AOMUHNCTPALNA
KPYTELIKOI'O CEJIbCOBETA
COCHOBCKOIO MYHULIMMANBHOIO PAVIOHA
HWXXEFOPOLCKOW OBJTIACTU

MOCTAHOBJIEHNE

Ot 29 mapta 2017 roga Ne 11

O6 yTBEPXKOEHUN aAMUHUCTPATUBHOIO perfnamMeHTa npegocTaBnieHnst MyHULMNanbHOM
ycnyrn «IpuHsaTUe pelenns o6 yTBepXaeHnn 4OKyMEHTaUMM No niaHUpoBKe
TEPPUTOPMM Ha OCHOBAHMM 3asiBNIEHUA (PUINYECKUX U FOPUONYECKMX NNL

B cooTtBetcTBUM C YKasom [lpeauaeHta PO ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHMAX COBEPLUEHCTBOBAHUS  CUCTEMbl  FOCYAAPCTBEHHONO  YrpaBrieHUs»,
degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBeHus
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycrnyr» KW pacnopskeHnem ['ybepHaTtopa
Hwxeropoackon obnactu ot 05.09.2012 Ne 1365-p «O cosgaHumn B 2012-2014 ropax
MHOIO(YHKLMOHANbHbLIX LEeHTPOB NpefoCTaBNeHnsa rocygapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr B Huxkeropogckon obnactn» n B CBSA3M C OTKpbITUEM Ha Tepputopun COCHOBCKOro
MyHUUMNanbHOro panoHa Hwxeropoackon obnactm  MyHMUMNanbHOrO  Ka3eHHoro
yupexgeHus: «MHOrogyHKUMOHArbHbIN LEeHTP MpeaocTaBreHna roCcydapCTBEHHbIX WU
MyHMUMNanbHbIX ycryr» COCHOBCKOro MyHUUMNanbHOro panoHa Hwkeropogckon obnactu
(nanee — MoLl):

1.YTBepauTb nNpunaraemblni  agMUHUCTPATUBHbBIN  pernamMeHT agMUHUCTpaLnn
KpyTteukoro cenbcoBeta COCHOBCKOroO MyHUUMNanbHOro panoHa Hwxkeropoackon obnactu
oKasaHus MyHuumnanbHon ycnyrn «lpuHaTue pewennsa o6 yTBepXaeHUn SOKyMeHTaumm
Nno NIaHUPOBKE TEPPUTOPUM HA OCHOBAHUM 3aABMEHNN PU3NYECKUX U HOPUANYECKUX NNL,.

2.06HapopgoBaTb HacTosillee MOCTaHOBIEHNE MyTeEM pa3MeLLleHUst ero MosfiHOro
TekcTa Ha WHPOPMaUMOHHOM CcTeHAe agMuHUCcTpaumm KpyTeukoro cernbcoBeTa
CoCHOBCKOro MyHuumMnanbHOro pamoHa Hwkeropogckon obnactu.

3.KoHTponb Hag ucnonHeHnem Hactosiwero NocTaHoBNEHNS OCTaBIsitO 3a COOON.

(maBa MeCTHOro camoynpasneHms MyHULmMnanbHOro obpasoBaHns
KpyTeuknin cenbcoBeT COCHOBCKOrO MyHULMNANbHOIO panoHa
Hwxneropoackon obnactu B.B.Bnacos



YTBEPXXIEH

nocTaHOBNEHNEM aaMUHUCTpauumn KpyTeukoro
cenbcoBeTa COCHOBCKOrO MyHMLMNANbHOIO panoHa
Hwxeropoackon obnactu ot 29.03.2017r. Ne 11

AOMWHUCTPATUBHBIN pernameHT
No NpeaocTaBneHno MyHuumunanbHon yenyrn «lMpuHaTue peweHns ob yTeBepxaeHum
OOKYMeHTaLmMuM Mo NnaHUpoBKEe TEPPUTOPUM HA OCHOBAHUM 3asiBIIEHUN (PU3NYECKUX U
tOPUONYECKNX NNL»
(oanee — PernameHT)
1. O6wme nonoxeHus

1.1. Hactoawmn AOMUHUCTPATMBHLIM  PErfiaMmeHT Mo  npeaocTaBfieHunIo
MyHuMuMnanbHon ycnyrn "TlpuHATME peleHns 06 yTBepXAeHWUM [OOKYMeHTauuu no
NNaHMpPOBKE TEPPUTOPUM HA OCHOBAHUW 3aABMEHUN (PUBNYECKMX U HOPUOUYECKUX L
(nanee - PernameHT) paspaboTtaH B UeNnAxX MOBbIWEHNA KayecTBa M AOCTYNHOCTU
pes3ynbTaTtoB nNpefoCTaBfeHns MyHuuunanbHon ycnyrm  "TlpuHaTue  peweHus 06
yTBEPXKOEHUUN [OOKYMEHTauMM no nraHUpoBKE TEppUTOPUM Ha OCHOBaHUM 3asBEeHUN
PU3MYECKMX U OPUAMYECKUX §NUU» (Janee — MyHUUuMNanbHas Yycnyra), co3gaHus
KOMXOPTHbIX YCMOBUM [Af1 Y4YaCTHMKOB OTHOLUEHWA, BO3HMKAKOLWMX NPU OKasaHuu
MYHUUMNANbLHOMW  yCrnyrn, onpegendeTr CPoOKM W nocnegosaTeribHOCTb  OENCTBUN
(aaMUHUCTPaTMBHbLIX NMpoLeayp) NPy OKazaHuM MyHULMNANbHOW YCIyrn.

1.2.3agBMTenamm MyHMUMNansLHOM YCyrn ABNAt0TCS:

-(hmnsnyeckune nuua;

-lopugmyeckne nuua; B TOM  YuCNe  UHAMBMAyanbHble  nNpeanpuHUMaTtenu,
3aMHTEepecoBaHHble B YTBEPXAEHUU MNOAroTOBMIEHHOW [AOKYMEeHTauuu Mo nraHupoBKe
TepputTopumn.

OT nmeHn pusndecknx nuy, 3asiBrieHNsa o0 NpeaocTaBfieHUn yCnyru MoryT nogasaTb,
B YaCTHOCTU:

-3aKOHHbIe npeacraBnTenu (poauTtenu, YCbIHOBUTESMU, OMNeKyHbl)
HecoBepLUEeHHOIETHNX B BO3pacTe 0 18 ner;

-OMNeKyHbl HeeecnoCobHbIX rpaxaaH;

-npeacrtaBuTeNn, OEncTByloWMe B CUNy  MNOSIHOMOYMKW, OCHOBAHHbLIX Ha
[OBEpPEeHHOCTUN UM Jorosope.

OT umMeHn puanyecknx nuy, 3assreHust 06 okasaHuMM ycnyru MoryT nogaBaTb
nuua, OeucTBylolWMne B COOTBETCTBUM C 3aKOHOM, WHbIMWA NPaBOBbIMM aKTamMu U
yypeauTenbHbIMM  JOKYMEeHTaMn, 6e3 [OOBEpEeHHOCTW; npeactaBuTenn B CUNY
NMOSTIHOMOYMA, OCHOBAHHbIX Ha [OOBEPEHHOCTM wnu pgorosope. B npeaycMOTpPeHHbIX
3aKOHOM Crlydasax OT MMEHU KPUANYECKOrO Nvua MOryT OEeNCTBOBATb €ro yHaCTHUKM.
1.3.TpeboBaHue Kk nopsaky MHPOPMUPOBAHUS O NPEAOCTaBNEHUM MyHULUNANBHOW YCyrn
1.3.1. Iudbopmauus o npefocTaBfieHMM MyHULMNANbLHOW YCIYTN OCYLLLECTBISIETCA NyTEM:

3asBuTtenb MOXET NonyyYnTb, a AOSHKHOCTHblE nNuua agMuMHUCTpaumm 06s3aHbl
npenocTaBuTb, [LOCTOBEPHYKD WHAOPMAUMIO O COAEpXaHuW, Nopsaake WU YCroBUSIX
npeaocTaBneHna Ycnyru cnegyrowmm obpasom:

1) B opme nybnmnmyHoro MHPOPMNPOBaHNS:

a) Ha odwuuynaneHoMm cante AgmunHucTpaumm COCHOBCKOMO MYHUUMMNANLHOMO
panoHa Hwxeropogckon obnactm B WMH(POPMaALMOHHO-TENEKOMMYHMKAUMOHHON CeTn
«MHTepHeT» (ganee — ceTb «MHTEepHET») No agpecy: sosnovskoe.info;

- HA UHPOPMALMOHHbIX CTEHAAX B agMUHUCTPaLUK;

- HbIMW cnocobamu B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM;

2) B (hopme nHanBmnayanbHOro MHAOOPMUPOBAHNS:

a) YCTHOro:

- no TenedoHam 4n4a cnpaBok (KoHCynbTaumn) — ten. 8(83174) 2-70-06;



- NN4YHO Ha npueme y rnaesbl MCY n/vnn cneynanuctos agMUHUCTpaLnn

6) NMCbMEHHOrO:

nocpencTBOM HanpasneHna OTBETOB Ha 3asiBNeHud, 3anpockl, obpalleHnsa (qanee
— obpalleHuns) 3asBuTenen, NOCTYNMBLLMX B aAMUHUCTPAaLMIO:

- MOYTOBbIM OTNpaBfeHMeM no agpecy:. 606184, Hwxeropogckas obnacTb,
CocHoBckuin panoH, c. Kpytble, yn. CoBetckas, O. 12, (agmuHuctpauusa Kpyteukoro
cenbcoeta COCHOBCKOrO MyHULMNAnbHOro pamnoHa);

B) 9J1IEKTPOHHOrO:

- N0 agpecaMm O9MNeKTPOHHOW noyTbl agMuHUCTpaumm KpyTeukoro cernbcoBeTa
CocHoBckoro MYHULUMNANbHOro panoHa Hwxeropoackon obnactu -
krutye.adm@sosnovskoe.info npun npegoctasneHnn Ycnyrn B 3aneKTpoOHHON bopme vepes
EovHbIn nopTan rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHKUMKA) No agpecy:
http://www.gosuslugi.ru nnu NHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMMNANbHbIX YCIyr
Hwxeropoackon obnactu no agpecy: http://www.gu.nnov.ru.

1.3.2.HgmBugyaneHoe YCTHOE MHGOPMUPOBAHWE BO BPEMS JIMYHOrO npuema
ocyuwlectengetca rmason MCY u/unu cneumanucramu agMuMHUCTpauMu no criegyowemy
rpadouky:

noHeaenbHUK — vyetsepr: 8.00-17.00 4acos;

natHuua: 8.00-16.00 yacos,;

obeneHHbIn nepepsbiB: 12.00-13.00 yacos,

cy660Ta, BOCKpECEHBbE — BbIXOOHbIE OHU;

TenedoH ona npeasapuTenbHon 3anucu: (883174)2-70-06.

WHdopmaumio no Bonpocam  npuema [[OKYMEHTOB [Ons  npefocTaBrieHus

MYHUUMNANbHOM  YCIYrM MOXHO NOofyyuTb Takke B MyHuuunanbHOM Ka3eHHOM
yupexgeHum «MHOroyHKUMOHANbHbIN LUEeHTP MpeaocTaBreHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» COCHOBCKOro MyHuLUMNansHoro panoHa Hwkeropoackon obnactu
(nanee — MoLl), pacnonoxeHHom no agpecy: 606170, Huxeropoackast 065., COCHOBCKMM
p-H, p.n.CocHoBckoe, yn. 1 Mas, 0.42, tenedoH: 8 831 74 2-71-49, anekTpoHHasa noyra:
mfc_sosnovskoe@mail.ru.

"paduk npnema rpaxgaH B ML

noHeagenbHUK — ¢ 8.00 go 17.00 vyacos;
BTOPHUK — ¢ 08.00 go 20.00 4acos,;
cpena — ¢ 8.00 go 17.00 vacos;
yeTtBepr — ¢ 8.00 go 17.00 yacos;
naTtHuua — ¢ 8.00 go 16.00 yacos;
cyb66oTa — ¢ 9.00 go 13.00 4acos,
a Takke B ypaneHHoMm paboyem mecte M®L| no apgpecy: Hwkeropoackaa obn.,

CocHoBckuin p-H, c. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKM U NMpu OBLLEHWUM C 3a8BUTENSAMU B Cryvae ux
nun4yHoro obpaueHus, rmasa MCY nnu cneynanucT agMUHUCTPALUK OOIMKHbI:

- Ha3BaTb CBO (hamMununio, UMs, 0TYECTBO, AOSMKHOCTb;

- nogpobHO W B BEXNMBOW, KOPPEKTHOM dopmMe OTBETUTb OBpaTUBLLUMMCS
3a8BUTENAM Ha UHTEpPEeCYoLLne UxX BONpOCHI;

- KOPPEKTHO M BHUMATENbHO OTHOCUTLCS K 3asiBUTESIIO, HE YHUXaTb €ro 4ectn u
OOCTOMHCTBa,;

- NpY YCTHOM MH(POPMUPOBAHUM UCMNOSb30BaTb OPULManbHO-4ENOBOWN CTUMb PeYMU;

- NPOM3HOCUTL BO BpPEMs pasroBopa CfoBa 4eTKko, u3beraTb «napannesibHbIX
pas3roBOpoB» C OKpyXawwWwumu JIoabMKU, He npepbiBaTb pas3roBop MO NPUYUHE
NOCTYNMEHNA 3BOHKA Ha TenedOoHHbIN annapar;

- NPUHATL BCE HEOOX0ANMbIE Mepbl ANs NPeAoCTaBeHNst NOMHOro 1 onepaTMBHOMO
OTBeTa Ha NoCTaBfieHHble BOMpockl. [1pM HEBO3MOXHOCTM CaMOCTOSATENBHO OTBETUTb Ha



NoCTaBfeHHbIE BOMNPOCHI 3asBUTENb A0SMKEH ObiTb NepeagpecoBaH K COOTBETCTBYHOLUM
AO0JPKHOCTHBLIM NNLaM UM emy A0SMKEH OblTb COO6LLEH TeNedOHHbI HOMEpP, N0 KOTOPOMY
MOXHO NOSy4YMTb HEOBX04MMYIO NHOPMaLNIO;

- cobniogatb Bpemsa oTBeTa Ha obpaleHue, KOTopoe He AOSMKHO npeBbliwaTtb 15
(naTHaguatn) wMuHYT. B cnyyae ecnu  ana nogrotoBkM  oTBeTa  Tpebyetca
NPOAOIDKUTENBHOE BpEMS, 3asBUTEN0 MOXeT ObiTb NpeanoXxeHo, obpaTtuTbca 3a
HeobxoauMon WHdoOpMaunen B NMUCbMEHHOM BUAE, a TaKKe 4Yepe3 COOTBETCTBYHOLLMN
oouumanbHbIA CanuT U SNEKTPOHHYIO NOYTY, NMGO HasHaunTb gpyroe ygobHoe ans Hero
BpeMsi B LLensax MHOPMUPOBaHUS;

- B KOHUE MH(OPMMPOBaHMS KpaTKO MOABECTM UTOr pas3roBopa M NepeyvncnmTb
OEenCTBUS, KOTOpble Haao npeanpuHuMaTh (KTO MMEHHO, KOrda U YTO OOSMKEH caenatb).

YKasaHHble [OSMKHOCTHbIE fMua [OOSMKHbl YCTHO CoOBWnTb MHGOpPMaLMo Mo
cneayoLwmmM Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeobxoouMmbiX ANa npefoctaBneHus  Ycnyru,
KOMMNIIEKTHOCTb (4OCTAaTOYHOCTb) NpeoCTaBNeHHbIX JOKYMEHTOB;

2) UCTOYHMK MONYyYeHUs1 AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCcTaBneHns Ycnyrm
(opraH BnacTtu nnu opraHM3aumsa n UX MECTOHaxXoXAeHue);

3) TpeboBaHus K 0OPMINEHNIO AOKYMEHTOB N CBELAEHUN;

4) BXOAAWMMA  HOMeEpP, o4 KOTOPbIM  3aperucTpupoBaHbl B CUCTEME
AenonponsBocTBa NOCTyNMUBLLEE 3as8BfIEHNE U NpunaraemMble K HEMy MaTepuansl;

5) Bpems npuema u Bbigadum JOKYMEHTOB creumnanucTtamv agMUHUCTpaumm;

6) CPOK NPUHATUSA peLleHns O NpeaoCTaBneHun Ycnyru;

7) nopsgok obxanoBaHus gencteun (6e3gencTBms) N peLleHnin, OCyLLECTBNAEMbIX
N NPUHUMAEMbIX LOSMKHOCTHbIMM NMUaMXW agMUHUCTPaLMM B XOA4e NpefocTaBreHus
Ycnyru;

8) kaTeropuu 3asBuTeNen, UMELLNX NPaABOo Ha Nnony4veHne Ycnyru.

3aaBuTeNb MMEEeT MpaBo Ha NosflydeHne CBedeHUA O CTaaun MPOXOXAEHUS ero
3asIBrIEHNSI 1 JOKYMEHTOB.

MHpopmupoBaHMe MO  MHbIM  BOMPOCaM  OCYLLUECTBIISIETCA Ha OCHOBaHUU
NMMCbMEHHOro obpalleHus.

1.3.3.MHgmMBugyaneHoe  NMCbMEHHOE  WMHopMupoBaHMe npu  obpalieHum
3asBUTENEN OCYLLECTBSETCA NyTeM HanpaBneHus nucbMa MOYTOW UMM 3NIEKTPOHHOro
nMcbMa, COOTBETCTBEHHO, HA NOYTOBbLIN NGO ANEKTPOHHbLIN agpec 3asBUTENS.

Mpn noctynneHmn obpaweHns B agMuHuctpauuio rmasa MCY Hanpasnser
obpalyeHune cneumanncTy , a B Criydae ero OTCyTCTBUSA, NMLO 3amellatollee, onpeaenstoT
HenocpeacTBEHHOIO UCMNONTHUTENA AN1s NOArOTOBKM OTBETA.

NHanBugyansHoe nucbMeHHoe MHAPOPMUPOBaAHME [OOIMKHO COAepKaTb: OTBEThbl Ha
NocTaBfeHHbIE BOMPOCHI B MPOCTON, YETKOW N MOHATHOW popme, AOIMKHOCTb, dhaMunumio,
WHUUManbl U Homep TenedoHa ucnonHutend. OTBeT noanucebiBaeTcs rnason MCY.
MncbMO HanpaBngeTcs B CPOK, He npesblwarwmn 25 (aBaguatv nNaTv) OHEW co AOHS
perncTpauumn NMCbMeHHoro obpatleHus 3aaBuTens.

[MonoxeHnsl, He yperynupoBaHHble HacToAWMM PernameHTom, onpeaensitotca B
COOTBETCTBUU C AEUCTBYIOLLNM 3aKOHO4ATETbCTBOM.

2. CraHpapT npegocTaBneHns MyHUUMNanbHON yecnyru

2.1. HaumeHoBaHne MyHuumnaneHoW ycnyru: lNpuHaTMe peweHns o6 yTBepXaeHuu
OOKYMeHTauMM no nrnaHUpoBKE TeppuUTOPUM Ha OCHOBAHUM 3asfBNEHUN U3NYeCcKnx wu
topuanYecKnx nuu,.

2.2. HaumeHoBaHuWe opraHa, npedocTaBnsowero MyHUUunanbHy yenyry

Ycnyry npepoctasnseT agmuHuctpauus Kpyteukoro cenbcoBeta COCHOBCKOIO
MyHMLUMNANbHOro panoHa Huxeropoackon obnacTu.
HenocpeacTtBeHHOe NpefocTaBneHMe MyHUUUNanbHOW yCryrm ocyLecTBnseTcs:



- B 4YaCTU KOHCYNbTMPOBaHUA NPefoCTaBfieHUs MyHUUUNAnbHOW ycnyru, npuvema
3asBrneHun agmuHucTpaumen Kpyteukoro cenbcoBeta COCHOBCKOMO MyHULUMMNANTbHOIO
panoHa Hwxeropoackomn obnactu,

- Mpy nojadve 3adBNeHUs W OOKYMEHTOB Ha npegoctaBneHue Ycnyrm 4depes
MHOTrOOYHKLMOHANbHbIN LEHTP NpefocTaBneHns MyHuumnanbHon ycnyrm — takke MOLL.
Cpok nepepayn pokymeHtoB m3 MOL B agmuHucTpaumio KpyTeukoro cenbcoBeTa
CoCHOBCKOro MyHuumMnanbHOro panoHa Hwxkeropogckon obnactu coctaBndet 2 paboumx
OHSA C MOMeHTa pernctpaunmn 3aasneHus B MoL.

[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHbIM 3a MpedocTaBfeHne Ycnyrm B LEnoMm
asnsetca rmasa MCY (ero ynonHOMOYEHHbLIM 3amecTuTenb). ApyruMmn LOSMKHOCTHBIMU
nuuamMmn, OTBETCTBEHHBIMU 3a OCYLLECTBNEeHNne agMUHUCTPaTUBHBIX Npoueayp U AencTeum
No NpeaocTaBneHnto Ycnyrn aBngaTca cneunanuct agMuHuCTpaumu.

MyHuuunansHas ycrnyra okasbiBaeTcsa 6ecnnaTHo.
Mpy nopaye 3asBnNEeHUs U OOKYMEHTOB, HEOOXOAWMBLIX AN NpefocTaBfieHus Ycnyru
yepe3d M®L| pykosoguTenb mMyHuuunanbHoro ydpexgeHus (MOL), un ynonHomo4yeHHble
OOIMKHOCTHbIE nunua (coTpyaHukn MOLL npu nogade 3asBneHus Yepes Hero) B npegenax
NMOSTHOMOYUI, YCTAHOBMEHHbIX HACTOALWNM PernameHTomMm.
2.3.B npegocTtaBneHun Ycnyrm y4acTByOT criefytolime opraHbl U opraHusaumm:
- ®epepanbHaa cnyxba rocygapCTBEHHOW pernctpauuu, kagactpa u Kaptorpadum
(PocpeecTp);
- ®egepanbHas Hanorosagd cnyxba (PHC Poccun);
- egepanbHoe BoQKEeTHOE rocyaapCcTBeEHHOe yupexaeHue «KagactpoBas nanata»;

2.4. Pe3ynbTaT NpeaocTaBreHns MyHULMNanbHOW yCryrn SBNseTcs:

2.4.1. TlocTaHoBneHMe agMuyHUCTpauMm o6 yTBepXOeHUM OOKyMeHTauuu o
nnaHMpOBKe TEPPUTOPUN;

2.4.2. MoTuBMpPOBaHHLIN OTKa3 B (popmMe yBeLOMIEeHUs B clyvyae HEBO3MOXXHOCTU
npegocTaBneHns MyHULMNAanNsHOM yCnyru.

2.5. Cpok npegocTaBneHnst MyHUUMnanbHON YCIyri:

Cpok npepgocTaBneHus MyHUUMNAnNbHOW Yycnyrm coctaensier He 6onee 20
KaneHgapHbIX HEW CO AHA perncrpaumm 3asBneHus.

2.6.MakcumanbHbIM  CPOK  OXMAAHUA B o4vyepeau npu rnogadve 3asiBfieHus O
npegocrtaBneHnm Ycnyrm u npunaraembix 4OKYMEHTOB B agMUHUCTpaunto (nnbo — ML),
a TaKxke npu nonyvyeHuu pesynbtaTta npegocTtaBneHns YCrnyrn He OSDKeH npesbiwaTtb 15
(NnATHagUaTN) MUHYT.

2.7.Bpems npvema wn peructpaumMm [OOKYMEHTOB [Mpu HenocpeacTBEHHOM
obpalleHnn 3assuTens Ycnyrm 4yepes agMmuHucTpaumo nmdo npm obpawieHmm yepes ML
He MoxeT npesbiwaTte 30 (TpuguaTn) MUHYT, a Npu obpalleHUn NoYTOM unu 4epes
EovHbIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (pyHKUMn) nnn NHTepHeT-
nopTan rocyaapCTBEHHbIX M MyHWUMNanbHbIX ycnyr Hwkeropogckon obrnactm — ofuvH
O€EHb.

2.8.lNpepocTtaBneHne Ycnyry, B TOM Yucne MHPOpMUpOBaHUE N KOHCYNbTUPOBAHNE
no BONpocaM ee npefocTaBneHns, ocylectenaeTca 6e3 B3MMaHus nnatbl.

2.9. NpaBoBble OCHOBaHWS AN NpefoCTaBfeHNss MyHUUMNANbHOW YCIyrn:

— [papocTtpouTenbHbln Kogekc Poccurckon denepaumm;

— ®epepanbHbin  3akoH oOT 06.10.2003 Ne 131-®3 "O6 o06wmx npuHUMNax
opraHu3auun MectHoro camoynpasneHus B Poccuiickon egepauun’;

— ®epepanbHbin 3akOH OT 29.12.2004 Ne 191-®3 "O BBedeHUM B [OeENCTBUE
MpagocTpoutenbHoro kogekca Poccuinckon ®egepaunn’;

- ®epepanbHbin 3akoH 0T 27.07.2010 Ne 210-d3 "O6 opraHusauuun npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr”;

— ®epepanbHbi 3akoH OT 24.11.1995 Ne 181-d3 «O coumanbHOM 3aimMTe MHBANMAoB
B Poccuinckon degepaunn»;



- YctaB MyHuumnanbHoro obpasoBaHus Kpyteukuii cenbcoBeT COCHOBCKOMO
MyHMUMNAnNbHOrO panoHa Hwxeropoackon obnactm _  [pagocTpouTernbHble,
CTpouTernbHble, CAHUTapHbIE N OpYyrne OeACTBYoLWMe HOPMbI U rnpasuna.

2.10. WNcyepnbiBalowuin nepeveHb AOKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUU C
3aKkoHodaTteNlbHbIMM UMW WHBIMWM ~ HOPMATUBHbIMM  NPaBOBbIMM  aKkTaMn  Ons
npegocTaBNeHns MyHULUMNAaNbHOW YCIyrn ¢ pasgeneHnemM Ha JOKYMEHTbl U MHopmMaumio,
KOTOpble 3asBUTENb OOIMKEH MpPeacTaBuUTb CaMOCTOATESbHO, U OOKYMEHTbI, KOTopble
3asBUTENb BNpaBe NpeactaBuTb MO COOCTBEHHOM MHMUMATMBE, TaK Kak OHW nognexar
npencraBneHnto B paMkax MexxeeJoMCTBEHHOIo MHGOPMaLMOHHOro B3auMOAENCTBUS:
2.10.1. 3aaBneHue o NnpegocTaBneHN MyHULMMNANbHOM YCNYru;

2.10.2. Konuna [OOKyMeHTa, YAOOCTOBEPSIOWEro JfMYHOCTbL 3aaButens nvbo  ero
npencraBuTens

2.10.3.[loBEpeHHOCTb Ha npeacTaBreHne MHTEPECOB 3aaBUTENs Ans obpauieHuss B
opraHbl rocyapCTBEHHOM BracTU Ha NnorfyvYeHne pesynbTaTtoB MyHUUUNAnbHOW yCryru;
2.10.4. [lokyMeHTauusa no nnaHMpoBKe TeppUTopuM B 00beMe, yKadaHHOM B 3a4aHUN Ha
NoAroToBKY LOKYMEHTauun no niaHUpoBKe TeppUTopuun, cornacoBaHHasi genapTtaMmeHToM
rpagocTpouTENbHOrO pa3BuTUA Tepputopumn Hmxeropoackon obnactu;
2.10.5.3neKTpOoHHbIV BUA OOKYMEHTaLUN NO NaHNPOBKE TEPPUTOPUMN, NPeOCTaBNEHHbIN
B hopmate pdf, jpg (B 3 ak3emnnsapax) n B popmate XML (B 1 aksemnnspe);

[OKyMeHTbI, yKa3aHHble B HACTOSALWEM MyHKTe, NPeACTaBsaTCA 3asgBUTENEM JIMYHO,
yepe3 npeacraBuTens B aAMUHUCTpaUMM  MyHUUMNanbHOro obpasoBaHus  Unu
HaNpaBnsTCSA NO MOYTOBOMY agpecy agMWHUCTpauun MyHMUuMnanbHOro obpasoBaHus
3aKa3HbIM MOYTOBbLIM OTMPAaBMEHNEM C yBeJOMIEHNEM O BPYHEHUN N ONMUCHIO BIIOXEHUS.

B 3asBneHun O npegocTaBfieHMM MyHULMMAnNbHOW YCIyrm CTaBUTCA MNOOMNUCH
3agBUTENs, ero agpec, KOHTakTHbIM TenedoH 1 yka3blBaeTcd aaTa.

2.11. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

— TnpeacTaBneHns OOKYMEHTOB W WHGOpMauum wunvM OCyLLeCTBNEeHUs OeNCTBUN,
npencraBneHne Unu OocyLecTBIeHNe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW aKkTamMu, PeryrvpylowuMn OTHOLUEHUS, BO3HUKaKLWMe B CBA3M C
npegocTaBneHneM MyHUUUnNanbHOM ycnyru,

— npeAcTaBneHns JOKYMEHTOB U MHpOopMaLnn, KOTOPble HAXOAATCA B pacnopsXeHuu
WHbIX TOCYyOapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpaBreHna u
opraHusauun, B COOTBETCTBUM C HOPMATMBHbLIMK MPaBOBbIMU akTamu Poccunckon
depgepaunn, HOpMaATMBHbLIMM MNPaBOBbLIMM akTamu Hwuxeropoackon obnactn wu
MYHUUUNANbHLIMU MPaBOBbLIMWU aKkTaMMu.

2.12. Nc4yepnbiBalOWnMn NepeyeHb OCHOBAHUM ONA OTKasa B NpuMemMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCYrn:

2.12.1. B 3asgBneHMn O npenocTaBfeHun MyHUUUNanbHOW YCNyrm OTCYTCTBYIOT
cBedeHMss O amMunuMuM, UMEHW, oT4yecTBe 3asBuTens nmbo ero npeacraBuUTens,
HaMMeHoBaHVE topuMaMyeckoro nuua numbo ero npeacraBuTend, agpec 3asaBuTens,
KOHTaKTHbIA TenedoH.

2.12.2. He nognexart npnemMy OOKYMEHTbI, TEKCTbl KOTOPbIX HanMcaHbl Hepa3bop4nBeo,
nmeroLmne NogYNCTKN NMBO NPUNUCKKN, 3a4EpPKHYTbIE CNOBa N UHbIE HE OFOBOPEHHbIE B HUX
nucrnpasneHns, [OOKYMEHTbl, WCMOMHEHHble KapaHdawoMm, a TaKkKe [OKYMEHTbl C
Cepbe3HbIMU  MOBPEXAEHUAMN, He MNO3BONAWNMA  OOHO3HAYHO WUCTOSMKOBaTb WX
coaepxaHue.

B cnyyae oTkasa B npuemMe [OOKYMEHTOB, 3asBUTESI0 Pa3bACHAKTCA MNPUYUHbLI U
OCHOBaHWA 1 BO3BpaLLAOTCA AOKYMEHTbI 3adBUTENIO.

2.13. WcuepnblBalolwmi nepeyeHb OCHOBaHWW ANs OTKasa B MNpegocTaBrieHUu
MYHULUUNANbHOW YCyru:

2.13.1. C 3asBneHvem O NpeaoCTaBNEHUM MyHUMUMNANbHOM Yycnyrn obpaTunoch
HeHagnexawiee nuuo;

2.13.2. B 3agBneHun coOepXuTcs BOMPOC, HA KOTOPbIA 3asiBUTES0 HEOAHOKPaTHO
JaBanucb MUCbMEHHble OTBEeTbl MO CYyLWeCcTBY B CBA3WM C paHee HanpaBnsembiMu



obpaweHuamum, n npu 9ToM B obpalleHuM He npuMBOOATCA HOBble [A0BOAbI WU
obcToATENBCTRA;

2.13.3. OTcyTCcTBME COrnacoBaHus OAOKYMEHTaUMW NO MNMaHMpPOBKE TeppuToOpuM Ha
cooTBeTcTBME ee TpeboBaHuaM 4dactm 10 crtatbu 45 [pagoCTpoUTENLHOrO Kogekca
Poccuiickon ®epgepauuu;

2.13.4. B cnyyae, ecnu ny6nnyHble cnyLwaHnsa NnpusHaHbl HECOCTOABLUMMUCS;

2.13.5. B cnyyae oTcyTCTBUA pe3ynbTaToB NyOMAMYHbBIX CIYLWAHUA 3a UCKNIOYEHUeM
cnyyaes, yKka3aHHbIX B MyHKTe 12 ctatbun 43, nyHkTe 5.1 cTaThk 46 [pagocTpouTensHOro
kogekca Poccunckon denepaumn.

B cnyyae oTkaszsa B npegocTaBneHMM MyHUUMMNANbLHOW  YCryrn 3asdBUTENIO
HanpaenseTcs yBeOOMMEHWE B NUCbMeHHOW ¢opme 06 OTkase B nNpenocTaBreHUM
MYHUUMNANbHOW YCryru, B KOTOPOM YKa3blBalOTCH MPUYUHBLI U1 OCHOBaHWA OTKasa.

2.14. Pasmep nnatbl, B3uMMaemMouM C 3aABUTENS MNpu  nNpenocTaBfieHUn
MyHMUMNANbHOW ycnyru, u cnocobbl ee B3MMaHWSA B cryvyasX, nNpeasyCMOTPEHHbIX
degeparnbHbIMM - 3aKOHaMK, MNPUHMMAaeMbIMW B COOTBETCTBMM C  HUMU  UHBIMU
HOpMaTMBHbIMW  MNpaBoBbIMM  akTamn  Poccuirckon  ®depepaumn, HOPMaTUBHbLIMU
npaBoBbIMM akTamu cybbekToB Poccuiickon ®epepaumm, MyHMUMNanbHbIMM NPaBOBbIMU
aKTaMyn — He YCTaHOBJIEH.

2.15. MakcumanbHbI CPOK OXMAAHWA B ovepegu npu nogade 3adBreHns o
npegocTaBneHn MyHMUunanbHoOM yCcnyru u npyu nonyvYeHnn pesyrnbTaTta npegocrtaBneHuns
MYyHMLUMNANbHOW yCnyru coctaBnsaeT He 6bonee 15 MUHyT.

2.16. Cpok peructpaumm 3asiBfieHMst O NpegocTaBleHUun MyHUUMNanbHOW YCnyru
coctaBnset He 6onee 15 MUHYT.

2.17. lMomeweHuns, BblAenNeHHble ANnA npeaocTaBreHUs MYyHUUUNanbHOW YCnyru,
OOJPKHbI COOTBETCTBOBATb CAHUTAPHO-3MMAEMMNONOrMYECKNM TpeboBaHMAM.

TpeboBaHWs K NOMELLEHNSIM, B KOTOPbIX NPeACcTaBnseTcs MyHuUMnaneHas ycrnyra, B TOM
ynucne K MecTy OXugaHus U npuema 3aaBuTenen, pasMelleHuio U odPopMIEeHUI0
BU3yanbHOW, TEKCTOBOW U MySibTUMEANUNHOW MHOpMauuM O nopsake npefocrasBrieHUns
Takux ycrnyr, a Takke kK obecneyeHnto JOCTynHOCTM o6bekTa, B KOTOPOM NpeaoCcTaBnsieTcs
MyHMUMNanbHasa ycriyra OOMKHbl COOTBETCTBOBaTb TpebosaHuaM cT. 15, degepanbHoOro
3akoHa oT 24.11.1995 Ne 181- 3 «O coumanbHoM 3awmte MHBanuMaos B Poccuinckon
®epepaumn. Paboune wMecTta cneunanuctoB, OCYLUECTBRSAOWNX nNpefocTaBneHve
MyHMUMNaAnbHOW ycnyri, obopyaytTcsa CpeacTBaMyn  BbIYUCTIUTENTbHOW  TEXHUKUM U
OPrTEXHUKOW, MNO3BOMAKWMMN OpraHn3oBaTb MWCMOSIHEHME MYHUUUNANbHOW YyCryru B
nonHom obveme. Mecta Ona npoBefeHUs NUYHOrO nNpuema 3asBuTenen obopyaylTcs
CTynbsiMn, ctonamu, obecneumBalroTCs  KaHUENSpCKUMW  NPUHAOSNEXHOCTAMU AN
HanMcaHns NMCbMEHHbIX 06paLeHnn, NHPOPMALNOHHBIMU CTEHOAMM.

[nsa oxugaHua rpaxxgaHam 0TBOAMTCS chneumanbHoe MecTto, 060pyaoBaHHOE CTYIbAMM.

Ha wWHdopMaLMOHHbLIX CcTeHgax agMWHUCTpauuu pasmellaetca  cnegyroulas

NHopMaUns:
- U3BNeYeHNs N3 3akoHoAdaTemNbHbIX N MHbIX HOPMATUBHBIX NPAaBOBbLIX aKTOB,

cogepxaLlmx HoOpMbI, perynvpyroLime aeaTeribHOCTb Mo npeaocTasneHno Ycnyru,

- NONHbIN TeKCT PernameHTa 1 Hambonee BaXHble U3BNEYEHUS U3 Hero;

- MecTOoHaxoxaeHwe agmuHuctpaumm un MOL, rpadukm wmnx paboTbl, npuema
rpaxgaH, Homepa TenedoHOB 1 bakcoB, agpeca dNEeKTPOHHOW MoYThI,

- NOPAJO0K NOSTyYEHUST KOHCYNbTaUMii MO BONpocaM npefocrtaBneHus Ycnyru,

- Nopsiaok obxanoBaHus gencteus (0e30encTBus) U peLLEHNA, OCYLLECTBIISIEMbIX
(Np1HATBLIX) B X04€e NpefocTaBreHns Yenyru;

- Brnok-cxema nocnegoBaTenbHOCTU agMUHUCTPATUBHbLIX Npoueayp 1 4eNCTBUN npu
npegocTaBneHnn Ycnyru.

KabuHeT npuema 3asBuTenen, B KOTOPOM OCYLLUECTBASATCA aAMUHUCTPATUBHbIE
OEeNCTBUS, CBA3aHHbIe C NpefocTaBneHnemM Ycnyrm nnu npegocrasnsgercs nHgpopmaums o



Hen, p[ormkeH ©OblTb o060pyaoBaH BbLIBECKOW C  yKasaHMeM HoMepa KabuHeta,
HanMeHoBaHWEM OOJPKHOCTU creunanucTa, rpadoukomMm npuema.

Jlvuo, ocywecTBngawwee aaMUHUCTpPaATUBHbIE  OENCTBUSA,  CBSA3@HHble C
npegocTaBneHnemM Ycnyru wunu uHoOpMMpoBaHMe O Her, 00653aH0 npennioXuTb
3a8BUTENO0 BOCMOSb30BaTbLCA CTYNOM, Haxoaawmmes psaom ¢ paboynm MectoMm AaHHOro
nuua.

Paboyee mecTO cneumanucra, Beaywero npuem, OOMMKHO ObiTb 0b6opyaoBaHO
oucHonm wmebenblo, NepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoOMMbIM  MHOPMAUMOHHBIM  6a3aM  AaHHbIX, MevyaTallWmM W CKaHUPYHOLUM
ycTpoucteamu, TernegoHoM, npeactaBnATb WMHAPOPMAaUUK O AOSMKHOCTH, damMunuu,
MMEHN N 0TYECTBE LOIMKHOCTHOrO NiMua, OCYLLECTBIISIOLWEro NpueM 3asiBrieHuNn.

MomelleHe ANA NpoBedeHus FIMYHOrO npuema rpaxgaH obopyayeTcs anTeuvkou
OJ151 OKa3aHWs nNepBoun MOMOLLM.

2.18. lNokasartenim gOCTYNHOCTU N KadecTBa YCnyru.

2.18.1.NokasaTtenamu 4OCTYMHOCTU NPeaoCTaBreHNs Y Cryrn ABNATCS:

- TpaHCNopTHasa OOCTYMHOCTb MecTa npepocraBneHvs Ycnyrn (He 6onee 5 MUHyT
xoab0bl OT BnmkanLwen OCTaHOBKN OOLWECTBEHHOIO TpaHCnopTa);

- obecneyeHne OecnpenAaTCTBEHHOrO AOCTyNa WHBanNMAOB K MNOMELLEHUo, B
KOTOPOM MpeaocTaBnsaeTcs ycnyra;

- obecneyeHne BO3MOXHOCTM HanpasfeHuss B aAMUHUCTPaLMIO BOMPOCOB,
3a8BNeHNsa N OOKYMEHTOB, HeOOXoaMMbIX ANs npegocTaBneHnsa Ycnyrm yepes ML nnum
No 3NEeKTPOHHOW MouyTe;

- pasmelleHVe WHopMauun O nopsgke npefocTaBneHuss Ycnyru B CeTu
«HTEpPHET»;

- obecneyeHne npegocTaBneHna Ycnyrm C WUCNONb30BaHMEM BO3MOXHOCTEWN
EaovHoro noprtana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (OyHKUun) n NHTepHeT-
nopTana rocygapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr Hukeropoackon obnactu.

2.18.2.Ka4ecTBO NpefocTtaBnenus Ycnyru onpegensercs:

- MonyyYyeHMeM YcCriyrm CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHOApPTOM ee
npegocTaBneHuns;

- NMOSTly4eHMEM MOJSTHOW, aKTyanbHOM M OOCTOBEPHOW MHOpMauUun, B TOM Yucne no
TenemoHy 1 B 9NeKTPOHHOW bopMe, 0 Xo4e NpefoCcTaBneHus Ycnyru,

- MUMHMMM3AUMEN KONMUYECTBA U  COKpALLEHMEM  CPOKOB  BbIHYXOEHHbIX
B3aUMOLENCTBUI 3asiBUTENEN C y4aCTHMKaMM npoLuecca npegocraBneHns Ycnyrm B xoae
ee rnpegocTaBreHns;

- MUHUMM3aAUMEN KommyecTBa >anob CO CTOpPOHbI noTpebutenen Ycnyrm Ha
HapyLleHue.

2.19.C uenbto noBbiWeHNs 3PPEKTUBHOCTU OEATENbHOCTM MO NPeaoCTaBrEHUto
Ycnyrn, obecneyeHnss ee OTKPbITOCTM B 4YacTM NoOpsidka, XxXoda UM KadecTBa
npefoctaBneHnd,  KOM(OPTHOCTM  YCrOBUW  ee  nonyyvyeHna  Ycnyra  MOXeT
npegocraBnATbCa Yeped MPL, a Takke B aneKTPOHHOM hopme.

2.19.1.B cnyyae npepoctaBneHna Ycnyrm  yepes  MOL  3assutento
obecneynBatoTCa BO3MOXHOCTH:

- npeaBapuUTernbHOW 3anvMcu MO KOHTAKTHOMY TenedoHy Wnn 4epes cuctemy
«3NEeKTPOHHOW oYvepeau» Ha npuemM B OrnpefersieHHoe BpeMs U pernctpauuio  ero
3a8BNeHNs 1 AOKYMEHTOB ANd nonyvyeHus Ycnyru;

- nony4yeHuns vyepes nHpomaT (MHPOPMALMOHHBIA KUOCK), pacrnonoXeHHbin B MOLL,
NOJSTHOM M AOCTOBEPHOM NMHpopMaLmmn 06 yCrioBusiX 1 nopsgke npeaocTaBneHnst YCnyru;

- GecnnatHoro pgoctyna 3asButenen K egepanbHOM  rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucTteMe «EAnHbIN nopTan rocyfapCTBEHHbIX U MyHULMNASbHbLIX YCIyr
(dbyHKUMR)» ©n K WHTepHeT-nopTany rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr
Hwxeropoackon obnactu;



- MNONyyYeHWs  OONOMHUTENbHbIX  (COMYTCTBYHOLWMX)  ycnyr  (KonupoBarbHO-
MHOXMWTENbHbIE  YCIYrn, YCMyrM MECTHOW, BHYTPMU3OHOBOW CceTu CBA3M obuwero
NoSfib30BaHUS).

2.19.2.NpepoctaBneHne Ycnyrm B 3MeKTPOHHOW ¢opme umeeT OCOBEHHOCTH,
obecneymBatoLme:

- npepgoctaeneHve uHgopmaumm o6 Ycnyre 3assutenam u obecnedeHve unx
JocTyrna K CBeJeHWAM [MOoCpeACTBOM pasMelleHuMss UX Ha odwuumanbHOM caunTe
AgmuHuctpaumm COCHOBCKOrO MyHUUMNAnNbHOro panoHa Hwkeropogckon obnactu B cetu
«NHTepHeT», Ha WHTepHeT-nmopTane rocygapCTBEHHbIX W MyHMUMNAmNbHbIX  YCIyr
Hwxeropoackon obnactm u Ha EgnHOM nopTtane rocyaapCTBEHHbIX U MyHMUMMANbHbIX
yenyr (pyHkuun);

- BO3MOXHOCTb MOAayun 3asiBUTeneM 3anpoca M WHbIX SJOKYMEHTOB, HEOHXOOMMbIX
Ons  npegocTaBneHvus  Ycnyrn, npuemMa Takux 3anpoca M OOKYMEHTOB, a Takke
HanpaBfeHna OTBETOB IO 3JfIEKTPOHHOM no4vTe wunn 4Yepe3d EguHbin  nopTtan
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKLUMIN);

- Nony4yeHne 3asBUTENEM C MOMOLLLIO CPeACTB 3NEKTPOHHON CBA3U (3MEKTPOHHON
noyTbl, EAWHOro noptama rocyaapCTBEHHbIX W  MyHUAUMNANbHbIX YyCnyr (QYHKUMI)
cBeZleHuI O XoAe BbINOMIHEHUA ero 3anpoca O NpefoCcTaBneHum Ycnyru;

- nonydyeHwe  3aaBuTenem  (nNpeacTtaBuTenieMm  3adBuTend)  pesynbTaTta
npegoctaBneHnsa Ycnyru B anekKTpoHHON oopme.

3. CocraB, nocnegoBaTenbHOCTb M CPOKM BbINMOMHEHMST aAMUHUCTPATMBHbLIX Npoueayp,
TpeboBaHMs K NOpPsiAKY WX BbINOSHEHWS, B TOM 4YuMCle OCOOGEHHOCTU BbIMOMHEHMS
agMUMHUCTPATMBHBIX Mpouedyp B 3MEeKTPOHHOW d¢opMe, a Takke OCOOEeHHOCTU
BbINOSTHEHMS aAMUHUCTPATUBHbIX NPOLIEAYP B MHOTOMYHKLMOHAMbHbIX LieHTpax

3.1. MpenocTtaBneHne MYHMLMNANbHOWN ycnyru BKMOYaeT  cnegywoume
aAMUHUCTPaTUBHbIE Npoueaypbl:

- MnpMemM U1 perncTpauusi 3asiBieHnd W [JOKYMEHTOB, HeobxoauMmbiX AN

npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

— pacCMOTpeHue 3asBeHNs U NpeacTaBNeHHbIX JOKYMEHTOB;

— MeXBeAOMCTBEHHOE B3aUMOAENCTBUE,;

— TMpUHATME pelleHna o npegocTtaBneHn (06 oTkase B nNpefoCTaBieHUM)

MYHMLMNANbHOW YCNyru 1 Bblaava pesynbTaTta MyHULMNAneHOW YCNyru 3asBUTENIO.

MocnepoBaTenbHOCTb MPeAOCTaBEHNA MyHULMNANbHOW YCyrn npeacTtasfieHa B
6rnok-cxeme.

3.2. OcHoBaHMeM Aana Havana agMUHUCTPATUBHOW Mpouenypbl No npuemy wu
perncTpauumn 3asiBfieHUs M LOOKYMEHTOB W MOCNeaylLwero Wux HanpaeBneHus Ans
npefocTaBneHns MyHuUMnanbHOW  ycnyrn gaBngetcs  obpalleHue  3aaBuTens C
NPUNOXEHNEM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacToswero pernamMeHTa, B
aAMUHUCTPaLMIO MyHUUMnansHoro obpasoBaHusd, Nmoéo B MOLL.

3.3. CneuunanuncT, oCyLLeCcTBNAKLWMIA NpUeM 3asiBIeHUN, ycTaHaBnMBaeT JNUYHOCTb
3asBUTENS, NPOBEPSET NOMHOMOYUNSA 3asiBUTENS (B Criydae LENCTBUSA MO JOBEPEHHOCTH),
HanuuMe LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.10 HaAcToALWEro pernameHTa, COOTBETCTBUE
OOKYMEHTOB TpeboBaHMAM, YCTAHOBNEHHbIM MYHKTOM 2.11 HaCcToSALWEero pernamMmeHTa.

B cnyyae oTtkasa B npveme AOKYMEHTOB, 3adABUTENO Pa3bACHAKTCA MPUYUHBI U
OCHOBaHWA 1 BO3BpAaLLLAOTCS AOKYMEHTbI 3ad9BUTENIO.

B cny4ae oTcyTCTBMA OCHOBaHMM AN OTKasa B MpuMeMe OOKYMEHTOB, crneuuanuct
OCYLLECTBNAET MNPUEM W PEerucTpauuio 3asaBfieHns C OOKYMEHTaMWu, W HanpaenseT Wux
cneumanucty  agMUHUCTpauUMM  MyHuuMnanbHOro obpas3oBaHusi, HENnocpeacTBEHHO
OCYyLLEeCTBNALWEMY NpeaoCTaBeHne MyHULMNAIbHON YCIyTi.

3.4. B agmuHucTpauuMmM MyHuuuMnanbHOro obpa3oBaHus, OCYLLECTBNANOLLEM
HenocpeacTBEHHOE  MpefoCTaBfieHMe  MyHMuMnanbHOW  ycnyrk,  onpegensieTca



cneunanucT, OTBETCTBEHHbIA 3a PacCMOTPEHWE 3asiBfiEeHUss U NpenCTaBNEHHbIX
OOKYMEHTOB.

3.5. B cny4yae Hanuuua ocHoBaHWW AN OTKasa B NpeAocTaBfieHNN MyHULMNANbHOW
yCryr, YCTaAHOBJIEHHbIX MNYHKTOM 2.13 HacToslero perrnameHTa, Ccneuuasnucr,
OTBETCTBEHHbIA 32 PacCMOTPEHME 3asiBEHNA N NpeacTaBfeHHbIX JOKYMEHTOB, rOTOBUT
NPOEKT yBeAoMIieHns 06 OTka3e B NpeaoCTaBfeHMM MyHUUMNANbHOW YCNyrn, B KOTOPOM
YKa3sbIBaOTCA NPUYMNHBI 1 OCHOBaHMWS OTKa3a M HanpaBndaeT ero Ha nognuce rnase MCY.

3.6. B cnyyae OTCyTCTBMS OCHOBaHWMW AN OTKasa B npenocTaBfieHuun
MYHUUMNANbHOW YCNyrK, YCTAHOBMEHHbIX MYHKTOM 2.13 HacTosWero pernamMmeHTa,
cneunanucT, OTBETCTBEHHbIA 3a PacCMOTPEHWE 3asiBfieHUss U NpenCTaBNEeHHbIX
OOKYMEHTOB, rOTOBUT B TeueHun 7 paboumx gHen npoekT noctaHoBneHuna rnasbl MCY 06
yTBEPXKOEHMM [LOOKYMEHTauMm Mo nfaHMPOBKE TEPPUTOPUM W  HanpaBnseT €ero Ha
cornacoBaHne B COOTBETCTBUMM C MOPSAKOM, YCTAHOBMEHHbIM B aAMUHUCTpauuu
MyHUUMNansHoro obpasoBaHus.

3.7. lMNocTtaHoBneHue rmaebl MCY 06 yTBepxaeHUn AOKYMeHTauuu no nraHupoBKe
TEPPUTOPUN N OOKYMEHTALMM NO MNNAHMPOBKE TEPPUTOPMM noanexaTt onyornnmkoBaHuio B
nopsigke, YCTaHOBMEHHOM Ans  oduumanbHOro  onyobrnmMKOBaHUA  MyHMUMMANbHbIX
NpaBOBbIX aKTOB B TeYeHUM 3 [HEW CO [OHA €ero MNPUHATUS U pasMELLEHUIO Ha
odumumansHom cante AgmuHucTpaumm COCHOBCKOrO MyHUUMMNANBHOrO panoHa.

3.11. B TeuyeHne 3 paboumx OHEN CO [OHA MNPUHATMSA NPaBOBOro akra o6
yTBEPXKOEHUM [OKYMEHTauum rno nnaHupoBKe TeppuTopuu wunu gaTtbl NoANUCaHuUS U
permctpauun yeseaomsreHns o6 oOTkasze B NpPefoCcTaBNeHUM MyHULMNanbHOW YCRyru,
NPUHATOE PELLEHMNE HaNPaBnseTCA 3assBUTEMO NOYTOBLIM OTNpaBneHnemMm nmbo BbigaeTca
NNYHO (Ha pyKn).

4. ®opMbl KOHTPONS 3a UCMONHEHNEM NPeaoCTaBNeHNS
MyHULMNAnbHOW yCcryru

KoHTponb 3a nNOMHOTOM W Ka4YeCTBOM MWCMOMHeHUs Ycnyru BkAo4vaeT B cebs
TEKYLIMN KOHTPOSb, a Takke nNpPOBeAEHWe TMIaHOBbIX M BHEMMAHOBLIX MPOBEPOK,
BbIIBIIeHNE U YCTpaHeHuMe HapyleHU rpaB 3asBUTernen, paccMOTpeHue, NpUHATUE
peLlleHnn n NoaroToBKy OTBETOB Ha obpalleHus 3asBuTenen, cogepkalmx xanobbl Ha
peweHuns, nenctensa (6e3nencTeme) AOMKHOCTHbBIX NN,

4.1. TekylWmMn KOHTPOMnb 3a cobniofeHMeM MOMNOXEHUA HACTOALLEro perfameHTa,
HOpMaTUBHbIX MNpPaBOBbIX akToB Poccunckon degepaunn, Hwxkeropoackonm obnactu,
CocHoBckoro MYHMLMMNANbHOMo panoHa, a Takxe nocnegoBaTeslbHOCTH
afMUHUCTPATUBHbLIX MNpoueadyp W OEWCTBUW MO NpefocTaBrieHUo Ycnyru, a Takke 3a
NPUHATMEM pELUeHUN OTBETCTBEHHbIMU [AOSMKHOCTHBIMU fMUaMK, Yy4acTBYWOLWNMU B
npegocraBneHun Ycnyrm ocyuwectensetca rnason MCY, a Takke gupektopom MOLL,
OTBETCTBEHHbIM 32 OpraHu3auuio paboTbl MO NPefOoCTaBeHno YCnyru.

4.2.NMopsaok M NepuoauvyHOCTb  OCYLLECTBNEHUS MNIaHOBbIX U BHEMMAaHOBbLIX
NPOBEPOK MOMHOThLI U Ka4YeCcTBa NpefocTaBreHns Ycnyru.

lMnaHoBbLIE nNpoBepkn cobriogeHns Bcex TpeboBaHW cTaH4apTa NpefocTaBneHus

YCner M NpaBuUJibHOCTU BbIMNOJIHEHUA YCTAHOBJIEHHbIX PernameHtom AAMUHUCTPATUBHbIX
npouenyp v OEeNCTBUI OOMMKHbI OCYLLECTBIIATbCA HE peXxe ABYX pas3 B rog.

BHennaHoBblE NPOBEPKN NPOBOAATCA MO KOHKPETHBLIM ODOpalleHUsM 3asiBUTENEN.
Mpu NnpoBepke paccMaTpuBalOTCA BCE BOMPOCHI, CBA3aHHbIE C NPeaoCcTaBneHnemM Ycnyru,
BKIHOYas BOMPOCHI, CBA3AHHbIE C WCMOMHEHMEM TOW WNU WHOW agMUHUCTPATUBHOWM
npoueaypbl U1 4encTBus.

4.3.INo pesynbTatam NpoBeOeHHbIX MPOBEPOK, B Crlyyae BbISIBNEHUS HapyLUeHMUs
npaB 3asiBATENen, K BMHOBHbIM [JOIMKHOCTHbIM NULAM  MPUMEHSIOTCA  Mepbl
ANCUMNNNHAPHOM M aAMWHUCTPATMBHOW OTBETCTBEHHOCTW B MNOpsiAke, YCTAHOBNEHHOM



3aKoHoA4aTernbCTBOM Poccuinckon depepauymm " Hwxeropopackon obnactn,
HOpMaTUBHbBIMM NpaBoBbIMU akTaMy COCHOBCKOIrO MyHULIMNANbHOIO panoHa.
[OMKHOCTHbIE  NnuMua  aaAMUHUCTPaLUK (MoLl) HecyT NnepcoHanbHyo
OTBETCTBEHHOCTb 3a HecobniogeHne TpeboBaHun PernameHTa npu npegocTtaBreHun
Ycnyru.
lMepcoHanbHass  OTBETCTBEHHOCTb  AOSMKHOCTHbIX Nl M chneuvanvcToB

agMmuHncTpauumn (M®Ll), oTBETCTBEHHbIX 3a NpedocTaBneHne Ycnyru, 3akpennseTcs B ux
OOJDKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMAMM 3akoHOAaTenbCTBa
Poccunckon ®egepaumm n Huxkeropogckon obnactn, HoOpMaTUBHBIMU NPaBOBLIMW akTaMm
COCHOBCKOro MyHULMNansLHOro panoHa.

5. [ocyaebHbinn (BHeCyaebHbIN) NOpaaoK 0b6XxanoBaHUsA peLleHnn
n gencteun (6esgenctesng) opraHa, NpeaocTaBnAwLLIEro
MYHULMNAMbHYI YCNYry, a Takke OOSPKHOCTHbIX 1Ly
N MyHULMNANbHbLIX CIYXKaLLmx
5.1.MpaBo 3aaButenen Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLleHun.

3asButenu nmeroT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
unn 6Gesgencteua MOLl, [OMKHOCTHOrO nuua agMUHUCTPaUUK, OCYLLECTBASIOLWEro
OencTBuS 1 npoueaypbl N0 NpeoCTaBNeHno YCnyru.

5.2 Kanoba nopaetcs B opraH, NpeaoCTaBNAOWMA  MyHULMNANbHYIO YCnyry
(agmuHucTpaumio  Kpyteukoro cenbcoBeta COCHOBCKOrO MyHMUMMANbHOrO pawnoHa
Hwxeropoackon obrnactn, a Takke Ha Jencteusa coTpyaHukoB MOL, B nucbmeHHON
dopme, B TOM 4uCrie Npu NIMYHOM NpUeme 3asBUTENs, NN B SNEKTPOHHOM Buae. XKanoby
MOXXHO noaatb yepe3 MOLL.

5.3.Kanoba gomkHa cogepxartb:

a) HaMMEHOBaHWE oOpraHa, npeaoCTaBnAOWEro  MYHUUMNANbHYIO — YCIyry,
OOIMKHOCTHOIO Nnua, NPeAoCTaBMAOLWEro MyHULMMNANbHYIO YCIyry, peleHns U OeNCcTBus
(6e3pencTBme) KOTOpbIX 0BXanyoTcs;

6) cdamunuio, umsa, OoT4eCcTBO (MPM HanMYMM), CBEOEHUS O MECTe XUTenbCTBa
3aaBuTena — dusnyeckoro nuua nmMbo HauMeHoBaHWe, CBEAEHUA O MECTEe HaxOXAeHus
3aaBUTENA — OPUONYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) anekTPOHHOW MoYThl (MPW HanMUuUKU) M NOYTOBLIM aAdpec, MO KOTOPbIM
AOIKeH ObITb HaNpaBneH OTBET 3asABUTENIO;

B) cBegeHna o6 obxanyemblx pelleHusix u gencteuax (6esgencteumn) opraHa,
NpeaoCTaBNALLIEro MyHULMNANBHYIO YCNYry, ero A0/MKHOCTHOMO Nnua;

r) OOBOAbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTENb HE COrMaceH C pPELUEHNEM W
aenctenem (6esgencremem) opraHa, NpPefoCTaBnSOWEro MyHUUMNAnbHYK YCRyry, ero
AOIMKHOCTHOro nuua. 3asisutenem mMoryT 6biTb NpeacTaBneHbl 4OKYMEHThI (NPU Hanu4nm),
noaTeepXxaatoLLune A0BOAbI 3aABUTENS, NTMOO NX KONUW.

®opma xanobbl npunoxeHue Ne3 k HacToswweMy PernameHTy.

5.4.B cnydae, ecnu anoba nogaeTcs Yepe3 NpeacTaBUTENs 3asiBUTENS, Takke
NpeacTaBnseTca [AOKYMEHT, MOATBep)XOAaloWwuiA MONMHOMOYMSA  Ha  OCYLLECTBeHue



OEeNCTBUM OT UMEeHU 3asBuTens. B kadectBe OOKYMEHTa, noagrsepxgaruwlero nosiHoMo4us
Ha ocyulecTBlieHne OENCTBUA OT UMEHU 3aABUTENS, MOXET ObITb npencrtaBrieHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3aKOoHogaTenbCTBOM Poccuinckon depepaunm
[0BEepPEeHHOCTb (ANa PUsndeckux nuu);

0) odopmnieHHas B COOTBETCTBUMN C 3aKOoHogaTenbCTBOM Poccuinckon denepauum
OOBEPEHHOCTb, 3aBepeHHas ne4vaTtbio 3asdABuTENd M nNoanvMcaHHas pPyKOBOAUTENEM
3aaBUTENSA NN YNOSTHOMOYEHHbBIM 3TUM PYKOBOAMTENEM NULOM (4NS OPUANYECKUX NALL);

B) KOMMSA peLleHnst 0 HasHadYeHun nnu o6 n3bpaHun nNMbo Npukasa O Ha3HaAYEHUN
n3nyecKoro nuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hmanyeckoe nmuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHU 3asiBUTeNs 6e3 JOBEPEHHOCTH.

55.NMpvem xano® B nNUCbMEHHOMW ((OpPME  OCYLLUECTBMSETCA  OpraHom,
NpegoCcTaBNALWUM MyHULMMANbHYIO YCNyry, B MecTe npeaoctaBrneHna MyHULMnansHom
ycnyrn (B MecTe, rae 3asiBuTenb nogasan 3anpoc Ha nosiyyeHne MyHUUMnanbHOW yCryru,
HapylweHue nopsgka kotopon obxanyetcs, nmbo B mecTe, rge 3asiBUTenemM nonyyveH
pes3ynbTaTt ykazaHHOM MyHULUMUNAnNsHOM yCryri).

Bpemss npuema >xanob6 [OMKHO coBnagaTb CO BPEMEHEM NPEeLOCTaBIEHUS
MyHMUMNAbHbIX YCIYT.

>Kanoba B nMcbMeHHON dopMe MOXET ObITb TakkKe HanpaerieHa rno nouyTe.

B cnyyae nogaum xanoObl nNpu NUYHOM MpuveMe 3asBuTesnb MpeacTtaBnsaet
OOKYMEHT, YAOCTOBEPSOLWNA €ro JfMYHOCTb B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccuickon ®epepauuu.

5.6.B anekTpoHHOM Buae xarnoba MoxeT ObITb NofgaHa 3asBUTENEM NOCPEaCTBOM:

a) ouLManbHOro canTta opraHa, NPedoCTaBSKOWEro MyHUUMNANbHY YCNyry, B
MHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu «HTepHeT»;

0) degepanbHON rocyaapcTBEHHOM UHAOPMALMOHHON CUCTEMbI «EQUHBIN nopTan
rocygapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  (yHKUMA)»,  rocygapCTBEHHOWM
MHOPMAaUNOHHON cucTeMbl Hwxkeropoackon obnactn «EauHbin  MHTepHeT-nopTan
rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (yHkumin) Huxkeropoackon obnactmn» (qanee
— MopTansl).

5.7.NMpn nopave xanobbl B 3NEKTPOHHOM BWAE [LOOKYMEHTbl MOryT OblTb
npeacraBneHbl B (popMe 3MEKTPOHHbLIX AOKYMEHTOB, MOAMNUCAHHbLIX 3MEKTPOHHOWN
noanucblo, BUA KOTOPOW nNpedycMOTpeH 3akoHopatenbcTBoM Poccunckon depepaumm,
nNpy 3TOM AOKYMEHT, yOOCTOBEPSIOLNA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

5.8.Kanoba paccmaTpuBaeTca oOpraHom, MNpegoCTaBNAOWUM  MYHULUNANbHYIO
ycnyry, nopsgok npeaocTaBneHnsa KOTopon Obin HapylweH BCReACTBME pPEeLUEeHUn Un
aencteuin  (6esgenctensa) opraHa, nNpeaoCTaBNAOLWEro MyHUMUMNANbHYK YCnyry, €ero
OOSPKHOCTHOro nuua. B cnyyae ecnu obxanyloTca pelleHus pykoBOOUTENS oOpraHa,
NpeaoCcTaBnAwLWEro MyHUUMNanbHy ycnyry, xanoba nogaeTcs B BbILWECTOALWMA OpraH
(B nopsigke MNOOYMHEHHOCTW) M paccMaTpyMBaeTCss MM B nopsgke, NpeaycMoTPEHHOM
MonoxeHnem 06 0COBEHHOCTAX NOAAYM U pacCMOTPEHUS Xanob Ha peLleHns n oencTens



(bes3penictBne) opraHoB ucnonHutenoHon Bnactn Kpyteukoro cenbcoBeta COCHOBCKOIO
MyHMUMMNANbHOro panoHa Huxeropoackom ob6nactu n nx AOMKHOCTHBIX UL

3agaBuTenb BnpaBe 0b6paTUTLCS € XKanobon B BbILLECTOALLMNE NUHCTAHLNN:

- oupektopy M®L] no agpecy: 606170, Hmkeropoackast obnactb, p.n.CocHoBcKoe,
yn. 1 Mas, 0.42;

- mase MCY Kpyteukun cenbcoBeT COCHOBCKOrO MyHMUMMNANbHOIO panoHa no
agpecy: 606184, Hmxeropogckasa obnactb,CocHOBCKM panioH c. KpyTble, yn. CoBeTckas,
12 ; no e-mail krutye.adm@sosnovskoe.info no TenedoHy (83174) 2-70-06.

Mpn OTCyTCTBUM BbIWECTOALLEr0 opraHa anoba nogaeTcss HenocpencTBEHHO
PYKOBOLMTENIO OpraHa, NpeoCTaBAWEro MyHMUmMnanbHyo yCnyry, 1 paccmaTtpmBaeTcs
UM B nopsigke, yctaHoBreHHOM [onoxeHnem o6 0CobeHHOCTAX Nofgayn U pacCcMOTPEHUSN
Xanob Ha peweHns n pgencteus (6e34erCTBME) OpPraHoB WCMOMHUTENBHOM BRacTu
KpyTeukun cenbcoet COCHOBCKOrO MyHULMNANbHOro pamoHa Hwxeropoackon obnactu um
NX OOSMKHOCTHbIX JnL,.

5.9.B cny4ae, ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMNETEHLMIO
KOTOPOro He BXOAUT MPUHATUE pelleHnsa no xanobe B coOTBeTCTBUM C TpeboBaHMAMM
MonoxeHna 06 ocobeHHOCTAX NoAayn U paccMOTpeHus xanob Ha pelueHns u OenCTBuSA
(6bes3penicTBne) opraHoB ucnonHutenoHon Bnactn Kpyteukoro cenbcoBeta COCHOBCKOIO
MYyHMUMNAanbHOro panoHa Huxeropogckom obnact n nx OMKHOCTHBIX NUL, B TedeHne 3
pabounx OHenW CO AHA ee perucTpauuMmM ykasaHHbIi opraH HanpasnsieT xanoby B
YNOSITHOMOYEHHbIN Ha ee pacCMOTpeHue OpraH U B MUCbMEHHOW hopme MHdopmUpyeT
3asBUTENS O NepeHanpaBneHnm xanobbl.

Mpn 3TOM CPOK PpacCMOTPEHUSI XKanoObl MCHUCIIAETCHA CO AHA perncTpaumm xanobbi
B YNOJTHOMOYEHHOM Ha €€ PacCMOTPEHNEe opraHe.

5.10.>Kanoba moxeT 6bITb nogaHa 3asiButenem 4vepe3 MOLL. lMpu noctynneHun
xanobbl MLl obecneumBaeT ee nepegadvyy B YNOSIHOMOYEHHbIA Ha €€ pacCMOTpeHue
opraH B nopsigke M CPOKW, KOTOpPbl€ YCTaHOBIEHbl COrMnalleHMeM O B3auMOAEUCTBUM
Mexagy  MHOroyHKUMOHanNbHbIM LEHTPOM U OpraHom, npegocTaBnNAoLLNM
MyHMUMNANbHYKO ycnyry (ganee — cornaweHue O B3aMMOOENCTBUWM), HO He no3gHee
cnegytowero paboyero AHs Co AHA NOCTYNNEHNS Xanobbl.

Mpw 3TOM CPOK PacCMOTPEHMS Kanobbl UCYUCNAETCS CO OHS perncrpauun xanobbl
B YNOSIHOMOYE€HHOM Ha ee pacCMOTPEeHMEe opraHe.

5.11.3aaBuTtenb MOXeT o0patuTtbCA C xanobow, B TOM 4YUCNe B Creayllmx
cny4vasx:

a) HapylleHuMe cpoka perucTpauum 3anpoca 3asBUTENS O NpeaocTaBneHum
MyHULIMNAnNbHONM YCNyru;

6) HapyLleHVe cpoka NpeaoCTaBneHns MyHULMNANbHOM YCNyru;

B) TpeboBaHMe npeacTaBneHnsa 3asBUTENEM OOKYMEHTOB, HE MPeayCMOTPEHHbIX
HOpMaTMBHbIMM  NpaBoBbiMM  aktamun  Poccuinckon  dPegepaunn, HOPMaATUBHBIMMU
npaBoBbIMW akTamu Huxeropogckon o6rnactn, HOPMATUBHBIMM MNPAaBOBbLIMM  aKTaMm



KpyTeukoro cenbcoBeta COCHOBCKOro MyH/UMNansHOro panoHa Hwkeropoackon obnactu
ANA NpefocTaBneHns MyHMUMNanbHOW yCnyru,

r) oTKka3 B nMpuemMe [OOKYMEHTOB, MpeAcTaBfieHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccunckon  depepaumn, HOPMaTUBHLIMU
npaBoBbIMM akTamn Hwxeropoackon obnactn, HOpMaTUBHbLIMKM MNPAaBOBLIMW  aKTamu
KpyTeukoro cenbcoBeta COCHOBCKOro MyHMLMNaNbHOro panoHa Hwkeropoackon obnactu
Ans npefocTaBrneHns MyHULMNanbHON yCryru, y 3asaBuUTens;

[) OoTKa3 B nNpefocTaBfieHUM MyHULUMNANbHOW YCryri, ecrimi OCHOBaHUSA OTKasa He
npegycMoTpeHbl pefiepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccunckon  depepaumn, HOPMaTUBHLIMU
npaBoBbIMX akTamn Hwxeropoackon obnactn, HOpMaTUBHLIMKM NPAaBOBbIMK aKTamu
Kpyteukoro cenbcoBeta COCHOBCKOrO MyHMUMNanNbHOro panoHa Hwxkeropoackown
obnacty;

e) TpeboBaHue c 3aaBuTENsa Npy NpefoCTaBneHun MyHULMNaneHON ycnyru nnatbl,
He npegyCMOTPEHHONW HOPMaTUBHbIMW MNpaBoBbiMM akTamu Poccuinckon depepaumn,
HOpMaTUBHbIMW  MpaBoOBbIMW  akTamu  Hwxeropogckon obractv, HOPMaTUBHbIMU
npaesoBbiMK akTamun KpyTteukoro cenbcoBeta COCHOBCKOrO MyHMUMNANbHOrO panoHa
Hwxeropoackon obnactu;

X) OTKa3 opraHa, NpefoCTaBNALLEro MyHUUUNANbHYIO YCNYry, ero OSMKHOCTHOro
nvua B MUcCNpasBneHUn AOMyLEHHbIX onevyaTok M ownboK B BblOaHHbIX B pesynbrate
npeaocTaBNeHNa MyHULMNANbHOM YCAyrn AOKyMeHTax NMMbo HapylleHne yCTaHOBIIEHHOMO
CpoOKa Taknx ucrnpasneHun.

5.12.B opraHax, npegocTaBnsAwLWMUX MyHULUNANbHOW YCRyrn, OnpeaensitoTcs
YNONIHOMOYEHHbIE HA  pacCMOTpeHWe xanob  AO/MKHOCTHble  NMua,  KoTopble
obecneynBaloT:

a) NpUeM 1 paccMmoTpeHune xanod B cooTBeTCTBMM C TpeboBaHuamMmu NonoxeHnst 06
0COBEHHOCTAX NoJaynm U paccMoTpeHus Xanob Ha pelweHua n gencteusa (besgencreune)
OopraHoB McnonHuTensHou Brnactn Kpyteukoro cenbcoBeta COCHOBCKOro MyHULMNANbHOIO
panoHa Hwxeropoackom o6nact n ux AOSMKHOCTHbLIX ML,

6) HanpaBneHue Xanob B YMNONTHOMOYEHHbIN Ha WX PacCMOTPEHME OpraH B
cootBeTcTBUM C [lonoxeHnem o6 OCOBEHHOCTSX nogadm uU paccMoTpeHus Xanob Ha
peweHna n pencteua (6e3gencTBmMe) OpraHoB WCMONHUTENbHOW Bnactu KpyTteukoro
cenbcoBeta COCHOBCKOro MyHUUMNAnNbHOro panoHa Hwxkeropoackon obrnactm u ux
OOJDKHOCTHbIX L.

5.13. B cny4ae ycTaHOBMEHWsi B X04e UK No pesynbTaTam pacCMOTPEHUs »Kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATUMBHOIO MpPaBOHAPYLUEHUST UMW MPECTYNNeHns
AOMKHOCTHOE 1WLO, YMOSIHOMOYEHHOE Ha pPacCMOTPEHWe >anob, HesameanuTenbHO
HanpaBnseT COOTBETCTBYIOLLME MaTepuarbl B OpraHbl NpoKypaTypbl.

5.14. OpraH, npeaoCcTaBnALWMIA MyHMLMNANbHYO ycnyry, obecneymBaer:

a) ocHalleHne MecT npuema xanob;



0) nHdopMmmupoBaHMe 3aaBUTENEN O nopsake ob6KanoBaHUA PEeLUeHNn U OeNCTBUN
(6esgencTtBus) opraHa, NpeaoCTaBnSALEro MyHUUMNAanbHY YCNyry, ux OOMKHOCTHbIX
nnL, NMOCpPeAcTBOM pasMelleHns MHopMaumMmM Ha cTeHgax B MecTax npefocTaBneHus
rocyAapCTBEHHbIX YCIyr, Ha UX opuumanbHbIX canTax, Ha lNopTtanax;

B) KOHCYNbTUPOBaHWE 3asBUTENEN O nopsaake obanoBaHWA pelleHnn n AencTBUm
(be3pencTBms) opraHoB, NPefoCTaBASOWMX MYHULMNANbHYK YCNyry, UX LOMMKHOCTHbIX
nuy, B TOM Yucrie rno TenegoHy, afeKTPOHHOM NnoyTe, Npu NMM4YHOM Npueme;

r) 3aknyeHuve cornaweHun o B3auMOAENCTBUM B 4YacTU OCYLLEeCTBMEeHUs
MHOIMO(OYHKUMOHANbHbIM LEHTPOM Mnpuema xanob n Bblgadn 3asBUTENAM pe3ynbTaToB
paccMOTPEHNS xanob;

[) dopmunpoBaHue ¥ npencTaBneHne exekBapTalibHO B BbILECTOAWNA OpraH
OTYETHOCTU O MOJSTYYEHHbIX M PACCMOTPEHHBLIX Xanobax (B TOM 4ucre O KOonn4ecTtBe
YAOBMETBOPEHHbIX N HEYAOBMETBOPEHHbIX Xanoob).

5.15. Xanoba, noctynuBaa B YNOSIHOMOYEHHbI Ha €e pPacCMOTPEHWEe OpraH,
NOANEXUT perucTpaumm He no3gHee crieayowero paboyero gHA CO AHA ee NOCTYNNeHus.
YKanob6a paccmatpuBaetcs B TeyeHme 15 paboumx OHEN CO OHA ee perncrpaunmmn, ecnu
bonee KOPOTKME CPOKM pacCMOTPEHUs XKanobbl He  YCTaHOBMEHbI  OpraHomM,
YNOSTHOMOYEHHbLIM Ha ee PacCMOTPEHME.

B cnyyae oGxanoBaHus oTKasa opraHa, NpeaoCTaBfsOWEro MyHULMNANbHYO
yCnyry, ero AormkHOCTHOIO NnuLla B NpuemMe J0KYMEHTOB Yy 3as8BUTeNs NMbo B ncnpaBneHnm
[ONYLLEHHbIX ONeYaToK U OLWMGOK UNK B criydae oGXxanoBaHWs 3asiBUTENEeM HapyLleHus
YCTAHOBINEHHOIO CpOKa Takux WchpaBreHuid >kanoba paccmatpuBaeTcs B TeuyeHue 5
paboymx QHEN Co OHS ee perncTpauum.

5.16.lNo pe3ynbTaTtaM pacCMOTPEHNS anobbl B COOTBETCTBMM C YaCTblO 7 CTaTbu
11.2 depepanbHoro 3akoHa oT 27 wuonga 2010 roga Ne 210-03 «O6 opraHusaumm
NPefoCTaBNEHNst TOCYAAPCTBEHHbLIX U MYHULMMNANbHbIX YCIyr» YNOMIHOMOYEHHLIN Ha ee
paccMOTpEeHME opraH NPUHUMAaET pelueHne 06 yaosneTBopeHun xanobel nmbo o6 oTkase
B €€ yOOBNEeTBOPEHMUM.

Mpn ypoBneTBOpeHMM Xanobbl YNOSTHOMOYEHHbIM Ha €e pacCMOTpPEHME oOpraH
NPUHUMAET ucYyepnbiBalOLWmMe Mepbl MO YCTPAHEHUIO BbIABMEHHbIX HapyLleHUW, B TOM
yucne no Bblgaye 3aaBUTENIO pesyrnbTaTa rocydapCTBEHHOM YCnyru, He nosgHee 5
pabounx [HEM CO [OHA TMPUHATUA  peLleHusl, €eCnn  MHOEe He  YCTaHOBIIEHO
3akoHogartenscTtBoM Poccuiickon ®eagepaumn.

5.17.0TBeT No pesynbTatam pacCMOTPEHMUSA Xanobbl HanpaBnseTca 3asBUTENIO He
nosgHee OH4, criegyoLwlero 3a gHeM NPUHATUA peLleHusl, B TMCbMEHHOW hopme.

5.18.B oTBeTe Mo pesyrnbTataM pacCMOTPEHUst Kanobbl ykasblBaloTCS:

a) HauMeHOBaHWe opraHa, npefoCTaBMAOWEro MyHUALMNANbHYK — yCnyry,
paccMoTpeBLIEro Xanoby, OOMKHOCTb, hamunusa, nms, oT4ecTBO (MPU HanMMyUKU) ero
AO0JPKHOCTHOIO NMua, NPUHABLLErO peLlueHne no xanobe;



0) HoMep, gaTa, MECTO NPUHATUS PELUEeHUs], BKINOYas CBEAEHUA O OOIHKHOCTHOM
nvue, pelweHne unu gencteme (6esgencramne) KoToporo obxanyercs;

B) dbamunusi, msi, oT4eCTBO (NPU HANMYMK) UM HAMMEHOBaHWE 3aaBUTENS;
) OCHOBaHUA ONA NPUHATUA peLleHns no xanobe;
A) NPUHATOE Mo xanobe pelueHue;

e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBaHHOW, — CPOKM YCTpaHeHus
BbISIBIIEHHbIX ~ HApPYyLWeEHUW, B TOM 4WCNEe CpPOK MpefocCTaBneHus pesynbraTta
MYHULMNANbHOM YCNyru;

X) cBeieHMs1 0 NopsiAKe 0GXanoBaHWsi MPUHSATOrO No Xanobe peLueHus.

5.19. Mo xenaHuio 3asBUTENA OTBET MO pe3ynbTaTaM pPacCMOTPEHUs Xanobbl
MOXeT ObITb NpeAcTaBneH He No3aHee AHS, Creayowero 3a AHEM NPUHATUSA peLLeHus, B
dopmMe  ONEeKTPOHHOro  [OOKYMEHTa, NOAMUCAHHOIO  JNIEKTPOHHOM NoAnNuUCLIO
YNOMMTHOMOYEHHOMO Ha  PacCMOTpPeHue Xanobbl AOMKHOCTHOrO nuua u - (1Mnn)
YNONIHOMOYEHHOIO Ha paccMOTpeHne >xanobbl opraHa, BUA KOTOPOW YCTaHOBIEH
3akoHogartenscTtBoM Poccuiickon ®eagepaumn.

5.20. YNOfHOMOYEHHLIN Ha paccMOTpeHWe »anobbl opraH OTKasblBaeT B
YLO,OBMNETBOPEHUM anobbl B crieayroLmx cnyyasx:

a) Hanuye BCTYMMBLLErO B 3aKOHHYIO CUIY peLleHust cyaa, apouTpaxkHoro cyaa no
xanobe o0 TOM e npeameTe U Mo TEM e OCHOBaHUSAM;

6) nogaya anobbl NMLOM, MOMHOMOYMSA KOTOPOro He NoATBEPXAEHbI B NOpPSAKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

B) Hanunume peweHna no xanobe, NPUHATOrO paHee B COOTBETCTBUN C
TpeboBaHuaMM [lonoxeHnss 06 OCOBEHHOCTAX nogadYnm U paccMOTpeHusa xanob Ha
peweHna n pencteua (6e3gencTBmMe) OpraHoB WUCMONHUTENbHOW Bnactu KpyTteukoro
cenbcoBeta COCHOBCKOro MyHWUMNANbHOro panoHa Hwxkeropoackon obrnactm u ux
OOJPKHOCTHbIX MWL, B OTHOLLEHUN TOTO Xe 3asBUTENSA 1 MO TOMY e npegMeTy Xanoobsbl.

5.21. YNONMHOMOYEHHbIA Ha pacCMOTpeHue >xanobbl opraH BrpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnegyowmnx criyvasx:

a) Hannume B xanobe HeueH3ypHbIX NMMBO OCKOPOUTENBHBLIX BbIPAXEHUN, Yrpo3
XXM3HW, 300POBbI0 N UMYLLECTBY AOMKHOCTHOIO NULA, a TakkKe YNeHOB ero CemMbM;

6) oTcyTCTBME BO3MOXHOCTM MpouUTaTh Kakyl-nmbo 4acTb TekcTa Xanobbl,
damunuio, UMsi, 0OTY4EeCTBO (NMPU HaNU4UKU) 1 (MNKU) NOYTOBLIN agpec 3adABUTENS, YKa3aHHbIe
B Xanobe.



MpunoxeHne Ne 1

K  AOMVWHUCTPATMBHOMY  perfnamMeHTy  npegocTaBneHuns
MyHMUMnanbHoOn ycnyrn «puHaTne pewexns o6 yTBepxaeHum
OOKYMEHTauum Mo nraHMpoBKE TeppuTopuMM Ha OCHOBaHWUU
3a8BrneHun u3nyeckux u pugndecknux nuu» [nase MCY
KpyTeuknin cenbcoBeT COCHOBCKOrO MyHULUMNANbHOMO panoHa

Hwxeropoackon obnactu
_oT
(HaMmeHoBaHMe opraHusauuu, tOPUANYECKNIA agpec,

peksnantol (MHH, OMPH) - gna wopuandeckux nuu, ©.1.0.,

JaHHble [AOKYMEHTa, YAOCTOBEPSIOLLErO NNYHOCTD,

MECTO XUTenbCTBa - Ans Pu3Myecknx nuu, TenedoH, gakc,
aapec)

3aaBneHue

B cootBetctBUM C [papocTpouTenbHbiM kogekcoMm Poccunckon degepaumm npoily
NPUHATL peweHne o006 yTBepXAeHUM [OKYMEeHTaumm no MfaHUpOBKE TeppuTopuM,
pPacnofoXeHHOWN:

1. MNpaBoycTaHaBNMBaOLLUM AOKYMEHTOM Ha 3eMerbHbIN y4acTok
sBnseTCcs:

.(HeobxoaMmo ykasaTb HauMMeHOBaHWe, [faTy, HoMep npaBOyCTaHaBNMBAOLLErO
AOKYMeHTa, MHopMaLMio O rocy4apCTBEHHOW perncrpaummn, B crny4dasix, yCTaHOBNEHHbIX
3aKOHOAAaTENLCTBOM, - AN 3asiBNIEHUS O NMPUHSATUN PELLEeHNS)

MpunoxeHns:

1. [okyMeHTauusi No NnaHNpOBKe TEPPUTOPUN.

(momkHocTb) (Nnognuce) (9.1.0.)

« » 20 r. MI (Nnpyn Hann4um nevaTtm)




MpunoxeHne Ne 2
K AODMUHUCTPATUBHOMY pernaMmeHTy npeaocTaBrieHuns
MyHUUMNaneHon ycnyrn «lpuHaTne peleHna
00 yTBEepXXAeHUM AOKYMEHTALMN NO NNaHUPOBKE TEPPUTOPUM
Ha OCHOBaHWM 3a8BNEHNN (PUNYECKMX U IOPUANYECKUX NNL»
Bnok-cxema nocnegoBaTenbHOCTU UCMOMHEHUS MyHULMNANBHOW YCIyrn

O6palueHue 3aaBUTENA 33 NPeAOCTaBNIeHUEM MYHULMNANBLHOW yCayru

v

Mpuem n pernctpauma 3aaBaeHNA N NpUaaraembix JOKYMEHTOB

Mepeaaya 3a8BAEHUA U LLOKYMEHTOB cﬁeu,wanMCTy, YNOAHOMOYEHHOMY Ha
npesocTaBNeHne MyHULMNANbHOMN yCayru

¢ dopmmrpoBaHm1e 1 OTNpaBKa 3anpocos
B PaMKax MEXBeLOMCTBEHHOTO
PaccmoTpeHune 3aaBneHma n > N
B3aMmoZencTanA
[OKYMEHTOB <

PelieHune o0 noarotoske PeweHue 06 yTBepKAEHUN
AOKYMEHTaLUK o N1aHMpoBKe AOKYMEHTaLUU N0 NNaHMPOBKe
Tepputopun -reppmlopuu

v

MpoBepKa Ha cooTBeTCTBUE

MOAroTOBKa MMCbMEHHOTO YBEAOMEHSA 06 AENCTBYIOLLEN TPaOCTPOUTETIbHOM

OTKa3e B NpefoCTaBNeHNM MyHULMNANBHOM AOKYMEHTaL K
YCAYru,AnB0o NOAroToBKa PacnopAKeHUsA O l
pa3paboTKe AOKYMEHTaLMM MO NaHUPOBKE
TeppUTOpUM
MoAroToBKa MMCbMEHHOTO YBeJOMAEHNA
¢ 06 0TKa3e B NpefOCTaBNAEHUM
MyHUUMMNaNAbHOM ycnyrn,nnbo
MoAnucaHne NMMCbMEHHOTO yBeAOMAEHNA 06 MOArOTOBKa MyHWULMNAAbHOTO NPaBOBOMO
OTKa3e B NPefoCTaBAEHNM MyHULMNANLHOM aKTa 06 yTBEPAEHUM JOKYMEHTaLMM Mo
ycnyrn, ninbopacnopaxeHua o paspaboTke NNaHMPOBKe TEPPUTOPUM
JOKYMEHTaLMM MO NaHUPOBKE TeppPUTOpUm l

MoanucaHue NUCbMEHHOTO YBEAOMAEHNA 06
OTKa3se B NPeAOoCTaBNeHUN MyHULMMNAIbHOM
yCNyru, AMBoMyHULMNANLHOMO NPAaBOBOro akTa
06 yTBepKAEHUN AOKYMEHTALLMUN NO
NAaHUPOBKE TeppUTOpUM

v

Bbigaya pesynbTata  NpeAoCTaBreHUs  MyHUUMNanbHoW
ycnyrm




MpunoxeHwne 3

K aAMUHUCTPATUBHOMY perfnaMmeHTy npeaocTaBneHns MyHuumnanbsHom
ycnyrn «puHaTne pewenns o6 yTBepXaeHUn JOKyMeHTaumm rno
NNaHMpPOBKE TEPPUTOPUM HA OCHOBaAHMM 3aABNEHNN PUINYECKMX U
tOPUONYECKNX NNL»

mase MCY

oT

MpoxxumBatoero(en)

[lOKyMEHT ya0CTOBEpPSOLLNIA TIMYHOCTb

BbloaH:

Ten.

»Kanoba

(ykasbieaemcsi HaumeHosaHuUe opeaHa u (unu) do/mkHocmb u (unu) ¢hamunusi, UMs U
omyecmeo MyHUuunasbHO20 criyxauwe20o, peweHue, Oelcmeue (6esdelicmesue)
Komopozao obxariyemcsi, cymb 0bxxasiyemMoz20 peweHus, deticmeusi (6esdelicmeausi)

Cuutato, 4TO [JOaHHoe pelweHune, pgeuncteue  (Ge3gencTBue)  HapywaeT

(ykasbieaemcsi HopmamueHbIU rpagosol akm nubo rnpasa U UHMepeckl, Komopskle, Mo
MHEHUK  3aseumersis,  HapyuweHbl  peweHueM, Oelcmeuem  (6e3delicmeuem)
MYHUUUMNanbHO20 CryXauweao)

Ha ocHoBaHMN N3M0XXEHHOTO npouwy

(6ama) (modnuck) (pacwucgpposka rnodrucu)



