AOMVHNCTPALUNA P.I1N. COCHOBCKOE
COCHOCKOIo MYHVLIMNAITIbHOI O PAVIOHA
HVXXETOPOOCKOU OBNACTU

MOCTAHOBNEHWE

31.08.2017r Ne 46
06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa npegocTaBneHus
MyHUUmMnanbHon ycnyrn" MNpuHaTue pewweHns o yTBeEpXKAEHUN OKYMEHTaL MM No
nnaHmposke Tepputopumn p.n. CocHoBckoe COCHOBCKOrO MyHUUUNANbHOro pamoHa
Hwxeropogckon obnactu Ha OCHOBaHWUW 3asiBNEHUN
dM3MYEeCcKMX n rpuandecknx nuy, "

B cooTtBetcTtBUM Cc Ykaszom [pe3sngeHta PP ot 07.05.2012 Ne 601 «O6 OCHOBHbIX
HanpaBfieHUAX  COBEPLUEHCTBOBAHWUS  CUCTEMbl  FOCYOAPCTBEHHOrO  ynpaBreHus»,
depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «O6 opraHusauum npeaocTaBneHns
rocydapCTBEHHbIX M MyHAUMNAnNbHbIX — ycnyr» W pacnopsbkeHnem  ['yGepHaTtopa
Hwxeropoackon obnactu ot 05.09.2012 Ne 1365-p «O cosgaHum B 2012-2014 ropax
MHOIO(YHKUMOHAmNbHbLIX LIEHTPOB MNpPeAoCTaBfEeHUss roCyAapCTBEHHbIX W MyHMLMNANbHbIX
ycnyr B Hwxkeropogckon obnactu» u B CBA3U C OTKPbITMEM Ha Tepputopmm COCHOBCKOro
MyHUUMNanbHOro pavioHa Hwxeropoackom obnactm  MyHMUMNaAnNbHOMO  Ka3eHHOro
yyupexaeHuns: «MHOroyHKUMOHaNbHbIN  LUEHTPp NpeaoCTaBreHuUs rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycryr» COCHOBCKOroO MyHULMNAnbHOroO panoHa Hwxkeropogckon obrnactu
(nanee — MoLl):

1.YTBepauTb npunaraeMbln  agMUHUCTPATUBHbLIA perfnameHT agMuHUcTpaumm p.n.
CocHoBckoe COCHOBCKOrO MyHMUMMANbHOrO panioHa Hwkeropogckon obractu okasaHus
MyHuumnanbHon ycnyrn  «[puHATHE peweHns o6 yTBepXOeHWW [OOKYMeHTauum o
NNaHNpoOBKE TEPPUTOPUM HA OCHOBaAHUWN 3asiBEHNI (OU3NYECKNX N FOPUONYECKNX NTULLY.

2.06HapogoBaTb HacTosilee MOCTaHOBIIEHME MyTeM pasMeLLleHUs ero MoJsiHoro
TekcTa Ha WHQOPMaUMOHHOM cTeHae agmuHucTpaumm p.n. CocHoBckoe COCHOBCKOro
MyHMUMNanbHOro paoHa Hwmxkeropoackon obnacTu.

3.KoHTponb Hag ncnonHeHmem Hactosiwero [octaHoBNeHUs ocTaBnsAo 3a cobon.

‘maBa agMunHucTpaumm p.n. CocHoBCKoe E.A. WawwnH
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YTBEP>XOEH

NnocTaHOBMEHWEM aaMUHUCTPaUMK
p.n. CocHoBCckoe

COCHOBCKOro MyHMUMnanbHOro parnoHa
Hwxeropoackon obnacTtu

o7 .21.08.2017__ Ne 41

ALMUHUCTPATUBHBIN pernameHT
npeaocTaBneHns MyHuuunanbHom ycnyrm « MNMpuHsaTtue pewexns 06 yTBepKaeHum
OOKYMeHTaumMu no niaHnpoBKe TEPPUTOPUN HA OCHOBAHUM 3aABEHUN
PU3NYECKMX N IOPUANYECKNX NNLLY
(oanee — PernameHT)

1.00LWKe nonoxxeHms

1.1.HacTtoawmn AOMUHUCTPATUBHBIA pErnaMeHT MNpefocTaBneHns MyHUUUNanbHON
ycnyrn «lpuHaTue pelwwenns o6 yTBepXaeHUM OOKYMEHTauuu no niaHUpoBKE TeppuUTopum
Ha OCHOBaHWW 3asiBIEHUA U3MYECKMX W opuandecknx nuuy» (ganee — PernameHT)
pa3paboTaH B Lensax MOBbILWEHUS KadecTBa M OOCTYMHOCTM pe3ynbTaToB NpenocTaBrieHus
MyHuumnanbHon ycnyrn  «[puHATHE peweHns o6  yTBepXOeHWW [OOKYMeHTauum o
NNaHWpOBKE TEPPUTOPUM Ha OCHOBAHUWN 3asBNEHUN OU3UYECKUX U HPUOUYECKUX NULY
(Danee — MyHuuuMnanbHas ycnyra), co3gaHus KOMMOPTHbLIX YCNOBUA AONS Y4aCTHUKOB
OTHOLUEHUN, BO3HMKAKOLMX NPU OKa3aHUM MYHUUMNANbLHOW YCryrn, onpenenseTr CPOKU U
nocrnefoBaTenibHOCTb  AENCTBMMA  (aAMUMHUCTPATUBHBLIX — Mpoueayp) npy oKasaHuu
MYHULUUNANbHOW YCryru.

1.2.3asgBuTensamMm MyHUUUNANsLHOM YCnyru SBnstoTCS:

-hunsunyeckune nuua;

-topuagudeckmne nuua;

OT nmeHn urandecknx nuu, 3asBNeHNs o NpegocTaBneHMm ycrnyrm MoryT nogasaTtb, B
YaCTHOCTH:

-3aKOHHbIE npeacraBuTenu (poauTenmu, YCbIHOBUTESH, ONEKyHbI)
HecoBepLUEeHHONeTHUX B Bo3pacTte Ao 18 ner;

-OrneKyHbl HegeecrnocobHbIX rpaxaaH;

-npeacTaBuTenn, AeNCTBYyOWNE B CUMY NOSTHOMOYNA, OCHOBAHHbLIX Ha LOBEPEHHOCTH
W JoroBope.

OT uMeHu opuanyecknx nuy, 3asBrneHrMs ob okasaHun ycryrm MoryT nogasaTb nuua,
AEeNCTByOLNE B COOTBETCTBUM C 3aKOHOM, UHLIMWU NPAaBOBbIMU aKkTaMun U y4YpeauTenbHbIMN
AOKyMeHTamu, 6e3 O0oBepeHHOCTU; MpeAcTaBuTeny B CUNY MNOMTHOMOYUA, OCHOBAHHbLIX Ha
AOBEPEHHOCTM wunNu pgoroBope. B npegyCMOTPEHHbIX 3aKOHOM Criydasix OT  UMEHWU
IOPUANYECKOro NuLa MoryT AeNCTBOBATb €r0 YHaCTHUKM.

1.3.HdpopmupoBaHue o npegocTaBneHnm YCnyru.

1.3.Mopsigok nHpopmmposaHus 0b Ycnyre.

1.3.1.Cnocobbl MHPOPMNPOBaAHUSA 3aNHTEPECOBaHHbIX NuL 06 Ycnyre.

3asgBuTENb MOXET MNOMy4nuTb, a [OOSMPKHOCTHblE nuua agMuHUCTpauum o00si3aHbl
npefocTaBuTb, [OOCTOBEPHYKD WHMOPMauUMio O CcoAepXaHuu, Mnopsaake U YCrnoBusAX
npegocTaBneHns Ycnyru cnegyrowmum obpasom:

1) B bopme nybnn4Horo MHopMMpOoOBaHUS:

a) Ha onymansHOM cante AOMUHUCTpauum B WHGOPMaLMOHHO-
TENEKOMMYHMKALUMOHHOM ceTn «WHTepHeT» (panee — cetb «WHTepHeT») Mo agpecy:
sosnovskoe.info;

- Ha UHPOPMALMNOHHbLIX CTeHAAaxX B agMUHUCTpaUnu;

- UHBbIMK cnocobamMu B COOTBETCTBUN C OENCTBYIOLMM 3aKOHOO4AaTENbCTBOM;

2) B opMe MHAMBUAYANbHOrO MHAMOPMUPOBAHUS:

a) YCTHOro:



- No TenedoHaM Ans cnpasBokK (KOHcynbTaumn) — Ten. 8(83174) 2-62-08;

- INYHO Ha Npueme y rnaebl agMUHUCTPALUN N/MNn cneunanmcToB agMUHUCTpaLNn

6) NMCbMEHHOrO:

nocpeacTBOM HarnpasfeHna OTBETOB Ha 3asiBNeHusd, 3anpockl, obpalleHus (ganee —
obpalleHuns) 3asBuTenemn, NOCTyNMBLUNX B agMUHUCTPALIUIO:

- MoYTOBbIM OTNpaBfeHnemM no agpecy: 606170, Hwkeropoackas obnacTb,
CocHosckuin panoH, p.n. CocHoBckoe yn. JleHuHa a. 27, (agmuHucTpaumsa p.n. CocHoBckoe
COCHOBCKOro MyHMLMNanbLHOro panoHa);

B) 9NIEKTPOHHOrO:

- N0 agpecam 3NEeKTPOHHOW MNoyTbl agMuHucTpauun p.n. CocHoBckoe COCHOBCKOMO
MyHMUMNANbHOrO panoHa Hwxkeropogckon obnactn — vitkulovo.adm@sosnovskoe.info
npu npegoctaBneHMn Ycnyrm B 9NEeKTPOHHOM  dopme 4epe3 EguHbin  noptan
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycryr (PyHKUun) no agpecy: http://www.gosuslugi.ru
nnu NHTepHeT-nopTan rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr Huxkeropogckon obnactu
no agpecy: http://www.gu.nnov.ru.

1.3.2.lHanBngyaneHoe YCTHOE UWHMOPMUPOBaAHME BO BpeMs JIMYHOrMO npuema
OCYLLIECTBNAETCA [flaBOW agMUHUCTpauMM w/unu cneumanuctamm agMmuvHucTpaumm no
cnegyroLwemMy rpaduky:

noHegenbHuK — yetBepr: 8.00-17.15

natHuua: 8.00-16.00

o6eneHHbIn nepepbiB: 12.00-13.00

cyb60Ta, BOCKpeCceHbe — BbIXOAHbIE AHW;

TenedoH onga npegsaputernbHon 3anucu: (883174)2-62-08.

MHdopmaumio no  Bompocam  npuema  OOKYMEHTOB  Ans  NpefocTaBrieHus
MYHMLUMMNANbHON YCNyrn MOXHO MOMy4MTb Takke B MyHMUMNANbHOM Ka3eHHOM y4pexaeHun
«MHOroyHKLUMOHanbHbIA LEHTP NpeaoCTaBneHns rocyAapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr» COCHOBCKOro MyHWULMNAnNbHOro paroHa Hwxkeropoackon obnactun (ganee — MoLL),
pacrnonioxeHHoM no agpecy: 606170, Hwkeropoackasa o06n., COCHOBCKMMA  p-H,
p.n.CocHoBckoe, yn. 1 Masa, n.42, tenedoH: 8831 74 2-71-49, anekTpoHHas nouyTa:
mfc_sosnovskoe@mail.ru.

"paduk npnema rpaxgaH B MOL:

noHeaenbHuK — ¢ 8.00 go 17.00 vyacos;

BTOpHUK — ¢ 08.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 vacos;

yeTtBepr — ¢ 8.00 go 17.00 vacos;

natHuua — ¢ 8.00 go 16.00 vyacos;

cy66ota — ¢ 9.00 go 13.00 4acos,

a Takke B ypganeHHom pabodem mecte MOL| no agpecy: Hwuxeropogckass o6n.,
CocHosckuin p-H, ¢. Ennsaposo, yn. Cosetckas. 4.78, no Yyetsepram ¢ 09.00 go 13.00.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKM U Mpu OBLLEeHMM C 3asBUTENSMU B Criydyae ux
nn4yHoro obpatueHns rnaea p.n. COCHOBCKOE Mnv cneumanncT agMMHUCTPaLNN OOSDKHbI:

- Ha3BaTb CBOO (haMuUnNunio, UMs1, 0TYECTBO, LOMKHOCTb;

- NOApPO6BHO M B BEXINBOMW, KOPPEKTHOM (hopMe OTBETUTL 0OpaTMBLLUMMCA 3asBUTENSAM
Ha MHTepecyoLLne Nx BONpPOCHI;

- KOPPEKTHO M BHMMATESIbHO OTHOCUTbLCS K 3asiBUTENI0, HE YHMXaTb €ro 4ectn u
AOCTOUHCTBA;

- NPV YCTHOM MHAOPMUPOBAHMM UCMONBb30BaTh OPULMANbHO-AEN0BOM CTUMb peYn;

- MPOM3HOCUTbL BO BpeEMS pasroBopa croBa 4eTko, wusberatb «napannesibHbIX
pPa3roBOPOB» C OKPYXaloLWMMKN NOAbMU, HE NpepbiBaTb Pas3roBop Mo NpUYMHE NOCTYNeHUs
3BOHKa Ha TenedoHHbIN annapar;

- NPUHATb BCE HEOOXoaMMble Mepbl ANs NPeAoCTaBNeHNss NOMHOMO M ONepaTUBHOMO
OTBeTa Ha NOCTaBfieHHble BOMNPOCLI. [1pM HEBO3MOXHOCTU CaMOCTOSATENbHO OTBETUTb Ha
nocTaBfeHHbIe BOMNPOCHI 3asBUTESNb A0/MKeH ObiTb nepeagpecoBaH K COOTBETCTBYHOLLUM
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AOIMKHOCTHBIM NLaM UNn eMy AOSKeH ObiTb COObOLEH TenedOHHbI HOMEP, MO KOTOPOMY
MOXHO NOSTY4UTb HEOBXOOUMYIO MHPOPMALINIO;

- cobnogate Bpemsi oTBeTa Ha obpalleHue, KOTopoe He LOMKHO npeBbiwaTtb 15
(nAaTHaguaTn) MMHYT. B cnyvae ecnu Ansa NnoAaroToBkM oTBeTa TpebyeTcs NpoaosmKMTENbHOE
BpeMS, 3asBUTENI0 MOXET ObITb NpeanoXeHo, obpatuTbCca 3a HeobXxoauMon MHopmaLumen
B MWUCbMEHHOM BUWAE, a TaKKe 4Yepe3 COOTBETCTBYWOLWMA oduumnanbHbii CanuT uUnu
9NEKTPOHHYK MoyTy, NMbOo HasHauuTb Apyroe yaobHoe p[nsi Hero BpemMs B Lensix
NHGOPMUPOBAHUS;

- B KOHUE WH(OPMMPOBAHUA KpaTKO MNOABECTM WUTOr pas3roBopa W NepevncnuTb
AENCTBUS, KOTOpble HaZo NpeanpuHUMaThb (KTO MMEHHO, Korda v Y4To JOIKeH caenaTtb).

YKaszaHHble [OOSMKHOCTHblE NMua [OOSDKHbl  YCTHO COOOWMTb  WHGpOpMauuio Mo
crneayroLmnm Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeobXoauMMbIX AOns  nNpefocTaBneHnsa  Ycnyru,
KOMMMEKTHOCTb (4OCTATOYHOCTb) NPeAoCTaBNEeHHbIX AOKYMEHTOB;

2) UCTOYHMK MNONYYEHUs OOKYMEHTOB, HeOOXoAuMbIX ANA npeaocTaBreHust Ycnyru
(opraH BnacTu unv opraHu3auus n nx MECTOHaxoXxaeHue);

3) TpeboBaHNA K 0POPMMAEHNIO AOKYMEHTOB U CBEAEHWI;

4) BXogALNA HOMEP, Mo KOTOPbIM 3aperncTpupoBaHbl B CUCTEME AeNonpoM3BoACTBa
NoCTynNuBLLEE 3asiBfIEHME U NMpunaraemMble K Hemy matepuarnsi;

5) BpemMs npuema 1 Bblgaym JOKYMEHTOB crieumanictamm agMUHUCTpaunm;

6) CPOK NPMHATUA peLLEeHNs O NpeaoCTaBNeHnn YCnyru;

7) nopsagok obxanoBaHus gencteun (6e34encTeusl) N peLleHnin, oCcyLeCcTBNAEMbIX U
NPUHUMAEMbIX SOMMKHOCTHBIMW NULAMK aAMUHUCTPaLMK B Xo4e NpeaocTaBneHns YCnyru;

8) kaTteropun 3aaBuUTENEN, UMEKOLLNX NPaBO Ha NonyyYeHne Ycnyru.

3asButenb MmeeT nNpaBO Ha MOMyvYeHMe CBEAEHWA O CTaguMuM MPOXOXAEHWUS €ero
3a8BNEeHNSA U JOKYMEHTOB.

MHdopMmpoBaHue no mMHbIM BONPOCaM OCYLLLECTBASIETCS HA OCHOBaHMM NUCbMEHHOIO
obpalueHus.

1.3.3.MHanBmnayanbHOe NMCbMEHHOE MHOPMMpPOBaHME Npu obpalleHnn 3assBuTenen
OCYyLLeCTBNAETCA NyTeM HanpaBfieHUs nUCbMa MOYTOM WM ANEKTPOHHOro MNUCbMa,
COOTBETCTBEHHO, HA NOYTOBbLIN NGO SNEKTPOHHbLIN aapec 3asBUTENS.

Mpu noctynneHun obpalleHns B agMuMHUcTpaumio rnaesa p.n. CocHoBCKOe HanpasnsaeT
obpalleHne cneynanucty, a B cnydae ero OTCyTCTBMSA, NMUUO 3amellatollee, onpenensior
HenocpeaCcTBEHHOrO UCNONHUTENS AN NOArOTOBKM OTBETa.

MHanBmayanbHOe NUCbMEHHOE WH(OPMUPOBAHME [OOIMKHO COAepXaTb: OTBETbl Ha
noctaBfieHHble BOMPOCHI B MPOCTOM, YETKOM M MOHATHOM doopMme, AOSHKHOCTb, hamMunuio,
WHUUManNbl n Homep TenedoHa wucnonHutens. OTBeT nognucbiBaeTcs rnasov  p.n.
CocHoBckoe. NMncbMo HanpaeniseTcsa B CPOK, HE NpeBbIlWwatowmnin 25 (gBaguatn NaTn) AHEN co
AHS1 permcTpaumm nMCbMEHHOro obpalleHnst 3asBUTens.

[MonoxeHusi, He yperynupoBaHHble HacTosAWwMM PernameHToOM, onpegensalTcs B
COOTBETCTBUMN C AENCTBYIOLLNM 3aKOHOAATENLCTBOM.

2. CTaH,D,apT npenocTtaBneHus ycnyru

2.1.HaumeHoBaHue Ycnyrn — «lpuHaTtne peleHns ob yTBepXaeHum OKyMeHTauum no
NNaHMpoBKe TEPPUTOPUM HA OCHOBaHUW 3aSBNEHUIN (PU3NYECKUX U IOPUONYECKUX NTULY»

2.2.HanmeHoBaHue opraHa, npegoctaBnsawoLwero Ycnyry
Ycnyry  npepoctaBnder  agmuHucTpauust  p.n.  CocHoBckoe ~ COCHOBCKOrO
MyHMUMNanbHOro pamoHa Hwmxeropoackon obnacTu.
HenocpencreBeHHoOe npegocTaBneHne MyHULMnansHOM yCnyru ocyLecTBnaeTcs:
- B Y4acTuM KOHCYNbTUPOBaAHWA NpPenoCTaBNEHUS MyHMUMMNANbLHOW YyCnyrn, npuvema
3asBrneHnn agmuHuctpauuen p.n. CocHoBckoe COCHOBCKOrO MyHMLMNANbHOMO panoHa
Hwxeropogckon obnacty,



- Npu nopadvye 3asdBNeHUs M [JOKYMEHTOB Ha npegocTaBrieHve Ycnyrn 4yepes
MHOTOOYHKLMOHANbHLIM LEHTP MNpefocTaBfieHNs MyHUUMNanbHou ycnyrn — takke MOL.
Cpok nepegaun gokymeHTtoB u3 ML, B agmuHuctpauuto p.n. CocHoBckoe COCHOBCKOrO
MYyHMUMNAaNbHOro pamoHa Hwxeropoackon obnactn coctaBnseT 2 paboyunx gHA C MOMEHTa
permctpaunmn 3assnenus B MOoL.

[OMKHOCTHLIM  NNUOM, OTBETCTBEHHbIM 3a MnpedocTaBneHne Ycnyrm B LENOM
ansetca rmasa p.n. CocHoBckoe (ero YMNOfHOMOYEHHbIN 3amecTuTens). [dpyrumun
OOIMKHOCTHbIMM L AMK, OTBETCTBEHHbIMW  3a  OCYLLEeCTBMEeHWe agMUHUCTPATUBHbIX
npoueayp v AenCTBUN NO NpeoCTaBNeHUIO YCnyrn aBnaTcs cneynanmcT agMUHUCTpaumuu.

MyHuuunaneHas ycnyra okasbiBaeTcs 6ecnnartHo.

Mpn nogaye 3asBNEHNs U OKYMEHTOB, HEOOXOAMMbIX ANA NpefocTaBneHnsa Ycnyrm
yepe3d MOL] pykoBoguTenb MyHuUuMnanbHOro ydpexaeHus (MOL), n ynonHOMOYEHHble
AOSDKHOCTHbIE nuua (coTpyaHukn MOLL npu nogadve 3asBreHus Yepe3 Hero) B npegenax
NOSTHOMOYMIA, YCTAHOBMNEHHbIX HACTOALWMM PernameHTom.

2.3.B npepoctaBneHun Ycnyru y4acTBylOT crieytoLme opraHbl U OpraHnsauuu:

- ®epepanbHas cnyxba rocyoapCTBEHHOM pernctpauun, kagactpa u kKaptorpadum
(PocpeecTp);

- ®epepanbHaga Hanoroeas cnyxba (PHC Poccun);

- ®epepanbHoe BogKeTHOE rocygapCTBeHHoe ydpexaeHne «KagactpoBas nanaray;

2.4.PesynbTatom Ycnyru sBnseTca:

- MNOCTaHOBMNEHWE agMuHUCTPauMm 06 YTBEPXOAEHUW AOKYMEHTauum no niaHUpOBKE
TeppuTopun;

- MOTMBMPOBaHHbIN OTKa3 B opMe YyBeLOMSIEHUS B Cry4ae HEeBO3MOXHOCTU
npeaocTaBneHNa MyHULMNANbLHOW YCIyrn..

2.5.Cpok npegocTasnieHns Ycnyru:

Cpok npegoctaBneHnsa MyHUUMNanbHOW ycrnyrin coctaBnsaeT He 6onee 20 gHen co AHA
pernctpauumn sasBneHus.

2.6.MakcnmanbHbI - CPOK  OXMAaHMS B o4epeau npu  nogade 3adBfeHUs O
npegocTaBneHnn Ycnyrm u npunaraemMbiX 4OKYMEHTOB B agMuHUCTpaumio (nmbo — MOLL), a
Takke Npu NonydeHuu pesynbTata npefoctaBneHus Ycnyrm He [ormkeH npesblwate 15
(nATHagUaTN) MUHYT.

2.7.Bpemsa npyema v pernctpaumm JOKYMEHTOB Npu HENOCPEACTBEHHOM obpalleHumn
3asBuTens Ycnyrn yepes agMUHUCTpauuio nubo npu obpawieHun yvepes MOPL| He moxeT
npesbiwatb 30 (Tpuguatv) MUHYT, a Npy obpalieHnn NoYTonm unu Yepes EanHbI nopTan
rocygapCTBEeHHbIX UM MyHUUMNanbHbIX  ycnyr  (yHKuMn)  unu  UVIHTepHeT-nopTtan
rocy4apCTBEHHbIX U MyHULMNAnbHbIX yenyr Hukeropogckon obnactn — 0auH OeHb.

2.8.NpepocTtaBneHne Ycnyrn, B TOM Yucne MHAPOPMUPOBAHUE M KOHCYSbTUPOBaHME
no BONpoOcaM ee npefocTaBneHuns, ocyllecTBnseTcs 6e3 B3umaHus nnatbl.

2.9.NpaBoBbIMM OCHOBAHUAMM AN NpefoCTaBneHns YCnyru siBnsoTcs:

— [papgoctpouTtenbHbln Kogekc Poccuickon degepaumm;

— ®epepanbHbin 3akoH OT 06.10.2003 Ne 131-03 "O6 obwmx npuHUMNaxX opraHuM3auum
MEeCTHOro camoynpasneHunsa B Poccuinckon degepauymm’;

— ®epepanbHbIn 3akoH oT 29.12.2004 Ne 191-03 "O BBegeHun B gencteme [pagoctpoun-
TenbHoro kogekca Poccuinckon ®egepaunn®;

— ®epepanbHbii 3akoH OT 27.07.2010 Ne 210-93 "O6 opraHusaumm npeaocTtaBneHns ro-
CyOapCTBEHHbIX N MyHMLMNANbHbIX YCyr";

— ®epepanbHbii 3akoH OT 24.11.1995 Ne 181-®3 «O coumanbHOWn 3awWwmTe MHBanNnaoB B
Poccunckon ®egepaunny;

— [papoctpouTernbHble, CTPOUTENbHbLIE, CaHUTapHbIE U Opyrne AeNCTBYOLWME HOPMbI U
npasuna.

- YcraB wMyHuuunanbHoro obpasoBaHus  p.n.  CocHoBckoe  COCHOBCKOro
MYyHUUMNanbHoro pamnoHa Hwmxkeropogackon obnacTu.



2.10. WcuyepnbiBalolWnin NepeyveHb [OOKYMEHTOB, HeobXoOuMbiX B COOTBETCTBUMM C
3akoHodaTeNnbHbIMU UNN MHBIMW HOPMAaTUBHLIMU MPaBOBbIMW akTaMn AN nNpeaocTaBneHns
MYHUUUNANbHOW YCRyrn ¢ pasgeneHnemM Ha JOKYMEHTbI M UHOpMaUuio, KOTopble 3asBUTerNb
OOMMKEeH NpeAcTaBUTb CaMOCTOATENbHO, W [AOKYMEHTbl, KOTOpble 3adBuUTENb BhpaBe
npeacTaBuTb NO COOCTBEHHOM WHUUMATUBE, TaK Kak OHM nognexart npeacTaBreHuio B
pamkax MexBeLOMCTBEHHOro MHAPOPMAaLMOHHOIO B3aMMOAENCTBUS:

2.10.1. 3agBneHune o NpegocTaBneHNN MyHULMNANIbLHOW YCyru;
2.10.2. Konusa gokymeHTa, yooCTOBEPSIOLWEro NIMYHOCTb 3aaBUTens nnbo ero npeacraBu-
Tend
2.10.3 [loBepeHHOCTb Ha NpeacTaBneHne MHTEPECOB 3aaBuTens Ans obpalleHns B opra-
Hbl FOCyapCTBEHHOM BNacTu Ha NofnyyYeHne pesynsTaTtoB MyHULUNArbHOW YCIyru;
2.10.4 [JokyMmeHTauusa no nnaHMpoBKE TeppUTopun B 06beMe, ykazaHHOM B 3a4aHUN Ha
NnoaroToBKY OOKYMEHTauuu no nraHUpoBKE TeppuTopuu, corflacoBaHHas genapTaMeH-
TOM rpaoCTPOUTENBHOIO pasBuUTUS TepputTopun Hmxkeropoackonm obnactu;

2.10.5. ONeKTPOHHLIN BUA OOKYMEHTauMM No MiaHUpoBKE TeppuTopuu nNpenoCcTaBieH-
HbI B bopmaTe pdf, jpg (B 3 ak3emnngapax) n B popmate XML (B 1 ak3emnnsipe);

[OKyMeHTbI, yKa3aHHble HacTosWeM MyHKTe, MPeAcTaBnslTCa 3asiBUTENeM JNYHO,
yepe3 npeactaBuTensa B agMUHUCTpauuio p.n. COCHOBCKOE WM HanpasnalwTCa no
noYToBOMY agpecy agMmuHuctpaumm p.n. COCHOBCKOE 3aka3HbiM NOYTOBLIM OTMpPaBfeHNEM C
yBeJOMSIEHNEM O BPYYEHUM U OMUCHIO BNOXKEHUS.

B 3asBneHun o npegocTaBfieHU MyHULMMNANbHOM YCIyrn CTaBUTCS NOAMUCH 3asiBUTENS,
€ro agpec, KOHTaKTHbIN TenedOoH 1 ykasblBaeTcsa garta.
2.11.3anpewaetca TpeboBaTb OT 3a9BUTENS:

— npegcraBneHnsa JOKYMEHTOB U MHpOopMaLMM U OCyLLLECTBIIEHUS OENCTBUN, NpeacTas-
NeHne unu ocyullecTBNeHne KOTOpPbIX He MpeayCMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMU
akTamu, perynumpylowmMmmn OTHOLLEHNS, BO3HUKaOLWWLME B CBA3W C NpedoCcTaBneHnem my-
HUUUNAaNbHOW YCIyru;

— npeacTaBneHus AOKYMEHTOB W WMHpopmMauun, KOTOpble HaxXOASATCA B pacrnopsikeHuu
WHbIX FOCY4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO0 CaMOynpaBrieHUs U OpraHu3auun,
B COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBbLIMY akTamu Poccuinckon degepaumm, Hopma-
TMBHbIMW NPAaBOBbLIMU akTamn Hwxkeropoackon obnactm n MyHuLMNanbHbIMU NPaBOBbI-
MU aKTamu.

2.12. WcdepnbiBalOwnMin nepedeHb OCHOBaHWW ONA OTKasa B NpUemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHns MyHUUUNanbHOW yCryr:

2.12.1. B 3aaBneHun O npenoctaBneHnn MyHUUMNANbHOW YCRyru OTCYTCTBYHOT
cBedeHnsa o amMununm, MMeHW, OT4ecTBe 3aaBuTeNnss nubo ero npeacraBuTens,
HanmeHoBaHWe opugudeckoro nuua nuvbo ero npeacrtaBuTens, agpec 3aaBuTens,
KOHTaKTHbIA TeNedoH.

2.12.2. He nognexart npuMemy LOKYMEHTbI, TEKCTbl KOTOPbIX HanMcaHbl Hepas3bopuneo,
nMeroLme NOAYMCTKN NMBO NPUNUCKN, 3a4epKHYTbIE CIOBa U UHbIE HE OrOBOPEHHbIE B HUX
ncnpaeBneHnsi, AOKYMEHTbl, UCMOMHEHHbIE KapaH4alloM, a Takke AOKYMEHTbI C CePbe3HbIMM
NnoBpeXaeHUsIMU, He NO3BOSIAIOLWLMMUN O4HO3HAYHO UCTOSKOBaTb X COAepXKaHue.

B cnyyae oTkasza B npueme [OKYMEHTOB, 3asBUTENIO Pa3bSCHATCA MNPUYMHBL 1
OCHOBaHMA 1 BO3BPAaLLAOTCA AOKYMEHTbI 3asBUTENIO.

213 WcuyepnbiBalowmii nepedeHb OCHOBaHMM ANns OTkasa B NpefocTaBneHuu
MYHULMNANbHOWN YCNYri:

2.13.1. C 3aaBneHneMm O npegocTaBfieHUN MyHUUMNAaNbHOW Yycrnyrn obpaTunoch
HeHaanexalliee nuuo;

2.13.2. B 3aaBneHun coaepXmtcs BOMPOC, Ha KOTOPbIA 3adaBUTENO HEOOHOKPAaTHO
AaBanuCb MUCbMEHHblIE OTBETbl MO CyWecTBY B CBA3WM C paHee HanpasniseMbiMu
obpaileHnamm, u npu 9TOM B obOpaweHun He npuBOAATCA HOBble [[OBOAbI UK
0b6CTOATENLCTBA;



2.13.3. OtcyTtcTBME cornacoBaHus OOKYMEHTauuu no MfaHUpOBKE TeppuUTopUM Ha
cootBeTcTBME ee TpeboBaHmam 4yactm 10 ctatbm 45 [pPagoCTpoOMTENBHOrO Kodekca
Poccuinckon ®epgepaunu;

2.13.4. B cnyyae, ecnv nybnnyHble crywaHust Npu3HaHbl HECOCTOSABLUMMUCS;

2.13.5. B cnyyae oTCyTCTBUS pe3ynbTaToB MyOMNMYHbIX CryllaHWM 3a WUCKIOYEHUEM
CnyyaeB, yKasaHHbIX B NyHKTe 12 cTtatbu 43, nyHkTe 5.1 ctatem 46 [pagocTpouTesibHOro
kKogekca Poccunckon degepauum.

B cnyyae oTkasa B npegocTaBneHnn MyHULMNANsHOW yCryru 3agaBuTernto HanpasnseTcs
yBeOMNeHne B NnMcbMeHHON bopme 06 oTkase B NpeaoCTaBneHUM MyHULMNANbHOW YCnyru,
B KOTOPOM YKa3bIBalOTCHA MNPUYNHBI U OCHOBaHUSA OTKa3a.

2.14. Pasmep nnatbl, B3MMaeMon C 3adBUTENS NpU NpegocTaBleHnn MyHULMNAnsHON
ycnyru, un cnocobbl ee B3MMaHus B criydasx, NpegycMOTPeHHbIX dbeaeparnbHbIMU 3aKOHaMu,
NPUHUMAEMbIMXU B COOTBETCTBMU C HUMW WHBIMU HOPMATMBHbLIMW MPaBOBbIMU aKTamu
Poccunckon depepaumm, HOpMaTUBHbIMM MNPaBOBbIMM akTamu CcybbektoB Poccuinckon
depgepauunm, MyHMUMNANBHBIMU NPABOBLIMU aKTaMU — HE YCTaHOBIEH.

2.15. MakcumarnbeHblh CPOK OXWoaHua B oYepeauM npu nogade 3adBfneHUs O
npegocTaBneHnn MyHUUMNANbLHOW yCryrm U Npu nosiydeHun pesynbtata npefocTaBneHus
MYHULUMNANbHOM YCyrn cocTaBnsieT He 6onee 15 MUHyT.

2.16. Cpok peructpaumm 3asiBfieHUss O NpefoCTaBNeHUM MyHUUMNANbLHOW YCryrn
cocTaBnseT He 6onee 15 MUHYT.

2.17.NomeweHne [Na OCyLLeCTBNEHUS nMpuemMa rpaxgaH B agMUHUCTpauuu
obopyayeTcs B COOTBETCTBUM C CaHUTaAPHbIMW MpaBunaMmym M Hopmamu, c¢ cobniogeHvem
HeobxoaMMbIX Mep 6e3onacHoOCTH.

TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NpedoCcTaBnseTcsa MyHUUunansHas ycnyra, B
TOM 4UCre K MeCTy OXuAaHus U npuema 3adBuTenen, pasMmeleHuto U ogopMIIEHUIO
BU3yanbHOW, TEKCTOBOW W MynbTUMEOUMHOW WHopMauMm O nopsagke npenoctaBneHust
Takux ycrnyr, a Takke K obecneyeHunto OCTYNMHOCTU OObeKTa, B KOTOPOM MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra [OOJDKHbl COOTBETCTBOBaATb TpeboBaHuaMm cT.15, degepanbHOro
3akoHa oT 24.11.1995 Ne181 — ®3 «O coumanbHOM 3awmTe MHBaANMAOB B Poccuinckon
depepauumn.

Ana oxugaHua npuema rpaxgaH OTBOAATCS MecTa, 000pydoBaHHble LOCTaTOYHbLIM
KONMYeCTBOM CTYNbEB, CTONaMM AN BO3MOXHOCTU 0CPOPMIEHNSA AOKYMEHTOB.

Ha wvHOpMauMOHHBLIX CTeHOax aaMUHUCTpauuu pasMellaeTcs  criegyrouas
NHopMaLns:

- U3BMeYeHMs U3 3aKoHOAAaTeSlbHbIX WM WHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB,
coaepXaLmx HOpMbl, perynupyoLine gesaTenbHOCTb No NPeoCTaBNEeHNIO YCnyru;

- NONHbIN TeKCT PernameHTa 1 Hanbornee BaXHble N3BEYEHNS U3 HErO;

- MecToHaxoxgeHne agmuHucTpaumm n MOL, rpadmkmn nx paboTtel, npuema rpaxagaH,
HoMepa TenedOoHOB N hakcoB, agpeca INEKTPOHHOWN MOYThI;

- NOPSIAOK NONYYEHNS KOHCYNbTaUMi NO BoNpocam npeaocTaBneHuns YCnyru;

- NMopsiAoK obGanoBaHus Aencteus (6e30enCTBMS) M pPELLEHUIA, OCYLLECTBISIEMbIX
(NpUHATBLIX) B XO4e npefocTaBneHvs Ycnyru;

- Bnok-cxema nocrnegoBaTenibHOCTU agMUHUCTPATUBHBIX Npoueayp U AEeWCTBUMI Npwu
npegocraBneHnn Ycnyru.

KabuHeT npuema 3asBuTenen, B KOTOPOM OCYLLECTBNAKTCA agMUHUCTPATMBHbIE
AENCTBUS, CBA3AHHbIE C NpefocTaBneHnemM Ycnyrm unu npeaoctaBnaeTca MHopmaums o
Hen, AosmKkeH ObiTb 060pyaOBaH BbIBECKOW C YKadaHMEM HOMepa KabuHeTa, HaMMEHOBaAHMEM
AOIMKHOCTM cneumanucTa, rpacdomkom npuema.

Jlvuo, ocywectBrnsawowee  agMUHUCTPATUBHbIE  OEWCTBUS,  CBSI3aHHble  C
npegocTaBneHnem Ycnyrm nnm nHopmMmpoBaHne o0 Hen, 0683aHO NPeanoXuTb 3asBUTENIO
BOCMOSb30BaTbCHA CTYNIOM, Haxo4dAWwmMmMcsa psagomM ¢ paboymm MecToM A4aHHOro nuua.

Paboyee mecTo cneuuanucta, BegyLwiero npuem, AOMKHO ObiTb 0b6opyaoBaHO
oucHom Mebenbi, nepcoHasribHbIM  KOMMBIOTEPOM C  BO3MOXHOCTbIO — JocTyna K



HeobxoaMMbIM  MHPOPMaUMOHHBIM  6a3aM  OaHHbIX, NevyaTallWmMM W CKaHUPYHOLLUM
ycTponcteamu, TenedoHoM, NpeacTaBnAaTb MHOpMaUUM 0 SOIMKHOCTU, ddaMunnmn, UMeHn n
OTYecTBE AOSMKHOCTHOrO NMLa, OCYLLECTBIISIOLLEro Npuem 3asBfieHuN.

lMomelleHve ONs NpPoBeAEHUs NIMYHOMO npuemMa rpaxaaH obopyayeTcs anTteykon ang
OKa3aHus NepBon NOMOLLIN.

2.18.NokasaTtenu AOCTYNHOCTU N Ka4yecTBa YCnyru.

2.18.1.NokasaTenamm JOCTYNHOCTWN NpeaocTaBneHns Ycnyru aBnsaoTca:

- TpaHCMnopTHas AOCTYNHOCTb MecTa npepocTaBneHus Ycnyrnm (He 6onee 5 MUHyT
xoabbbl OT BGrmkanLen ocTaHOBKM 0OLLECTBEHHOMO TpaHcnopTa);

- obecneyeHne HGecnpenaTCTBEHHOro AOCTyNa WHBANUOOB K NOMELLEHWNIO, B KOTOPOM
npegocraBnaeTcs ycnyra;

- obecneyeHne BO3MOXHOCTU HanpaBneHns B aAMUHUCTPaLMIO BOMPOCOB, 3asiBIIEHUS
N OOKYMEHTOB, Heobxooumbix Ans npegoctaeneHus Ycnyrm yepe3 MOL unm no
3JIEKTPOHHOM MOYTE;

- pa3meLleHe nHopmMaunmn o nopsake NpeaocTaBneHnst Yenyrm B cetn «IHTepHeT»;

- obecneyeHne npeaocTaBneHns YCnyrm ¢ MCnonb3oBaHMEM BO3MOXHOCTeEN EguHoro
nopTana rocyAapCTBEHHbIX W MyHUMUMNAnNbHbIX ycnyr (dpyHKkumMn) n WHTepHeT-noptana
rocy4apCTBEHHbIX U MyHULMNAnbHbIX yenyr Hmkeropogckon obnacru.

2.18.2.Ka4yecTtBO npegocraBneHuns Ycnyru onpegensercs:

- nonyyeHvem YcCryru CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHOapTOM ee
npegocTaBneHus;

- NonyyeHMEM MNOJSTHOWN, aKTyasflbHOM U OOCTOBEPHOM MHGOPMALUK, B TOM Yucre no
TenegoHy 1 B aNeKTPOHHOW hopMe, O XoAe npenocTaBneHns Ycnyru;

- MUHMUMM3AUMEN  KonMnyectBa U COKpalLLeHWEM  CPOKOB  BbIHYXOEHHbIX
B3aMMOAENCTBUMN 3a8BUTENEN C yHaCcTHMKaMK npoLecca npeaoctasneHnsa Ycnyrm B xoge ee
npeaocTaBneHns;

- MWHMMMU3aUMEN KonmyecTBa anob co CTOpOHbl noTpebutenenm Ycnyrm Ha
HapyLLeHue.

2.19.C uenbk noBblWeHUs 3PGPEKTUBHOCTN [EATENbHOCTU NO NpegoCTaBNeHUo
Ycnyrun, obecneveHnss ee OTKPLITOCTU B YacTu NOpsiAKa, Xo4a U KavyecTBa npefocTaBeHuns,
KOMXOPTHOCTN YCMOBUN ee nornyvyeHus Ycryra MoxeT npegoctaBndatbca 4vepe3s MOLU, a
Takke B 9IEKTPOHHOU (hopMme.

2.19.1.B cnyyae npepocrtasneHuns Ycnyrn yepes MOL| 3assutento obecneunBatoTcs
BO3MOXHOCTH:

- npegBapuTesibHOM 3anmMcu Mo KOHTaKTHOMY TernedoHy Wnu 4epes cuctemy
«3NEKTPOHHOW oYyepeau» Ha nNpuem B onpeferieHHoe BpeMS U perncTpaumnio ero 3asBrneHus
N OKYMEHTOB ANdA NONnyyYeHus Ycnyru;

- nony4vyeHunss 4yepes uHgomMat (MHPOPMAaLMOHHBIA KMOCK), pacnonoXeHHbin B MOLI,
MOSHOM N AOCTOBEPHOM MHGOPMaL MM 00 yCNnoBUAX U Nopsiake NpeaocTaBneHns YCnyru;

- OecnnatHoro pgoctyna 3asiButenen K deagepanbHON  rocyaapCTBEHHOM
NHpopMauUnoHHoOM cucteme «EfuHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCyr
(dbyHKUMR)»  ©n K VIHTepHeT-nmopTany rocy4apCTBEHHbIX W MYyHUUMNAnbHbIX  YCRyr
Hwxeropogckon obnacty;

- MOMy4YeHus  OOMNOSIHUTENbHbIX  (COMYTCTBYKOLWMX)  ycnyr  (KonvpoBanbHO-
MHOXMWTESbHbIE YCIYrn, YCIyrn MECTHON, BHYTPU3OHOBOW CETU CBA3UN 06LLErO NONb30BaHMS).

2.19.2.MNpepoctaBneHne Ycnyru B 9NEKTPOHHOM ¢opMe MMeeT OCOBEHHOCTH,
obecneunBatoLme:

- NnpepocTaBneHne nHopmaumm ob Ycnyre 3asgsutensam n obecneyeHne nx gocrtyna K
CBeleHNAM NoCcpeacTBOM pas3MeLleHns ux Ha oduumansHOM cante AOMUHUCTPaLMK B CETU
«MHTepHeT», Ha WHTepHeT-nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
Hwxeropoackon obnactv n Ha EanHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr
(yHKUMR);

- BO3MOXHOCTb Noga4yn 3asiBMTENEeM 3anpoca M UHbIX JOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHnsa Ycnyru, npuema Takux 3anpoca M OOKYMEHTOB, a Takke HanpasreHus



OTBETOB MO 9fEeKTPOHHOW novTe wunu 4Yepe3 EAWHBIAN nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (PyHKUMIA);

- MonyyeHWe 3asiBUTENEeM C MOMOLLbI CPenCTB 3IEKTPOHHOW CBA3UN (3NEKTPOHHOW
noyTtbl, EQUHOro noptana rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (yHKUNA) CBEAEHUI O
Xo[e BbINOJSIHEHUS €ro 3anpoca O NpeaocTaBreHnn YCnyru;

- nony4yeHve 3aaBuTENEM (npencrasutenem 3aaBuTENS) pesynbtarta
npegocraBneHns Ycnyru B aNeKTpoHHON dhopme.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOJIHEHUSA aAMUHUCTPATUBHbIX
npoueayp (aencteumn), TpeboBaHUA K NOPAAKY UX BbINONTHEHUA, B TOM Yucne
0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp
(mencTBUin) B aneKTpoHHON chopme

3.1. MNpouecc npegocTaBneHns YCnyrm BkrtovaeT B cebsa cnegyowmne npoueaypbi:
- NpPMEM 3asiBNeHns1 C npunaraemMbiMy K HeMy JOKYMEHTamu;
- paccMoTpeHue 3asBNeHNs C npunaraeMbiMn K Hemy JOKYMeEHTaMu;
- MeXBeJOMCTBEHHOE B3aUMOAENCTBUE;
- NPUHATUE pelleHns o npepocTtaBneHmn (06 oTkase B NpeaocTaBreHun)

MYHULMNANbHOM YCryrn u yseaomneHme 3asBuTens.
MocnenoBaTenbHOCTb NPeAoCTaBNeHNs MyHULMNANbHOW YCnyrn npeacTaBneHa B Griok-
CXeMme.

3.2. OcHoBaHMEM Ons Havana agMMHUCTPaTMBHOW Npouenypbl Mo NpUemMy n permctpauumn
3a8BreHnss U OOKYMEHTOB M TMOCNeaylwero ux HanpaBneHus gns npegocTaBrieHns
MYHUUMNANbHOW yCcnyrn siBnsieTcss obpalieHne 3asaBuUTENs C NPUMOXKEHMEM [LOOKYMEHTOB,
yKkasaHHbIX B nyHKTe 2.10 HacToswero perrnameHTa, B agMUHUCTPaUUIO MYHULMMNANBLHOMO
obpaszoBaHusa, nn6o B MOLY.

3.3. Cneuwanuct, OCYLLECTBAKOWMA MpUeM 3asBNEeHUn, YycTaHaBNUBaeT JIMYHOCTb
3asBUTENS, NPOBEPSET MOMHOMOYUSA 3aaBUTENS (B Cnyvyae AENCTBUS MO LOBEPEHHOCTH),
HanMyne OOKYMEHTOB, YKa3aHHblX B MyHKTe 2.10 HacTosiwero pernameHta, COOTBETCTBUE
AOKYMEHTOB TpeboBaHNAM, YCTAHOBMEHHbBIM NMYHKTOM 2.11 HAacTOALLEro pernamMmeHTa.

B cnyyae oTkasza B npuveme [OKYMEHTOB, 3asBUTENO Pa3bACHAKTCA MNPUYUHBI U
OCHOBaHMSA 1 BO3BPALLAOTCA AOKYMEHTbI 3asiBUTENHO.

B cnyyae oTCcyTCTBMA OCHOBaHUW OnA OTKasa B NpuemMe AOKYMEHTOB, creumnanuct
OCYLLECTBMAET MPUEM U PEerucTpauuio 3asBneHMst C AOKYMEHTaMu, W HanpasnseT ux
cneumnanucty agmumHmuctpaumm p.n. COCHOBCKOE, HEMNOCPEeACTBEHHO OCYyLeCTBAALWeMyY
npenocTaBneHne MyHUUMNanbHOM yCnyri.

3.4. B agmuHuctpauum p.n. COCHOBCKOe, OCYLIEeCTBNSAOLWEM HenocpeacTBeHHoe
npenocTaBneHne MyHMUMNAnNbHOW YCIyrn, onpeaensieTcss cneumanuct, OTBETCTBEHHbIN 3a
pacCcMOTpeHMe 3asaBreHNs U NpeaCTaBNeHHbIX AOKYMEHTOB.

3.5. B cnyyae Hanuuusi oCHOBaHUM AN OTKa3a B NpefoCTaBfEeHUM MyHUUMNAanbHOM
yCryrn,  YCTaAHOBIIEHHbIX MNYHKTOM 2.13  HacTodwero pernaMeHTa, crneumanucr,
OTBETCTBEHHbLIA 3a PACCMOTPEHME 3adABfIEHUA WU MPEACTaBEHHbIX OOKYMEHTOB, FOTOBMUT
NPOeKT yBeaoMseHus o6 oTkase B npefoCTaBNeHMM MyHULMNanbHOWM YCIyrn, B KOTOPOM
YKa3blBalOTCA MPUYMHbI U OCHOBAHWA OTKa3a W HanpaensgeT ero Ha noanucb rna.e
agMUHUCTpaLnn.

3.6. B cniyyae oTcyTCTBUA OCHOBaHUK AN OTKa3a B NpegocTaBneHnn MyHUUMnansHOu
yCryrn,  YCTaAHOBIIEHHbIX MNYHKTOM 2.13  HacTodwero pernaMeHTa, crneumanucr,
OTBETCTBEHHbIA 3a PacCMOTPEHUE 3asiBNEHUS M NPeACTaBfIEHHbIX AOKYMEHTOB, FOTOBUT B
TeYyeHun 7 paboumx gHen NPOEKT NOCTAHOBMNEHUS rMaBbl agMUHUCTPaUMM 00 yTBEPXKAEHUN
AOKYMEHTaUUM NO NSaHMPOBKE TEPPUTOPUM W HanpaefsieT €ero Ha cornacosaHve B
COOTBETCTBUM C MNOPSLOKOM, YCTAHOBMIEHHbIM B  aAMUMHUCTPaUMM  MYHMUMNANbHOMO
obpaszoBaHus.

3.7. TlloctaHoBneHue rnasbl 00 YyTBEPXOEHUM [OOKYMEHTauuu no nraHupoBKe
TEPPUTOPUN U OOKYMEHTALMM MO MNNAHMPOBKE TEPPUTOPUM Moanexart onyoGrmnkoBaHWUO B
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nopsiake, YCTaHOBMEHHOM ANndA oduuManbHOro onybnmkoBaHMA MyHUUMMANbHbIX NPaBOBbIX
aKTOB B TeYyeHuMn 3 OHEen CO OHA ero MNPUHATUS U pasMeLLeHu0 Ha oduumanbHOM cauTe
AgmMmnHmncTpaumm COCHOBCKOro MyHULMMNANBHOIO panoHa.

3.8. B TeueHne 3 paboumx gHEN CO AHA NPUHATUS NPaABOBOro akTa 00 yTBEpXAeHUn
AOKYMEHTauun no nraHUpOBKE TeppuTopuuM wunuv gatbl MNognucaHna u  perncrpaumm
yBeAOMIEeHNa o6 OTkase B NpeaocTaBfeHUN MYHUUMNANbHOW YCAYrk, MPUHATOE peLLeHne
HanpaBnseTcs 3asABMTENO MOYTOBLIM OTNPaBNeHNEM MO0 BblAAETCA JIMYHO (Ha PyKN).

4. ®opMbl KOHTpPONA 3a UcnosiHeHnem PernameHTa

KoHTponb 3a NOMHOTOM M KQ4eCTBOM MCMONHEHUs Ycnyru BKIoYaeT B cebsi Tekywmmn
KOHTPOSb, a Takke MpoBedeHue MNfaHOBbIX WM BHEMNMAHOBbIX MPOBEPOK, BbISABNEHUE WU
yCTpaHEeHMe HapyleHun npaB 3asBUTENIEeN, PaCCMOTPEHUE, TMPUHATUE peLleHun W
noaroToBKYy OTBETOB Ha oOOpaleHus 3asBuTenen, coaepXawimx >kanobbl Ha pelueHus,
aencteus (6besgenctane) OMKHOCTHBIX NUL,.

4.1.Tekylwimi KOHTpPONb 3a COOGMIOAEHMEM MOMOXEHUN HACTOALLEro pernamMmeHTa,
HOpPMaTMBHbIX MpaBoBbIX akToB Poccunckon dPepepaumm, Hwxkeropoackon obnactu,
CoCHOBCKOro MyHMUMNAanbHOro panoHa, a Takke nocnegoBaTenbHOCTU aaMUHUCTPATUBHBIX
npouenyp W OENCTBMA NO NpefocTaBneHuio Ycnyrn, a Takke 3a NPUHATUEM peLueHun
OTBETCTBEHHbIMW [AOSMKHOCTHBIMM NULAMK, Y4acTBYHLWMMU B NpefocTtaBrieHnn Ycnyru
OCYLLECTBMAETCA MaBo agMUHUCTpaUnK, a Takke gupektopom MOLL, oTBeTCTBEHHbLIM 3a
opraHusauuto paboTbl N0 NPeJOCTaBNEHNIO YCRyru.

4.2.Topsgok U NepuoanYHOCTb OCYLLLECTBNEHNA MIAHOBbLIX Y BHEMSAHOBLIX NPOBEPOK
NOSTHOTLI U Ka4YecTBa nNpefocTaBneHus Ycnyru.

lMnaHoBble npoBepkn cobriogeHus Bcex TpeboBaHW cTaHOapTa NpefoCcTaBreHus
Ycnyrm n npaBuUNbHOCTU BLINOSIHEHUST YCTAHOBMEHHbLIX PernameHToM agMWUHUCTPATUBHBLIX
npoueayp v 4enNCTBUIN OOMKHbI OCYLLECTBNATLCS HE pexe ABYX pas B rog.

BHennaHoBble NPOBEPKM NMPOBOAATCS MO KOHKPETHbIM ObpalieHuam 3assutenen. MNpu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCbl, CBA3a@HHble C NpedoCTaBneHneMm YcCrnyru,
BKMtOYasa BOMPOCHI, CBSA3aHHble C WCMNOSIHEHMEM TOW WM MHOW  aaMUHUCTPaTUBHOW
npoueaypbl UNn JencTeus.

4.3.1o pesynbTatam NpoBeAEeHHbIX MPOBEPOK, B Cly4Yae BbISIBIIEHUS] HApyLleHUs npas
3aaBuTENen, K BUHOBHLIM OOSDKHOCTHLIM JiMLAM MPUMEHSAIOTCA Mepbl AUCUMMIIMHAPHON U
aAMUHUCTPATUBHON OTBETCTBEHHOCTM B MOpPsSAKe, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
Poccunckon ®epepauumn n Hwxkeropoackon obnactn, HOpMaTUBHBIMU MPaBOBbLIMM aKTaMu
COCHOBCKOro MyH/LMNanbHOro panoHa.

HomkHOCTHbIe nuua agMmuHucTpaumm (ML) HecyT nepcoHanbHyt0 OTBETCTBEHHOCTb
3a HecobntogeHne TpeboBaHun PernameHTa npu npegoctaBneHnn Ycnyru.

lMepcoHanbHass  OTBETCTBEHHOCTb  [LOMKHOCTHbIX  NUL, M CheuvanucToB
agmuHucTpaumm (MOLL), oTBETCTBEHHbIX 3a npefocTaBfieHne YCrnyrn, 3akpennseTca B UX
OOIMKHOCTHBLIX  MHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHMAMM  3akoHOAATeNbCTBa
Poccuiickon ®epepauumn n Huxkeropogckon obnactu, HOpMaTMBHBIMU NPAaBOBbIMU aKkTamu
COCHOBCKOro MyHUUMNanbHOro panoHa.

5. AlocynebHbIN (BHecyaeOHbIN) NOPAAOK 06XXanoBaHUs peLleHMn U AeNCTBUN
(6e3pencTBUA) opraHa, NnpeAoCTaBAAOLWEro MyHULUNanbLHy0 yCnyry, a Takxe
AOJMKHOCTHbIX JINL, MYHMLMNANbHbIX CIyXaLmX

5.1.MNpaBo 3aaButenen Ha gocyaebHoe (BHecynebHoe) obxanoBaHne peLLEHNIA.

3asButenu umerT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OencTBui
nnun 6esgencrtems MOL, 4OMKHOCTHOrO NULa agMMHUCTPaLMK, OCYLLLECTBIIAIOLWErNO AENCTBUS
n Npoueaypbl N0 NpefoCTaBneHnto YCnyru.



5.2)Kanoba nopaetcs B oOpraH, nNpegoCTaBNAOWNA MYHULMNANbHYIO  YCryry
(agmuHncTpaumio p.n. CocHoBckoe COCHOBCKOMO MyHMUMMNANbHOrO panoHa Hwuxkeropoackon
obnactn, a Takke Ha AencTBus coTpyaHMkoB MOL| B nuCcbMeHHOM hopme, B TOM YMcCne npu
NNYHOM NpUeMe 3aaBUTENS, U B 3NEKTPOHHOM Buae. XKanoby moxHo nogatb yepe3 MOLL.

5.3.XKanoba gomkHa cogepxartb:

a) HauMmeHoBaHVMe oOpraHa, MpPefoCTaBnSWEro  MyHUUUNANbHY  YCRyry,
AOIMKHOCTHOMO fnuua, NPeaoCTaBMAWEro MyHUUUNANbHY YCNyry, peleHns u OencTeus
(6e3pencTBme) KOTOpbIX 06XKanytTCs;

6) damunuio, MmdA, oT4ecTBO (MPU HanNUuMu), CBELEHUS O MECTEe >KUTenbCTBa
3aaButensa — usmyeckoro nuua nnubo HanmMeHoBaHWE, CBEAEHUS O MeCTe HaxoXOeHud
3asBUTENS — PUANYECKOrO NULa, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, agpec
(apgpeca) anekTPOHHOM NMOoYTbl (NPU HaNUYUK) U NOYTOBLIN agpec, Mo KOTOPbIM AOSKEH ObiTb
HanpaBreH OTBET 3aABUTENIO;

B) cBefeHuss o6 obxanyembix peweHusax u aencteuax (6esnenctsun) opraua,
NpeaoCcTaBNALLIEr0 MyHULUNANBHYO YCAYry, ero 4OMKHOCTHOro nNuua;

r) AOBOAbl, HA OCHOBAHUN KOTOPbIX 3asiBUTESb HE COrflaceH C peLleHnem n 4enCcTBMeM
(6es3pencTBnemM) opraHa, NpeaoCTaBNALWEro MyHULMNANbHYIO YCRyry, ero OOSMKHOCTHOro
nmua.  3assuteneM  Moryt  ObiITb  NpeacTaBfieHbl  OOKYMEHTbl  (MpUM Hamnmuyum),
noaTBepXxaatoLime AoBOAbl 3asBUTENs, NMMBO NX KONuu.

dopma xanobbl npunoxeHune Ne5 k HacTosiLemy PernameHTy.

5.4.B cnydyae, ecnu xanoba nogaeTca 4epe3 npencraBUTENsa 3aaBUTENs, Takke
npeacTaBnAeTCca AOKYMEHT, MOATBEPXAALWMIA NOMHOMOYNSA Ha OCYLLEeCTBEeHNe OEeNCTBUN
OT MMeHun 3agaBuTens. B kayecTBe [AOKYMeHTa, noATBEpPXAAtoLlero MOfIHOMOYMS Ha
OCYLLIeCTBMNEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET ObITb NpeacTaBneHa:

a) oopMneHHas B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuickon depepauumm
AOBEPEHHOCTL (N5 PMU3NYECKNX NNLL);

6) odopmneHHaa B COOTBETCTBUM C 3akoHodaTenbCTBOM Poccuiickon degepaunm
[OBEPEHHOCTb, 3aBEpPEeHHas neyaTblo 3asaBUTENA N NOANUCAHHAas pykoBoauTenem 3assutens
NN YNOSTHOMOYEHHbBIM 3TUM PYKOBOAMTENEM NULOM (4115 FOPULANYECKUX NULL);

B) KOMMSA pelleHus 0 HasHavyeHun unm o6 m3bpaHmm nubo npukasa O Ha3HaAYEeHUU
n3n4eckoro nuua Ha LOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uU3n4eckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3asBuTens 6e3 JoBEPEHHOCTH.

55.MNMpnem xanob6 B NUCbMEHHOW  OpMEe  OCYLLECTBNAETCA  OpraHom,
NpeaoCTaBNALWMM MyHUUUNANBHYO YCryry, B MecTe npeaocTaBNeHns MyHULMNanbHOM
ycnyrmn (B MecTe, rae 3asiBATEfNb nogasBan 3anpoc Ha MNofydYeHue MyHUUUnanbHOW YCnyru,
HapyleHne nopsiaka Kotopon obxanyetcs, nNuMbo B MecTe, rae 3asBUTENeM MonyyeH
pe3ynbTaTt ykazaHHON MYHULMNAnbHOW YCIyrn).

Bpema npuema xanob [OfmKHO coBrnagatb CO  BpeEMEHEM npefocTaBneHuns
MYHMUMNANbHbIX YCNYT.

XKano6a B nucbMeHHOM hopMe MOXET ObITb TaKKe HanpasrieHa rno noyre.

B cnyyae nogaum »xanobbl Npy NMYHOM Npueme 3asiBUTENb NpeacTaBnsieT JOKYMEHT,
yOOCTOBEPSAOWMA €ro fMYHOCTb B COOTBETCTBMW C 3akoHoAaTenbCTBOM Poccumnckomn
depepauum.

5.6.B anekTpoHHOM BuAe xanoba moxeT ObiTb NogaHa 3asiBUTENEM NOCpeaCTBOM:

a) odmumanbHOro camTa opraHa, NPegoCTaBMSIOWEro MyHUUUNANbHY YCryry, B
NHJOPMAaLNOHHO-TENEKOMMYHUKALIMOHHON ceTn «HTEepHET»;

6) denepanbHOW rocyaapCTBEHHOM WMHMOPMAaUMOHHOM cucTteMbl «EAuHBIA nopTan
rocyapCTBEHHbIX " MYHULMNANbHbIX ycnyr (chbyHKUMRA)», rocyfapCTBEHHOW
nHpopmaumnoHHon cuctembl  Hwxkeropoackon obnactm  «EguHbin VHTepHeT-nopTan
rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (dyHkunin) Huxkeropoackon obnactu» (ganee —
MopTansi).

5.7.MNMpwn nogaye xanobbl B 9NEeKTPOHHOM BUAE LOKYMEHTbI MOryT 6bITb NpeacTaBfeHbl
B (bOpMe 3MEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOM NOAMUCHIO, BUA KOTOPOW



npegycMoOTpeH 3akoHogaTtensctBoM Poccunckon ®Pepepaummn, npu  3TOM  JOKYMEHT,
YAOCTOBEPSIOLMI FIMYHOCTb 3asBUTENS, He TpebyeTcs.

5.8.Kanoba paccmaTpuBaeTca oOpraHoMm, nNPegoCTaBfSAOWNM  MYHULUNANbHYO
ycrnyry, Nopsiaok npefocTaBneHns KOTopon 6bin HapyLeH BCNeACTBME PELLEHNA U AENCTBUN
(6es3pencTBms) opraHa, NPeaoCTaBNANOLWEro MyHUUMMANbHYK YCNyry, €ero OOJPKHOCTHOro
nvua. B cnyyae ecnu obxanyloTca pelleHus pykoBOAUTENSA opraHa, npefocTaBnsoLLero
MyHMUMNANbHYK ycnyry, »anoba nogaetcs B BblWeCToAWMA opraH (B nopsiake
NOAYMHEHHOCTM) U paccMaTpuBaeTca UM B nopsake, npegycMoTpeHHom [lonoxeHvnem o6
OCOBEHHOCTSIX NnoJaynM M paccMoTpeHus xanob Ha peleHus u gencteus (6esgencreue)
opraHoB ucnosiHuTenbHon Bnactu p.n. CocHosckoe COCHOBCKONO MyHWUMMNANbHOrO panoHa
Hwxeropogckon obnactn n nx 4OMKHOCTHbBIX Ny,

3aaBuTenb Brnpase 06paTnTbCA C XXanobow B BbILLECTOALWMNE MHCTAHLMWK:

- pupekTtopy M®L| no agpecy: 606170, Hmwkeropoackas obnactb, p.n.CocHoBCKoe, yn.
1 Mas, n.42;

- mase agMmuHucTpaumn p.n. CocHoBckoe COCHOBCKOrO MyHWUMNANbHOrO pamoHa no
agpecy: 606191, Hmkeropoackasi obnactb,CocHoBckuin panoH p.n. CocHoBckoe, yn. JleHuHa,
A.27 ; no e-mail vitkulovo.adm@sosnovskoe.info; no TenecoHy (83174) 2-62-08.

[Mpn OTCYTCTBMM BbIWLECTOSALWEro opraHa »anoba nogaeTcsa HenocpeacTBEHHO
PYKOBOOMTENIO OpraHa, NpefoCTaBnAlWero MyHUUMUNanbHy YCnyry, n paccmaTtpuBaeTcs
UM B nopsgke, yctaHoBneHHoM [lonoxeHnem o6 ocobeHHOCTSX nogayvM U paccMOTPEHUS
xanob Ha peweHns wn pencteusa (6esgencTene) OpraHoOB MCMOMHUTENBHOW BRacTu
agmuHucTpaumm p.n. CocHoBckoe COCHOBCKOrO MyHMUMNANbHOro pamoHa Huxeroponackom
obnacTn n nx OMKHOCTHbIX N,

5.9.B cny4ae, ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro
He BXOAMWT MPUHATUE peLleHns no xanobe B cOOTBETCTBMM C TpeboBaHuAMM NonoxeHns 06
0COBEHHOCTSAX NoJayn U paccMOTpeHnsa xanob Ha pelweHuns n gencteusa (besgencrTene)
OpraHoB MUCMOMHUTENBbHOM Bractu agmuHuctpauum p.n.  CocHoBckoe COCHOBCKOro
MYHUUMNANbHOro panvoHa Hwkeropoackon obnactv M nMx OOSMKHOCTHLIX Nuy, B TedeHue 3
pabouMx [HEeM CO [HA €ee perncTpaumm ykasaHHbl oOpraH HanpasnseT >xanoby B
YNOSTHOMOYEHHbIN Ha €ee pacCMOTpeHWe opraH U B MUCbMEHHOW doopme MHMopMUpyeT
3a8BUTENSA O NepeHanpaBneHum xanobsbl.

[Mpn 9TOM CPOK paccMOTpeHNS xanobbl NCYNCNSETCH CO OHA perncTpauun xanobsl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEeHUe opraHe.

5.10.Kanoba moxeT 6biITb nogaHa 3aasutenem 4epe3 MOL|. lMpu noctynneHum
Xanobbl M®L| obecneunBaeT ee nepenady B YNOMHOMOYEHHbIN Ha €e pacCMOTPeHMe opraH
B MOpPSiAKE W CPOKWU, KOTOpbl€ YCTAHOBMEHbl COrnalleHnemM O B3aMMOOEWCTBUN Mexay
MHOIO(YHKUMOHANbHbIM LLEHTPOM WU OpraHoM, NpefoCTaBnsOWUM MyHULMNANbHY YCryry
(nanee — cornaweHne 0 B3aMMOAEWNCTBMM), HO HE NO3AHeEe cnepyowero paboyvero gHs co
AHS1 NOCTYNMEeHns Xanobbi.

[Mpn 9TOM CPOK pacCMOTPeHUS xanobbl NCYNCNSETCH CO OHA perncTpauun xanobsl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEeHUe opraHe.

5.11.3aaButenb MOXeT 06paTUTLCS C anobon, B TOM YMCne B CreayoLwwmx cryyasx:

a) HapyweHue cpoka perucTpauuMm 3anpoca 3asBuTend o npeaocTaBfieHuun
MYHMLMNANbHON yCnyru;

0) HapyLLueHMe CpoKka NpeaoCcTaBeHNs MyHULMNANbHON YCNyru;

B) TpeboBaHMe npeacTaBneHUsa 3asiBUTENEM [OOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpMaTUBHLIMM NpaBoOBbIMKM akTamu Poccuickon degepaumm, HOpMaTUBHLIMU NPABOBbLIMM
akTamun Hwxeropoackon obnactu, HOpMaTUBHLIMU NPABOBLIMU aKTaMy aAMUHUCTpauuKn p.n.
CocHoBckoe COCHOBCKOro MyHMUMNANbHOrO panoHa Hwkeropogckon obnactn gns
npeaocTaBneHNs MyHULUUNANbLHOW YCIyru;

r oTka3 B nNpuemMe [OOKYMEHTOB, nNpeacTaBfieHMe KOTopbIX NpesyCMOTPEHO
HOpMaTMBHbIMU MpaBoBbiMM akTamu Poccuinckon denepaumm, HopMaTUBHBIMU MPaBOBbLIMU
akTamun Hwxeropoackon obnactu, HOpMaTUBHLIMK NPABOBbLIMU aKTaMy aaMUHUCTpauuKn p.n.



CocHoBckoe COCHOBCKOro MyHMUMNANbHOrO panoHa Hwkeropogckon obnactn gns
npeaocTaBneHNs MyHUUUNANbLHOW YCIyru, y 3asaBuTens;

A) OTKa3 B NpefoCTaBfieHMM MYHULMNANbHOM YCNyru, €Cnm OCHOBaHMS OTKasa He
npeaycMoTpeHbl eaepanbHbiMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHLIMM NpPaBoOBbIMM akTamu Poccuickon degepaumm, HOpMaTUBHLIMU NPABOBbLIMM
akTamun Hwxeropoackon obnactu, HOpMaTUBHLIMU NPABOBbLIMU aKTaMn aAMUHUCTpauuKn p.n.
CocHoBckoe COCHOBCKOro MyHMUMMNanbHOro pamnoHa Hmkeropogckon obnacty;

e) TpeboBaHve C 3asgBUTENSA NPU NPeLOoCTaBNeHMM MyHULMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHON  HOPMAaTMBHbIMKM  NpaBoBbIMM  akTamn  Poccunckon  dPepepauuu,
HOpMaTUBHLIMW NPaBOBbLIMW akTamu Hwuxkeropoackon obnactn, HOPMaTUBHBIMW NPABOBLIMU
akTamn  agmuHucTpauumn  p.n.  CocHoBckoe COCHOBCKOrO MyHMUMNANbHOrO  pavioHa
Hwxeropogckon obnacTty;

) OTKa3 opraHa, NpeaoCTaBnALWEro MyHUUUNANbHY YCRyry, ero OOSHKHOCTHOro
niua B UCMpaBfieHUM [JONYLEHHbIX OnevyaTok M ownboK B BblAaHHbLIX B pesynbTarte
npeaocTaBNeHNs MyHULMNANbHOM YCAyrn OOKyMeHTax NMbOo HapylleHue YCTaHOBIIEHHOMO
CpoKa TakuMx ucnpasreHuun.

5.12.B opraHax, npegocTaBnAlOWNX MyHUUUNANbHOW YCryrn, OnpeaensatTcs
YNOMHOMOYEHHbIE Ha pacCMOTpeHMe xanob AOMKHOCTHbIE NnLa, KOTopble 06ecneyYnBatoT:

a) Nnpuem n paccmoTpeHue xanob B cooTBeTcTBUM C TpeboBaHuaMM MonoxeHns ob
0COBEHHOCTSAX NoJayn U paccMOTpeHnsa xanob Ha pelwweHus n gencteusa (besgencrTene)
OpraHoB MCMNOSMHUTENbHOM Bnactu agmuHuctpaumm  p.n.  CocHoBckoe COCHOBCKOro
MYyHUUMNanbHOro pamoHa Hmxkeropoackon o6nacty U X SOSMKHOCTHbIX JNLL;

6) HanpaBneHwe >xano® B YMNOMHOMOYEHHbIA Ha WX pPacCMOTPEHME opraH B
cooTBeTCTBUM C [lonoxeHnem 06 OCOBEHHOCTAX nodadnm WM pacCcMOTpeHus Xanob Ha
pelieHnsa n gencteus (6esnencTene) opraHoB UCMOMHUTENBHON BNAcTM agMUHUCTpaLMKM p.n.
CocHoBckoe COCHOBCKOro MyHMUMNANbHOrO panoHa Hwxkeropoackon obnactm wm ux
AOIMKHOCTHbIX NnL.

5.13. B cnyyae ycTaHOBneHus B Xoge unu no pesynbtatam pacCMOTPEHUS Xanobbl
NPpU3HaKoB COCTaBa aAMUMHUCTPATMBHOIO  MPaBOHAPYLIEHMS  WNW  MPEecTYnfeHns
AOIMKHOCTHOE NMLO, YMOMHOMOYEHHOE Ha paccMoTpeHue xanob, HesameanuTernbHO
HanpaensieT COOTBETCTBYOLLME MaTepuarnbl B OpraHbl MPoKypaTypbl.

5.14. OpraH, npegoCTaBnNAKLWMIA MyHULMNANbHYO yCrnyry, obecneynBaeT:

a) OCHallleHne MeCT npuema »xanoo;

0) uHoOpMMpOBaHME 3aaBUTENEN O MOpsiake ObXanoBaHUS peLleHurn U OEeNCTBUK
(6e3pencTBums) opraHa, NpeaoCTaBAALWEro MyHULUNANbHY YCNyry, UX OOMKHOCTHbLIX Ny,
nocpeacTBOM pasMelleHns WHgopMauunm Ha CcTeHgax B MecTax MpefocTaBreHus
rocy4apCTBEHHbIX YCNYr, Ha UX oduumManbHbIX canTax, Ha [NopTanax;

B) KOHCYNbTMpPOBaHWE 3asiBUTENEN O nopsake obXanoBaHUs PelleHnin u OENCTBUN
(6e3pencTBumst) opraHoB, NPESOCTaBAIOWNX MYHULMNATBbHYIO YCAYry, UX AOMMKHOCTHBIX NAL,
B TOM ymcne no TenedoHy, ANEKTPOHHOM NoYTe, Npu JIMYHOM Npueme;

r) 3aKknyeHue CcornaweHnn o B3aUMOLEWCTBMM B  4acTM  OCYLLECTBNEHUS
MHOIO(YHKUMOHAmNbHbIM LEHTPOM npuemMa Xanob n Bbldayn 3asBUTENAM pes3ynbTaToB
paccMOTpeHus xarnoo;

A) opMMpoBaHMe W nNpeacTaBieHMe eXekBapTalibHO B BbIWECTOSAWNA  OpraH
OTYETHOCTU O MOSIyYEHHbIX W PACCMOTPEHHbIX >anobax (B TOM 4ucne O KonuyecTtse
YAOBMNETBOPEHHbIX U HEYOOBNETBOPEHHbIX Xanob).

5.15. JXanoba, nocTtynuMBlaa B YMNOSIHOMOYEHHbIN HAa €e pPacCMOTPEHME OpraH,
NoANEXUT perncTpaunm He nosgHee cnepyrouiero pabovero gHA Co OHA €e MOCTYNSEeHUs.
YKano6a paccmatpuBaetcsa B TedyeHne 15 paboumx OHen co OHA ee perncrpaumm, ecnu
bonee KOpOTKME CPOKM  pPacCMOTPEHUs  Xanobbl He  YCTaHOBMIEHbl  OpPraHoM,
YNOMHOMOYEHHbIM Ha ee PacCMOTPEHME.

B cny4yae obxanoBaHusa oTkasa opraHa, NpeoCTaBnaoLWwero MyHULMNanbHyO yCnyry,
ero [OfMKHOCTHOrO nuua B MNpuMeMe [OOKYMEHTOB Yy 3asButens nmbo B ucnpaBrneHuu
AOMYLLEHHbIX OneYaTtok M OWnboK Mnn B criydae obxanoBaHus 3asiBUTENeM HapyLleHus



YCTaHOBMEHHOIO CpOKa TakMx ucnpasneHunn xanoba paccmaTpuBaeTca B TedeHne 5 pabounx
AHen Co OHA ee perncrpaumm.

5.16.Mo pesynbTatam paccMoTpeHus xanobbl B COOTBETCTBUM C YacTbio 7 CTaTbu
11.2 depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNs roCygapCTBEHHbIX WU MYHMUMMAMNbHBIX YCAYr» YMNOSTHOMOYEHHbI Ha ee
pacCMOTpPEHME OpraH NpUHUMaET pelleHne 06 yaoBneTBopeHun xanobbl nnbo ob oTkase B
ee y4OBNeTBOPEHNN.

Mpn yooBNeTBOpPEHUM >Karnobbl YNOSTHOMOYEHHbIW Ha €ee pacCMOTpeHWe opraH
NPYHMMAaET UcHepnbiBaoLWwme Mepbl N0 YCTPAHEHMIO BbIABMEHHbLIX HAPYLUEHUA, B TOM YnCne
no Bblgade 3asiBUTENO pes3yrnbTaTa rocyaapCTBEHHOMW yCnyrk, He nosgHee 5 pabounx gHen
CO [HSA MPUHATUNA PELUEeHUs, eCnn MHOEe He YCTAHOBMNEHO 3aKkoHogaTenbCTBOM Poccuiickomn
depepauumn.

5.17.0TBeT No pesynbTaTaM PacCMOTPEHMUS XKanobbl HanpaBnNAeTCA 3asABUTEN He
no3aHee OHs, cnefyowero 3a JHeM NPUHATUA peLleHns, B TMCbMEHHON dhopme.

5.18.B oTBETE NO pesynbTatam paccMoTpeHNs Xanobbl ykasbiBaoTCA:

a) HauMmeHoBaHMe oOpraHa, MpPeaoCTaBnAsWEro  MyHUUUNANbHY  YCNyry,
paccMoTpeBLUEro Kanoby, OOMMKHOCTb, daMunns, WUMs, OTYECTBO (NpU Hanuyum) ero
AOIMKHOCTHOrO NnLa, NPUHABLLENO peLleHne no xanobe;

6) Homep, Aata, MecTO MPUHATUSA pPeLUeHMs, BKNOYasi CBeAEHUss O OOSMKHOCTHOM
nuue, pewenne nnn genctene (6esnencreme) kKotoporo obxanyercs;

B) dhamunus, MMsi, 0OTYECTBO (NPWU HANU4YMK) UNIM HAMMEHOBAHWE 3asiBUTENS;

) OCHOBaHUA ONSA NPUHATUSA peLLleHns no xanobe;

A) NpUHATOE Mo Xanobe pelueHue;

e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBaAHHOW, — CPOKM YCTPaHEHUs
BbISIBNIEHHbIX HApPYLLIEHUI, B TOM YMCNe CPOK NpeaoCcTaBreHnst pesynbTata MyHULUMNanbHON
yCnyru;

X) cBeaeHus o nopsaake ob6xanoBaHWst NPUHATOrO No xanobe peLleHus.

5.19. lNo xenaHuto 3aaBUTENSA OTBET MO pe3ynbTatamM PacCMOTPEHUSA Xanobbl MOXeT
ObITb NpeacTaBneH He NO34Hee OHSA, Cnefyrwero 3a HEeM MPUHATUSA pelleHns, B dhopme
9NEKTPOHHOro AO0KyMEeHTa, MOAMUCAHHOrO 3fIEKTPOHHOW MOAMUCBID YNOSTHOMOYEHHOrO Ha
paccMoTpeHme xanobbl JOMMKHOCTHOrO nmua u (Unu) ynosIHOMOYEHHOIO Ha PacCcMOTPEeHue
anobbl opraHa, B1A KOTOPOWN YCTaHOBMNEH 3akoHoAaTenbcTBoM Poccuickon denepaumn.

5.20. YNOnMHOMOYEHHbIN Ha paccMOTpeHuMe >kanobbl opraH oOTKasblBaeT B
YyAOBMETBOPEHUN Xarobbl B CrieAyoLwmx cnyyvasx:

a) HanuMuue BCTYMNMBLUErO B 3aKOHHYH CUMY pelleHns cyga, apbutpaxHoro cyga no
Xanobe o TOM xe npegMeTe U No TEM Xe OCHOBAHUSM;

6) nogaya xanobbl NMLOM, MOMHOMOYMS KOTOPOrOo HE MOATBEPXKAEHbI B nopsiake,
yCTaHOBIIEHHOM 3aKkoHozaTenbCcTBOoM Poccuinckon ®epepaunu;

B) Hanunuume peLueHuns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHMsAMU
MonoxeHnss 06 0COBEHHOCTAX MOAAYN M PaAcCMOTPEHUA xanob Ha pelleHus U OencTBus
(6e3pencTBne) OpraHoB MWCMOMHUTENBbHOM Bractm agMuHucTpauum p.n.  CocHOBCKoe
CoCHOBCKOro MyHuUmMnansHoOro pavoHa Hwxkeropogckon obnactm n ux AOMKHOCTHbBIX NvL B
OTHOLLIEHMM TOrO Xe 3afABUTENS M NO TOMY Xe NpeamMeTy »anoobl.

5.21. YNONHOMOYEHHLIN Ha paccMOTpPeHUe xanobbl opraH BnNpaBe OCTaBUTb Xanoby
6e3 oTBETa B CeAyloLnX cnyvasx:

a) Hanuuue B xanobe HeLeH3ypHbIX NTIMOO0 0CKOPOUTENBHBLIX BbIPaXXEHUN, YIPO3 KU3HMU,
3[0POBbIO 1 UMYLLLECTBY AOSMKHOCTHOMO NLA, a TakKe YNeHOB ero CemMbH;

0) oTcyTCcTBME BO3MOXHOCTU MpOYMTaTb Kakyl-NnMbo 4acTb TeKkcTa Xanoobl,
damunumio, UMs, OTYECTBO (MPU HaNU4MK) U (UNK) NOYTOBLIN aapec 3asBUTENS, yKa3aHHble B
xanobe.
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MpunoxeHne Ne 1
K AODMUHUCTPATUBHOMY perfiameHTy  npeaocTaBreHus
MyHuMumnanbHon ycnyrm «lMpuHsaTre pewexns 06 yTBepXKaeHUm
AOKYMEHTauun Mo NnaHMpoBKe TEPPUTOPUM Ha OCHOBaHUN
3asBreHUN (PU3NYECKNX U IOPUONYECKUX STULL»
Mmaese agmuHucTpauum p.n. CocHoBCkoe

CocHOBCKOro MyHmumMnanbHoOro paroHa Hmkeropogckom obnactm
oT

(HaMeHoBaHWe opraHn3auun, PUANYECKUn aapec,

peksn3ntol (MHH, OIPH) - ansa opngudeckux nuy, ©.1.0.,

AaHHble JOKYMEHTa, yaoCToBepAoLero JIM4HOCTD,

MeCTO XUTelnbCTBa - An4d Cbl/l3|/|‘-IeCKI/IX nu, TeJ'Ie(bOH, CbaKC,
appec)

3asaBneHue

B cooteBetctBUM C [papgocTpouTenbHbiM kKogekcoMm Poccuinckon ®Pepepaumm npoLuy
NPUHATL pelleHne 06 yTBepXAeHUU [OKYMEeHTauuum no nJlaHUPOBKE TeppuUTOpUMU,
pacnosioXXeHHON:

1. [MpaBoycTaHaBnueaoLLNM OOKYMEHTOM Ha 3eMerbHbIN y4acToK

ABIAEeTCA:

(Heobxoanumo ykasaTb HaumeHoBaHue, JaTy, HOMep NpaBOyCTaHaBNMBAOLLEro OOKYMEHTA,
WHpopMaumnio O  rocyaAapCTBEHHOM  perucTpaumm, B Chydasax,  YCTaHOBIIEHHbIX
3aKOHOAATENbLCTBOM, - 4NN 3asBNEHUS O NPUHATUM peLLeHns)

MpunoxeHus:

1. [JOKyMeHTaumsa no nnaHUpoOBKE TEPPUTOPUMN.

« »

(OOSMKHOCTDL)

(noanuceb) (®.1.0.)

20 r. MIT (npn Hanu4nn

neyartu)

MpunoxeHne Ne 2

K AAMVHUCTpPaTUBHOMY pernameHTy npegocTaBrneHus
MyHuumnanbHon ycnyru «lpuHaTue peweHus oo
yTBEPXOEHUM JOKYMEHTauMm Mo nrnaHupoBKe
TEPPUTOPUN HA OCHOBAHUM 3asIBNEHNA (PU3NYECKUX U
IOPUANYECKUX NNLLY



Bnok-cxema nocnenoBaTeNbLHOCTH
MCNOSTHEHUS MYHMLIMNANbHOW yCnyru

OOpaienne 3assBUTeJIS 32 IPeJOCTaABJICHHEM MYHHIIUNIATBHOM YCIyru

v

v

HpI/IeM " perucrpanus 3asdBJICHHUA U IpUJIaracMbIX JOKYMCHTOB

¥

Ilepenaua 3asBIeHUS U JOKYMEHTOB CIIELUAINCTY, YIIOJTHOMOYEHHOMY Ha
MPEA0CTaBICHNE MyHUIIMITIAIBHON yCITyTH

v

JIOKYMEHTOB <«

PaCCMOTpeHyI$ 3a54BJICHUS U ®dopMHUpOBaHUE U OTIPABKA 3aIPOCOB B

paMKax MEKBEIOMCTBEHHOTO
B3aMMOJCHCTBHS

Pelienue o mnoaroToBke
JOKYMEHTAIIUHU 110 IUIAHUPOBKeE
TePPUTOPHHU

Peurenne 06 yrBep:kaeHUH
AOKYMEHTAIMH MO INIAHNPOBKeE
TeppUTOPHU

L

IIpoBepka Ha COOTBETCTBUE
JIeHCTBYIOIEH TpaJoCTPOUTENIBHOM
JOKYMEHTalluU

[MoxroroBka MUCHMEHHOTO YBWIOMIICHHUS 00

OTKa3e B MIPEJOCTABICHUH MYHUIIUIIATBHOM

YCIIyTH, TU0O0 IMOATOTOBKA PACHOPSKEHUS O

pa3paboTke JOKyMEHTALUH T10 IJIAaHWPOBKE
TEPPUTOPUHU

[ToaroToBKa MUCHBMEHHOTO YBEOMIICHHUS
00 oTKa3e B peI0CTaBIeHUN
MYHULMIIAIBHON yCIIyTH,

100 TOATOTOBKA MyHHIINIATIBHOTO
MIPaBOBOT'O aKTa 00 YTBEPKICHUU
JOKyMEHTAIMH 110 IJIAaHUPOBKE
TeppUTHpUn

[Noanucanne MICEMEHHOTO YBEIOMIICHHS 00
OTKa3e B NPEAOCTABICHUN MYHHUIIMIIAIbHON
yCIIyTH, TM00 pacIiopsbKeHus o pa3paboTke
JIOKYMEHTAIUH 110 IUTAHUPOBKE TEPPUTOPUU

[Noanucanne MICHMEHHOTO YBEIOMIIEHHS 00
OTKa3€ B NIPEAOCTABICHIN MyHHLUNAIbHOH
yCIIyTH, JTH00 MyHHUIUIIANEHOTO PaBOBOTO

aKTa 00 YTBEPXKICHUH JOKYMEHTalluH MO
IUTaHUPOBKE TEPPUTOPUH

|

v

ycnyrm

Bbipava pe3yrbTaTta npegocrtaBlieHUA MYHVILI,VII'IaanOﬁ




MpunoxeHue 3
K aOMUHUCTPATUBHOMY perfiaMeHTy
npegocTaBneHns  MyHUUMNanbHOW yCryru
«lMpuHATUE pelieHns 06 yTBepXKaeHUM
AOKYMeHTauuu no nriaHnpoBKe TeppUTOpun
Ha OCHOBaHWN 3asBrEeHNN (PU3NYECKNX U
OPUANYECKUX NNLLY

"naBe agMuHucTpauum p.n. CocHoBCKoe

oT

MpoxumBatoLero(en)

J[loKyMEHT yOOCTOBEPSIHOLLMIA NINYHOCTb

BbloaH:

Ten.

»Kanoba

(yka3bligaemcsi HauMeHogaHue opaaHa U (unu) OormKHocmb U (unu) chamunusi, UMsi u
omyecmeo MyHUUUnanbHo20 CryXauieao, peweHue, delicmeue (besdelicmsue) KOmopoz2o
obxariyemcsi, cymb obxxaryeMo20 peweHusi, Oeticmeusi (6e3delcmeusi)

CuunTato, YTO JaHHOe pelleHune, aenctemne (besgencrane) HapyLaeT

(ykasbieaemcs HopMamueHbIU rpasosou akm fiubo rpaea u UHMepPEChI, Komopkle, Mo
MHEHUI0 3asisumerisi, HapyuweHbl peweHueM, 0eticmeuem (besdeticmeuem)
MyHUUuUnaabHo20 CryXaujeao)

Ha ocHOBaHUKN N3NOXEHHOro NpoLly

(6ama) (noodnucs) (pacwugpposka rnodnucu)
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