM  akTamu  Hwukeropogckon  obnactw,
HOpMaTUBHbIMA  NpaBoOBbIMM  akTamu  COCHOBCKOTO  MYHULUMMNANbHOMO  panoHa
Hwxeropoackon obnactn un Kpyrteukoro cenbcoBeta COCHOBCKOrO MYHMLUMMANbHOMO
panoHa;

- OTKa3 B MCMpaBfieHUN OONYLIEHHbIX UMW OMeYyaToK M OWMOOK B BblOAHHbIX B
pesynbTate NpeaoCTaBNeHNa MyHUUMMNANbHOW YCNyrn OOKyMeHTax Nnubo HapylleHue
YCTaHOBIEHHOIO CPOKa TakMx UcnpaBneHuni;

- HapylweHue cpoka unuM nopsigka Bblgauyv LOOKYMEHTOB MO pesynbTaTam
npeaocTaBneHNs MyHUUMNAanNbHOM YCIyru;

- MPMOCTAHOBIIEHNE NPESOCTAaBNEHNA MYHULMNANbLHOW YCIyrn, eCriv OCHOBaHNA
NMPUOCTAHOBMEHNST HE MNpPeaycMOTpeHbl deaeparnbHbIMXA 3aKkOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMW HOPMaTUBHbIMKM MpPaBOBbIMW akTamun Poccuickon
depepaumm, HopmaTMBHbIMM  MpaBOBbIMM  akTamu  Hwuxkeropogckon  obnactw,
HOpMaTUBHbIMA  NpaBoOBbIMM  akTamu  COCHOBCKOTO  MYHULUMMNANbHOMO  panoHa
Hwxeropoackon obnactn mn Kpyrteukoro cenbcoBeta COCHOBCKOrO MYHMLUMMANbHOMO
panoHa;

- TpeboBaHMe Yy 3asaBUTENS NpPU NPEeaoOCTaBMEHUN MYHULMNANbHOW YCNyru
AOKYMEHTOB WNU MHAOpMaLMK, OTCYyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKasblBanuncb npu nepBoHavanbHOM OTkas3e B nNpueme OOKYMEHTOB, HEOOXOoauUMbIX Ans
npeaocTaBneHNa MyHUUMNanNbHON ycnyru, nNMbo B NpedocTaBrieHuM MyHULMNanbHON
YCNyru, 3a UCKIKYEHWEM CrnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4actn 1 crtatbn 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHM3aumm npeaocTaBreHuns
roCyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr».

5.3. XKanoba nogaeTca B NUCbMEHHOW (opme Ha OBymaxHOM HocuTene, B
3NeKTpoHHOM cbopme B agMuHUcTpaunio, MOL.

5.3.1. XXanoba Ha peweHns n gencreus (6e34encTBus) OTBETCTBEHHbIX AL,
agMUHUCTPaLUMN, NOAAKTCHA Ha MMSA FMaBbl MECTHOrO CaMoynpaBreHus.

5.3.2. XXanoba Ha peweHusa un pencteua (6esgenctens) paboTHuka MOL
nogaetca pykosogutento cootseTcTBytowero MOL.

5.4 XXanob6a moxeT ObITb HanpaeneHa No noyTe, Npu NomMowm OakCUMUIBHOM
ceaA3n, yepes MOL|, ¢ ucnonb3oBaHneM WHHOPMALMOHHO-TENEKOMMYHMKALMOHHON
cetn «WHTepHeT», odwuunanbHOro caWta aaMUHUCTpPauuK, eguHoro nopTana
rOCydapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr nmbo  perMoHanbHOro nopTana
roCyAapCTBEHHbIX U MyHULMNAMNbHbIX YCITYT.

5.5. XKanoba 3asButens AomkHa coaepxartb:

- HauMeHOBaHWe oOpraHa, npPegoCTaBMAOWEro MyHULMNANbHYO  YCNyry,
AOIMKHOCTHOIMO nuua opraHa, MNpeaoCcTaBnAlWEero MyHuuMnanbHyk ycnyry, nmbo
MYHUUMNANbHOrO CrnyXallero, peweHuss u gencteua  (6e30encTBne)  KOTOPbIX
obxanyroTcs;

- hamunuio, nms, oT4eCTBO (NocrnegHee — MNpU Hanuuun), CBeAeHUst O MecTe
XUTENbCTBa 3aaBUTENsS — PM3NYECKOro nuua nmbo HanmeHoBaHWe, CBEOEHUS O MecTe
HaXOXOEeHMA 3adBUTENS — IOPUONYECKOro nmua, a Takke HoMep (Homepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) aneKTPOHHOW NOYThI (MPY HaNM4YMK) N NOYTOBLIN agpec, No
KOTOpPOMY [OSXKeH OblTb HanpaBrieH OTBET 3asABUTENIO;

- cBefeHust 06 obxanyembix pelleHusax u gencteusax (6esgencrTeun) opraa,
NpeaoCTaBnALWEro  MyHUUMNAnNbHYIO  yCcryry, OOfHKHOCTHOrO  fiMua  oprala,
NnpeaocTaBnALLIEr0 MyHULMNANBHYO YCyry, MM60 MyHULMNANbHOrO CryXXallero;

- [00BOAbl, HA OCHOBaHWW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem u
aencrtevem (6e3gencTBMemM) opraHa, nNpefoCcTaBnsAoWEro MyHUUMNanbHY YCnyry,
AOIMPKHOCTHOIMO nuua opraHa, npeaocTaBnfAloWero MyHuuMnanbHyl ycnyry, nmbo



MYHUUMNANbHOro cnyxawero. 3assuTteniem MoryT ObiTb npeactaBneHbl AOKYMEHThI
(Mpn Hanuuun), noaTBEpPKAAOLLME OOBOALI 3asBUTENS, NMMBO UX KONnN.

5.6. lMoctynuewasa xanoba noanexut pacCMOTPEHWUO AOSHKHOCTHBLIM JIULIOM,
HageneHHbIM MOMHOMOYMSIMU MO pPACCMOTPEHUIO Xanob, B TeyeHne nATHaguatm
pabounx OHEN CO OHA ee perncrpaumm, a B criydae obxanoBaHusi OTkasa B npueme
AOKYMEHTOB Yy 3asBuTens Nnnbo B ucnpasneHnmn gonyLeHHbIX one4YaTok 1 owmnbok nnm B
cnyyae obkanoBaHWs HapyLleHUs1 YCTaHOBSIEHHOIO CpoKa TakuX WCMpaBfeHun — B
TeyeHue natn paboumx OHEN Co OHS ee perncrpaumn.

5.7. Mo pesynbTataMm pacCMOTPEHUS XKanobdbl rnaBa MECTHOro caMoynpasfieHus
NPUHUMAET OOHO M3 CNeayoLWNX PELLEHNIA:

- Xanoba ygoBneTBopsAeTcs, B TOM 4ucrne B (OpMEe OTMEHbl MPUHATOrO
peLleHns, ncnpasneHnsa OonyLeHHbIX oneyYaTok U oWKNBOoK B BblOAaHHbLIX B pe3ynbTaTte
npefoCTaBNeHns  MyHUMUMNANbLHOW  yCryrn  OOKYMEHTax, BoO3BpaTa  3asiBUTESO
AEHEXHbIX CpeacTB, B3MMaHME KOTOpPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMW akTamun Poccurickon Pegepaunn, HOpMaTUMBHbIMU MPABOBLIMU aKTaMu
Hwxeropoackon obnactu, HopMaTuBHbIMM npaBoBbiMM  aktamy  COCHOBCKOro
MyHUUMNaneHoro panoHa Hwuxkeropogckon obnactm wmn  Kpyteukoro cenbcoBeTa
COCHOBCKOro MyHMLMNAanNbLHOro panoHa, a Takke B UHbIX dopmax;

- B y4OBMeTBOPEHUN xanobbl 0OTKasblBaeTCA.

5.7.1. B cnyyae npusHaHus xanobbl noanexallen yaoBneTBOPEHUIO, B OTBETE
3aaBuUTEN0 JaeTcs MHpopmMaumss 0 OeUCTBUSX aAMUHUCTpaUUKM CenbCoBeTa B LENsX
He3aMeaSIMTENbHOrO  YCTPAHEHUS!  BbISIBMIEHHbLIX  HApYyLWEHWA  NpU  OKasaHun
MYHUUMNANbHOMW yCNyrM, a TaKkke MPUHOCATCA W3BUHEHUA 3a [A0CTaBrfeHHble
HeyoobcTBa W YykasbiBaeTCaA WHGOpMauus O JanbHEWWMX OEUCTBUSAX, KOTOpble
HeoBX0aMMO COBEPLUNTL 3adBUTENIO B LENsX NoSy4eHUs MyHULMNANbHOW YCyri.

5.7.2. B cnyyae npusHaHua xanobbl He noanexaiwlen yOooBrEeTBOPEHUIO, B
OTBeTe 3asABUTESIO AAl0TCS apryMeHTMPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX NPUHATOrO
pelleHuns, a Takke nHgopmaums o nopsiake o6xanoBaHMs NMPUHATOrO PELLEHMS.

5.8. B cnyyae ycTaHOBreHVUss B XOA4e WAW MNO pesynbTataM pacCMOTPEHUst
Xanobbl  nNpuM3HaKoB  cocTaBa  aAMMHUCTPATMBHOIMO  MpPaBOHAPYLUEHUS UMK
NPecTynneHnsi, OOMMKHOCTHOE 5uuo, pPaboTHWK, HagefNeHHble MOSIHOMOYMSAMU MO
paccMOTpeHM0 xanob B COOTBETCTBMM C NyHKTOM 5.6 HacTtosiwero pasgena
agMUHUCTPATUBHOIO perfameHTa, He3aMeanuTenbHO HanpaeBnslT  MMerowmecs
Martepuansl B OpraHbl MpoKypaTypbl.

5.9. He nosgHee gHs, criegylowero 3a gHEM MPUHATUSA peLUueHnsd, yKa3aHHOro B
nyHKTe 5.7 HacTosALWEro pasgena agMWMHUCTPATMBHOIO perfiameHTa, 3asaBUTENO B
nucemMeHHon dopme nMbo MO XKenaHuw 3asBUTENnd B 3MeKTpoHHoW dopme
HanpaBnseTCcs MOTUBUPOBAaHHbIN OTBET O pedyribTaTtax PacCMOTPEHNS Kanobbl.

5.10. WHdopmaums agna 3assutenen o6 wux npaBe Ha pgocyaebHoe
(BHecyoebHoe) obxanoBaHue pgenctBui (6e34encTBUSA) U PELLEHUA, MNPUHATBIX
(ocywecTBnsieMblx) B xo4e npeaocTaBneHna MyHULUnanbHoOW yCrnyri, pasmellaeTcs Ha
odomumanbHOM canTe agMUHUCTPaUUK cenbcoBeTa N MHPOPMAaLNMOHHBIX CTEHAAX.

[(MaBa MeCcTHOro camoynpasneHns B.B.Bnacos
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