AOMUHUCTPALUA CENIMTBBEHCKOIO CEJIbCOBETA
COCHOBCKOIO MYHULUMNAJNIbHOIO PAUOHA
HWXXEFOPOOCKOW OBJIACTU
NMOCTAHOBJIEHUE

OT1 03.04.2020 ropa Ne 12

«00 yTBEpXXAEHMM aAMUHUCTPATUBHOIO pernamMmeHTa
npenocTaBrieHUA MyHULUNAanbHOW yCnyru no gaye
NMUCbMEHHbIX pa3bACHEHUN HanoronnaresibmKam n
HarnoroBbIM areHTam no Bonpocam nNpuMeHeHus
MYHMUMNaNbHbIX HOPMAaTUBHbLIX MPABOBbLIX aKTOB O Harorax u
cbopax»

B cooTtBeTctBUM ¢ PeaepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obuwmx
NpUHUMNAxX opraHu3auun MecTHOro camoynpasreHmss B Poccunckon depepaummy,
depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 «O6 opraHmsaumm npenocTaBreHust
rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr», c1.342 «Hanorosoro kogekca Poccuinckon
depepaumm» ot 31.07.1998 Ne 146-d3, lNMocTtaHoBneHnem [paButenbcrtea Poccuickon
depepaumm o1 16.05.2011 Ne373 «O paspaboTke M yTBEpPXOAEHUN ALMUHUCTPATUBHbBIX
pernameHToB  WUCMOSIHEHUSA  FOCYAAPCTBEHHbIX  (OYHKUMA U agMUHUCTPATUBHbIX
pernameHToB MNpeaoCTaBNEHUs TOCYOAPCTBEHHbIX YCMyr», YCTaBOM MyHMUMMNANbHOIO
obpasoBaHna CenutbbeHckun cenbcoBeT COCHOBCKOrO MyHMUMMNANbHOIO panoHa
Hwxeropoackon obnactn, agmuHucTpaumna CenutbbeHckoro cenbcoBeta COCHOBCKOMO
MYHUUMNaNbHOro pamoHa Hmxkeropoackon obnacty nocTaHOBNSET:

1. YTBepantb  agMUHUCTPATUBHbLIN pernameHT o npenocTaBneHuto
MYHUUMNANbHOW YCNyrn no faye MNUCbMEHHbIX Pa3bsCHEHW HanoronnatenbLlinkam wu
HaNoroBbIM areHTam no Bonpocam NpPUMEHEHNS MyHULMNanbHbIX HOPMAaTMBHbLIX MPaBOBbIX
aKTOB O Hanorax un cbopax.

2. ObHapogoBaTb HacTosLee NOCTAaHOBMNEHNE NyTEM pa3MeLLEHNSA ero NosiHOro
TeKcTa Ha UHOPMAaLMOHHOM CcTeHAae agmMmmHucTpaumm CenntbbeHCKoro cenbcoBeTa
CoCHOBCKOro MyHuumnanbHOro paoHa Huxkeropogckon obnactu.

3. KoHTponb 3a NCNOMHEHMEM HACTOSILLIErO NOCTAaHOBIEHUSI OCTaBMA 3a CObon.

[‘maBa MeCcTHOro camoynpasneHus I".K.KapnuHos



YT1BEPXKOEH

[MocTaHOBNEHMEM aAMUHUCTPALNK
CenutbbeHckoro cenbcoBeta COCHOBCKOIo
MYHULMNaneHOro panoHa Hmxkeropoackon
obnactn ot 03.04.2020 Ne12

ALOMWHUCTPATUBHbLIN pernameHT
Mo NpeaoCTaBNEHNIO MYHULUMANLHOW YCyrn No gaye
MMCbMEHHbIX Pas3bsACHEHUI HanoronnaTenbumkamMm n HarorosbIM
areHTam rno Bonpocam rnpuMeHeHNs MyHULMnanbHbIX NpaBOBbIX
aKTOB O Hanorax u coopax

1. OBwme nonoxeHunsd

1.1. Hactoawmn agMUHUCTPATMBHBIN  pernaMmeHT no npegocTaBreHuto
MYHULMNANbLHOM YCNyrn no Aade MUCbMEHHbIX Pas3bsCHEHWU HanoronnatenbLlinkam u
HanoroBbIM areHTam Mo BOMPOCaM MPUMEHEHUS MYHULUUNANbHBLIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - AOMUMHUCTPATUBHLIN perfameHT) -
onpegensieT  CTaHgapT, COCTaB, CpPOKA UM NOCNeaoBaTeNibHOCTb  AENCTBUIA
(aaMuHUCTpaTUBHBLIX  Npouedyp) aamuHuctpauum CenutbbeHckoro cenbcoBeTa
CocHOBCKOro  MyHuMUMNanbHOro pavioHa Hwuxkeropogckon obnactu (nanee -
agMUHUCTPaUUS) NpU UCMOSTHEHUN MYHUUMNANbHOM YCyrn Mo pPacCMOTPEHUID U
NoaroToBKE  MWUCbMEHHBIX  Pas3bsCHEHMA Ha  obpauweHusl, NOoCTynuMBLIME B
afMWUHUCTPaUMIO NO BOMpPOCaM MNPUMEHEHUS MYyHUUMNArnbHbIX MPaBOBbLIX aKTOB O
Hanorax n cbopax.

1.2. TllepeyeHb HOpPMATMBHbLIX  MPaBOBbIX  aKTOB, HEMNOCPEACTBEHHO
perynmpylowmx npeaocTaBfieHMe MyHUUMNANbHOW YCRyrM, C yKas3aHMEM PEKBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB M MCTOYHMKOB UX OpuLManNbHOro onyonmnkoBaHUS:

- KoHctuTtyumnsa Poccuickon ®epepaumn («Poccunckas rasetay, 25.12.1993, Ne
237);

- HanoroBbin kogekc Poccunickon depepaumm (4actb nepsasd) («Cobpanue
3akoHogatenbcTBa Poccuickon ®egepauyumny», 03.08.1998, Ne 31, cT1. 3824);

- ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHuMsaumm MecTHoro camoynpasneHuss B Poccunckon ®Pepepaumn» («CobpaHue
3akoHopartenbcTBa Poccuiickon ®egepauunmny», 06.10.2003, Ne 40, ctatbsa 3822);

- ®epepanbHbin  3akoOH oT 27.07.2010 Ne 210-®3 «O6 opraHusauyum
npenocTaBneHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyry («Poccunckas rasertay,
30.07.2010, Ne 168).

1.3. OnucaHune 3aaBuTeEnen.

3asButenamMm nNpyv  NpeaoCTaBNEeHUM  MyHUUMNANbHOW  yCRyrn  SIBMSKOTCA
rpaxgaHe  Poccunckon  Pegepauuun, wopuguyeckue  nuiua,  MHAMBUAYanbHble
npeanpuHMMaTeny, WHOCTPaHHble rpaxgaHe W nuua ©6e3  rpaxgaHcTeBa, 3a
NCKMIOYEHNEM FOCYAAPCTBEHHbLIX OPraHOB U UX TEpPUTOPUAnbHbIX OpPraHoB, OPraHoB
rocyaapCTBEHHbIX BHEOAKETHBIX (DOHOOB U UX TEppUTOPUaribHbIX OpraHoB, OpraHoB
MECTHOrO CamMOyrnpaBneHus), a Takke 3a WCKIHYEHMEM CryyaeB, YCTaHOBIEHHbIX
MexayHapoaHbiMu  goroBopamu Poccunckon ®depepaumm unv  3akoHoAaTeNIbCTBOM
Poccunckon ®epepaunn (ganee — 3asaBUTEND).

OT nmeHn 3aaBuTENENn, NPU NpegoCTaBfeHMM MYHUUMNANbHOW YCnyrn, B TOM
ynucne nNpu nogadve (HanpaBneHuMW) 3asiBNEHUS,, MOryT BbICTynaTb nuua, MMmelLlune
npaBO B COOTBETCTBMMU C 3akoHoaaTenbcTBoM Poccurckon depepauum nnbo B cuny
HageneHna wux 3asBuTenssMum B NOpsiAKe, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM



Poccunckon ®epepaumum, MNOHOMOYMSMU BbICTyNnaTb OT WMMEHU 3adBuTENen npwu
npegocTaBNeHNN MyHULUMNANbHOM yCNyrn (aanee — ynosIHOMOYEHHbI NpeacTaBuTErb).

1.4. MMopsiAoK MHpopMMpPOBaHUS O NpeaoCTaBAeHNN MyHULMNANbHOW YCNyru:

MHdopmupoBaHne o npaBunax npegocTaBlieHns MyHUUMNAnIbHOW  yCnyrm
OCYLLECTBNAETCA C MWCMNOSMb30BaHWEM CpeacTB TenedoHHOM W MNOYTOBOW CBS3MW,
9IEKTPOHHOM  MOMThlI, Ha oduunanbHOM cauTe, UWHMOPMAUMOHHOM  CTeHae
agMUHUCTPaLMN CeNnbcoBETA.

3aaBneHns O npeaocTaBfeHUM  MYHULMNANbHOM  YCNyrn  Hanpa.nalTCs
HEeNoCpPeaCTBEHHO  Yepe3  agMUHUCTpauMlo,  MHOFO(YHKUMOHAamnbHble  LEHTPbI
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (ganee — MoLU) nnbo
nocpeacTBOM 3NEKTPOHHOWN MOYThI.

MecTo HaxoxaeHuss AQMUHUCTPaLUK:

AoMmnHuctpauma CenuntbbeHckoro cernbcoBeta COCHOBCKOrO MyHULMMANbHOMO
panoHa Hwxeropoackon obnactn pacnosnoxeHa no agpecy:

606187, Hwxeropoackas obnacte COCHOBCKMW MyHWUMNANbHBLIA panoH, C.
Cenutbba, nep. CesepHbin, A4.10., TenedgoH: 8(83174) 39116

OdmumansbHbin cant AgMuHUcTpaumm COCHOBCKOrO MyHMUMNANbHOIO paroHa
Hwxeropoackon obnactn B MIHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CETU «
WHTepHeT» (ganee — ceTb «MIHTEpPHET») WWW.SOSnovVsSKoe.ru.

Apnpec anekTpoHHon no4Tbl- selitba.adm@sosnovskoe.info.

"padhmk paboTbl ADMUHUCTPaLMK:

Pexvum npvema 3amHTEpPecOoBaHHbIX v MO BOMpoOcaM NpeaocTaBreHns
MYHUUMNANbHOW yCryru cneyuanuctaMmm agMMHUCTpauUmn cenbcoBeTa:

noHegenbHUK —veTBepr: 8.00-16.15.

natHmya: 8.00-15.15.

obeneHHbIn nepepsbi: 12.00-13.00

BbIXOAHOW: cy660Ta, BOCKpeCeHbE.

MecTo HaxoOXOeHusi  MHOroYHKUMOHANbHOIO  LEHTpa  npeaocTaBreHuns
rocygapCTBEHHbIX UM MyHUUMNAMbHbBIX YCIYyr, C KOTOPbIM 3aKM4YeHO cornawieHne o
B3anmogencteum (ganee - MOLl):

MBY «M®L| CocHOBCKOro MyHUUMMNANbLHOrO panoHa»

Appec: 606170, Hukeropoackast obn., CocHoBckun p-H, p.n.CocHoBckoe, yn. 1
Mas, 0.42, TenedoH: 8 831 74 2-71-49, anekTpoHHasa no4yta: mfc_sosnovskoe@mail.ru.

paduk npnema rpaxxgaH B MOLL:

noHepenbHUK — ¢ 8.00 go 17.00 vacos;

BTOpHUK — ¢ 08.00 go 20.00 yacos;

cpena — ¢ 8.00 go 17.00 vacos;

yetBepr — ¢ 8.00 go 17.00 4acos;

natHuya — ¢ 8.00 go 16.00 yacos;

cybbota — ¢ 9.00 go 13.00 yacos,

a Takke B yaaneHHoe paboyee mecto MOL| no agpecy: Hwxkeropogckas obn.,
CocHoBckui p-H, ¢. Ennsaposo, yn. Cosetckas. 4.78, no yetsepram ¢ 09.00 go 13.00.

1.5. Cnocobbl 1 NopsgokK NonyyYyeHnsa nHpopmauumn o npasunax NpegocTaBneHuns
MYHULMNANbHOW YCAYr:

MHdopmaumio o npaBunax npegocTaBieHns MyHUUMNanbHOW YCnyrin 3asiBUTENb
MOXET NONyYnTb cnegyowmnmm cnocobamu:

- JINYHO;

- nocpencTBom TeriedpOHHOU CBSA3N;

- NOCPeCTBOM 3IIEKTPOHHOM CBA3N,

- NOCPEeACTBOM MOYTOBOW CBSA3M;

- HA MHOPMALMOHHLIX CTEHAAX B aAMUHUCTPaALUN.




1.6. NHbopmaums o npasunax npegocTaBfieHUss MyHUMLMNANbHOW ycrnyru, a
TaKKe HacTOAWMA agMUHUCTPATMBHLIN PErMaMeHT U MyHULUMNanNbHbIA NPaBoOBOW akT 06
ero yTBepXxaeHun pasmeLlaeTca:

- B 34aHUX agMUHUCTPaLUMN.

1.7. IHhopMmpoBaHMe no Bonpocam npeaocTaBneHns MyHUUMNansHOW YyCryru
ocywiecTBngetrca cneumanuctamm agmuHuctpauum (MOL]), oTBETCTBEHHbIMM 3a
MHOPMUpPOBAHME.

1.8. MIHpopmupoBaHne o npasunax npefocTaBreHns MyHUUUNanbHOW YyCryru
OCYyLLEeCTBNAETCS No cneayroLwmm Bonpocam:

- MECTOHaxoXaeHne agMmnHuctpaumm, MOLL;

- [JOIMKHOCTHblE nuua W cheumnanucTbl agMUHUCTPaUUK, YMNOAHOMOYEHHbIEe
npenocTaBnNATb MyHULMNATBbHYO YCNYry U HOMEpa KOHTAKTHbIX TeNedOHOB;

- rpacuk paboTbl agMuHMcTpauumn, MOL;

- agpec ANeKTPOHHOW NOYTbl agMUHUCTPALNN;

- HOpPMaTMBHbIX NPABOBbIX aKkTax No BonNpocam npeaocTaBrieHns MyHULUNanbHON
ycrnyru, B TOM YMCrie, HacTOSWEM agMUHUCTPATUBHOM perfameHTe (HaMMeHoBaHwue,
HOMep, AaTa NPUHATUS HOPMATUBHOIO NPABOBOro akTa);

- XO4 NpenocTaBneHns MyHULMNAnbHOW YCNyru;

- aJMWHUCTPATMBHbIX Npoueaypax npeaocTaBieHns MyHULMNanbHOW YCnyru;

- CPOK NpeaoCTaBfEHNsT MyHUUMNANbHOW YCNyru;

- NOPSAJ0K U POPMbI KOHTPONSA 3a NpegocTaBNeHneM MyHULUNAaIbHOW yCnyru;

- OCHOBaHM1s Ans oTkasa B NpegoCcTaBNeHNN MyHULMNANbHOW YCIyru;

- gocygebHom u cyaebHom nopsake obxanoBaHua penctsun (6e3gencteus)
cneunanucToB agMMHUCTPaLMK, OTBETCTBEHHLIX 3a NPeaoCTaBneHne MyHULMNanbHON
yCryru, a TaKke peLleHum, NPUHATBIX B Xo4e NpeaocTaBneHnsa MyHUUUnanbHoW yCryriu.

- MHaa wuvHdopmauMs O [OeATenbHOCTU agMWHUCTPaUUK, B COOTBETCTBUM
c ®epgepanbHbiM  3akoHoOM OT 9 deBpans 2009 roga Ne 8-03 «0O6 obecneyeHumn
aoctyna K WHGopMauum O [OeATeNbHOCTU FOoCyOapCTBEHHbIX OPraHoB M OpraHoB
MECTHOro camoyrpasfieHns».

1.9. VIHopmMmpoBaHmne (KOHCYNbTUPOBAHWE) OCYLLECTBAAETCA cneumanucTamm
afMWHUCTPaUUKN, OTBETCTBEHHbBIMW 3a MH(POpMMpPOBaHME, Npy obpaLleHnn 3asBUTenen
3a MHopmaLumen NUYHO, No TenedoHy, NOCPeaCTBOM MOYThI UITU 3NEKTPOHHOW NOYTHI.

NHpopmmpoBaHMe NpoBOANTCH Ha PYCCKOM si3blke B (hOpMe: UHOMBUAYANbHOro
1 Ny6nn4YHOro NHPOPMMPOBaAHNA.

1.9.1. WHguBugyanbHoe  yCTHOe  WMHOPMUPOBAHME  OCYLLECTBNSAETCH
cneunanucTtamm  agMUHUCTPaUMW, OTBETCTBEHHbIMM 3@ MHMOPMUPOBaHME, Mpu
obpalleHnn 3aasuTenen 3a Hopmaumen IMYHO UNKn No TenedoHy.

Cneuunanuct agmuHuctpaumm (MOL]), oTBETCTBEHHbIN 3a WHOPMUPOBAHWUE,
NpyHMMaeT Bce HeobxoauMmble Mepbl A NpeaoCTaBneHNs NOSTHOrO M onepaTUBHOIO
OTBETA Ha MNOCTaBfIEHHblIE BOMNPOCbl, B TOM 4WUCrEe C MNPUBNEYEHNEM LPYrnX
COTPYZAHUKOB.

Ecnun onsa nogrotoBku oTBeTa TpeEByETCA NPOAOIKUTENBHOE BPEMS, Cneumannct
agmuHucTtpauum (MOLL), oTBETCTBEHHbIN 3a WHPOPMUPOBAHME, MOXET MPeasioXUTb
3asgBuTensam obpatntbcs 3a Heobxogumon mHdopmMmauven B NMCbMEHHOM Buae, Nnbo
npegnoXunTs BO3MOXHOCTb MOBTOPHOIO KOHCYSIbTUPOBaHUA MO TenedoHy u4epes
onpeaeneHHbIn MPOMEXYTOK BPEMEHU, a TakKe BO3MOXHOCTb OTBETHOMO 3BOHKa
cneuunanucTa, OTBETCTBEHHOIO 3a MH(POpMUMPOBaHME 3asaBUTENIO, ONA Pa3bACHEHUS.

YCTHOE WH(OpMMpPOBaAHME AOSHKHO MPOBOAUTLCA C  y4yeToM TpeboBaHun
ohuymanbHO-A4eNoBoro ctuns pedn. Bo Bpems pasroBopa HeO6XOAMMO MPOU3HOCUTb
cnosa 4eTko, usberatb «napanmenbHbIX PasroBOPOB» C OKPYXaloLWNMK NI0ObMU N He
npepbiBaTh pa3roBop Mo MpuUyMHE NOCTYNSIEHUS 3BOHKA Ha Apyrov annapat. B koHue
NHOPMUPOBAHNA CNELNAnUCT, OTBETCTBEHHLIN 3a MHAOPMUPOBAHUE, OOSHKEH KPATKO



noaBecT UTOMM N NepedncninTb Mepbl, KOTopble HEOBXOAUMO MPUHATL (KTO UMEHHO,
KOra n 4To OOSKEH caenatb).

1.9.2. WHguBugyanbHoe nUCbMEHHOEe WHGOPMUPOBAHUE OCYLLECTBNAETCS B
BMAE MUCbMEHHOro OoTBeTa Ha obpalleHne 3anHTepecoBaHHOro nvua, 3NEKTPOHHOM
NOYTOM B 3aBMCUMOCTU OT cnocoba obpalleHns 3aaBuTens 3a nHgopmaumen.

OTBeT Ha 3adBnNeHne npenocTtaBnsdeTcsa B NPOCTON, 4eTKoM dopMme,
nognucbiBaeTCA rnaBon MeCTHOro camoynpasneHusi, pykosogutenem (MoLl).

2. CtaHgapT npeaocTaBneHns MyHULUMNansHOM yCnyrm

2.1. HammeHoBaHne MyHULMNANbHOM yCnyru

lMpepocTaBneHve MyHULMMANbHOW YCNyrM no gaye NUCbMEHHbIX Pa3bsCHEHUN
HanoronnatenblWmnkaMm M HanoroBbiM areHTam no  BOMpocam  NPUMEHEHUs
MYHULUMMNANbHbIX HOPMATUBHbBIX MPaBOBbIX AKTOB O Hanorax n céopax.

2.2. HanmeHoBaHMe opraHa MEeCTHOro camoyrnpaBfeHusi, NpeaocTaBnsaoLWero
MYHULMNANbHYLO yCrnyry

MyHuumnansHaa ycnyra npegocraBnseTcs agMmumHuctpaumen CenutbOeHCKoro
cenbcoBeTa COCHOBCKOro MyHULMNaneHOro pamnoHa Hmxeropoackon obnacrtu.

2.3. PesynbTaT npegocTaBneHnsa MyHMLUmMnanbHOW ycrnyrun

PesynbTatom npegoctaBneHnsa MyHMLMNanbHOW yCrnyrn ABNSeTCS:

1) NUCbMEHHOE pasbsiCHEHME MO BOMPOCaM MPUMEHEHUS MyHUUMNANbHbIX
NpaBOBbIX aKTOB O Hanorax u céopax;

2) NUCbMEHHbBIN 0TKa3 B NpeJoCcTaBlieHNn MyHULMNAnsHOW YCIyru.

2.4. Cpok npeaocTaBfeHnst MyHMUMNanbsHOM yCnyrn

Cpok npegocTaBneHnss MyHUUMMNanbHOW Yycrnyrn coctaBnseT He 6Gonee 30
KaneHaapHbIX OHEWN CO OHA pernctpauun 3asaBrneHnuss B agMUHUCTpaLnn.

3anpoc peructpuypyeTcs B agMWHUCTPaUUM B TeyeHMe 3 OHEN C MOMEHTa
NOCTYNEeHnS.

2.5. lepevyeHb HOpMAaTMBHbLIX MNPABOBbIX aKTOB, PErynvMpylowmnx OTHOLUEHUS,
BO3HMKaOLLME B CBA3UN C NpegoCTaBleHMeM MyHULMNANbHOW yCryrn

OTHOLWEHMS, BO3HUKaKWLWME B CBA3N C MpedocTaBfeHneM MyHuUMnansHOM
yCInyru, perynupyroTcs cnegyowmmMmm HOpMaTUBHbIMU NPaBOBbLIMU aKkTaMu:

- KoHcTtutyumein Poccunckon ®epepauuu;

- ®egepanbHbiM  3akoHOM OT  27.07.2010 Ne 210-03 «O6 opraHunsauum
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr»;

- n. 3 cT. 34.2 Hanorosoro kogekca Poccuinckon ®enepaunu;

- HACTOAWMM agMUHUCTPATUBHBIM pPerfiaMeHToOM.

2.6. VcuepnbiBaowmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUMN C
HOPMaTMBHbLIMW MPAaBOBbLIMW aKkTaMun ON9 NpefoCcTaBNeHns MyHULMNAnsHOW YCyrn m
YCInyr, KOTopble SBRSKTCA HeobxoaMmbiMn U oBa3aTenbHbIMUM NS NpeaocTaBneHns
MYHUUMNANbHOW yCryry, Noanexawmx npeacraBneHunto 3assuTenem

2.6.1. [na npegoctaBneHna MyHULMNANbHOM YCAYyrM no fadvye nNUCbMEHHbIX
pasbACHEeHMI HanoronnaTesbWwukaMm u HanoroBbIM areHTamMm No Bornpocam NpUMeHeHns
MYyHMUMNANbHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB O Hanorax M cbopax 3asBuTenb
npegcraBndeT 3asdBfieHMe O [Jade MUCbMEHHbIX pPas3bsACHEHUMM NO BoOMpocam
NPYMEHEHNS MyHUUMNANbHbIX MNPaBOBbIX aKTOB O Hanorax wu cbopax (panee -
3asaBrieHue) no dopme, yKaszaHHOWM B NPUNOXEHUN 1K HacTosLemy
AOMUHUCTPATUBHOMY perfnameHTy;

2.6.2. 3agBuTenb B CBOEM NMUCbMEHHOM ObpalleHun B obsa3aTtenbHOM nopsaake
yKa3blBaeT:



- HaMMeHOBaHMe opraHa MeCTHOro camoynpasneHusi, nMbo damunuio, Ums,
OTYECTBO pykoBoauTeNns, nnbo [AOMKHOCTb COOTBETCTBYHOLEro nuua, KOTOPOMY
HanpaBneHo NUCbMeHHoe obpalleHune;

- HauMeHoBaHWe opraHusaumm wunu damunnsa, UMs, OTYECTBO rpaXgaHwuHa,
HanpasuMBLLEro obpalleHmne;

- agpec 3aaBuTeEnNs, N0 KOTOPOMY OMKeH OblTb HaNpaBrieH OTBET;

- cogepxaHue obpalleHus;

- NoANUChb NnUa;

- gata obpalleHus.

2.6.3. lNnucbmeHHOe obpalleHne prManYeckoro nuua odopmnseTca Ha bnaHke ¢
yKaszaHnemM peKBU3UTOB 3asBUTENS, AaTbl U PErMCTPaUMOHHOINO Homepa, hamunuun u
HOMepa TenedoHa WUCMNOMHUTENS 3a MOAMUCHID PYKOBOOUTENA UMW OOSHKHOCTHOrO
nuua, MMmetoLero NpaBo NoAMUCU COOTBETCTBYHOLMX JOKYMEHTOB.

2.6.4. O6pawieHune, noctynmeLuee B hopme 3NEKTPOHHOIrO AOKYMEHTA, NOAMNEXUT
pacCMOTPEHUIO B nNopsgke, YCTAHOBMEHHOM  HacToAWMM  AQMUHUCTPATUBHBIM
pernameHToM. B obGpaweHun 3asButenb B o6A3aTenbHOM MNOPSAKE yKasbiBaeT CBOU
damunuio, UM4, OTYECTBO, afpec IMEKTPOHHOWM MOYTbl, €Crnv OTBeT AO0SKeH ObiTb
HanpaeneH B )OpMe 3NEeKTPOHHOro AOKYMEHTa, M MOYTOBbLIN afpec, ecnv OTBeT
OOIMKeH ObiTb HanpaBneH B NMUCbMEHHOW dhopMe. 3asiBUTerNb BrpaBe MPUoOXUTb K
Takomy obpalleHuio HeobxoauMble OOKYMEHTbI U Matepuanbl B 3NEKTPOHHOM hopme
nnbo HanpaBuTb YKa3aHHble AOKYMEHTbl U MaTepuanbl UK MUX KoM B MUCbMEHHOM
dopwme.

Mpn nu4yHOM Npueme crneumnanucTtoM agMUHUCTPAUUKM 3aaBUTENb NpeabaBndeT
OOKYMEHT, yOOCTOBEPSAOLWNA ero NMYHOCTb, U n3naraet coaepaHue CBOEro YCTHOro
obpawleHus.

2.6.5. 3asBneHne U OOKYMEHTbI, npunaraemble K 3asBneHuto (MM mx Konum),
OO0JSMKHbI BbITb COCTaBMEHbI HA PYCCKOM SA3bIKE.

2.6.6. 3asBneHne o nNpeaoCcTaBfieHMN MYHULUNANbHOM YCAyrn U npunaraemble
OOKYMEHTbI NPeAcTaBnAlTCA 3asBUTeNeM B agMUHUCTPaUNIO Ha ByMaXHOM HocuTene
HenocpeaCTBEHHO UMW HaMNpaBrATCA NOYTOBLIM OTNPaBEHNEM.

2.6.7. 3anpeweHo TpeboBaTb OT 3asaBMTENA NPeACTaBlEHUS OOKYMEHTOB WU
MHpopMaLmMM UM OCyLLECTBNEHNA OEeWUCTBUKW, NpeacTaBfieHnMe UM OCyLLeCTBIeHne
KOTOpPbIX He npeayCMOTPEHO HOPMAaTUBHBIMU MPABOBLIMW aKTaMu, pPerynvpyroLmmm
OTHOLLEHMS, BO3HMKalOLMe B CBA3M C NpeAocTaBneHneM MyHULMNanbHON YCIyru.

2.7. WcyepnbiBaoLwmin nepeyeHb OCHOBaHWUN AN OTKa3a B NpyuemMe JOKYMEHTOB,
HeobxoaMMbIX A58 NpeoCTaBNeHna MyHULUMNanbHON yCnyru

OcHoBaHMa [OnNa oOTKasa B nNpueMe [JOKYMEHTOB 3aKoHo4aTenbCTBOM He
npeayCcMOTPEHbI.

2.8. NcuepnbiBaowmi nepeyeHb OCHOBaHUM O1151 NPUOCTAHOBIIEHMS UKW OTKasa
B NpefoCTaBneHn MyHUUunansHoOm ycnyru

2.8.1. OcHoBaHuA ONda MPUOCTaAHOBIIEHUSA MpPeAoCTaBneHna MyHULUNarbHOW
yCcnyru  3akoHOAaTenbCTBOM He MNpedyCMOTPeHbl, 3a  UCKIYeHMeM  crny4das
NPMOCTAHOBKN NO MMCbMEHHOM Npocbbe 3aaBuTENS.

2.8.2. OcHOBaHuWs Ans oTkasa B NpegoCTaBNeHn MyHULMNANbHON YCIyrn.

OTBeT Ha obpalleHne He gaértcs:

- ecnn B TMUCbMEHHOM oOOpaleHun He yKasaHa damMunus 3asasBuTens,
HanpaBuBLIero obpalieHne, Unn He ykasaH MOYTOBbLIN aapec, Mo KOTOPOMY OOSDKEH
ObITb HanpaeneH OTBET;

- €CNN TEeKCT MUCbMEHHOro obpalleHna He NoAdaeTCs MPOYTEHUIO, U OHO He
NOANEXUT HanpasneHWto Ha PacCMOTPEHUE OOIMKHOCTHOMY Nuuy, O YeM B TeveHue
ceMun gHen coobuiaeTcs 3asaBUTENO0, HanpaBuBLLUEMY ObpalleHne, ecnu ero ammnng
M NOYTOBBIM agpec NoAAATCA NPOYTEHNIO;



- ecnn B NUCbMEHHOM ObpalleHun 3asBuTenst CoOaepXNTCcs BOMNpPOC, Ha KOTOPbIN
€My YMNOSfIHOMOYEHHbIM OPraHOM MHOFOKPaTHO AaBanuCb MUCbMEHHbIE OTBETbI MO
CyLLEeCTBY B CBSA3W C paHee HanpasrisieMbiMM obpaleHusaMn, 1 Nnpu 3ToMm B obpalleHun
He npuBOOATCA HOBble [oBOAbl WM OBCTOATENbCTBA, [MnaBa MnoceneHus B
COOTBETCTBUM C pacnpegeneHmem o0683aHHOCTEN BMpaBe TMPUHATL pelleHne o
6e3ocHOBaTENBHOCTN OYyepegHoro obpalleHuss 1 NpekpaweHUn nepenucku ¢
3asBuTENEM MO JaHHOMY BOMPOCY MPU YCrOBUW, YTO yKaszaHHOe obpalleHne n paHee
Hanpaensemble obpalleHns HanpaBnNANUCb B YMNOHOMOYEHHbIN opraH. O faHHOM
pelleHnn yBeoMMAseTCs 3asaBUTESb, HanpasusLLMA obpaLlleHue;

- ecnv OTBeT MO CyLWecTBY MOCTaBMEHHOro Bornpoca He MOXeT ObiTb AaH 6e3
pasrnaweHns cBefeHUn, COCTaBNSALWMX FOCYSapCTBEHHYHD WS UHYK OXPaHSEMYHo
defepanbHbIM 3aKOHOM TaKrHy, 3asBUTENIO, HaNpaBuBLLEMY obpalleHne, coobuiaeTca
O HEBO3MOXHOCTW faTb OTBET MO CYLLECTBY MNOCTaBfIEHHOrO B HEM BOMpPOCca B CBA3N C
HeaoMNyCTMMOCTbBIO pasrnalleHns ykasaHHbIX CBEAEHWM;

- ecnu obpalleHne cogepknT HeleH3ypHble NMMbo ocKkopbUTenbHbIE BbipaXXeHns,
Yrpo3bl >XWU3HW, 300POBbI0 U UMYLLECTBY AOSDKHOCTHOrO nvua, a TakkKe YfeHOB ero
cembn. 3aaBuTento coobllaeTcss 0 HeAONyCTUMOCTU 3roynoTpebneHna NnpasoMm.

2.8.3. lNocne ycTpaHeHNa NpUYKH, NOCYXXUBLUMX OCHOBAHUSMW AN MPUHATUS
peweHna ob oTkase B nNpefoCTaBfeHMM MyHUUUNANbHOW YCnyru, 3adBuTenb BrnpaBe
BHOBb 00paTuTbCAd B agMUHUCTPaAUMIO B MNOPSAKE, YCTAHOBMEHHOM HACTOSALLUM
AOMWHUCTPATUBHBLIM PErNTaMEHTOM.

2.9. lNepeyeHb ycnyr, KOTOpbIE ABMAKTCA HeOb6XoAUMbIMM U 00s13aTENbHLIMU
AnNs NpegocTaBneHns MyHULUNanbHOW yCryru

Ycnyrn, KoTopble fABNAeTcA  HeobxogumbiMn UM obsa3aTenbHbIMM  OnS
npegocTaBneHns MyHULMNansHOM yCnyrn, OTCYTCTBYHOT.

2.10. lMNopsigok, pasmep M OCHOBAHUS B3MMaHWUA MNOLUMMHBbI UM UHOW NNaThl,
B3MMaeMoWn 3a npefocTaBneHne MyHUUMnanbLHOW yeryrm

lMpepocTaBneHne MyHULMNanbHOW yCryrn ocyecTenseTcs becnnaTtHo.

2.11. MakcnmanbHbIM CPOK OXMOaHWa B o4vepean npu nogade 3anpoca o
npeaocTaBneHNN  MyHUUMNANbHOM  ycnyrm W NpU NOSydYeHun  pesynbrarta
npegocTaBneHHON MyHULMMNANbHOM yCnyru

Bpemsa oxugaHua B oyepeau npu nogade 3asBfeHUs O npegocTaBneHun
MYHUUMNANbHOM  yCryrm W MpU  MOMyYeHUW  pesynbTata  npeaocTaBrieHns
MYHULUMMNANbHOW YCNyrn He JOJMKHO npeBbiwaTb 15 MUHYT.

2.12. CpoKk u nopsigok perucrtpauumn sanpoca 3adaBuTens O npegocTtaBieHuun
MYHULIMNANbHON YCNyru

2.12.1. CneumnanncTt, OTBETCTBEHHbLIN 3a MNPUEM WU perncTpauuio 3asiBrieHus,
perncTpupyeT 3asdBreHve O NpefoCTaBfeHUun MYHULMNAnbHOW YCNyru B [OeHb €ero
NOCTyNNeHns.

[Mpy nocTynneHun 3asiBNeHns B 3NEeKTPOHHOM Buae B Hepabouyee BpeMsi OHO
perncTpupyeTcs cneumannucTom, OTBETCTBEHHbBIM 3a NMPUEM N perncTpauuio 3asiBreHns,
B pabouunn geHb, crieqyowmin 3a AHEM NOCTYNEHUSA yKa3aHHOro 3asiBNEHNS.

2.12.2. B cnyyae ecnu 3aaBuTenb Hanpaswusl 3asBrieHWe O npeaocTaBreHnn
MYHUUMMNANbHOW YCNyrn B 3NeKTPOHHOM BuAe, creumanuct, OTBETCTBEHHbIN 3a Npuem u
pernctTpaumio 3asBneHus, B TedeHne 3 gHen CO OHS NOCTYMNSIEHUS Takoro 3asBrieHus
NpOBOAMT NPOBEPKY AOKYMEHTOB.

2.13. TpeboBaHMsa K nomMeweHusM, B  KOTOpPbIX MNpegocTaBnsieTcs
MyHUUMNanbHasa ycnyra

213.1. LUeHTpanbHbii BXOA4 B 30aHWe  aAMUHUCTpauuuM, B KOTOPOM
npegocTaBnAeTca MyHUUMNanbHas ycrnyra, obopyayeTcs BbIBECKOW, copepxallen
NHopMaLMo O HAMMEHOBaHUM 1 pexnme paboThbl.



2.13.2. TllomelwieHne pgna npuema 3asiBUTENEN [OOSMKHO COOTBETCTBOBATb
CaHUTaApPHOIMMOEMMONOINMYECKMM  MNpaBunam U HopmatmBam  «lurneHudeckue
TpeboBaHNA K NEPCOHANbHbIM 3M1EKTPOHHO-BbIYUCIIUTESIbHBIM MalUMHaM 1 opraHm3auum
paboTbl CaHllunH 2.2.2/2.4.1340-03».

TpeboBaHMs K MOMELLEHUsIM, B KOTOPbIX MPeAcTaBnseTcda MyHuuunanbHas
ycnyra, B TOM 4uCNEe K MECTy OXuaaHus 1 npuema 3asiBUTEnen, pasmeLlieHuio u
0POpPMIIEHMIO BU3YyasibHOW, TEKCTOBOWM WU MyNbTUMEAUWHOM MHGOpMauMM O nopsigke
npegocTaBneHns Takux YCnyr, a Takke K obecneyeHumo OOCTYnHOCTM obbekTa, B
KOTOPOM NpeaoCcTaBfseTCa MyHuUunanbHas ycnyra [OOSfKHbl COOTBETCTBOBATb
TpeboBaHunam cT. 15, PepepanbHoro 3akoHa oT 24.11.1995 Ne 181- ®3 «O coumanbHoOM
3awmTe nHBanuaos B Poccuinckon degepauumn.

Paboune mecTta cneunanucToB, OCYLLECTBASALWNX MyHUUMNANbHYKO YCnyry,
obopyayloTcs cpeacTBaMy BbIYUCTIUTENBHON TEXHUKU U OPrTEXHUKOW, MO3BOMSOLLNMU
OpraHM3oBaTb UCMOMTHEHME MYHMUMNANBHOW YCIyrn B NONIHOM o6beme.

2.13.3. lNomelleHne ansa oxmgaHua INYHOIO npuemMa OOSMKHO COOTBETCTBOBATb
KOMGIOPTHLIM  YCNOBMSIM  Onst 3asBuTenen, obopyayeTcs CTynbsaMW, CTonamu,
obecneumBaeTcsa KaHUENSAPCKMMU MNPUHAONEXHOCTAMU AN9 HanucaHus NUCbMEHHbIX
obpalleHnin, NTHPOPMALIMOHHBIMK CTEHAAMM.

MomelleHns OOMMKHbI coaep)aTb MecTa MHOPMUPOBaHMUSA, NpeaHasHayYeHHble
ANsi O3HAKOMIIEHMs1 TpaxgaH C  MHGOpPMauMOHHbBIMM  MaTtepuanamn. Mecta
NHOPMMPOBAHNS obopyaytoTcs BU3yarbHOM, TEKCTOBOW NHopMaLmen,
pasMmellaemMon Ha WMHAOPMaUMOHHbIX cTeHaax. K uHdOopmMauuoHHbIM CcTeHgam, Ha
KOTOpbIX pa3mewaetcsa uHpopmaumsa, [ormkHa 6biTb obecneyeHa BO3MOXHOCTb
cBob6ogHOro gocTtyna rpaxaaH.

2.13.4 Co CTOpPOHbI OOMKHOCTHbLIX NUL agMUHUCTPaLMK, nNpu HeobXxoaMmocCTy,
WHBanNUAy nNpu Bxoae B 0OBEKT N BbIXOAE M3 HEro AOMKHO ObiTb OKaszaHO copencTeue.
ConpoBoxaeHne WHBaNMAoOB, UMEKLWNX CTOMKME PacCTPOMCTBA (PYHKUUW 3PEHUS ©
CaMOCTOATENBHOIO MepeaBwkeHusi, no Tepputopun ydpexaeHuna. ObecneyeHune
aonycka Ha 00bekT cobaku-npoBOAHMKA NPU HaNUMYMM OOKYMEHTA, NOATBEPXKAAOLLENO
ee cneumanbHoe obecneyeHune, BblAaHHOMO Mo popMe, YCTaHOBIIEHHOM doeaeparbHbIM
OpraHoOM WCMONHUTENBbHOMW BMNAcTW, OCYLUECTBNAKWMX GYHKUMM NO BblpaboTke WU
peanu3aunm rocygapCTtBEHHON MNOMUTUKM U HOPMATUBHO-NPABOBOMY PeEryriMpoBaHuio B
chepe coumanbHon 3awmTbl HaceneHunda. OkaszaHuMe [OOMKHOCTHbIMKU — NNLaMU
yuypexneHusi MHOM HeobBXoaMMOWn MHBanMaamMm M ManoMoOunbHbIM rpynnam HaceneHus
nomMoLwM B NpeodoneHun 6apbepoB, MELLAKLWMUX MOMYYEHUIO UMW YCNyr HapaBHE C
Apyrmmu nuuamu.

2.14. lNokasaTenun JOCTYNHOCTU N Ka4eCTBa MyHULUNANbHOW YCryru

2.14.1. Nokasatenamm 4OCTYNHOCTU MyHULMNANBHOW YCNYrn SABASAIOTCS:

- MHopMauus O nNpenocTaBfeHMn MyHUUMNanbHOW YCryrM pasMellaeTca Ha
odmumanbHom cante AgmuHuctpaumm COCHOBCKOrO  MyHMUMMNANbHOrO  parnoHa
Hwxeropoackon obnactu;

- cobnogeHne rpaduka paboTbl agMUHUCTPALWUN;

- ycnyra okasbiBaeTca 6ecnnartHo.

2.14.2. lNokasaTenamm KadyecTBa MyHULMNANbHOW YCNYrn SABASIOTCS:

- cobniogeHne  CPOKOB WM MOCMEAOBATENbHOCTM  BbINONIHEHUS  BCEX
aAMUHUCTPATUBHBIX Mpoueayp, NPeayCMOTPEHHbIX HacTOAWMM aaMUHUCTPaTUBHbBIM
pernameHToMm;

- KONMM4yecTBO OOOCHOBaHHbLIX Xanob 3aseuTenen O HecobniogeHun nopsaaka
BbIMOSIHEHNS  aAMUMHUCTPATUBHLIX Mpoueayp, CPOKOB perucTpaumm 3anpoca u
npenocTaBneHns MyHuumMnanbHOW ycnyru, o6 oTkase B uMCApaBieHUn OOonyLeHHbIX
onevyaTok M OWMOOK B BblOAaHHbLIX B pe3ynbTaTe NpenoCTaBNeHUst MyHULMNANbHON
yCcrnyrn OKymMeHTax nimbo O HapylLueHMM Cpoka Takux UCNpaBrieHW, a Takke B crnyyae



3ane6OBaHVIFI crneunannctamm aaAMUHUCTpPaLUnn OOKYMEHTOB, nnarThl, HE
npeagycMoTpeHHbIX HacToAWMM aAMUHUCTPATUBHBIM perfiameHToM.

3. CocraB, nocnegoBaTenlbHOCTb W CPOKU BbINOSIHEHUS
aOMUHUCTPATUBHBLIX rpouenyp, TpeboBaHMA K MOPAOKY UX
BbIMNONMHEHUSA

3.1. CoctaB wn nocnegoBaTeNibHOCTb AENCTBUMMA MpU  NpeaocTaBreHnn
MYHULMNANbHOW YCRyri.

lMpepoctaBneHne MyHUUMNAaNbHOM YCnyrn BKAo4aeT B ceba crneaywowme
aAMUHUCTPaTUBHbBIE NpoLenypbl:

1) npuemM n pernctpaumnsa 3asaBneHns U NPUNOXEHHbIX K HEMY JOKYMEHTOB;

2) paccMOTpeHue 3asBfEHUA U [OOKYMEHTOB, MNPUHATME pPELUEHNA O [ade
MMCbMEHHbBIX Pa3bsCHEHWA MO BOMPOCaM MPUMEHEHUS MYHUUUNArbHbLIX NPaBOBbIX
aKTOB O Hanorax u cbopax;

3) HanpaBneHne pe3yrbTaToB PACCMOTPEHNSA 3a8BNEHUS:

- MUCbMEHHOE pa3bsCHEHME MO BOMPOCaM MNPUMEHEHUS MyHMUMNANbHbIX
NpaBOBbIX aKTOB O Hanorax n coopax;

- MMCbMEHHbIV O0TKa3 B NPeAO0CTaBEHNN MYHULMNANBHOW YCAYTri.

lMocnepoBaTenbHOCTL agMWHUCTPATMBHBLIX Mpoueayp npu  npegocTaBfieHuun
MYHUUMNANbHOMW  YCRyru npueegeHa B  Onok-cxeme  (npunoxeHune 2K
AOMUHUCTPATUBHOMY perfiameHTy).

3.2. Mpuem n pernctpaumns 3adaBneHnsa n NPUNOXEHHbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHveM Ans Havana agMUHUCTPATMBHOM npouenypbl ABndeTcs
NOCTyNfeHne B aAMUHUCTPaLMIO 3asBfieHns (B TOM Ymucne noctynusliero ns MoLl) m
NPUMAOXEHHbIX K HEMY JOKYMEHTOB.

3.2.2. 3asiBneHne, NOCTynNuBLLEE HENOCPEOCTBEHHO OT 3asiBUTENSA, NOCPEACTBOM
dakCMMUIbHOM UM MOYTOBOM CBSA3U MPUHUMAETCA W pernctpupyeTcs B [eHb
NOCTYNMEHU cneumnanmcTtomM, OTBETCTBEHHbBIM 3a NPUEM OOKYMEHTOB agMWHUCTPaLNN.
Mpn nnyHOM OOGpaleHun 3asBuTENs B agMUHUCTPaLMIO NO ero npocbbe genaetca
OTMeTKa O Nnpueme 3asiBfIEHNA Ha KOMUU UM BTOPOM 3IK3EMMNSpPEe C yKasaHuem OaThbl
npuemMa 3asiBreHuns.

3.2.3. lMpn nuyHoM obpalleHnn 3aaBuUTENb NpeaBapuUTEeNibHO MOXET MOSy4YuTb
KOHCynbTauUuio cneumanncta agMMHUCTpaumm, OTBETCTBEHHOIO 3a MHAPOPMUPOBAHUE, B
OTHOLLEHMM NopsiAKa NpeacTaBneHnsa 1 NpaBUNbHOCTM 0OOPMITEHNS 3asiBIEHNS.

3.2.4. B geHb peructpauum 3asBfeHus ykazaHHoe 3asiBrieHe C MpUNoXeHHbIMN
OOKYMEHTaMu cneumanucTt, OTBETCTBEHHbIN 3a NpPUeM [OOKYMEHTOB nepefaeTt rnase
MECTHOro camoyrpasfeHns.

3.2.5. Pe3ynbTtaTtoM BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLenypbl ABMSETCS
nonyyeHve 3asaBfEeHUs C MNPUIIOXEHHbIMU K HeMy [OKYMEeHTaMW rnaBoOM MeCTHOro
camoynpasneHust.

3.3. PaccmoTpeHune 3adBneHns M [OOKYMEHTOB, MNPUHATUE W HarnpasreHune
3a8BUTENIO PELLEHNS.

3.3.1. OcHoBaHveM ONA Havana agMUHUCTPaTMBHOMW Mpouenypbl SBASeTcs
nonyyeHne 3asiBNeHUs W npunaraemblX K HeMy [OOKYMEHTOB [flaBOM MECTHOro
camoynpasneHus.

3.3.2. naBea MECTHOro camoyrnpaBneHus He no3gHee paboyero AHs,
cnegywlowero 3a gHeM nepefadn 3asiBlieHUs U npunaraemMblX K Hemy [OOKYMEHTOB,
onpegensieT cneyuanncta, OTBETCTBEHHOrO 3a pacCMOTpeHue 3asiBneHus (ganee -
OTBETCTBEHHbIA WUCMOMHUTENBL), MyTEM HaNOXeHUs COOTBETCTBYHOLWEN BU3bl Ha



3asBrneHMe n nepepaeT yKasaHHble AOKYMEHTbl Cneuuanucty, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHOM yCnyru (aanee - OTBETCTBEHHbIN UCNOMHUTENb).

3.3.3. OTBETCTBEHHbIN  UCMNOMHWUTEMb  paccMmaTtpuBaeT  3asiBfieHne ¢
NPUNOXEHHBIMU K HEMY LOKYMEHTaMM U opopMnsieT NMMCbMEHHOE pa3bACHEHME.

OTBeT Ha BOMPOC NPEAOCTaBSAETCS B MPOCTON, YETKOM M MOHATHOW (popme 3a
noanNuUCbo pyKoBOAUTENS YNOSTHOMOYEHHOrO opraHa nmbo nuua ero saameLlaroLLero.

Mpn paccmoTpeHun obpalleHuss cneumanuct  agMuHUCTpauunM  Bripase
npuBnekaTb WMHbIX CNEUVanuCcToB aAMWHUCTPAUUKM ANS OKa3aHUs MeToOMYECKON W
KOHCYNbTaTUBHOM MOMOLLM.

OtBeT Ha obpaweHne 3asBuTenss nNoanNUCbIBAeTCA NaBoM  MECTHOro
camoynpaBneHms B Cpok He 6onee 2 pabounmx AHEW C MOMEHTa MOSlydeHusi npoekTa
OTBETa OT OTBETCTBEHHOIO UCMOJSTHUTENS.

Mocne nognucaHna oOTBeTa Cheunanuct, OTBETCTBEHHbIN 3a MNpuem wu
perncTpaumnio  OOKYMEHTOB, PErucTtpupyet OTBET B XXypHane permcrpaumm
KOppEeCNOHAEHUUN C NMPUCBOEHMEM UCXOASLLEro HOMepa M HanpaBnseT agpecaTy no
noyte nubo BpyyaeT agpecaty NUYHO B TeyeHne 1 pabodero gHA C MOMEHTa
nognucaHus.

OTtBeT Ha oOpalleHne, noctynawowiee B OPME IMEKTPOHHOIO AOKYMEHTA,
HanpaBnseTcss B POpPMe 3MEKTPOHHOrO0 AOKYMeHTa Mo afpecy 3IeKTPOHHOW MOMThI,
ykaszaHHon B obpalweHuM wunM B MUCbMEHHOM opMe no MOYTOBOMY ajpecy,
ykazaHHOMY B obpalleHuu.

3.4. CpoK UCMOMNHEHNA MYHULMNANbHOW YCNYTW.

MakcumanbHbIM CPOK UCMOMNHEHUS agMUHUCTPATUBHOW Mpouenypbl cocTasnseT
TpmauaTb KaneHaapHbIX AHEW C AaTbl NOCTYNMEHNSA 3a8BNEHUs.

3.5. Pe3ynbTaToM agMMHUCTPATUBHOM Npoueaypbl ABNgeTcs:

1) HanpaeneHne Nnbo nepegava peLeHns agMMHUCTpaLMmM O Aade NMUCbMEHHbIX
pasbsACHEHUI N0 BONpPOCaM NpUMEHEHNA MyHULUMNANbHbIX NPaBOBbIX akTOB O Hanorax u
cbopax;

2) HanpaBneHne nubo nepepaya pelweHus agMUHUCTpauum ob oTkase B fgade
MMCbMEHHBIX Pa3bsCHEHWA MO BOMPOCaAM MPUMEHEHUS MYHUUMNANbHbLIX MPaBOBbIX
aKkToB O Hanorax u cbopax.

4. ®opMbl KOHTPOMS 3a WCMONMHEHWEM aaMUHUCTPaATUBHOIO
pernameHTa

4.1. KoHTponb 3a cobniogeHnemM m UCNosTHEHMEM aAMUHUCTPALUNEN, MOMOXEHUN
aAMUHUCTPATMBHOIO  perfnamMeHtTa W  WHbIX HOPMATMBHBLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwWwmMx TpeboBaHMs K NPEOOCTaBEHUIO  MYHUUMNANbHOW  YCRyru
cneumanuctaMmn agMMHUCTpaLMK, a Takke 3a MPUHATUEM UMW PELLUEHUI BKIOYaeT B
cebs obLmi KOHTPONb.

4.2. OOWMAN KOHTPOMb Hag MOMHOTOM W  Ka4YecTBOM nNpeaocTaBneHus
MYHULMNANbHOW YCyrn OCyLEeCTBNSAET rnaBa MeCTHOroO caMoynpaBfieHus.

Mpn npoBegeHUM NPOBEPKM pacCMaTpuBalOTCs BCE BOMPOCHI, CBSAA3aHHbIE C
npegocTaBneHNEM MyHULMNANbHOW YCryrin (KOMMMEKCHbIE NMPOBEPKN) UM OTAESNbHbIE
BOMPOCHI (TEMaTMYECKMe NPOBEPKM).

4.3. CneunanucTbl, OTBETCTBEHHblE 3a MpeaoCTaBNeHNne MyHULUNAanIbHON
yCryru, HecyT MepCcoHarbHyl0 OTBETCTBEHHOCTb 3a cobnwgeHve  nopsigka
npenocTaBneHNs MyHULMNANbHOM YCIyrn.

4.4. MNo pe3ynbTaTtam NpoBeAeHHbIX MPOBEPOK B Cllyvae BbISIBIEHNSA HapyLUEeHUN
3aKoHOAATENbCTBA M HACTOSALLEro aAMUHUCTPATUBHOIO perfameHTa OCyLeCcTBNsAeTCs
NPUBMEYEHNE BUHOBHbLIX AOSMKHOCTHbLIX NML aAMUMHUCTPaAUUMM K OTBETCTBEHHOCTU B
COOTBETCTBUM C OENCTBYHOLLMM 3aKoHoAaTenbcTBOM Poccuinckon ®epepaunn.



4.5. OTBETCTBEHHOCTb 3a HEWUCMNONHEHMEe, HeHaanexallee WUCMNOoNHeHne
BO3MNMOXEHHbIX  00A3aHHOCTEN MO  MNPEAOCTaBIIEHMIO  MYHAUMNANbHOW  YCIyru,
npegycMoTpeHHas B COOTBETCTBUU ¢ TpygooBbiM Kogekcom Poccumnckon
depepaummn, Kogekcom Poccumckon depepauyunm [o]¢} aAMUHNCTPATUBHbIX
NpaBOHApyLUEHUAX BO3NaraeTcad Ha nul, OTBETCTBEHHbIX 3a MpedocTaBrieHne
MYHULMNANbHOW YCRyru.

5. [HocynebHbin (BHecyaoebHbIn) nopsigok obkanoBaHUs
peLleHnn 7 OencTBUin (6esgenctems) opraHa,
npegocTaBnawowero  MyHuuunaneHyto  yenyry  (MoL), ero
AOMMKHOCTHBIX L, MO0 MyHMUMNArbHbIX CryXawmx

5.1. 3asButenb MmeeT npaBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue,
ocrnapuBaHue pelueHun, gencteun (6e3pencTeust), NPUHATBLIX (OCYLLECTBIEHHbIX) Npu
npeaoCcTaBNeEHNN MyHULMNANbHON YCyru.

O6xanoBaHve 3asBUTENSIMU peLlleHnn, OencTBun (6e3gencTeusl), MPUHATBIX
(ocywlecTBNeHHbIX) B XO4e NPefoCTaBfieHUs MyHUUMNAnNbHOW ycnyrm B gocyaebHom
(BHecyaebHoOM) nopsgke, He nuuaeT ux npaBa Ha obXKanoBaHWE YKa3aHHbIX peLLeHUNn,
nencrteun (6esgenctemns) B cyaebHoOM nopsgke.

5.2. Tpepgmetom pocyaebHoro (BHecyaebHoro) obxanoBaHUs MOryT OblTb
peweHna  (aoencteusi,  ©esgencreume), NPUHATBIE  (OCYLLECTBMEHHbIE)  Mpu
npegocTaBneHnn MyHMUMnanbHOM ycnyrn. 3assuTtenb MoXeT 0bpaTntbcs ¢ xanobon, B
TOM YmChe B CnegyoLwmx criyyasx:

1) HapylweHue cpoka perucTtpaumm 3anpoca 3asiBUTENsa O NpeaocTaBlieHUu
MYHULMNANbHON yCcnyru;

2) HapyLLeHMe cpoKka NpPeaoCTaBNeHNa MyHULMNANbHON YCNyru;

3) TpeboBaHue y 3aaBUTENSA LJOKYMEHTOB, HE NPeAyCMOTPEHHbIX HOPMATUBHbLIMU
npaesoBbIMK akTamu Poccunckon degepaunmm, HOPMATUBHBIMU MNPABOBbLIMU aKTamu
CoCHOBCKOro MyHMUMNAnNbHOro panoHa Hwxkeropoackon obnactv, HOPMaTUBHbLIMMU
npaBoBbIMW akTaMyn agmuHuctpauum CenutbbeHckoro cenbcoBeta COCHOBCKOro
MYHUUMNANbHOro panoHa Hwxkeropoackon obnactu;

4) o0oTKas 3aaBUTEN0 B MNpMEME [OOKYMEHTOB, MpPeAoCTaBNEHNEe KOTOPbIX
npeaycMOTPEHO HOPMAaTUBHBLIMW  MNpPaBoOBbIMW  akTamu Poccunckon depepauumm,
HOpMaTMBHbIMM  MNpaBoBbIMM  akTamum  COCHOBCKOMO  MYHWUMMNANbHOrO  panoHa
Hwxeropoackon obnactn, HOpMaTMBHbIMKM MNPAaBOBbIMM  aKTaMn  agMUHUCTpaLMK
CenutbbeHckoro cenbcoseta COCHOBCKOrO MyHMUMNANbLHOIO panoHa Hwxkeropoackown
obnacTtu;

5) oTka3 B npegocTaBneHMm MyHULMnNanbHOM yCrnyri, ecriim OCHOBaHMS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBbIMW HOPMAaTMBHbIMW MpaBoBbIMKU akTamu Poccuiickon ®egepaunmn, HOpMmaTUBHLIMU
npaBoBbiMK akTamm COCHOBCKOro MyHMUMNanNbHOro panoHa Hwxeropoackon obnactw,
HOpPMaTUBHLIMM MPaBOBbIMW akTamu agMmuHuctpaumm CenntbGeHcKoro cenbcoBeTa
CocHOBCKOro MyHMuunansHoro panoHa Huxkeropogckon obnactu;

6) 3aTpeboBaHMe C 3asiBUTENS NpUM NPEeaoCTaBMEHUN MYHULUMMANbHOW YChyru
nnatbl, He NpPegyCMOTPEHHOM HOPMATMBHbIMM MNpPaBOBbLIMW akTamu Poccuinckonm
depepaumn, HopMaTMBHbIMM MpaBoBbiMM  akTamu COCHOBCKOroO MYHMLMMNANbHOMo
panioHa Hwxeropogckon obnactn, HopMaTUBHBIMU NPaBOBLIMW aKTaMn agMUHUCTPaLmn
CenutbbeHckoro cernbcoBeta COCHOBCKOrO MyHMUMNANbLHOMO panoHa Hwxeropoackon
obnacTtu;

7) OoTKa3 opraHa, NpeaoCTaBnsAOLWEro MyHAUMNArNbHYK YCnyry, cneumanucra
agMUHUCTPaUUK, NPeaoCTaBSAOWEro MyHUMUMNANbHYK YCryry, B WCNpaBreHun



OONYyLLEHHbIX OrneyaTok M OWwWWBOK B BblAaHHbIX B pe3ynbrate npeaocTaBrieHns
MYHULUMMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOrO CpoKa Takux
ncnpaeneHun;

8) HapylweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pesynbTartam
npegocTaBneHns rocygapCTBEHHON UM MyHULMNANTbHOW YCIyri.

5.3. OcHoBaHuem ans Hadana npoueaypbl pocyaebHoro (BHecyaebHoro)
obanoBaHusa ABNSeTCA NOCTynneHne xanobbl 3assutens B agMmuHuctpauuio (MoL).

XKanoba nogaetcs B nUCbMEHHOM opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW dhopMme.

5.4. B gocynebHom nopsigke MoryT 6biTb 0b6xanoBaHbl gencTena (6es3pencraue)
N pewweHnn n genctsun (6e3gencTeyst) agMUHUCTPaUMN U ero OTBETCTBEHHbIX N,
NPUHATLIX (OCyLecTBNsSeMbIX) B Xo4e NpeocTaBfieHns MyHUUMNanbHON YCyru.

5.5. X)Kano6a gomkHa cogepxarb:

1) HanmeHoBaHMe agMUHUCTpaUUK, OOMKHOCTHOrO Nuua, peleHnst U AenCTBuS
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) hamunuio, M4, OTYECTBO (MocnegHee - Npu HanmuMyuun), cBedeHna O MecTe
XUTenbCTBa 3aaBuTENs - (pmnsmyeckoro nuua nmbo HauMeHoBaHWe, CBEAEHNA O MecTe
HaxoXOeHUs 3aaBUTENS - HPUAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NoYThl (MPY HaNU4YMM) U NOYTOBLINM aapec, Mno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHns o6 obxanyembix pelueHunsax u aencteuax (6es3gencrteun) opraHa,
NPeAoCTaBNAOWEro  MyHUMUMNAnbHY  yCnyry, AOS/MKHOCTHOMO  fiMua  opraa,
NpeaoCTaBNALLIEr0o MyHULMNANBHYIO YCyry

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C peLleHneM U
nencrtemem (6esgencrenemM) opraHa, NpPeaoCTaBMSOWEro MyHULMNANbHYK yCnyry,
AOJPKHOCTHOrO NMua opraHa, NpeaoCTaBNAOWEro MyHMLMNANbHYIO YCNyry.

3agButenem Moryt OblTb NpeacTaBfieHbl  AOKYMEHTbl  (Npy  Hanuuum),
noATBepXaaoLme A0BOAbI 3aaBUTENs, NMMBO NX Konuu.

5.6. Ha ctagun pocymebHoro obxanoBaHua aencteun (6e3gencteusi) opraHa
NpeaoCTaBNAlWEro  MyHUUUNAnNbHYO  ycryry,  OOSMKHOCTHOrO  nvua  opraHa
NpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, a Takke pelleHun, MPUHATBIX B Xo4e
NpeaoCTaBNeHNa MyHUUUNANbHOW YCryru, 3asiBUTENlb UMEET MpaBO Ha MofyveHue
MHpopMaUMM 1  OOKYMEHTOB, HeobXoAMMbIX ANns ODOCHOBaHUA M PacCMOTPEHUS
Xanobbl, a TaKkke Ha NpeacTaBneHne OOMNONMHUTENBHBIX MaTepuanoB B CPoOK He Bonee
naTn pabounx gHen ¢ MoMeHTa obpalleHus.

5.7. Xanoba, noctynuBwas B OpraH nNpefoCTaBnSOWEro MyHUUUNANbHY
ycrnyry, paccmaTtpuBaeTcs B TeyeHue ngaTHaguatv paboumx [OHen co OHA ee
pernctpauun, a B Ccnyyvyae o6xanoBaHWA OTka3a opraHa npeaoCcTaBnALLEro
MYHUUMNANbHYKO YCyry, OOSMKHOCTHOrMO Nuua oTKasa opraHa npefocTaBnsAoLwLero
MYHUUMNANbHYK YCnyry B MNpuemMe OOKYMEHTOB Yy 3asBuTens nubo B MCnpaBreHuu
OOMNyLWEHHbIX orne4yatok Ku ownmbok wunu B crydae o0O0XanoBaHMs HapylleHuUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIEHUN - B TEYEHNE NATU pabounx AHEN CO OHA ee
perncTpaumn.

Xanoba peructpupyeTtcsa B AeHb ee NOCTYNNeHns.

5.8. Cnyyan octaBneHusa xanobbl 6e3 oTBeTa:

a) Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBIX BblpaXXeHWI, Yyrpo3
XW3HW, 300POBbI0 Y MYLLECTBY AOIMKHOCTHOMO N1ua, a Takke YIIeHOB ero cemMbi;

0) oTcyTCcTBME BO3MOXHOCTM MpOYMTaTh Kakyk-nmbo 4acTb TeKcTa »xanobbl,
damunuio, MMms, OT4YECTBO (MpWU Hanuuuu) M (MNK) MNOYTOBLIN agpec 3aaBUTENS,
yKa3aHHble B xanobe.



B BblleyKka3aHHbIX cryvasx 3asBUTENO0 He No3gHee Tpex pabounx OHEen co AHS
perncTpaunmn HanpaensieTcss NMCbMeHHoe yBegomneHne ob octaeneHun xanobbl 6e3
OoTBETa C YKazaHMeM OCHOBaHWI NPUHATOrO pPeLleHunsl, 3a UCKIOYEHEM Criyyasi, ecnn B
Xanobe He ykasaHbl hamunua 3aaBuTens 1M (UnM) NOYTOBLIN adpec, MO KOTOPOMY
A0SMKeH ObITb HanpaBneH OTBET.

5.9. Cnyyan oTkasa B y4OBMETBOPEHNN anobbl:

a) OTCYTCTBUE HapyLUEHMsI nopsaka NpeaocTaBneHnss MyHULMNanbHOW yCyru;

0) HanuMuue BCTYNMBLLErO B 3aKOHHYIO CUMY peLleHns cyaa, apbutpaxHoro cyaa
no xanobe o0 TOM e NpegMeTe 1 No TEM K€ OCHOBaHUAM;

B) nogadya »anobbl NMLOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXKAEHbI B NOPSAAKeE,
yCTaHOBIIEHHOM 3aKkoHogaTenscTBoM Poccuinckon denepaumm;

r) Hanuuve pelleHns no >kanobe, MPUHATOrO paHee B OTHOLUEHMM TOro Xe
3a8BUTENS M MO TOMY Xe NpeameTy xanobbl.

5.10. Mo pe3ynbTaTaM pacCMOTPEHUs Xanobbl NPUHMMAETCs OAHO U3
cnegyroLwmx peLeHni:

1) 06 ypoBneTBopeHun xanobbl, B TOM 4ucrie B popmMe OTMEHbI NPUHATOrO
peLLeHnsl, ucnpaBneHnsa OOonyLWeHHbIX OpraHoOM NPeAoCTaBSAIOWEro MyHULMNANbHYHO
ycrnyry onedatok 1 owubok B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
MYHMUMMNANbHOW YCNyrM [OOKyMeHTax, BO3BpaTa 3asiBUTENIO [AEHEXHbIX CpeacTs,
B3MMaHMe KOTOpbIX He npefyCMOTPEHO HOPMAaTMBHbIMM  MNPAaBOBbIMW  aKTaMu
Poccunckon ®depepaumn, HOpMaTMBHLIMKM MpaBoOBbIMKM  akTaMun  Hwxeropoackown
obnactn, HOpMaTMBHbIMK NPaBoOBbIMU akTaMu COCHOBCKOrO MyHUUMNANbHOrO panoHa
Hwxeropoackon obnactn, HOpMaTMBHbIMKM MNPAaBOBbIMM aKTaMn aaMUHUCTPaLMK
CenutbbeHckoro cenbcoBeta COCHOBCKOrO MyHMUMNanNbHOrO pamoHa Hwxkeropoackown
obnactu, a Takke B UHbIX hopmax;

2) 06 oTkase B yAOBNETBOPEHUM XKanoobbl.

5.11. He nosgHee AOHSA, cnefylowero 3a AHEM MPUHATUS PELLEHUs!, YKasaHHOro
B NyHkTe 5.10 HactoAwero AOMWHUCTPATMBHOIO pernameHTa, 3asBuUTenio B
NMMCbMEHHON dOPME W MO XXEeNaHUKO 3asiBUTENS B 3NIEKTPOHHOM hOpMe HanpaBnideTcs
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNUS Xanoobsbl.



Mpowwy

[MpunoxeHne Ne1

K agMuHUCTpaTnBHOMY pernameHTy «O6 yTBepxaeHun
agMVHUCTPATMBHOIO pernameHTa NnpeaocTaBneHns
MyHULMNAnNbHOM YCryr No fave nMCbMEeHHbIX pasbsCHEHWN
HanoronnaTenbLUMKaM U HaNoroBbIM areHTam no Bonpocam
NPUMEHEHUST MyHULMMANbHBIX HOPMATUBHbIX MPaBOBbIX
aKTOB O Hanorax un cbopax»

Komy

0] ) ,

Anpecy:
Ten.

3AABIEHNE

no gayvye NMCbMeHHbIX pa3'bFICHeHVIl7I no Bonpocam npMmeHeHuA
MYyHUUUNAarbHbIX NMPaBOBbIX aKTOB O Harorax um CGOan

0aTb NMMCbMEHHbIE pa3bACHEHUA

K 3asBneHuto npunarato:

1.

2.

3.

(nognuceb)

A,

fat cornacne Ha ob6bpaboTky

MOUX nepcoHarnbHbIX AAaHHbIX.

(noanuceb)



[MpunoxeHne No2
K agMUHUCTpaTMBHOMY pernameHnTy «O6 yTBepxaeHUm
aAMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MyHULMNAnNbHOM YCryr no fave nMcbMeHHbIX pasbsiCHEHWN
HanoronnaTenbLLMKaM 1 HaroroBbIM areHTam rno Bornpocam
NMPUMEHEHUST MyHULMMANbHBIX HOPMATMBHbIX MPaBOBbIX
aKTOB O Hanorax un cbopax»

BITOK-CXEMA NPEOOCTABJIEHUA MYHULIUMNANBHOW YCINYIX NO OAYE
NMAUCbMEHHbIX PA3bACHEHUA HANOMONMNMNTENbLUMKAM MO BONPOCAM
NMPUMEHEHUA MYHULIUNATIbHbBIX MPABOBbBIX AKTOB O HAJTOFAX U CBOPAX

npuem n pernctpaumna 3adaBsrieHnAa U NpunoXXeHHbIX K HeMy JOKYMEHTOB

l

paccMoTpeHune 3adaBiieHna u JOKYMEHTOB, NPUHATUE peLleHnA
O Aayvye NMCbMeHHbIX pa3'bFICHeHI/Il7I no Borpocam nNpunMeHeHn4
MYyHUUUNAarnbHbIX NMPaBOBbIX aKTOB O Harorax v CGOan

l

HanpaslieHne pe3ysibTatoB paCCMOTPEHNA 3adaBI1IEeHUA

l
l l

NMUCbMEHHOE pasbsCHEHWeE rno BOrpocam NMUCbMEHHBLIN OTKa3 B NpeAocTaBneHnm
NPUMEHEeHUs MyHULUMNAanNbHbIX NPaBOBbLIX akTOB MYHULMNANLHON YCryru

O Harnorax un C60an




